RESOLUTION NO. 2018-_| 22

A RESOLUTION BY THE BOARD OF COUNTY COMMISSIONERS OF ST. JOHNS COUNTY,
FLORIDA, AUTHORIZING THE COUNTY ADMINISTRATOR, OR DESIGNEE, TO AWARD
BID NO. 1856 AND TO EXECUTE AN AGREEMENT FOR JANITORIAL SERVICES FOR
PUBLIC WORKS ADMINISTRATION, FLEET MAINTENANCE, AND ROAD & BRIDGE

RECITALS

WHEREAS, the County desires to enter intc a contract with North Florida Building Maintenance,
LLC dba City Wide Maintenance to provide Janitorial Services for the Public Works Administration,
Fleet Maintenance, and Road & Bridge Department facilities; and

WHEREAS, the scope of work entails performing janitorial services at the Public Works
Administration, Fleet Maintenance, and Road & Bridge Department facilities, including providing any
and all materials, equipment, and labor necessary to perform the required services in accordance with the
specifications for each of the sites and performing services as scheduled for each location; and

WHEREAS, through the County’s formal Bid process, North Florida. Building Maintenance, LLC
dba City Wide Maintenance was selected as the lowest, responsive, responsible bidder to enter into a
contract with the County to perform the work referenced above; and

WHEREAS, the total annual compensation payable to North Florida Building Maintenance, LLC
dba City Wide Maintenance equals $37,646.52; and

WHEREAS, the County has reviewed the terms, provisions, conditions and requirements of the
proposed contract (attached hereto, and incorporated herein) and finds that entering into a contract to
complete the work services serves a public purpose.

NOW, THEREFORE BE IT RESOLVED BY THE BOARD OF COUNTY
COMMISSIONERS OF ST. JOHNS COUNTY, FLORIDA:

Section 1. The above Recitals are incorporated by reference into the body of this Resolution and such
Recitals are adopted as finds of fact.

Section 2. The County Administrator, or designee, is hereby authorized to award Bid No. 18-56 to
North Florida Building Maintenance, LL.C dba City Wide Maintenance and to and to execute a contract

for the services set forth therein.

Section 3.-Upon Board approval, the County Administrator, or designee, is further authorized to
execute an agreement with North Florida Building Maintenance, LLC dba City Wide Maintenance in
substantially the same form and format as the attached draft on behalf of the County to provide the scope
of services as specifically provided in Bid No. 18-56.

Section 4. To the extent that there are typographical and/or administrative errors that do not change
the tone, tenor, or concept of this Resolution, then this Resolution may be revised without subsequent
approval by the Board of County Commissioners.

PASSED AND ADOPTED by the Board of County Commlssmners of St. Johns County, Florida,
this |9 day of j\_/m% 2018.
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BOARD OF COUNTY COMMISSIONERS OF o
ST. JOHNS COUNTY, ELORIDA T

ATTE : Hungér S, Conrad, Clerk




CONTRACT AGREEMENT
BID NO: 18-56; JANITORIAL SERVICES FOR PUBLIC WORKS
ADMINISTRATION, FLEET MAINTENANCE, AND ROAD & BRIDGE
Master Contract #: 18-MCC-NOR-09326

This Contract Agreement, (“Agreement™) is made as of this - dayof , 2018, by and between
St. Johns County, FL (“County”), a political subdivision of the State of Florida, whose principal officés are located at
500 San Sebastian View, St. Augustine, FL 32084, and North Florida Building Maintenance, LLC dba City Wide
Maintenance (“Contractor™), authorized to do business in the State of Florida, with offices located at: 3947 Boulevard
Center Drive, Suite 100, Jacksonville, FL 32207; Phone: (904) 737-4969; Fax; (904) 737-4973; Email:
emurph ocitywide.com.

In consideration of the mutual promises contained herein, the County and the Contractor-agree.as follows:

ARTICLE 1 -DURATION and EXTENSION \

This Agreement shall become effective on June 1, 2018, and shall be in’ “Effect for an mfne.l]\ contract term of threé (3)
calendar days, and may be renewed for a maximum of one (1) two- }year/’ﬁermd, upon satisfact \performance by the
Contractor, mutual agreement by both parties, and the availability,6f {nds. Whﬂe this Agreement ' may be renewed as
stated in this Article, it is expressly noted that the County is undér no obhgatlon to extend this Agreement. It is further
expressly understood that the option of extension is exerclsable‘ only by/ﬁle/ County, and only upon the County’s
determination that the Contractor satisfactorily performed the Services noted in‘the Contract Documents.

ARTICLE 2 - ENUMERATION OF CONTRACT DOCUMENTS

The term “Contract Documents” shall include all R.F]ng Da:\u“men\ and any‘addenda/exhxblts thereto; all Specifications;
this Agreement, any duly executed amendments, addenda and/or-gxhibits eretd »and any and all Change Orders.

ARTICLE 3 - SERVICES

The Contractor’s responsibility under tmmment is to‘pravide janitorial services at the Public Works Administration,
Fleet Maintenance, and Road & Br1dge Depa?tment facilities.-The Contractor shall be responsible for providing any and
all materials, equipment, and Iallor necessary to p?srform thé\réquired services in accordance with the specifications for
each of the sites prowded hereiri, Sérvices shall be.per,formed\,s‘ scheduled for each location, in accordance with and as
otherwise provided in the Contract\DQ\cuments—undeAr Bid No: 18-56. The services required under this Agreement are
stated in the Specifications attached"herétd as'Exhibit “C™. '

ARTICLE 4 - SCHEDULE

The Contractor shii/l_;lfperform the cqmred eq ces according to the schedule submitted and approved by the.County. No
changes to said'stljedule shall be made Without prlor written authorization from the County’s representative.

ARTICLE 5 - COMRENSATION/BILLING/INVOICES

A. The County shaII‘cc;}‘npensate théf C(/mtractor based upon the Total Annual Price of thn'ty seven thousand, six hundred
forty-six dollars and ﬁﬁy twyofcents ($37,646.52) according to the pricing proposal attached hereto as Exhibit “A”,
which shall include anyand all direct and indirect costs, and reimbursable expenses. The maximum amount available
as compensation to Conttacfor under this Agreement shall not exceed the amount stated above without the County’s
express written approval, and amendment to this Agreement. .

B. It is strictly understood that Contractor is not entitled to the above-referenced amount of compensatlon Rather
Contractor’s compensation is based upon Contractor’s adhering to the Scope of Work, detailed in this Agreement. As
such, the Contractor’s compensation is dependent upon satisfactory completion and delivery of all work product and
deliverables noted in the Scope of Work, and detailed in this Agreement.

C. The Contractor shall bill the County for services satisfactorily performed, and ‘materials satisfactorily delivered on a
monthly basis. The signature of the Contractor’s authorized representative on the submitted invoice shall constitute
the Contractor’s certification to the County that:



1. The Contractor has billed the County for all services rendered by it and any of its sub-contractors or materials
suppliers through the date of the invoice;

2. As of the date of the invoice, no other outstanding amounts are due from the’ County to the Contractor for services
rendered;

3. The reimbursable expenses, if any, have been reasonably incurred; and
4. The amount requested is currently due and owing.

D. Though there is no billing form or format pre-approved- by either the County, or the Contractor, bills/invoices
submitted by the Contractor shall include a detailed written report of the Work accomplished in connection with the
Scope of Work, and must be submitted with a Monthly Invoicing Form 1551, as provided by the County. The County
may return a bill/invoice from the Contractor, and request additional documgriﬁt?on/infonnation. Under such
circumstances, the timeframe for payment will be extended by the time necessary, ntg;{ eceive a verified bill/invoice.

E. The Contractor’s acceptance of the County’s payment of an invoiced mou%@ﬁﬁf@@l@gse the County from any claim
by the Contractor, or by the Contractor’s Contractors or sub-Contractors, or,work performed but not invoiced during
the time period indicated on the invoice for which payment was issued, »,

F. Unless otherwise notified, bills/invoices should be delivered to: S
Road & Bridge

Public Works Administration Fleet Maintenancé ",

ATTN: Liz Ingraham ATTN: Jean Per{g;(} ATTN: Jennifer Kinlaw
2750 Industry Center Road 2760 Industry Centér-Road/ 2740 Industry Center Road
St. Augustine, FL 32084 St. Augustine, FL 32084%% St. Augustine, FL..32084

G. FINAL INVOICE: In order for the County anqﬁh‘gzgontractor tovtéconeile/close their books and records, the
Contractor shall clearly indicate "Final Invoice" Bg%iéiégﬁt,r;gc_tor’s ﬁnrﬁ%bg ldinvoice to the County. Such indication
establishes that all services have been satisfactorily\r grfon\;%i:héi that all chaiges and costs have been invoiced to the
County and that there is no further Work to be perforgid undéf 5tm§~ﬁg@nent.

ARTICLE 6 - TRUTH-IN-NEGOTIATTION GERTIFIGATE

The signing-of this Agreement by thgyéontractbr é_,hall act as'the execution of a truth-in-negotiation certificate certifying
that wage rates and other factual ufit/Costs sup "Gfting the compensation are accurate, complete, and current as of the date
of this Agreement. e —

The original contract price and anyzad"q!j}i(fmhall"be adjusted to exclude any significant sums by which the
County determines the gggggggggﬁce E‘zﬁ@mcreased due to inaccurate, incomplete, or noncurrent wage rates and other
factual unit costs. Al ]ﬁﬁchﬂéc)ﬁtrggthadjustﬁi_é;gt_s shall be made within one (1) year following the end of the Agreement.

ARTICLE 7 - ARREARS

The Contractor?"lliagg& not pledge the C;:g_ nty’s credit or make it a guarantor of payment or surety for any contract, debt,
obligation, judgeniéjj_ft,\_{ien, or any foiﬂ} of indebtedness. The Contractor further warrants and represents that it has no
obligation or indebtédness, that woul impair its ability to fulfill the terms of this Agreement.

e

A. This Agreement may I;?e"’&t_e;mn}ated by the County without cause upon at least thirty (30) calendar days advance
written notice to the Contractor of such termination without cause.

B. This Agreement may be terminated by the County with cause upon at least fourteen (14) calendar days advance
written notice of such termination with cause. Such written notice shall indicate the exact cause for termination.

ARTICLE 9 - NOTICE OF DEFAULT/RIGHT TO CURE

A. Should the County fail to perform (default) under the terms of this Agreement, then the Contractor shall provide
written notice to the County, which such notice shall include a timeframe of no fewer than five (5) business days in
which to cure the default. Failure to cure the default within the timeframe provided in the notice of default (or any
such amount of time as mutually agreed to by the parties in writing), shall constitute cause for termination of this
Agreement.
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B. Should the Contractor fail to perform (default) under the terms of this Agreement, then the County shall .provide
written notice to the Contractor, which such notice shall include a timeframe of no fewer than five (5_) calendar days
in which to cure the default. Failure to cure the default within the timeframe provided in the notice of default (or any
such amount of time as mutually agreed to by the parties in writing), shall constitute cause for termination of this
Agreement.

C. - Consistent 'with other provisions in this Agreement, Contractor shall be paid for services authorized and satisfactorily
performed under this Contract up to the effective date of termination.

D. Upon receipt of a notice of termination, except as otherwise directed by the County in writing, the Contractor shall:

1. Stop work on the date to the extent specified.
2. Terminate and settle all orders and subcontracts relating to the performance of the:@gninated work.

3. Transfer all work in process, completed work, and other material related to the ;éﬁﬁinated work to the County.
4. Continue and complete all parts of the work that have not been terminated.

ARTICLE 10 - PERSONNEL £ ‘

The Contractor represents that it has, or shall secure at its own expense, all\nédessary persﬁiggg\l- required to perform the
Work as provided in the Contract Documents. It is expressly understood-that’such personnel shall*not be employees of, or
have any contractual relationship with the County.

All Work required hereunder shall be performed by the Contrag_gg or under | ﬁsupervision. All personnel engaged in
performing the Work shall be fully qualified and, if required, auth ijzgd\o;ye ‘mifted under federal, state and local law to

perform such Work. .

Any changes or substitutions in the Contractor's key personnel must bevm

1L known to the County's representative and
written approval granted by the County before said chiahge or-substitution can}

come effective.

Y

The Contractor warrants that all Work shall be performed, by skilledand pom}étﬂ";éﬂt personnel to the highest professional
standards in the field. The Céntractor is respons;t:rllé\‘ f(ir the ycifeééibpal quality, technical accuracy, and timely
completion of all work performed hereunder, and shall correct Orfevise any errors or deficiencies in the Work, without
additional compensation. T

ARTICLE 11 — SUBCONTRACTING -

The County reserves the righ '_-Jb\approve the/use_of any\subcontractor, or to reject the selection of a particular
. AL AL LI, L T 4 . . ys
subcontractor, and to inspect all faclll_tggs ofany.-subcontractors in order to make a determination as to the capability of the

subcontractor to perform the Worlc\de,s_q@d’in the Contrdct Documents. The Contractor is encouraged to seek minority
and women business enterprises,for participation in subcontracting opportunities.

If 2 subcontractor fi 196 satistac
the subcontractofite’complete the. W
the County.

ily perfbijp; in accordance with the Contract Documents, and it is necessary to replace
6’_\1'_ in a}ti@ély fashion, the Contractor shall promptly do so, subject to approval by

L e

The County reserves the right to dlsq}alfy any subcontractor, vendor, or material supplier based upon prior unsatisfactory
performance. . :

ARTICLE 12 - FEDERAAND'STATE TAX

In accordance with Local, gti, and Federal law, the County is exempt from the payment of Sales and Use Taxes. The
County shall provide a tax exemption certificate to the Contractor upon request. The Contractor shall not be exempt from
the payment of all applicable taxes in its performance under this Agreement. It is expressly understood by the County and

by the Contractor that the Contractor shall not be authorized to use the County's Tax Exemption status in any manner.

The Contractor shall be solely responsible for tﬁe payment and accounting of any and all applicéple taxes and/or
withholdings including but not limited to Social Security payroll taxes (FICA), associated with or stemming from
Contractor’s performance under this Agreement. '

ARTICLE 13 — AVAILABILITY OF FUNDS

The County’s obligations under this Agreement are contingent upon the lawful appropriation of sufficient funds, for that
purpose, by the St. Johns County Board of County Commissioners. Pursuant to!the requirements of Section 129.07,

1! ' 3



Florida Statutes, payment made under this Agreement shall not exceed the amount appropriate in the County’s budget for
such purpose in that fiscal year. Nothing in this Agreement shall create any obligation on the part of the Board of County
Commisstoners to appropriate siich funds for the payment of services provided under this Agreement during any given
County fiscal year. Moreover, it is expressly noted that the Contractor cannot demand that the County provide any such
funds in any given County Fiscal Year.

ARTICLE 14 - INSURANCE

The Contractor shall not commence work under this Agreement until he/she has obtained all insurance required under this
section and such insurance has been approved by the County. All insurance policies shall be issued by companies
authorized to do business under the laws of the State of Florida. The Contractor shall furnish proof of Insurance to the
County prior to the commencement of operations. The Certificate(s) shall clearly indicate the Contractor has obtained
insurance of the type, amount, and classification as required by contract and that no matenal change or cancellation of the
insurance shall be effective without thirty (30) days prior written notice to the Coun . Certificates shall specifically
include the County as Additional Insured for all lines of coverage except Workers \.Qompensatlon and Professional
Liability. A copy of the endorsement must accompany the’certificate. Comphanc 1th‘“t11 foregomg requirements shall
not relieve the Contractor of its liability and obligations under this Agreen:}né e

Certificate Holder Address: * St. Johns County, a political subdmsmn f the State of Flori
500 San Sebastian View ‘
St. Augustine, FL 32084

The Contractor shall maintain during the life of this Agreement J ,E)];enswe General Liability Insurance with
minimum limits of $1,000,000 per occurrence, $2,000,000 aggregaté.jo q‘pg) ¢t the Contractor from claims for damages
for bodily injury, including wrongful death, as well as from cla1m erty damages which may arise from any
operations under this Agreement, whether such ope af;o“n&-be by the Contr r or by anyone directly employed by or
contracting with the Contractor. AN o .

The Contractor shall maintain during the life of this Agreement Prof‘essmnaLLm ility or Errors and Omissions Insurance
with minimum limits of $1,000,000. \\/

The Contractor shall maintain during thej'hf&Qf e awarded_Contract Agreement, Comprehensive Automobile Liability
Insurance with minimum limits of_.._$300 000 c‘6mb1ned sn@&mﬂ for bodily injury and property damage liability to
protect the Contractor from claims fofr damagesyfgr bodily injury, including the ownership, use, or maintenance of owned
and non-owned automobiles, xﬂcll.(o ng rented/lnred*autoﬁ ob1]es whether such operations be by the Contractor or by
anyone directly or indirectly employed by, a’fiontﬁ'cto S

The Contractor shall ma1nta1n~dur1ng the 11fe of th]S Agreement adequate Workers Compensatlon Insurance in at least

requirements.

ARTICLE 15 - TCATI ,N

The Contractor sha]l iﬁ”de“m{niy dhold harmless the County and its officers and employees from claims, Ilablh'nes

damages, losses, and cogtsa mcludmg court costs, expert witness and professional consultation services, and attorneys’

fees, arising out of the Cons‘f?f“= tant’s errors, omissions, or neghgence The Contractor shall not be liable to, nor be required
to indemnify the County for, any portions of damages arising out of any error, omission, or negligence of the County or its
cofficers and employees.

ARTICLE 16 — SUCCESSORS AND ASSIGNS

. \ i
The County and the Contractor each binds itself and its partners, successors, executors, administrators and assigns to the
other party of this Agreement and to the partners, successors, executors, administrators and assigns of such other party, in
respect to all covenants of this- Agreement. Except as above, neither the County nor the Contractor shall assign, sublet,
convey or transfer its interest in this Agreement without the written consent of the other. Nothing herein shall be
construed as creating any personal liability on the part of any officer or agent of the County, which may be a party hereto,
nor shall it be construed as giving any rights or benefits hereunder to anyone other th;an the County and the Contractor.



ARTICLE 17 - NO THIRD PARTY BENEFICIARIES

It is expressly understood by the County, and the Contractor, and this Agreement explicitly states that no third party
beneficiary status or mterest is conferred to, or inferred to, any other person or entity.

-

ARTCILE 18 - REMEDIES

No remedy herein conferred upon any party is intended to be exclusive, or any other remedy, and each and every such
remedy shall be cumulative and shall be in addition to every other remedy given hereunder or nor or hereafter existing at
law or in equity or by statute or otherwise. No single or partial exercise by any party or any right, power, or remedy
hereunder shall preclude any other or further exercise thereof.

In any action brought by either party for the enforcement of the obligations of the other party, the prevailing party shall be

entitled to recover reasonable attorney's fees. -

ARTICLE 19 — CONFLICT OF INTEREST
The Contfactor represents that it presently has no interest and shall acquire no 1nterest~ elfher directly or indirectly, which
would conflict in any manner with the performance of services required herequ,er The'C ontractor further represents that
no person having any interest shall be employed for said performance.

The Contractor shall promptly fotify the County, in writing, by certifi¢d ma11 of all potential Jonflicts of interest for any
prospective business association, interest or other c1rcumstance yhmh may mﬂuence or app;}r to inflvence the
Contractor’s judgment or quality of services being provided § re‘imder Suc itten notification shall identify the
prospective business association, interest or circumstance, the na ur u} Ahat the Contractor may undertake and
request an opinion of the County, whether such association, interes or froimstance constitutes a conflict of interest if
entered into by the Contractor.

by the Contractor. If, in the opinion of the County, th prospectw\eb iness ‘5550c1at10n interest or circumstance would
not constitute a conflict of interest by the Contractor, th unty?ﬁall‘ o:Statejn the notification and the Contractor shall,
at his/her option enter into said association, interest or citeu s;af’ c¢’and itshail be deemed not in conflict of interest with
respect to services provided to the County‘by tlie Contractdy under the terms of this Agreement.

The County agrees to notlfy the Contractor of its opm\% by ‘certified mail ithlnsthlrty (30} days of receipt of notification

ARTICLE 20 - EXCUSABLE DE m

The Contractor shall not be conmﬁered in defaplt-by reason ofiany delay in performance if such delay arises out of causes
reasonably beyond the Contractor‘ﬁ\control/én w1thoﬁf“tts7fa’ult or negligence. Such cases may include, but are not
limited to: acts of God; the Coun s\omr'r;nsswe and commissive failures; natural or public health emergencies; freight
embargoes; and severe weather.conditiogs: -

If delay is caused by ‘t,ﬁéwfellure&\f'the Contr\actqs subcontractor(s) to perform or make progress, and if such delay arises
out of causes efsonably beyondsthe, control .of the Contractor and its subcontractor(s) and is without the fault or
negligence of é]ther of them, the ConS‘a tor shall not be deemed to be in default.

Upon the ContractQ\ Swrequest, the County shall consider the facts and extent of any delay in performing the work and, if
the Contractor's failu e\ perform y as/thhout its fault or negligence, the Contract Schedule and/or any other affected
provision of this Agreementsshalldbe dvised accordingly; subject to the County's right to change, terminate, or stop any or
all of the Work at any time:, ‘\/

ARTICLE 21 - DISCLOSURE AND OWNERSHIP OF DOCUMENTS

The Contractor shall deliver to the County for approval and acceptance, and before being eligible for final payment of any -
amounts due, all documents and materials prepared by and for the County under this Agreement.

All'written and oral information not in the public domain, or not previously known, and all information and data obtained,
developed, or supplied by the County, or at its expense, shall be kept confidential by the Contractor and shall not be
disclosed to any other party, directly or indirectly, without the County's prior written consent, unless required by a lawful
order. All drawings, maps, sketches, and other data developed, or purchased under this Agreement, or at the County's
expense, shall be and remains the County’s property and may be reproduced and reueed at the discretion of the County.

The County and the Contractor shall comply with the provisions of Chapter 119, Flo'r;ida Statutes (Public Records Law).



o |
‘The Contractor shall maintain adequate,records To,justify al] ¢

All covenants agreements, representations and warranties made herein, or otherwise made in writing by any party
pursuant hereto, including but not limited to, any representations made hetein relating to disclosure or ownership of
documents, shall survive the execution and delivery of this Agreement and the consummation of the transactions
contemplated hereby. ' '

ARTICLE 22 — INDEPENDENT CONTRACTOR RELATIONSHIP

The Contractor is, and shall be, in the performance of all work services and activities under this Agreement, an
independent Contractor, and not an employee, agent, or servant of the County. All persons engaged in any of the work or
services performed pursuant to this Agreement shall at all times and in all places be subject to the Contractor's sole
direction, supervision, and control.

The Contractor shall exercise control over the means and manner in which it and its em /pl’}ees perform the work, and in
all respects the Contractor’s relationship and the relationship of its employees to ;18 County shall be that of an
independent contractor and not as employees or agents of the County. The Contractor does not have the power or

authority to bind the County in any promise, agreement or representation other i
Agreement.

ARTICLE 23 - CONTINGENT FEES ﬁ ' N
Pursuant to Section 287.055(6), Florida Statutes, the Contractor ts that it has not eleo ed or retained any

comparny or person, other than a bona fide employee working solely ;or the Contractor to solicit or'secure this Agreement
and that it has not paid or agreed to pay any person, company,¢orporation, 1n’glaldual or firm, other than a bona fide
employee working solely for the Contractor, any fee, commission, peré‘éntage{(giﬁé T any other consideration contingent upon
or resulting from the award or making of this Agreement

Violation of this section shall be grounds for terrmna{lé\of@ Agreeme t“

 1f tj:is Agreement is terminated for violation
of this section, the County may deduct from the confract Price, or otherwjsésrecover, the full amount of such fee,
commission, percentage, gift, or other consideration. - ““\)

ARTICLE 24 — ACCESS AND AUDITS

arges, expenses, and costs incurred in performing the work

for at least three (3) years after completlmhts greement.\The County shall have access to such books, records, and
%

documents as required in this sectlopffor the purpgse of inspégtion or audit during normal business hours, at the County's

cost, upon five (5) days wntten-notl : i}

ARTICLE 25 — NONDISCRIMINATION )

The Contractor warrantS'and”rep esents. that all of its employees are treated equally during employment without regard to
race, color, reli glon,rphyswal‘han map, SEX }ge or national origin. ~

ARTICLE 26, £ENTIRETY OF GO RACLUAL AGREEMENT

The County and{.%-Contractor agree! thit this Agreement, signed by both parties sets forth the entire agreement between
the parties, and that there are no pmlﬂlses or understandmgs other than those stated herein, or are’incorporated by
reference into this Ag eement None Lof the provisions, terms, conditions, requirements, or responsibilities noted in this
Agreement may be amended re 1sed”deleted altered, or otherwise changed, modified, or superseded, except by written
instrument, duly executed by -atft] hofized representatives of both the County, and the Contractor .

ARTICLE 27 — ENFORCEMENT COSTS

If any legal action or other pi'oceeding is brought for the enforcement of this Agreement; or because of an alleged dispute,
breach, default or mistepresentation in connection with any provisions of this Agreement, the successful or prevailing
party or partiés shall be entitled to recover reasonable attorney's fees, court costs and all reasonable expenses even if not
taxable as court costs (including, without limitation, all such reasonable fees, costs and expenses incident to appeals),
incurred in that action or proceedings, in addition t¢ any other relief to which such party or parties may be entitled.

ARTICLE 28 - COMPLIANCE WITH APPLICABLE LAWS !

Both the County and the Contractor shall comply with any and all applicable laws, rules regulations orders, and policies
of the County, State, and Federal Governments. \ -

si ecifically provided for in this’

'



ARTICLE 29 - AUTHORITY TIO PRACTICE

The Contractor hereby represents and warrants that it has and shall continue to maintain all licenses and approvals
required to conduct its business, and that it shall at all times, conduct its business activities in a reputable ' manner.

ARTICLE 30 - SEVERABILITY

If any term or provision of this Agreement, or the application thereof to any person or circumstances shall, to any extent,
be held invalid or unenforceable, the remainder of this Agreement, or the application of such items or provision, to
persons or circumstances other than those as to which it is held invalid or unenforceable, shall not be affected and every
other term and provision of this Agreement shall be deemed valid and enforceable to the extent permitted by law.

ARTICLE 31 - AMENDMENTS AND MODIFICATIONS
No amendments or modifications of this Agreement shall be valid unless in writing ? ignéd by each of the parties.

The County reserves the right to make changes inthe work, including alterations Ar ductlons therein or additions thereto.

Upon receipt by the Contractor of the County’s notification of a contemplat change the Contractor shall: (1) if
requested by the County, provide an estimate for the increase or decrease. i (codt duc o he contemplated change; (2)
notify the County of any estimated change in the completion date; aﬁ 3) adv1se e County in writing if the
contemplated change shall effect the Contractor's ability to meet the comp etlon dates or schéc ul s, of this Agreement. If
the County instructs in writing, the Contractor shall suspend work‘&"rl,that portion of the prOJecsti”pngndmg the County's
decision to proceed with the change, If the County clects to makg-thé¢”change, théCounty shall issué a Change Order for
changes, or a contract change order, if the original contract is be<cga<n°ed or ggﬁe ided the Contractor shall not commence
work on any such change until such written change order has been iSsuethand:signed by each of the partles

ARTICLE 32 — FLORIDA LAW & VENUE

* This Agreement shall be governed by the laws of th 'State of~F _0r1da Any*
Agreement shall be held in St. Johns County, Florida. : :

id>all legal action necessary to enforce this

ARTICLE 33 — ARBITRATION \ _ : . 7
The County shall not be obligated to aﬂntraté’br\penmt : y _arbitratlon binding on the County under any of the Contract

Documents or in connection with the pfoject i m*an_ ymanner \ 'hfitsoever .
ARTICLE 34 - NOTICES /2 : \ |

All natices reqmred in this Agreement\sl'ﬁl,lf e sent by-eertified mail, return receipt requested, and if sent to the County
shall be mailed to: AN .

.. St. Johps €ounty Purchasing Department
— Attn: Jaun}Locklear, MPA, CPPB, FCCM, Purchasing Manager
5 (?San Sabas?ian View

"" SEP 32084

and if sent to the'«Contractor shall be lzal ed to:

lorida Building Maintenance, LLC dba City Wide Maintenance
o t manuel Murphy _

NI .’? Boulevard Center Diive, Suite 100, Jacksonville, FL, 32207
acksonville, FL 32207_

ARTICLE 35 - HEADINGS
The heading preceding the articles and sections herein are solely for convenience of reference and shall, .not constltute a
part of this Agreement, or affect its meaning, construction or effect.

ARTICLE 36 -PUBLIC RECORDS
A. The cost of reproduction, access to, disclosure, non-disclosure, or exemption of records, data, documents, and/or
materials, associated with this Agreement shall be subject to the applicable provisions of the Florida Public Records
Law (Chapter 119, Florida Statutes), and other applicable State and Federal, provisions. Access to such public
records, may not be blocked, thwarted, and/or hindered by placing the public|records in the possession of a third
party, or an unaffiliated party. "
7
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B. In accordance with Florida law, to the extent that Contractor’s performance under this Contract corstitutes an act on
behalf of the County, Contractor shall comply with all requirements of Florida’s public records law. Specifically, if
Contractor is expressly authorized, and acts on behalf of the County under this Agreement, Contractor shall:

(1) Keep and maintain public records that ordinarily and necessarily would be required by the County in order to
perform the Services;

(2) Upon request from the County’s custodian of public records, provide the County with a copy of the requested
records or allow the records to be'inspected or copied within a reasonable time at a cost that does not exceed the
cost as provided in Chaptet 119, Florida Statutes, or as otherwise provided by law;

(3) Ensure that public records related to- this Agreement that are exempt or confidential and exempt from public
records disclosure requirements are not disclosed except as authorized by applicable law for the duration of this
Agreement and following completion -of this Agreement if the Contractor dogs-not transfer the records to the
County; and

(4) Upon completion of this Agreement, transfer, at no cost to the Couynty, &1/\.1b11 records in possession of the
Contractor or keep and maintain public records required by the Co/{§y 1] perform\%he Services.

If the Contractor transfers all public records to the County upon conipjetion of this Agreemeqt the Contractor shall
destroy any duplicate public récords that are exempt or confidefiial. and exempt from public>records disclosure
requirements. If the Contractor keeps and maintains public recg ds (uﬁlon compitj )on of this Agre€ment, the Contractor
shall meet all applicable requirements for retaining public records\All reco;ds/stored electronically must be provided to
the County, upon request from the County’s custodian of public recordsy n ‘g format that is compatible with the County’s
information technology systems.

Failure by the Contractor to comply with the requife ents». f this sectlo 5 be grounds for immediate, unilateral
termination of this Agreement by the County. ‘\“‘\0\\\\>

IF THE CONTRACTOR HAS QUESTIO S GAMG THE APPLICATION OF
CHAPTER 119, FLORIDA /STATUTES TO ITS DUTY TO PROVIDE PUBLIC
RECORDS RELATING TO THIS__AGREE ENT CONTACT THE CUSTODIAN OF
PUBLIC RECORDS A'I} /%00 San, S(iebastlan\)lew, St. Augustine, FL 32084, (904) 209-

0805, publicrecords@s cﬂ*u

ARTICLE 37 - USE OF COUNTY\I\O 0
Pursuant to, and con Ast“ M“ urberdmance 92-2 and County Administrative Policy 101.3, the Contractor may not
manufacture, use, dlS 1y, or §, or other Wige usk\an}\ acsimile or reproduction of the County Seal/Logo without express written
approval St. Johns ounty, Floriday;; - ¢

ARTICLE 38 - SURVIVAL

Itis exphcrdy notedithatthe followm  provisions of this Agreement, to the extent necessary, shall survive any suspension,
termination, cancellatmg\evocaﬁon dnd/or non-renewal of this Agreement, and therefore shall be both applicable and
enforceable beyond any s pension; ermination, cancellation, revocation, ‘and/or non-renewal: ) Truth-m-Negotlanon
(2) Federal and State Taxesy(3)/Insurance; (4) Indemmficatlon (5) Access and Audits; (6) Enforcement Costs; and (7)
Access to Records.

-~

* ARTICLE 39 - AUTHORITY TO EXECUTE

Each party represents that-it has the lawful authority to enter into this Agreement and has authorized the execution of this
Apgreement by the party’s authorized representative shown below.



BID NO: 18-56; JANITORIAL SERVICES FOR PUBLIC WORKS

ADMINISTRATION, FLEET MAINTENANCE, AND ROAD & BRIDGE
Master Contract # 18-MCC-NOR-09326 ||

IN WITNESS WHEREOF, authorized representatwes of the County and Contractor have executed this Contract

Agreement.on the day and year below noted.

COUNTY:

St. Johns County, FL

County Name

By:

Signature - County Representative

‘J aime T. Locklear, MPA, CPPB. FCCM
Printed Name — County Representative

Assistant Purchasing Manager *

Printed Title — County Representative

Date of Execution

ATTEST:
ST. JOHNS COUNTY, FL
CLERK OF COURT

'Date of Exectition

CONTRACTOR:

North Florida Building Mamtenance, LLC
dba City Wide Mamtenan’ce *

Company Name

Signature of ‘@gﬁtractor\liief)}e entative




BID NO: 18-56; JANiTORIAL SERVICES FOR PUBLIC WORKS : .
ADMINISTRATION, FLEET MAINTENANCE ANDRO%&D & BRIDGE

EXHIBIT “A” — BASIS OF COMPENSATION‘

Basis of compensation shall be made in accordance with the Annual Prices as submitted in the Contractor’s Bid Proposal,
- approved by the County, and provided herein. The Annual Prices shall include all direct costs, indirect costs, and
reimbursable expenses necessary to complete the scope of work. Requests for additional services or additional line items
shall be submitted in writing and approved by St. Johns County prior to any work being 1mp1emented and shall be added
to this Agreement through a Contract Amendment.

The pricing under this Bid shall remain firm throughout the duration of the initial term“ofthis Contract Agreement. No
pricing increases will be permitted during the initial term. Price increases shall onI_y/h Considered at the time Contract
Renewal(s) is issued. The Contractor shall submit any requests for increases in Bpé'mg n\ o later than sixty (60) days prior
to the effective date of the Contract Renewal. Requested price increases must begustl ed! by the ‘Contractor by providing
proof of a cost increase to the- Contractor in such major areas as cost ©f/Suppliesy iaterial, fuel, or changes in
governmental regulations. The cost of .an increase must not be offsetby>a correspondinig: gorease in another area.
Negotiated increases shall not exceed prior twelve (12) months CPI /X I"Urban Consumers\(CPI—U) unless otherwise
approved by the County. Should the requested price increase be co 1dered excessive or determinéd not to be competitive
for the services, the County reserves the right to deny the request d prlce mcresﬁg'%or terminate the Contract Agreement,
and re-bid for these services. All piices shall remam firm for the p mod of eac {Céntract Renewal term.

The summary of annual compensation by location is as follows:
e Public Works Administration
* ' Fleet Maintenance

s Road & Bridge " $ 8,626.56
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BID NO: 18-56; JANITORIAL SERVICES FOR PUBLIC WORKS
ADMINISTRATION, FLEET MAINTENANCE, AND ROAD & BRIDGE

EXHIBIT “B” — CONTRACT SCHEDULE

The Contract Period for this scope of work shall be as follows:

. .
Initial Contract — Shall become effective on June 1, 2018, and shall remain in effect for an initial term of three (3) years,
or until services are no longer needed.

Contract Renewal/s — The contract may be renewed for a maximum- of one (1) two-year period, upon satisfactory
performance by the Contractor, mutual agreement by both parties, and the continued need:for these services. The County
may renew this Agreement beyond the terms stated above, if doing so serves the best jnterest of the County.

11



BID NO: 18-56: JANITORIAL SERVICES FOR PUBLiC WORKS
ADMINISTRATION, FLEET MAINTENANCE, AND ROAD & BRIDGE

EXHIBIT “C” — SPECIFICATIONS

EQUIPMENT ' |

The Contractor shall be required to furnish any and all supplies (when applicable), materials, equipment, labor and
vehicles necessary to perform any and all services as specified herein and required under this contract or each individual
department/location unless otherwise stated in the scope of work.

Any and all Contractor- vehicles and ‘equipment .shaII be prominently marked with the Contractor’s company name and
contact telephone number, and shall be in good working condition, with no apparent distepair or unsightly conditions on
any part of the vehicle or equipment.

All standard equipment, safety equipment and lighting required or mandated by StateﬁEederal OSHA or ADA regulations
must be provided by the Contractor at all times. All safety devices shall be p\roperly mst&llqg and maintained in proper
working condition at all times throughout the duration of the Contract. I/ff‘at any time, the County determines that any
safety equipment is deficient in any way, the Contractor shall 1mmed1ate'1y femove the equ1pm§n___ om service and shall
keep the equipment out of service until the deficiency is corrected to the satisfaction of the County.';*“_'

SCOPE OF WORK

Please see the Scope of Work for-each department/location on th
location and apply to the specified location only.

“féllc{.\xi_ﬁé';:iiages. The specifications are provided by

SCHEDULE

The Bidder(s) awarded contract(s) shall be requlred o %’ these 1ces mr aﬁ:o dance to the schedule provided in the
scope of work. Deviation from the schedule shall requ1re evious uthorlz ion, in writing, form the Point of Contact for

that location. The Contractor shall provide at least 24-h0 r not/ ce’ w‘henj r possible, if changes to the schedule are
required; In the case of emergencies, the COﬁtractor shall otify the Point of Contact as early as possible.

STAFFING / |
The awarded Bidder for each logdtion shall be e 1red to pr v1 de the list of approved personnel who will be performing
serv1ces at each location. The Go\rkltractor(szgshall ere uy’\ed7 td-ubmit any changes in staffing to the County for approval

MSDS/MATERIALS " -

Contractor must )dﬁ—lfgt\oﬁ_aﬂ chem:caIS\and shall provide MSDS (Material Safety and Data Sheets) for cleaning
chemicals used to be kept on premrsiss The l\s@d the Material Safety and Data Sheets must be kept up to date.
N

LOG BOOKIC(DMMUNICATIO

The Contractor sha]l be rgqulred to pro}y1de a valid email address to the SJC. Point of Contact at each location in order to
facilitate commumcatle:{s‘regardmg testions, concerns, compliance,.ete. ‘A log book, provided by the Contractor, shall
be-kept on sight for recordrng\date and times in and out, and any notes used for communication between the Contractor
and the County staff incli d but not limited to, onsite reporting of contract deficiencies, security issues, and
maintenance issues. The Point of Contact for the Contractor must be capable of communicating both orally and verbally
in English.

The Contractor shall be responsible for completing a check list indicating completion of all items listed in sub-categories
A - J under the Scope of Work on the following pages each visit in order to ensure satisfactory performance of these
services. -

SECURITY OF BUILDING

At the end of each cleaning visit, all doors in the building will be checked to assure they are locked and alarms, if any,
shall be set. Any doors found to be unlocked will be locked and reported to security staff, stating which door and the time
door was found unlocked.

12



SJC PUBLIC WORKS ADMINISTRATION BUILDING
Sites: 2750 Industry Center Road, St. Augustine, FL 32084 (Public Works Administration Building apprml{. 17,181 sf)

The St. Johns County Public Works Administration Building offices, reception areas, restrooms, break _r'ooms,‘hallways,
conference rooms and entrances shall be cleaned between 5:00 p.m. and 7:00 a.m., five (5) times per week (Monday
through Friday, excluding County recognized holidays unless otherwise specified).

It shall be the responsibility of the Contractor to clean the interior of the building to a satisfactory level of cleanliness and
appearance, providing all labor, materials, and commercial grade cleaning equipment necessary to perform the services
described herein.

The following are minimum general specifications for maintaining the cleanliness a_g_rﬁg}})pearance of the SIC Public
Works Administration Building. NOTE: These are minimum specifications. The CofitraCtor may be required, at histher:
own expense, to provide service more frequently than specified below in order”to maintain a clean and satisfactory
appearance as determined by the SIC Engineering and Traffic & Transpo a@onﬂ Stafﬁ\Failure on the part of the
Contractor to perform the required services as specified may result in ternijiation of he_({ontract.

A.  TFloors:

1. All carpeted areas, including in offices, under desks and.¢hairs, in hallways, in conferéncérooms under tables
and chairs, and in reception areas shall be thoroughlyﬁe{flmed to ‘m{flntain a clean appearance each visit. A
monthly inspection shall be made of all carpeted a?éas}to. locate a Ad remove noticeable spots and stains.
Recommendation by the cleaning service will be made%ﬁé:n{aﬁﬁit{gial, professional carpet cleaning service
is considered necessary. B

2. All hard-surface and tiled areas shall be(s\[w?pt{giust mopped, 1id lamp mopped/buffed each visit. Concrete
entrance ways must be swept or blown offigach-visit” ' '

3. Tile floors shall be power scrubbed once efquiarter. -

4. Tile floors shall be stripped and re-waxed at ie@st oq'ceétch\ ear’or more often as needed-to maintain a clean
appearance. Top scrubbing anﬂ/_‘gr-a‘dq\itional C\@f(’a plications may be required between stripping and waxing
to maintain the floors. Th.lS/ shall be\determined by the County staff.

B.  Cleaning of Office Furnifure:

1. The tops of all couététg}tables,,_@esks' and credenzas, including those with office equipment on top, and those
in the conference rooni;ar;ﬁxbg@ak%om, sh’ﬁlhbe/ dusted and polished at least once each week. If any desk,
table, credgﬂgi@)ineﬁ@qﬁared with papers or files, the Contractor is not required to move and clean, but
may dugtaround-loose-ifems and paperwork.

2. The @p{svt{f{ all ﬁlin?c@ﬂﬁ?’ Eﬂi\é\r ;1binets, and shelves will be dusted and cleaned at least once each week

ot v

ox@,of;'e\oﬁen as needed'o maintain«¢lean appearance.

3 At léasﬂtignce every six 6 months or more often as necessary, the Contractor shall wipe down the sides and
doors of filing cabine‘rf'abinets and credenzas with an appropriate cleaning solution to remove any film or

stains. :

C. Vinyl or Cloth Co‘i’éﬂrgd’ﬂfﬁce Furniture:
1. All chairs and couches with vinyl surfaces will be \}»riped down and cleaned with an appropriate cleaning
solution at least once each month or more often as necessary. ‘
2. All chairs and couches covered with fabric will be vacuumed thoroughly at least once each month or more
often as necessary. .
3. All chair pedestal surfaces will be dusted and/or wiped down at least once each month ‘or more often as
necessary. '

D. Windows, Glass Doors, and Mirrors:

1. All glass doors and interior of all windows shall be spot checked for smudges and marks at least once each
week and shall be fully cleaned at least once every other week,

13



H.

2. All glass partitions will be spot.checked for smudges and marks at least once each week and shall be fully

i

cleaned at least once each month or more often as necessary.

-3. The exterior of all windows shall be washed at least once every six (6) months, or more often as necessary
inside and out (this includes only those windows that can be reached with a step ladder).

4. All'glass entry doors.will be cleaned-of all smudges and marks each visit.

'
H\

Restroom Facilities:

1. Restrooms will be thoroughly cleaned each visit. All toilets and toilet seats will be cleaned and disinfected,
including the outside of the toilet, and behind the toilet each.visit. Sinks (including behind faucets), counter
tops, and mirrors will be cleaned with appropriate cleanser each visit. Floors will be mopped and/or scrubbed
with a scrub brush with disinfectant each visit. Showers will be cleanedwith appropriate cleanser a

minimum of once per week. /
2. Tile walls will be cleaned with an appropriate cleaner at least once e emsnx (6) months or more often as

necessary. d/ \ ‘
3. All paper products and soap dispensers will be replenished as needed’so as to'bg Kept full at all times.

Miscellaneous Maintenance:
All waste baskets will be emptied each visit and plasti erg,h can liners will be replacedv',hen necessary.

2. Front and side entrances and walkways will be cléan d and thr"f‘ rugs and carpet runners (inside and
outside) at entrance doors will be vacuumed each visit: i

3. All drinking fountains will be cleaned with disinfectant eate
4. Walls and doors will be spot cleaned of s udge marks and fi ger rints as needed.

VlSlt;

Malfunctioning Eqmpment

Any equipment (i.e. toilets, faucets, drains, etc. f d not to.-be oper tmg properly or leaking will be reparted to

the Point of Contact and w1ll be repalred by the Cou ty
!

Break Room Areas: ' .
1. Sinks, including behind ?@aﬂ ys and kltchen areas shall be cleaned with disinfectant each visit.

2. Countertops, cabnkts Wexterior olﬁy),-and remg%;a ors (exterior only) shall be cleaned thoroughly with
disinfectant each visit, Tfdirty dishes: arc@:il/lnk, remove them, clean sink, and leave dishes in trash bag

on counter. \/

Supplies: /- D 2

1. The Contmwe _gc\lulred@ ovide labor and all cleaning supplies, including cleaning products. The
Co{nty will be requlre t rovidestoilet paper, hand soap, paper towels, trash can liners and sanitary basket
linérs;

2. The Contrac{gr shall sugply vacuum cleaners, buffers/scrubbers, and any other machinery necessary to fulfill
the terms"of the contract: The Contractor shall also supply stripper, floor wax, and pads for buffers/scrubbers.

3. The Contracto;; shall’ 'o ify the Point of Contact of the quantity of each item required and when the stock
needs to be replemshed allowing three (3) days advance nofice, at minimum. Do not wait until stock has
been fully depleted. :

HVAC Vents: .
1. HVAC vents shail be vacuumed and the surface grates wiped down at least once every three (3) months.
\

The Point of Contact for the SJC Public Works Administration Building:
~ Liz Ingraham
Phone: 904-209-0266

E-mail: eingraham@sjcfl.us ‘ !
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. SJC FLEET MAINTENANCE BUILDING.
. i
Location: 2760 Industry Center Road, St. Augustine, FL 32084 (Fleet Maintenance Building approx. 3,869 sf)

The St. Johns County Fleet Maintenance Building offices, reception areas, restrooms, break rooms, hallways, conference
rooms and entranceways shall be cleaned between 5:00 p.m. and 7:00 a.m., five (5) times per week (Monday through
Friday, excluding County recognized holidays unless otherwise specified). .

It shall be the responsibility of the Contractor to clean the interior of the building to a satisfactory level of cleanliness and
appearance, providing all labor, materials, and commercial grade cleaning equipment necessary to perform the services
described herein.

The following are minimum general specifications for maintaining the cleanliness an/}ppearance of the SIC Fleet
Maintenance Building. NOTE: These are minimum specifications. The Contractor gnay be required, at his/her own
expense, to provide service more frequently than specified below in order to maintdin £clean and satisfactory appearance
as determined by the SJC Fleet Maintenance Staff. Failure on the part of thé. Cgﬁtractor to perform the required
services as specified may result in termination of the Contract.

A, Floors:

1. All carpeted areas, including in offices, under desks and.chairs, in hallways, in conference»rooms under tables
and chairs, and in reception areas shall be thoroughl{/ﬁ'acuumed to gn’)ntam a clean appearance each visit. A
monthly inspection shall be made of all carpeted areas\ o locate. % and remove noticeable spots and stains.

. Recommendation by the cleaning service will be made whe“n«addlf} onal, professional carpet cleaning service
" is considered necessary,
P

2. All hard-surface and tiled areas shall be 'wept/dust mopped, and damp mopped/buffed each visit. Concrete
entrance ways must be swept or blown of} enchvisit: :

3. Tile fivors shall be power scrubbed once per.quarter. )

4. Tile floors shall be stripped and re-waxed at Jeast once:each iear or more often as needed to maintain a clean
appearance. Top scrubbmg and/or 2 addltronal »\lax" a phcatlons may be required between stripping and waxing
to maintain the floors. Th/\af—b de ermmed by the County staff.

B. Cleaning of Office Fur 1t Ire:

1. The tops of all coun ers?*tables,‘_desks and: crédenzas, 1nclud1ng those with office equipment on top, and those
in the conference room\Q:ild\bfr eak To room, om, shall-bé dusted and polished at least once each week. If any desk,
table, credenza-or-cabinet 1§ cov, {ered with papers or files, the Contractor is not requited to move and clean, but
may dust-argund: loose~ tems 8 “paperwork. :

2. The tdps-of all ﬁlmg"cabl ets, otl er ?bmets and shelves will be dusted and cleaned at least once each week
orefnore often as neededo Inaintainélean appearance.

3. At ledstronce every six (6)-months or. more often as necessary, the Contractor shall wipe down the sides and
doors 3% ﬁllng cabinets, ¢abinets and credenzas with an appropriate cleaning solution to remove any film or-
stains. i

’

C. . Vinyl or Cloth Coveréd Office Furniture:
1. All chairs and colithés with vinyl surfaces will be wiped down and cleaned with an appropriate cleaning
solution at least onee each month or more often as necessary.
2. All chairs and couches.covered with fabric will be vacuumed thoroughly at least once each month or more
often as necessary.
3. All chair pedestal surfaces will be dusted and/or wiped down at least once each month or more often as
necessary.

D. Windows, Glass Doors, and Mirrors: |

1. All glass doors and interior of all windows shall be spot checked f:or smudges and marks at [east once
each week and shall be fully cleaned at least once every other week.
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2. All glass part1t1ons will be spot checked for smudges and marks at least once each week and shall be
fully cleaned at least once each month or more ofien as necessary. .|

3. The exterior of all windows shall be washed at least once every six (6) months, or more often as
necessary inside and out (this includes only those windows that can be reached with a step ladder).

4. All glass entry doors will be cleaned of all smudges and marks each visit.

Restroom Facilities:

1. Restrooms will be thoroughly cleaned and each visit. All toilets and toilet seats will be cleaned and
disinfected, including the outside of the toilet, and behind the toilet each visit. Sinks (including behind
faucets), counter tops, and mirrors will be cleaned with appropriate cleanser-each visit. Floors will be mopped
and/or scrubbed with a scrub brush with disinfectant each visit. Showers willybe cleaned with appropriate
cleanser at a minimum of once per week, /ﬂ

2. Tile walls will be cleaned with an appropriate cleaner at least once every.six (6) months or more often as

necessary. /
3. All paper products and soap dispensers will be replenished as needed’so as to'bg Kept full at all times.

Miscellaneous Maintenance: g 7

1. All waste baskets will be emptied each visit and plastic tfagh’can llners will be replaced vhen necessary.

2. Front and side entrances and walkways will be c&é"n\ed and tl}gp y’rugs and carpet runners (inside and
outside) at entrance doors will be vacuumed each visi f

3. All drinking fountains will be cleaned with disinfectant each:vi

4. Walls and doors will be spot cleaned of smudge marks and gn ‘}):ints as needed.

Malfunctioning Equipment:

Any equipment (i.e. toilets, faucets, drains, etc. found noFto.be 6 eratmg properly or leaking will be reported to
the Point of Contact and will be repaired by the Oounty

Break Room Areas: /\ \
1. Sinks, including behind ifg@all/ ys and km\:he\n areas shall be cleaned with disinfectant each visit.

2. Countertops, cabingfs (exterlor onlyj,,.and refrlgq /ators (exterior only) shall be cleaned thoroughly with

£m e

disinfectant each v:snt If\d1rty dishes-are.left i remove them, clean sink, and leave dishes in trash bag
on counfter.

Supplies: -~

1. The/ Co tractor w111\bp 're{1u1re to'provide labor and all cleaning supplies, including cleaning products. The

. C,gunty will be requlre t prov1dest01let paper, hand soap, paper towels, trash can liners and sanitary basket
linérs:

2. The éb tractor shall sup) ly vacuum cIeaners buffers/scrubbers, and any other machmery necessary to fulfill

the terms’g, the contract: The Contractor shall also supply stripper, floor wax, and pads for buffers/scrubbers.

/
3. The Contractar shall"hofify the Point of Contact of the quantity of each item required and when the stock

needs to be replegllshed allowing three (3) days advance notice, at minimum. Do not wait until stock has
been fully depleted. '

HVAC Vents:
1. HVAC vents shall be vacuumed and the surface grates wiped down at least once every three (3) months.
. ! 1

The Point of Contact for the SJC Fleet Maintenance Building:

Jean Perseo
Phone: 904-209-0285

E-mail: jperseo(@sicfl.us |
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SJC ROAD & BRIDGE BUILDING
Locations: 2740 Indusiry Center Road, St. Augustine, FL. 32084 (Road & Bridge Building 5,364 sf) i

The St. Johns County Road and Bridge Building offices, reception areas, restrooms, break rooms, hall»\:rays, conference
rooms and entrances will be cleaned between 5:00 p.m. and 7:00 a.m., five (5) times per week (Monday throug
Friday, excluding County recognized holidays uniess otherwise specified). ‘

It shall be the responsibility of the Contractor to clean the interior of the building to a satisfactory level of cleanliness and
appearance, providing all labor, materials, and commercial grade cleaning equipment necessary to perform the services
described herein. '

The following are minimum general specifications for maintaining the cleanliness a}c‘i@earance of the SJC Road &
Bridge Building. NOTE: These are minimum specifications. The Contractor may be«ref;q:ﬁired, at his’her own expense, to
provide services more frequently than specified below in order to maintain a élga_i‘r_l;and satisfactory appearance as

determined by SJC Road & Bridge Department Staff. Failure on the part of thie;Contractor to perform the required
services as specified may result in teimination of the Contract. </ '

A, Flo&rs:

1. Al carpeted areas, including in offices, under desks and-haifs, in hallways, in conferegcrooms under tables
and chairs, and in reception areas shall be thoroughlyg{ac({umed to ,m?’ tain a clean appearance each visit. A .
monthly inspection shall be made of all carpeted areasMo locate afid remove noticeable spots and stains.
Recommendation by the cleaning service will be made‘ﬁﬁ%h@dﬁitfonal, professional carpet cleaning service
is considered necessary. o

2. All hard-surface and tiled areas shall be _sfvﬁ)t[dust mopped, and ‘damp mopped/buffed each visit. Concrete
entrance ways must be swept or blown offieach-visit: m\v . '

3. Tile floors shall be power scrubbed once péf ﬁuarter. . .

4. 'Tile floors shall be stripped and re-waxed atTea}st once’each ear’or more often as needed to maintain a clean
appearance. Top scrubbing and/or additional w\a;ﬁﬁp"ﬁlications may be required between stripping and waxing
to maintain the ﬂoors.'Thi{shéer“ determined by‘ihe County staff.

B. Cleaning of Office Furnitiire: ) :

1. The tops of all couét' : i';b,’?{tables, dtf;]g;&'dgre_den;as, including those with office equipment on top, and those
in the.conference roomi@d\.bgeak room, 's]Tgi‘l‘l-be dusted and polished at least once each week. If any desk,
table, prede:lzggfcabinet"i'@cjyered with papers or files, the Contractor is not required to move and clean, but
may dust"ﬁa'r'ﬁﬁddé%@@ms agfa\paperwrork.

2. Ths:égp{srof all filing a\B_i' ets, o er'cabinets, and shelves will be dusted and cleaned at least once each week
0 o"ﬁoften as needed" er?aintaine'clean appearance.

3. At leasPonce every six (6) months or more often as necessary, the Contractor shall wipe down the sides and

doors ﬁ“:”ﬁliiaﬂ)inets, cabinets and credenzas with an appropriate cleaning solution to remove any film or

stains.

C. Vinyl or Cloth CoVeéréd Office Furniture:

1. All chairs and coiiChes with vinyl surfaces will be wiped down and cleaned with an appropriate cleaning
solution at least once each month or more often as necessary. -

2. All chairs and couches covered with fabric will be vacuumed thoroughly at least once each month or more
often as necessary. . . .

3. All chair pedestal surfaces will be dusted and/or wiped down at least once each month or more often as
necessary.

D. Windows, Glass Doors, and Mirrors: -

1. All glass doors and interior of all windows shall be spot checked for smudges and marks at least once each
week and shall be fully cleaned at least once every other week,
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2. All glass partitions will be spot checked for smudges and marks at least once each week and shall be fully
cleaned at least once each month or more often as necessary.

3. The-exterior of all windows shall be washed at least once every six (6$ months, or more oﬂen as necessary
inside and out (this includes only those windows that can be reached with a step ladder).

4. All glass entry doors will be cleaned of all smudges and marks each visit.

Restromﬁ Facilities:

1. Restrooms will be thoroughly cleaned and each visit. All toilets- and toilet seats will be cleaned and
disinfected, including the outside of the toilet, and behind the toilet each visit. Sinks (including behind
faucets), counter tops, and mirrors will be cleaned with appropriate cleanser each visit. Floors will be mopped
and/or scrubbed with a scrub.brush with disinfectant each visit. Showers willybe cleaned with appropriate

cleanser at a minimum of once per week. .
2. Tile walls will be cleaned with an appropriate cleaner at least once everv\sur {6) months or more often as

ert full at all times.
Miscellanecus Maintenance:

1. All waste baskets will be emptied each visit and plastic trg;h can liners will be replaced{\yhen necessary.
2. Front and side entrances and walkways will be c\é"\ed and thro' rugs and carpet runners (inside and

necessary. / .
3. All paper products and soap dispensers will be replenished as needéd’s

out31de) at entrance doors will be vacuumed each visi /s
* 3., All drinking fountains will be cleaned with disinfectant eachv isit’
}ggints as needed.

4. Walls and doors will be spot cleaned of smudge marks and ﬁng

Malfunctioning Equ:pment

Any equipment (i.e. toilets, faucets, drains, etc. mto be operatmg properly or leaking will be reported to
the Point of Contact and will be repaired by the C &{t} ~ ,

Break Room Areas: A h :
1. Sinks, including behindTaucets, in all ys and kitchen areas shall be cleaned with disinfectant each visit.

2. Countertops, cabme(; aéxtenor iny),_and refrigerators (exterior only) shall be cleaned thoroughly with
disinfectant each visit, v131t Ifdirty,di] e&arﬁ_‘l_gﬁilfmk, remove them, clean sink, and leave dlshes in trash bag

on counter. \/

Supplies: - :
1. The eont®<be

o) eilmre; J0 )rov1de labor and all cleaning supplies, including cleaning products, The
Coiinty will be requrreﬂro rovid&tbilet paper, hand soap, paper towels, trash can liners and sanitary basket

lmerg\\

2. The Co tractor shall su[gply vacuum cleaners, buffers/scrubbers, and any other machinery necessary to fulfill

- contrac _ffl?he Contractor shall also supply stripper, floor wax, and pads for buffers/scrubbers.

3. T r_shall nofify the Point of Contact of the quanitity of each item required and when the stock
needs to be replenis {d, allowing three (3) days advance notice. at minimum, Do not wmt until stock-has
been fully depleted.

HVAC Vents:

1. HVAC vents shall be vacuumed and the surface grates wiped down at least once every threé (3 ) months.

The Point of Contact for the SJC Road & Bridge Building:

Jennifer Kinlaw
Phone: 904-209-0266

E-mail: jkinlaw(@sjcfl.us ' |

| : 18



St. Johns County Board of County Commissioners

Purchasing Division

NOTICE OF INTENT TO AWARD

April 25, 2018

RE: Bid No: 18-56; lanitorial Services for Public Works 'Ad~ministra'tion, Fleet Maintenance, and
Road & Bridge

Please be advised that the Purchasing Department of St. Johns County is issuing this Notice of Intent to
Award a contract to North Florida Building Maintenance, LLC dba City Wide Maintenance as the lowest
responsive, responsible bidder for Bid No: 18-56; Janitorial Services for Public Works Administratiaon,
Fleet Maintenance, and Road & Bridge. This notice will remain posted on the St. Johns County
Purchasing Department hulletin board until 1:00 P.M., Monday, April 30, 2018.

Any person (including any bidder or proposer) who is, or claims to be, adversely affected by the County’s
decision or proposed decision shall file a written Notice of Protest with the Purchasing Department of St.
Johns County within 72 hours after the posting of the natice of decision or propased decision, Failure to
file a Notice of Protest within the time prescribed in Section 304.10 of the St. Johns County Purchasing
Manual {the Bid Protest Procedure), or failure to post the bond or other security required by the County
-within the time allowed for filing a bond, shall constitute a waiver of proceedings and a waiver of the
right to protest. The protest procedures may be obtained from the Purchasing Department and are
included in the County's Purchasing Manual. All of the terms and conditions of the County Purchasing
Manual are incorporated herein by reference and are fully binding.

Should the Purchasing Department receive no protests in response to this notice, an agenda item will be
submitted to the St. Johns County Board of County Commissioners for their consideration and
subsequent approval to award a contract.

)

Please forward all correspondence, requests or Inquiries directly to David Klages, Procurement

Coordinator, at dklages@sicfl.us.

Sincerely,
St. Johns County
Board of County LCommissioners

Date: QS‘A»{?Y' l?)/

Jaime T. Locklear, MPA, CPPB, FCCM, Purchasing Manager
Name & Title-{Printed)

500 San Sebastian View, 5t. Augustine, FL 32084 | P: 904.209.0150 | 904.2(;{9.01 51 www.sicfl.us




ST. JOHNS COUNTY
PURCHASING DEPARTMENT
500 San Sebastian View '
St. Augustine, Florida 32084

INTEROFFICE MEMORANDUM

TO;
FROM:

SUBJECT:

DATE:

‘Date 4/23![?~ g

’

Dawn Cardenas, Public Wotks Administrative Manager

David Klages, Procurement Coordinator

‘Transmittal of Bids Received for Bid No: 18-56; Janitorial Setvices for Public Wotks
Administration, Fleet Maintenance, and Road & Bridge
April 23, 2018

Attached are coples of the hid proposals received for the above mentioned
along with a copy of the Bid Tabulation Sheet.

Please teview, evaluate and make'a written recommendation *for this project.
Also, indicate the budgeted amount for this item along with the approptiate
charge code and return at your earliest convenience. We will prepate the agenda
itetn and contract,

‘ ST JOHNS COUNTY
Please let me know if I can assist your department in any othet way. v '
APR 2.4 18
Department Head Approval ‘ = T "URCHAS_ING

BudgetAmo@t 4 ? 179

Account Funding Title M&d" Seruce § ‘

Funding Charge Codd' /1/21/”23///21’//'2? - 53/ 2.0 ;

« Award to )(/ﬂ\/‘“‘- 6ur(0€uluq M&L_nj- L dba CLLY// w Ae Md&'WF‘

Award Amount gv )7 7 {a 4[ ( Z




ST. JOHNS COUNTY
BID TABULATION
Revised April 23, 2018

OPENED BY: David Klages M

BID TITLE JANITORIAL SERVICES FOR PUBLIC - ANY BIDDER APFECTED ADVERSELY BY AN m'rz.rmzn
WORKS @MMSWA“ON, FLEET DECISION WITH RESPECT TO THE AWARD OF ANY B TABULATED BY: Bryan Matus ”{j ;
NANCE, AND ROAD & BRIDGE SHALL FILE WITH THR PURCAASING DEPARTMENT FOR VERIFIED BY: David Klages D(T/
BID NUMBER 18-56 5T, IOHNS COUNTY A WRITEEN NCTICE OF INTENTTO
OPENING DATE/TIME April 18; 2018 ' 2:00 PM FILE APROTEST NO LATER THAN BEVENTY-TWO (72)
‘IOURS (EXCLUDING SATURDAY, EUNDAY AND LEGAL
FROM . UNTIL " OLIDAYS) AFTERTHE POSTING OF THE EIDTATULATION,
POSTING DATE/TIME 04/23/18 04/26/18 PROTEST PROCEDURES MAY DE OFFAINED [N THE
’ 4:00 PM 4:00 PM PURCHASING DEFARTMENT,
Public Works
Administration - . | Fleet Maintenanee - Road & Bridge - Total Annual Price
BIDDERS . Monthly Price Monthly Price Monthly Price {(all 3 locations) Bid Security Addenda 1 &2
NEW VENTURE OF ' ;
JACKSONVILLE, INC. dba HIGH
TECH COMMERCIAL $1,976.00 $536.00 $636.00 $37,776.00 . Yes Yes
CLEANING
DEEP CLEAN 4 LIFE, LLC $6,374.15 $1,435.39 $1,990.00 $117,594.48 *No : Yes
SEBASTIAN CLEANING, LLC $1,090.87 $233.33 $333.33 *$19,890,36 Yes ) Yes
NORTH FLORIDA BUILDING ;
MAINTENANCE, LLC dba CITY $1,643.75 $774.58 $718.88 $37,646.52 Yes Yes
WIDE MAINTENANCE
BID AWARD DATE - '

*Deep Clé:z'm'd— Lifé, LLC is deémed non-responsive. Scbastian Cleaning, LLC has withdrawri thiir bid, - _ -

Page 1 of 1
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BID NO: 18-56 SRR U
'OFFICIAL COUNTYBID' FORM . - o . «iv -
' ST. JOHNS COUNTY FLORIDA Sl

PROJECT: JANITORIAL'SERVICES FOR PUBLIC WORKS ADM[NISTRA'I'ION FLEET MAINTENANCE,
ANDROAD & BRIDGE

TO; THE BOARD OF COUNTY COMMISSIONERS OF ST. JOHNS COUNTY, FLORIDA
. paresusmrrren: 9-18- 20\

BID PROPOSAL OF
Mofir\\ F\oﬂ‘h}h o (C\MC\ Mawntenanc 2 (L0 Jha Cch (Wide Mesnbenanes
Full Legal Company Name Ynle l(jD
2940% Poulevard Centee Oc Qeu - 333 Y9 QUU"'?SC’*U‘??—S
Mailing Address (., FL D[ Telephone Number Fax Number

s

Bidders: Having become familiar with requirements of the work, and having carefully examined the Bidding Documents
and Speciﬁcations entitled: Bid No. 18-56: Janitorial Services for Public Works Administration, Fleet Maintenance, and
Road & Bridge in St. Johns County, Florida, the undersigned proposes to furnish all materials, labor and equ1pment

supervision and all other requirements necessary to comply with the Contract Documents for the following bids quoted in
this Bid Proposal summarized as follows:

Note: Any and all fees, charges, and costs associated with performing the required services must be included i m the total
price submitted below. The submitted prices shall be the final cost to the County, No separate fuel or transportatlon
surcharges, or any other fees or costs shall be paid in addition to the prices submitted below.

o ' PUBLIC WORKS ADMINISTRATION

TOTAL MONTHLY PRICE: § /) (0 43.75

TOTAL MONTHLY PRICE: § L?w'fhcuwnl 81 ¥ hondeed mj fortn Hrt
{(Amount. Written in Words)

J?S—qz'

-/ 00

FLEET MAINTANCE
TOTAL MONTHLY PrICE: §_+ 4. S8

TOTAL MONTHLY PRICE: $_Sutn ‘-uyvhak Seuenbs Pro o ____,__,,g? F /00

(Amount Written in Words)

'ROAD & BRIDGE

T —— - 98 ¢

' TOTAL MONTHLY PRICE; § SUrw\ l‘rwvlml ad Biobern —————— 00
(Amount Written.in Words) .

" 16
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;Bm NO: 18-56 Y ' ' SR
L B1ddcrs must type or leg1b1y write, in blue or black ink, the Total Monthly Pnce foreach locatlon :

. 'e -
. B1dder shall insett the Total Monthly Price in numerals and in words. Any d1s0repancy between the. two submitied -
amounts shall be determined by the amount written in words.

St. Johns County reserves the right to award this bid based on the Total Monthly Price of the individual locations or in any
combination thereof, including all three locations combined, and may therefore award a contract to one vendor only or -
multiple vendors, whichever best serves the interest of the County.

During the prep aration of the Bld the following addenda, if any, were received:

J
No.: ~ \ Date Received: u 5 0 \'%

No: 2~ DateReceived: SN2

No.: Date Received:

We, the undersigned, hereby declare that no person or persons, firm or corporation, other than the undersigned are
interested, in this proposal, as principals, and that this proposal is made without collusion with any person, firm or
corporation, and we have carefully and to our satisfaction examined the Bid Documents and Project Specifications. -

We have made a full examination of the location of the proposed wark and the soutces of supply of matérials, and we .
hereby agree to furnish all necessary labor, eduipment and materials, fully understanding that any quantities shown
therewith are approximate only, and that we w111 fully complete all requirements therem as prepared by the County, within
the same time limit specified in the Bid Documents as mdmated above,

If the Undersigned is no_tlﬁed of the acceptance of this Bid Proposal by the Board within ninety (90) calendar days for the
time set for the opening of Bids, the Undersigned further agrees, to éxecute a contract for the above work within ten (10)
days after notice that his Bid has been accepted for the above stated compensation in the form of a Contract presented by
the County, ;
The Undersigned further agrees that security in the form of a Bid Bond, certified or cashier’s check in the amount of not
less than five percent (5%) of Total Lump Sum Bid Price, payable to the Owner, accompanies this Bid; that the amount is
_ not to be construed as a penalty, but as liquidated damages which said Owner will sustain by failure of the Undersigned to
execute and deliver the Contract and Borid within ten (10) days of the written notification of the Award of the Confract to
him; thereupon, the security shall become the property of the Owner, but if this Bid is not accepted within ninety (90)
days of the time set for the submission of Bids, ot if the Undersigned delivers the executed Contract upon receipt, the
Security shall be returned to the Bidder within seven (7} working days,




o

BID NO: 1856 L e - -

CORPORATE/COMPANY: | -+ =+ - ' o “Aha C""H Uh &4 Muc"uc!’eﬂoﬂce :
Full Legal Company Name: N of ¥ flerida 6{) { HW\U\ Nawndtoend, LLC - (Seal)

By: JQ% > Encnvel Moy

Signature of Authorized Representaﬁve (Name & Title typed or printed)

By:

Signature of Authorized Representative (Name & Title typed or printed)

Adirs %q Ut Bulevad fnle D Jecleyennitle FL 32287F

U 1

> 'lI‘elephone No.: o) F3F -44e9q Fax No.: ()3T "’f, i 7”5

Email Address for Authorized Company Representative: _ £.Mu V'(‘)\nb\ @ @ L) hA wide « can)
Federal 1D, Tax Number: L“ - qu_ci 376— DUNS #: C9c3[ g 800 [g'

 (if applicable)

INDIVIDUAL
Name; . i

(Signature) {Name typed or printed) (Title)
Address; | ‘
Telephone No.: (___) - Fax No.:
Email Address:
Federal LD, Tax Number:
Submittal Requirements: Official County Bid Form

. Attachment “A” — Affidavit )

Attachment “B” — Certificate as to Corporate Principal :

Attachment “C” — License/Certification List
Attachment “D” — List of Proposed Sub-Conitactors
Attachment “E” — Conflict of Interest Disclosure Form
Bid Bond Form

Fully Acknowledged Addenda Apphcable to this bid

Official County Bid Form, Attachments “A”, “B”, “C”, “D”, and “B”, Bid Bond (form mnst be completed), al ong with a
ﬁﬂl[aclmowledaed copy of each Addendum applicable to this Bid and submitted with each copy of the Bid Proposal.
One (1) original and two (2) copies of all required forms must be submitted.




‘BID NO: 18-56 SRR : -
; SRR ATTACHRDETTWA” ‘

-;',.-" . !

ST.J OHNS COUNTY BOARD OF COUNTY COMMISSIONERS AFFIDAVIT

TO: ST. JOHNS COUNTY, BOARD OF COUN’I'Y COMI\/HSSIONERS ST, JOHNS COUNTY, ST. AUGUSTINE
FLORIDA

At the time the proposal is submitied, the Bidder shall attach to his Bid a sworn statement,

This sworn statement shall be an affidavit in the following form, executed by an officer of the firm, association, or
corporation submitting the proposal, and shall be swom to before a person who is authorized by law to administer oaths,

STATE OF FLORIDA, COUNTY OF ST. JOHNS

Before me, the Undersigried authorjty, personally appear &’1 amf’( mufwhﬂ who being duly
swom, deposes and saysheis_ JeNiot Sales Eyvee s (Title) the  firm  of
éuuuﬂm M"'W-!- LLCBidder submitting the attached proposal for the services covered by the bid

documents for Bid No. 18-56: Janitorial Services for Public Works Admm1strat10n Fleet Maintenance, and Road &
Bridge, in St. Johns County, Florida.

The affiant further states that no more than one proposal for the above-referenced project will be submitted from the
individual, his firm or corporation under the same or different name, and that such Bidder has no financial interest in the
firm of another bidder for the same work. That neither he, his firm, association nor corporation has either directly or
indirectly entered info any agreement, participated in any collusion, nor otherwise taken any action in restraint of free
competitive bidding in connection with this firm’s Bid on the above-described project. Furthermore, neithér the firm nor
any of its officers are barred from participating in public contract lettings in the State of Florida or any other state.

.U:irﬂ Acnta Bo ['-‘{W'l Meenbenne. L{’( Swom and subscribed to me this l day

(Bidder) of nprl b ,2018
By: % tary Public: ' s Vi
Qoneor Sutes € Eteihars ienature e Y °°MMJSSION#GGG79759
(Title) : - Ceddrire. L Wogdaek- “wme~  EXPIRES March 06, 2021
' Printed :

My commission Expires; [T Yueh Die jQ\OQ—i

BIDDER ON ALL COUNTY PROJECTS MUST EXECUTE AND ATTACH THIS AFFIDAVIT TO EACH RID.

19.




BID NO: 18-56
ATTA,GHMENT “C”

LICENSE/CERT]FICATION LIS’I‘
In the space below, the Bidder shall list all current licenses and certxﬁcatmns held,

The bidder shall attach a copy of each curvent license or certification !isted below to this form.

sting Agen

Wepans Gusmis S

(ox b breabian s A S D v 7

21




BID NO: 18-56 ) .
ATTACHMENT “D*

LIST OF PROPOSED SUB-CONTRACTORS

‘All subconiractors are subject to approval of County. The following are subcontractors proposed to be used in connéction
with this work:

DIVISION OF WORK NAME AND ADDRESS OF SUBCONTRACTORS
Nondop e ' Chades Qoo Qate C\w'\wfé i
5N (N 20% 8 Aygosha 2097
Flar Cave 3¢ T Oubeckon )
) U Chooy Bet 0 £ Jay 322
Ldind e leﬁ-&l« WJode al.amtwc\)

IS Cotlege Qe Sote T Otnge Rile 3206E

22




BID NO: 18-56
ATTACHMENT “E”

ST. JOHNS COUNTY BOARD OF COUNTY COMMISSIONERS
CONFLICT OF INFEREST DISCLOSURE FORM

Project Number/Description: Bid No. 18-56; Janitorial Services for Public Works Administration, Fleet
_ Maintenance, and Road & Bridge

The term “conflict of interest” refers to situations in which financial or other considerations may adversely affect, or have
the appearance of adversely affecting a Coniractor’s/contractor’s professional judgment in completing work for the
benefit of St. Johns County (“County”). The bias such conflicts could conceivably impart may inappropriately affect the
goals, processes, methods of analysis or outcomes desired by the County.

Contractors/Contractors ate expected to safeguard their ability to make objective, fair, and impartial decisions when
performing work for the benefit of the County. Contractors/Contractors, therefore miust there avoid situations in which
financial or other considerations may adversely affect, or have the appearance of adversely affecting the
Contractor’s/contractor’s professional judgement when completing work for the beneﬁt of the County.

The mere appearance of a conflict may be as serious and potentially damagmg as an actual distortion-of goals, processes
methods of analysis or outcomes. Reports of conflicts based upon appearaices can undermine public trust in ways that
may not be adequately restored even when the mitigating facts of a situation are brought to light, Apparent conflicts,
therefore, should be disclosed and evaluated with the same vigor as actual conflicts,

It is expressly understood that failure to disclose conflicts of interest as described herein may result in immediate
disqualification from evaluation or immediate termination from work for the County.,

Please check the appropriate statement: i

I hereby attest that the undersigned Respondent has no actual or potential conflict of interest due to any other
" clients, contracts, or property interests for completing work on the above referenced project.

’ " The undersigned Respondent by attachment to this form, submits information which may be g potential conflict
of interest due to other chents, contracts or property interests for completing work on the above referenced
project,

Legal Naﬁe of Respondent: N rrh Fangler @U( d tay Ma WW (L2
Authorized Representative(s): /é) 9@ Emenued Wb(p he Sg r

Signature Print Name/Title

Signature ' Print Narne/Title

"
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St. ]ohns County Boaid ofCotlnty Commissioners

... Purchasing lesron

April 5,2018
ADDENDUM #1
To Progpective Resporidents
“Froi: :St. Johns County Purchasing Departmerit _
“Siibect; glddNo 18-56; Janitorial Services for Public Works Adpninistration, Fleet Maittehanee, and Réad &
ridge

This Addendum #1 is issued to further rcspondents’ information and is hereby incotporated.into the Bid documents, Fach
respondent-will ascertain before subritting a propogal that hie/shie has feceived all-Addenda. _Please vetirn otiginal
£0py . of thifs sigued Addéndum viith yoitr Projiosal to the St. Johns County Purchasing Division, Atén: David
Klages; 500 Sair Sebastian Viey, St. Augushne, FL 32084,

Glaﬂficaﬂon

1. Ihe Pubilic Works Adri istration afd Fléet Maintenance- bmldmgs até new facilities, The' PW Administration-
building Wil hose the SIC Engifieeting Depat r?:ent and the Traffic & Transportation Department. The Fleet
Maintenance Dept. Will occypy the new Fleet Mairitenance byildfing by itself. The Road & Bridge Department will

‘movehto the cutrent Engineering Departinent building following renovatlons to it

2. The S guaie Footage of thé Public Wotls Aduwisistration buildmg that is required to be cleaned:is hereby reduced
from 18,714 sf te 17,181 §f per the floor plan, included inthis addendum, 'NOTE: The rovis with-an *X* fhrough
them do rotneed o be.cleansd.

3, ‘The Squai¢ Faotage of the Flest Malntendtice busilding that is féquired to e cleaued is hareby feduced. from4 A16 sf
10-3;869 sf "pér the ﬂoo:c plau, itichoded ih-thiz nﬂdenﬁum NOTE: The rooms that need to be cleaned are the ones
‘within the heavy. rectangular boarders-on the ‘floor plan {disregard the ciroular boarders). The: rooms with a1 “%*
through them do not need fo be éleaned,

4. “The County shall be résponsible for ﬁrﬁviding'trasli can liziers 8tid sanitary basket linets, not the 'Cdﬁ'ﬁ-aetar

5. Bid Secisrity:is due.at the Hime of the Bid Opening. Ifa  certified or cashier's check is not subritied, Blddet‘s rmst fill
out the Hid Bond form m siibmit a Bid Bond;

6. . Scope ‘of Work: n. andows, Glass Dnors, and Miriois — The “intefior of all whdows” shall inean the ‘interior of
every window, m,cIudmg winidows on the psimster of the buitdting,

7. The.following shall be.added to the Scope of Wark for all-three facilities: HVAC vents shall be vacuured and the
surface grates wiped down at least oirce évery thireés {3) inoiiths.

1. Ate “Greeh” ¢leaning supplies required to beused?
Answer: No, they are not required,

32, Areths nainetiafice rooits of the Public Works Admxmstratmn biiilding inctuded ia the squarc Tootage coimt? .
.. Answer: Noj they aré part of the rooms that have an “X* through them per Clarification, -item 2 of tiis
nddenﬂum.

R

500 San Sebastlan View, . AUgusline, FL32084 | P:904,209,0150 | F: 904 209 01 51 wwwisjcilus




3 Is the NAPA, parts war ¢hoyse of the Eleef Maintenance building inctuded in the squam footage, countZ,f 7

.’:i:

this addendum. ... -

!AnsWu r Noy'it is ! inclirded as au a1 ea ﬂant 1s outside the boarﬂers on the: figor' plait. per’ “Clatifi ifichtion; itein '3 of .

4. Do the ovéthead pipes in the Road & Bridge bulldmg need tobe dustcd?
Answei: Yes, the overhead pipes in the Road & Bridge building must be dusted t]east once every. ﬂn-ee k3]
months.

5. Who is the current service: provlder?
Aniswer: New Ventire of Jacksonville, Ine. dba High Tech Commercial Cleaning

6. How many employees ouxrentlyperform the services? '
Answer: Currenﬂy there arg two employees servichag the facilifiés; however, fhe npew Pub!ic Works
Admiistration buildmg i Targer than the ¢iirrerit facility.

7. Can you| provide the ciirréit Colteactor”s fees?
Answer: Please refer to C'Inrgf‘ ication, -itenr 1 of this-addendum, There 13 no data for the Pubhc Worls

Administration bufiding and new Fleet Miilnterianee building, The curiént pricing fof the Rodd & Brldge ‘

hui[ding as it relates to this solicitatlon (curt‘enﬁy oceupled by the Englneerkig, Traffic & Transpoitation and
Fleet Maintenance departments) is 88,136 08 per year (SG’IB 00 per month).

8. What is the annual budget for the contract under this solicitation?
Answer: The annugl budget-for all thiee facilities combined s $19,976.00.

9. Cinanather.walk-fhrough of the fuilities be arranged? »
Answert Please contact David Klages, Procurement Coordinator at ‘904-209-0156 or diliedialsjiti
request a walk-through of the facllifies, We will do otix best to accomimodate youy reguest bit ¢ t
guat‘antee that we can, , m?q

THE SUBMITTAL DUE DATE REMAINS APRIL 18, 5018 AT2:00 Pav.

Ackuioyledgnient Siticerely,
| L USH o
Tgnafuro and Date - ‘ : David Klages ; .
Proéurenient, Coordinator
E;V\o/lu/( (\’\u/r.)\fw\ . SSE-
Printed Name/Title { ‘
Nd"'—uf\.\:—t gd;\DlIM [V\Iu\,w.,q_ s

Coinpiiiy Naie (Prifit)

END OF ADDENDUM NO. 1
*Two pages to Follow,




'Aprﬁ 11,2018

To:
From;

Subject:

- _ _"St ]ohns County Board of County" Co.mi’mssmnérs- :
B Purchaglfnglijiv?smn -

J. '.'.-

Prospective Respondetits
St. Johns County, Purchasing De'pa‘rtment

Bid No‘ 18-56; Jamtonal Services for Public Works Admiulstratmu Fleet Maintenance; and Road &
Bridge - .

[This Addendwin #2 i issued to’ further 1esponderits’ information and is hereby incotporated ifito the Bid doduments Each
tespondent will asceitain before submitting a proposal that he/she has received all Addenda, Please return an original .
vopy of this sigued Addendum ‘with your proposal ‘fo the St. Jolns County Purchaslng Division, Atti: David
Kiages; 500 San Sebastian View, St; Augustine, FL 32084,

Claifteation:

1, The area of the Road & Bndge building-to be serviced is 5,364 sf. Following renovation, 3,458 st wlll b catpeted
and 1,906 sf will consist of luxury yvinyl tite (LVT),

THE SUBMITTAL DUE DATE REMAINS APRIL 18,2018 AT 2:00 P.M.

Adkriowledgment 'Sincer;ly,
ﬁ‘ ' L&«\ X ,
Signatirs and Date David Klages
Protiirement Coordinator
Printed Name/Title
Naw, YL @\:\UL\V\ MMAW
Cotipany Natié (Prifit)
END OF ADDENDUM NO. 2

Faae A, 1! .
JLI T P I Sty . . ; . ¥

500 San Sebastian View, St. Augustine, FL 32084 | P: 904.209.0150 | F:904.209.0151 WWs}cﬂ 15
1l *




The Big Picture Overview

City Wide understands the importance of the basics. Properly trained quality people with hsalthy cIeamng
products are the price of entry into the cleaning industry, but you want more than just the basics. With City Wide,
you'll receive more than just a clean building, you'll also gain more-time and reduce stress.

We represent a new kind of choice.

With City Wide, you're not choosing betwesn two
maintenance companies; you're choosing between the
same thing you've always had and an improved way of
handling your janitorial services. You're choosing a
company that will become an extension of your

_ management team with the ability to reduce the time and
stress associated with managing your janitorial and other
vendors.

Why continue to hire one Janitorial company after another
resulting in the same problems, when you can hire a

~ company who is committed to reducing your stress level
and saving you time?

Welcome to a Smarter Way to
Maintain Your Building.

City Wide is a management company In the building
maintenance industry with more than 50 years' experience
offering janftorial and 20-plus other facility services.

No matter how many or few services you require, City Wide
will take the hassle out of the equation. You have enough on
your plate, so we assign you a Facility Sarvices Manager
(FSM), aided by a-Night Manager, to ensure each building is

: i s Cit Wide offers you more:services, consistent restits
gelting the proper attention to detail it deserves 24 hours a a,,j’ more Cc{t,tmfa” while reducing overal cost!

day. Your FSM meets with you during the day to help
increase quality while reducing cost. Your Night Manager oversees. the
services being done in your facility to ensure superfor work on every project.

Why Choose City Wide?

For one service or many, City Wide will provide unparalleled assistance in.the form of:

One point of contact

Simplified invoicing

24 hour client care

Competitive pricing

Facllity Services Manager and Night Manager

Proactive evaluation of your building .

Our clients see a difference in the quality of setvice delivered by Clty Wide, That's why we boast a retentlon rate
. of more than 90%.




Company History

In 1961, a young entrepreneur named Frank Oddo
dacided to open up his own Janiterial company when he
couldn't find the right job. He grew City Wide from the
ground up to become one of the most prominent
companies in the building maintenance Industry. In 1996
his son, Jeff, took over as the active president and
continues in that role today. Jeff is credited with
redirecting the company on to a path that would come to
set the company apart in the building maintenance world.

Transitioned from fraditionally staffed to
management company ;

Began to offer more than 20 different services
“Sit on the same side of the table” as the

client - represent their needs

Facus on vendor selectlon, compliance & overall
client satisfaction

An FSM, assisted by a Night Manager, were assighed to
every account, dramatically reducing the amount of
stress and time associated with managing vendors.

Nearly 50.years later, City Wide has become one of the
country’s superior setvice management companles. We
provide building maintenance.In hundreds of buildings
throughout the United States and clean thousands of
huildings and nearly 100 million square feet of
commercial space every night.

We Live Our Values
Every Day

» Lifetime client relations

s Delivering on every promise
e Honesty & integrity

Our values serve as the foundation upon which we will
work with each other, our clients, and our suppliers
toward mutual success. Everyone associated with our
organization is constantly challenged to live thess
values. *

: City Wide 15 revelutio
City Wide Mission Statement building mamntenance

By serving others we make a difference in our clients’
lives and our community by improving quality, reducing costs and/or saving our clients time,

9
ndustry.




The City Wide Model

City Wide Is a management company that collaborates with medium sized businesses to offer building
maintenance solutions for commercial propertles..

What-exactly does that mean?

" 1. Most people in charge of their bullding
maintenance and janitorial needs have multiple
areas of responsibility and have many different
challenges.

No time fo manage vendor problems

Litlle experience in maintenance industry
Too many responsibilities, not enough time
Hassle with changing vendors

2. City Wide provides you with one point of
contact,

* 1 person to address & handle propiems

* Your needs represented

» Management of vendors and quality control
30 day implementation process

3. We align with small and medium sized
businesses, or Service Providers, to execute
your services.

Highly skilled In services they offer

Owner mentality

Tedlous selectlon process and tra:nlng
Performance bonds posted on eaéh account
Reduced tumover, more consisterit results

City Wide provides these businesses a way to
grow without needing to focus on anything but
the. execution of their services.

You have a cholce. You can continiie to work'withalcompanies who employ the same model you've always worked
with and. continue to deal with fimited management, high turnover and unsecured buildings or you can choose City

" Wide, With City Wide you'll recelve phenomenal management, highly executed services wlth owner mentaluty and
someone representing your needs.
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The City Wide Advantage

Beeause of City Wide's unique business model, we are able to provide you with a.much higher level of results
while reducing the amount of stress and time associated with managing maintenance providers. |

Your Facility Services Manager

With City Wide, your happlness is at the top of our list: We will assign you one person responsible for your
satisfaction before you even sign the dotted line. Your Facility Services Manager will: .,

Become your eyes and ears in the facility
Ensure we've delivered on promises set forth in the service agreement

Communicate your needs to the service providers -

Meet with you regularly
24 hour resalution policy
fn short, our goal is to provide you with the help you've always needed but thought you couldn't afford. Your

Facility Services Manager comes with no additicnal fees atiached.

Let us do the dirty work to make you look goed.




City Wide provides janitorjal and
buitding maintenance services to
many property management
companies. We recognize the
multitude of responsibliities on a
property manager's plate and
aim to reduce the amount of time
they spend on managing their
maintenance providers.

We are a nationally recognized
building maintenance company
and aere proud to be trusted by
mariagement professionals
across all industries.

Meetings

Forecasting

Renewals
Satisfaction
Meetings
Requests

Other

Sales People
Bidding
Interviewing
Sourcing
Inspections
Managing
Paying

Other
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A Manager’s Best Friend

Facility Managers ) o
Offlce Managers - - — ; — —
Purchasing Managers CTE w Ee LR TR '

No matter what your title, City Wide
provides janitarial and building
maintenance services'to a variety Meetings : Biddin

of industries including medical g
facilities, retall establishments, Forecasting Interviewing
banks, schools, mid-rise and-high

rise buildings in addition to other Satisfaction ' Sourcing
commarcial properties.

Budgets Sales People

Requests Inspections

We are a nationally recognlied Other ‘ .

bullding maintenance.company ~ ) ’ Managing
and are proud to be trusted by '
management professionals across
all Industries. Other

Paying




Introducing Performance Plus. '

We believe every person deserves the-oppartunity to functlon at his or her highest and healthiest potentnal while
‘at work. Performance Plus allows just that, letting you thrive In a ciean environment at a price that won't break the
bank. City Wide's system is unique in the indusiry because our focus directly attacks the problem of indoor air
quality. We.looked at every function it takes to maintain your building and developed a highly-sustainable and.

easily executable solution to improve each.

Details of Performance Plus.

Performance E’Ius was created to delivera -
‘sustainable solution to your janitoral needs without

the.substantial cost associated with other programs.

Clty Wide looked at all of the high profile
certifications available and combined the best of
each.to create a solution to sustalnable cleaning
without the high cost.

How do we create a cleaner
building?

Performance Plus was designed around six
proprietary steps and strategles to maximize the
time spent cleaning your building. These strategies
focus.on preemptively attacking dirt before it ever

enters the building with matting programs and using.

high efficient chemicals and equipment to ensure
that more dirt is removed each night. a

How do we deliver a lower cost?

Our proprietary team char:mirju;.]i program makes us
more efficient with the tifne spent in each building.
Over the course of our relationship, Pen‘ormance
Plus results In less dirt in your bwtdmg on a daily
basis. Instead of putting more money in our own
pockets for the reduction in time, we pass those
savings on o you. .

While oiher companies may spend iess time in your
building and skim over areas in order to give you a
lower bid; City Wide'has chosen to employ high
efficient strategles and methods to remove mare dirt
in less time.




Approved Chemicals
Re-Juv-Nal

Re-Juv-Nal® is a concentrated, hospital grade ;iisinfectant, mildewstat, deodorizer that cleans and
controls the hazard of cross-contamination from environmental surfaces.

DILUTION: 1:64 (2 ounces per gallon of water)
USE: Surfaces requiring DISINFECTANT such as toilets, sinks, light sw1tches, door
knobs, school desks, medical counters, etc, '

Suprox
Suprox™ is a versatile, highly concentrated multi-purpose cleaner contalnlng stabilized
Hydrogen peroxide and natural citrus solvents to provide highly effective cleaning for many
surfaces including glass, restroom fixtures, tile and grout, counters, floors, and carpets. The
Hydrogen peroxide formulation in Suprox™ Concentrate also aids in brightening grout and
enhancing the appearance of tiled surfaces. :
LIGHT CLEANING DILUTION: 1:256 (1/2 oz. per gallon of water])
GENERAL PURPOSE CLEANING DILUTION: 1:128 (1 oz. per gallon of water)
HEAVY CLEANING DILUTION: 1:20'(6 oz. per gallon of water) '
USE: All non-restroom CLEANING such as glass, walls, tables, doors, carpets, etc,

Super Shine-All

Shine-All® is a concentrated, neutral pH formula used to remove a wide variety of dll‘t and grime without

harming floorfinish. It is perfect for cleaningresilient tile, asphalt tile, vinyl floors, synthetic floors,
terrazzo, quarty tile, paver brick, natural stone, and coated wood floors.

LIGHT CLEANING DILUTION: 1:128 (1 oz. per gallon of water)
NORMAL DAMP MOPPING DILUTION 1:42 (3 oz. per gallon of water)
USE: Most FLOORS

a
A1

Blue Microfibers
USE: All NON-restroom areas

Red Microfibers

USE: RESTROOMS Only

32 oz. Trigger Spray Bottles

NOTE: All spray bottles are to be properly labeled for contents.

{Created June 2011




Building

Malntenance

Solutions

Re-Juv-Nal - A concentrated, hospital-.

grade, disinfectant/detergent cleaner,

fungicide, mildewstat, deodorizer that

cleans and controls the hazard of cross-

contamination from environmental surfaces.

sl |5 especially adapted for use on floors, walls,
and other hard surfaces where broad  ~
spectrum control is important. its special
neutral pH formula is designed to clean
without damaging surfaces.

“Suprox - Versatile, highly concentrated
multipurpose cleanér contains stabilized

: hydrogen peroxide and natural citrus -
solvents to provide highly effective cleaning
for many surfaces including glass, restroom
fixtures, tile and grout, counter.s, floors, and
carpets. The hydrogen peroxide formulation
in Suprox also aids in brightening grout and
enhancing the appearance of tiled surfaces.
Green Seal Certified, * '

" Super Shine All - Concerntrated,'-neutral pH
formula won't harm floor finish. Perfect for
cleaning resilient tile, asphalt tile, vinyl floors,
synthetic floors, terrazzo, quarry tile, paver
brick, natural stone and coated wood floors.

" Protective sheen helps preserve and protect.
Excellent for damp mopping and auto-

.scrubbing. Biodegradable, Phosphate free.
Green Seal Certified.

Chemicals & Equipment

Devastator - A fast acting stripper works
quickly to remove the toughest wax and

Bl polish build-ups. Removes polish coats that
il have been repeatedly burnished and
] hardened with ultra high-speed floor
‘machines, Use on masonry, hard floors and

vinyl composition flooring.

Explorer - A high-solids, acrylic copolymer

floor polish formulated to provide a clear,

-wet-looking, protective shine on your fioors.
i Its advanced formula is perfect for resilient

tile, terrazzo, unglazed ceramic, quarry tile,
paver brick, natural stone or concrete
flooring. Resists black heel marks, scratching,
and scuffing. It’s tough enough and dries fast
enough for use in main lobbies, entrances,
and major traffic corridors, 25% Solids
Content, pH 8.00 - 9.00. '

Nutra-Rinse - A high-quality neutralizer and
conditioner formulated to help‘eli:minate
alkaline residues on floors, Its speicia]
chelating action ties up the Insoluble alkaline’
salts left behind by alkaline strip'p_érs that can

. cause floor finishes to powder or wear

poarly.

Jell Baseboard Stripper - Thismonflammable,
heavy-duty gelled wax stripper utilizes an
inverted valve to make spraying easy. Cleans
and strips areas where floor machines cannot -
reach, The gel clings to vertical surfaces such
as baseboards, metal doors and frames.




Building
Maintenanca
Sohstions

= Tollet Bowl Swab / Scrubbers

. 55 Gallon_Brutes with Dollies

Loop-eneded cotton, blended, and
microfiber wet-mops.

Wavebrake® Mop Bucket & Winger System -
The WaveBrake mob bucket and wringer
system reduces splashing, which means a
safer environment, cleaner floors, and
improved productivity. The optional dirty
water bucket helps produce cleaner, less.
sllppeﬁ/ fioors by separating dirty water from
clean water. High efficiency wringer is easy to
use and lasts longer. - :

Microfiber Dust Mop - Electromagnetically
charged microfiber loops deep clean large
areas. ' '

Microfiber Wet Mop & Pad - Microfiber
penetrates surface pores to remove even
the tiniest dirt particles. '

Green Cleaning with Microfiber - Microfibers
are speclally designed non-abrasive, non-
linting fibers, small enough to penetrate into
surface pores and remove tiny dust particles
for a deep clean. Microfiber is
environmentally responsible, requiring less
'water and chemicals to clean. Drying time is
reduced by 50%, saving valuable time and
energy. ‘

- Microfiber Flex Duster - Electromagneticallv
charged microfibers attract and hold dust,
dirt and grime. Launderable.

Color~Coqled Microfibers to dvold cross-
contamination

Backpack Vacuums — Comfort Pak 10, Green
Label Approved by the Carpet and Rug

Brute Caddies with pockets Institute

Upright Vacuum — Dual motor CarpetMaster

Janitorial Carts 200 with HEPA filtration.

{




Employee Uniform Samples '

WS-

Business City Wide Polo Shirt
Maintenance
Solutions

Men's Pleated Work Fant - PT32

Product Details

Men's Fleated Woik Pant - PT32

Fabrle: 8 oz, Tiwill,

Blend: 65% Polyester 353 ‘Combed cotton,
Finish: Posk-éure durab!e press

Slfiouétte: Shght taper

Care: mdusmalw:lsh

Closure: Heavy duly brass ratcheting zipper;
tutton Elosures.

Pocket: Two siack style front packets twrg =et-in
hip pockets, left has butten clasure -darts over hip
packets for better fit.

VWaistbands [nnerrned for tigidy’ ahd shape, folder
setband wi! outle!

Other' Synthetlc blend pocketing and walstband
{rim: Double front pleals.. Soft hand teil. )




In Conclusion -

Regardless of the size and scope of your operation.and the range of your immediate needs, City Wide can.
manage the job. We have developed a proprietary-business model and are dedicated to a vision that does not
simply try to do better than the competition, but énsures 100% client satisfaction.

We have a superior track record in customer retention for a reason and welcome the opportunity to show you why
first hand. City Wide appreclates that selecting the right vendor means taking in to account all the informafion
you've received. What's important to remember is you are not being given the choice between two maintenance
campanies. : .

This.is not an “apples to-apples” comparison; It's truly “apples to o'rangesl." You're being given the choice between
anotherjanitorial company or a management company who will become an extension of your team. We'll let the
facts speak for themselves.

We appreciate this opportunity
to earn your business.




The Services We Provide

Although you may only require janitorial services today, it's beneficial to know yoiz ve hired more than ju:st a
cleaning company. In hiring City Wide you've hired a management company with’one poirit of contact that can
assist you with more than 20 building maintenance services, rather than many vendors with uniqus contacts for
each service, City Wide provides you the greatest advantage once we relieve you of the stress of managing your

building malntenance needs, in addition.to, your janitorial.

By prowdmg Just one point of contact for everything from carpet cleaning to janitorial supplies to window washing,
your FSM reduces the strass and time spent dealing with vendors who are a constant source of problems. He or
she will pro-actively help you keep your building in top shape and work with you fo maximize your budget to' get
the most out of your building. Here is a short list of some of the other services we provide;

)

Lawn Care

Mow & edge

Blow off sidewalk and parking lot
'Trim shrubs and frees

Annuals

Floor Care Spécialists

»  Strip/Refinish all resilient tile and hard surface
floors
¢ Scrub restroom floors

Carpet Care Specialists

= Clean carpets using appropriate method,
extraction, bonnet, and dry form

Window Washers

Wash interior and/or extenor windows, ground
level to high-rise

Construction Glean-up
¢ Prepare a site for use after construction
Pressure Washing

= Eliminate bulld up from the exterior of your
buildings

Lighting Services

* Replace difficult to reach and high voltage
lighting .

Parking Lots

¢ Striping
¢ Pothole repalr
« Parking lot sweeping

Janitorial Supplies

Toilet Tissue
Soap-& dispénsers
Paper towels

Break room-supplies




Malntecanca Transition Planning

Solutions . .
New Account Implementation- With 30 days notice we will implement the following in order to
ensure a smooth transition. We will be able to start the entire project on shorter notice if 30
days is not an option.

¢

Transition from one building service provider to another can be a positive experience. The key
is a high degree of care, study and planning. City Wide knows the pitfalis of the changing
providers and will work with you very closely to create a flexible plan that will benefit the
maintenance of your facility, We fully recognize the potential for transition difficulties and our
transition planning virtually eliminates these challenges.

In order to insure success from the very first day we spend extra time planning the most
optimum way to transition into a new facility. Extra attention is given to create daily, weekly,
. quarterly and annual schedules and job cards.

Depending upon the complexity of the transition, the planning team may include the Owner,
Director of Operations, Night Manager & Team Lead.

30 DAYS TILL START

1) Select planning team assigned and planning begins.

2) Assign-your Facility Service Manager and Night Manager
25 DAYS TILL START

_3) Building walk through, with the Client, will be scheduled for the City Wide Facility
Services Manager and the City Wide Sales Representative to view the facility, review the
scope’of work and discuss items of importance. It is important that introducing your
FSM to key contacts be done at this time. -

4) During the pre-start walk-through building keys, alarm codes and emergency procedures
will be issued to the proper personnel.

5) Equipment will be ordered
20 DAYS TILL START

6) City Wide will select the certified Service Provider/cleaners. The crew will be overstaffed
initially so that we will have right number of people to ensure a smooth transition. .
Additionally, a pre-start walk-through and work loading briefings with the crew and
supervisory personnel will be conducted to verify that we have thought of all

" contingencies. '




Mainbenanoa

Seludons 7)) Workload the facility; job cards for each position will be developed and nlghtly buudmg
inspection checklists will be created for each area of the building. These checklists will
also Include instructions for any unique requirements for a-particular area.

10 DAYS TILL START

8) All personne! will be required to pass a background check prior to working in the
building. All personnel-will be uniformed and wear badges and will have completed the
proper safety training prior to working in the building. :

9) Cleaning team attends an orientation where we train the cleaning crew and team lead fo
perform the scope of work as agreed to.

WEEK OF START

10) Deliver all equipment and supplles maintained on site, to secure area. MSDS sheets will
be maintained In the secure area. Equipment will be tested.

11) Perform initial clean and project work, if necessary. .

12) The City Wide Facility Services Manager and/or Night Manager will be required to assist
with the start up to ensure a proper smooth transition, This will be 2 minimum of the first
3 nights. We will pol:ce our own performance instead of having to be told abolt it from
the customer. :

WEEK AFTER START

13) Our Facility Services Manager will conduct frequent, daity if required, inspections ih‘the
morning to ensure that the areas meet the scope 'of work and review expectations with
our client until we are both satisfied that the building is in line with expectations.

14) Daily and nightly follow-up by the operations management team.

156) Regularly mestings with our customer contacts to review progress and address
concerns.

16) Weekly inspections will be made thereafter dur]ng the day by the Facllity Services
Manager.

17) Minimum of quarterly review mestings scheduled with DOO and client.




Security Policy & Training

Human Resources Department

City Wide understands the importance of properly trained quality people wnth healthy cleaning products
are the price of entry Into the cleaning industry. All City Wide Malntenance personnel-assigned to your
building have been Interviewed and screened.

Background checks are run for every new hire, sub-contractor, and hourly employee. City Wide
performs a Felony/Misdemeanor search of all jurisdictions that appear on the SSN trace in the pasf 7
years, It includes a soclal security number trace to make sure Itis valld, We also want to make sure that
the person is authorized to work in the United States. The decision to hire someone is.not based on
.whether or not they have a criminal background. Rather it is loosely based on If they have a felony,
what it Is for, and how long ago. All area required to wear a uniform and a name badge.

- SBome secure facilities we proudly service in your area include:

Duval County Schools Jax Port & TWIC FBI Army
Department of the Interior ~ Navy IRS DEA
GE Aviation Over 30 financial institutions

When requested we use Quest Diagnostic for drug screening.

Immigration Compliance Policy

Federal regulations require City Wide Maintenance to comply with the Immigration Reform and Control
Act of 1986, All new employees must complete and -9 Form and Jprovide proof of their identity and their
ability to work in this country. The Human Resources Department is responsible for obtaining the 1-9
Form and verifying the eligibility to work in the United States. Employees will be expected to complete
the 1-9 Form during orlentation. Human Resources will properly complete the Employer Section of the |-
9 Form. If a new employee Is unable to provide the necessary documentation within three working days
from the date of hire, he/she must provide proof that he/she has applied for the required documents If
this is not provided, the employee will be terminated.

- OSHA Regulation

. City Wide Maintenance follows all OSHA regulation and requirement. This includes postlng of Martlal
Safety Data Sheets and properly labeling containers and material that are used at your facility. In
addition, our janitorial staff has been properly advised about bio-hazardous waste and bloed borne
pathogens that can be found in some facilities.

Employee Training'

City Wide maintenance believes new employee training is one of the most important elements in
achieving high quality cleaned and mainténance programs. |In addition to an in-house .
arientation/training program, employees are trained on-the-job by thelr nghtIDay Managers for the 1st
5 days, The employee receives a detailed explanation of building rules, wntten cleaning responsibilities
in the form of a check sheet created specially for your facility. City Wide belleve this is one of the most
important tools we can utflize to reduce the learning curve of new employess.




Clty Wide Supply Management '

v

By combining _]amtonal supply management with your daily janitorial service, you can ehmmate a
time-consuming management task and increase the efficiency of your building maintenance opcratlons
overall. City Wide provides world-class supply service to our clients, in compliance with your budgets

and environmental requirements.

Sup)port Locally Owned Business

Save Costs on Janitorial
Supply Services

Our network of world-class supply
vendors enables us to find the right -
products for your facility, and to make
ordering recommendations with your cost
savings in mind. Because we provide
supplies for over 200 of our customers we
typically save our cuistomer more than
15%. City Wide will take the pain out of
product selection, and make
recommendations for improving your
current supply strategies at our annual
pricing review.

No mid-quarter Rate Increases
When working with City Wide you will
not see mid-quarter rate increases., We
only make increases up to 2 times a year;
Jaruary 1% & July 1%,

No Delivery and Fuel Surcharges
If you work with City Wide you will not
see hidden fees on your invoice. We-do.not
charge our customers delivery and fuel
surcharges.

City Wide is a locally owned and operated small business. We maintain a fleet of delivery trucks and
drivers that keeps your business local. Our warehouse is located in J acksonvﬂle, ensurmg prompt

delivery on your orders the next day.

You Can’t Go. Wrong With |
| City Wide Supply Management.

f '
| i




St. Johns County Board of County Commissioners

Purchasing Division

April 5,2018

ADDENDUM #1
To: Prospective Respondents
From: St. Johns Counfty Purchasing Department
Subject: Bid No: 18-56; Jamtorlal Services for Public Works Admmlstratxon Fleet Maintenancé, and Road &

Bridge

This Addendum #1 is issued to further respondents’ information and is hereby incorporated into the Bid documents. Each
respondent will ascertain before submitting a proposal that he/she has received all Addenda. Please return an original
copy of this signed Addendum with your proposal to the St. Johns County Purchasing Division, Attn: David
Klages; 500 San Sebastian View, St. Augustine, FL 32084.

Clarification:

1.

The Public Works Administration and Fleet Maintenance buildings are new facilities. The PW Administration
building will house the SJC Engineering Department and the Traffic & Transportation Department. The Fleet
Maintenance Dept. will occupy the new Fleet Maintenance building by itself. The Road & Bridge Department will
move into the current Engineering Department building following renovations to it.

The Square Footage of the Public Works Administration building that is required to be cleaned is hereby reduced
from 18,714 sf to 17,181 sf per the floor plan, included in this addendum. NOTE: The rooms w1th an “X* through
them do not need to be cleaned.

The Square Footage of the Fleet Maintenance building that is required to be cleaned is hereby reduced from 4,416 sf
to 3,869 sf per the floor plan, included in this addendum. NOTE: The rooms that-need to be cleaned are the pnes
within the heavy rectangular boarders. on the floor plan (disregard the circular boarders). The rooms with an “X”
through them do not need to be cleaned. '

The County shall be responsible for providing trash can liners and sanitary basket liners, not the Contractor.

Bid Security is due at the time of the Bid Opening. If a certified or cashier’s check is not submitted, Bidders must fiil
cut the Bid Bond form AND submit a Bid Bond.

Scope of Work: D. Windows, Glass Doors, and Mirrors — The “interior of all wmdows shall mean the interior of
every window, including windows on the perimeter of the building,. :

The following shall be added to the Scope. of Work for all three facilities: HVAC vents shall be vacuumed and the '
surface grates wiped down at least once every three (3) months.

Questions:

1.

Are “Green” cleaning supplies required to be used?
Answer: No, they are not required.

Are the maintenance rooms of the Public Works Administration building included in the square footage count?
Answer: No, they are part of the rooms that have an “X» through them per Clarification, item 2 of this
addendum.

500 San Sebastian View, St. Augustine, FL 32084 | P: 904.202.0150 | F: 904.209.0151 www.sjcfl.us



II
3. Isthe NAPA parts warehouse of the Fleet Maintenance building included in theI -square footage count?
Answer: No, it is included as an area that is outside the boarders on the ﬂoor plan per Clarification, item 3 of
this addendum.

4. Do the overhead pipes in the Road & Bridge building need to be dusted?
Answer: Yes, the overhead pipés in the Road & Bridge building must be dusted at least once every three (3)
months.

5. 'Who is the current service provider? _
Answqf: New Venture of Jacksonville, Inc. dba High Tech Commércial Clearning.

6. How many employees curréntly perform the services?
Answer: Currently there are two employees servicing the facilities; however, the new Public Works
Administration building is larger than the current facility.

7. Canyou prov1de the current Contractor’s fees?
Answer: Please refer to Clarification, item 1.of this addendum. There is no data for the Public Works
Administration building and new Fleet Maintenance building. The current pricing for the Road & Bridge
building as it relates to this solicitation (currently occupied by the Engineering, Traffic & Transportation and
Fleet Maintenance departments) is $8,136.00 per year ($678.00 per month). .

8. What is the annual budget for the contract under this solicitation?
Answer: The annual budget for all three facilities combined is $19,976.00.

9. Can another walk-through of the facilities be arranged?
Answer: Please contact David Klages, Procurement Coordinator at 904-209-0166 or dklages@sicfl.us to
request a walk-through of the facilities, We will do our best to accommodate your request but cannot
guarantee that we can.

THE SUBMITTAL DUE DATE REMAINS APRIL 18, 2018 AT 2:00 P.M.

Acknowledgment Sincerely,

Signature and Date . David Klages
Procurement Coordinator

Printed Name/Title

Company Name (Print)

END OF ADDENDUM NO. 1
*Two pages to follow.
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St. Johns County Board of C(gunty Commissioners

Purchasing'Division

April 11, 2018

ADDENDUM #2
To: Prospective Respondents
From: St. Johns County Purchasing Department .
Subject: BiddNo: 18-56; Janitorial Services for Public Works Administration, Fleet Maintenance, and Road &
Bridge

This Addendum #2 is issued to further respondents’ information and is hereby incorporated into the Bid documents. Each
respondent will ascertain before submitting a proposal that he/she has received all Addenda. Please return an original
copy of this signed Addendum with your proposal to the St. Johns County Purchasmg Division, Attn: David
Klages; 500 San Sebastian View, St. Augustine, FL 32084.

Clarification:

1. The area of the Road & Bridge building to be serviced is 5,364 sf. Following renovation, 3,458 sf will be carpeted
and 1,906 sf will consist of luxury vinyl tile (LVT),

THE SUBMITTAL DUE DATE REMAINS APRIL 18, 2018 AT 2:00 P.M.

b

Acknowledgment . Sincerely,

Signature and Date David Klages
Procurement Coordinator

Printed Name/Title

Company Name (Print)

END OF ADDENDUM NO. 2

500 San Sebastian View, St. Augustine, FL 32084 | P: 904.209.0150 | F: 904.269.0151 www.sjcfl.us
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BID NO: 18-56
NOTICE TO BIDDERS

Notice is hereby given that sealed bids will be received until 2:00 p.m. on Wednesday, April 18, 2018 by the St. Johns
County Purchasing Department located at 500 San Sebastian View, St. Augustine, Florida 32084 for Bid No: 18-56;
Janitorial Services for Public Works Administration, Fleet Maintenance, and Road & Bridge. Bids will be opened
promptly after the 2:00 p.m. deadline. Note: Bids delivered to or received by the Purchasing Department after the 2:00
p-m. deadlme shall not be given consideration and shall be returned to the sender unopened.

The purpose of this bid is to solicit pricing from interested and qualified Contractors for the performance of janitorial
services at the St. Johns County Public Works Administration, Fleet Maintenance, and Road & Bridge facilities. The
awarded Contractor(s) shall be responsible for providing any and all materials, equipment, and labor necessary to perform
the required setvices in accordance with the specifications for each of the sites provided herein. Services shall be
performed as scheduled for each location.

Bid Documents may be obtained ftom Onvia DemandStar, Inc, at their website www.demandstar.com, by requesting
Document # 18-56. For technical assistance with this Website please contact Onvia Supplier Services at 1-800-711-1712.
A link to the Onvia DemandStar website is available through the St. Johns County Purchasing Website by clicking on the
following link: http://www.sjcfl.us/Purchasing/OpenBids.aspx. Please check the County’s site for download availability
and any applicable fees. Bid Documents may also be requested, in writing, from David Klages, Procurement Coordinator,
St. Johns County Purchasing Department, via email to dklages@sicfl.us or fax to (904) 209-0167.

A Non-Mandatory Pre-Bid Meeting & Site Visit shall be held in the St. Johns County Engineering Department
Conference Room located at 2740 Industry Center Road, St. Augustine, FL 32084 on Wednesday, April 4, 2018 at 11:00
a.m. All firms interested in submitting a response are invited to attend this meeting. Immediately following the pre-bid
meeting shall be a walk-through of the facilities so that bidders may familiarize themselves with the conditions. Although
attendance is not required, bidders are highly encouraged to attend both the pre-bid meeting and the walk-through of the
facilities.

Any and all questions related to this prOJect shall be directed, in writing, to David Klages, Procurement Coordmator St.
Johns County Purchasing Department, via email to dklages@sijcflus or fax to (904) 209-0167. Questions are due no later
than 5:00 p.m. on Monday, April 9, 2018, so that any necessary addenda may be issued in a timely manner. Any
questions received after the deadlihe will not be answered unless previously approved by the SIC Purchasing Manager or
other designated County Representative.

Any bidder, proposer or person substantially and adversely affected by an intended decision or by any term, condition,
procedure or specification with respect to any bid, invitation, solicitation of proposals or requests for qualifications, shall
file with the Purchasing Department for St. Johns County, a written notice of intent to protest no later than 72 hours
(excluding Saturdays, Sundays and legal holidays for employees of St. Johns County) after the posting either
electronically or by other means of the notice of intended action, notice of intended award, bid tabulation, publication by
posting electronically or by other means of a procedure, specification, term or condition which the person intends to
protest, or the right to protest such matter shall be waived. The protest procedures may be obtained from the Purchasing
Department and are included in the County’s Purchasing Manual. All of the terms and conditions of the County
Purchasing Manual are incorporated by reference and are fully binding. -

Vendors shall not contact, lobby, or otherwise communicate with any SJC employee, including any member of the Board
of County Commissioners, other than the above referenced individual from the point of advertisement: of the Bid until
contract(s) are executed by all parties, per SIC Purchasing Code 304.6.5 “Procedures Concerning Lobbying”. According
to SJC policy, any such communication shall disqualify the vendor, contractor, .or consultant from résponding to the
subject invitation to bid, request for quote, request for proposal, invitation to negotiate, or request for qualifications. St.
Johns County reserves the right to accept or reject any or all bids/proposals, waive minor formalities, and to award the
bid/proposal that best serves the interests of St. Johns County. St. Johns County also reserves the right to award the base
bid and any alternate bids in any combmat1on that best suits the needs of the County.

BOARD OF COUNTY COMMISSIONERS
OF ST. JOHNS COUNTY, FLORIDA
HUNTER S. CONRAD, CLERK

BY:

Deputy Clerk
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INSTRUCTION TO BIDDERS

OWNER: THE BOARD OF COUNTY COMMISSIONERS OF ST. JOHNS COUNTY, FLORIDL"IL (“COUNTY™)

PROJECT: BID NC: 18-56; JANITORIAL SERVICES FOR PUBLIC WORKS ADMINISTRATION, FLEET
MAINTENANCE, AND ROAD & BRIDGE

DEFINITIONS

All definitions set forth in the General Conditions of the Contract or in other Contract Documents are applicable to the
Bidding Documents,

Addenda are written or graphic instruments issued by the Purchasing Department prior to the time and date for receiving
Bids that modify or interpret the Bidding Documents by addition, deletion, clarification, or corrections.

Base Bid is complete and properly signed proposal to do the work, or designated portion thereof, for the sums stipulated
therein supported by data called for by the Bidding Documents.

Bid An offer, as a price, whether for payment or acceptance. A quotation, specifically given to a prospective purchaser
upon its request, usvally in competition with other vendors

Bid (Formal or Sealed) A request for firm prices by Advertised Legal Notice. Prices are submitted in sealed envelopes and
in conformance with a prescribed format, all of which are opened in public on an appointed hour and date as advertised.

Bid Bond A good faith monetary commitment which a bidder or surety forfeits to.fhe County of the bidder refuses, or is
unable to enter into a contract after submiiting a bid, or the bidder cannot furnish the required bonds, usually five percent
(5%) of the bid proposal price. ,

.Bidder is a firm or individual who submits a Bid to the County for the work described in the proposed Contract
Documents.

Bidding Documents include the Advertisement/Notice to Bidders, Front End Bid Documents, Contract Agreement,’’
Specifications and Plans including any Addenda issued prior to receipt of Bids.

Contract A delivered agreement between two or more parties, legally binding and enforceable, to perform a specific act or
acts or exché.nge goods for consideration. A purchase order becomes a contract when accepted by a vendor. A unilateral
contract is one in which only one party promises performance. A bilateral contract is one in which both parties promise
performance

Contractor An individual or firm having a contract to provide goods, service or construction for a specified price

County St. Johns County, a political subdivision of the State of Florida (F.S. 217.73)

Responsible Bidder A bidder capable of performing in all respects to fulfill the contract requirements. This includes
-having the ability to perform, the experience, reliability, capacity, credit, facilities and equipment to meet the contractual
obligation.

Responsive Bid, Responsive Proposal. or Responsive Reply A bid, proposal, or reply submitted by a responsive and

responsible vendor conforming in all material respects to the solicitation.

Specifications A clear, complete and accurate statement of the physical, functional or technical requirements descriptive
of an item and if applicable, the procedure to be followed to determine if the requirements are met.

Subcontractor A party who contracts with a prime contractor to perform all or any part of the prime contractor’s
obligations. '

Unit Price is an amount statéd in the Bid as a price per unit of measurement for materials or services as described in the
. 5.



contract documents which shall include all labor, materials, equipment and any other item/s essential to accomplish the
scope of work of the Unit Price.

BIDDER’S REPRESENTATION

Each Bidder, by marking his Bid, represents that he has read and understands the Bidding and Contract Documents and
his Bid is made in accordance herewith: he has visited the Site and has familiarized himself with the local conditions
under which the Work is to be performed; and his Bid is based upon the materials, systems and equipment described in
the Bidding Documents without exceptions.

BIDDING DOCUMENTS

Bidding documents may be obtained from www.demandstar.com or 8JC Purchasing, in the number and for the purchase
sum if any as stated in the Advertisement or Invitation - Notice to Bidders. Complete sets of Bidding Documents shall be
used in preparing the Bid Proposal. St. Johns County shall not assume any responsibility for errors or misinterpretations
resulting from the use of complete or incomplete sets of Bidding Documents. The Owner, in making copies of the Bidding
Documents available on the above terms, does so only for the purpose of obtaining bids on the Work and does not confer
a license or grant for any other use. '

™

INTERPRETATION OR CORRECTION OF BIDDING DOCUMENTS

Bidders shall promptly notify the Owner of any ambiguity, inconsistency, or error which they may discover upon
examination of the Bidding Documents or of the site and local conditions. Bidders requiring clarification of interpretation
of the Bidding Documents shall make a written request to the Owner at least fourteen (14) days prior to the date for
receipt of Bids.

An interpretation, correction, or change of the bidding Documents will be made by Addendum. Interpretation, corrections,
or changes of the Bidding Documents made in any other manner will not be binding, and Bidders shall not rely upon such
interpretation, corrections, and change. No change will be made to the Bidding Documents by the Owner or its
Representative seven (7) days prior to Bid receiving date, however, the Owner reserves the authority to decrease this time
depending on the necessity of such change.

SUBSTITUTIONS

The materials, products and equipment described in the Bidding Documents establish a standard of required function,
dimension, appearance and quality to be met by any proposed substitution. No substitution will be considered unless
written request for approval has been submitted by the Bidder and has been received by the County at least fourteen (14)
days prior to the date for receipt of Bids. Each such request shall include the name of the material or equipment for which
it is to be substituted and a complete description of the proposed substitute, including drawings, cuts, performance and test
data any other information necessary for an evaluation. A statement setting forth any changes in other materials,
equipment or work that incorporation of the substitute would require shall be included. The burden of proof of the merit
of the proposed substitute is upon the proposer. The project manager’s approval or disapproval of a proposed substitution
shall be final.

If County Staff approves any proposed substitution, such approval will be set forth in an Addendum. Bidders shall not
rely upon approval made in any other manner.

DESIGNATED POINT OF CONTACT

The County’s Designated Point of Contact for this Bid is David Klages, Procurement Coordinator, St. Johns County
Purchasing Department. Any and all questions and/or inquiries shall be directed to Mr. Klages, in writing, via email at
dklages(@sjcfl.us or fax to (904) 209-0167.

In the event the Designated Point of Contact provided above is absent or otherwise unavailable, firms may contact Leigh
Daniels, CPPB, Procurement Supervisor, at ldaniels@sjcfl.us.

Bidders shall not contact, lobby, or otherwise communicate with any other County Staff including mem'bers of the Board
of County Commissioners, other than the designated representative shown above. Fallure to comply with this requirement
shall disqualify a bidder from c0n51derat10n for award, as provided in St. Johns County Purchasing Code 304.6.5 as
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provided below:

Vendors shall not contact, lobby, or otherwise communicate with any SJC employeq,] including any
member of the Board of County Commissioners, other than the above referenced individual from the
point of advertisement of the Bid until contract(s) are executed by all parties, per SJC Purchasing Code
304.6.5 “Procedures Concerning Lobbying”. According to SJC policy, any such communication shall
disqualify the vendor, contractor, or.Contractor from responding to the subject invitation to bid, request
for quote, request for proposal, invitation to negotiate, or request for qualifications. St. Johns County
reserves the right to accept or reject any or all bids/proposals, waive minor formalities, and to award the
bid/proposal that best serves the interests of St. Johns County. St. Johns County also reserves the right to
award the base bid and any alternate bids in any combination that best suits the needs of the County.

NON-MANDATORY PRE-BID MEETING & SITE VISIT

A Non-Mandatory Pre-Bid Meeting & Site Visit shall be held in the St. Johns County Engineering Department
Conference Room located at 2740 Industry Center Road, St. Augustine, FL 32084 on Wednesday, April 4, 2018 at 11:00
a.m. All firms interested in submitting a response are invited to attend this meeting. Immediately following the pre-bid
meeting shail be a walk-through of the facilities so that Bidders may familiarize thémselves with the conditions. Although
attendance is not required, bidders are highly encouraged to attend both the pre-bid meeting and the walk-through of the
facilities.

QUESTIONS

Any and all questions related to this project shall be directed, in writing, to David Klages, Procurement Coordinator, St.
Johns County Purchasing Department, via email to dklages@sicfl.us or fax to (904) 209-0167. Questions are due no later
than 5:00 p.m. on Monday, April 9, 2018, so that any necessary addenda may be issued in a timely manner. Any
questions received after the deadline will not be answered unless previously approved by the SIC, Purchasing Manager or
other designated County Representative.

ADDENDA

Addenda will be distributed to all who are known by the entity responsible for distribution of the complete set of Bidding
Documents. Copies of Addenda will be made available for inspection wherever Bidding Documents are on file for that

purpose.

Each Bidder shall ascertain prior to submitting a bid, that all issued addenda have been received, and each Bidder shall
acknowledge receipt, of all issued addenda in the space provided in the Official County Bid Form, and a fully
acknowledged copy of each issued addendum must be included in the submitted bid proposal. Failure to provide fully
acknowledged copies of each addendum may result in a bid proposal being deemed non-responsive.

" BID SUBMITTAL REQUIREMENTS

Bids shall be submitted in triplicate (one (1) original and two (2) copies) on the required forms provided herein. All
blanks on the Bid Form shall be filled-in by typewriter or manually in blue or black ink. Bidders are not required to submit
a copy of this entire Bid Document with their bid proposals. The bidders are required to submit, at a minimum, the Bid
Proposal Attachments listed on page 18 of this Document.

Bid proposals must be placed in an envelope, sealed and placed in a second envelope or container, plainly marked on the
outside addressed to St. Johns County Purchasing Department, with the bidder’s return address in top left hand corner and
recite: “Bid No: 18-56; Janitorial Services for Public Works Administration, Fleet Maintenance, and Road & Bridge”.

See Example Below:

ABC Company, Inc.
123 Aviles Street
St. Augustine, FL 32084
St, Johns County Purchasing Department
500 San Sebastian View
St. Augustine, FL. 32084
BID NO.: XX-XX - SEALED BID FOR SAMPLE PROJECT




At the end of this document, a sealed Bid mailing label is provided for convenience. Bidders shall affix the provided label
to the outside of the sealed envelope/container to submit their Bid.

Bidder shall assume full responsibility for timely delivery at location designated for receipts of Bids. Bids shall be
deposited at the designated location prior to the time and date for receipt of Bids indicated in the Advertisement/Notice to
Bidders, or any time extension thereof made by Addendum. Bids received after the time and date for receipt of Bids will
be returned to the sender unopened. '

Oral, telephonic, telegraphic or electronic Bids are invalid and will not receive consideration.

Where so indicated by the makeup of the Bid Form, sums shall be expressed in both words and figures, and in the case of
discrepancy between the two, the amount expressed in words shall govern. If there is an error(s) adding the unit prices, the
correct amount shall be used.

Any interlineations, alteration or erasure must be initialed by the signer of the Bid; failure to do so may cause the Bidder’s
proposal to be considered non-responsive.

Bidder shall make no stipulation on the Bid Form nor qualify his Bid in any manner, to do so will classify the Bid as being
non-responsive, and may result in the Bidder being removed from consideration for award.

Each submitted copy of the Bid Proposal shall include the full legal company name, address, telephone number and legal
name of an authorized representative for the Bidder and a statement as to whether the Bidder is a sole proprietor,
partnership, corporation, or any other legal entity. Each copy of the submitted Bid shall be signed by the person or persons
legally authorized to bind the Bidder to a contract. A Bid by a corporation shall further give the state of incorporation and
have the corporation seal affixed.

A Bid submitted by an agent shall have a current Power of Attorney attached certifying agent’s authority to bind the
Bidder. .

BID SECURITY

Each Bid shall be accompanied by a Bid Security, submitted onthe Bid Bond form provided herein, or in the form of a -
certified or cashier’s check, in the amount of five percent (5%) of the total annual price, pledging that the Bidder will
enter into a contract with the Owner on the terms stated in the Bid and will, if required, furnish bonds as described
hereunder covering the faithful performance of the Contract and the payment of all obligations arising thereunder. Should
the Bidder refuse to enter into such Contract or fail to furnish such bonds to the Owner, if required, the amount of the Bid
Secirity shall be forfeited, not as penalty, but as liquidated damages.

A Bid Security in the form of a certified or cashier’s check must be made payable to the Board of County Commissioners
of St. Johns County. Bidders are not required to submit Attachment “B” — Certificate as to Corporate Principal, or the Bid
Bond forms provided herein if submitting a Bid Security in the form of a certified or cashier’s check.

If a Bid Security is submitted as a Bid Bond, it shall be written on the form provided herein, with an acceptable surety,
and the Attorney-in-Fact who executes the bond on behalf of the surety shall affix to the bond a certified and current copy
of his Power of Attorney. Acceptable surety companies are defined in “Instructions to Bidders™. The Surety Company
shall be licensed to do business in the State of Florida and shall be listed by the U.S. Treasury Department. Any Bidder
submitting a Bid Security in the form of a Bid Bond must also submit.Attachment “B” — Certificate as to Corporate
Principal.

~,
.

The Owner shall have the right to retain the Bid Security of Bidders until either: (a)the Contract is exec"u_ted and bonds, if
required, have been furnished, or (b) the specified time has elapsed so that Bids may be withdrawn, or (c) all Bids have
been rejected.

BID BOND INSTRUCTIONS

If a Bidder chooses to submit a Bid Bond on the form provided herein, he must submit the bond as follows:

1. Prepare and submit one (1) original and two (2) copies of the required Bid Bond Forms as shown above.
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2. Type or print Bidder’s and Surety’s names in the same language as in the Advertisement, or Invitafion to Bid. _
3. Affix the Corporate Seal, and type or print the name of the Surety on the line provided and affix its corporate seal.

4. Attach a copy of Surety agent’s Power of Attorney, unless the Power of Attorney has been recorded in St. Johns
County. If it has been recorded, give the record book and page. If not recorded, the copy of the Power of Attorney
‘must have an original signature of the Secretary or Assistant Secretary of Surety certifying the copy The Surety’s
corporate seal must be affixed.

BID POSTPONEMENTICAN CELLATION

The County may, at its sole and absolute discretion, reject any bids that are not submitted in accordance with the terms in
this Bid Solicitation. The County may re-advertise this Bid; postpone or cancel, at any time, this Bid process; or waive
any irregularities in this Bid or in the proposals received as a result of this Bid.

MODIFICATION OR WITHDRAWAL OF BID

A Bid may not be modified, withdrawn or canceled by the Bidder during the stipulated time period following the time and
date designated for the receipt of Bids, and Bidder so agrees in submitting his Bid.

Prior to time and date designated for receipt of Bids, a Bid submitted early may be modified or withdrawn only by notice
to the party receiving Bids at the place and prior to the time designated for receipt of Bids.

Such notice shall be in writing over the signature of the Bidder. If by telephone, written confirmation over the signatﬁre of
Bidder must be mailed and postmarked on or before the date and time set for receipt of Bids; it shall be so worded as not
to reveal the amount of the original Bid.

Withdrawn Bids may be resubmitted up to the time designated for the receipt of Bids provided that they are then fully in
conformance with these Instructions to Bidders.

COSTS INCURRED BY BIDDERS

All expenses involved with the preparation and submission of bids to the County, or any work performed in connection
therewith, shall be borne by the Bidder(s). No rights of ownership will be conferred until title of the property is transferred
to the successful bidder. All fees for copying and reproduction services for items listed herein are nonrefundable.

CONSIDERATION OF BIDS

Opening of Bids: Unless stated otherwise in an Addendum to the Advertisement/Notice to Bidders, the properly
identified Bids received on time will be opened publicly as specified in the Advertisement and a tabulation of the Total
Annual amounts will be made available to Bidders. The Bid Tabulation will be posted on the Purchasmg Department
bulletin board for seventy two (72) hours.

Any bidder, proposer or person substantially and adversely affected by an intended decision or by an term, condition,
procedure or specification with respect to any-bid, invitation, solicitation of proposals or requests for qualifications, shall
file with the Purchasing Department for St. Johns County, a written notice of intent to protest no later than seventy two
(72) hours (excluding Saturdays, Sundays and legal holidays for employees of St. Johns County) after the posting either
electronically or by other means of the notice of intended action, not of intended award, bid tabulation, publication by
posting electronically or by other means of a procedure, specification, term or condition which the person intends to
protest, or the right to protest such matter shall be waived. The protest procedures may be obtained from the Purchasing
Department and are included in the Owner’s Purchasing Manual. All of the terms and conditions of the Owner Purchasing
Manual are incorporated by reference and are fully binding.

Vendors shall not contact, lobby, or otherwise communicate with any SJC employee, including any member of the Board
of County Commissioners, other than the above referenced individual from the point of advertisement of the Bid until
contract(s) are executed by all parties, per SJC Purchasing Code 304.6.5 “Procedures Concerning Lobbying”. According
to SJC policy, any such communication shall disqualify the vendor, contractor, or Contractor from responding fo the
subject invitation to bid, request for quote, request for proposal, invitation to negotiate, or request for qualifications. -
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Rejection of Bids: The Owner reserves the right to reject any or all Bids and in pa:;tlcular to reject a Bid not accompanied

by any required Bid Security or data required by the Bidding Documents or a Bid in any way 1ncomplete or irregular.

Acceptance of Bid (Award): The Owner shall have the rIght to reject any or all'Bids or waive any minor formality or
irregularity in any Bid received. If the Contract is awarded, it will be awarded within a minimum of ninety (90) days from
the date of the Bid opening, or as designated in the Bid Documents.

It is the intent of the Owner to award a contract to the Bidder who submits the lowest responsive, responsible Bid on the
basis of the total annual price bid, provided the Bid has been submitted in accordance with the requirements of the
Bidding Documents, if judged to be reasonable does not exceed the funds budgeted for the Work and is deemed to be in
the best interest of the County.

The County may consider award to multiple Bidders, if awarding multiple contracts is more cost effective than awarding a
single contract based on pricing for the County as a whole.

PRICING

The pr1c1ng under this Bid shall remain firm throughout the duration of the initial term of this Contract Agreement. No
pricing increases will be permitted during the initial term. Price increases shall only be considered at-the time Contract
Renewal(s) is issued. The Contractor shall submit any requests for increases in pricing no later than sixty (60) days prior
to the effective date of the Contract Renewal. Requested price increases must be justified by the Contractor by providing
. proof of a cost increase to the Contractor in such major areas as cost of supplies, material, fuel, or changes in
governmental regulations. The cost of an increase must not be offset by a corresponding decrease in another area.
Negotiated increases shall not exceed prior twelve (12) months CPI - All Urban Consumers (CPI-U), unless otherwise
approved by the County. Should the requested price increase be considered excessive or determined not to be competitive
for the services, the County reserves the right to deny the requested price increase, or terminate the Contract Agreement,
and re-bid for these services. All prices shall remain firm for the period of each Contract Renewal term.

INVOICING ' !

The Contractor shall submit an invoice to the approprlate SJC Department contact at the end of each month. The date of
the invoice shall not exceed thirty (30) calendar days from the date of services performed. Under no circumstances shall
the invoice be submitted to the County in advance of the performance of services. The County reserves the tight to refuse
or prorate paynient based on unsatisfactory performance of services during any month. Failure to submit invoices in the
prescribed manner may delay payment. Invoices shall be submitted as stated below:

Public Works Administration Fleet Maintenance Road & Bridge

ATTN: Liz Ingraham ATTN: Jean Perseo ATTN: Jennifer Kinlaw
2750 Industry Center Road 2760 Industry Center Road 2740 Industry Center Road
St. Augustine, FL 32084 ' St. Augustine, FL 32084 St. Augustine, FL, 32084
E-mail: eingraham@sjcfl.us E-mail: jperseo@sjefl.us E-mail: jkinlaw(@sjcfl.us

St. Johns County Payment Terms: Nét 30 Days per 218.74(2) Florida Statutes

At a minimum, all invoices shall contain the following basic information:

- Contractor Information (Ful! Legal Name, Address Phone, Fax)

- Date of Invoice, Invoice Number

- SJC Purchase Order Number, Master Contract Number, Bid Number
- Total Price of Invoice

- Description of Services Performed

[N

REPORTING

Along with the monthly invoice, the Contractor shall be required to submit a copy of the-Janitorial Log and check list
detailing all services performed as reflected on the invoice. The report shall be submitted according to the requirements
stated in the specifications (page 28, LOG BOOK/COMMUNICATIONS) provided herein. Failure by, the Contractor to
properly submit report(s) as required may result in a delay of payment of the submitted invoice. The County reserves the
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rlght to hold an invoice for payment until any and all required documentatioi and/or teporting is prov1ded by the
Contractor. The County shall notify the Contractor Representative immediately, via ema11 upon recexpt of any invoice
that is not accompanied by the requ1red reporting documentation. '

MIMINUM QUALIFICATION OF CONTRACTORS

Bidders must, be licensed to do business in:the State of Florida, and in St. Johns County, FL, and must have been in
business a minimum of one (1) year prior to bid submission.

" Bidders must not have been under contract that was terminated by the County “for cause” within the past calendar year.

Each'Bidder must complete Attachment “C” — License/Certification List and submit a copy of any and all listed licenses
and certificates with each copy of the submitted Bid Proposal, along with documentation proving the required
qualifications stated above. Upon award, and prior to the execution of a Contract Agreement, the awarded firm will be
required to show proof of a Local Business Tax Receipt.for St. Johns County.

BACKGROUND CHECKS

The awarded Contractor shall be required to perform background screenings on any and all personnel to perform services,
at any time, on County property, under the awarded Agreement. The awarded Contractor shall certify, in writing, that all
personnel proposed to perform work under the awarded Contract have been screened through the appropriate method
outlined below, prior to any work being performed. Any and all personnel performing services on County property, under
the awarded Agreement, must be properly screened, and must meet the criteria provided below:

A. Level I Background Screenings are required for any and all Contractor provided personnel performing services on
County property. Background screenings include, but are not limited to, national and local criminal history, driver
license record, national sexual offender, and employment history.

B. Level II Background Screenings are required for any and all Contractor provided personnel as specified in Chapter
435.06, Florida Statutes.

C. Contractor provided personnel who undergo a Level I or Level II Background Screening and who are awaiting final
disposition of a felony case, or who, in the past ten (10) years were found guilty of a felony offense, have had
’adjudlcatlon withheld in a felony case, or entered into a pre-trial intervention in a felony case may not perform any
services under the awarded Agreement, if it is determined that the arrest record and/or the Court’s action is relevant to
the position and therefore makes the individual unsuitable to perform services on County property. .

The awarded Contractor shall be required to make any and all records from background scréenings of Contractor provided
personnel available to the County for review/audit, upon request from the County. The Contractor shall be responsible for
obtaining any and all necessary permissions from the screened individuals allowing the transmission of records to thé

County for review.

SUB-CONTRACTORS

Each Bidder shall submit to the County, a list of Subcontractors and’ major materials. suppliers to be used if awarded the
contract. A copy of the form, Attachment “D”, is provided in the Bidding Documents. If no Subcontractors or major
material suppliers are required, so state there on.

L\

Upon request by the County, the successful Bidder shall within seven (7) days thereafter, submit all.data required to '
establish to the satisfaction of the County, the reliability and responsibility of the proposed Subcontractors to furnish and
" perform the work described in the Sections of the Specifications pertaining to such proposed Subcontractor’s respective
trades.

Prior to the award of the Contract, the County will notify the Bidder in writing if either the County, after due
investigation, has reasonable and substantial objection to any person or organization proposed as a Subcontractor. The
Bidder then may, at his option, withdraw his Bid without forfeiture of Bid Security or submit an acceptable substitute at
no increase in Bid price, If the Bidder fails to submit an acceptable substitute within seven (7) days of the original
notification, the County then may, at its option, disqualify the Bidder, at no cost to the County.

11
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The County reserves the right to disqualify any Contractor, Subcontractof, Vendor, or material supplier due to previously
documented project problems, either with performance or quality. .
Subcontractors and other persons.and organizations proposed by the Bidder and accepted by the County, must be used on
the work for which they were proposed and accepted and shall not be changed except with the written approval of the

County.

FORM OF AGREEMENT BETWEEN COUNTY AND CONTRACTOR

Form to be used: Unless otherwise provided in the Bidding Documents, the Agreement for Work will be written on the
St. Johns County Standard Agreement between Owner and Contractor where the basis of payment is a Stipulated Sum. In the
event of a conflict in specifications or contract requirements the more stringent shall apply.

EXECUTION OF CONTRACT DOCUMENTS

The awarded ContractoiI~ shall return signed copies of the Contract Agreement to the SJC Purchasing Department within
ten (10) consecutive calendar days of receipt of Notice of Award. St. Johns County shall return a fully executed original
copy of the Contract Agreement to the Contractor no later than seven (7) consecutive calendar days after the return of the
signed copies from the Contractor (but no later than seventeen (17) days from the Notice of Award).

INDEMNITY

To the fullest extent permitted by law, the Contractor shall indemnify and hold harmless the Owner, its officials, and
employees, from and against liability, claims, damages, losses and expenses including attorney’s fees arising out of or
resulting from' performance of the work, provided that such liability, claims, damages, loss or expense is attributable to
bodily ‘injury; sickness, disease or death, or to injury to or destruction of tangible property (other than the work itself)
including loss of use resulting therefrom, but only to the extent caused in whole or in part, by negligent acts or omissions
of the Contractor, a Subcontractor, or anyone directly or indirectly employed by them or anyorie for whose acts they may
be liable, regardless of whether or not such liability, claim, damage, loss or expense is caused in part by a party
indemnified hereunder.

In claims against any person or entity indemnified under this paragraph by an employee of the Contractor, a
Subcontractor, anyone directly or indirectly employed by them or anyone for whose acts they may be liable, the
indemnification obligation under this shall not be limited by a limitation on amount or type of damages, compensation or
benefits payable by or for the Contractor or a Subcontractor under workers’ compensation acts, disability benefits acts or
other employee benefits acts.

CONTRACT AGREEMENT & TERM

If awarded, the initia] contract term shall be for an initial period of three (3); calendar years with one (1) two-year renewal
optlon providing satlsfactory performance has been maintained by the Contractor, and availability -of funding.” The
confract renewal shall be contingent upon the availability of funds, satisfactory performance by the Contractor, and
approval by the appropriate St. Johns County representatives. The County is under no obligation to exercise any of the
available renewals. All renewals available under this contract are optional to the County.

TERMINATION

Failure on the part of the Contractor to comply with any portion of the duties and obligations under the Contract
Agreement shall be cause for termination. If the Contractor fails to perform any aspect of the responsibilities described
herein St. Johns County shall provide written notification of any and all items of non-compliance. The Contractor shall
then have seven (7) consecutive calendar days to correct any and all items of non-compliance. If the items of non-
compliance are not corrected, or acceptable corrective action has not been taken within the seven (7) consecutive calendar
days, the Contract Agreement may be terminated by St. Johns County for cause, upon giving fourteen (14) consecutive
calendar days written notice to the Contractor.

The County may termmate the Contract Agreement at any time, without cause, upon thirty (30) days written notice to the
Contractor of intention to do so.

12
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Issuance of more than one (1) Notification of Default shall be cause for termination. If, at any time, the Contract
Agreement with the awarded Contractor is terminated by the County, whether forh cause or for convemerree the County
may, at its sole discretion, negotiate with the second lowest, responsrble responsive bidder for the requrred services in
order to enter into a contract with that Contractor to prevent a gap in services for the County, if it serves the best interest

of the County to do so.

TAXES

Project is subject to Federal Excise and Florida Sales Taxes, which must be included in Bidder’s proposal.

INSURANCE

The Contractor shall not commence work under the awarded Contract Agreement until he/she has obtained all insurance
required under this section and such insurance has been approved by the County. All insurance policies shall be issued by
companies authorized to do business under the laws of the State of Florida. The Contractor shall furnish proof of
Insurance to the County prior to the commencement of operations. The Certificate(s) shall clearly indicate the Contractor
has obtained insurance of the type, amount, and classification as required by contract and that no material change or
cancellation of the insurance shall be effective without thirty (30) days prior written notice to the County. Certificates
shall specifically include the County as Additional Insured for all lines of coverage except Workers’ Compensation
and Professional Liability. A copy of the endorsement must accompany the certificate. Compliance with the
foregoing requirements shall not relieve the Contractor of its liability and obligations under the awarded Contract
Agreement.

Certificate Holder Address: St. Johns County, a political subdivision of the Stalte of Florida

500 San Sebastian View

St. Augustine, FL. 32084
The Contractor shall maintain during the life of the awarded Contract Agreement, Comprehensive General Liability
Insurance with minimum limits of $1,000,000 per occurrence, $2,000,000 aggregate to protect the Contractor from claims
for damages for bedily injury, including wrongful death, as well as from claims of property damages which may arise
from any operations under the awarded Contract Agreement, whether such operations be by the Contractor or by anyone
directly employed by or contracting with the Contractor. .

The Contractor shall maintain during the life of the awarded Contract Agreement, Comprehensive Automobile Liability
Insurance with minimum limits of $300,000 combined single limit for bodily injury and property damage liability to
protect the Contractor from claims for damages for bodily injury, including the ownership, use, or maintenance of owned
and non-owned automobiles, including rented/hired automobiles whether such operations be by the Contractor or by
anyone directly or indirectly employed by a Contractor.

The Contractor shall maintain during the life of the awarded Contract Agreement, adequate Workers’ Compensation
Insurance in at least such amounts as are required by the law for all of its per Florida Statute 440.02.

The Contractor shall maintain during the life of this Agreement, Professional Liability or Errors and Omissions Insurance
with minimum limits of $1,000,000, if applicable.

In addition to the standard insurance requirements specified in the Standard Agreement, this project will require USL&H
Insurance (Longshore Harbor Worker s Compensationh Act — LHWCA),

In the event of unusual circumstances, the County Administrator, or his designee, may adjust these insurance
requirements.

GOVERNING LAWS & REGULATIONS

The Contractor shall be responsible for being familiar and complying with any and all federal, state, and local laws,
ordmances rules and regulations that, in any manner, affect the work required under this contract. The agreement shall be
. governed by the laws of the State of Florida and St. Johns County both as to mterpretauon and performance

13



For the projects awarded under this contract relating to an Emergency declaration, the Contractor will comply with the
strictest provisions of Federal 2 CFR 200, State, and Local procurement Rules, Regulations and/or Ordinances, etc.

PUBLIC RECORDS

In accordance with Chapter 119 of the Florida Statutes (Public Records Law) and Chapter 286 Freedom of Information
_ Act, and except as may be provided by ‘other applicable State and Federal Law, all proposers should be aware that Request
for Bids and the responses thereto are public record. Proposers should identify specifically any information contained in
their proposals which they consider confidential and/or proprietary and which they believe to be exempt from disclosure,
citing specifically the applicable exempting law. Failure to identify confidential and/or proprietary information prior to
submission of the proposal may result in such information being subject to release if requested in a public records request.

END OF SECTION
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~ WITH ATTACHMENTS -
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BID NO: 18-56 | :
OFFICIAL COUNTY BID FORM ' §
ST. JOHNS COUNTY, FLORIDA | |

v i

PROJECT: JANITORIAL SERVICES FOR PUBLIC WORKS ADMINISTR.ATION FLEET MA]NTENANCE,-

AND ROAD & BRIDGE
|
TO: THE BOARD OF COUNTY COMMISSIONERS OF ST. JOHNS COUNTY, FLORIDA
DATE SUBMITTED:
BID PROPOSAL OF
Full Legal Company Name
Mailing Address Telephone Number Fax Number

Bidders: Having become familiar with requirements of the work, and having carefully examined the Bidding Documents
and Specifications entitled: Bid No. 18-56; Janitorial Services for Public Works Administration, Fleet Maintenance, and
Road & Bridge in St. Johns County, Florida, the undersigned proposes to furnish all materials, labor and equipment,
supervision and all other requiréments necessary to comply with the Contract Documents for the following bids quoted in
this Bid Proposal summarized as follows:

Note: Any and all fees, charges, and costs associated with performing the required services must be included in the total
price submitted below. The submitted prices shall be the final cost to the County. No separate fuel or transportatlon
surcharges or any other fees or costs shall be paid in addition to the prices submitted below.

PUBLIC WORKS ADMINISTRATION

TOTAL MONTHLY PRICE: §

TOTAL MONTHLY PRICE: § . ~ , /.00
’ {Amount Written in Words)

FLEET MAINTANCE

TOTAL MONTHLY PRICE: $

TOTAL MONTHLY PRICE: § ' /00 -
(Amount Written in Words)

ROAD & BRIDGE . y

TOTAL MONTHLY PRICE: $

TOTAL MONTHLY PRICE: $ ; /00
(Amount Written in Words)




BID NO: 18-56

Bidders must type or legibly write, in blue or black ink, the Total Monthly Price for each location.

Bidder shall insert the Total Monthly Price in numerals and in words. Any discrepancy between the two submitted
amounts shall be determined by the amount written in words, ,

St. Johns County reserves the right to award this bid based on the Total Monthly Price of the individual locations or in any

combination thereof, including all three locations combined, and may therefore award a contract to one vendor only or
multiple vendors, whichever best serves the interest of the County.

During the preparation of the Bid, the following addenda, if any, were received:

No.: Date Received:
No.: Date Received:
No.: Date Received:

We, the undersigned, hereby declare that no -person or persons, firm or corporation, other than the undersigned are
interested, in this proposal, as principals, and that this proposal is made without collusion with any person, firm or
corporation, and we have carefully and to our satisfaction examined the Bid Documents and Project Specifications.

|
We have made a full examination of the location of the proposed work and the sources of supply of materials, and we
hereby agree to. furnish all necessary labor, equipment and materials, fully understanding that any quantities shown
- therewith are approximate only, and that we will fully complete all requirements therem as prepared by the County, within
the same time limit specified in the Bid Documents as indicated above.

1
If the Undersigned is notified of the acceptance of this Bid Proposal by the Board within ninety (90) calendar days for the
time set for the opening of Bids, the Undersigned further agrees, to execute a contract for the above work within ten (10)
days after notice that his Bid has been accepted for the above stated compensation in the form of a Contract presented by
the County. . :

The Undersigned further agrees that security in the form of a Bid Bond, certified or cashier’s check in the amount of not
less than five percent (5%) of Total Lump Sum Bid Price, payable to the Owner, accompanies this Bid; that the amount is
not to be construed as a penalty, but as liquidated damages which said Owner will sustain by failure of the Undersigned to
execute and deliver the Contract and Bond within ten (10) days of the written notification of the Award of the Contract to
him; thereupon, the security shall become the property of the Owner, but if this Bid is not accepted within ninety (90)
days of the.time set for the submission of Bids, or if the Undersigned delivers the executed Contract upon recelpt the
Security shall be returned to the Bidder within seven (7) working days.
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BID NO: 18-56

CORPORATE/COMPANY

Full Legal Company Name:

By:

By:

Signature of Authorized Representative (Name & Title typed or printed)

Address:

Signature of Authorized Representative (Name & Title typed or printed)

Telephone No.: (___ )

FaxNo.: ()

Email Address for Authorized Company Representative:

Federal 1.D. Tax Number:

INDIVIDUAL

Name:

DUNS #:

(if applicable)

(Signature)

Address:

(Name typed or printed) (Title)

Telephone No.: ()

Fax No.: /

Email Address:

Federal 1.D. Tax Number:

Submittal Requirements:

Official County Bid Form

-Attachment “A” — Affidavit

Attachment “B” — Certificate as to Corporate Prmmpal
Attachment “C” - License/Certification List
Attachment “D” — List of Proposed Sub-Contractors
Attachment “E” — Conflict of Interest Disclosure Form
Bid Bond Form

Fully Acknowledged Addenda Applicable to thlS bid

Official County Bid Form, Attachments “A”, “B”, “C”, “D”, and “E”, Bid Bond (form must be completed), along with a

fully acknowledged copy of each Addendum applicable to.this Bid and submitted with each copy of ‘the Bid Pronosal

One (1) original and two (2) copws of all required forms must be submitted.
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BID NO: 18-56
ATTACHMENT “A”

ST. JOHNS COUNTY, BOARD OF COUNTY COMMISSIONERS AFFIDAVIT

TO: ST. JOHNS COUNTY, BOARD OF COUNTY COMMISSIONERS, ST. JOHNS COUNTY, ST. AUGUSTINE,
FLORIDA

At the time the proposal is submitted, the Bidder shall attach to his Bid a sworn statement.

This sworn statement shall be an affidavit in the following form, executed by an officer of the firm, association, or
corporation submitting the proposal, and shall be sworn to before a person who is authorized by law to administer oaths.

STATE OF FLORIDA, COUNTY OF ST. JOHNS

Before me, the Undersigned authority, personally appeared who being duly
sworn, deposes and says he is (Title) of the firm of

- Bidder submitting the attached proposal for the services covered by the bid
documents for Bid No. 18-56: Janitorial Services for Public Works Administration. Fleet Maintenance, and Road &

Bridge, in St. Johns County, Florida.

The affiant further states that no more than one proposal for the above-referenced project will be submitted from the
individual, his firm or corporation under the same or different name, and that such Bidder has no financial interest in the
firm of another bidder for the same work. That neither he, his firm, association nor corporation has either directly or
indirectly entered into any agreement, participated in any collusion, nor otherwise taken any action in restraint of free
competitive bidding in connection with this firm’s Bid on the above-described project. Furthermore, neither the firm nor
any of its officers are barred from participating in public contract lettings in the State of Florida or any other state.

_ ' Sworn and subscribed to me.this day
(Bidder) ' of ,20
By: Notary Public:
: Signature
(Title) -~ ' )
Printed

My commission Expires:

BIDDER ON ALL COUNTY PROJECTS MUST EXECUTE AND ATTACH THIS AFFIDAVIT TO EACH BID.
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BID NO: 18-56
‘ : ATTACHMENT “B”

CERTIFICATES AS TO CORPORATE PRINCIPAL

1, , certify that I am the Secretary of the Corporation named as Principal in the attached bond;
that who signed the said bond on behalf of the Principal, was then
of said Corporation; that I know his signature, and his signature hereto is genuine; and that said bond was duly signed,
sealed, and attested for and in behalf of said Corporation by authority of its governing body.

Secretary Corporate Seal

* A
(STATE OF FLORIDA
COUNTY OF ST. JOHNS)

Before me, a Notary Public duly commissioned, qualified and acting, personally appeared
to me well known, who being by me first duly sworn upon oath, says that he is the Attorney-In-Fact, for the
and that he has been authorized by to execute the
foregoing bond on behalf of the surety named therein in favor of St. Johns County, Florida.

Subscribed and sworn to me this _. dayof .20 L AD.

NOTARY PUBLIC
State of Florida-at-large

My Commission Expires:

‘(Attach Power of Attorney to oﬁgiﬁal Bid Bond and Financial Statement of Surety Company)
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BID NO: 18-56

ATTACHMENT “C”»

LICENSE/CERTIEICATION LIST

In the space below, the Bidder shall list all eurrent licenses and certifications held.

The bidder shall attach a copy of each current license or certification listed below to this form.

License Name

License #

_ Issuing Agency .

Expiration Date

21



BID NO: 18-56
ATTACHMENT “D” |

LIST OF PROPOSED SUB-CONTRACTORS
All subcontractors are subject to approval of County. The following are subcontractors proposed to be used in connection

with this work: . -

DIVISION OF WORK ' NAME AND ADDRESS OF SUBCONTRACTORS
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BID NO: 18-56

T

ATTACHMENT “E” ‘ z
ST. JOHNS COUNTY BOARD OF COUNTY COMMISSIONERS ;|
CONFLICT OF INTEREST DISCLOSURE FORM :

Project Number/Description: Bid No. 18-56; Janitorial Services for Public Works Admiﬁistration, Fleet
Maintenance, and Road & Bridge

The term “conflict of interest” refers to situations. in which financial or other considerations may adversely affect, or have
the appearance of adversely affecting a Contractor’s/contractor’s professional judgment in Fompleting work for the
benefit of St. Johns County (“County™). The bias such conflicts.could conceivably impart may ‘inappropriately affect the
goals, processes, methods of analysis or outcomes desired by the County.

Contractors/Contractors are expected to safeguard their ability to make objective, fair, and impartial decisions when
performing work for the benefit of the County. Contractors/Contractors, therefore must there avoid situations in which
financial or other considerations may adversely affect, or have the appearance of adversely affecting the
Contractor’s/contractor’s professional judgement when completing work for the benefit of the County.

The mere appearance of a conflict may be as serious and potentially damaging as an actual distortion of goals, processes,
methods of analysis or outcomes. Reports of conflicts based upon appearances can  undermine public trust in ways that
may not be adequately restored even when the mitigating facts of a situation are brought to light. Apparent conflicts,
therefore, should be disclosed and evaluated with the same vigor as actual conflicts.

It is expressly understood that failure to disclose conflicts of interest as described herein may result in immediate
disqualification from evaluation or immediate termination from work for the County.

Please check the appropriate statement:

. I hereby attest that the undersigned Respondent has no actual or potential conflict of interest due to any other
clients, contracts, or property interests for completing work on the above referenced project.

The undersigned Respondent, by attachment to this form, submits information which may be a potential conflict
of interest due to other clients, contracts or property interests for completing work on the above referenced

project.

'Legal Name of Respondent:

Authorized Representative(s):

Signature Print Name/Title

Signature ' Print Name/Title



BID NO: 18-56 :

BID BOND
1
STATE OF FLORIDA
COUNTY OF ST. JOHNS
KENOWALL MEN BY THESE PRESENTS,that _ as Principal, and
as Surety, are held and firmly bound wunto St. Johns County, Florida, in the penal sum of
Dollars ($ - ) lawful money of the United States, we bind ourselves, our heirs, executors,

administrators, and successors, jointly and severally, firmly by these presents.

THE CONDITION OF THIS OBLIGATIONS IS SUCH that whereas the Principal has submitted the accompanying Bid,
dated ;20

For

Janitorial Services for Public Works Administration, Fleet M‘ainten_ance, and Road & Bridge

[

St. Johns County, Florida

~ NOW THEREFORE,

(a) If the Principal shall not withdraw said Bid within ninety (90) days after Bid Award date, and shall within ten (10)
days after prescribed forms are presented to him for signature, enter into a written Contract with the County in
accordance with the Bid as accepted, and give Bond with good and sufficient Surety or Sureties, as may be
required, for the faithful performance and proper fulfillment of such Contract, then the above obligations shall be

" void and of no effect, otherwise to remain in full force and virtue.

(b) In the event of the withdrawal of said Bid within the period specified, or the failure to enter into such Contract
and.-give such Bond within the time specified, if the Principal shall pay the County the difference between the
amount specified, in said Bid and the amount for which the County may procure the required Work and supplies,
if the latter amount be in excess of the former, then the above obligations shall be void and of no effect, otherwise
to remain in full force and virtue.

IN WITNESS WHEREOQF, the above bounded parties have executed this instrument under their several seals, this
day of A.D,20 the name and corporate seal of each corporate party being hereto affixed and
these presents duly signed by its under51gned representative, pursuant to authority of its governing body.

24



BID NO: 18-56 .

WITNESSES: ' '

(If Sole Ownership or Partnership two (2) Witnesses required).
(If Corporation, Secretary only will attest and affix seal).

WITNESSES: PRINCIPAL:

NAME OF FIRM:

SIGNATURE OF AUTHORIZED
OFFICER (AFFIX SEAL)

TITLE

BUSINESS ADDRESS

CITY STATE

WITNESS: - SURETY:

Ll

CORPORATE SURETY

ATTORNEY-IN-FACT (AFFIX SEAL)

BUSINESS ADDRESS

CITY STATE

NAME OF LOCAL INSURANCE AGENCY
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BID NO: 18-56

MINIMUM SPECIFICATIONS & CONDITIONS

EQUIPMENT

The Contractor shall be required to furnish any and all supplies (when applicable), materials, equﬁpment, labor and
vehicles necessary to perform any and all services as specified herein and required under this contract or each individual
department/location unless otherwise stated in the scope of work.

Any and all Contractor vehicles and equipment shall be prominently marked with the Contractor’s company name and °
contact telephone number, and shall be in good working condition, with no apparent disrepair or unsightly condmons on
any part of the vehicle or equipment.

All standard equipment, safety equipment and lighting required or mandated by State, Federal, OSHA or ADA regulations
must be provided by the Contractor at all times. All safety devices shall be properly installed and maintained in proper
working condition at all times throughout the duration of the Contract. If, at any time, the County determines that any
safety equipment is deficient in any way, the Contractor shall immediately remove the equipment from service and shall
keep the equipment cut of service until the deficiency is corrected to the satisfaction of the County.

SCOPE OF WORK

Please see the Scope of Work for each department/location on the following pages. The specifications are provided by
location and apply to the specified location only.

SCHEDULE -

The Bidder(s) awarded contract(s) shall be required to perform the services in accordance to the schedule provided in the
scope of work. Deviation from the schedule shall require previous authorization, in writing, form the Point of Contact for
that location. The Contractor shall provide at least 24-hour notice, whenever possible, if changes to the schedule are
required. In the case of emergencies, the Contractor shall notify the Point of Contact as early as possible.

-STAFFING
The awarded Bidder for each location shall be required to provide the list of approved personnel who will be performing

services at each location. The Contractor(s) shall be required to submlt any changes in staffing to the County for approval
prlor to new staff members coming in to provide services.

MSDS/MATERIALS

Contractor must provide a list of all chemicals andshall provide MSDS (Material Safety and Data Sheets) for.cleaning
chemicals used to be kept on premises. The list and the Material Safety and Data Sheets must be kept up to date.

LOG BOOK/COMMUNICATIONS

The Contractor shall be required to provide a valid email address to the SJIC Point of Contact at each location in order to
facilitate communications regarding questions, concerns, compliance, etc. A log book, provided by the Contractor, shall
be kept on sight for recording dates and times in and out, and any notes used for communication between the Contractor
and the County staff including, but not limited to, onsite reporting of contract deficiencies, security issues, and
maintenance issues. The Point of Contact for the Contractor must be capable of communicating both orally and verbally
in English. i

The Contractor shall be responsible for completing a check list indicating completion of all items listed in sub-categories
A — I under the Scope of Work on the following pages each visit in order to ensure satisfactory performance of these
services.

SECURITY OF BUILDING

At the end of each cleaning visit, all doors in the building will be checked to assure they are locked and alarms, if any,
shall be set. Any doors found to be unlocked will be locked and reported to security staff, stating which door and the time
door was found unlocked.
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BID NO: 18-56
N : SCOPE OF WORK
SJC PUBLIC WORKS ADMINISTRATION BUILDING

Sites: 2750 Industry Center Road, St. Augustine, FL 32084 (Public Works Administration Building approx. 18,714 sf)

The St. Johns County Public Works Administration Building offices, reception areas, restrooms, break rooms, hallways,
conference rooms and entrances shall be cleaned between 5:00 p.m. and 7:00 a.m., five (5) times per week (Monday
through Friday, excluding County recognized lolidays unless otherwise specified). -

It shall be the responsibility of the Contractor to clean the interior of the building to a satisfactory level of cleanliness and
appearance, providing all labor, materials, and commercial grade cleaning equipment necessary to perform the services
described herein.

The following are mirimum general specifications for maintaining the cleanliness and appearance of the SJC Public
Works Administration Building. NOTE: These are minimum specifications. The Contractor may be required, at his/her
own expense, to provide service more frequently than specified below in order to maintain a clean and satisfactory
appearance as determined by the SJC Engineering and Traffic & Transportation Staff. Failure on the part of the
Contractor to perform the reguired services as specified may result in termination of the Contract.

A. Floors:

1. All carpeted areas, including in offices, under desks and chairs, in hallways, in conference rooms under tabIes
and chairs, and in reception areas shall be thoroughly vacuumed to maintajn a clean appearance each visit. A
monthly inspection shall be made of all carpeted areas to locate and remove noticeable spots and stains.
Recommendation by the cleaning service will be made when additional, profess:onal carpet cleaning service
is'considered necessary.

2. All hard-surface and tiled areas shall be swept/dust mopped, and damp mopped/buffed each visit. Concrete
entrance ways must be swept or blown off each visit.

- 3. Tile floors shall be power scrubbed once per quarter.

4. Tile floors shall be stripped and re-waxed at least once each year or more often as needed to maintain a clean
appearance. Top scrubbing and/or additional wax applications may be required between stripping and waxing
to maintain the floors. This shall be determined by the County staff.

B. Cleaning of Office Furniture:
1. The tops of all counters, tables, desks and credenzas, including those with office equipment on top, and those
in the conference room and break room, shall be dusted and polished at least once each week. If any desk,
‘table, credenza or cabinet is covered with papers or files, the Contractor is not required to move and clean, but
may dust around loose items and paperwork.
2. The tops of all filing cabinets, other cabinets, and shelves will be dusted and cleaned at least once each week
or more often as needed to maintain clean appearance.
3 At least once every six (6) menths or more often as necessary, the Contractor shall wipe down the sides.and

doors of filing cabinets, cabinets and credenzas with an appropriate cleaning solution to remove any film or
stains.

C. Vinyl or Cloth Covered Office Furniture:
I. All chairs and couches with vinyl surfaces will be wiped down and cleaned with an appropriate cleaning
solution at least once each month or more often as necessary.
2. All chairs and couches covered with fabric will be vacuumed thoroughly at least once each month or more
often as necessary.
3. All chair pedestal surfaces will be dusted and/or wiped down at least once each month or more often as
necessary. .
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Windows, Glass Doors, and Mirrors:

1. All glass doors and interior of all windows shall be spot checked for smudges and marks at least once each
week and shall be fully cleaned at least once every other week,

2. All glass partitions will be spot checked for smudges and marks at least once each week and shall be fully
cleaned at least once each month or more often as necessary.

3. The exterior of all windows shall be washed at Jeast once every six (6) months, or more often as necessary
. inside and out (this includes only those windows that can be reached with a step ladder).

4. All glass eniry doors will be cleaned of all smudges and marks each visit.

Restroom Facilities:

1. Restrooms will be thoroughly cleaned each visit. All toilets and toilet seats will be cleaned and disinfected,
including the outside of the toilet, and behind the toilet each visit. Sinks (including behind faucets), counter
tops, and mirrors will be cleaned with appropriate cleanser each visit. Floors will be mopped and/or scrubbed
with a scrub brush with disinfectant each visit. Showers will’ be cleaned with appropriate cleanser a
minimum of once per week.

2. Tile walls will be cleaned with an appropriate cleaner at least once every six (6) months or more often as
necessary.

3. All paper products and soap dispensers will be replenished as rieeded so as to be kept full at all times.

Miscellanecus Maintenance:
1. All waste baskets will be emptied each visit and plastic trash can liners will be replaced when necessary.

2. Front and side entrances and walkways will be cleaned, and throw rugs and carpet runners (inside and
outside) at entrance doors will be vacuumed each visit.

3. All drinking fountains will be cleaned with disinfectant each visit.
Walls and doors will be spot cleaned of smudge marks and finger prints as needed.

Malfunctioning Equipment;

Any equipment (i.e. toilets, faucets, drains, etc.) found not to be operating properly or leaking will be reported to
the Point of Contact and will be repaired by the County.

Break Room Areas:
1. * Sinks, including behind faucets, in galleys and kitchen areas shall be cleaned with disinfectant each visit,
2. Countertops, cabinets (exterior only), and refrigerators (exterior only) shall be cleaned thoroughly with

*disinfectant each visit. If dirty dishes are left in sink, remove’them, clean sink, and leave dishes in trash bag

on counter.
/

Supplies:
1. The Contractor will be required to provide labor and all cleaning supplies, including cleaning products. The
County will be required to provide toilet paper, hand soap, and paper towels.

2. The Contractor shall supply vacuum cleaners, buffers/scrubbers, and any other machinery necessary to fulfill
. the terms of the contract. The Contractor shall also supply stripper, floor wax, and pads for buffers/scrubbers.

3. The Contractor shall notify the Point of Contact of the quantity of each item required and when the stock
needs to be replenished, allowing three (3) days advance notice. at minimum. Do not walt until stock has
been fully depleted. '

The Point of Contact for the SJC Public Works Administration Building:

Liz Ingraham
Phone: 904-209-0266

E-mail: gingraham{@sjcfl.us
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BID NO: 18-56
SCOPE OF WORK
SJC FLEET MAINTENANCE BUILDING

Location: 2760 Industry Center Road, St. Augustine, FL 32084 (Fleet Maintenance Building approx. 4,416 sf)

. The St. Johns County Fleet Maintenance Building offices, reception areas, restrooms, break rooms, hallways, conference

rooms and éntranceways shall be cleaned between 5:00 p.m. and 7:00 a.m., five (5) times per week (Monday through
Friday, excluding County recognized holidays unless otherwise specified).

It shall be the responsibility of the Contractor to clean the interior of the building to a satisfactory level of cleanliness and
appearance, providing all labor, materials, and commercial grade cleaning equipment necessary to perform the services
described herein.

The following are mirimum general specifications for maintaining the cleanliness and appearance of the SJC Fleet
Maintenance Building. NOTE: These are minimum specifications. The Contractor may be required, at his/her own
expense, to provide service more frequently than specified below in order to maintain a clean and satisfactory appearance
as determined by the SJC Fleet Maintenance Staff. Failure on the part of the Contractor to perform the required
services as specified may result in termination of the Contract.

A. Floors:

1. All carpeted areas, including in offices, under desks and chairs, in hallways, in conference rooms under tables
and chairs, and in reception areas shall be thoroughly vacuumed to maintain a clean appearance each visit. A
monthly inspection shall be made of all carpeted areas to locate and remove noticeable spots and stains.
Recommendation by the cleaning service will be made when additional, professional carpet cleaning service
is considered necessary.

2. All hard-surface and tiled areas shall be swept/dust mopped, and damp mopped/buffed each visit. Concrete
entrance ways must be swept or blown off each visit.

3. Tile floors shall be power scrubbed once per quarter.

4. Tile floors.shall be stripped and re-waxed at least once each year or more often as needed to maintain a clean
appearance. Top scrubbing and/or additional wax applications may be required between stripping and waxing
to maintain the floors. This shall be determined by the County staff.

B. Cleanmg of Office Furniture:

1. The tops of all counters, tables, desks and credenzas, including those with office equipment on top, and those
in the conference room and break room, shall be dusted and polished at least once each week. If any desk,
table, credenza or cabinet is covered with papers or files, the Contractor is not required to move and clean, but
may dust around loose items and paperwork.

2. The tops of all filing cabinets, other cabinets, and shelves will be dusted and cleaned at least once each week
or more often as needed to maintain clean appearance.

3. At least once every six (6) months or more often as necessary, the Contractor shall wipe down the sides and

doors of filing cabinets, cabinets and credenzas with an appropriate cleaning solution to remove any film or
stains.

C. Vinyl or Cloth Covered Office Furniture:, .
1. All chairs and couches with vinyl surfaces will be wiped down and cleaned with an approprlate cleaning
solution at least once each month or more often as necessary.
2. All chairs and couches covered with fabric will be vacuumed thoroughly at least once each month or more
often as necessary.

3. All chair pedestal surfaces will be dusted and/or wiped down at least once each month or more often as
necessary.
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D.

Windows, Glass Doors, and Mirrors:

1. All glass doors and interior of all windows shall be spot checked for smudges and marks at least once
each week and shall be fully cleaned at least once every other week.

2. All glass partitions will be spot checked for smudges and marks at least once each week and shall be
fully cleaned at least once each month or more often as necessary.

3. ' The exterior of all windows shall be washed at least once every six (6) months, or more often as
necessary inside and out (this includes only those windows that can be reached with a step ladder). ‘

4. All glass entry doors will be cleaned of all smudges and marks each visit.

Restroom Facilities:

1. Restrooms will be thoroughly cleaned and each visit. All toilets and toilet seats will be cleaned and
disinfected, including the outside of the toilet, and behind the toilet each visit. Sinks (including behind
faucets), counter tops, and mirrors will be cleaned with appropriate cleanser each visit. Floors will be mopped
and/or scrubbed with a scrub brush with disinfectant each visit. Showers will be cleaned with appropriate
cleanser at a minimum of once per week.

- 2. Tile walls will be cleaned with an appropriate cleaner at least once every six (6) months or more often as .

necessary.
3. All paper products and soap dispensers will be replenished as needed so as to be kept full at all times.

Miscellaneous Maintenanece:
1. All waste baskets will be emptied each visit and plastic trash can liners will be replaced when necessary.

2. Front and side enfrances and walkways will be cleaned, and throw rugs and carpet runners (inside and
outside) at entrance doors will be vacuumed each visit.

3. All drinking fountains will be cleaned with disinfectant each visit.
4. Walls and doors will be spot cleaned of smudge marks and finger prints as needed.

Malfunctioning Equipment:

Any equipment (i.e. toilets, faucets, drains, etc.) found not to be operating properly or leaking will be reported to
the Point of Contact and will be repaired by the County.

Break Room Areas:
1. Sinks, including behind faucets, in galleys and kitchen areas shall be cleaned with disinfectant each visit.

2. Countertops, cabinets (exterior only), and refrigerators (exterior only) shall be cleaned thoroughly with
disinfectant each visit.>If dirty dishes are left in sink, remove them, clean sink, and léave dishes in trash bag
on counter.

Supplies:
1. The Conftractor will be required to provide labor and all cleaning supplies, including cleaning products. The-
County will be required to provide toilet paper, hand soap, and paper towels.

2. The Contractor shall supply vacuum cleaners, buffers/scrubbers, and any other machinery necessary to fulfill
the terms of the contract. The Contractor shall also supply stripper, floor wax, and pads for buffers/scrubbers.

3. The Contractor shall notify the Point of Contact of the quantity of each item required and when the stock

needs to be replenishied, allowing three (3) days advance notice, at minimum. Do rot wait until stock has
been fully depleted.

The Point of Contact for the STC Fleet Maintenance Building:

Jean Perseo
Phone: 904-209-0285

E-mail: jpersec@sjcfl.us |
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BID NO: 18-56 . |
SCOPE OF WORK
SJC ROAD & BRIDGE BUILDING

Locations: 2740 Industry Center Road, St. Augustine, FL. 32084 (Road & Bridge Building 5,364 sf)

The St. Johns County Road and Bridge Building offices, reception areas, restrooms, break rooms, hallways, conference
rooms and entrances will be cleaned between 5:00 p.m. and 7:00 a.m., five (5) times per weék (Monday through
Friday, excluding County recognized holidays unless otherwise specified).

It shall be the responsibility of the Contractor to clean the interior of the building to a satisfactory level of cleanliness and
appearance, providing all labor, materials, and commercial grade cleaning equipment necessary to perform the services
described herein.

The following are minimum general specifications for maintaining the cleanliness and appearance of the SIC Road &
Bridge Building. NOTE: These are mininum specifications. The Contractor may be required, at his/her own expense, to
provide services more frequently than specified below in order to maintain a clean and satisfactory appearance as
determined by SJC Road & Bridge Department Staff. Failure on the part of the Contractor fo perform the required
services as specified may result in termination of the Contract.

A. Floors: .
1. All carpeted areas, including in offices, under desks and chairs, in hallways, in conference rooms under tables
and chairs, and in reception areas shall be thoroughly vacuumed to maintain a clean appearance each visit. A
monthly inspection shall be made of all carpeted arcas to locate and remove noticeable spots and stains.
Recommendation by the cleaning service will be made when additional, professional carpet cleaning service
is considered necessary.

2. All hard-surface and tiled areas shall be swept/dust mopped, and damp mopped/buffed each visit. Concrete
entrance ways must be swept or blown off each visit.

3. Tile floors shall be power scrubbed once per quarter.

4, Tile floors shall be stripped and re-waxed at least once each year or more often as needed to maintain a clean
appearance. Top scrubbing and/or additional wax applications may be required between stripping and waxing
to maintain the floors. This shall be determined by the County staff.

B. Cleaning of Office Furniture:

1. The tops of all counters, tables, desks and credenzas, including those with office equipment on top, and those
in the conference room and break room, shall be dusted and polished at least once each week. If any desk,
table, credenza or cabinet is covered with papers or files, the Contractor is not required to move and clean, but
may dust around loose items and paperwork.

2. The tops of all filing cabinets, other cabinets, and shelves will be dusted and cleaned at least once each week
or more often as needed to maintain clean appearance.

3. At least once every six (6) months or more often as necessary, the Contractor shall wipe down the sides and
doors of filing cabinets, cabinets and credenzas with an appropriate cleaning solution to remove any film or
stains.

C. Vinyl or Cloth Covered Office Furniture:

1. All chairs and couches with vinyl surfaces will be wiped down and cleaned with an appropriate cleaning
solution at least once each month or more often as necessary.

2. All chairs and couches covered with fabric will be vacuurned thoroughly at least once each month or more
often as necessary.

3. All chair pedestal surfaces will be dusted and/or wiped down at least once each month or more often as
necessary.
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D. Windows, Glass Doors, and Mirrors:

1. All glass doors and interior of all windows shall be spot checked for smudges and marks at least once each
week and shall be fully cleaned at least once every other week.

2. All glass partitions will be spot “checked for smudges and marks at Jeast once each week:and shall be fully
cleaned at least once each month or more often as necessary.

3. The exterior of all windows shall be washed at least once every six (6) months, or more often as necessary °
inside and out (this includes only those windows that can be reached with a step ladder).

4. All glass entry doors will be cleaned of all smudges and marks each visit.

E. Restroom Facilities:

1. Restrooms will be thoroughly cleaned and each visit. All toilets and toilet seats will be cleaned and
disinfected, including the outside of the toilet, and behind the toilet ‘each visit. Sinks (including behind.
faucets), counter tops, and mirrors will be cleaned with appropriate cleanser each visit, Floors will be mopped
and/or scrubbed with a scrub brush with disinfectant each visit. Showers will be cleaned with appropriate
cleanser at a minimum of once per week.

2. Tile walls will be cleaned with an appropriate cleaner at least once every six (6) months or more often as '
necessary.

3. All paper products and soap dispensers will be replenished as needed so as to be kept full at all times.

E. Miscellaneous Maintenance:
1. All waste baskets will be emptied each visit and plastic trash can liners will be replaced when necessary.

2. Front and side entrances and walkways will be cleaned, and throw rugs and carpet runners (inside and
outside) at entrance doors will be vacuumed each visit.

3. All drinking fountains will be cleaned with disinfectant each visit.
4. Walls and doors will be spot cleaned of smudge marks and finger prints as needed.

G. Malfunctioning Equipment:

Any equipment (i.e. toilets, faucets, drains, etc.) found not to be operating properly or leaking will be reported to
the Point of Contact and will be repaired by the County,

H, Break Room Areas:
1. Sinks, including behind faucets, in gaileys and kitchen areas shall be cleaned with disinfectant each visit.

2. Countertops, cabinets {(exterior only), and refrigerators (exterior only) shall be cleaned thoroughly with
disinfectant each visit. If dirty dishes are left in sink, remove them, clean sink, and leave dishes in trash bag -
. on counter.

L Supplies:

1. The Contractor will be required to provide labor and all cleaning supplies, including cleaning products. The
County will be required to provide toilet paper, hand soap, and paper towels.

2. The Contractor shall supply vacuum cleaners, buffers/scrubbers, and any other machinery necessary to fulfill
the terms of the contract. The Contractor shall also supply stripper, floor wax, and pads for buffers/scrubbers.

3. The Contractor shall notify the Point of Contact of the quantity of each item required and when the stock

needs to be replenished, allowing three (3) days advance notice. at minimum. Do not wait until stock has
been fully depleted.

The Point of Contact for the SIC Road & Bridge Building:

Jennifer Kinlaw
Phone: 904-209-0266
E-mail: jkinlaw(@sjcfl.us
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Bid No: 18-56; Janitorial Services for Public Works Administration, Fleet Maintenance, and Road & B::idge

SEALED BID MAILING LABEL

Cut along the outer border and affix this label
to your sealed bid envelope to identify it as a

""Sealed Bid"
i
SEALED BID « DO NOT OPEN
SEALED BID
NO.: Bid No: 18-56
Janitorial Services for Public Works
Administration, Fleet Maintenance,
BID TITLE: and Road & Bridge
DUE, Wednesday, April 18, 2018 by
DATE/TIME: 2:00 p.m.
SUBMITTED
BY:
Company Name
Company Address .
Company Address

DELIVER TO: St. Johns County Purchasing Dept.
Attn: David Klages
500 San Sebastian View
St. Augustine, FL 32084

END OF BID DOCUMENT
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