RESOLUTION NO. 86— 165

WHEREAS, the Department of Natural Resources, Florida
Marine Patrol has offered St. Johns County a grant for the
removal of one (1) derelict vessel from the reaches of

Matanzas Bay; and

WHEREAS, the grant application has been submitted by
St. Johns County and accepted by the Department of Natural

Resources; and

WHEREAS, the Department of Natural Resources has
requested a resolution from 5t. Johns County to accept this

proferred grant;

NOW THEREFORE BE IT RESOLVED, by the Board of County

Commissioners of St. Johns County, Florida as follows:

That the County will accept the grant as offered by

the Department of Natural Resources; and

That the County will administer the bidding, contracting,
and removal of the derelict vessel in accordance with legal

requirements governing these actions; and

That the County will expend the necessary funds to
accomplish this work and apply for reimbursement from the

Department of Natural Resources; and

The Department of Natural Resources will reimburse
st. Johns County within <the time limits specified in the

Grant Agreement (55 days); and

That this resolution shall take effect immediately

as provided by law.

Passed and adopted this 28 day of October , 1986.

BOARD OF COUNTY COMMISSIONERS
OF ST. JOHNS COUNTY, FLORIDA

~7 <
By n@éﬂﬂfﬂr %A‘;

Chairman
ATTEST: Carl "Bud" Markel, Clerk

o il

Deputy Clerk




_DNR CONTRACT No. C4//2-

DERELICT VESSEL REMOVAL GRANT AGREEMENT

THIS GRANT AGREEMENT is entered into this 15th day of September, 1986
between the State of Florida, Department of Natural Resources, hereinafter
referred to as the Grantor, and St. Johns County, hereinafter referred to

as the Grantee.

WITNESSETH:
WHEREAS, the Grantor and Grantee do hereby mutually agree as follows:

1. Conditions of Agreement

The Crantee hereby agrees to comply with all conditions contained in this
Agreement, as well as those detalled in Appendix A titled "Standard
Conditions of Agreement” and Appendix C titled “Grants and Contracts
Accountability Policy” attached hereto and incorporated herein by
reference.

2. Definitlion, Scope and Quality of Grant Services

a. The Grantee shall administer the removal and disposal of the deslgnated
derelict vessel as an independent governmental authority and not as
an agent or representative of the Grantor.

b. The vessel shall not be eligible for removal and disposal by the Grantee,
unless and until, said vessel has been designated as a derelict
vessel by the Florida Marine Patrol.

¢. Authorized disposal site for the derelict vessel shall be limited to
permitted artificial reef sites and permitted landfill locations.
Exceptions to this requirement must be approved in writing by the
Executive Director of the Department of Natural Resources.

d. No grant monies for the removal and disposal of the derelict vessel
shall be paid to the grantee until said vessel has been legally removed
and disposed of and such removal and disposal properly documented by

the Grantee.

e. The Grantee shall be responsible for obtaining all state, local and
federal permits and licenses required for the removal and disposal of
the designated derelict vessel.

f. Any pollutant found to be contained within the derelict vessel shall
be removed and properly disposed of by the Grantee prior to the

removal of sald vessel.



The Grantee thall be antitled to the salvage value of the grant
designated derelict vessel or any part(s) or accessoriles thereof,
excluding the hull, not used in the comstruction of a permitted
artificial reef site. All such salvage activities not essential to
the physical removal of the derelict vessel shall be accomplished after
the vessel has been removed from public waters. The salvage value of
the vessel shall be considered by the Grantee in determining the
projected removal and disposal costs for the derelict vessel.

The Grantee shall not be entitled to payment from grant funds for

the designated derelict vessel for which the removal and disposal

of same was accomplished prior to the award of the grant or subsequent
to the close of the grant perlod established by the Grantor.

The Grantee shall maintain such insurance coverage, elther through a
self-insurance program or purchase of coverage from an authorized
insuror, as will protect it from any and all claims, including
pollutant spillage and death, which may arise from operations under
this Agreement. The Grantee shall require any subcontractor to carry
such insurance coverage as will be necessary to protect the sub-
contractor and Grantee from any and all claims arising out of the
subcontractor's participation in activities related to this program.
Certificates of such Insurance shall be subject to the approval of the
Grantor for adequacy of protection.

The Grantee shall provide the Grantor with a monthly written status
report within thirty (30) days of the end of each calendar month.

This report shall iandicate the actions being taken or taken to
complete the grant project.

The Grantor's performance and obligation to pay under this Agreement
are contingent upon an annual appropriation by the Florida
Legislature.

An awarded Derelict Vessel Removal Grant shall be subject to pre—audit
and post-audit by the Grantor or its representative. All records and
documents of the Grantee pertaining to this Grant shall be maintained
by the Grantee for a minimum of three fiscal years following the end
of the Fiscal year in which final grant payment 1s made by the
Grantor to the Grantee. Sald records and documents shall be made

available to the Grantor or its representative upon request thereof.



m. The Grantee shall not have derelict vessel 08062 physically removed
from the water prior to December 1, 1986 in order to allow the iden-
tified known owner the legal opportunity to remove saild vessel.
Based on the actions of the known owner, the Grantor reserves the
right to extend this date or cancel this grant. Such extension or
cancellation shall be made to the Grantee in writing.

3. Identification, Removal and Dispostion of Derelict Vessel

The following derelict vessel shall be removed and disposed of by
the Grantee in accordance with the provisions of thils Agreement:

Maximum Allowable

Approx. Reimbursement
FMP ID# Length for Vessel Designated/Permitted
of Vessel of Vessel Removal/Disposal Disposal Site
DV08062 113" $38,763.00 Tillman Ridge

(County Landfi1ll)
4. Payment of Grant Moniles

a. The Grantor shall pay, on a relmbursement basis, to the Grantee,
grant funds not to exceed the projected dollar amount for the vessel
as reflected in Paragraph 3 of this Agreement. Payment requests and
expenditure documentation shall be submitted in accordance with and on
the forms included in the Grants and Contracts Accountabllity Pollcy
attached to and made a part of this Agreement as Appendix C. However,
reimbursement to the Grantee shall be net of salvage as referenced in
Paragraph 2. g. Salvage recovery must be documented.

b. Verification of compliance with the grant terms and conditions will be
completed by the Grantor and payment will be authorized within 30 days
after recelpt by the Grantor of the required "Disposition
Certification,” Appendix B, and proper invoice with supporting
schedules and documentation.

5. Period of Grant

The grant period shall begin on September 15, 1986, and end no later than
June 30, 1987. The Grantee understands and agrees that the derelict vessel
removal and disposal requirements of this Agreement must be satisfactorily

completed on or before June 30, 1987.



6. Force Majeure

Notwithstanding anything in this Agreement to the contrary, the Grantee
shall have no liability hereunder in the event of outbreak of war, restraint
of Government, Princes or People of any natlon or of the United Nations,
riots, civil commotion, Acts of God or of the public enemy or for any other
cause of the same or other character beyond the control of the Grantee which
prevents the Grantee from performance of the terms and conditions set forth in
this Agreement.

7. Modification of Agreement

This Agreement aand incorporated Appendices represent the entire Agreement
of the parties. Any alterations, variations, changes, expanded scope, modifi-
cations, or waivers of provisions of this Agreement shall only be valid when
they have been reduced to writing, duly signed by each of the parties hereto
and attached to the original of this Agreement.

8. Held Harmless Indemnification

The Grantee shall save and hold harmless and indemnify the Grantor
against any and all liability claims, judgments or costs of whatsoever kind
and nature for injury to or death of any person or persons and for loss or
damage to any property occurring in use, service, operations or performance of
work under the terms of this Agreement, resulting in whole or in part from the
negligent acts or omisslons of Grantee, subcontractor, or any employee, agent
or representative of Grantee or subcontractor.

9. Grantor Management of Agreement

The agreement manager for the Grantor shall be the Deputy Director for
Marine Patrol Support Services. Said individual shall serve as liaison

with the Grantee and shall approve all invoices prior to payment.



IN WITNESS WHEREFORE, the parties have caused these above mentioned

at Tallahassee, Florida.

WITNESS:

WITNESS:
4

/4
é/VA"!' IV (4
e
(thod oy
Agreement Manager

Deputy Director for /

Marine Patrol qupoft Services
VR Vo

Agreement/Administrator:

-
BY
Dr. Elto . O46sendanner
Executi¥e Director

florida Department of
Natural Resources

3900 Commonwealth Boulevard
Tallahassee, Florida 32303

Approved as to form and legality:

BY cik%ff;4;

Attorney for the/Department of
Natural Resourcgs

BY Francls N. Brubaker

Official Representative of Grantee

Chalrman, Board of County
Commissioners, St. Johns County

Tictle

P. 0. Drawer 300
St. Augustine, FL 32085

Address of Grantee

{904) 824-8131 - EXT. 500

Telephone Number of Grantee



APPENDIX A

STANDARD CONDITIONS OF AGREEMENT

This Agreement is subject to all of the conditions listed below. Waiver of
any of these conditions must be upon the express written approval of the
Grantor, and such waiver shall be a part of this Agreement.

1. Allowable Costs

Only those eligible costs indicated in Appendix C of this Agreement
shall be allowable. All minor details necessary for the proper comple-
tion of the work herein specified shall be accomplished by ﬁhe Grantee
without additlonal expense to the Grantor.

2. Terminartion of Agreement

This Agreement may be terminated by the Grantor or Grantee by giving
thirty (30) days written notice to the other party; said notice shall
be sufficlent if it 1s delivered to the other party personally or
mailed by certified mall to its specified mailing address.

3, Moniltoring
The Grantee shall permlit the Grantor, or its duly authorized repre-
sentative, to monitor the removal and disposal of derelict vessels
covered by this Agreement as deemed necessary by the Grantor.

4, Compliance With Laws

The Grantee shall fully comply with all applicable laws, ordinances,
and codes of state, federal and local governments which are appli-
cable to the work accomplished pursuant to the attached Agreement.
Full responsibility for such compliance shéll rest with the Grantee.
The Grantor shall assume no liability for failure therecof.

5. Competent Employees and Modern Equipment To Be Utilized

The Grantee agrees that all work shall be performed by competent
employees experienced and qualified to do the work speclfied in the
attached Apreement, and that all work will be performed in accordance
with the best commercial practices and without unnecessary delays.
The Grantee and its subcontractors must use sultable, modern equlp-
ment necessary for the satisfactory execution of the Agreement.

6. Delinquent Payment by Grantor

In accordance with Chapter 215.422, Florida Statutes, interest at a

rate of one (1) percent per month or portion thereof shall be paid to



the Grantee if a warrant in payment of an invoice is not mailed by

the Grantor within 45 days afrer recelpt of a correct Invoice and
receipt, inspection, and approval of the goods and/or services.

The Grantor shall have 10 days from its receipt of notice required by
Appendix B of this Agreement before said 45 day period begins. The
Grantor requires such 10 days for its inspection of the vessel site(s).

Public Access to Documents

This agreement may be cancelled by the Grantor without prior notice
for refusal by the Grantee to allow public access to all documents,
papers, letters, or other material subject to the provisions of
Chapter 119, Florida Statutes, and made or received by the Grantee
in conjunction with this Agreement.

Utilization of Prison Rehabilitative Industries & Diversified

Enterprises, Inc.

It is expressly understood and agreed that any articles which are the
subject of, or required to carry out this Agreement shall be pur-
chased from the Corporation identified under Chapter 946, F.5., in
the same manner, and under the procedure set forth in Section
946.15(2),(4), F.S., and for purposes of this Agreement the Grantee
shall be deemed to be substituted for the Grantor insofar as dealing
with such Corporation.

The "Corporation identified” is PRISON REHABILITATIVE INDUSTRIES &
DIVERSIFIED ENTERPRISES, INC. (P.R.I.D.E.).

In accordance with Chaprer 946, Florida Statutes, as amended by the
1984/85 Legislature, this requirement is hereby made a part of this
Agreement. Information and cost on products and/or services
avallable from P.R.I.D.E. may be obtained by contacting P.R.I.D.E.,
611 Druid Road East, Suite 715, Clearwater, Florida 33516, Att:

James McDonie, Tel. B813/441-1950.



APPENDIX B - e

FLORIDA DEPARTMENT OF NATURAL RESQURCES
3900 Commonwealth Boulevard
Tallahassee, Florida 32303

Dieposition Certification for Derelict Vessels

I hereby certify that the derelict vessels listed below were properly and legally
removed/disposed of at the permitted disposal sites or locations indicaced below:

Signature,
title, and
telephone no.

. of Disposal
FMP I.D. { Disposal Site/  Date of Site/Location
of Vessel Brief Description of Vessel Location Disposal Official

Authorized Signature of Representative Date
for Grant Recilplent

Ticle Telephone No.

DNR 20-233-FMP
10-85



16A-11.001
16A-11.002
16A=-11.003

16A=-11.004

16A-11.005.

162-11.006

162-11.007

162-11.008
16a-11.008
16A-11.01C

16A-11.011

APPENDIX C

PROPOSED
RULES
OF THE
DEPARTMENT OF NATURAL RESOURCES
lea-11

GRANT AND CONTRACT ACCOUNTABILITY POLICY

Purpose and Applicability

Definitions

Tndividual Program Supplement
Disbursement of Funds

Contrac: Negotiatlion

contract Classification

Eligible Costs, Suppeorting Documentation, and
Billing Guidelines

Services Provided by Affiliated Agencies
Progress Reports

Record Retention and Audits

TOoIms

162-11.001 Purpose and Ap_liéability

The "Grant and Contract Accountability Policy" establishes

~

uniform guidelines and procedures to pe utilized in accounting

£or grant and contrace
Nasurazl Resources.
determining eligible costs of programs,

zné minimum reporting reguirements.

all

receiving funads

gconTractua

individ

1 gervices for <he Department, except

fugis.disbu:sed bv the Department of

This policy sets forth principles for

supporting documentation

This pelicv shall apply to
£irms, and governmenteal agencies who are

<nrough escaplished grant programs, or performing

that this pelicy



shall not apply to the non-mandatory land reclamation program
‘administered under the provisions cf Chapter 378, F.S., or to the
acquisitions of land as provided for in Section 253.025, F.S.
This policy shall also apply to the federally funded grant
programs administered by the Department except that the
provisions of this poiicy shall not authcrize the payment of any
costs prohibited by Federal laws or regulations relative to such
grant programs or that conflict with other Federal contractuel
requirements. This policy shall not apply retrocactively to
agreements in effect at the time of adoption. Walver or
modification of eligible costs, supporting documentation or
reportiﬁg regulrements may be-made by the Department's Executive
Director, or his designee, provided the approval for any such
changes shall be evidenced by an appropriate provision in the
project agreement, or amendment thereto.

Specific Authority 370.021(1) F.S.

Law Implemented 370.021(1) F.S.

Eistory New .

16A-11.002 Definitions

(1) Affilisted Agencies or Ccmpanies: Subunits or
divisions of the same governmentzl agency; private entities
effectively controlled by another or assocliated with others under
common ownership cor control.

(2) Amendment: A f;}malized mocdification ¢f an existing
project agreement. Suchméhgngmen:s shall be executed by bocth the
Department ané grantee. Department personnel may execute
amendments in accordédance with the approved delegzation ¢I
authori<y in effect at the date ¢I such amendment.

(3) Contraczual Service: The rendering by a contracter of

its time, effort, ané expertise rather than the furnishing oI

specific commodities. Contractuzl services shall include but are



not limited to evaluations, consultatlons, maintenance, research
"and development studies, professional, technical, and social
serviées, and shall appiy only to those services rendered DY
agencies, institutions, individuals or firms who are independent
contractors.

(4) Date of Completion: The date when all work is
- completed (to include submission of a £inal report, i reguired)
or the date specified in the project agreement, ©or any amendament
thereto, whichever occurs first.

(5) Department: The Department of Natural Resources.

(6) Direct Ccosts: Costs that cal be sﬁecifically
identified as being jncurred for the accomplishment of a
particular projecc. .

{7) Disallowed Costs: Reported project COStS which are
subsequently disallowed by +he Department due to noncompliance
with Federal oI state laws, rules, regulations, ©I the project
agreement.

(8) Donated Materials, Property ané Services: Materials,
proper<y, ©T services contributed or provided srom others at Do
cost to the grantee. The values cf such donated ma<erials,
property oI gervices are not eligible costs £or State
reimpbursement; ROI may they pe used, except for real property, as
costs of the grantee where the grancee ig reguired tO fund a
certain percentage or amount ©of +he total cost. The value of
donated real property maf"Ee used as COStS of the grantee for
certainlprojects where tﬁéfg:antee ig regquired tO £yndé a certain
percentage oI amouns ©Z rptal cost. Authorization bv the
Department for such use of donated real property and the method
of establisning the vzlue for such Droperty shall be evidenced DY
appropriate provisions in the projeot agreement OI amendmenc

~heretc.



(%) Eligible Costs: Costs identified by Federal or State
‘laws, rules or project agreement as being reimbursable with.
Federal or State funds.

(10) Grantee: Any state agency, county, city, university,
special district, or other governmental agency, as well as,
private entities or persons receiving grant or contract funds
from the Department. .

(11) Grant and Contract: Obligation of funds by the
Department for the accohplishment of a specified project or
performance of specified services or activities by a grantee.

(12) Indirect Costs: Costs incurred for common or joint
purposes that cannot be readily identified as being incurred
solelv for the accomplishment of a particular project.

(13) In-kind Services: The grantee's utilization of inhouse
resources (labor, eguipment, or materials) to accomplish a

specific project. Donated materials, oropertv, or services are

not included within the definition ¢f in-kind services.

(14) Plans and Specifications: Detailed working drawings
and technical specifications necessary to describe the scope of
the project and provide a firm basis for competitive bidding and
contractual obligations. |

(15) Prﬁfessional or Technical Services: Services reguiring
specialized skills or knowledge. This shall include but not be
limited to the following tvpes of services: legal, engineering,
architectural, su:veying;“iesearch and ceonsulting.

(le) Project Agreeméﬁﬁ_(pontrac:): A written contract
executed bv the Department and grantee setting forth in detail
the mutual obligations of both parties. Department personnel may
execute such agreements in accordance with the approved
delegation of authority in effect at the date of execution.

(17) Project Administrator: The official designated by the

Tant *0 .ser e. liail agent in r i —ter n
grantee to .serve a2s a. liaison outine macters and



provide direct project supervision and administration. The

appropriate Bureau Chief or other designated person shall serve

as the Department's project administratoer, also known as contract ..

manager.

(18) Prcject Costs: All necessary and reasonable costs
incurreé by a grantee in accemplishing the objectives of a
project during the project peried.

(19) Project Engineer: A professional engineer registered
in the State of Florida purspant +o Chapter 471, Florida

tatutes.

(20) Project Financial Officer: The official who 1is
primarily responsible for maintaining the £inancial and
accounting records of the grancee.

(21) Project Period: The specified period of time during
which all contracted work must be accomplished.

(22) Termination: mhe cancellation of & grant oI contract,
by either the Department oI grantee at any +rime prior to the date
of completion with written notification, oI py the Department for
reasons of noncompl;ance with Federal or State laws, rules,
regulations, ©r the project agreemenc.

-gpecific authority 370.021(2) F.S.
Law Implemented 170.021(1) F.S.

History New

Sy

16A-211.003 Individual Program Ssupplement

This rule has been ;Eﬁablished as general policy for the
adminiscracion, control, and scandardization of =he vacious
grants and contracts ¢f the Department. Specific regquiremencts of
individual grant programs shell be es-apblished in separatce rules
znd be made available to grantees. Should anv provision of <his
rule authorize the pavment of any costs specifically prohibited

by Federal or gtate laws and rules governing & pa:ticular grantc



program administered by this Department, then such proyision

shall be null and void with the remainder of this rule cbntinuing

in effect.

Specific Authority 370.021(1) F.S. : .
Law Implemented 370.021(1) F.S.

History New

16A-11.004 Disbursement of Funds

Grant and contract funds shall be disbursed by the
Department in accordance with good cash management principles.
Grant and contract funds may be disbursed cn a reimbursement,
percentage of completion, unit of production, project
installation or other eguitable method, including the advancement
of funds to the grantee when warranted and provided for by law.
Funds will not normally be disbursed to a grantee more frequently
than monthly. In most circumstances, the Department shall retain
a specified percentage (10% minimum) of its obligation until
final completion and approval of the project. The amount
retained may be modified or waived with justification and formal
approval by Department personnel who are authorized to execute
the prcject agreement or amendments. Disbursement terms shall Dbe
negotiated pribr to execution of <the project agréement ancé pe
clearly identified in the agreement between the Department and
grantee.

-y

Specific Authcrity 370.021(1) F.S.

-t \

Law Implemented 370.021(1J.F.S.

Historv New

16A-11.005 Contract Negotiation
(1) All contracts between the Department and grantee shall
be negotiated in accordance with the applicable provisions of

Chapter 287, Florida Statutes and related Rules of the Florida



Administ:ative Code 1in effect at the ~ime such purchases are
_madel- This may require informal ©T formal competitive pidding,
competitive negotiation, advertising, ol authofization for
emergency oI single source contracts.

(2) 1If the grantee is a governmental_agency, all purchase
of goods and/or services fcr the accomplishment of the project
shall be negotiated, at & minimum, 1in accordance with the
provisions of Chapter 287, Part 1. rlorida Statutes and related
rules of the Florida administrative code in effect at the time
such purchases are made unless waived by the Executive Director
of the Department, except that single source—or emergency
purchases shall be subject to authorization by the Department's
project agministrator in lieu of the Department of General
gervices. The selection and awarding of subconstract by grantees
may be subject tO the approval of the Department if specified in
+he project agreement.

(3) If Federal monies are peing used t° sund a project with
another governmental unit then the agreement metween the
Department and the grantee snall contain che following provisicn.
1f the grantee/contractor is subject tO +he provisions of the
Office of Management ano Budget (OMB) Circular £A-128, then the
grantee/contractor chall furnish & copy of the independent
financial and compliance audit {reguired by 2A-128) to the
Department within 30 davs afcer furnishing -he original audit ©0©

.
rhe Office of Management anéd Budget.
specific Authority 370.021(1) T.S.

Law Implemented 570.021(1) ¥.S.

Eistory New

162-11.0086 Contract classification
one ¢f the following tYPes of project agreements (cont:acts)

shall be executed wnenever 1t is in the best interes< of the



State. A change in contract classification may be approved by
Department personnel who are authorized to execute project
agreements or amehdments, anytime prior to the first disbursement
of.funds to the grantee.

(1) Fixed Contract - Grantee is paid a fixed dollar amount
or lump sum for accomplishing the project or performing the
service or activity reguired by the Department.

(2) Hourly Contract - Grantee is pald a fixed dollar amount
per hour worked.in accomplishing the project or performing the
service or activity required by the Department.

(3) Actual Cost Contract - Grantee is paid or reimbursed
for eligible costs (or a specified portion) incurred in
accomplishing the'project or performing the service or activity
reguired by the Department.

.Specify Authority 370.021(1) F.Ss.
Law Implemented 370.021(1) F.S.

History New .

16A-11.007 Eligible Costs, Supporting Documentaticn and

Billing Guidelines

The type of project agreement cor contract (l6A-11.0086)
‘executed between the Department and grantee establishes the
eligible costs, supprorting documentation, and billing
reguirements for each particular grant or centract. 1In generzl,

Mk
it is the Departmen:t's.intent that grant and cocntract funds be

-t
=

obligated for work not yet undertaken, rather than paving for
work that has zlreadv commenced or been ccmpleted. In unusual
circumstances, exceptions mav be made by Department personnel in

accordance with approved delegztions of authority after receipt

th

or the pavment of retroactive or

of written justification
preagreement costs. Any pavment for such retroactive or

rreagreement costs shzll be clearly identified in the project



agreement. COStS connected with the solicitation or receipt of

grant funds shall be the responsibility of the grantee and not

eligible for reimbursement.
(1) Fixed Contract.

(a) Eligible Costs - Grantee is paid a fixed dollar
amount or lump sum which is negotiated in advance for performing
a service or accomplishing a specific project. Therefore,
specific jdentification of eligible costs is not applicable toO
these contracts as the grantee shall be paid the specified amount
upon satisfactory completion cf the project.

(b) Supporting Documentation - satisfactory evidence of
project completion, or a portion rherof in the case of progress
payments, as required by the prcject agreement with acceptance
and approval by the Department shall be the only supporting
documentation necessary for fixed contracts. a certification of
completion by & recistered architect, engineer, oI by beoth the
grantee's and Department's project administrator shall be
required prior to the final disbursement of funds.

(¢) Billing -~ The grantee shall submit billing reguest
- forms as may be required by Federal or State laws and regulations
governing such grant funds. In +he absence of such specified
£forms, the grantee shall submit an inveice or invoices to the
Department specifyiﬁg the work accomplished or performed for the

.

pavment requested. sSuch inveoices shall contain & certificaticn
by the grantee's project';aministrato: that all work required oY
the procject agreement fof'épcp payment has been satisfacto:;ly
completed. Progress payments shall be made, if provided fo£ in
the agreement, upen approvel of the Departmenc's project
administrater. The grantee's invoice for £f£inal payment shall be
clearly identified as such ané require approval by the

Department's project administrator.



(d) Record Retention - When specified in the agreement
the grantee shall retain all documentation necessary to suppert
compliance with terms and conditions of the agreement.

(2) Hourly Contract.

(a) Eligible Costs - Grantee is paid a fixed dollar
amount (negotiated in advance) per hour worked in performing a
service or accomplishing a specific project. Different hourly
rates may be established for various levels of personnel to Dbe
assigned to a project. Thesg contracts may be negotiated on an
"2]1]1 Inclusive Rate" or an "Hourly Rate Plus Specified Expenses"
(such as travel costs). only those hourly rates and specified
expenses contained in the project agreement shall Dbe considered
eligible costs.

(b) Supportineg Documentation.

1. Hours of Work - Grantee shall maintain
individual timéﬁﬁéCOrds, project activity report, or other types
of operationzl costs reperts to document the hours that grantee
personnel worked on the project. These reccrds must be signed at
a minimum by the prpject foreman and approved by the project
administratoer. These records must relate the actual dates and
nours wcrked on the project to general categories ¢f work
perforﬁed. |

2. Specified Expenses - (rantee must maintain
appropriate supporting decumentatlion as required f£or the specific
expense categories identigled in Actual Cost Contracts, Secticn
164-11.007(3)(b) of this Zule.

(c} Billing - The gzantée shall submit billing regquest
forms as may be regquired by Tederal cor State laws and reguleations
governing such grant funds. 1In the absence of such specified
billing forms, the grantee shall submit the Hourly Centract
Payment Request, DNR Form 13-030(16), or ozher form approved LY

+he Depariment and set forth in the agreement, for 211 billings



under Hourly contracts. This payment request shall be
accompanied py Hourly contract lLabor and Eravel Schedule, DNR
Form 15-031(16}, or other form approved by the Department and set
forth in the agreement, and cther schedules as required for
speCllled expenses. A certification of completion by &
registered architect, engineer, OI py both the grantee's and
Department‘s project agministrators shall be required prior <O
the final disbursement of funds. pProgress payments shall be made
upon approval of the Department's project administrator, if
proVided zor in the agreement. Tinal reguests £or payment shall
be identified as such and require approval bé the Department‘s
project administrater -
{3) actual Cost Contract

(a) Eligible CoSTS ~ To be eligible for reimbursement
under a particular grant ©r contract program, costs mMust be
necessary and reasonable for the effective and efficient
accomplishment of such project ©T accivicy and be directly
allocable rhereto pursuant +o Federal O State L1aws, rules, and
regulations. Costs must be jncurred and work performed within
+he project period with <he exception ot preagreement costSs
speci: 2ically jdentified within the project agreement. Costs
cannect be allocable to OT included as & cost cf any other Federal
or State financed program unless clearly spec1ried in the project
agreement. Costs must De net of all applicable credits such as
purchase discouncs, allow;hces, szles of scIraPb, and income £from
incidencal services. Thehfollowing paragraphs iden=ily eligible

or reimbursement under actual cost

th

and ineligible costs
contracts subject to &ny 1imicactions of Tederzl ©oF Srate iaw.
1. contractual Services
a. Eligible - Costs ©= work performed by
private O independent contrattors ~nat are directly related <0

the accomplishment of the prcject for & grantee.



b. 1Ineligible - CoOsts for work performed by
private or independent contractors pursuant to cost plus or
contingency fee contracts.

2. Salaries and wages

a. Eligible - Salaries and wages of employees
for the perfcormance of work directly related to the
accomplishment of the project (if aliowed under specific
programs) . Hourly wage rates shall be calculated bY dividing the
employee's regular gross annual salary for pay purposes by 2,080
gross annual work hours. overtime charges for such employees
shzll be eligible costs provided they are necessaryv and approved
py the grantee's project administrator. overtime charges, when
provided for in the agreement, shall be computed in accordance
with the grantee's normal policy for payment of overtime toO
emplovees.

b. Ineligible - galaries and wages of
employees responsible for administration and general activities
who do not perform work directlv related to the accomplishment of
the project. salaries and wages of employees applicable to
vacation, sick leave, oI holidavs. Salaries anéd wages oI
employees performing routine daily servicing cf equipmenﬁ
including general maintenance and repair work except incidental
repairs in field operations. |

3. Emplovee Benefits
"™

a. Eligible - A percentage of eligible
szlaries ané wages of gfgﬁtee emplovees shzll be a2llowed as &
reasonable reimbursement for benefizs. The allowarkle percentage
shall be calqulated naseé on cne ci the following methods.

(1) A maximum of 15% of eligible salaries

znd wages of employees who accrue annual, sick and nolidav leave
f-om the grantee; plus a maximum of 25% of eligible salaries andé

wages gf employees who receive other penesits (such as FICA



retirement, health and 1ife insurance, and workers compensatiqn)'
from the grantee; or

_ (2) The actual cost pefcentege incurred by
the grantee for employee venefits, if greater than the maximum of
40% as in 3(a)(l) above, provided that the actual cost percentage
can be documented by the grantee and is approved DY the
Department in advance.

p. Ineligible - employee penefits in excess of
rhe rates as established by the above methods and approved DY the
Department.

4. Material and Suppllies.

a. Eligible - all costs of materials and
supplies consumed OI expended in accomplishing +ne project
including direct purchases &S well as withdrawals from grantee's
stock.

p. Ineligible - costs of small tools (shovels,
saws, hammers, drills, etc.) and clothing o upiforms worn DY
employees except that clothing worIl for safety purposes may pe
eligible. operating expendables OT replacement parts purchased
for grantee owned equipment used on the project.

5. Eguipment

a. Eligible = all reasonable_costs for
gcuipment which is reguired TO pe used cr to pe kept aveilable at;
«he site for the accomplishment 0of the project.

-

(1) The actual cost incurred for the
rental €I equipment by géesg:antee from independent sources Icr
tne time such equipment ig used o< required <C be available ©TO
accomplish the project.

(2) Renteal rates 28 es-ablished
ne-einafter for cne use oI grantee owned equipment provigdec <he
use of each pilece of eguipmenc and applicable rentzl rate are

agreed upon in writing DY both the Deparﬁment's and grantee's

—
()



project administrators prior to commencement of ' the project. The
bebartment will establish a rental rate schedule for commonly
used equipﬁent. The schedule will be reviewed annually and
adjusted for inflation and other cost factors. If the Schedule
does not provide a rental rate for a piece of equipment, then the
rental rate shall be established at the prevailing rental rate
being paié for such egquipment in the area where the project is
located. The rental rate shall include all allowances for
operating costs (fuels, lubricants, repairs and servicing)
including insurance and depreciatien. ther rental rates may be
used when apprqved in writing by the Executivé Directer of the
Department.

(3) The purchase of -eguipment when reguired
for the accomplishment of the prcject and when specified in the
agreement. All purchased equipment shall be.xhe property of the
Department and shall be transferred to the Department when the
equipment is no longer needed for the project, or when the
project is completed, or upon termination of the agreement,

" whichever 1is éarlie;, unless waived by the Executive Director of
the Department.

| b. Ineligible -~ Cecsts of repeirs or servicing
of grantee owned equi?ment. Rental charges subseguent O
completion of the need for a piece cf egquipment for the project.
Eguipment purchases not authorized in the agreement.

cey

6. Travel and Per Diem
2. Eligiblg - Travel and per diem expenses
directly related‘to the accomplishment of the project or
performance of specified work by graﬁtee employees. T-avel and
per diem shall be reimbursed in accordance with Section 112.061,
Tlorida Statutes, as mav be in effect a:t the time the project is

guchorized.
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p. Ineligible - Travel and per cdiem expenses
of.grantee employees incurred in efforts to obtain grant and
contract funds. Travel and per diem expenses of grantee
employees for attendance at professional or scientiflc seminars,
conferences OT convent;ons unless specifically approved DY the
Department and set forth in the project agreement.

7. Donated Services, Materials, supplies,
Egquipment, ©OI Property

a. Eligible - Wwith written authorization by
the Department's precject administrator, &as evidenced Dby the
preject agreement, the value o= donated real property may be used
in certain grant programs as all or part of +he grantee's
cbligation. The project agreement small clearly specify the
mec-heds for which values will be assigned to the donated real
property.

b. Ineligible - values assigned to any donated
property, materials or services used 1in accomplishing the project
except for real property as nocted above.

g. 1Indirect Costs

a. Eligible - 15% of the amount oI eligible
salaries and wages of grantee emplovees {not toO include emplovee
benefics) shall Dbe allowed as a reasonable reimbursement 0T
indirect costs of grantees who are governmental agencies. The
Txecutive Director of the Department may approve & different

N
indirect cost rate when evidence submitted by the grantee 1S
sufficient TO warrantc ifjﬁb:,when a different ratce is requiréd
for the administrétion of federzlly £unded p:ojécts. Indirect
costs include put are not limited =G, general operating expenses
{such as insurance, storage,; cffice space, utilities,-telephones,
postage, officg supplies, exc.) and general administrétive
services (such &s Personnel, purcnasing, riscal, etc.). If the

grantee is not & governmen:al agency, indirect cCCStT rates which

[
wn



would include provisions for profits, shall be determined through
contracﬁ negotiation provisions as set forth in Section
lGA-ll.OOS(l). The provisions of this section will not
invalidate the current indirect cost rate agreement between the
Department and the State University system which will remain in
effect until adjusted as provided for in this section.
b. 1Ineligible - Indirect costs in excess of
+he standard or approved allowance(s).
(b) Supporting Documentation

1. Contractual:Services - Services provided for a
grantee by private or independent contractors -shall be evidenced
bv a formal agreement or contract executed by all appropriate
parties specifying the exact terms and conditions. Competitive
bid specifications and actual bids received shall be maintained
bv the grantee. The selection ané awarding of such contractual
services by the grantee shall be subject to the Department's
approval if specified in the project agreement:' T

2. Salaries and Wages - Payroll registers cr
journals, payroll warrants, and other financial source documents
shzll be maintzined to substantiate the rates of pay ané actual
pavments to grantee emplovees. Hours of work reperted for
grancee employees shall be supported by individual time records,
project activity reports, or other operationzl cost recozds
signed at a2 minimum by the immediate £ield supervisor (foreman)
and approved by the grant;;‘s project administrater. These
records shall reflect thé”égneral categories of work perZormed
(e.g. spraving hvacinths - Lake Louise, constructing picnic
tables - Leke Louise Park, etc.}.

3. Emplovee Benefits - Calculations and supporting
documentasion used Lo determine the actuzl COST percentages
incurred bv the grantee for emplovee beneZfits shall be maintained

bv the grantee. However, if the percentages used do not exceed



re maximum set forth in 16A-11.007(3)(&)3., mo specific
‘supporting documentation need be maintained unless stipulated as
é sﬁedific grant condition. The approvéd rate, if higher than
the maximum percentages, and supporting documentation
requirements must pe stated in the agreement.

4. Materials and supplies

a. Direct Purchases - Vvendor invoices shall be
maintained that include a description of the items and gquantity
purchased, unit cost and total cbst, less applicable discounts.
invoices shall also contain the delivery date and signature of a
grantee employee assigned to work on the projéct along with a
description of the general use for such materials or supp.lies.
purchase orders, regquisitions 2néd competitive pié documentation
as applicable, shgll be maintained for such purchases. Cancelled
warrants shall be maintained as evidence of payment for such
purchases.

b. Grantee Stock - Materials or supplies taken
from grantee's stock or inventory shall be supported by material
requisitions or other job order/project cost records signeé by
the storekeeper and grantee emplovee assigned to work én the
project. These soﬁrce documents shall describe items in deta;l
and identify the generzl use of such materials in vhe project.
Appropriate records (i.e. vender invoices, cancelled checks,
etc.) shall be meintaineé to support unit costs of the materials
based upon the grantee's'ghventory valuation. An inventoIy
system with procedures aﬁé?;egords in accordance with generally
accep-ed accounting principles shzll pe mzintained by the
grantee. NO warenouse oI overhead charges addeé bv the grantee
shall be zllowecd.

5. Zquipment - Eguipment usage logs, preject
activity reports, ©CI other operational cost reports shall »be

maein-ained <o reflect the daily use cf each piece of egquipment.



These reccrds shall reflect the general work performed and the
name cf the equipment operator as well as the actual dates and
hours of use. These records shall be signed at a minimum by the
immediate field supervisor (foreman) and approved by the project
administrator. Invoices and other documentation such as
cancelled checks and purchase orders shall be maintained to
support charges for rental costs of equipment obtained from.
independent sources.

§. Travel and Per Diem - Travel and per diem costs
must be supported by a compléted State of Florida Voucher for
Reimbursement of Travel Expenses, (Fecrm CE76), with appropriate
receipts as required. The travel voucher must identifyv in detail
the specific pﬁrpose of such <ravel and be allowed to the extent
permitted by Section 112.061, florida Statutes, at the time the
project is authori:zed.

7; Donated Real Prcperty - Appraisals or other
documentation as required by the Department shall be maintained
and submitted for review to support values established for
donated rezl propertv.

B. Indirect Cost - No specific supporting
documentation need be maintained fcr such costs, except when a
rate other than the standafa of 13% is reguired. The applicable
rate shall be indicated in the project agreement.

(¢) Billing - The grantee shall submit billing regquest
forms as may be reguired 5} Federal or State laws ané regulations
governing such grant fun&é?: In the absence of such specified
pilling forms, the grantee shall submit the Actual Cost Contrac:
Pavment Regquest, DNR Form 15-032(16), cr other IZorm approved by
fhe Department and set forth in the agreement, IO the Department
for reimbursement of grant or contract costs. This payment

request shall be accompanied by the documentation or schedules

specified below for those costs that are tc be reimpursed bv the
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Department. P-rogress payments, i£ provided for in the agreement,

chall be made upcn the approval of the Deparctment's prciect

11

'édﬁinis:fatd:. Finzl reguests for payment snall be identified as
such ané reguire approval DY ~he Department's preoject
agministrator. A cercification ol completion Dy & registered
architect, encineer, OT by both the grancee's ané DepartTment's
preject aédministrators sha.l be reguired prior IO <he finel
é:goursement cf £eonéds. -£ tThe cgrantee is & gove:nmental agengy
requesting reimbursement fo;_ccsts of materizls and/cr services,
2 cerzificaticrn snzl) be reguired pricr © ~he final disbursement
o< funés by the Depa-tment, =I&m “he grantee‘é project
agministrescr ~nz= &Ll such purchases ior the project were maace
z= 2 minimum, In azcoréance with the provisions o= Chapter 2867,
pz>< I, Florida Statutes, and applicadle Rules of tnhe Tlorida

rdministrasive Code 1n effect 2= <the time the purchases were

made.

1. Conzractual services - The rontracTtuzl Services
Pu::haseé Scnedule, DNR FoIm 12-037(16), or o<her form aporovec
ov the Department ané set forih oo —ne agr-eement, sha.l accompany

payment reguests £or reimboursementc cf ceonzwractual gservices. Tne

cor=ractor's name, check oI voucher numbeI, COnNTIacTo= invcice

numoser, ané & generzl descoipzion of the services ;:ovided'sh-ll

e reported O ~he DepaIrTment.

2. Sazlzries anc wages - mhe Grzntee LabtT anc

. . '-\

mavyel Cosz Schnedule, ONR Form -3-033(18), c= c=he> fcrm approvel
-

by tne DepaItmentc enc sex< E;::h in the agreement, smazll acComBEany

peyvment Ieguests fpr relmDlIsSement cf sz.zcies znf wages C-

grantes emplovee. The fctlowing Infcmmaticn cnzll De repcrtec:
z. _astT name ¢I emclcves &nd inivizls;
r. Jop clessiZiicetion ané deszription cl werk
pericrmed;

B
0



¢. Rate of pay:
e. DProject labor cost this billing:;
£, Travel and per diem costs, if applicable.
srate of Florida Voucher for Reimbursement of Travel Expenses
(Form C676) shall be submitted for these costs.
3. Employee Benefits - Employee benefits shall be
reported as a line item on payment requests.
4. Materials and Supplies
a. Direct_Purchasés - The Direct Material
Purchases Schedule, DNR Form 15-034(16), or other form approved
pv the Department and set forth in the agreement, shail accompany
payment requests {or reimbursement oI direct material purchases.
The vender's name, check or voucher number, vendor invelce
number, cost, and a general description of items purchased shall
be reported to the Department.
b. Grantee Stock - The Grantee Stock Material
Cost Schedule, DNR Ferm 15-035(16), or other form approved by the
Department and set forth in the agreement, shall accompany
payment reguests for reimbursement of materials utilized from
grantee's stock or inventories. T™hwe material reguisition date
ané number, general,description of materials used, ané applicable
costs shall be reported to the Department. |
5. Equipment - The Grantée Ecuipment CostT Schedule,
DNR Form 13-036(16), or other form approved by +he Department and
se=- forth in the agreemeﬁé, chall accompany payment recguests for
reimbursement ©:I equipmeﬁé?;eptal coszs or for u=ilization of
grantee owned ecquipment. The TVpe cf ecuipment and generzl use
shzll be reported to ~he Department &long witnh eguipment hours,
DNR Rates or rentel cOsSts, acTual cperating nours and operating
allowances.
€. Travel ané Per Diem - Tre Grantee Labor and

mravel Cost Schedule, DNR Torm 13-033(1%), ©or c~her form agproved

20



' by therDepartment and set ferth in the agreement, shall accompany
pa&menf requests for reimbursement of travel costs. State cf
VFlbridarffaQel vouchers (Form C676) shall be submitted ©O supﬁort
amouncs reported on rhis schedule. 7

7. Donated Real Property - values established for
donated real propercy shall be reported on the payment reguests
only upon prier written consent of the Department. The grantee
shall submit such documentation as required by the Department to
support the values establishgd for such property.

8. Indirect costs - Indirect costs shall Dbe
calculated at the approved rate and shall be reported as a line
item on payment regquests.

(4) Alternate Billing Procedures

(a) The Department's preiect agministrator may approve
+he use of other available accounting records in lieu of the
specified Department forms, provided such alternate records
contain the same detailed information as required above in
Sectiens 16A-11.007(1), (2}, and (3). The use of such alternace
records must be set for=h in the agreement.

(b) The grantee may request advance written approval of
the Department's project administrator to engage independent
Certified Pubiic Accountants toO provide a2 post audit and
compilation of project CCstS presented in +he same general cost
categories as contained cn the Actual CostICont:ac: Payment
Recquest, DNR Form 15-032(16). Such statements shall be accepted
in lieu of the other spégfiigd Department fOIMS required above
£or actusl cost contracts, Secticn 162-11.007(3), only if payment
regquests &re withheld by the grantee un+til completion af the
project and submizced with the cPp's repor=. Tne additional

costs incurred Ry the grantze for ~nis alternate billing method

rh

shz1l not be eligible Zor reimpursement Dut shall be compensated

I'h

+hrough the allowance ZOr indirect COSIS.



specific authority 370.021(1) F.S.
Taw Implemented 370.021(1) F.S.

History New

16A-11.008 Services Provided by rffiliated Agencies

I1f the grantee obtains services oOr purchases materials freom
affiliated agencies Or companies, auch costs shall be supported
and billed in the same manner as regquirec for the grantee in
Section 16a-11.006.
specific Authorizy 370.021(1) F.S.
Law Implemented 370.021(1) F-S.

History New

16A-11.009 Progress Reporcs

The grantee shall subhit detailed progress reports with each
payment request ©r at minimum intervals of 90 days if payment
requesté are not made by the grantee within such specified time
period. (This 1is applicable to -hose projects which, due €O
rheir nature, require pProgress reports and such reports are
stipulated in +he project agreement). The progress reports shall
summerize the work accomplished, problems encouncered, percentcage
of completion and other appropriate informatlion. Photographs
should be submitted when appropriate to £yrther reflect actual
work accomplished. The progress IepPOItS must pe signed DY the

i

grantee's preject administrator.
Specific Authority 370.d£fL11 F.S.
Law Implemented 3170.021(1) T.5.

Eistory New

16a-11.010 Recoré Retention and Audits
(1) TFor all projects ocher than £ixed price contracts the

grantees shall recain all original records in supportT C= che
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project cos<ts jncluded 1n the paymeni requests for three fiscal
years (grantee‘s) after the fiscal year in which final payment
was made by the Department vo the grantee, except thét such
records shall be retained until resolution of matters resulting
£rom any 1itigation, claim oT audit that srarted prior o the
expiration of the shree-year recention pericd.

(2) ALl records cf the grantee in suppert cf the project
costsS included in payment reqguests shall be subject TO review DY
he Departmenc, the Auditor-General, state comptroller, federal
auditors ©< others who may be authorized to audit the records of
the Department which jnvolve the grantee. Récords of the grantee

shall be made available at & -ime and place specified by the

reviewer.

16A-12.011 Forms

The £0llowing forms may Dbe optained Irom the Department's
stockroom by request tO the Depa:tment's procject administrater.

Form 15-030(16) Hourly centract payment Regquest

Form 1‘-031(16) Hourly contract Labor and Travel schedule

Form 15-032(16) actual Cos< contract Payment Regquest

Form 15-033(16) grantee Labol and Travel Cost schedule

Torm 15-034(16) Direct Material Durchases schedule

Torm 153=-035(16) Grantee stock Material Cost gchedule

Torm 15-036(16) Grgftee Tquipment cost Schedule

Form 15-037[16) Cont:actual gservices ourchases schedule

-~

e
£76 g-ate of Tlorida voucher Zor Reimpuzsement

1
i
)

cs Travel Txpenses
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