
ORDINANCE NO. 2022-.dJ_ 

AN ORDINANCE OF THE BOARD OF COUNTY COMMISSIONERS OF 
ST. JOHNS COUNTY, FLORIDA, ESTABLISHING THE ST. JOHNS 
COUNTY PURCHASING POLICY, WHICH SHALL GOVERN THE 
COUNTY'S PROCUREMENT AND CONTRACTING OPERATIONS FOR 
GOODS, SERVICES, AND CONSTRUCTION; RESCINDING ST. JOHNS 
COUNTY ADMINISTRATIVE CODE SECTION 300, PURCHASING 
PROCEDURE MANUAL; PROVIDING FOR SEVERABILITY; AND 
PROVIDING AN EFFECTIVE DATE. 

WHEREAS, the Board of County Commissioners for St. Johns County ("Board") adopted 
the St. Johns County Administrative Code ("Code") in March 1993 to set forth policies and 

procedures to govern business in St. Johns County, F lorida ("County"); and 

WHEREAS, Section 300 of the Code is the Purchasing Procedure Manual ("Manual") that 
establi shed the County 's poli cies and procedures for the procurement of all goods, services, and 
construction required for the operation of all departments under the Board; and 

WHEREAS, the Manual was originally issued in January 1993; and 

WHEREAS, the Manual was revised in July 2009, July 2013, and in December 2020; and 

WHEREAS, the Board has found it to be in the best interest of the County and necessary 
to adopt a Purchasing Ord inance, and establish the Purchasing Policy; and 

WHEREAS, the Board rescinds the Manual to provide a systematic approach to the 
procurement and contracting operations of the County; and 

NOW, THEREFORE, BE IT ORDAINED BY THE BOARD OF COUNTY 
COMMISSIONERS OF ST. JOHNS COUNTY, FLORIDA, THAT: 

Section 1: The above Recitals are hereby incorporated herein by reference and adopted as 
findings of fact in support of this Ordinance. 

Section 2: The St. Johns County Purchasing Policy ("Policy") is hereby adopted as follows: 

ST. JOHNS COUNTY PURCHASING POLICY 

Section 1- Purpose 

The purpose of the St. Johns County Purchasing Policy ("Policy") is to provide for fair and 
equitable treatment of all persons involved in pub! ic purchasing for St. Johns County, Florida 
(County), to maximize the purchasing value of public funds in procurement, and to provide 
safeguards for maintaining a procurement system of quality and integrity. 



Further, the Pol icy sets forth and es ta bl is hes the County' s policies for the administration of all 

procurement and contracting activit ies for goods, services, and construction requ ired for the 
operation of County departments. Un less exp li citly excluded, the policies contained herein for 
the expenditure of funds app lies to a ll officia ls, departments, and employees that report to , and 
are the responsibility of, the Co unty Admin istrator. This Policy shall app ly to all procurement 
and contracting activities cond ucted after the effective date of this Policy as shown below. 

Thi s Policy sha ll be construed in a manner consistent with any app li cab le provision of the 
general and spec ial laws of the State of Florida and shall not apply to the extent any provision 
is in conflict w ith such laws, provided, however, the provisions of this Policy may supersede 
such laws where the general or specia l law permits such an applicat ion or interpretation. 

The Assistant Director of Purchasing & Contracts is responsible for disseminating this Policy, 
as well as any and a ll related procedures and instructions to all County departments. 

This Policy, is adopted by Ord inance of the St. Johns County Board of County Commissioners, 

replaces and supersedes all policies and procedures conta ined in the Purchasing Procedure 
Manual , Section IJI of County Administrative Code issued in January 1993 and last revised in 
December 2020 in thei r enti rety and shall become effective on July 1, 2022. 

Section 2 - Definitions 

1. Addendum - A written change, add ition, alteration, correction, or revision to a solicitation 
or contract document (most commonly used in reference to a so li citation). 

2. Advertisement - A public notice of a formal so li citat ion issued by the County, required 
by law or policy. 

3. Amendment - A document providing the written modification to a previously issued 
Contract, adding, revising, replacing, or removing terms and conditi ons or provis ions of 
the Contract. 

4. Asset - Fixtures and other tangible personal property of a non-consumable nature, the value 
of which is $1 ,000.00 or more, and the normal expected li fe of which is one year or longer. 

5. Best Value Procurement - A method of procurement that cons iders factors in addition to 
price to accomplish the hi ghest and most effective so lution to the County's need, 
accomp li shed through Formal and Informal So li citations. 

6. Bid - A response submitted by a Bidder to an Invitation for Bids. 

7. Bid Bond - A surety bond issued by an insurance company, accompanied by a monetary 
commitment, by which a third party 'surety' accepts liability and guarantees that the bidder 
will undertake the contract according to the terms of the Invitation for Bids. 

8. Bid Security - A bond or depos it which guarantees a Bidder, if awarded, wi ll honor their 
Bid as submitted ; may be in the form of a certified or cashier's check in an amount specified 
in the Bid, or a Bid Bond. 
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9. Bidder - A suppli er who has subm itted a response to an In vitat ion for Bids. 

10. Blanket Purchase Order - A purchase order iss ued for a specific item(s) to be delivered 

over a given period and for a defi nite amo unt of funds. 

11. Board - refers to the Board of County Commissioners of St. Johns County, Florida 

12. Change Order - A docu ment providing the written modification to a previously issued 

Contract, adjusting contract price, scope of work, or completion time . 

13. Construction Contract - A written agreement with a Contractor to build , a lter, repair, 
improve, or demolish any structure, fac ility, building or other public improvement or 

infrastructure. 

14. Construction Manager at Risk (CMAR) Contract - Contract in which the County 
engages a Construction Manager to deliver a project within a Guaranteed Maximum Price 
(GMP), under wh ich the Construction Manager is responsible for the successfu l, timely, 
and economica l complet ion of the construction project. 

15. Consultant - A Suppli er that possesses uni que qualifications that al low them to prov ide 
specialized advisory services as an independent third-party, usually fo r a fee. 

16. Consultants' Competitive Negotiation Act - Florida Statute § 287.055 , governing the 
procurement of professional serv ices, inc luding engineers, archi tects, surveyors and 
landscape architects, commonly referred to as "CCNA". 

17. Continuing Contract - Contract for professional servi ces in which task orders w ill be 
issued for each individua l project, as defined under and in accordance with provisions of 
CCNA. 

18. Contractor -A Suppl ier that has been contracted by the County to provide goods, serv ices 
or construction. 

19. Cooperative Procurement - When two or more entities combine their requirements 
through a s ingle so licitat ion to obtai n advantages of vo lume purchases, including 
admini strat ive sav ings. 

20. County - refers to St. Johns Co unty, a political subdivi s ion of the State of Florida. A lso 
referred to as "Owner" in this Policy and in some Contracts. 

21. Department Head - T he indi vidual of hi ghest authority w ithin a given County User 
Department, often des ignated as the Director or Chief. 

22. Design-Bid-Build - A sourcing method in wh ich the design is completed by the Cou nty, 
or a third-party under a contract, fo llowed by an award of a separate Contract for 
construction of the project. 

3 



23. Design-Build Contract - A Contract fo r the des ign and constructi on of a proj ect awarded 
to a s ingle supplier. The Des ign-Build Firm oversees and assumes the ri sk fo r a ll phases of 

des ign and construction. 

24. Design-Build Firm - A Suppli er as defin ed under Florida Statute § 287.055(2)(h), to 
whom a Des ign-B uild Contract is issued and who is responsib le fo r the performance of the 
contract requirements inc luding all phases of des ign and constructi on. 

25. Discount - An a llowance, reduction, or deduction fro m a se ll ing price or li st price extended 
by a Supplier to the County. 

26. E mer gency Purchase - A purchase or contract for goods or services issued under part ial 
or waived procurement processes due to an urgent s ituati on in which there is an imminent 
threat to the health, we lfare, safety, property or other substantia l loss to the County, or the 
conservat ion of pub I ic resources is at risk. 

27. E nti ty - Refers to a pub li c sector organizati on or agency. 

28. Equipment - Tools, dev ices, machines, apparatu s, hardware, fi xtures, and vehi cles that 
are used to ass ist in achiev ing a particular purpose and have an initia l value of $1,000 or 
more and a li fe expectancy of at least one year. 

29. Federal - Refers to any agency, department, or branch of the United States government. 

30. Formal Solicitation - A procurement in which the value is above the des ignated th resho ld 
of $250,000 which must be accompli shed th rough an In vi tati on fo r Bids, Request fo r 
Proposals, Request fo r Qualifications, or Invitation to Negoti ate, must be publicly 
adverti sed, and responses must be submitted in a sealed package and are opened in public 
at a spec ifi ed date and ti me. 

31. General Services (Non-Professional Services - Support serv ices perfo rmed by a Supplier 
whi ch may require specialized knowledge, experi ence or skills that inc ludes, but is not 
limited to janitori a l services, securi ty services, grounds maintenance, and equipment 
maintenance, whi ch may or may not require specific licenses, certi fications, other 
profess ional des ignati ons or specia lized training that are requi red fo r the operations of the 
County. 

32. Good(s) - Tangible items other than rea l property, construction, or serv ices, such as repair 
parts, equipment, and office suppli es . Unless otherwise state the Uniform Commercial 
Code (UCC) applies to procurement of goods. 

33. Grant - Funds given (granted) by one entity to another entity for a particular purpose. 

34. Gran tor - The entity that prov ides the grant funds. 
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35. Indefinite Delivery/Indefinite Quantity Contract - Contract that provides for the 
delivery of indefin ite quantities, within stated limits, of goods or serv ices to be furnished 
during a fixed period , with deliveries, quantiti es, and/or performance to be schedu led by 
placing orders with the Contractor. 

36. Informal Solicitation - A competitive request for quotes or proposals that does not requ ire 
advertisement, public opening or responses to be subm itted in a sea led package. Issued 
when cost is less than designated threshold of $250,000. 

37. Invitation for Bids (IFB) - A written Formal So li citation for competit ive sea led Bids for 
the acquis ition of goods, construction, or services by the County in which price is the basis 
for award. 

38. Invitation to Negotiate - A written Forma l So li citation for competitive sealed Proposals 
intended to determine the best method for achieving a specific goal or solving a particular 
problem in which price is one of several criteria as the basis of award , and which al lows 
for negotiations with one or more Proposers concu rrently in order for the County to achi eve 
best value. 

39. Liquidated Damages - Damages in the form of a monetary payment, agreed to by the 
parties to a contract, to be paid by the party that breaches or defaults all or part of the 
contract, to the other party to the contract. Liquidated damages may not be imposed as an 
arbitrary penalty. 

40. Lobbying - Activities by an individual seeking to influence the Board, County staff or 
County representatives in their decision-making process. 

41. Local Business - A business having its principal place of business and mailing address 
within the geographic boundaries of St. Johns County, Florida, and meeting the 
requirements for consideration of a Loca l Business as provided in this Policy. 

42. Local Business Preference - Add itiona l (preferential) consideration for award given to a 
Local Business. 

43. Micro Purchases - Purchases in which the aggregate total for the purchase is equal to or 
less than $ I 0,000. 

44. Minority/Disadvantaged/Women Owned Business Enterprise - A Supplier currently 
certified by an acceptable Entity to be at least fifty-one percent (51 %) owned by minority 
persons who are members of a group that is of a particular race, ethnic or gender makeup 
or national origin which has historically been subj ected to disparate treatment due to 
identification in and with that group resulting in under representation of commercial 
enterprises and whose management and dail y operations are controlled by such persons. 

45. Multi-Year Contract - A Contract for goods, services or construction that extends beyond 
a period of one year either within the Initial Term, or through the exercise of any ava il ab le 
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Renewal Term of the Contract, containing provisions for term ination for convenience or 

non-appropriation. 

46. NIGP The Institute for Public Procurement - An international non-profit organization 
supporting and e levating the public procurement profession through global values, 

principles, and standards of pract ice. 

47. Owner Direct Purchases - The direct purchase of eq uipment, mate ria ls and/or supp lies 
by the County in order to achieve sales tax savings where such eq uipment, materials and/or 
supp li es are inc luded in the cost of a construction project in accordance with Rul e 12A­
l .094, Florida Adm ini strative Code. 

48. Partial Payment or Progress Payment - A timed sequence of payments made during the 
performance of a Contract or periodic payments made over the life of a Contract that a ll ow 
the Suppl ier to submit in vo ices for payment as progress is made in perfonning the contract. 

49. Payment Bond - A surety bond issued by an insurance company, after award of a Contract, 
and posted by a Contractor to guarantee that a ll subcontractors, laborers, and suppl iers 
utilized under a Contract will be paid fo r the sat isfactory completion of work performed. 

50. Performance Bond - A surety bond issued by an insurance company and posted by a 
Contractor after award of a Contract, to guarantee satisfactory completion of the work 
under the awarded Contract. 

51. Piggyback - A form of cooperative purchasing in which an entity wi ll be extended the 
pricing and terms of a contract entered into by another entity that has competitive ly 
awarded a contract that includes language allowing other entities to utilize the contract. 

52. Professional Services (CCNA) - Those services within the scope of practice of 
Professional Arch itecture, Landscaping Architecture, Engineering, or Registered Land 
Surveyi ng as defined in Florida Statute§ 287.055 or those performed by any profess ional 
architect, landscape arch itect, engi neer, or registered land surveyor, in connection with 
their professional employment or practice. 

53. Professional Services (Non-CCNA) - Professional serv ices other than those defined in 
Florida Statute§ 287.055 , that require personal licensure, certifications, other professional 
designations, or spec ia lized training in order to perform the serv ices within their profess ion 
such as appraisal services, training, accounting, and medical serv ices. 

54. Proposal - An offer by a Supplier to provide goods , servi ces, or construction in response 
to a So licitation by the County. 

55. Proposer - A Supplier who has submitted a proposal in response to a formal or informal 
Request for Proposals. 

56. Protest-A written objection by an interested party to a so lic itation or award of a Contract 
with the intention of receiving a remedial result. 
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57. Public Construction Bond - A surety bond issued by an insurance company and posted 
by a Contractor after award of a Contract, condit ioned upon the Contractor's performance 
of the work in the time and manner prescribed in the Contract and promptly making 
payments to a ll subcontractors, laborers, and mater ia l supp li ers for prosecution of the work 
under the Contract. 

58. Public-Private Partnership (also referred to as P3) - A pub li c fac ility or infrastructure 
Contract between a Suppli er and Entity which includes components of design and bu ild, 
and may include components of financing, operations, maintenance or management into a 
single Contract, where the Suppl ier may assess fees to users of the faci li ty or from 
taxpayers over the term of the Contract. 

59. Purchase Order - The Co unty ' s written document issued to a Supplier forma liz ing al l the 
terms and condi tions of a transaction , such as a description of the requested items, cost of 
items being purchased, de livery schedu le, terms of payment, and transportation. May also 
be used as an internal instrument to encumber funds for the purchase of, or contract for the 
provision of goods, services, or construction. 

60. Quote - An offer by a Suppli er to provide goods or servi ces to the County, whi ch may be 
written or verbal, and is the sourcing method used for purchases for whi ch the cost is less 
than the thresho ld for Formal So li citation. 

61. Rental/Lease Contracts - Contracts for the temporary use of items such as eq uipment and 
vehi c les and whereby the County agrees to use the property owned by the suppli er for a 
specified period of time for a specified amount. 

62. Response - A general term used for the subm ission by a Supp lier 111 response to the 
County' s informal and formal so li c itations (see Bid, Proposa l, Quote). 

63. Request for Information/Letters of Interest - A written so licitat ion for information 
regarding products, services or so lutions that are availab le in the market to solve a problem 
or meet a need fo r the County. May also include a request fo r a Letter of Interest from 
Suppli ers regarding an upcoming solicitation for Proposals. 

64. Request for Proposals (RFP) - A written Formal So lic itatio n for competiti ve sealed 
proposals in wh ich price is one of several criteria considered in the evaluation to determine 
the proposer(s) who presents the best value to the County. 

65. Request for Qualifications (RFQ) - A written Formal So lic itat ion of Supp lier 
qualifications in wh ich price is NOT a criterio n considered in the evaluation to determine 
the Supplier(s) best qualified to provide the requirements of the so licitation. 

66. Request for Quotes (RFq) - A written request to Suppliers which includes a description 
of the goods or serv ices needed, and whi ch Suppliers submit pricing and other pertinent 
information requ ired to make a purchase. Award of the purchase may be based on price, 
quality, delivery, serv ice, past performance, and reliability. 
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67. Requesting or User Department - The County Department that identifies a need for 
goods, serv ices, or constructi on and generally, is the recipient and/or user of the needed 
good or service, and serves as the County' s Project Management Team for a construction 

project. 

68. Responsible Bidder/Proposer - A Bidder or Proposer capab le of performing in all 
respects to fulfill the Contract requirements, wh ich includes, but is not limited to possessing 
any and a ll required I icenses and/or certifications, abi I ity to perform, experience, rel iabi I ity, 
capacity, cred it, fac ili ties , equipment, and other requirements determined by the County to 
be necessary to meet the contractua l ob li gations. 

69. Responsive Bid/Proposal/Quote - A Bid, Proposal , Quote or Response that conforms to 
a ll mandatory or essent ia l requirements contained in the So li c itation. 

70. Revenue Generating Contracts - Contracts in which payment is made to the County from 
the contracted Supplier and inc lude, but are not limited to , concessions, catering, use or 
operation of County faci liti es, and sponsorships. 

71. Reverse Auction - An online auction in which pre-qualified Bidders submit one or more 
bids against each other to win an Entity ' s business. 

72. Service(s) - The furnishing of labor, time, or effort by a Supplier to provide a specific 
function , role, or task for the County, which may involve to a lesser degree, the delivery or 
su pply of products. The Uniform Commerci al Code (UCC) does not app ly to procurement 
of services. 

73. Small Purchases - Those purchases in which the aggregate total for the purchase is more 
than $10,000 and less than or equa l to $250,000. 

74. Single Source - A non-competitive method of procurement used when a Proposal is 
obtained from only one Supp li er to provide goods or services needed due to 
standardization , warranty or other factors , even though competitive sources may be 
ava ilable. 

75. Sole Source -A non-competitive method of procurement used when on ly one Suppl ier 
possesses the unique ability or capab ility to meet the particular requirements of the County, 

on ly one Suppli er is practicably available. This is genera ll y used when a particular product 
and/or manufacturer is required based on existi ng system, or if a manufacturer has a 
designated deal er to sell the goods or serv ices. 

76. Specifications/Scope of Work - A precise description of the physical characterist ics, 
quality, requirements an d/or desired outcomes of a good or service to be procured, which 
a Supplier must be able to produce or deli ver to be considered for award of a Contract. 
Detailed spec ifications include the scope of the work required. 

77. Statute - Refers to the Florida Statutes unless otherwise denoted. 
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78. Standardization - The estab li shment of a s in gle specification or manufacturer ' s 
product(s) for a good , range of goods or service for use by the Co unty. 

79. Subcontractor - A Supp li er engaged by a Contractor to perform pari, or all , of its 

contractua l ob li gation. 

80. Supplier - Any individual, firm , parinership, corporation, association, or other legal entity 
that provides something of need such as construction, goods or services. 

81. Surplus - County property that is obso lete, no longer needed and not req uired for a 
foreseeable need, or that continued use of is uneconomical or inefficient, which is 
designated for disposal through auction , bid , sa le, donation, destruction or abandonment in 
accordance with F lorida Statute § 274.06. 

82. Task Order - A document issued to a Contractor or Consu ltant under the terms and 
conditions of a Contract that authorizes performance or completion of a spec ific project or 
scope of wo rk within a specified schedu le for a specified fee. 

83. Termination for Cause (Defau lt) - A contract clause that allows the Contract to be ended 
by e ither party, in who le or in part, due to fai lure by the other party to satisfactori ly perform 
in accordance with the requirements of the Contract. 

84. Termination for Convenience - A contract c lause that allows a ll or paii of the Contract 
to be ended unilaterally at the discretion of the County with no reflection on the contractor's 
performance. 

85. Termination for Non-Appropriation of Funds - A contract clause that the County has 
no ob ligation to continue the contract in future years unl ess money is lawfu lly appropriated 
and all ows a ll or part of the Contract to be ended unilaterally at the discretion of the County 
if fundin g to enab le the continuance is not appropr iated or made ava ilable. 

86. Unsolicited Proposal - A written Proposal subm itted to the County on the initiative of a 
Suppli er, not in response to a request by the County. 

Section 3 - Organization 

The Purchasing Division is under the direction of the Assistant Director of Purchasing & 
Contracts who shall serve as the Chief Procurement Officer for the County. The Assistant 
Director of Purchasing & Contracts reports directly to the Director of Office of Management 
and Budget (OMB) who reports to the County Administrator. 

The ro le of the Purchasing Division is to acq uire the goods, services, and construction required 
for the operation of the County in compl iance with a ll federal, State of Florida, and County 
statutes, codes, regulations, ordinances, policies and procedures (co ll ectively, Laws). 
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In its role, the Purchas ing Division is respons ible for the admini strat ion of all procurement and 

contracting act iviti es associated w ith the acq ui s ition of goods, serv ices and construction , which 

includes, but is not limited to develop ing and enforc ing po lic ies and procedures, facilitating 

fa ir and open so li citations, providing info rmation to the supp li er co mmunity regard ing 

contractin g opportuniti es and doing business with the County, providing guidance to Cou nty 

staff in a ll aspects of procurement processes, advising departments in procurement strategies 

and spec ification preparation, and working co ll aboratively with User Departments to perform 

contract admini stration for a ll contracts awarded by the County. 

In fulfilling its role, the Purchasing Di vis ion will admini ster procurement pol ic ies, condu ct 

procurement processes, define how to obtain best va lue, develop and implement purchase and 

contracting procedures, manage contract processes, and initiate necessary reporting activities. 

The Ass istant Director of Purchasing & Contracts has the responsibility of overseeing and 

managing the procurement and contract ing activiti es throughout the County. Other 

responsi bili ties of the Assistant Director of Purchasing & Contracts include, but are not limited 

to: 

• Develop procurement and contract ing objectives, po li c ies, programs, an d proced ures 
for the acquisition of equipm ent, goods, su pplies, services, construction, profess iona l 

services, and di sposa l of surplus. 

• Act as the County Admini strator's representative and designee on matters pertain ing to 
purchasi ng and contracts. 

• Initiate reports necessary for analysis of the Purchas ing Div is ion's performance. 

• Oversee the facilitation of info rma l and formal so li citat ions. 

• Facilitate or oversee negotiations fo r Contracts to ensure best value for the County. 

• Interpretation and application of Laws as they relate to procurement and contract ing 
activ iti es. 

• Implementation and enforcement of procurement policies and procedures for 
procurement and contracting acti vities. 

• Arrange for the disposal of surplu s goods. 

• Work with other request ing departments and users to promote goodwi ll between the 
County and its suppli ers. 

• Prepare and submit annua l operat ing budgets for the Purchas ing Division. 

• Oversee the admini strati on of all contracts to ensure quality perfo rmance and 
compliance wi th a ll Laws governin g purchas ing and contracts for goods, services and 
construction. 

• Administration and management of the County ' s P-Card Program. 

3.1 Appointment 
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The Ass istant Director of Purchasing & Co ntracts is appo inted by the County Admini strator. 

The Purchasing Manager and a l I other Purchas ing D ivision staff are appointed by the Assistant 
Directo r of Purchasing & Contracts. In the absence of the Ass istant Director of Pu rchasing & 
Contracts, the Purchas ing Manager is authorized to ass ume the ro le of the Assistant Director 
of Purchasing & Contracts w ith the same level of auth ority and responsibility. 

Section 4 - Procurement Authority 

No User Department or employee, except as li sted in this Section 304, shall have the authority 
to sign contracts, agreements, lease or renta l agreements or any other form of commitment on 
beha lf of the Co unty, regard less of dollar va lue. V io lators of this poli cy may be persona ll y 
liable for payment of such contracts and subj ect to di sciplinary action, up to and inc luding 
termination . 

4.1 Board Authority 

The Board is responsible fo r the award of a ll contracts, for the hiring of the County 
Adm ini strator, hiring of the County Attorney, debt serv ice, government affa irs services, 
investments, in surances for casualty-property, employee hea lth benefits, utiliti es, govern ment 
fees and taxes, regardl ess of dollar va lue. 

The Board has authority to approve award of purchases and contracts of $500,000 or more, 
wh ich shall be prepared and presented to the Board for approva l by the Purchasing Div is ion. 

4.2 Delegated Authority 

The Board has delegated its procurement authority as follows : 

Purchases of utilities and government fees and taxes that are approved in the annual budget 
w ill be awarded by the C~unty Ad ministrator. In accordance with Ord inance 2010-47 the 
Board authorizes the County Administrator to negotiate and execute contracts, leases, pu"rchase 

orders and other agreements, for professiona l services as defined in F lorida Statute §287.055, 
goods, serv ices, and construction on behalf of the County up to $500,000. The Co unty 
Admin istrator shall exercise any other such authority to award and execute contracts as the 
Board may delegate. 

The County Adm inistrator is authorized to fwther delegate purchasing authority to staff and 
has de legated as follows: 

Authorized 
Signatory 

Deputy County 
Admini strator 

Authority Delegation - Purchasing & Contracts 

Approve the award of contracts and purchases in compliance w ith 
this Policy up to $400,000. Negotiate and execute contracts for new 
trunk lines, modifications to existing trunk lines, and long-distance · 
serv ices up to $400,000. 
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Assistant County 
Admin istrator 

Land Management 
Director 

Department Heads 

Assistant Director 
of Purchasing & 
Contracts 

Purchasing 
Manager 

Purchasing 

Division Staff 

Approve the award of contracts and purchases in compliance with 
this Policy up to $400,000. Negotiate and execute contracts for new 
trunk lines, modifications to ex isting trunk lines, and long-distance 
services up to $400,000. 

Negotiate for the purchase or sale of real property owned by the 
County in compliance with Florida Statute §I 25.35 and as directed 
by the Board. 

Approve one-time purchases up to $10,000 and defined length 
equipment rental and lease agreements not-to-exceed a term of 
thirty (30) days, up to $10,000. Purchases must be made in 
accordance with this Policy. 

Negotiate and Approve the award of contracts and purchases 1n 
compliance with th is Policy up to $400,000. 

Negotiate and Approve the award of contracts and purchases in 
compliance with this Policy up to $300,000 ($400,000 in the 
absence of the Assistant Director of Purchasing & Contracts). 

Approve the award of contracts and purchases in accordance with 
this Policy as delegated in writi ng by the Assistant Director of 
Purchasing & Contracts up to $100,000. 

The Authorized Signatories shown above may delegate authority, as provided above, and 
pertaining to this Policy, to indi viduals under their superv is ion, provided the delegation of 
authority is made in writing, includes the specific scope, terms, duration and limits, including 
the dollar va lue of the delegation. Any such delegations of authority must be prov ided to the 
Assistant Director of Purchasing & Contracts. A ll individuals with delegated authority 

pertaining to this Policy must attend training on this Policy and associated procedures and 
processes prior to exercising any delegated authority, and on an annual basis, as long as the 
delegation remains in effect. 

Section 5 - Ethics and Code of Conduct 

The procurement of goods, services and construction by County employees is governed by the 
hi ghest ideals of honor and integrity in order to merit the respect and inspire the confidence of 
the public being served . The ethical responsibilities of County employees and agents of the 

County having official responsibi I ity for a procurement transaction are set out in F lorida 
Statute §11 2.3 13. 

Purchasing Division staff and employees with delegated procurement authority and award 
decision making responsibilities are held to the County ethics policies for all County 
employees conta ined in the HR Personnel Policy Rules and Procedures Manual, the Code of 
Ethics for Public Officers and Employees, the Code of Conduct in this Section, as well as 
NIGP; The Institute for Public Procurement's Code of Ethics and Guidelines . At a minimum, 
the County Staff referenced above must adhere to the fo ll owing Code of Conduct: 
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A. Must not use or attempt to use their offi cial pos ition to secure a special privil ege, benefi t 
or exemption fo r themselves or others. 

B. Must not at any time accept compensati on, gifts , gratui ties, payment, or a thing of va lue 
that is given to infl uence their actions. 

C. Must not be employed or accept employment with any business entity that present a 
confl ict of interest whereby the employee either di rectly or indi rect ly purchases, rents , 
or leases any rea lty, goods or services from an employee's own business or fro m a 
business their spouse or child is an officer, partner, director, proprietor, or has a 
materi al interest, is prohibi ted. 

D. Must handle all personnel matters on a merit basis, and in compliance with app licable 
laws prohibiting discriminat ion on the basis of politics, reli gion, co lor, nat ional ori gin , 
di sability, gender, age, pregnancy and other protected characteri stics. 

E. Must conduct their acti ons in all professional matters with the highest standards of 
integrity and honesty. 

F. Must adhere to Florida Law including annually filing a State Commiss ion on Ethics 
Form 1, Statement of Financial Interest prior to the deadline. 

5.1 Misuse of Confidential Information 

No employee shall access or disclose any information or records, not available to the general 
public conta ined in the Purchas ing Di vision records, to any individual or organization except 
as permitted by Law and pur~uant to, and in compliance with, Florida Statute § 119.071 and 
§501.171. Good fa ith access of info rmation by an employee does not constitute a breach of 
security, prov ided that the information is not used fo r a purpose unrelated to the business or 
subject to further unauthorized use. 

5.2 Reporting Corruption and Ethical Misconduct 

Corruption and ethical mi sconduct in any fo rm will not be tolerated. County em ployees who 
become aware of any corrupt activity or ethica l misconduct by County employees or the 
supplier community have a duty to repo1i fraud, waste, and abuse to the St. Johns County 
Office of Inspector General. Forms of corruption and misconduct include, but are not limi ted 
to: 

A. Bribery - the offering, prom1 s111g, g1v111g, authoriz ing, or accepting of any undue 
fin ancial or other advantage to, by or fo r any persons associated with the procurement 
process, or fo r anyone else in order to obtain or retain a business or other improper 
advantage. 

B. Extortion or Solicitati on - demanding of a bribe, whether or not coupled with a threat, 
if the demand is refused. County employees will oppose any attempt of extortion or 
so li citation. 

C. Trading in Influence - the offering or so li citat ion of an undue advantage in order to 
exert an improper, real, or supposed influence. 
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D. Laundering - the proceeds of the corrupt practi ces ment ioned above is the concealing 

or disgui sing the illegitimate orig in , source, locati on, di spos ition , movement or 

ownership of prope1iy and/or money, knowing that such is the proceeds of crime. 

E. Nepoti sm - the use of authority or influence to show favo ri t ism to relati ves or fr iends 

without merit. 

5.3 Supplier Ethics and Code of Conduct 

Bidders, Proposers, who respond to Formal and Info rmal So li citati ons issued by the County, 

as we ll as Suppliers, Consultants, and Contracto rs that supply goods, services and constructi on 

to the County must adh ere to the fo ll owing: 

A . Are prohibited fro m submitting responses to so li citat ions in whi ch a prior 
understanding, agreement, or connecti on w ith any other company, firm or person 

submitting a response for the same so li citat ion has been made. 

B. Must ensure that no person or agency has been employed or reta ined to so licit or obtain 

any contract upon an agreement of understanding for a contingent fee, except a bona 

fide empl oyee or agency. 

C. Confirm the ir ethical obligati ons do not end upon award of a contract. 

D. Will not offer g ifts and job offers to improperly influence empl oyees to approve work, 
material s, or payments under the terms of a contract. 

E. Will perform full y in accordance w ith the terms of the contract. 

F . Ensure its business records and invo ices truthfully support its c la ims fo r payment. 

G. Will not fal s ify labor or materia l costs, or mi srepresent progress reached, to obtain 

faster payments. 

H. Will not de liver goods or services that do not meet the contractua l requirements, a lso 

known as product substitution, whi ch constitutes fraud. 

I. Will ma inta in an accounting system that accurate ly categorizes its costs . 

J. Will have appropriate internal controls to monitor its costs, schedule, general 

operations and maintain re li able record s pertaining to the contract. 

5.4 Violations of Policy and Ethical Code of Conduct 

5.4.1 Misconduct by Staff 

In additi on to any sanctions provided for in the Co unty's HR Personne l Poli cy, Rules and 

Procedures Manual or other sections of the County Administrati ve Code, any County employee 
who violates any Law (inc luding but not limited to Chapter 11 2, Florida Statutes, Part Ill, Code 

of Ethics fo r Public Officers and Employees) is subj ect to di sc iplinary action up to and 
including terminati on. 

14 



The Assistant Director of Purchasing & Contracts will adv ise the County Adm ini strator of 

misuse, inappropriate use, or purchasing act ivities that are inconsistent with the delegated 

authority provided in thi s Policy, any associated procedures, or any other requirements by 

Entiti es havi ng jurisdicti on. In such instances, the Co unty Administrator o r Assistant Director 

of Purchas ing & Contracts may limit or restri ct any de legated authority, provide for the re­

ass ignment of purchas ing authority to other personne l, or take any other such actions as may 

be appropriated. 

5.4.2 Mi sconduct by Suppliers 

Measures ava ilable to the County to address procurement fraud o r mi sco nduct by Suppliers 

include, but are not limi ted to , referring a matter for the filing of state and federa l cr imina l 

charges, civi l contract remed ies inc luding damages, assessment of liquidated damages, vo iding 

or terminating a Contract, find ing a Suppli er non-responsible, suspension , and debarment. 

With respect to solicitations, any suppli er who viol ates, direct ly or indirect ly, the ethics 
provisions in thi s Policy or F lorida crimina l or civil laws re lated to public procurement, 

including but not limited to Florida Statutes, Chapter 11 2, Part III , Code of Ethics for Public 

Officers and Employees, such Supplier will be di squalifi ed from eli g ibility to perform the work 

and may a lso be suspended or di sbarred fro m submitting any future Bids or Proposa ls to the 

County. The Assistant Director of Purchas ing & Contracts may reinstate suspended or debarred 

Suppl iers upon a findin g that such reinstatement is in the best interest of the County. 

Section 6 - Sourcing 

The fo llowing app lies to th e methods of sourcin g: 

6.1 Purchasing Thresholds 

Micro Purchases (Informal so licitations) up to $ 10,000 do not require written request for 

quotes. Department heads, o r des ignee, are authorized to so licit pricing for these purchases in 

accordance with thi s Policy and assoc iated procedures. Award to the se lected Supplier is 

subj ect to approval by the Purchas ing Di vis ion . 

Small Purchases (Informal so li citations) of$10 ,00 1 up to $250,000 require a written request 

for quotes submitted to a min imum of three (3) competent Suppliers. Smal l Purchases must be 

conducted and approved by the Purchas ing Division in accordance with thi s Poli cy and 
associated procedures. 

Competitive Sealed Solicitations (Formal Solicitations) of more than $250,000 require 
written competitive sealed so licitations. Formal So lic itations must be conducted by the 
Purchasing Divis ion and pub lic ly advertised in accordance with this Policy and associated 
procedures. 

6.2 Sourcing Strategies 

The Assistant Director of Purchasing & Contracts is responsibl e for determining the sourcing 
method that is most prudent, appropriate, and in accordance with applicab le law, thi s Po li cy, 

and associated procedures for each need to include, but not li mited to , Requests for Q uotes, 
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Requests for Informat ion/Letters of Interest, Invitation for Bids, Requests for Proposals, 
Requests for Qualifications, Public-Private Partnerships, Invitations to Negotiate, Reverser 
Auctions, Emergency Purchases, Standardizati ons, Single Source, So le Source, Owner Direct 

Purchases, Piggybacking, as further detailed in this Section 306. 

6.2. 1 Request fo r Quotes (RFq) 

Requests for Quotes are informal so li c itations used for micro and small dollar purchases and 
are conducted in accordance with thi s Po li cy and associated procedures. Generally, the 
payment for small do llar and micro purchases should be made by utilizing a County P-Card, 
unless doing so does not serve the best interest of the County as determined by the Assistant 

Director of Purchasing & Co ntracts. 

6.2.2 Request fo r Info rmation I Letters of Interest (RFI) (RU) 

Requests for Information or Letters of In terest are informal , non-binding methods to request 
input from interested parties re lated to a potential upcom ing solicitation and obtai n feedback 
such as sources for the good or service in the marketplace, best practices, industry standards, 
emerging concepts, and techno logy considerations. 

6.2.3 Invitation for Bids (IFB) 

An Invitation for Bids is a Formal So licitation. Due diligence review of the subm itted Bids is 
conducted by the Purchasing Division to determine those bids that are responsive and 
responsible. Recommendation for award is made to the responsible, responsive bidder with the 
lowest price . An IFB is most commonly used when there is a detailed scope of work or 
specifications for the good(s), service(s), or construction project. 

6.2.4 Request for Qualifications (RFQ) 

A Request for Qua I ifi cations is a formal so li citation for obtaini ng written statements of 
qualifications. Due diligence review of the submitted Responses is conducted by the 
Purchasing Division to determine those that are responsive and responsib le. Responsive and 
respons ible Responses are evaluated on multiple, pre-established criteria by an evaluation 
committee and the firm deemed to be the most qualified is se lected to enter into negotiations. 

Pricing is not considered in the eva luation and ranking of Responses; rather negotiated with 
the top-ranked Supp lier(s). Thi s method is required for the procurement of professional 
serv ices as defined under Florida Statutes §287.055 . 

6.2.5 Request for Proposals (RFP) 

A Request for Proposals is a formal so licitation for obtaining written proposals. Due diligence 
review of the proposals is conducted by the Purchas ing Division to determine those that are 
responsive and responsible. Responsive and respo nsible proposals are evaluated on multiple 
pre-established criteria includ ing price by an evaluation committee. Award is based on " best 
value" and provides for the negotiation of a ll terms including price, prior to contract award and 
may include a provision for the negotiation of best and fina l offers. Request for Proposals may 
be conducted as a s ingle-step or multi-step process. 
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6.2.6 Public-Private Partnerships 

Public-Private Partnership acqui sitions must be cond ucted in comp li ance w ith Florida Statute 
§255.065. The Purchasing Division may so licit Proposals or may receive Unsolicited 
Proposals for qualifying projects and may thereafter enter in to an agreement with a Supp lier, 

or a consortium of Suppli ers, for the building, upgrading, operating, ownership, or financing 

of faci I ities or infrastructure. 

Public-Private-Partnerships wi thin the scope of Florida Statutes §287.055 shall be subject to 
the requirements therein . Pub lic-Private Partnersh ips outside the scope of Florida Statutes 
§287.055 sha ll be in accordance with the requirements in this Policy and associated procedures. 

6.2.7 Invitation to Negotiate (!TN) 

An Invitation to Negotiate (ITN) is a Forma l Solic itat ion. Jn comp li ance with Florida Statute 
287.057, and with proper justification, the Assistant Director of Purchasing & Contracts is 
authorized to utilize the ITN sourcing method to obtain Proposals on the best sol ution to meet 
a specific County goal or so lve a particular problem. The Ass istant Director of Purchasing & 
Contracts is responsible for ensuring the ITN properly identifies the goal or prob lem as well 
as a ll cri terion that will be used in the select ion of those Suppliers w ith which the County will 
enter into negotiations. Two negotiation methods are a llowed in this type of solic itation : single 
negotiation and concurrent negotiat ion w ith multiple firms. The ITN process allows for 
negotiations that may result in sign ificant changes to the requirements of the so licitation as 
these are collaborative negotiations whi ch entail an exchange of ideas and methods concern ing 
how to best deliver the good or serv ice. 

6.2 .8 Emergency Purchases 

When a s ituation exists that threatens the County's ab ility to provide serv ices that safeguard 
the health , we lfare and safety of persons, or threatens the loss of property, the Board is 
responsible for issu ing a forma l emergency declaration and providing the terms by which the 
County wi ll continue operations. Emergency declarations include, but are not lim ited to, 
pending threats of natural or man-made disasters and health epidem ics and pandemics. 

In the absence of an emergency declaration by the Board, the County Adm inistrator or 
Assistant Director of Purchasing & Contracts sha ll have the authority to determine an 
Emergency which requires immediate action to mitigate. In such circumstances, the following 
shall appl y: 

For a ll emergency purchases, the fo llowing applies: 

• For all Emergency Purchases, whether during or outs ide of a declared emergency, 
competit ive so li citations sha ll be considered to the extent practicable under the 
ci rcumstances. 

• For Emergency Purchases during regular business hours - the Department must forward 
the request to the Purchasing Division for approval and acqu is iti on along w ith a written 
acco unt of the c ircumstances givi ng rise to the emergency and the probab le consequences 
if an emergency purchase is not instituted. 
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• For Emergency Purchases outside of regul ar business hours and prior to acqu is ition by the 
Department, the Department must req uest authorization fro m the County Ad mini strator or 
Ass istant Director of Purchas in g & Contracts, or des ignee, to make the purchase and advise 
the c ircumstances giving ri se to the emergency and the probable conseq uences if an 

emergency purchase is not insti tuted. 

• Additi ona ll y, for Emerge ncy Purchases outside of regul ar business hours - the department 
sha ll obta in a copy of the Supplier's general li abili ty, auto liability, worker's compensation 
and other applicable insurance certi ficates, licenses to conduct the required business, if 
applicable, and Interna l Reven ue Serv ice W-9 fo rm if not currently on fil e, prior to the 
prov ision of serv ices or deli very when the purchase req uires the Supp lier to prov ide 

services or make de livery to County property. 

• P-Cards may be used fo r payment up to the cardho lder's authori zed card limit for 
emergency purchases meeting the above requ irements. 

• The Department Head must present any emergency purchase in excess of $25 0,000 to the 
Board for ratification at the next possib le Board meeting. 

Ref: County Admini strative Code 11 2. 11 Operations During Severe Weather 

6.2.9 Reverse Auctions 

A Reverse Auction is a type of aucti on in which pre-qualified Bidders place electronic Bids 
fo r the amount they are w illing to be paid for a g9od or service and at the end of the auction 
the award is made to the Bidder w ith the lowest Bid. The Ass istant Director of Purchas ing & 
Contracts is authorized to approve thi s sourcing method w ith proper justifi cati on. 

6.2 .10 Standardizati on 

Standardized purchases are the acqui s ition of goods or serv ices from a specific source or 
prov ider based upon standardizat ion for purpose of warranty, compatibili ty, inte roperability, 
safety considerations and other s imilar factors The Ass istant Director of Purchas ing & 
Contracts is authorized to determine the attributes necessary for standardization, and may de­
standardize any good or service if a determinati on is made that the standardized good or serv ice 
is no longer required or competitive options exist that may serve the best in te rest of the County. 

Departments must present proper just ificati on to the Ass istant Director of Purchas ing & 
Contracts that the good or service meets the necessary attributes. Standardizat ion approvals 

shall be made in accordance w ith the delegated authority deta il ed in Section 4 .2 of thi s Policy 
and sha ll be effective and valid fo r up to twenty-fo ur (24) months from date of approval unless 
otherwise approved by the Board . 

6.2. 11 So le Source - S ingle Source 

In accordance with Florida Statutes §287.057(3)(c), so le source and s ingle-source purchases 
are the acqui s iti on of goods or services where there is onl y one ava il able, or practi cal, source 
(e.g., exc lusive territoria l ri ghts; pro prietary techno logy, and copyri ghted or patented items 

18 



that are onl y ava il able from the manufacturer or a so le authorized d istributo r; or a suppl ier with 

a unique capabi lity). 

The Ass istant Director of Pu rchasing & Contracts is authorized to determine the attributes 
necessary for So le Source or Single Source designation. Depat1ments must present proper 

justification to the Assistant Director of Purchasing & Contracts that the good or servi ce meets 
the necessary attributes . Sole Source and Si ngle Source approvals sha ll be made in accordance 

with the delegated authority detailed in Section 304.2 of this Policy and sha ll be effective and 
va lid for up to twelve ( 12) months from date of approval. 

6.2. 12 Owner-Direct Purchases 

The County (Owner) is authorized to direct purchase equipment, materials and suppl ies that 
are budgeted and included in projects pursuant to Florida Statute §2 12.08(6); and Rule 12A-
1.094, Florida Administrative Code, hereinafter referred to as owner-direct purchase (ODP). 
Items to be cons idered in making the ODP determination include the fol lowing: 

• Potential sales tax sav ings by the Co unty. 

• Additional project management required by County personnel. 

• Potential liab il ity to the County for the delivery and storage. 

• [ncrease in insurance costs by the County for the protection of the items. 

• Contractor or des ign-builder competitive bid process. 

• Other specific project risks such as potential for delay. 

The Purchasing Division, in consu ltat ion w ith the User Department prior to the issuance of a • 
Contract for construction serv ices, w ill determine if there is an opportunity for a benefit to the 
County for an ODP purchase for the construction project. 

C ircumstances where equipment, materials and supp li es are NOT eli gible for ODP include the 
fo llowing: 

• The Supplier is the manufacturer of the equipment, materials, or supp lies. 

• The Suppli er has exc lusive rights from the man ufacturer of the eq uipment, materials, 
or supp li es to furni sh and insta ll such equipment, materia ls, or supp lies. 

• The Suppli er has a lready purchased the eq uipment, materi als or suppli es. 

6.2. I 3 Cooperative Procurement I Piggybacking 

The Assistant Director of Purchasing & Contracts is authorized to negotiate with other public 
procurement officia ls to conduct a cooperat ive procurement on behalf of each participat ing 
Entity where doing so would leverage the benefits of volume purchases, create c lear delivery 
and supply chain advantages, or create a demonstratable and substantial reduction of 
administrative time and expense. 
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Further, unless otherwise proh ibi ted by Law or gra nt fund ing requirements, the Ass istant 
Director of Purchasing & Contracts is authorized to utilize cooperative contracts in lieu of a 

competitive se lection process or obta ining quotes, where such contracts were procured by an 
Entity using a fu ll and open competiti ve selecti on process. 

When using another Entity or cooperative contract, the terms and conditions of the contract 

should a ll ow Entities to participate and operate under the laws of the ir own state or a llow for 
the additi on of an addendum to the Co ntract incorporating specific terms and conditions that 
are mandated by Law. Purchases made using another Entity or cooperative contract must not 
substanti ally differ in spec ificati on, quality, or price from the terms of the Contract and the 
Contract must be in effect at the time of any purchases by the Cou nty. 

6.2.14 Exceptions and Exemptions 

6.2.14. 1 Statutory Exceptions 

In accordance w ith Florida Statutes §287.057(3)(e), certa in expenditures by the County are 
excepted from competiti ve so licitatio n requirements as fo llows: 

• Arti stic services. 

• Academic program reviews, if the fee for such services does not exceed $5 0,000. 

• Lectures by individua ls. 

• Legal services, including attorney, paralegal, expert witness, appraisal , or mediator 
serv ices. 

• Hea lth services invo lving examinat ion , diagnosis, treatment, prevention, medical 
co nsultat ion, insurance brokerage, medical and prescription admin istrative services, or 
other hea lth ad mini stration serv ices. 

• Services provided to persons with menta l or physica l disabi lities by not-for-profi t 
corporations that have obtained exemptions under Internal Revenue Serv ice Section 
501 (c)(3) . 

• Medi caid services delivered to an e li gible Medicaid rec ipient. 

• Fami ly placement serv ices . 

• Prevention serv ices related to mental health , inc luding drug abuse prevention programs, 
ch ild abuse prevention programs, and she lters for runaways, operated by not-for-profit 
corporations. 

• Training and education services prov ided to injured employees. 

• Services or goods prov ided by govern menta l entities. 
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• Statewide public service announcement programs provided by a Florida statewide 
nonprofit corporation under s. 501 ( c )(6) of the Interna l Revenue Code which have a 

guaranteed documented match of as lease $3 to $ 1 . 

• Continuing education events of programs that are offered to the genera l public and for 
whi ch fees have been co ll ected which pay all expenses assoc iated with the event or 

program. 

6.2.14.2 County Exemptions 

Further the County has exempted certain expenditures from the competitive so lic itation 

process. These expenditures include: 

Ut iliti es (sewer, so lid waste, water, e lectri city, natu ral gas) 

Federa l, state, and loca l taxes 

Membership fees to professional organizations 

Postage 

Profess ional licenses required for staff 

• Permits 

• Advertising 

Educational materia ls, training, and conferences 

Subscript ions 

• Insurance polic ies (e.g. , property, casualty) 

• Certain computer software applicat ions, with pre-approva l by the Assistant Director of 
Purchas ing & Contracts and Informat ion Systems Department. 

6.2.14.3 Proof of Concept (PoC) 

A PoC is gathering ev idence, typi cally from an experiment, test, or pilot project to assess the 
business value of a design, concept, or product, identify any issues that could result, and to 
determine if it is a viable option for the County. The PoC process is exempt from the 
so licitation process. Departments must submit a PoC request to the Assistant Director of 
Purchasing & Contracts for approval. Purchasing is responsible for facilitating the PoC process 
in cooperation with the requesting department. Any des ign, co ncept or product that is 
ultimate ly approved for use by the County through the PoC process must be acquired in 
accordance with thi s Policy and assoc iated procedures. 

6.3 Specifications and Scopes of Work 

6.3.1 Specifications Deve loped In-house 
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The preparation of Specifications and Scopes of Work for technical equipment, goods, 

services, and construction projects, plans or des igns is the responsibility of the requesting 
department. However, the Purchas ing Division will review and collaborate with the 
Department on modifications to ensure they are written clearly, concisely, consistently, and in 
a non-restrict ive manner to achieve maximum competition and mitigate ri sks. The Purchas ing 
Division has the responsibility to recommend spec ification types for securing the required 
goods and services. When applicable the use of commercial industry standards or 
specifications developed by other Entities (e.g., federal, state, or local governm ents) found to 
be acceptable may be approved for use in li eu of the Co unty deve loping its own spec ifications. 
The Assistant Director of Purchasing & Contracts has the authority to give final approval of 

specifications prepared by requesting departments. 

The Assistant Director of Purchasing & Contracts shall ensure that Suppliers are offered eq ual 
specifications for each project, so licitation, or request. Further the Assistant Director of 
Purchasing & Contracts is responsible for ensuring all Suppliers have equal opportunity to 

submit. 

6.3.2 Specifications Deve loped by Third Parties 

In those cases where specifications and scope of work are prepared by third-party entities such 
as consultants, architects, engineers, and designers , the third-party entity is required to adhere 
to the County's requirement to develop non-restrictive requirements that a llow for open 
competition. Further, when an outside third-party entity prepares specifications and scopes of 
work for the County for a specific project or item, the third-party is prohibited from submitting 
an offer or participating with another supplier to submit an offer for that project or item. The 
Assistant Director of Purchasing & Contracts has the authority to give fina l approval of 
specifications prepared by a third-party. 

6.4 Insurance 

The County Ri sk Management Department is responsible for determining the insurance 
requirements for each Contract. With respect to insurance, each Supplier shall , at the Supplier's 
expense, procure, maintain, and keep in force the types and amounts of insurance conforming 
to the minimum requirements set forth in the app licable Contract. To the extent required by 
Florida Statutes §440. l 0, Suppliers shall further require that all its subcontractors, consultants, 

and subconsultants meet the Worker's Compensation requirements applicable to the Contract. 
Further, the County requires that Suppliers shall require that its subcontractors, consultants, 
and subconsultants meet all the insurance requirements of the applicable Contract. 

Insurance coverage by Supplier and their subcontractors, consultants and subconsultants will 
be provided by insurance companies eligible to do business in the State of Florida and having 
an AM Best Company, Inc. rating of A- or better and a financial s ize category of VII or better. 

Requests for utilization of a self-insurance program, non-rated companies and companies with 
AM Best ratings lower than A-, or companies w ith a financial size category lower than Vll 
must be submitted to the Risk Management for approval prior to award of the Contract. The 
County reta ins the right to approve or disapprove any such request. 

6.5 Advertisements 
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Formal Solicitations for constructi on proj ects must be adverti sed in compliance with F lorida 

Statutes §255.0525. Unless otherwise req uired by Statute, or the grantor of funding for the 
acquisition , all other Formal So li c itations sha ll be advertised e ither by publishing a notice on 
the Purchasing Divis ion webpage, publi shing a notice via the County eProcurement system, or 
a third-party system which provides ' push notifi cations' of govern ment business opportunities 
to the Supplier community, or by any other method determined by the Assistant Director of 

Purchasing & Contracts to be applicable. 

Notices for a ll opportunities, both Formal and Informal So lic itat ions, must be issued to 
Suppliers at the same tim e. Except as otherwise required by Statute, or the grantor of funding 
for the acquisition, the period for adverti sement for Formal and Informal So li c itations sha ll be 

at the di scretion of the Ass istant Director of Purchas ing & Contracts. 

6.6 Tie Bids 

Whenever the lowest Quote or Bid is submitted by two or more responsive, responsible Bidders 
and are equa l with respect to pri ce, qua lity, and servi ce, award shall be made in accordance 
with the prov isions in the So lic itat ion which may include, but are not limited to, a preference 
for local business, a preference for disadvantaged bus inesses, or a chance drawing open to the 

public. 

6.7 Bonds 

Bond requirements for construction shall comply with all appli cable Laws, including but not 
limited to , F lorida Statutes §255.05 for construct ion projects. A ll other bond req uirements for 
sealed competitive Invitations for Bids or Requests for Proposa ls shall be at the discretion of 
the Assistant Director of Purchasing & Contracts as deemed necessary for a given proj ect or 
contract. Bid bonds must be submitted with the sealed bid or proposal by or before the 
submittal deadline for responses to the Invitation for Bids or Request for Proposals. Pub lic 
construction and performance-payment bonds must be submitted prior to start of any work on 
a Contract. T he Pu rchasing Division is responsible for returning bonds within a reasonable 
time after award of a Contract or upon fu ll completion of the contract requirements, as ts 
applicable. 

The waiver of a bond re lieves the supplier of the requirement of posting a bond . In accordance 
with Florida Statutes §255.05 , the Assistant Director of Purchasing & Contracts and the County 
Administrator may waive requirements to obtain a bid bond. If the requirement is wa ived, 
documentation of such waiver will be maintained by the Purchas ing Div is ion . 

6.8 Cancellation of Solicitations 

A so licitation may be canceled, or any or all Bids, Proposals or Responses may be rejected in 
whole or in part, when it is in the best interests of the County, as determined by the Assistant 
Director of Purchasing & Contracts. The reason (s) for the cancellation shall be made part of 
the so licitation fi les. Each so licitation issued by the County shall state that the so licitation may 
be canceled and that any Bid, Proposal, or Response may be rej ected in whole or in part when 
in the best interest of the County. Notice of cancellation shall be published or posted in the 
same manner as notice of the so lic itat ion. The cancellation notice shal l identify the solicitation, 
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expla in the reason fo r cancellation and , where appropriate, expla in that an opportunity w ill be 

g iven to compete on any re-so licitati on. 

6.9 Irregularities/Deviations 

6.9. 1 Materia l Devi ations 

Materia l dev iati ons in a Formal So li c itation may not b~ waived by the Ass istant Di rector of 

Purchas ing & Co ntracts in order to make an award . Materia l dev iati ons are those that go to the 

substance of the requirements. Thi s dev iati on affects the price, quality, characteri sti cs of the 

item or de li very of the mater ial s or services offered and is detrimental to the rights of other 

Suppliers that have submi tted a Res ponse. Illustrati ve examples include: 

A. Minimum specifi cat ions are not met (e.g., required horsepower fo r an engine) . 

B. Type of item spec ified is not submitted (e.g., type of pump needed in a water plant). 

C. Price is not submi tted. 

D. Offer, including price, is contingent upon stipulations not conta ined in the solic itation. 

E. Specific mandatory requirements in the so lic itation are not refl ected in the bid or 

proposal. 

F. A required bid bond is not submitted prior to the due date for submiss ion of responses. 

G. The response is significantly di ss imilar o r inconsistent w ith other responses submitted 

w ithout a reasonabl y acceptable explanation for the dev iati on. 

6.8 .2 Immate ri al Dev iations 

The Ass istant Director of Purchas ing & Contracts is authorized to waive immateria l dev iations 

and minor irregularities in a so lic itati on Response in order to make an award. Immateria l 

dev iati ons are those that w ill not alter a Supplier's pos ition with respect to rece iving the award . 
These dev iations may be clarified w ith the Supplier if required to all ow the County to 

understand the Response. Examples of immateri a l dev iations inc lude, but are not limi ted to: 

A. Failure to provide a certificate of affidav it. 

B. Failure to submit required proof of finan c ia l responsibili ty or insurance. 

C . Fa ilure to submit requested brochu res or cata logs. 

D. Failure to full y complete or submit a required fo rm (w ith the exceptions note above in 
materi al dev iations) 

6.10 Withdrawal of Bids or Proposals 

After the submitta l deadline for sea led Bids or Proposals, the Supplier w ill not be permitted to 

w ithdraw or a lter the ir Response or w ithdraw any bid depos it or securi ty which may have been 

requested. If, however, circumstances warrant, the Supplier may notify the Ass istant Directo r 
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of Purchasing & Contracts, when an error has been made in their Response. Predicated upon 
the c ircumstances, the Assistant Director of Purchasing & Contracts is authori zed to perm it the 

Suppli er to withdraw the ir Response and the remaining responsive and responsible Respo nses 

w ill be eva luated accordingly. 

Section 7 - Response Evaluation 

The Purchasing Division is authorized to estab li sh the criteria by w hich responses are 

evaluated. For Invitations fo r Bid , the Ass istant Director of Purchasi ng & Contracts w ill 
present the recommendation fo r award to the lowest responsive and responsible Bidder to the 
respective department head. No change wi ll be made to the recommendat ion for award unless 
the department head provides additional compelling evidence that di sproves the Supplier is 

responsive or responsible . 

For RFP, RFQ, and JTN so licitations, Responses w ill be eva luated by a technical eva luation 
committee appo inted by the Assistant Director of Purchasing & Contracts. The techn ical 
evaluation committee w ill make the recommendation for award which the Assistant Director 
of Purchas ing & Contracts will present to the respective department head. No change w ill be 
made to the recommendation for award unless the department head provides addit ional 

compelling evidence that disproves the firm is responsive or responsible. 

Section 8 - Negotiation 

The Purchas ing Division shall be responsible for fac ilitat ing all negotiations w ith Suppliers in 
accordance w ith this Po licy and associated procedures. Negotiations may include the 
Supp lier's reimbursab le expenses such as travel and per di em, the Scope of Work, schedul e, 
pricing, as we ll as other re levant components. If the Suppli er w ill not accept the County 
approved contract terms and conditions Purchasing Staff shall , subj ect to the approval of the 
Assistant Director of Purchasing & Contracts, negotiate terms cons istent with County 

requirements and forward any deviations from the approved contract templates to County 
Attorney for legal rev iew. Shou ld negotiations fai l to reach an agreement with the 
recommended Suppli er, negotiati ons with that Supplier w ill be terminated and , at the di scretion 
of the Assistant Director of Purchas ing & Contracts , begin with the second highest ranked 
Supplier. 

Negotiations fo r professional services must be conducted in accordance w ith Florida Statutes 
§ 287.055. A ll other contract negotiations sha ll be a~ prescribed in the so licitat ion and in 
accordance w ith thi s Po licy and associated procedures. If negotiations w ith the recommended 
Supplier for professional services fa il to reach agreement, the Ass istant Director of Purchas ing 
& Contracts, at their di scretion, may commence negotiations with the second highest ranked 
Supp lier. 

Upon successful completion of any required negotiations, Purchas ing Staff shall be responsible 
for making a l I necessary rev is ions to the negotiated Contract, obtain ing the appropriate 
approval in accordance w ith this Policy, and facilitating the necessary s ignatures in accordance 
w ith thi s Policy and associated procedures. 

Section 9 - Lobbying Prohibition 
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The County has a blackout peri od, a lso known as a Cone of Silence, that is in force upon 

issuance of any Formal So lic itation. No Bidder or Proposer, or prospecti ve Bidder or Proposer, 

or the ir agents, representati ves, or persons acting at the request of such Bidder o r P roposer 

shall contact, communicate w ith, or di scuss any matter re lating to the So licitation w ith County 

offi cers, agents, or employees other th an the Purchas ing Di vision, unl ess otherwise prov ided 

for in the so li citation o r directed by the Ass istant Directo r of Purchas ing & Contracts or 

des ignee. Any such communicati on is a vio lation of thi s Po licy and sha ll be grounds fo r 

di squa lification and remova l from furth er considerati on in the procurement process fo r that 

so lic itati on. 

Thi s lobbying prohibition during the blackout peri od includes copying such persons on written 

communications with the Purchas ing Di vis ion but does not appl y to presentations made to 

evaluation committees or communicati ons with the County Commiss ion at the meeting where 
the Commi ss ion is cons idering approval of the pro posed contract. Thi s lobbying prohibition 

ends upon fin a l execution of the Contract or when the so li citati on has been cance led . The 

Assistant Directo r of Purchas ing & Contracts sha ll implement procedures reasonably des igned 

to notify prospective Bidders and Proposers of thi s prohibition. 

Section 10 - Public Records 

Pursuant to Florida Statutes, § 11 9.0701 and Florida Statute Chapter 286, in any contractual 

agreem nt entered into by the County where in the supplier is acting on behalf of the County 

in connection with the Contract, or has any business dealings w ith the County, the supplier 
must: 

A. Keep and maintain public records that ordinaril y and necessarily would be required by 

the Co unty in the provision of the good or servi ce. 

B. In compliance with Florida Statute §257.36, provide the public with access to its 

records on the same term s and conditi ons that the County would provide the records 

and at a cost that does not exceed the cost prov ided in Florida Statutes, Chapter 11 9 or 

as otherwi se provided by Law. 

C. Ensure that public records that are exempt or confidential and exempt from public 

record s di sc losure requirements are not di sc losed except as authorized by Law. 

D. Meet all requirements for reta ining public records and transfer, at no cost, to the County 

all public records in possess ion of the supplier upon terminati on of the contract and 
destroy any duplicate records that are exempt or confidential and exempt from public 

records disclosure requirements. All records stored e lectronica lly must be prov ided to 
the County in a fo rmat that is compatible with the County's information technology 
systems. 

E . Retain and dispose of any County public records in compliance with Florida Statute 
§ 119.07(1 )(h). 

Ref: County Admini strati ve Code 11 3 

Section 11 - Public Meetings 
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Procurement shall be responsible fo r ensuring that meetings in co nnection w ith acquisitions 
are conducted in accordance with Florida Statute §286.01 I , commonly referred to as the 

Sunshine Law, which includes the right of the publi c to attend certain meetings and that proper 
public notice is provided for such meetings. Further, the Purchasing Di vis ion sha ll ensure that 

minutes of the required public meetings are documented and maintained in accordan ce with 

Statute. 

Section 12 - Debarment and Suspension 

After consulting with the County Attorney's Office and department(s) as needed, and after 
providing notice and reasonable opportunity for a Suppli er being considered for suspension or 
debarment to be heard, the Ass istant Director of Purchasing & Contracts is authorized to cancel 
a Contract w ith the Supplier and suspend or debar the Supplier from consideration for award 
of future Contracts fo r cause. Cause shall include, but not be limited to the following: 

a. Conviction for commiss ion of a crimina l offe nse relating to the obtaining or attempt to 
obta in a pub li c or pri vate contract or subcontract, or in the performance of such contract or 
subcontract, or a c iv il or cr iminal final judgment of v io lat ion of state or federal 
whistleblower laws. 

b. Conviction under State or federal laws of embezzlement, theft, forgery, bribery, 
fa lsification or destruction of records, rece iv ing sto len property, or any other offense 
indicating a lack of business integrity or busi ness honesty which currently, seriously, and 
directl y affects responsibi lity as a county contractor. 

c. Conviction under State or federa l antitrust laws arising out of the submiss ion of bids or 
proposals. 

d . Violation of contract provisions, as set forth be low, of a character which is regarded by the 
purchasing official to be so serious as to just ify debarment act ion. 

e. Deliberate fai lure without good cause to perform in accordance with specifications and/or 
budget or within the time limi t provided in the contract. 

f. A recent record of failure to perform or of unsati sfactory performance in accordance with 

the ter111s of one or more contracts; provided that fai lu re to perform or unsatisfactory 
performance caused by acts beyond the control of the contractor shall not be considered to 
be a basis for debarment. 

g. A documented history of significant deviation from contract specifications, engineering 
standards, design or material requirements or safety regulations, where such hi story has 
first been presented to the contractor by the county who thereafter continues to engage in 
such dev iations. 

h. Any other cause the Assistant Director of Purchasing & Contracts determines to be so 
serious and compelling as to affect responsibility as a County contractor, including 
debarment by another governmental entity for any cause li sted in this Section or provided 
for in Law. 
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1. For violation of all appli cable ethi cs standards, including the ethical standards set forth in 
thi s code, Florida Statutes Chapter 11 2, or in re levant grant fundin g requirements. 

Further, the fo ll owing applies to any suspension or debarment: 

a. Suspensions shall not exceed twelve (12) months per violati on. Debarments shall not 
exceed five (5) years per violat ion. 

b. Suspension or debarment may appl y to all contracting opportunities or may be limited to 
certain types or categories of contracts, and li kewise may be directed onl y to one or more 
di stinct operating di visions or uni ts of the suspended or debarred person or entity 
depending on the nature and severi ty of the underlying facts supporting the action. 

c. Suspension or debarment also may be applied to any person or enti ty controll ed by or 
affili ated with any suspended or debarred person or entity if the relat ionship or affi li ati on 
is such that, in the reasonable op inion of the purchas ing official, the person or entity, by 
reason of the relati onship with the suspended or debarred person or entity, is likely not to 
conduct business in a responsible or lawful manner, or if the suspended or debarred person 
or entity is reasonably likely to benefit from contracts with such contro ll ed or affi li ated 
persons or enti t ies. Factors the purchas ing offic ial may consider in making such decisions 
include ownership interests, common board members, offi cers, fac ilities or employees, and 
ex isting famil y or contractual relationships. The purchasi ng official may, in lieu of 
suspending or debarring such affi li ated persons or entiti es, deve lop restrictions or spec ial 
conditions the affili ated persons or entities must agree to in order to conduct business with 
the county during the suspension or debarment peri od. To the extent the pu rchas ing offi cial 
exercises the ri ght to suspend or debar affili ated persons or entities under thi s subsection, 
he/she must prov ide those separate affi liates with the same noti ce and opportunity to be 
heard as is requ ired in subsection (a) above. 

Section 13 - Protests, appeals, disputes 

This Poli cy provides fo r an expedient administrati ve remedy fo r those participating in the 
County's procurement process . The proceedings fo r Protests, appeals and disputes are not 
intended to be, and shall not be interpreted as, judicial or quas i-judicial unless otherwise clearl y 
specified. Successful participation in any so licitation Protest rev iew does not ensure an award 
to the protestor, and the County express ly reserves all rights it has under Law. 

13.1 Right to Protest 

Any actual Bidder, Proposer, or Supplier who is aggri eved in connection with the Notice of 
Intent to Award a Contract (Protestor), where such grievance is asserted to be the result of a 
violati on of the requirements of thi s Poli cy and assoc iated procedures, or any applicable 
prov ision of law by the officers, agents, or employees of the County, may fil e a Protest to the 
Ass istant Director of Purchas ing & Contracts. The Protest must be in writing, and must be 
accompanied by security in the form of a Protest Bond (in a fo rm and with such terms as 
approved by the Ass istant Director of Purchas ing & Contracts or des ignee) or a ce1i ifi ed 
cashier's check in an amount not to exceed $5,000. 
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In the event the Protestor is successful , the Co unty shall return the Protest Bond, in full , to the 
Protestor w ith in a reasonable time required for processing. However, if the County prevails, 
the County shall retain the protest bond, in full or in part in order to cover any admini strative 
or other costs associated with address ing the Protest, wh ich sha ll be deposited into the County's 

general fund . 

13.2 Protest Requirements 

The Protest shall be made in writing and filed with the Purchasing Division by 4:00 p.m. on 
the fifth busi ness day fo ll owing the date of the posting of the Notice of Intent to Award (the 
day of posting is not inc luded in the ca lcu lati on of five days) . A Protest is considered filed 
upon receipt by the Purchasing Division. Failure to file a Protest w ithin the time period 
spec ified shall constitute a wa iver of the right to Protest. The written protest sha ll include: 

a. Identifi cation of the protesting party. 

b. Identification of the so licitat ion involved. 

c. A statement of the grounds on whi ch the protest is based. 

d. The app licable Laws or other legal authorities wh ich the Protestor deems applicable 
to the grounds for the protest. 

The Protestor shall not include challenges to the so li c itation requirements, chosen procurement 
method, the evaluation criteria, the re lative we ight of the evaluat ion criter ia, or the formula 
specified for ass ign ing points to the eva luat ion criteria in its Protest. 

The procurement process shall be stayed during the protest process unless the County 
Adm ini strator, in their di scretion , deems it to be in the best interests of the County to continue 
the procurement process. 

The Ass istant Director of Purchasing & Contracts is responsible for notifying the County 

Admini strator and the Cou nty Attorney's office upon receipt of a Protest. 

Ref: County Admini strat ive Code 11 7.6.2 

13.3 Authority to Resolve Protests 

The Ass istant Directo r of Purchasing & Contracts shall have the authority to settle and resolve 

a Protest concerning the intended award of a Contract. The Assistant Director of Purchasing & 
Contracts sha ll investigate the Protest and issue a written decision within thirty (30) days of 
the date the Protest is received. 

13.4 Appeal of a Protest Decision 

Fo llowing the Assistant Director of Purchasing & Contracts written decision on the Protest, 
the Protestor may file a request to appeal of the decision with the County Administrator. The 
request for an appeal of the protest deci sion shall be made in writing and filed with the County 
Administrator's office by 4:00 p.m. on the fifth business day fo llowing notification of the 
Assistant Director of Purchasing & Contracts decision. The request for appeal must be 
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accompani ed by security in the form of a protest appeal bond (in a form and with such terms 

as approved by the Assistant Director of Purchas ing & Contracts or des ignee) or a certified 
cashier' s check in the amount of $ 10,000. The Co unty Administrator sha ll issue a written 
dec is ion with in thirty (30) days of the date the appea l is rece ived. The decision of the County 
Admin istrator shall be fin a l and co nc lusive as to the Protest notwithstanding any legal ri ghts 

available to Protestor. 

In the event the Protestor is successful in its appeal , the Co unty shall return the protest appea l 
bond, in full , to the Protestor within a reasonabl e time required for process ing. However, if the 
County prevai Is, the County shall retain the protest appeal bond, in full or in part to cover 

admini strat ive or other costs assoc iated w ith addressing the Protest appea l, which sha ll be 
depos ited into the County' s genera l fund. 

13.5 Administrative Hearing 

The County ' s decision as it relates to protests, appeals, and disputes sha ll be final and 
conc lusive unless , w ithin ten (I 0) ca lendar days from the date of receipt of the deci sion, the 
Suppli er fil es a written request for a formal administrative hearing. 

The selection of the admini strative hearing officer shall be at the so le di screti on of the Co unty. 
The adm inistrative hearing shall be he ld w ithin ninety (90) days of the date of the request, or 

within such period as may be agreed upon by the parties . The administrative hearing shall be 
conducted pursuant to County Code, except as otherwi se provided herein . 

The hearing officer' s deci sion sha ll be due within twenty (20) business days from the date of 
the hearing, or within such period as may be agreed upon by the parties. 

Section 14 - Contract Formation and Administration 

The County Admin istrator, in consultation with the Assistant Director of Purchasing & 
Contracts, is authorized to adopt systems, procedures, standard , reporting too ls and evaluation 
tool s re lated to the effective formation and administration of County Contracts for goods, 
services or constructi on. 

14.1 Contracts 

14.1.1 Contract Types 

As deemed by the Assistant Director of Purchas ing & Contracts to be appropriate, and 
permitted by Law, the County may enter into contracts for construction and construction 
management services, des ign-build contracts, design-bid-build contracts, purchase order 
contracts, continuing contracts for professional serv ices, multi-year contracts for goods, non­
CCNA serv ices or minor construction, revenue generating contracts, job-order contracting, 
single source/so le source contracts, rental or lease contracts, construction manager at ri sk 
contracts, as well as fixed price, cost re imbursement, incentive, time and materials, indefinite 
delivery/ indefinite quantity, incentive, and any other type of contract arrangement with a 
Suppli er. Compensation paid under any awarded Contract is subj ect to the availability of 
funding. 
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14 .1 .2 Construction Contracts 

Pursuant to Florida Statu tes §255.20, Contracts for construction of buildings or infrastructure 
shall be competitive ly awarded to a licensed contractor fu ll y and legall y authorized to conduct 
business in Florida when a project is estimated in accordance w ith generall y accepted cost 

accounting princ iples to cost more than the thresho lds conta ined in Florida Statutes §255.20. 
P rojects sha ll not be di vided to evade the thresho ld amounts. Proj ects under the th resho lds 
estab li shed in F lorida Statutes §255.20 may be contracted in accordance w ith thi s Po li cy and 

assoc iated procedures. 

The requirements of Florida Statutes § 255.20, sha ll limit the County Administrato r's or 
Board's authority to perform any proj ect us ing the County's own serv ices, employees, and 

equipment in any manner, except as req uired by Florida law. 

Construction contracts as provided fo r in thi s subsecti on sha ll not be required for repa ir or 
maintenance projects, as those projects are defined in Florida Statutes§ 255.20( 1 )(c)(5), or to 
such other proj ects exempted from such process by Florida Statutes § 255.20( 1)(c). Unless 
otherwise defin ed by Law, the term "project" sha ll not inc lude Contracts fo r those portions of 
mul t i year capita l improvement projects not fund ed beyond the current fi scal year. The term 

"proj ect" sha ll not inc lude any series of construction acti vities on a new or ex isting County 
faci lity whi ch, if aggregated, would exceed the thresho ld amounts in F lorida Statute §255.20, 

' but whi ch were not undertaken at the same time, were not pari of an overall coord inated 
constructi on or renovation effort, and whi ch were not performed under the same construction 
permit. 

14.1.3 Conti nuing Contracts 

The Co unty may enter into a fi xed-term Cont inuing Contract fo r p rofess iona l services 111 

accordance with Florida Statutes §287.055, whereby the Supplier prov ides profess iona l 
serv ices to the County fo r proj ects in whi ch the est imated construction cost of each ind ividua l 
proj ect under the cont inuing contract does not exceed the stated thresho ld , and for study 
acti vity if the fee fo r profess iona l services for each individua l study under the continuing 

contract does not exceed the stated thresho ld . The ca lculation of constructi on costs under thi s 
Statute does not inc lude profess iona l fees fo r design serv ices. 

For Continuing Contracts, award may be to mult ipl e suppli ers each w ith varying ski ll s and 
experti se to create a library of qua lified suppli ers. Each Continuing Contract shall have a 
spec ified tenn , the pric ing structure, or method fo r obtaining pri c ing, to be used fo r work 
during the contract term , and the genera l scope of work. Work under continuing contracts sha ll 
be authorized by the departments th rough the issuance of a task order. Suppliers under 
Continuing Contracts for profess iona l serv ices sha l I not be required to bid against one another 
fo r work perfo rmed under the Cont inuing Contracts. 

14.1.3.1 Task Orders fo r Continuing Contracts 

When a need is identified, the issuance of Task Orders under a Continuing Contract fo r 
profess iona l services sha ll be governed by this Po li cy, assoc iated procedures, and any 
procedures deve loped spec ificall y fo r the Cont inuing Contract in questi on. Work w ill be 
authorized v ia a written Task Order issued against the Continuing Contract by the Purchas ing 
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Divis ion . Each Task Order is a stand-alone agreement fo r the work specifi ed under the terms 

and conditi ons of the Co ntinuing Co ntract. 

14. 1.4 Multi-Year Co ntracts 

The County may enter into a fixed-term Multi-Year Contract for goods, services, or 

construction whereby the Supplier prov ides the spec ifi ed goods, services or construction in 

accordance w ith the terms and cond itions of the respective Contract Documents, which may 

or may not require the issuance of formal orders by the County to authorize the Supplier' s 

pro vis ion of the goods, serv ices or co nstruction . 

For Multi-Year Contracts, award may be to multiple Suppli ers each with varyi ng skil ls and 

expe1i ise to create a library of qualified Suppli ers. Each Multi-Year Contract sha ll have a 

specifi ed term, the pricing structure, or method for obtai ning pricing, whi ch shall app ly to the 

provision of the spec ifi ed goods, serv ices or construct ion during the contract term, and the 

general scope of work. Work under Multi-Year Contracts may be auth orized by a User 

Depaiiment or by the Purchasing Division, in accordance w ith the requirements stated in the 

Contract Documents. 

14. 1.4.1 Task Orders for Multi-Year Contracts 

When a Multi-Year Contract requires the issuance of a Task Order for .the Suppl ier to prov ide 
the goods, serv ices, or co nstructi on, such issuance shall be govern ed by 'thi s Pol icy, associated 

procedures, and any proced ures deve loped specifically for the Multi-Year Contract in question. 

Work will be authorized via a written Task Order iss ued by the Purchasing Division. Each 
Task Order is a stand-a lone agreement for the work spec ified under the terms and conditions 

of the Multi -Year Contract. 

14.2 Contract Execution 

A ll Contracts must be executed either in ink or electronicall y by the Supp lier and the Board, 
Assistant Director of Purchas ing & Contracts, Purchasing Manager, or County Admini strator, 

or their designee. Upon full execution, all Contracts must be attested to by the C lerk of Court. 

Contracts wi ll only be effectuated upon full execution by all parties. 

14.3 Early Payment Discounts 

Early payment discounts on invoices red uce the County ' s costs fo r the acq ui sitio n of goods 

and serv ices. The Ass istant Director of Purchasing & Contracts is authorized to approve the 

inclus ion of early payment discounts in sol icitations and to use the payment discounts in the 
calculation and evaluation of pricing received in response to a so licitation. 

14.4 Change Orders or Amendments 

The requesting department is respo nsible fo r determining if a change to a contract is needed. 

The Assistant Director of Purchasing & Contracts is authorized to approve modifications to 
contracts as fo llows: 

• Change orders that are within the scope of the contract and do not change the work that 

was awarded, the contract term, time for complet ion, or costs. 
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• Ded uctive change orders that reduce the costs paid to the contracted supplier, inc luding 

execution of Owner Direct purchase change orders. 

• All adm ini strat ive or clerica l changes that do not amend the contract term, time for 

complet ion , or costs. 

• With the exc lusion of change orders to contracts for the County Admin istrator, the 
County Attorney, debt serv ice, governm ent affairs services, investments, insurances 
for cas ua lty-property, and employee health benefits, Contracts in which Board approval 
was not required, up to a cumulat ive contract total of fo ur hundred thousand dollars 

($400,000). 

• Change orders to contracts in whi ch the ini tia l contract required Board approval, up to 
twenty percent (20%) of the initi a l value. 

• All amendments for a ll contract renewals that were estab li shed in the ini tial contract. 

For Contracts in which the initial value is less than five hundred thousand dollars ($500,000) 
and did not require Board approval , the County Administrator is authorized to approve the 
change order up to a cumulat ive contract tota l of five hundred thousand do ll ars ($500,000). 

Change Orders to Contracts in wh ich the initi a l contract required Board approval and the 
change in cost is more than twenty percent (20%), must be approved by the County 
Administrator, Deputy County Administrator or Ass istant County Administrator. 

Change orders to Contracts in which the initi al contract req uired Board approval and the 
change in cost is twenty-five percent (25%) or more of the initia l value must be approved by 
the Board. 

For Contracts that req uired Board approva l, any add itiona l renewals or extensions not provided 
for in the initi a l contract must be approved by the Board 

Any changes of the thresholds set out above for change orders and amendments must be 
presented to the Board for approval. 

14.5 Contract Administration 

Contract admini stration begins upon final executi on of the Agreement. The purpose of contract 
admini stration is to ensure that the performance of the Supplier and County is in accordance 
with the specifications, the terms and conditions, and other contractual prov is ions of the 
contract. 

As part of the contract documents, the Ass istant Director of Purchasing & Contracts will 
des ignate a procurement professional to serve as the contract adm inistrator. The head of the 
requesting department w ill designate a Project Manager. Every reasonable effort should be 
made by the Project Manager to ensure performance data are recorded and performance 
concerns are addressed in a timely and factu all y accurate man ner. The Project Manager is 
respo nsible for the day-to-day oversight of the work, inc luding working to resolve issues that 
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may arise w ith a Suppli er. On-going performance issues should be repo1ted to the Purchasing 

Division contract adm ini strator promptly. 

14.6 Early Contract Termination 

A ll County Co ntracts w ill inc lude a provision that a ll ows the County to terminate a contract 

early for cause (Termination fo r Cause), w ithout cause (Termination for Conven ience), or for 

non-appropriation of fund s (Term inat ion fo r Non-Appropriation of Funds). The Assistant 

Director of Purchasing & Contracts is authorized to exerc ise the County ' s option to term inate 

a County co ntract earl y by prov iding written notice to the Supplier. 

14.7 Assignment of Contracts 

When a contracted Suppli er is acq uired by another Suppli er or organization, merges, or 

otherwise changes the federa l ident ifi cation number under which it operates an assign ment 

agreement must be executed. In this c ircumstance the County, and the acquiring Supp lier or 

organ ization s ign an agreement that a ll ows for the assumption of a ll the contracted Supp li er's 
obligations to be transferred to the acq ui ring entity. The acquiri ng Suppli er or organization 

must agree to the pricing, terms, and conditions of the agreement between the County and the 

initi a ll y contracted Suppli er. 

For Contracts that required Board approval of the initia l contract, the assignment must be 

approved by the Board. For Contracts that d id not require Board approval of the init ial contract, 

the ass ignment may be approved by the County Ad mini strator. 

Section 15 - Contract Disputes/Claims 

15.1 Contract Claims 

A dispute or c laim is a written demand or assertion by the County or the Supplier seeki ng, as 

a matter of right, an adj ustment or interpretation of the Contract, payment of money, extens ion 

of time or other relief w ith respect to the terms of the Contract. C laims arising from a fully 

executed Contract w ith the County shal l be fil ed w ith the Assistant Director of Purchasing & 
Contracts. Prior to fil ing the contract c laim, the Supplier sha ll first exhaust all remedies set 

forth in the Contract. Pending fina l reso lutio n of a dispute or c laim, unless otherwise agreed in 

writ ing, the Suppli er is req uired to proceed w ith performance of the Contract and maintain 

effective progress to complete the work w ithin the contract time set fo1th in the Contract. The 

contract c laim sha ll inc lude, at a minimum, the fo ll owi ng: 

a. The name and address of the Supplier filing the contract c lai m and any lega l counsel; 
and 

b. The address to which the Ass istant Director of Purchasing & Contracts shou ld send 
their fina l decision and ; 

c. Identifi cat ion of the final adverse decision or document that is the subject of the 

contract c la im and ; 

d. Identificat ion of the admini strative remedies provided for in the contract that were 
pursued prior to the c laim and the outcome and; 
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e. A statement of the grounds fo r each issue to be rev iewed and the applicable prov is ions 

of the contract, as we ll as any app li cable Laws or other legal authorities which the 

contractor deems app licable to the cla im and ; 

f. A statement of the grounds fo r each iss ue ra ised in the contract cla im and; 

g. A copy of the fin a l adverse dec ision or document that is the subj ect of the cla im and 
any exhibits, evidence, or docum ents whi ch the contractor deems app li cable to the 

issues ra ised in the c la im . 

During the Ass istant Director of Purchas ing & Co ntracts ' rev iew of the contract cla im, the 
Ass istant Director of Purchas ing & Contracts may request addi tiona l info rmation from e ither 
party. The parties are to provide the Ass istant Director of Purchas ing & Contracts with the 
requested info rmati on w ithin the time peri od set fo rth in the request. Fa il ure of any party to 
timely compl y may res ult in reso lut ion of the c la im without considerati on of the requested 
info rm ati on. 

The Assistant Directo r of Purchas ing & Contracts shal I have the authority to sett le and reso lve 
a contract c la im in accordance with th is Po licy and assoc iated procedures . The written dec ision 
of the Ass istant Director of Purchas ing & Contracts sha ll be sent to the Suppli er to the notice 
address listed on the contract c laim or by such other means as agreed to by the parties. 

Section 16 - Special Programs 

16.1 County Issued Credit Cards 

County credit card programs are des igned to improve effi c iency in the process ing of purchases 
from a w ide var iety of Supp liers in approved categori es and may inc lude general purchasing 
credit cards (P-Cards), fuel credit cards, credit card accounts that have a zero balance until a 
specific do lla r payment is placed in the account and the account number to retrieve the payment 
is provided to the Supp lier (referred to as ' ghost cards ' ), or any other type of cred it card deemed 
to be benefic ia l to the Co unty. County cred it cards may be used fo r one-t ime purchases or fo r 
contract invo ice payments as determined to serve the best in terest of the County. The use of 
Co unty credit cards does not e liminate the obl igati on of the cardho lder to obta in quotes and 

required insurances, or confirm Supp lier' s status on any app licable convicted, suspended, or 
debarred supp lier lists as prov ided fo r in the Co unty purchasing procedures. Additiona lly, the 
fo ll owing app li es: 

• County credit cards w ill on ly be approved fo r those indi viduals who have a specific 
responsibi lity or need requiring a County credit card. 

• A ll requests for new Co unty credit card or changes to a current credit card holder 
account must be s igned by the Department Head and subm itted to the Ass istant Director 
of Purchas ing & Contracts fo r approval. 

• P-Cards w ill be issued to ind ividua ls and w ill bear the name of the induv ial cardho lder 
and the County. 
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• Fue l credit cards may be iss ued and des ignated for a spec ific County vehic le w ith 
associated approved users of the issued fue l credit card . 

• A ll credit card ho lders will be req uired to attend tra ining on the proper care and use of 
the P-Card prior to rece ipt of the ir card. P-Card ho lders will be he ld responsible for 
appropri ate and acceptable use of the P-Card in accordance with thi s Policy, associated 
procedures, and other applicable rul es, laws, codes, and standards. 

• County issued credi t card s may on ly be used by the cardho lder or e li g ible user. 

• County issued cred it cards may not be used for personal purchases. Any such use is 
subject to di sc iplinary act ion by the County, up to and inc luding te rmi nation. 

16.2 Small, Minority and Women-owned Business Enterprises 

If a Contract is funded in whole or in pati by a federa l agency or other gra ntor, the Ass istant 
Di rector of Purchas ing & Contracts w ill take affirmative steps to assure that small , women 
owned, and minority businesses are utilized as req uired by such federal agency or grantor. 

For a ll Contracts, the Ass istant Di rector of Purchasing & Contracts w ill take steps to assure 
these disadvantaged business enterpri ses have access to, and noti ce of, Co unty so li citat ion 
opportuni ties and when economica lly feas ible, Pu rchas ing may di vide total req uirements in to 
sma ller tasks or quantities to permit max imum partic ipation by di sadvantaged business 
enterpri ses and labor surplus areas firm s. 

16.3 Local Business Preferences 

Any Suppli er seeking to be recognized as a Loca l Business for purposes of thi s local business 
preference p rovi s ion must provide support ing documentation that they meet the defi nition of 
a Loca l Business. A Local Business is a Supplier that meets a ll of the fo ll owing criteria: 

• Must have a phys ical, brick and mortar place of business located w ithin the geographic 
boundari es of St. Johns County for a period of at least twelve (1 2) months prior to the 

issuance of a so lic itation. Post Office boxes are not an acceptable phys ical address. 

• Must have the phys ical mailing address of the above place of business registered w ith 
the F lorida Department of State Division of Corporati ons (www.Sunbiz.org) as its 
principal place of business fo r a minimum of twelve months. 

• Must have operated or perfo rmed business on a day-to-day bas is that is substantia lly 
similar to those spec ifi ed in the so lic itation fo r a period of at least twelve (12) months. 

• Must have a current and valid Local Business Tax Rece ipt issued by the St. Johns Co unty 
Tax Co llector. 

• Must have Local Business Tax Rece ipts issued by the St. Johns County Tax Co llector 
from at least twelve ( 12) months prior to the issuance of the so licitation, unl ess Supplier 
is otherwise exempt fro m the requi rement of a Local Business Tax Recei pt in St. Johns 
County. 
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• For constructi on and servi ces (excluding professional serv ices), a minimum of fifty 
percent (50%) of all work specified in the so lic itation must be performed with local 

resources . 

Except where otherwise prov ided by federal or State law, or other fu nding source 

restri ct ions, in the procurement of goods, serv ices, and construction services, the County 

shall g ive preference to loca l businesses in the fo llowing manner: 

16.3 .2 P reference in Requests fo r Quotes and Competit ive Sea led Bids (Price Based). 

In the procurement of goods, construction, or services th rough Req uests for Quotes or 
Inv itations fo r Bids, except as prohibited by Law, or grant fundin g, St. Johns County shall g ive 
a preference and make a recommendati on fo r award to a qua lified local Bidder if the lowest 
bid from a responsive and responsible qua lifi ed local business(s) is no more than ten percent 
(10%) hi gher than the lowest bid submi tted by a responsive and responsible Bidder that does 

not quali fy as a loca l bus iness and the qua lified local Bidder responds to the Purchas ing 
Di vision's noti ce of such and submits a rev ised bid price that matches the lowest bid w ithi n 

fo tiy-eight ( 48) hours of notice by Purchas ing. 

16.3.3 Preference in Requests for Proposa ls or Requests fo r Qualifications. 

In the procurement of goods, constructi on, or serv ices, through Requests for Proposals and 
Requests fo r Qualifications, except as prohibited by Law or grant funding, St. Johns County 
sha ll include a criterion fo r the evaluation of responses awarding ten (10) po ints fo r any 
qua lifying loca l business. The points for local business shall be determined and provided to 
evaluators by the Purchasing Division. In so lic itat ions w here mult iple stages of evaluation may 
be inc luded, local preference shall only be inc luded in the initia l technical eva luation. 

16.3.4 Preference in Single or So le Source Procurements. 

In the purchase of goods, constructio n, or services through a single source or so le source 
procurement, St. Johns County may inc lude consideration for local bus inesses in the evaluation 

and award decis ion fo r those purchases that do not inc lude e lements of a proprietary nature or 
other factors which would p reclude mult iple responses. 

16.4 Sustainable Procurement 

The County recognizes its responsibili ty to minimize negative impacts on hu man health and 
the envi ronment while supporting a di verse community and economy. The County a lso 
understands that the types of goods and services it buys have inherent soc ial, human health, 
environmenta l and economic impacts and the Purchas ing Div ision w ill make procurement 
decis ions that support the County's commitment to susta inability. 

The Assistant Director of Purchas ing & Contracts is responsible fo r pursuing sustainable 
purchas ing opportunities, ensuring sustainable purchas ing guidance is prov ided in Purchas ing 
procedures, developing and integrating susta inable purchasing boilerplate language into the 
County' s so lic itation and contract document templates, and ensuring that County staff ut ilize 
any County product-specific susta inable purchas ing standards to deve lop spec ifi cations and 
evaluation criteria wherever possible. 
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Nothing in this Policy shall be construed as requiring the County to procure goods or serv ices 
that do not perform adequately for their intended use, that exc lude adequate competition, or 
that are not ava ilable at a reasonable price in a reasonable period-of-time. Cou nty staff are 
encouraged to use independent, third-party soc ial and env ironmenta l product or serv ice labe ls 

(sustainability labels) when setting standards, writing spec ifications for goods and services, or 
procuring goods and serv ices. Further, County staff w ill encourage sustainabi lity benefits to 
the maximum extent feasib le to include, but not limited to the fo ll owing considerations: 

• Minimiz ing pollutant re leases to air and wate r. 

• Avoid ing products that contain toxic chem ica ls. 

• Reducing waste generat ion by choosing products that are reusable, recyclable, 
compostable, or made with recycled content. 

• Lowering greenhouse gas (G HG) emiss ions assoc iated with a product's manufacture, 
transportation and use. 

• Purchasing energy-effici ent products. 

• Conserving natural resources including water. 

• Using local and/or disadvantaged businesses. 

• Using certified "green" busi nesses. 

• Using products that are cert ifi ed " fa ir trade", sweatshop-free, or made without child 
labor. 

• Choos ing reusable products (e.g. , lease vs. buy). 

• Ensuring perform ance and quality. 

• Lowering maintenance costs. 

• Leveraging buying power (e.g., use of cooperatives). 

• Promoting "best va lue" based on a I ife-cyc le cost or total cost of ownershi p assessment. 

Section 17 - Property and Asset Control 

The Assistant Director of Purchasing & Contract is responsib le for the supervi sion, 
coordination, and control of County assets and for the proper disposition of such assets. 

17.1 Surplus Disposition 

After rev iewing and approving items c lassified as surplus, the Assistant Director of Purchasing 
& Contracts will determine the best method of dispos ition. Depend ing on the nature of the item 
and the needs of other departments, items may be transferred. Otherwise, the item may be 
disposed of through public auction , Inv itation for Bid, posted prices, trade-in, destruction, 
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abandonment, or donation. In accordance with Florida Statutes §274.06, single items, or a 
group of like items, valued at less than $5,000 may be di sposed without public notice. All 
surplus di spos itions must have prior Board approval. 

The preparation of any and a l I necessary documentation fo r the disposition of al I Surplus shal I 
be coordinated with the SJCCOC Finance Department and The Office of Management and 
Budget. 

Section 3: Repeal. 

A. The Po li cy will repea l and supersede the Manual. Jn accordance w ith Ordinance 20 10-
47, the County Adm inistrator is hereby authorized to approve, change, or mod ify all 
purchas ing procedures re lated to the Po licy. 

B. St. Johns County Reso lution 2020-476 is hereby repea led . 

Section 4: Authority. 

The Assistant Director of Purchas ing and Contracts shall have primary authority for 
oversight, interpretation and app lication of the Pol icy, and sha ll , a long with the County 
Admini strator, exercise such other duties and authority to award and execute contracts as the Board 
may delegate fro m time to time. 

Section 5: Severance Clause. 

It is the intent of the Board, and is hereby provided, that if any section, subsection, sentence, 
c lause, phrase or provision of this Ordinance is he ld to be invalid or unconstitutional by a court of 
competent j urisd iction, such invalidi ty or unconstitutiona li ty sha ll not be construed as to render 
invalid or unconstitutional the remaining sections, subsections, sentences, clauses, phrases, or 
prov ision of this Ordinance. 

Section 6: Effective Date. 

A. The Po licy shall take effect upon Ju ly I , 2022. 
B. Thi s Ordinance shall be fil ed with the Department of the State of Florida . 

PASSED AND ENACTED by the Board of County Commiss ioners of St. Johns County, 
Florida, thi s IJ:rtlz day of March , 2022. 

ATTEST: Brandon Patty, Clerk of the Circu it 
Court & Comptro ller 

BOARD OF COUNTY COMMISSIONERS 
OF ST. JOHNS COUNTY, FLORIDA 

MAW 17 2022 

By: ~Qfu tcd! {2,frtff:t-
" ...... __ -__ _ 

. Deputy Clerk 

Effective Date:_..,,_...::;._,___.._..:.. __ __,__....; 

3 uJy I) ;lod-~ 
f!_<JP 

Q" \ 

' ". ~ I 

\-:_ 
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THE ST. AUGUSTINE RECORD 
Affidavit of Publication 

MINUTES AND RECORDS 
500 SAN SEBASTIAN VIEW 

SAINT AUGUSTINE, FL 32084 

ACCT: 15634 
AD# 0003404895-01 

PO# 3404895 

PUB LI SHED EVERY MORNING SUND/\ Y THROUGH SATURDAY 
ST. AUGUSTINE AND ST. JOHNS COUNTY, FLORIDA 

ST A TE OF FLORIDA 
COUNTY OF ST. JOHNS 

Before the undersigned authority personally appeared MELISSA 
RHINE HART who on oath says he/she is an Employee of the St. Augusti ne 
Record, a daily newspaper published at St. Augustine in St. Johns County, 
Flori da: that the attached copy of advertisement being a NOTICE OF 
HEARING in the matter of 031 522 Purchasing Ordinance was published in 
said newspaper in the issue dated 03/04/2022. 

Affiant furtht:r says that the St. Augustint: Record is a newspaper published al 
St. Augustine, in St. Johns County, Florida, and that the said newspaper 
heretofore has been continuously published in sa id St. Johns County, Flori da 
each day and has been entered as second class mail matter at the post office in 
the City of St. Augustine, in said St. Johns Coun ty, Florida for a period of one 
year preceding the first publication of the attached copy of advertisement; and 
aftiant further says the he/she has neither paid nor promised any person, firm 
or corporation any discount, rebate, commission, or refund for the purpose of 
securing this adverti sement fo r publication in said newspaper. 

Sworn to (or affi rmed) and subscribed before me by means of 

D(J physical presence or 
( ·] online notarization 

this_day or MAR 0 4 ZOlZ 

by#~~moo,llykoow"to 
me or who has produced as identification 

NOTICE OF PUBLIC HEARING OF 
THE 

ST. JOHNS COUNTY BOARD OF 
COUNTY COMM ISSIONERS 

NOTICE rs HEREBY GIVEN that the 
Board of County Commissioners of St. 
Johns County, Florida, will hold a rub­
lic hearing to consider adoption o the 
following ordinance at a regular m~ct­
ing on Tuesda.y, March 15. 2022, al 
9:00 a.m. in the Countv Auditorium at 
the County Administ1ition Building, 
500 San Sebastian View, St Augustine, 
Florida: 

AN ORDINANCE OF TI!E BOARD OF 
COUNT Y COMMISSIONERS OF ST. 
JOHNS COUNTY, FLORlDA, 
ADOPTING A PURCHASING ORDI­
NANCE ESTABLISHING THE PUR­
CHASING PO LICY, WHICH SHALL 
GOVERN THE COUNIYS CEN­
TRALIZED PURCHASES AND CON­
TRACT'S FOR GOODS, SERVICES. 
AND CONSTRUCTION; REPLACING 
ST. JOHNS COUNIY ADMINISTRA­
TIVE CODE SECTION 300, PUR­
CHASING PROCEDURE MANUAL, 
WITH THE ATTACHED SECTION 
300 PURCHASING POLICY; PRO­
VIDING FOR SEVERABILITY; AND 
PROVIDING AN EFFECTIVE DATE. 

The proposed ordinance is on file in the 
office of the Clerk of the Board of C.Oun­
ty Commissioners at the County Ad­
ministration Builcling, 500 San Sebas­
tian View, St. Augustine, Florida, and 
may be examined by interested parties 
prior to the said public bearing. Please 
take note that the proJ;mscd ordinance 
is subject to revision prior to hearing or 
adoption. All parties ha"ing any interest 
in said ordinance will be afforded an 
opportunity to be heard at the public 
hearing. 

If n person decides to appeal any decision 
made with respect to any matter consid­
ered at the hearing, such person will 
need a record of the proceedings, and 
for such purposes he/she may need to 
ensure that a verbatim record of the 
pr6ceedings is made, which record in­
cludes the t.estirnony and e\idencc upon 
which the appeal is to be based. 

NOTICE TO PERSONS NEEDING SPE­
CIAL ACCOMMODATIONS AND TO 
ALL HEARING IMPAIRED PER­
SONS: In accordance with the Ameri~ 
cans with Disabilities Act, persons 
needing a special accommodation to 
participate in the proceedings should 
contact tl1e ADA Coordinator at (904) 
209-0650 at the St. Johns County Ad­
ministration Building, 500 San Sehas- . 
tian Vit..•w, St. Augustine, Florida 
32084. For hearing imi;>aired individu­
als: Florida Relay Semce: 1-800-955-
Bi?O no later than .'> days prior to the 
date of the meeting. 

BOARD OF COUNTY COMMISSION-
ERS 

OF ST. JOHNS COUNTY, FLORlDA 
BRANDON J. PATrY, ITS CLERK 
By: Yvonne King. Deputy Clerk 

0003404895 March 4, 2022 



RON DESANTIS 
Governor 

March 18, 2022 

Honorable Brandon Patty 
Clerk of Courts 
St. Johns County 
500 San Sebastian View 

FLORIDA DEPARTMENT of STATE 

St. Augustine, Florida 32084 

Attention: Robin Platt 

Dear Mr. Patty: 

LAUREL M. LEE 
Secretary of State 

Pursuant to the provisions of Section 125.66, Florida Statutes, this will acknowledge rece ipt of your 
electronic copy of St. Johns Ordinance No. 2022-22, which was fi led in th is office on March 18, 2022. 

Sincerely, 

Anya Owens 
Program Admi nistrator 

AO/ lb 

MAR 18 2022 
FILED. ____ _ 

St. Johns County 
Clerk of Court 

R. A. Gray Building • 500 South Bronough Street • Tallahassee, Florida 32399-0250 
Telephone: (850) 245-6270 


