RESOLUTION NO. 2018 -ﬁ;

A RESOLUTION BY THE BOARD OF COUNTY COMMISSIONERS OF ST. JOHNS COUNTY,
FLORIDA, AUTHORIZING THE COUNTY ADMINISTRATOR, OR DESIGNEE, TO AWARD
RFP NO. 18-24 AND TQ EXECUTE AN AGREEMENT FOR MISDEMEANOR PROBATION
SUPERVISION SERVICES. '

RECITALS

WHEREAS, the County desires to enter into contracts with Probation Plus, Inc. to provide Misdemeanor
Probation Supervision Services as needed in accordance with RFP No. 18-24; and

WHEREAS, the scope of the services will be to provide any and all labor, materials, equipment,
transportation, and supervision necessary for misdemeanor probation supervision services in accordance with
RFP No. 18-24; and -

WHEREAS, through the ‘County’s” formal RFP process, Probation Plus, Inc. was selected as the
qualified respondent to enter into contract with the County to perform the work referenced above; and

WHEREAS, the County has reviewed the terms, provisions, conditions and requirements of the
proposed contract (attached hereto, an incorporated herein) and finds that entering into contract to complete
the work services serves a public purpose.

WHEREAS, the contract will be finalized after negotiations but will be in substantial conformance with
the attached draft contract.

NOW, THEREFORE BE IT RESOLVED BY THE BOARD OF COUNTY COMMISSIONERS
OF ST. JOHNS COUNTY, FLORIDA, as follows:

Section 1. The above Recitalg are incorporated by reference into the body of this Resolution and such
Recitals are adopted as finds of fact. '

Section 2. The County Administrator, or designee, is hereby authorized to award RFP 18-24 to Prabation
Plus, Inc. and to conduct negotiations to provide the services set forth therein.

Section 3. Upon successful negotiations, the-County Administrator, or designee, is further authorized to
execute agreements in substantially the same form and format as the attached draft on behalf of the County
to provide the scope of services as specifically provided in RFP 18-24.

Section 4. To the extent that there are typographical and/or administrative errors that do not change the
tone, tenor, or concept of this Resolution, then this Resolution may be revised without subsequent approval
‘by the Board of County Commissioners.

PASSED AND ADOPTED by the Board of County Commissioners of St. Johns County, Florida, this
_U dayof Februai p%f ,2018.

BOARD OF COUNTY COMMISSIONERS OF
ST. JOHUNS COUNTY, FLORIDA :

By:

Henry Dean, Chair

ATTEST: Hunter,S. Conrad, Clerk ’ . -
By_Yau )Z,L&tmm  RENDITION DATE &/7//. 8 oo

Deputy Clerk




CONTRACT AGREEMENT
RFP NO: 18-24; Misdemeanor Probation Supervision Services
Master Contract #: 18-MCC-PRO-08985

This Contract Agreement, (“Agreement”) is made as of this day of , 2018
- (“Effective Date™), by and between St. Johns County, FI, (“County™), a political subdivision of the State of Florida,
whose principal offices are located at 500 San Sebastian View, St. Augustine, FL. 32084, and Probation Plus, Inc.
(“Consultant™), authorized to do business in the State of Florida, with offices located at 665 State Road 207, Suite 107, St.
Augustine, FL 32084; Phone: (904) 824-8383; Fax: (904) 824-8336; and Email;jackmerwin@comcast.net.

In consideration of the mutual promises contained herein, the County and the Consultant agree as follows:

ARTICLE 1 - DURATION AND EXTENSION

This Agreement shall become effective upon signature by both parties, of the Effective Date, as provided above and shall
be in effect for an initial contract term of three (3) calendar years, and may be renewed for up to three (3) one-year
renewal periods. While this Agreement may be renewed and/or extended as stated in this Article, it is expressly noted that
the County is under no obligation to renew or extend this Agreement. It is further expressly understood that the option of
renewal or extension is exercisable only by the County, and only upon the County’s determination that the Consultant
satisfactorily performed the Services noted in the Contract Documents.

ARTICLE 2 - ENUMERATION OF CONTRACT DOCUMENTS

" The term “Contract Documents” shall include all RFP Documents and any addenda/exhibits thereto; all Specifications;
this Agreement, any duly. executed amendments, addenda, and/or exhibits hereto; and any and all Change Orders.

ARTICLE 3 - SERVICES

The Consultant’s responsibility under this Agreement is to provide any and all labor, materials, equipment, transportation,
and supervision necessary to perform misdemeanor probation supervision services, as specified in the Scope of Work,
submitted by the Consultant, approved by the County in accordance with RFP No: 18-24 and as otherwise provided in the
Contract Documents..

Services provided bjr the Consultant shall be under the general direction of St. Johns County Court Administrator or other
authorized County designee, who shall act as the County’s representative throughout the duration of this Agreement..

ARTICLE 4 - SCHEDULE _

The Consultant shall perform the required Services according to the schedule submitted and approved by the County. No
changes to said schedule shall be made without prior written authorization from the County’s representative.

ARTICLE 5 - COMPENSATION/BILLING/INVOICES

Compensation is limited to that provided by clients via cost of superv151on fees. The cost for ﬂ’llS service is paid entirely
by the probationer. The County does not pay any funds for these services.

ARTICLE 6 — TRUTH-IN-NEGOTIATION CERTIFICATE

The signing of this Agreement by the Consultant shall act as the execution of a truth-in-negotiation certlﬁcate certifying
that wage rates and other factual unit costs supporting the compensation are accurate, complete, and current as of the date’
of this Agreement.
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The original contract price and any additions thereto shall be adjusted to exclude any significant sums by which the
County determines the contract price was increased due to inaccurate, incomplete, or noncurrent wage rates and other
factual unit costs. All such contract adjustments shall be made within one (1) year following the end of the Agreement.



- ARTICLE 7 - ARREARS

The Consultant shall not pledge the County’s credit or make it a guarantor of payment or surety for any contract, debt,
obligation, judgement, lien, or any form of indebtedness. The Consultant further warrants and represents that it has no
obligation or indebtedness that would impair its ability to fulfill the terms of this Agreement,

ARTICLE 8 - TERMINATION

A. This Agreement may be terminated by the County without cause upon at least thirty (30) calendar days advance
written notice to the Consultant of such termination without cause.

B. This Agreement may be terminated by the County with cause upon at least seven (7) calendar days advance written
notice of such termination with cause. Such written notice shall indicate the exact cause for termination.

ARTICLE 9 - NOTICE OF DEFAULT/RIGHT TO CURE

A. Should the County fail to perform (default) under the terms of this Agreement, then the Consultant shall provide
written notice to the County, which such notice shall include a timeframe of no fewer than fifteen (15) business days
in which to cure the default. Failure to cure the default within the timeframe provided in the notice of default (or any
such amount of time as mutually agreed to by the partles in writing), shall constitute cause for termination of this .
Agreement.

B. Should the Consultant fail to perform (default) under the terms of this Agreement, then the Couﬁty shall provide

written notice to the Consultant, which such notice shall include a timeframe of no fewer than seven (7) calendar days

- in which to cure the default. Failure to cure the defauit within the timeframe provided in the notice of default (or any

such amount of time as mutually agreed to by the pames in writing), shall constitute cause for termination of this
Agreement.

C. Consistent with other provisions in this Agreement, Consultant shall be paid for services authorized and satisfactorily
performed under this Contract up to the effective date of termination.

D. Upon receipt of a notice of termination, except as otherwise directed by the County in writing, the Consultant shall:

1. -Stop work on the date to the extent specified.

2. Terminate and settle all orders and subcontracts relating to the performance of the terminated work.

3. Transfer all work in process, completed work, and other material related to the terminated work to the County.
4. Continue and complete all parts of the work that have not been terminated.

ARTICLE 10 - PERSONNEL

The Consultant represents that it has, or shall secure at its own expense, all necessary personnel required to perform the
Work as provided in the Contract Documents. It is expressly understood that such personnel shall not be employees of, or
have any contractual relationship with the County.

All Work required hereunder shall be performed by the Consultant, or under its supervision. All personnel engaged in
performing the Work shall be fully qualified and, if required, authorized or permitted under federal, state and local law to
perform such Work.

Any changes or substitutions in the Consultant's key personnel must be made known to the County's representatlve and
written approval granted by the County before said change or substitution can become effective.

The Consultant warrants that all Work shall be performed by skilled and competent personnel to the highest professional

standards in the field. The Consultant is responsiblé for the professional quality, technical accuracy, and timely

completion of all work performed hereunder, and shall correct or revise any errors or deficiencies in the Work, without

additional compensation.

ARTICLE 11 - SUBCONTRACTING ‘ |

The County reserves the right to approve the use of any subconfractor, or to reject the selection of a particular

subcontractor, and to inspect all facilities of any subcontractors in order to make a determination as to the capability of the

subcontractor to perform the Work described in the Contract Documents. The Consultant is encouraged to seek minority
. : 2



and women business-enterprises for participation in subcontracting opportunities.

If a subcontractor fails to satisfactorily perform in accordance with the Contract Documents, and it is necessary to replace
the subcontractor to complete the Work in a timely fashion, the Consultant shall promptly do so, subject to approval by
the County.

The County reserves the right to disqualify any subcontractor, vendor, or material supplier based upon prior unsatisfactory
performance. .

ARTICLE 12 - FEDERAL AND STATE TAX

In accordance with Local, State, and Federal law, the County is exempt from the payment of Sales and Use Taxes. The
County shall provide a tax exemption certificate to the Consultant upon request. The Consultant shall not be exempt from
the payment of all applicable taxes in its performance under this Agreement. It is expressly understood by the County and
by the Consultant that the Consultant shall not be authorized to use the County's Tax Exemption status in any manner.

The Consultant shall be solely responsible for the payment and accounting of any and all applicable taxes and/or
withholdings including but not limited to Social Security payroll taxes (FICA), associated with or stemming from
Consultant’s performance under this Agreement

ARTICLE 13 - AVAILABILITY OF FUNDS

The County’s obligations under this Agreement are contingent upon the lawful appropriation of sufficient finds, for that
purpose, by the St. Johns County Board of County Commissioners. Pursuant to the requirements of Section 129.07,
Florida Statutes, payment made under this Agreement shall not exceed the amount appropriate in the County’s budget for
such purpose in that fiscal year. Nothing in this Agreement shall create any obligation on the part of the Board of County
Commissioners to appropriate such funds for the payment of services provided under this Agreement during any given
County fiscal year. Moreover, it is expressly noted that the Consultant cannot demand that the County provide any such
funds in any given County Fiscal Year.

ARTICLE 14 - INSURANCE

The Consultant shall not commence work under this Agreement until he/she has obtained all insurance required under this
section and such insurance has been approved by the County. All insurance policies shall be issued by companies
authorized to do business under the laws of the State of Florida. The Consultant shall furnish proof of Insurance to the
County prior to the commencement of operations. The Certificate(s) shall clearly indicate the Consultant has obtained
insurance of the type, amount, and classification as required by contract and that no material change or cancellation of the
insurance shall be effective without thirty (30) days prior written notice to the County. Certificates shall specifically
include the County as Additional Insured for all lines of coverage except Workers’ Compensation and Professional
Liability. A copy of the endorsement must accompany the certificate. Compliance with the foregoing requirements shall
not relieve the Consultant of its liability and obligations under this Agreement. -

Certificate Holder Address: St. Johns County, a political subdivision of the State of Florida
500 San Sebastian View
St. Augustine, FL. 32084

The Consultant shall maintain during the life of this Agreement, Comprehensive General Liability Insurance with
minimum limits of $1,000,000 per occurrence, $2,000,000 aggregate to protect the Consultant from claims for damages
- for bodily injury, mcludmg wrongful death, as well as from claims of -property damages which may arise from any
operations under this Agreement, whether such operations be by the Consultant or by anyone dlrectly employed by or
contracting with the Consultant.

The Consultant shall maintain during the life of this Agreement, Professional Liability or Errors and Omissions Insurance
with minimum limits of $1,000,000. '

The Consultant shall maintain during the life of this Agreement, Comprehensive Automobile Liability Insurance with
minimum limits of $300,000 combined single limit for bodily injury and property damage liability to protect the
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Consultant from claims for damages for bodily injury, including the ownersﬁip, use, or maintenance of owned and non-
owned automobiles, including rented/hired automobiles whether such operations be by the Consultant or by anyone
directly or indirectly employed by a Consultant. !
The Consultant shall maintain during the life of this Agreement, adequate Workers® Compensation Insurance in at least
such amounts as are required by the law for all of its employees (if three or more) per Florida Statute 440.02.

In the event of unusual circumstances, the County Administrator, or his designee, may adjust these insurance
- requirements. '

ARTICLE 15 - INDEMNIFICATION

The Consultant shall indemnify and hold harmless the County and its officers and employees from claims, liabilities,
damages, losses, and costs, including court costs, expert witness and reasonable professional consultation services, and
reasonable attorneys® fees, arising out of and to the extent of the. Consultant’s errors, omissions, or negligence. The
Consultant shall not be liable to, nor be required to indemnify the County for, any portions of damages arising out of any
error, omission, or negligence of the County or its officers and employees.

ARTICLE 16 — SUCCESSORS AND ASSIGNS

The County and the Consultant.each binds itself and its partners, successors, executors, administrators and assigns to the
other party of this Agreement and to the partners, successors, executors, administrators and assigns of such other party, in
respect to all covenants of this Agreement. Except as above, neither the County nor the Consultant shall assign, sublet,
convey or transfer its interest in this Agreement without the written consent of the other. Nothing herein shall be
construed as creating any personal liability on the part-of any officer or agent of the County, which may be a party hereto,
nor shall it be construed as giving any rights or benefits-hereunder to anyone other than the County and the Consultant.

ARTICLE 17 — NO THIRD PARTY BENEFICIARIES

It is expressly understood by the County, and the Consultant, and this Agreement explicitly states that no third party
beneficiary status or interest is conferred to, or inferred to, any other person or entity.

ARTCILE 18 - REMEDIES

No remedy herein conferred upon any party is intended to be exclusive, or any other remedy, and each and every such
remedy shall be cumulative and shall be in addition to every other remedy given hereunder or nor or hereafter existing at
law or in equity or by statute or otherwise. No smgle or partial exercise by any party or any r1ght power or remedy
hereunder shall préclude any other or further exercise thereof.

In any action brought by either party for the enforcement of the obhgatlons of the other party, the prevailing party shall be
entitled to-recover reasonable attorney's fees.

ARTICLE 19 - CONFLICT OF INTEREST

The Consultant represents that it presently has no interest and shall acquire no interest, either directly or indirectly, which
would conflict in any manner with the performance of services required hereunder. The Consultant further represents that
no person having any interest shall be employed for said performance.

The Consultant shall promptly notify the County, in writing, by certified mail, of all potential conflicts of interest for any
prospective business association, interest or other circumstance, which may influence or appear 'to influence the
Consultant’s- judgment or quality of services being provided hereunder. Such written notification shall identify the
prospective business association, interest or circumstance, the nature of work that the Consultant may undertake and
- request an opinion of the County, whether such association, interest, or circumstance constitutes a conflict of interest if
entered into by the Consultant. '

The County agrees to notlfy the Consultant of its opinion by certified mail within thirty (30) days of recelpt of notification
by the Consultant. If, in the opinion of the County, the prospective business association, interest or circumstance would
- not constitute a conflict of interest by the Consultant, the County shall so state in the notification and the Consultant shall,
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at his/her optmn enter into said association, interest or circumstance and it shall be deemed not in conflict of interest with
respect to services provided to the County by the Consultant under the terms of this Agreement. ;

ARTICLE 20 —- EXCUSABLE DELAYS

The Consultant shall not be considered in default by reason of any delay in performance if such delay arises out of causes
reasonably beyond the Consultant’s control and without its fault or negligence. Such cases may include, but are not
limited to: acts of God; the County's ommissive and commissive failures; natural or public health emergencies; freight
embargoes; and severe weather conditions.

If delay is caused by the failure of the Consultant's subcontractor(s) to perform or make progress, and if such delay arises
out of causes reasonably beyond the control of the Consultant and its subcontractor(s) and is without the fault or
negligence of either of them, the Consultant shall not be deemed to be in default.

Upon the Consultant’s request, the County-shall consider the facts and extent of any delay in performing the work and, if
the Consultant's failure to perform was without its fault or negligence, the Contract Schedule and/or any other affected
provision of this Agreement shall be revised accordingly; subject to the County's right to change, terminate, or stop any or
all of the Work at any time. ~

ARTICLE 21 - DISCLOSURE AND OWNERSHIP OF DOCUMENTS

The Consultant shall deliver to the County for approval and acceptance, and before being eligible for final payment of any
amounts due, all documents and materials prepared by and for the County under this Agreement.

All written and oral information not in the public domain, or not previously known, and all information and data obtained,
developed, or supplied by the County, or at its expense, shall be kept confidential by the Consultant and shall not be
disclosed to any other party; directly or indirectly, without the County's prior written consent, unless required by a lawful
order. All drawings, maps, sketches, and other data developed, or purchased under this Agreement, or at the County's
expense, shall be and remains the County’s property and may be reproduced and reused at the discretion of the County.

The County and the Consultant shall comply with the provisions of Chapter 119, Florida Statutes (Public Records Law).

All covenants, agreements, representations and warranties made herein, or otherwise made in writing by any party
pursuant hereto, 1nclud1ng but not limited to, any representations made herein relating to disclosure or ownership of
documents, shall survive the execution and delivery of this Agreement and the consummation of the transactions
contemplated hereby.

ARTICLE 22 — INDEPENDENT CONSULTANT RELATIONSHIP

The Consultant is, and shall be, in the performance- of all work services and activities under this Agreement, an
independent consultant, and not an employee, agent, or servant of the Countj All persons engaged in any of the work or
services performed pursuant to this Agreement shall at all times and in all places be subject to the Consultant's sole
direction, supetvision, and control.

The Consultant shall exercise control over the means and manner in which it and its employees perform the work, and in
all respects the Consultant’s relationship and the relationship of its. employees to the County shall be that of an
independent consultant and not as employees or agenis of the County. The Consultant does not have the power or
authority to bind the County in any promise, agreement or representation other than specifically provided for in this
Agreement,

ARTICLE 23 — CONTINGENT FEES !

|
Pursuant to Section 287.055(6), Florida Statutes, the Consultant warrants that it has not employed, or retained any
company or person, other than a bona fide employee working solely for the Consultant to solicit or secure this Agreement
and that it has not paid or agreed to pay any person, company, corporation, individual, or firm, other than a bona-fide
employee working solely for the Consultant, any fee, commission, percentage, gift, or any other consideration contingent
upon or resulting from the award or making of this Agreement.

Violation of this section shall be grounds for termination of this Agreement. If this Agreement is terminated for violation .
of this section, the County may deduct from the contract price, or otherwise recover, the full amount of such fee,
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commission, percentage, gift, or other consideration. ' '

ARTICLE 24 — ACCESS AND AUDITS

The Consultant shall maintain adequate records to justify all charges, expenses, and costs incurred in performing the work
for at least three (3) years after completion of this Agreement. The County shall have access to such books, records, and-
documents as required in this section for the purpose of inspection or audit during normal business houts, at the County's
cost, upon five (5) days written notice.

ARTICLE 25 - NONDISCRIMINATION

The Consultant warrants and represents that all of its employees are treated equally during.employment without regard to
race, color, religion, physical handicap, sex, age or national origin.

ARTICLE 26 - ENTIRETY OF CONTRACTUAL AGREEMENT

The County and the Consultant agree that this Agreement, signed by both parties sets forth the entire agreement between
the parties, and that there are no promises or understandings other than those stated herein, or are incorporated by
reference into this Agreement. None of the provisions, terms, conditions, requirements, or responsibilities noted in this
Agreement may be amended, revised, deleted, altered, or otherwise changed, modified, or superseded, except by written
instrument, duly executed by authorized representatives of both the County, and the Consultant.

ARTICLE 27 - ENFORCEMENT COSTS

If any legal action or other proceeding is brought for the enforcement of this Agreement, or because of an alleged dispute,
breach, default or misrepresentation in connection with any provisions of this Agreement, the successful or prevailing
party or parties shall be entitled to recover reasonable attorney's fees, court costs and all reasonable expenses even if not
taxable as court costs (including, without limitation, all such reasonable fees, costs and expenses incident to appeals),
incurred in that action or proceedings, in addition to any other relief to which such party or parties may be entitled.

ARTICLE 28 - COMPLIANCElWITH APPLICABLE LAWS

Both the County and the Consultant shall comply with any and all applicable laws, rules, reguIat10ns orders, and policies
of the County, State, and Federal Governments.

ARTICLE 29 - AUTHORITY TO PRACTICE

The Consultant hereby represents and warrants that it has and shall continue to maintain all licenses and approvals.
reqmred to conduct its business, and that it shall at all times, conduct its business activities in a reputable manner.

ARTICLE 30— SEVERABILITY

If any term or provision of this Agreement, .or the application thereof to any petson or circumstances shall, to any extent,
be held invalid or unenforceable, the remainder of this Agreement, or the application of such items or provision, to
persons or circumstances other than those as to which it is held invalid or unenforceable, shall not be affected and every
other term and provision of this Agreement shall be deemed valid and enforceable to the extent permitted by law.

ARTICLE 31 - AMENDMENTS AND MODIFICATIONS
No amendments or modifications of this Agreement shall be valid unless in writing and signed by each of the parties.

The County reserves the right to make changes in the work, including alterations, reductions therein or addltxons thereto.
Upon receipt by the Consultant of the County’s notification of a contemplated change, the Consultant shall: (1) if
requested by the County, provide an estimate for the increase or decrease in cost due to the contemplated change; (2)
notify the County of any estimated change in the completion date; and (3) advise the County in writing if the
contemplated change shall effect the Consultant's ability to meet the completion dates or schedules of this Agreement. If
the County instructs in writing, the Consultant shall suspend work on that-portion of the project, pending the County's
decision to proceed with the change. If the County elects to make the change, the County shall issue a Change Order for
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“changes, or a contract change order, if the original contract is be changed or amended the Consultant shall riot commence
work on any such change until such written change order has been issued and signed by each of the partles

ARTICLE 32 - FLORIDA LAW & YENUE

This Agreement shall be governed by the laws of the State of Florida. Any and all legal action necessary to enforce this
Agreenient shall be held in St. Johns County, Florida.

ARTICLE 33 - ARBITRATION

The County shall not be obligated to arbitrate or permit any arbitration binding on the County under any of the Contract
Documents or in connection with the project in any manner whatsoever.
ARTICLE 34 - NOTICES '
All notices required in this Agreement shall be sent by certified mail, return receipt requested, and if sent to the County
shall be mailéd to: :

St. Johns County Purchasing Department

Attn: Jaime Locklear, MPA, CPPB, FCCM, Assistant Purchasing Manager

500 San Sebastian View

St. Augustine, FL. 32084

and if seht to the Consultant shall be mailed to:

Probation Plus, Inc.

Attn: Mr. Jack Merwin, Ph.D.
. 665 State Road 207, Suite 107

St. Augustine, FL. 32084

ARTICLE 35 - HEADINGS

The heading preceding the articles and sections herein are solely for convenience of reference and shall not constitute a
part of this Agreement, or affect its meaning, construction or effect. *

ARTICLE 36 -PUBLIC RECORDS

A. -The cost of reproduction, access to, disclosure, non-disclosure, or exemption of records, data, documents, and/or
- materials, associated with this Agreement shall be subject to the applicable provisions of the Florida Public Records
Law (Chapter 119, Florida Statutes), and other applicable State and Federal provisions. Access to such public
records, may not be blocked, thwarted, and/or hindered by placmg the public records in the possess:on of a third
party, or an unaffiliated party.

B. In accordance with Florida law, to the extent that Contrac;tor’s performance undeér this Contract constitutes an act on
behalf of the County, Contractor shall comply with all requirements of Florida’s public records law. Specifically, if
Contractor is expressly authorized, and acts on behalf of the County under this Agreement, Contractor shall:

(1) Keep and maintain public records that ordinarily and necessarily would be required by the C(:)unty in order to

perform the Services; !
: I

(2) Upon request from the County’s custodian of public récords, provide the County with a copyilof the requested
records or allow the records to be inspected or copied within a réasonable time at a cost that does not exceed the
cost as provided in Chapter 119, Florida Statutes, or as otherwise provided by law; |

(3) Ensure that public records related to this Agreement that are exempt or confidential and exe!mpt from public
records disclosure requirements are not disclosed except as authorized by applicable law for the duration of this
Agreement and following completion of this Agreement if the Contractor does not transfer the records to the
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County; and

(4) Upen completion of this Agreemént, transfer, at no cost, to the County all public r"e_corc.ls in possession of the
Contractor or keep and maintain public records required by the County to perform the Services.

If the Contractor transfers all public records to the County upon completion of this Agreement, the, Contractor shall
destroy any duplicate public records that are exempt or confidential and exempt from public records disclosure
requirements. If the Contractor keeps and maintains public records upon completion of this Agreement the Contractor
shall meet all applicable requirements for retaining public records. All records stored electronically must be provided to
the County, upon request from the County’s custodian of public records, in a format that is compatible with the County’s
information technology systems.

Failure by the Contractor to comply with the requirements of this section shall be grounds for immediate, unilateral
termination of this Agreement by the County.

IF THE CONTRACTOR HAS QUESTIONS REGARDING THE APPLICATION OF
CHAPTER 119, FLORIDA STATUTES, TO ITS DUTY TO PROVIDE PUBLIC
RECORDS RELATING TO THIS AGREEMENT, CONTACT THE CUSTODIAN OF
. PUBLIC RECORDS AT: 500 San Sebastian View, St. Augustine, FL 32084, (904) 209-

0805, publicrecords@sjcfl.us

ARTICLE 37 - USE OF COUNTY LOGO

Pursuant to, and consistent with, County Ordinance 92-2 and County Administrative Policy 101.3, the Consultant may not
manufacture use, display, or otherwise use any facsimile or reproduction of the County Seal/Logo without express written
approval St. Johns County, Florida.

ARTICLE 38 - SURVIVAL

It is explicitly noted that the following provisions of this Agreement, to the extent necessary, shall survive any suspension,
termination, cancellation, revocation, and/or non-renewal of this Agreement, and therefore shall be both applicable and
enforceable beyond any suspension, termination, cancellation, revocation, and/or non-renewal: (1) Truth-in-Negotiation;
(2) Federal and State Taxes; (3) Insurance; (4) Indemnification; (5) Access and Audits; (6) Enforcement Costs; and (7)
Access to Records.

ARTICLE 39 - AUTHORITY TO EXECUTE

* Each party represents that it has the lawful authority to enter into this Agreernent and has authonzed the execution of this
Agreement by the party’s authorized representative shown below.



|
IN WITNESS WHEREOF, authorized representatives of the COUNTY, and CONSULTANT have eXCClllted thls Contract
Agreement on the day and year below noted.

i

ST. JOHNS COUNTY, FL: CONSULTANT:
Jaime T. Locklear, MPA, CPPB. FCCM Probation Plus, Inc.
Printed Name of County Representative Company Name

Assistant Purchasing Manager
Title of County Representative " Signature of Consultant Representative '

Signature County Representative 7 Printed Name & Title

Date of Execution Date of Execution

ATTEST:
ST. JOHNS COUNTY, FL
CLERK OF COURT o

Deputy Clerk

Date of Execution

LEGALLY SUFFICIENT

Deputy County Attorney

Date of Execution



RFPF NO: 18-24; MISDEMEANOR PROBATION SUPERVISION SERVICES

EXHIBIT “A” — SC(_)PE OF SERVICES

St. Johns County is seeking a Contractor to provide misdemeanor probation services as required by contract and by
the judges of the County Court. These services will include, but may not be limited to, the following:

1,

STAFFING
The Contractor shall maintain adequate staffing levels to provide proper liaison with the sentencing Court, to
perform the initial intake of persons placed on misdemeanor probation with the Contractor, to properly supervise
persons placed on misdemeanor probation with the Contractor, and to appear at all Court hearings involving
probationers supervised by the Contractor. The Contractor shall rnamtam a minimum staffing level of one
probation officer per each two hundred (200) probationers.

PROGRAMS & SERVICES

The Contractor shall refer probationers to entities that provide services geared toward assisting probationers with
successfully completing the terms of their probation. Examples of services include evaluations, counseling,
employment, and education. Records of referrals shall be included in the case files.

The Contractor shall cooperate with all treatment agencies, schools, and other programs to which probationers are
referred. In any case where a treatment provider, school, or other program does not appear to be providing its
proper function, the Contractor shall immediately notify the sentencing Court. '

The Contractor shall provide an annual report to the Chief Judge, Administrative County Court Judge, Court’
Administrator and the County, and other statistical reports as required by the Court or law.

Any new programs proposed by the Contractor to be utlhzed by those placed on probation in $t. Johns County -
shall be disclosed to the County Court ptior to implementation and shall be subject to the review and approval of
the County Court.

RECORDS : ,

The Contractor shall maintain a separate file containing information on each probationer referred to it. Records
shall be maintained by thé Contractor for a perio'd of two (2) years from expiration of the probationary term. The
information in the file shall include, at a- minimum, the name of the probationer, case number, charge(s),
probation dxsposmon correspondence payment records, and any known prior criminal record.

OFFICES :
The Contractor shall maintain an office in St. Augustine, but is not precluded from operating satelhte offices in
other areas of the county.

The Contractor’s hours of operation shall be flexible to encouragé employment of the probationers. This may
include opening the office(s) as early as 6:00 am and/or keeping the office(s) open as late as 7:00 pm some days,
as well as maintaining occasional weekend office hours. The office(s) shall be.open and staffed to receive
probationers Monday through Friday (excluding holidays). The Contractor shall notify the probatloners of its ~
hours of operation.

l
JOB ASSISTANCE i
The Contractor shall encourage unemployed probatloners to improve their employability throygh schools and
training. The Confractor shall assist probationers with securing suitable employment. i
|

SPECIAL CONDITIONS i ‘ '
The Contractor shall follow up and enforce special conditions of probation, including, but not lim!it_ed to:
a. Payment of restitution, fines, court costs, and cost of supervision fees; '
b. Obtaining evaluations and participating in treatment programs;

' 10



10.

11.

12.

13.

¢. Performance of community service; and
d. Procurement of licenses.

‘The Contractor shall direct probationers to pay all monetary penalties to the Clerk of Court. Waivers by the

sentencing Court of any special condition of probation shall be noted in the case file.

ADA & LANGUAGE INTERPRETERS .
The Contractor shall have, either on staff or on-call, interpreters to assist the probationer(s) in understanding and
meeting the terms of probation.

SUPERVISION

a. .Initial Intake and Counseling - The Contractor shall conduct an initial face-to-face contact with all
probationers, unless waived by the sentencing Court, upon initiation of the probation. The Contractor shall
clearly explain all of the terms of the probation to the probationer in a manner that is understandable to the
probationer. The Contractor shall verify the probationer’s actual home address and place of employment
within 30 (thirty) days of the initiation of probation, unless waived by the sentencing Court.’

b. Probation Supervision - In addition to the initial intake session noted above, the Contractor is required to
have a minimum of one monthly face-to-face contact with all probationers. The Contractor, or the sentencing
Court, may require more frequent face-to-face contacts. The contractor shall also require probationers to
transmit monthly reports, along with receipts of payment of appropriate monetary obligations, to the
Contractor’s office. Attendance by probationers at court-ordered .counseling sessions is in addition to
tequired contacts with the Contractor.

¢. Electronic Monitoring — In addition to activities noted in (1) and (2) above, the Contractor shall ensure that
probationers so ordered are electronically momtored Costs of electronic monitoring shall 'be borne by the
probationers.

CHANGE IN ORDERS
Proposed orders of probation violation, probatlon modification, and/or early termination shall be prepared by the
Contractor and shall conform to a format adopted by the County Court. -

COMMUNITY SERVICE WORK

The Contractor shall refer probationers to approved organizations for completion of community service hours.
The. Contractor is not permitted to utilize the services of probationers to perform community service work to the
benefit of the Contractor. ' '

VIOLATIONS OF PROBATION

When a violation of any térm/condition of probation is alleged to have occurred, the Contractor shall advise the-
sentencing Court of the alleged violation(s) by sworn affidavit within 15 (fifteen) days of the occurrence. If the
affidavit recommends revocation of probation, the affidavit must include the circumstances under which
revocation is being recommended. In any case where the sentencing Court's jurisdiction has been lost prior to all

_conditions of probation being satisfied by the probationer, the Contractor shall transmit a letter on Contractor

letterhead detailing the efforts made by the Contractor to seek compliance with the terms/conditions of probation.

TERMINATION OF PROBATION

Upon completion of all terms/conditions of probation, the Contractor shall submit a letter of termination to the
sentencing Court on Contractor letterhead. In the event the Contractor recommends termination of probation
prior to the Probationier having completed payment of restitution, fines, or court costs, without notifying the
sentencing Court that said monetary obhgatlons have not been completely paid, the Cortractor shall be
responsible for the payment of any remaining restitution, fines, or court costs, unless waived for good cause, by

the sentencing Court. i

EMFPLOYEES AND SUBCONTRACTORS !

The Contractor shall submit to the Court Administrator or his/her designee a list of the riames of all probation
employees, including those of any subcontractors or independent contractors to be used by the Contractor; if any.
The list shall include education levels and job titles of all probation employees. The Contractor shali submit an

11



updated list not less than once per year. The Contractor shall submit any proposed changes in subcontractors for
prior approval by the County Court.

14. CONTRACTOR’S FINANCIAL RECORDS

d.

15. PUBLIC RECORDS AND OPEN MEETING LAW ‘ !

|
In addition to maintaining the individual case files, the Contractor shall maintain financial records, capable of
being audited, of all fees received, expended and disbursed by the Contractor. An annual financial report, -

audited and certified by a licensed, independent Certified Public Accountant, shall be provided to the County

and to the Court Administrator, or his or her designee, within 120 (one hundred twenty) days following the
close of the Contractor's fiscal year. The certified financial report shall be in such detail as to disclose the
revenues, expenses, and disbursements relating to the services provided under the contract. Notes to the
financial statements shall disclose any noncompliance with conflict of interest provisions-of the contract.

The Contractor shall also record and maintain statistical data concerning the number and types of cases being
supervised, terminated, and completed; the number of visits; the hours of community service performed by
probationers; and such additional information as may be required by the County Court, the Court
Administrator, or the County to assist them in evaluating the effectiveness of the Contractor's activities. A
quarterly report shall be submitted to the Chref Judge and Court Administrator, or his/her designee, pursuant
statute.

The Contractor shall provide to the Court Administrator, or his/her designee, and the County, a copy of the
Contractor's fiscal budget each year within 30 (thirty) days of the beginning of its fiscal year.

The Contractor acknowledges the requirement, insofar as it may be deemed to be acting on behalf of either the
County or Court, to comply, when applicable, with Florida public records and open meeting laws:

12



St. Johns County Board of County Commissioners

Purchasing Division

NOTICE OF INTENT TO AWARD
December 27, 2017 |
RE: RFP 18-24 Misdemeanor Probation Supetvision Services
Please be advised that the Purchasing Department of St Johns County is issuing this notice of its Intent to
Award a contract, after successful negotiations, to Probation Plus, Inc. as the qualified firm selectéd under

REP 18-24 Misdemeanor Probation Supervision Services. This notice will remain posted on the St. Johns
County Purchasing Department bulletin board until 5:00PM, Tuesday, January 2, 2018,

Any person (including any bidder or proposer) who is, or claims to be, adversely affected by the County’s
decision or proposed decision shall file a written Notice of Protest with the Purchasing Department of St.
Johns County within 72 houts after the posting of the notice of decision or proposed decision. Failure to
file a Notice of Protest within the time prescribed in Section 304.10 of the St. Johns County Purchasing
Manual (the Bid Protest Procedure), or failure to post the bond or other security required by the County
within the time allowed for filing a bond, shall constitute a waiver of proceedings and a waiver of the
right to pmtest The protest procedures may be obtained from the Purchasing Department -and are
included in the County’s Purchasmg Manual. All of the terms and conditions of the County Purchasing
"Manual are incorporated herein by reference and are fully binding.

Should the Purchasing Department receive no protests in response to this notice, an agenda item will be
submitted to the St. Johns County Board of County Commissionets for their consideration and subsequent
approval to award contracts.

Please forward all correspondence, requests or inquiries directly to my attention at the information
provided below,

Sincerely,
St. Johns County

Board of ComﬂCommrsswners |
\§\\\ \\&\4) Date: \&%\K\\S\

Junﬁ&ép esentatlve Signature

Leigh Daniels, CPPB

Procurement Supervisor

(904) 209-0154 — Direct . ,
(904) 209-0155 — Fax !
ldaniels(@sjcfl.us ;

500 San Sebastian View, St. Augustine, FL. 32084 | P: 904.209.0150 | F: 904.209.0151 www.sjcflus




ST. JOHNS COUNTY
‘PURCHASING DEPARTMENT
500 San Sebastian View
St. Augustine, Florida 32084

INTEROFFICE MEMORANDUM

TO: . Mark Weinberg, Court’Administrator

FROM: Diana M. Fye, CPPB, Procurement Coordinator
SUBJECT: RFP 18-24, Misdemeanor Probation Supervision Services
DATE: December 21, 2017

Attached please find a copy of the RFP Evaluation Summary Sheet for your file as recorded and
verified at the Evaluation Committee Meeting.

Please review,. evaluate and make a written recommendation for this project. Also, indicate the
budgeted amount for this item along w1th the appropriate charge code and return to my
attention as soon as possible.

Please let me know if I can a55|st your department in any other way.
. _ ) 7

Dept. Approval

Date December 26, 2017

Budget Amount Zero (0) (Fees paid by probationers. No Coun spent

Account Funding Title  N/A | ,
'Fur}ding Charge Code  N/A

Award to Probation Plus, Inc.

Award Amount Zero (0) (Fees paid by probationers. No Coun



EVALUATION SUMMARY SHEET

Date: December 21, 2017
ST, JOHNS COUNTY, FLORIDA RFP;: RFP # 18-24 Misdemeanor Probation
) - . Supervislon Services
RATER RATER RATER RATER
Judge
FIRM Charles | Ohifey | Andrea | o o pland | TOTAL | RANK COMMENTS
. : Tinlin Olson Matzke
Probation Plus, Inc. 97 98 o8 - 83 376 1
Professional Probatlon Services, Inc, 100 08 / 9,6’) LT4 . 368

APPROVED: Purchasing Manager
Court Administrator

NOTE: .

THE RANKING SHOWN ABOVE MUST BE FOLLOWED UNLESS SPECIAL CONDIT{ONS MERIT A CHANGE IN THE NEGOTIATING ORDER, [N THIS
CASE, THE SPECIAL CONDITIONS MUST BE EXPLAINED IN DETAIL iIN THE COMMENTS SECTION OR ATTACHED TO THIS RANKING SHEET.

POSTING TIME/DATE FROM 44:00 December 21, 2017, UNTIL 1% December 28, 2017.

.

- ANY RESPONDENT AFFECTED ADVERSELY BY AN INTENDED DECISION WITH RESPECT TO THE AWARD OF ANY REQUEST FOR PROPOSAL, SHALL FILE WITH THE PURCHASING

DEPARTMENT FOR ST. JOHNS, A WRITTEN NOTICE OF INTENT TO FILE A PROTEST NOT LATER THAN SEVENTY-TWO (72) HOURS (EXCLUDING SATURDAY, SUNDAY AND LEGAL
HOLIDAYS) AFTER THE POSTING OF THE SUMMARY SHEET, PROTEST PROCEDURES MAY BE OBTAINED IN THE PURCHASING DEPARTMENT,




REQUEST FOR PROPOSALS (RFP) NO: 18-24
‘MISDEMEANOR PROBATION SUPERVISION SERVICES

" COVER PAGE

S SUBMIT ONE (1) HARD-COPY ORIGINAL
AND ONE (1) EXACT ELECTRONIC COPY ON USB DRIVE TO:

PURCHASING DEPARTMENT
ST.JOHNS COUNTY
500 SAN SEBASTIAN VIEW
ST. AUGUSTINE FLORIDA 32084
ATTN: Diana M. Fye, CPPB, Procurement Coordinator

Probation Plus, In‘c.._ '
665 State Road 207 Suite 107 St. Augustine, FL 32084
Phone (904) 824-8383
Fax (904) 824-8336

jackmerwin@comeast.net

Jack Merwin, Ph.D.
Karen Selig, MLA.

DATE: 12/7/2017



REQUEST FOR PROPOSALS (RFP) NO: 18-24 .
MISDEMEANOR PROBATION SUPERVISION SERVICES

Probation Phis, Inc.
Section 2

Cover Letter
Letters of Recommendation



Cover Letter

To members of the Review Committee; ;
Thank you for your participation in reviewing the attached proposal offered by Probation Plus,
Inc., a private “8” corporation that has provided misdemeanor probation supervision services
here in 8t. Johns County since 1999. During our 17 years of uninterrupted service, Probation
Plus, Inc. has earned the respect and strong support of our County Judges, Office of the State
Attorney, the Office of the Public Defender, private attorneys and other entities that work with
the criminal justice system. It is because we truly feel that our professional efforts are valued and
appreciated by other members of the criminal justice team and because we know that the impact
of our work with probationers can often have profoundly positive effect on their lives, that we
submit this proposal to extend our contract for an additional three years.

Probation Plus, Inc. was founded in 1999 with the singular mission of providing top quality
misdemeanor services to the residents of St. Johns County when the former provider was unable
to adequately meet the needs of the local judiciary. The company’s founder and Executive
Director is Dr. Jack Merwin, a licensed psychologist who has worked as a forensic expert in St.
Johns County since 1977. In the late 1980, at the request of now Retired Chief Judge Richard
O. Watson, Dr. Merwin founded an innovative community-based pre-trial diversion program,
Federated Legal Altematives Group (FLAG), that later earned him the Distinguished Service
Award from the Florida Council on Crime and Delinquency and set the stage for our transition to
the county misdemeanor probation program in 1999. The FLAG pre-trial diversion program
functioned much like a traditional probation program, but simply did not require thdt the
defendant be convicted to participate. With ten years of experience doing this work throughout
the 7™ Circuit and in Hillsboro County, the transition to directing the St. Johns County

- misdemeanor probation program in 1999 was seamless. ' '

The primary purgose of a niisdemeanor probation program is to-enforce the court ordered
conditions of probation. These can include monitoring payments of restitution, fees, and fines,
along with assuring that any special conditions of probation are completed in a timely manner.
Special conditions may include assessment and completion of an anger management program,
substance abuse treatment, batterer’s intervention or mental health treatment. Through our:long-
established relationships with various public and private service providers, we are able to
facilitate referrals to qualified providers not only in St. Johns County but in our neighboring
counties as well. Services to some probationers are offered on a sliding scale or free of charge on
an as needed basis. o

With the approval of our local judges, Probation Plus, Inc. offers three levels of anger .
managenent treatment to satisfy the high level of demand for this service. Most of our classes
are offered on Saturday mornings, which we have found to be the optimal time for most |
probationers. Probationers are given a choice of praviders for this service and are never co%;rced
or directed to choose our program over the alternative providers. We also offer a Life-skills
program for those who are ordered to attend this program to work on budgeting/money |
management, time management, job-finding skills, and interviewing skills. i
' ' i
|
i



Cover Letter, continued !

i
As you review the various responses to the RFP, we anticipate that you will find that most, if not
all; of the applicants will have some experience and adequate resources and personnel to shtisfy
the basic service demands of this county. After all, each county court’s basic needs for
probationary supervision are much the same in every jurisdiction, as outlined by state statue,
with only minor variations in the implementation process from one county to another. The thing
that sets Probation Plus, Inc. apart from all other applicants is the fact that we are already
operating as key members of the criminal justice team of St. Johns County, with policies and
procedures that have been developed and modified over 17 years to uniquely fit the individual
preferences of our County Judges and our Court Admmtstratton team.

As the incumbent contractor, Probation Plus, Inc. is the only agency that can be fully operational
immediately upon award of the contract, with no loss of efficiency due to a need to create new
service agreements, develop new inter-agency relationships, create record-keeping procedures, -
create financial procedures link computer systems, hire staff, or find office space, etc. In our
lengthy history of service in St. Johns County we have had no unsatisfactory performance audit
reports and have always been steadfast in our cornmitment to not only meeting, but exceeding
the expectations of the court. Attached letters of support from agency personnel with whom we
work speak directly to our levels of efficiency, professionalism, and dedication to serving our
clients.and the court. :

1
Thank you for your thoughtﬁll consideration of our proposal. We have made every effort t(i) keep
our proposal concise and to the point, yet informative and reflective of the personal approach we
bring to our work. We look forward-to the poss:blhty of continuing our work here in St. Johns
County for at least another three years and serving the jud1c1ary as well as the const1tuents of our

community.
e o
J4ck M. Merwin Ph.D
T Executive Director
Contact Information:
Probation Plus, Inc,

665 State Road 207 Suite 107
St. Augustine, FL 32084

i
Phone (904) 824-8383 ‘ '
Fax (904) 824-8336 ‘ |
Email: jackmerwin@comecast.net

I
Probation Plus, Inc. is reglstcred in Florida as an “S” corporation. Directors are Jack Merwin and
Karen Selig — 6501 Nassau St., St. Augustme FL 32080 i
i
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BEHAVIORAL HEALTHCARE

“exceptional and comprehensive behavioral healtheare”

200 San Sebastian View Sujte 2102 St Augustine, FL 32084 !
(904) 208-6200 ~ www.SMAbehavioral. org ‘ |
Access Center 24/7 - (800) 536-4228 .

November 30, 2017

Ms, Schnittker,

| wanted to express on behalf of Stewart Marchman Behavioral Healthcare our satisfaction in warking
with you and your team as it pertains to client care and coordin

atlon but also as active partnersin our
community.

I'have had interactions with Probation Plus for close to 10 years and have always found your office and
staff to be very receptive to working with us as a service provider. It is imperative that our agencies work
together if we want to coordinate good care amongst our consumers and if we wish to see positive
-autcomes, lower recidivism rates, and fewer incarcerations. ’

{ am looking forward to continuing our working relationship as we move forward sharing ¢lients,
collaborating on community projects, and working toward a healthier community,

Please do not hesitate to contact me if vou should need further elaboration.

Sincarely,

Sandira S. Jackson MISH,

SMA'BehavIoral Healthcara
VP St Johns County Services

N A S ) T
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ATTORNEYS AT LAW

MOWREY-SHOEMAKER-BEARDSLEY

Novéember 20, 2017

St. Johns County Purchasing Department ‘
St. Johns County Board of Commissioners

RE: Misdenieanor Probation Supervision Services,
" Probation Plus, 665 State Road 207, Unit #1067 oo
St. Augustine, F1: 32084

To Whom it May Concern: . i

This letter is in support of Probation Plus to continue to service misdemeanor probation in
St. Augustine, St. Johns County, Florida. I have been a practicing attorney in St. Augustine, St.
Johns County, Florida for approximately 18 years and have been involved in the crininal justice

system for that entire time. I started out as a prosecutor and have been practicing in criminal
defense thronghout my time as an attorney. , '

The professionalism and accountability of the emplayees and officers at Probation Plus i
excellent, They are and have always been diligent and have set the standard for probation services.
I have the ability to deal with other probation facilitators across the state and Probation Plus is by

far and away the best to deal with. My clients know what they are dealing with and the officers
are firm but fair. '

[ cannot stress enough how important Probation Plus is for St. Augustine, St. Johns County.
Their long standing relationship with all aspects of the criminal justice system in our area must be
continued.

Thank you for allowing me to write to you about Probation Plus and should you hav:e any
questions or congerns please contact me for any follow up information you may require.

1 . .
DM/ul . DANI{EL A. MOWREY ' TERRY } SHOEMAKER * BRANDOMN D). BEARDSLEY
JOSHUA R SAXON"
CLAGLHNSED TO PRACTICE 1N FLORIDA ANE GLORGK " 1

2801 N. THIRD STREET - ST. AUGUSTINE, F1.32084
PHONE: {904) 824-5711 - FAX: (904) 82475709

"t L1 g




S rieses & Ly
Lomlephen Alexaricler
lonehnm S Alexander

S

www.thealexanderawfirmlic.com ° -

November 20, 2617

]

To whom it may concern:

I'm writing a letter on behalf of Darlene Schnittker and Probation Plus. {'ve besn
an attorney for almost 8 years and have always had a working relationship with Probation
Plus as either a prosecutor or a defense attorney. . ,

Probation Plus has always been a wonderful company o deal with in regards to
my clients. It's nice to be able to pick up the phone and call a company and get an answer
ot information the same day. Probation Plus Is great about getting our clients in and setup
with their requirements quickly. :

My clients always give me a very positive review of Probation Plus, | hope:,- to
continue working with them for years to come. : '

. “.-—"' .
.
— . : Sincereliy;’ )
] . - i - ,"ff‘”

N %‘zéf;&:zf
/,.-’ ]

Strong Defense. Effective Advocacy.
s O Mission Avenue e St Augustine, FL. 82084 = Tel. 904-324-Q788 o Fax Q04-824 .6007



MELISSA SARRIS KAUI!_!U. 2A,

~.

November 21,2017

TO WHOM IT MAY CONCERN:"

Re: Probation Plus/RFP -
I am uncertain which other entity(ies) have submitted RFP’s, however, [ am aware that
Probation Plus has submitted an RFP for either contract extension, renewal or requesting a new

contract with the County. Based thereor, I can say without hesitation, that I wonid recommend
Probation Plus continue rendering its services.

As you are aware, Probation Plus services include providing supervision tw defendanis
both in misdemeanor probations as well as parties referred to misdemeanor pre-trial diversion in
the form of deferred prosecution agreements with the State of Florida, '

[
’

- At the misdemeanor level, Probation Plus has trained its staff to provide a unique service.
It s charged with the responsibiiity to supervise tigorously, which is done unwaveringly and
solidly, but within this mandate, they provide the service in 2 manner that preserves humian
dignity, and assists the probationers/parties in wanting to get better, to do better. Probation Plus
assists them in finding programs that foster such growth. While they are always professional, the
staff truly desires and hopes for the individuals to succeed. It is clear from the outside looking in

that this is done with an eye toward reducing recidivism, which helps all of vs in St. Johns
County.

[ recommend extending or renewing the contract of Probation Plus, or entering intc a new
coniract with this entity, that would altow Probation Plus to continue its important mission.

Very truly yours,

¢ !
- g .7 .”e"/ [

L
S e el

FaR
Ao

. R :
Melissa 8. Kautwy, Esq.

MSK.




i
Batterers intervention Programs That Work 5
238 San Marco Ave. St Augustine, Florida 32084 904—827’ 0807 office 904-347-4275 cell direct facllltator@StAugB!P org

11/28/2017

To:  Whom it may concern
Re:  Probation Plus Letter '
From: 1. Neuenfeldt Senior Facilitator Kids Bridge BIP Programs '

Dear Sir/Madam; ,

This letter is to offer a recommendatlon regarding services provided to probatloners in St, Johns
County. | am the senlor facilitator of both the Mens and Womens BIP Program at Kids Bridge. As such the
majority of our clients are also required to repart to probation while enrolied in the program. This require
interaction between myself and the Probation Officers at Probation Pius on a regular basis. | have found each
of them 1o be not anly professional, courteous, and accurate with their information, but having a mmdset of
how to actually make a change in the lifestyles of their probationers. ;

In my opinion, this is critical when dealing with people who have made a mistake, or bad decision, and

~nded up on the offender’s side of the criminal justice system. While offenders must be accountable for their

past actions they must also be encouraged to move forward and improve their lives ensuring they:do not
make the same decisions again when faced with challenges.

It you need any further information from me please do not hesitate to contact me directly.

Sincerely

James T. Neuenfeidt Jr
Senior facilitator
Kids-Bridge BIP Programs.
Sacihitator@StALEBIP.org
904-347-4275




ST. JOFINS

COMMERCIAL PROPERTIES

6275 AlA Seirth, Suite 102 $t. Augustine, FiL 32030

To: Mrs. Michele Maynard Nov. 15, 2017
Prohatian Officer / Anger Maragement Instructer

Prnbation Pius - St. Augustine

From: Creig Cuniningham
Probationer

RE: Anger Managemant Cowrsas / Probation Plus

Dear Mitchele,

twanled to send you a note and let you know hovs much 1have gain persanally and professional from
enrolling in, and campleting the Levels 1 ~ 2—~3 Anger Management Program Courses fram Probation Flus,
with you as tle tnstructor and author of thess courses.

These courses, alohg the written matarials, provided me with some very definitive and contrete ways t) act
and negotiate intense situations, without lashing out in anger - or beceming emaotlonally “outof conkrot” —
when these situations arise in everyday life (personal Jife, Family fife - zud professional i), thave been akte
1o tefer back 16 the written materisl on a segular basis —and alzo to the nates from 2ach of the classes.

| can honestly say that these Anger Managament Courses have beerr 3 great benefit to e - as | continue my
efforts to improve myself, ind my ability o negotiate the obstades that we find ourselvas in, in aur everyday

fives.

My altorney, Brian Shorstein, told me that | would gain 2 Jot from these clasies -and he indicated tat 3L,
Johns County Is very forrunate te hove Prabation Plus as a resource for people place on probation, fike mysell,

| totally agree with him.

| am grateful for the hefp that you and these coirse have prowdes (o me, { will continue be use these Anpee
Management skills that we discussed and were talght, throughols the rest of my ifa. It has baen. and wiit
continoe to be. a great ayser for ma. .

- - . '
{ Fied \ { [:-JZ el gt d ‘l,') { Cow Ty, 4
3, -

Yt N

Craig Cunningham .

Brojar f Gwner
St. Johns Cammarcial Propeitics



REQUEST FOR PROPOSALS (RFP) NO: 18-24
MISDEMEANOR PROBATION SUPERVISION SERVICES

Probation Plus, Inc.
Section 3

Cémpany & Staff Qualifications and Resources
Attachments “3-A” thru *3-G”



Probation Plus, Inc. '
Summary of Overall Capabilities Relative to the Scope of Services .

|
Staffing — The Orgamzatlon Chart and Personnel List in this section demonstrate generous

staffing and experience in all related areas.

Programs and Services — Each probationer is given a detalled list of service providers covering
the needs of all special conditions.

Records — Separate files are maintained for each client and remain on site for a minimum of two
years after the case has terminated. Each file contains detailed documents relating to the case.

Offices — We maintain one office on State Road 207 which is open from 6:30 am .to Spm,
Monday thru Friday. Weekend appointments available when required.

Job assistance — Unemployed probationers are strongly encouraged to become employed. Job
opportunities are posted each morming in the waiting room for the client to take.

Special conditions — Each officer emphasizes compliance with special conditions and meeting
deadlines set by the court. :

Language interpreters - We provide interpreters, at our cost, to assist clients in fully
understanding the terms of probation. :

Super\;ision — Encompasses a broad range of compliances. Just to name a few; an intake
appoiniment, monthly appointments to show progress, verification of home address and
employment, payment of restitution and other fees, and properly maintained files.

Change in orders — Standardized forms are submitted to the court upon successful termination
or when other types of modifications are required.

Community Service Work — We maintain a current list of approved community service sites
from which clients can choose to perform community service hours.

- Violations of Probation — We submit violations of probation in.a timely manner in a court
approved forrnat.

Termination — Successful Termination documents are submitted upon the completion of all

conditions. Unsuccessful Terminations are only submitted when there is no other remedy
available.

i

Employees and Subcontractors — A complete list is attached.

Financial records — Audited financial records are submitted each year, along with fiscal budget
and quarterly statistical data. .

Public Records and Open Meeting Law - We acknowledge the requirement to comply when
applicable, with Florida public records and open meeting laws. ) \



REQUEST FOR PROPOSALS (RFP) NO: 18-24 - L
MISDEMEANOR PROBATION SUPERVISION SERVICES

Probation Plus, Inc.
ATTACHMENT “3-A”
LICENSES/ CERTIFICATIONS
In the spac'e below, each Respondent shall list all current licenses, permits and/or certifications
held relative to the required services as provided herein.

Each Respondent shall attach a copy of each current license, permit and/or certification listed
» - below to his proposal as instructed.

~ License Name License # ‘ Issuing Agency Expiration Date

Probation Plus, Inc. | P0O100011511 Florida Department of State | g
Division of Corporations

'| St Johns County

| Local Business Tax Receipt 9/30/2018 |

- Probation Plus, Inc. | 20597

i - = -



Drvision of

Siihtz. CORPORATIONS

Mﬁ"""“ﬂ i, it offfeial Siate of Fluridn website

. Department:of State

. Division of Corporations
. Search Records

. Detail By Document Nuniber : |
Previous On List ©  Next On List Return to List ] Frobation Pu  Search

No Events  No Name History

Detail by Entity Name
Florida Profit Corporation : ;
PROBATION PLUS,.INC. '

Filing Information

|Document NumberP01000118511FEI/EIN Number59-3760370Date
Filed12/14/2001Effective Date01/0 1 120028tateFLStatusACTIVE

Principal Address
'|665 State Rd 207

Unit 107
SAINT AUGUSTINE, FL 32084

Changed: 01/12/2017

Mailing Address

665 State Road 207

Unit 107

SAINT AUGUSTINE, FL 32084

Changed: 01/12/2017 _
Redgistered Agent Name & AddressSELIG, KAREN G
6501 Nassau St

ST. AUGUSTINE, FL 32080

“|Name Changed: 01/06/2010

Address Changed: 01/12/2017 |
Officer/Director DetailName & Address ‘

Title D | - |

SELIG, KAREN G




6501 Nassau St
SAINT AUGUSTINE, FL 32080

Title D
MERWIN, JACK

6501 Nassau St |
SAINT AUGUSTINE, FL 32080

Annual Reports

Report Year ' Filed Date
2015 04/08/2015
2016 _ 03/07/2016
2017 01/12/2017

Document Images . ,

01/12/2017 — ANNUAL REPORT |View image in PDF format|
03/07/2016 -- ANNUAL REPORT-IView image in PDF format|
04/08/2015 -- ANNUAL REPORT [View image in PDF format|
01/13/2014 — ANNUAL REPORT |View image in PDF format|
03/14/2013 -- ANNUAL REPQRT [View image in PDF format]
01/25/2012 -- ANNUAL REPORT |View image in PDF format]
02/07/2011 - ANNUAL REPORT |View image in PDF format]
01/08/2010 -- ANNUAL REPORT [View image in PDF format|

03/11/2009 -- ANNUAL REPORT |View image in PDF format]

04/04/2008 -- ANNUAL REPORT |i/iew image in PDF format}
04/20/2007 -- ANNUAL REPORT Mew image in PDF format]
04/14/2006 -- ANNUAL REPORT IView image in PDF format]
03/28/2005 — ANNUAL REPORT [View image in PDF format|
04/22/2004 -- ANNUAL REPORT IView image"in PDF formatl
05/05/2003 -- ANNUAL REPORT IView image in PDF formatl
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REQUEST FOR PROPOSALS (RFP) NO: 18-24
MISDEMEANOR PROBATION SUPERVISION SERVICES

Probation Plus, Inc.
ATTACHMENT “3-B*

CERTIFICATES OF INSURANCE

Type of Insurance Policy # Expiration Date
Worker’s Compensation, |- AWC1074916 : 1/2/2018
General Liability  CPS2735383 - 7/1/2018
Hazard Insurance 50206691817258001 §/24/18




g I
ACORD
.

CERT[FICATE OF LIABILITY lNSURANCE

DATE (MM/BDAYYY)
101 6/2017

THIS CERTIFICATE IS |S$UED AS AMATTER OF INFORMATION ONLY AN CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES

SELOW. THIS CERTIFICATE OF INSURANCE DDES NOT CONSTITUTEA CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
_{EPRESENTATIVE OR PRODUCER; AND THE CERTIFICATE HOLDER.

IMFORTANT. If the certificate holder is an ADDITIDNAL INSURED, the
If SUBROGATION 15 WAIVED, subjact to tha tarms and conditions of

policy(ies) must have ADDITIONAL iINSURED provisions orba endorsad,
the policy, certain palicies may require an endorsement. A s!atemenr. on

this certificate 'does not confer rights to the certificate holder in lieu of such endorsement(s).

PRODUCER CRNIACT ™ Operations Canter ;
Herbie Wiles Insurance inc. 'PHEN OE fﬁ £xy: (904)828-2201 | A€ noy:  (904)820-2020
400 N Ponce de.Leon Bivd ADDRESS: ] '
INSURER{S) AFFORDING.COVERAGE' NAIC 8
St Augustine FL 32084-3067 | (ysmera; Assoclated Industiés 231490
INSURED INSURERS ;
Probalign Plus, lnc, INSURERG ;
865 State Road 207 INSURERD': )
INSURERE' :
St Augustine. FL 32084 INSURERF 1
‘ COVERAGES CERTIFICATE NUMBER: 1718 Cet V.J WG -REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN 1SSUED TO THE JINSURED. NAMED ABOVE FOR THE POLICY PERIOD
INDICATED, NOTWITHSTANDING ANY REQUIREMENT TERM CR CONBITION OF: ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO'WHICH THIS
CERTIFICATE MAY BE ISSUEDOR MAY PERTAIN .THE INSURANCE AFFORDED BY THE FOLICIES DESCRIBED HEREIN IS SUBJECT'TO ALL THE TERMS,
EXCLUSIONS AND-CONDITIONS GF SUCH POLICIES, LIMITS SHOWN MAY HAVE BEEN REDUCED:BY PAID CEAIMS.

[TRER ; I
LTR TYRE OF INSURANCE INSD | WD POLICY NUMBER m' :-(Mﬁa% LMTS
COMMERGIAL 6 ENERAL LIABILITY EACH occuRRENca s+
"ORMAGE 10 ~
| CLAIMS-MADE QECUR EMIEES (Eaeuwrrance) 5.
: NE:E):P(AW one parsen) $
: PERSONAL & ADVINKRY- |3
LEN‘J..AGGREGATELMT AFPLIESPER: GENERAL AGGREGATE $
| D i?cr PRODUCTS - COMPICP.AGS | $
OTHER;, S
AUTOMOBILE LIABILITY %Nppe T Iy
- [ ] Ay AUTO BODILY, INJURY [Per person). | §
GWNED SCHEDULED o0 = Hen) | &
:‘ AUTCS GHLY ALTOS . BODILY IBMURY (Per. accidom)’ | §
HIRED NON-CWNED: OFERTY Y
|| AUTOSONLY AJTOSONLY [Per ceigart}
,s:
| [UMBRELLALAS | | gcour EACH OCCURRENCE $
EXCESS LIAB CLAIMS-MADE. AGGREGATE 5
1 oo | [remwmonis _ s
WORKERS COMPENSATION gﬁTUTE ] ER5|H-
AND EMPLOYERS' LIABILITY, ¥iIN —L2IALE | 750,500
A “"YPWWEMMW [Jinra| | Awigiorsats 1at7 | o1bdmdry [ELEACHACORENT |5 o
Mandatory Ini) | EL bisease - Eaemmovee | ¢ 1000
ERRPTION OF GPERATIONS betcw EL DISEASE . POUGKneT ! | 5 500,000

DESCRIPTICN OF OPERATIONS [ LOCATIONS § VEHICLES. {ACORD 101, Adtional Rerharks Schadule, fimy be sttached If frore spaceis required)

CERTIFICATE HOLDER

-CAN CELLATION

FGR INFORMATIONAL PURPCSES ONLY

SHOULD ANY OF THE.ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
'IHEEXFIRATION DATE THEREQF, NOTICE WILL BE DELNEHED IN
AGCORDANCE WITH THE.POLICY PROVISIONS. '

AUTHORIZED REPRESENTATIVE:

ACORD 25 (2015/03)

@ 1988—2015 ACORD CORPORATION, -All rlghts reserved.

The ACORD nama and loga.ara raglstered marks of ACORD




}J 5\ SCOTTSDALE INSURANGCE COMEANY".

COMMERCIAL GENERAL LIABILITY COVERAGE PART
SUPPLEMENTAL DECLARATIONS '

Policy No. CP82735383 .. Effective Date 07/01/20317 i

12:01 A:M., Standard Time

Named Insured RPROBATION PLUS INC ' Agent No. ‘ 090317
. _ i
item 1. Limits of Insurance
Coverage : Limit of Liability
Aggregate Limits of Liability . Products/ Completed
$ EXCLUDED Operations Aggregate

General Aggregate (bther than

. $ 2,000,000 Products/ Completed Operations)
Coverage A - Bedily Injury and . any one occurrence subject
Property Damage Liabifity to the Products/ Completed
i Operations and General
] 1,000,000  Aggregate Limits of Liability

any one premises subject to the
Coverage A occurrence and

: - the General Aggrega:te Limits
‘Damage to Premises Rented to You Limit $ 100,000 of Liability

Coverage B - Personal and : any one perscn or organization
Advertising Injury Liability subject to the Genera! Aggregate
$____3,000,000 _ Limits of Liability
Coverage C - Medical Payments any one person subject to the
Coverage A occurrence and
$ 5,000 the General Aggregate Limits

Item 2. Description of Business

Form of Business:
£l Individual O Partnership O Joint Venture O Trust O Limited Lisbility Company
[E Organization including a corporation (other than Partnership, Joint Venture or Limited Liability Company)
Location of All Premises You Own, Rent or Occupy: - .

See Schedule of Locationsza

ttem 3. Forms and Endorsements

Form(s} and Endorsement(s) made a part of this policy at time of issue:
See Schedule of Farms and Endorsements

ltemn 4. Premiums

. |
Coverage Part Premjum: [3 500 !
Other Premium: $ '
Total Premiun: 5 500 b

THESE DECLARATIONS ARE PART OF THE POLICY DECLARATIONS CONTAINING THE NAME OF THE'INSURED AND
THE POLICY PERIOD. 1

CLS-SD-1L (8-01) l * + _INSURED : clssdlly. fap



COMMON POLICY DECLARATIONS

| .
Renawal of Policy Number
CP52512371 Underwritten by: Scottsdale Insurance Company CPS2735383
: Hame Office:

Administrative Office!
8877 North Gainey Center Drive = Scottsdale, Arizona 85258

One Nationwide Plaza » Columbus, Ohio 43215 P
|
!
1-800-423-7675 = A STOCK COMPANY '

ITEM 1. Named Insured and Mailing Address
PROBATION PLUS INC,
665 STATE ROAD 207
UNIT 107 o :
ST AUGUSTINE, FL 32084

Agent Name and Address

AMWINS ACCESS INS. SERVICES, LLC
10201 CENTURION PARKWAY NORTH,

SUITE 500 ) _
JACKSONVILLE, FL 32256 AgentNo.: __ 69017 Program Ne.: Al
ITEM 2. Policy Period From: 07/01/2017 To: 07/01/2018 Term: 365 DAYS

12:01 A.M., Standard Time at the mailing address shown in ITEM 1.

Business Description:  PROBATION CLIENT MANAGER

In return for the payment of the premium, and subject to all the terms of this palicy, we agree with you to provide the
insurance as stated in this policy. This policy consists of the following coverage parts for which a premium is indicated.
Where no premium is shown, there is no coverage. This premium may be subject to adjustment. !

Coverage Part(s) Premmm Sumiary
Commercial General Uability Coverage Pért - $ 500
Commercial Property Coverage Part S © 250"
Commercial Crime And Fidelity Coverage Part $ NOT COVERED
Commercial inland Marine Coverage Part $ NOT COVERED
Commercial Aute Coverage Part $ NOT coviaRED
Professional Liability vaérage Part $ NOT COVERED
$

$ E
Total Policy Premium: $ 750.00
AMWINS SERVICE FEE § 355 .00
SURPLUS LINES TAX § 7 29.25
STAMPING FEE $. i .79
DEM EMP $ :4 .00

$ |

$ . ;
Policy Total: $ 829.04

Form(s) and Endorsement(s) made a part of this policy at time of issue: . . |
SEE SCHEDULE OF FORMS AND ENDORSEMENTS |

AMWINS ACCESS INS. SERVICES, LLC o .
10201 CENTURION PARKWAY NORTH, SUITE 500 ‘ [2: :
JACKSONVILLE, FL 32256 . ¥ |

08/01/2017 - BE/AH

THIS COMMON POLICY DECLARATION AND THE SUPPLEMENTAL DECLARATION(S), TOGETHER WITH
THE COMMON POLICY CONDITIONS, COVERAGE PART(S}, COVERAGE FORM(S) AND FORM(S)
AND ENDORSEMENT(S), IF ANY, COMPLETE THE ABOVE NUMBERED POLICY.

OP3-D-1 (1-17) . INSURED ) ﬂ Natlonwide



- *\mWINS

Access

AmWINS Access Insurance Services, LLG
10201 Centurion Parkway North

Sulte 500

Jacksonville, FL 32256

T 804.380.3501
F 804.996.0002

SMWINS com

FL License #L081820

POLICY PREMIUM AND SURPLUS LINES TAX SUMMARY

Attached to and forming part of Policy Number: CPS2735383

Prebation Plus Inc
Package
Herbie Wiles Insurance

Named insured:
Coverage:
Agency:

Policy Number:

Carrler;

Policy Period:

CPS2735383
Scottsdale Insurance Company
07/01/2017 - Q7/01/2018

Policy Premium:
Fees:
Surplus Lines Taxes:

Total:

$750.00
 $35.00
| $44.04

$629.04

IMPGRTANT NOTICE: THE NONADMITTED & REINSURANCE REFORM ACT (NRRA) WENT INTO EFFECT
ON JULY 21, 2011. ACCORDINGLY, SURPLUS LINES TAX RATES AND REGULATIONS ARE SUBJECT TO
‘CHANGE WHICH COULD RESULT IN AN INCREASE OR DECREASE OF THE TOTAL SURPLUS TAXES

AND FEES OWED ON THIS PLACEMENT.

h YOU. ANY ADDITIONAL TAXES OWED MUST BE PROMPTLY REMITTED TO AMWINS,

IF A CHANGE IS REQUIRED, WE WILL PROMPTLY NOTIFY

FEES:
Fee Taxz;ble Amount
Florida .
. AmWINS Service Fee Yes . $35.00
_ Total __$35.00
" Total Fees ' - . $35,00
SURPLUS LINES TAX CALCULATION:
Description Taxable ‘ Taxable Tax Basis Rate Tax
Premium Fesa
Florida
Surplus Lines Tax $750.00 $35.00 $785.00 5.00% $39.25
Stamping Fee $750.00 $35.00 $785.00. 0.10% $0.79
DEM EMP : Flat $4.00
L Total . $44.04
Total Surplus Lines Taxes and Fees

5$44.04

SURPLUS LINES DISCLOSURE

Florida

— SURPLUS LINES INSURERS' POLICY RATES AND FORMS ARE NOT

APPROVED BY ANY FLORIDA REGULATORY AGENCY.




NATIONWIDE LIFE INSUR@}NCE COMPANY
4 » 2 NATIONWIDE INNOVATIVE SOLUTION
Nationwide TONS

¢ . PO BOX 1970, SPRINGEIELD, MASSACHUSETTS 01101
isonyour side  ppoNE: 1-800-525-8669 ' !

E-MAIL: grounroteptor@cousqlidatedhealthnlan.cum

PROBATION PLUS, INC.
665 STATE ROAD 207 UNIT 107
ST. AUGUSTINE, FL 32084

RE: Specified Hazard Insurance Policy Number 50206691817258001 ’ ’
Dear Plan Sponsor: ,
We are pleased to accept your application for the enclosed Specified Hazard Insurance Policy.

Your policy has been issued on the basis of the information contained in the application (a copy of which
has been attached to and made a part of your policy). The policy term is specified in item 2 of the
application and the benefits, referred to in item 4 of the application, are described in the respective policy
provisions. :

Also enclosed is a copy of claim forms with fnstructions. Certificates are provided where required by state
law. Additional supplies are available upon request. , |

IN THE EVENT OF AN ACCIDENTAL DEATH OR SPECIFIC LOSS CLAIM, immediately notify
Nationwide at the address indicated below and provider the following information: name of insured, policy
number, date of incident, and nature of loss (i.e., loss of lifc, limb, sight, ete.) Claim forms and instructions
will be provided. .

Nationwide Specialty Insurance
PO Box 420
Springfield, Massachusetts 01101

IN THE EVENT OF A MEDICAL EXPENSE CLAIM, one of the enclosed claim forms should be
completed, It is very important that the policy number referred to above be shown. The form should be
checked for acciracy and completeness (failure to do so may delay processing) and forwarded,
accompanied by itemized medical bills and any other necessary documentation to the Nationwide Specialty
Health Claims office shown above. ' ‘

If you plan to distribute any information about this policy, please send us a draft of the proposed copy. We
will forward it to Nationwide in Columbus, Obio. They will review it for compliance with government °
regulations and make any necessary changes. We will then return it for your use. When comesponding,
please refer to the above policy number. - ’

Our objective is to provide the. most prompt and efficient service possible. If you have any questions, we
will be glad to provide you with whatever assistance you may need.

Sincerely, '

Your Nationwide Représentative ' i
Enclosures . ‘ ' ‘

BL502-1-2B



POLICY APPLECATION (please print or fype) i

.which, upon acceptance and appraval by NATIONWIDE LIFE INSURANCE COMPANY—Columbus, Ohio 43216 will
of SPECIFIED HAZARD INSURANCE POLICY NUMBER 502 O ta ¢oQ/ Bt FOSEOI Home Offce Use Caly)

Probation Plus Ine, |

LGS State, Dom 507 wnit 107 5 Augushin, F1. 32084

.becomelz a paﬁ

1. Name of Plan Sponsor

Permanant Mailing Address

- _ . {Number) (Strest) {City) {State) (Zip] (Cotinty)
&, Policy Term: Thtzioligt‘??n stjg_s 120 am.on__ 821 which is the effective date ang ends al SYohns
= n0tam.on - -/ which is the [ termination date {up fo & 3-month policy term), _ |
& . 0 first renewal date {12-month policy term), :
% Covered Activities
l_zu| Alternative community servica prograt activities which are sponsored and/or endorsed by the plan sponsor. ' (65) |
4§Maximum Benefit Amounts—ihe word "None” means the benefit is not included
= ' " Maximum Benefit Amounts
Benefit Provisions Class 1 Class 2 Class 3 Class 4
(= ACCIDENTAL DEATH AND SPECIFIC: LOSS with a
$250,000,00:averall maximum for any one accident. '
DAL cvvve et e rms e e et $ 1,500.00 $ 2,500.00 $ .5,000.00 $ 7,500.00
Specific Loss (Face AMOU........c.oeeeemsmisans 3,000.00 5,000.00 10,000.00 15,000.00
MEDICAL EXPENSE
Accident :
DEAUCHDI un e e csesrinssarsssegsemmmsrse s erasescsnessons ' None Noné Nong None
Overall MaXIMUM....vece e scsiss nssrssisssmessen 5,000.00 10,000.00 25,000.00 £0,000.00
‘HOME OFFISEUSEQNLY - ' 15 veden ameeet 1V egopT da0e. .| o 2o, qzpoe | . LBGYsE, G
5. Premium Rates by Class{és) of Eligible Persons—check Class and Medical Expense Plan desired :
Daily (calendar exposure day or portion itereof)
. Premium Rates Per Eligible Person:
] D Medical Expense Medical Expense
Class Eligible Persons (check only ane box) Primary Plan Excess Plan .
All pariicipants or all participanis and staff In the alternative | P
community service program activities of the plan sponsor . . v
i K Class 1 Benefits B $ 045 '$ 0.08
2 [0 Class 2 BeNefits B o umemereeiemresre et ssanssrsssonseres 0.18 05
3 [O Class 3 Benefits B3....civrsicemessssee e nersisse dassssssnss 0.24 047
4 [] Class 3 Benefis B imummesmmnrisaisarsssvessesnrsscessraesss NOT AVAILABLE 0.23
The minimum premium per policy term is $225.00 if the medical expense primary plan has been elected and $175.00 if the
medical expense axcess plan has been elacted. ' . : .

] S

HOE: -

6. The policy is to cover ali eligible persons which includs yrticipants onfy e, or l;%;arﬁc'lpan{s and staff jo).

7. It is understood and agreed that: (a) the premium will be paid entirely by the plan sponsor with no contributien méde by the
eligible persons toward the cost of the insurance; and (b) premium will he paid as follows: for short-term coverage - Cl-in
advance as shown an the Premium Report, or [} in advance based on the total estimated premium due as shown on-the

Premium Report with an audit at the end of the policy term (ersy; or for renewable coverage - #1 the minimum premium with
this application with the remaindar due guarterly in arrears (srsz).

(NY) Any person who knowingly and with intent to defraud any insurance company ar other person files aa application for insurance or stalement of claim containing
any materially faise information, or conceals for the purpose of misleading, information conceming any fact matedal therele, commits a fraudulent insurance act,
which Is a crime, and shall also be subject te a civil peralty nol Io exceed five thousand doflars and the stated value of the claim for each such violation.

SOZOL (1B 14 25200 | By Qb M P L

{Prevjaus Palicy Nuimber) (Signature of Applicant) !
G-z 007 :

Ldobie. _‘L_n‘rc DN f e (NADALES
{Date {Printed Nzme =nd Pl of Appficant) .

i ] )
AT Jed Hrolwa, fos 29000 GIE2- (S S0~ 2057 #1077 St fug FI 32021

{Agent's Signature and Number) {Address of Applicant)) [ied
e LB 555 S pplus@hoWI‘—wm
{Agent's E-mail Address)

{Agent's Phone Nummber)
(GR-9050 -4- Alternative Community Service Program 605 GEN




. REQUEST FOR PROPOSALS (RFP) NO: 18-24
MISDEMEANOR PROBATION SUPERVISION SERVICES

Probation Plus, Inc.

ATTACHMENT “3.C” - I

- CLAIMS, LIENS, LITIGATION HISTORY I
1. Within the past 7 years, has your organization filed suit or a formal claim against a projéct
owaner (as a prime or subcontractor) or been sued by or had a formal claim filed by an owner,
subcontractor or supplier resulting from a construction dispute? Yes No_X__ Ifyes, please
attach additional sheet(s) to include: N/A .
Description of every action Captions of the Litigation or Arbitration :
Amount at issue: _N/A__ Name (s) of the attomeys representing all parties: ’
Amount actually recovered, if any: N/A

Name(s) of the project owner(s)/manager(s) to include address and phone number:
N/A, '

2. List all pending litigation and or arbitration. None

3. List and explain all litigation and arbitration within the past seven (7) years - pending, °
resolved, dismissed, etc. None '

4. Within the past 7 years, please list all Liens, including F ederal, State and Local, which have
been filed against your company. List in detail the type of Lien, date, amount and current status
of each Lien. ’

None

5. Have you ever abandoned a job, been terminated or had a pérfopnance/surety bond called to
" complete a job? _
Yes No X If yes, please explain in detail:

6. For all claims filed against your company within the past five-(5) years, have all been resolved
satisfactorily with final judgment in favor of your company within 90 days of the date the .
judgment became final? Yes No None

If no, please explain why? N/A :

_ 7. List the status of all pending claims currently filed against yéur company:
None. ]

Liquidated Damages _ :
1. Has a project owner ever withheld retainage, issued liquidated damages or made a claim
against any Performance and Payment Bonds? Yes No_ X_ I yes, please explain in
detail: '




REQUEST FOR PROPOSALS (RFP) NO: 18-24 o
MISDEMEANOR PROBATION SUPERVISION SERVICES

Probation Plus, Inc. |

ATTACHMENT “3-D* - J
COMPANY ORGANIZATION CHART '

Jef Gétes, AA.

: Clinician
Jack Merwin, Ph.D. — '
Executive Director .
- .
Sandi Johnson, B.A.
Court Liaison !
Program Facilitator

Karen Selig, M.A. : ' =

i
Business Manager |

Michele Maynard, M.A.
Probation Officer
Program Facilitator

Darlene Schnittker, B.A.

Program Director ‘ , Joy Brooks, B.A.
' : Probation Officer
Court Liaison .

Gary Swenk, A.S.
Probation Officer

Debbie Kniceley ' '

Office Manager ( .
Keri Henderson, B.A.

Probation Ofﬁccq

10



REQUEST FOR PROPOSALS (RFP) NO: 18-24
MISDEMEANOR PROBATION SUPERVISION SERVICES .

Probation Plus, Inc.
ATTACHMENT 3-E”

PROJECT TEAM ORGANIZATION CHART

Jack Merwin, Ph.D. ‘ !
Executive Director ‘
o A
( ™
Karen Selig, MLA.
Business Manager
N ~

[ Darlene Schnittker, B.A.

Program Director
[ Debbie Knic;eley
Office Manager
Sandi Johnson, B.A. Michele Maynard, M.A. | Gary Swenk, A.S.
Court Liaison Probation Officer : ~ Probation Officer
Program Facilitator Program Facilitator ;
|
|
!
i
. ; i
" Keri Henderson, B.A. IJ)OberPOkE’)’ f?i‘A. Jef Gates, A.A.
rabation Otflcer Clinician

bation Offi i3
P.ro ation Uthcer Court Liaison

11



MISDEMEANOR PROBATION SUPERVISION SERVICES . '

REQUEST FOR PROPOSALS (RFP) NO: 18-24

Probation Plus, Inc.

ATTACHMENT “3-F”

KEY PERSONNEL LIST

In the space below, list all qualified personnel who are permanent employees of the company
that may be utilized to perform the required scope of services. Attach brief but comprehensive
resumes for each staff member listed below

Employee Name Employee Title # Years E#iployed %‘:{?ﬁﬁ;‘;‘
Jack Merwin Executive Director 18 years 18+ years |
_Karenl Selig Business Manager 18 years 18+ years
DarI'epe Schnittker Program Director O years 1 month 9+ years
Debbie Kniceley (jfﬁce-Managcr 7 years 6 months 25+ years :
Jef Gates Clinician 3 years 8months 18 years l
Sandi Johnson ggg;;aésafﬁi tator 8 years -_ 8 months 8+ years
Michele Maynard giggﬁ?&g;?ﬁ:m 4 years 3 months 24 years
Joy Brooks léft?ét}zzig;ﬁw | 3 years 1 month 3+ years
Gary Swenk Probation Officer 2 years 7 months; 22 years I :

| Keri Henderson Probation Officer 1 month 1 year i
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Probation Plus, Inc.

Key Personncl Resumes i

Jack Merwin, Ph.D., Executive Director

Dr. Merwin is a licensed psychologist who is Board Certified as a Forensic Expert. He has dver
30 years of experience in working closely with various court systems, first in Maryland, then in
Florida. In Florida, he has testified as an expert witness in County, State and Federal Courts. He
s arecipient of the Distinguished Service Award from the Florida Council on Crime and
. Dclmquency in recognition for his work in developing an innovative pre-trial diversion program
in the mid 1980’s. His community volunteer service work includes past or present membership
in Kiwanis International, Advisory Board member of Association for Retarded Citizens, Board
-of Directors of St. Francis House homeless shelter and past Vice President of Chapter 26 of the
Florida Council on Crime and Delinquency.

K:iren Selig, M.A., Business Manager

Ms. Selig is a licensed Marriage and Family Therapist. She has over 30 years of business
management experience as the founder and co-director of Psychological Services of St.
Augustine. She has also been involved in community development activities through her service
on numerous non-profit boards. They include: American Cancer Society, Rotary International .
(past president and Assistant District Governor), Big Brothers/Big Sisters, The Betty Griffin -
House, Kids Bridge Family Visitation Center, District Four Child Abuse Task Force, St. Jolins
County Chamber of Commerce and the St. Johns County Sexual Abuse Intervention Network.
Karen is also an alumnus of the Leadetship St. Johns class of2001.

Darlene Schnittker, B.A., Program Director/Probation Officer

Ms. Schnittker graduated from Central Connecticut State University with a Bachelor’s Degree in
Communication and a minor in Psychology. She started her career at Probation Plus in 2008 as a
probation officer and was promoted to her current position of program director in 2010. As
director, she supervises probationers while overseeing the seasoned staff. She continues to stay
active in the community and current with criminal justice issues. Ms. Schnittker is participating
in the new Academy of Law and Homeland Security Advisory Board and the newly convened
Batterer Accountability Advisory Board for the Justice for Families Project, which is a
collaboration between the Florida Coalition Against Domestic Violence, the Betty Griffin Center
in St. Johns County, Lee Conlee House in Putnam County and the St. Johns County Clerk of
Court, Prior community involvement includes serving on the boards of EPIC Community
Services, the YMCA, Memorial Presbyterian Church, St. Johns County Parks and Recreation
Advisory Board and the Vision Committee for St. Johns Cointy.
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Probation Plus, Inc, '

Key Personnel Resumes, continued , ‘

Debbie Kriceley, Office Manager

Ms. Kniceley has served as office manager at Probation Plus for eight years. In that role, she
handles all financial transactions, receptionist duties and payroll. Previous experience includes:
bookkeeper for Psychological Services of St. Augustine, Inc., co-owner and manager of Kniceley.
Painting, Inc. and Debbie’s Fabric, Inc., and bookkeeper and general manager of Mikee’s Art
and Craft, Inc., all located in St. Augustme Prior to moving to St. Augustine, Debbie was a
bookkeeper, storeowner and foster parent in Potter County, Pennsylvania. :

Jef G'ates, A.A., Clinician

Mr. Gates is certified by the National Drug Abuse Training Center and has served as an
evaluator, counselor and substance testing clinician for over thirty years. He was previously
employed by Psychological Services of St. Augustine for the greater portion of that time prior to
joining Probation Plus in 2015. He has also been utilized as a witness specialist for federal state
and misdemeanor courts concerning substance abuse issues.

Michele Maynard, M.A., Probation Officer, Program Facilitator !

Ms. Maynard earned her Bachelors Degree in Criminal Justice and Psychology from the
University of Dayton. She also holds a Masters degree in Criminal Justice from the University
of Cincinnati, Prior to working with the program, she worked several years for Easter Seals
Goodwill Industries in New Haven, Connecticut as their Director of Reentry Services providing
oversight and management of several programs serving formerly incarcerated individuals,
Additionally, she completed a twenty-year career with the Connecticut Department of
.Correction, retiring at the rank Deputy Warden. Ms. Maynard authored the current Life Skills,
Retail Theft and Anger Management programs for Probation Plus and actively facilitates both
Life Skills and Anger Management classes.

Gary Swenk, A.S., Probation Officer

Mr. Swenk earned his degree in Fire Science at Broward College in Ft. Lauderdale, Florida.

Prior to becoming a member of the Probation Plus team, Gary retired as a State of Florida Law
Enforcement Supervisor. Before his law enforcement career, he was a Flreﬁghter and Paramedic
with the Deerfield Beach Fire Department. Prior to that he served six years in the United States
Navy. Gary has an extensive background in law enforcement investigations and supervision.
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Probation Plus, Inc,

Key Personnel Resumes, continued - !

Sang_ii Johnson, B.A., Court Liaison, Program Facilitator

Ms. Johnson earned her degree in Education from the University of Florida. She raised her
family of four children in Brevard County where she taught school for nine years. Prior to
joining the staff of Probation Plus she was the director of the Brevard Museum of History and
Natural Sciences and enjoyed a distinguished career as a historical writer, consultant and public
relations representative. As the liaison between the misdemeanor courts of St, Johns County
and Probation Plus since 2009, she has earned the respect of the judges and the court personnel
with her communication skills and her respectful interaction with the defendants placed on
probation. Ms. Johnson also acts as the facilitator of the Theft/Fraud Training class, which was
developed to serve the criminal justice system as a rehabilitative alternative,

Joy Brooeks, B.A., Probation Officer, Court Liaison, Office Assistant, Program Facilitator

Ms. Brooks is a long term resident of St. Johns County. She has a Bachelor’s degree in
Organizational Management. Ms. Brooks supervises the mail-in probation program at Probation
Plus. She also works as a court liaison and provides clerical duties. She is trained as a facilitator
of the Level 1 Anger Management course and thie Retail Theft coursé. Ms. Brooks performs the
duties of a certified Notary'in the state of Florida,

Keri Henderson, B.A., Probation Officer

Ms. Henderson recently moved to St, Augustine from Syracuse, New York. She recently
graduated from Kaplan University with her Bachelor degree in Criminal Justice (Magna Cum
Laude). Prior to being hired as a probation officer, she worked for the Department of Juvenile
Justice as'a youth care worker, In this role she was direct care staff of youth detained in the
Florida Juvenile Justice System with severe mental health and substance abuse issues. In the
community, she is engaged in her children’s athletic and academic endeavors throughout the St.
Johns County school district. She is also an advocate for restoring the rights of felons after they
have served their time. She is active with the Innocence Project that helps to exonerate
individuals who are wrongly accused.
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REQUEST FOR PROPOSALS (RFP) NO: 18-24
MISDEMEANOR PROBATION SUPERVISION SERVICES

Probation Plus, Inc.
ATTACHMENT “3-G”
LIST OF PROPOSED SUB-CONTRACTORS

“Each Respondent shall provide any and all subcontractors or major materials suppliers proposed
to perform any portion of work specified herem All proposed subcontractors are subject to
approval by the County. :

DIVISION OF WORK NAME AND ADDRESS OF SUB-CONTRACTORS

N/A - L
(Probation Plus, Inc. does not use Sub-contractors) |
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REQUEST FOR PROPOSALS (RFP) NO: 18-24
MISDEMEANOR PROBATION SUPERVISION SERVICES

Probation Plus, Inc.

Section4
Related Experience

Attachment “4-A”
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REQUEST FOR PROPOSALS (RFP) NO: 18-24 . :
MISDEMEANOR PROBATION SUPERVISION SERVICES ;

Probation Plus, Iﬁc.
ATTACHMENT “4-A”
EXPERIENCE / PAST PERFORMANCE

Respondents shall demonstrate the most recent ﬁvqi(S) projects of similar size / scope as those
described herein performed within the past five (5) years. The required information shall be

submitted in the spaces provided below St. Johns County reserves the right to request additional
information.

1. Name of Entity/Agency: St Johns County Court Administration

Services Provided: Misdemeanor Probation Supervision

Dates of Service: 1999 to present

Point of Contact Name and Title: Mary Bratos ,
Point of Contact Email: mbratos@circuit7.org Phone Number: (904) §24-5617

2. Name of Entity/Agency: State Attorney’s Office

Services Provided: Supervision of Deferred Prosecution Agreements :
Dates of Service: 1999 to present ' !
Point of Contact Name and Title: Jon Gless, ASA

Point of Contact Email: GlessJ@sao7.org

Phone Number: (904) 209-1620 ‘

Point of Contact Name and Title: Valeriy Avanesov , :
Point of Contact Email: Avanesovv(@sao7.org Phone Number: (904) 209-1620

3. Name of Entity/Agency: Missouri Private Probation Services

Services Provided: Supervision of transfer cases

Dates of Service: 4/4/17 to 12/4/2017

Point of Contact Name and Title: Ana Bray, Probation Officer

Point of Contact Email: anabray76(@gmail.com Phone Number: (573) 7754002

4. Name of Entity/Agency: Salvation Army Correctional Services

Services Provided: Supervision of transfer cases

Dates of Service: 3/9/17 to 8/31/17

Point of Contact Name and Title: Elma Pope, Probation Counselor
Point of Contact Email:elma.pope@uss.salvationarmy.org Phone Number: (352) 629-23 89 .ex 305

5. Name of Entltyngency. Alachua Department of Court Services

Services Provided: Supervision of transfer cases !
Dates of Service: ongoing, as needed !
Point of Contact Name and Title: Sharon Longworth, Probation Officer l

- Point of Contact Email: slongworth@alachuacounty.us Phone Number: (352) 338-7390
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REQUEST FOR PROPOSALS (RFP) NO: 18-24
MISDEMEANOR PROBATION SUPERVISION SERVICES

Probation Plus, Inc.
ATTACHMENT “5-A”

PROJECT APPROACH / METHODOLOGY

See Attached
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Probation Plus, Inc.

ATTACHMENT “5-A” ) _ ’ !

Project Approach / Methodology

As the process of probationary supervision begins in court, Probation Plus, Inc. provides a court
liaison officer to attend each misdemeanor court hearing, The liaison officer reports a few
minutes before the scheduled time to organize casework materials and to staff cases with the
Public Defender, the State’s Attorney or private attorneys.

Each judge holds VOP hearings once each month wherein Probation Plus, Inc. provides two
liaison officers to handle the caseload. While one officer works in a side room to make
appointments, the other officer stays in the courtroom to track cases and provide detailed
information about each probationer’s performance while on probation.

The court liaison’s job is to explain the conditions of probation to the defendant once he/she is
placed on probation. The probationer is then given an appointment to report to Probation Plus,
Inc. usually within 10 days of the court date, or sooner if directed by the presiding judge. Along
with an appointment slip, the probationer is given a map with directions to the Probation Plus, -
Inc. office and general information about what is expected while on probation.

When thie probationer attends his/her intake appointment, each spec1a1 condition and the standard
conditions of probation are explained in detail, ensunng that the client understands the tasks that
he/she is required to complete. This.most often requires setting up a budget, a payment plan; and
a task list that can be reviewed on a monthly basis to assure that the probationer is making
adequate progress and staying “on track”. At this appointment, the client is assignedtoa
probation officer who will begin to track and document the client’s progress and advocate for
his/her success. Probation Plus, Inc. strives to accommodate each client’s scheduling needs by
providing appointment times from 6:30 a.m. to 4:30 p.m. Monday through Friday and on
Saturday as needed. Our training programs are offered during evening hours and on Saturdays as
well so as not to inferfere with work schedules.

A file is maintained for each probationer that includes: the Jadgment/Sentence, Changes in
Orders, a List of Prior Offenses, Correspondence, Payment Records, a Photo ID, Release of
Information Form, an Affidavit of Firearms Possession, Case Notes and Certificates of
Completion of required programs. Upon termination, the file is btored for at least two years from
the expiration of the probationary term.

Probation orders generally require supervision of the client for either six months or for 364 days,
“with the opportunity for early termination upon successful completion of the basic orders as well
as any special conditions. Our officers work closely with clients to motivate them to complete
their conditions as soon as they possibly can to ensure their success. Many are challenged with
poor job skills, poor health, immigration issues, loss of driver’s license, etc. and a lack of basic
knowledge of how and where to find help to improve their situation. As a result, our initial !
etforts are fully focused on helping clients to assess and prioritize their immediate needs and to
create and implement a personalized probation plan that will allow them to meet all of the r
conditions of their probation within the time frame of their probationary period. l
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Probation Plus, Inc.
Project Approach / Mcthodology, continued

Between the monthly face-to-face meetings, an officer may be involved in assisting clients in
ways that go far beyond the court ordered conditions, but that are essential for a successful
outcome. These tasks include things like providing assistance with re-instatem ent ofa dnver s

license, job finding, contacting attorneys, contacting treatment providers, contactmg lmmlgranon
officials, etc.

When probationers are making progress, but near the end of their term still need additional time
to pay fees completcly, or to complete a required program, or complete community service
hours, the Officer may petition the court to request an extension of time. Or, if a probationer is
unemployed and unable to pay certain fees, like court costs, we can petition the court on their
behalf to allow the probationer to complete additional community service hours in lieu of paymg
that fee.

In the event that a probationer is arrested for a new offense, the arrest automatically resu]ts ina
VOP action wherein the probation officer will submit an affidavit and warrant to the premdmg
judge within fifteen day of the occurrence, This action sets in motion a2 VOP hearing at which the
probation is either terminated or re-instated, depending on the circumstances of the case.

Our business philosophy is based on the fundamental belief that we can only be successful if our
clients are successful. To that end, we seek to hire officers with the combined. skill sets of a
triage nurse, a social worker, a counselor, a teacher, a life-skills coach and at times a drill L
sergeant. These various skills are mandatory due to the variety of roles.we may be required to
play in the life of a probationer, from that of an “enforcer” at one extreme, to that of an
“advocate™ at the other extreme, and everything in-between.
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REQUEST FOR PROPOSALS (RFP) NO: 18-24
MISDEMEANOR PROBATION SUPERVISION SERVICES

Probation Plus, Inc.

Y

Section 6
Project Status Report

Attachment “6-A”
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Probation Plus, Inc.

ATTACHMENT “6-A”

PROJECT STATUS REPORT

(Complete and Submit, include projects in progress or anticipated within next 12 to 24 months)

1. Name of Project: Supervision of approximately 500 clients, (those on probation and those
having a Deferred Prosecution Agreement with the State).

Project Description: Once an offender has been sentenced by the Judge to complete
misdemeanor probation it is our responsibility to guide clients through the process to a successful
complctlon and termination of the case.

Location: Probation Plus, Inc: 665 State Road 207 Unit 107, St Augustme FL 32034

Owner Name: Jack Merwin and Karen Selig _

Start Date/Anticipated Start Date: 1999 to present ' :
Scheduled Completion Date: Ongoing

2. Name of Project: Anti-Theft Correctional Program

Project Description: Our purpose is to provide interactive group sessions which demand the
acceptance of responsibility and consequences for one’s actions while thoroughly explaining:

Laws, enforcement and penalties for committing theft or ffaud.

Life management and problem solving skills. - :
Prior consideration of possible / probable negative consequences.

Benefits of positive / productive decision making.

Seriousness and permanent effects of criminal record.

Acknowledgement that the choice to steal will become known to all.
Development of personal plans to prevent future illegal actions.

VYVVVVYY

Location: Probation Plus, Inc. 665 State Road 207 Unit 107, St Augustine, FL 32084
Owner Name: Jack Merwin and Karen Selig
Start Date/Anticipated Start Date: 2004 to present .

. Scheduled Completion Date: Ongoing N : )

3. Name of Project: Anger Management Class Levels 1,2 and 3 : .

Project Description: Our purpose is to provide interactive group and individual sessions which
demand the acceptance of responsibility and consequences for one’s actions while thoroughly

exploring: i
i
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Probation Plus, Inc.
PROJECT STATUS REPORT

Anger Management Class continued

Strategies to Manage Stress and Anger
* Conflict Resolution

Emotional Awareness

Effective Communication Skills

Benefits of Forgiveness

YVvVvvYyY

Location: Probation Plus, Inc. 665 State Road 207 Unit 107, St Augustme FL 32084
Owner Name: Jack Merwin and Karen Selig

Start Date/Anticipated Start Date: 2016 to present

Scheduled Completion Date: Ongoing

3. Name of Project: Life Skills Management Gi'oup

Project Description: The Life Skills Management Group is designed to help individuals deal
more effectively with the general demands of everyday life, which may be contributing to
adjustment problems at home, on the job or in the community at large. This '
treatment/rehabilitation program may be most appropriate for individuals who are caught up in
generally self-defeating behaviors which do not readily fit into the more specific Domestic:
Violence, Anger-Management or Chemical Dependency Programs. This twelve (12) to sixteen
(16) week program offers a series of weekly meetings focusing on issues of daily living as they
rclate to one’s overall adjustment. Topics include;

Time and Money Management
Effective Decision-Making
Conflict Resolution

Problem Solving Techniques
Personal Development
Communication Skills Training
Recreation/Socialization
Creating a Positive Home Life
Effects of Drug/Alcohol
Building Self-Esteem

VYVVVVVVVY

Although some cases are self-referred, most are court ordered to attend this program as a
condition of probation or.as a deferred prosecution-agreement with the State Attorney’s Office.
More so than in our other programs, the focus of each week’s treatment will be determined by
the particular mix of clients present. The individual goals of treatment thus may include i issues
such as: gefting/keeping a job, completing education/career goals, handling financial !
responsibilities, learning to cope with stress. and understanding substance use in the non-addict.

Location: Probation Plus, Inc. 665 State Road 207 Unit 107, St Augustine, FL 32084 I
Owner Name: Jack Merwin and Karen Selig !
Start Date/Anticipated Start Date: 2015 to present

Scheduled Completion Date: Ongoing
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REQUEST FOR PROPOSALS (RFP). NO: 18-24
MISDEMEANOR PROBATION SUPERVISION SERVICES

Probation Plus, Inc.

Section 7
Other Required Forms

Aftachments “A” thru “D”
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REQUEST FOR PROPOSALS (RFP) NO: 18-24
MISDEMEANOR PROBATION SUPERVISION SERVICES

Probation Plus, Inc.

ATTACHMENT “A”
AFFIDAVIT

TO: ST. JOHNS .COUNTY BOARD OF COUNTY COMMISSIONERS
ST. AUGUSTINE, FLORIDA

At the time the proposal is submitted, the Respondent shall attach to his proposal aswom
statement. .

The sworn statemnent shall be an affidavit in the follov;xing. form, executed by an officer of the
tirm, association or corporation submitting the proposal and shall be swom to before a person
who is authorized by law to administer oaths. :

STATE OF Florida, COUNTY OF St. Johns . Before me, the undersigned authority, personally
appeared who, being duly sworn, deposes and says he is Executive Director of Probation Plus,
Inc. the respondent submitting the attached proposal for the services covered by the RFP
documents for RFP No: 18-24, Misdemeanor Probation Supervision Services.

The affiant further states that no more than one proposal forthe above referenced project will be
submitted from the individual, his firm or corporation under the same or different name and that
such respondent has no financial interest in the firm of another respondent for the same work,
that neither he, his firm, association nor corporation has either directly or indirectly entered into
any agreement, participated in any collusion, or otherwise taken any action in restraint of free
competitive bidding in connection with this firm’s proposal on the above described project.
Furthermore, neither the firm nor any of its officers are debarred from participating in public
contract lettings in any other state.

Probation Plué, Inc.
{(Proposer).

By Jack Merwin

Executive Diréctor
(Title)

STATE OF Florida

COUNTY OF St Johns

Subscribed and sworn to before me this 7* day of December, 2017, by Jack Merwin who personally
appeared before me at the time of notarization, and who is personally known to me or who has produced
as identification. !

(ko ra,h,(\uuw:#%u.éu/lﬁ .

SUEH  DEBORAH ANNE KNICELEY
Notary Public A 4‘.”. Commission # FF 084402 :
b 47f Expires March 14, 2018 I
%3.-&@* Bondad Thru Troy Fain Insorance B00-345-7019 -

J'.G"

My commission expires:
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VENDOR ON ALL COUNTY PROJECTS MUST EXECUTE AND ATTACH THIS AFFl'DAVIT
TO EACH PROPOSAL.
l
REQUEST FOR PROPOSALS (RFP) NO: 18-24 -
. MISDEMEANOR PROBATION SUPERVISION SERVICES

Probation Plus, Inc.

. ATTACHMENT “B”
AFFIDAVIT OF SOLVENCY

PERTAINING TO THE SOLVENCY OF Probation Plus, Inc., being of lawful age and being
duly sworn I, Jack Merwin, as Executive Director, hereby certlfy under penalty of perjury that:

1. 1 have reviewed and am familiar with the financial status of above stated entity.

2. The above stated entity possesses adequate capital in relation to its business operations or any
contemplated or undertaken transaction to timely pay its debts and liabilities (including, but not
limited to, unliquidated liabilities, unmatured liabilitics and contingent liabilities) as they beceme
absolute and due.

3. The above stated entity has not, nor intends to, incur any debts and/or liabilities beyond 1ts
ability to timely pay such debts and/or liabilities as they become due. '

]
4, I fully understand failure to make truthful disclosure of any fact or item of information
contained herein may result in denial of the application, revocation of the Certificate of Publlc
Necessity if granted and/or other action authorized by law.

The undersigned has executed this Affidav1t of Solvency, in his/her capacity as a duly authorized
representative of the above stated: entity, and not individually, as of this 5™ day of December,
2017,

Signature of Affiant

STATE OF Florida
COUNTY OF St Johns

Subscribed and sworn to before me this 7" day of December, 2017, by Jack Merwin who | .
personally appeared before me at the time of notarization, and who is personally known to me or

who has produced -____asidentification. |
|

I

Chehorah - MMXA .

Notary Public @A-;v (i, DEBORAH ANNE KNICELEY :
‘. Commission # FF 084402 |

% Expires March 14, 2018 i

My conimission expires: Boreled Thu Troy Foin Insarmocn BO0-S87019 !
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I
REQUEST FOR PROPOSALS (RFP) NO: 18-24 -
MISDEMEANOR PROBATION SUPERVISION SERVICES .‘

Probation Plus, Inc. . , !
ST. JOHNS COUNTY BOARD OF COUNTY COMMISSIONERS
ATTACHMENT “C”
DRUG-FREE WORKPLACE FORM

The undersigned firmi, in accordancc with Florida Statute 287.087 hereby certifies that:
Probation Plus, Ine. is not a partlclpant

1. Publish a statement notifying employees that the unlawful manufacture, distribution,
dispensing, possession or use of a controlled substance is prohibited in the workplace and '
specifying the actions that will be taken against employees for violations of such prohibitio'n.

2. Inform employees about the danger of drug abuse in the workplace, the business’ policy of
maintajning a drug-free workplace any available drug counseling, rehabilitation, employee

assistance programs and the penalties that may be imposed upon employees for drug abuse
"violations.

3. Give each employee engaged in providing the contractual services that are described in St.

Johns County’s request for proposals to provide bond underwriter services a copy of the
statement specified in paragraph 1.

4. In thie statement specified in paragraph 1, notify the employeegs that, as a condition of working
on the contractial services described in paragraph 3, the employee will abide by the terms of the
statement and will notify the employer of any conviction of, or plea of guilty or nolo contendere
to, any violation of Florida Statute 893, as amended, or of any controlled substance law of the
United States or any state, for a violation occurring in the workplace no later than five (5) days
after such conviction or plea.

5. Impose a sanction on, or require the satisfactory participation in a drug abuse assistance or '
rehabilitation program if such is available in the employee’s community by, any employee who
is so convicted.

- 6. Consistent with applicable provisions with State or Federal law, rule, or regulation, make a
good faith effort to continue |
to maintain a drug-free workplace throngh implementation of paragraphs 1 through 5. o
As the pergbn authorized to sign this statement, I certify that this firm complies fully with the
above regpirengants. ;

aldl A B r—— ' o
Sign?rﬁre v Date '




REQUEST FOR PROPOSALS (RFP) NO: 18-24
MISDEMEANOR PROBATION SUPERVISION SERVICES

Probation Plus, Inc.
ATTACHMENT “D”»

St. Johns County Board of County Commissioners -
CONFLICT OF INTEREST DISCLOSURE FORM i

Project (RFP) Number/Description: REP No 18-24 Misdemeanor Probation Supervision Services
The term “conflict of interest™” refers to situations in which financial or other considerations may
adversely affect, or have the appearance of adversely affecting a consultant’s/contractor’s
professional judgment in completing work for the benefit of St. Johns County (“County™). The
bias such conflicts could conceivably impart may inappropriately affect the goals, processes,
methods of analysis or outcomes desired by the County. '

Consultants/Contractors are expected to safeguard their ability to make objective, fair, and'
impartial decisions when performing work for the benefit of the County. !
Consultants/Contractors, therefore must there avoid situations in which financial or other '
considerations may adversely affect, or have the appearance of adversely affecting the ;
consultant’ s/eontractor s professxonal Jjudgment when completing work for the beneﬁt of the
County. : ‘ !

The mere appearance of a conflict may be as serious and potentially damagmg as an actual
distortion of goals, processes, methods of analysis or outcomes. Reports of conflicts based upon
appearances can undermine public trust in ways that may not be adequately restored even when
. the mitigating facts of a situation are brought to light. Apparent conflicts, therefore, should be
-disclosed and evaluated with the same vigor as actual conflicts.

It is expressly understood that failure to disclose conflicts of interest as described hierein may
result in immediate disqualification from evaluation or immediate termination from work for the
County.

Please check the appropriate statement: .
v I hereby attest that the undersigned Respondent has no actual or potenhal conflict of interest

duc to any other clients, contracts, or property interests for completing work on the above
referenced project.

The undersigned Respondent, by attachment to this form, submits information which may be a
potential conflict of interest due to other clients, contracts or property interests for completing
work on the above referenced project. :

Legal Name of Respondent: Probation Plus, Inc.
Authorized Representative(s): Jack Merwin, Executive Director

AR MERH (A
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ST. JOHNS COUNTY, FL
RFP NO: 18-24 Misdemeanor Probation Supervision Services

|
PART I: ADVERTISEMENT _ ‘
Notice is hereby given that St. Johns County, FL is soliciting responses for RFP_No: 18-24 Mlsdemeanor Probation
Supervision Services. Interested and qualified respondents may submit RFP Packages, according tothe requirements
described herein, to the St. Johns County Purchasing Department. All RFP Packages are due by or before 4:00PM (EST)
on December 7, 2017. Any packages delivered to or received after the 4:00PM deadline will not be considered and shall
be returned unopened to the addressee. '

St. Johns County is soliciting proposals from qualified and experienced vendors for the provision of any.and all materials,
labor, equipmeht and programming necessary 1o provide misdemeanor probation services including, but not limited to,
supervision, rehabilitation and probation services for misdemeanor offenders placed on probation by St. Johns County Court
judges.

. RFP Packages are available for downloading from Onvia Demandstar, Inc., at their website www.demandstar.com, or by-
calling 800-711-1712 and requesting Document #18-24. Vendors registered with Demandstar may download most packages
at no cost from the website. Download fees may apply to vendors not registered on the website. Packages are also available
from the SJC Purchasing Department When making a request provide the full company name, full company address,
company phone number, primary contact and email address.

Any and all questions or requests for information relating to this Request for Proposal shall be submitted in writing by or
before close of business (5:00PM) on November 16, 2017, to the Designated Point of Contact provided below:

Designated Point of Contact: Diana M. Fye, CPPB, Procurement Coordmator
SJC Purchasing Department
- 500 San Sebastian View
St. Augustine FL 32084

Email: dfye@sjcfl.us
Fax: (904) 209-0163

In the event the Designated Point of Contact provided above is absent or otherwise unavailable, firms may contact Leigh
Daniels, CPPB, Procurement Superv1sor at Idaniels@sjcfl.us.

"Interested firms shall not contact any staff member of St. Johns County, including members of the -]I30ard of County
Commissioners, except the above referenced individual, with regard to this RFP as stated in SJC Purchasing Code

304.6.5 “Procedures Concerning Lobbying”. Any such communication may result in disqualification from consideration
for award of a contract for these services.

REFP Packages MUST be submitted in a SEALED envelope/container and clearly marked on the exterxor of the package:
RFP 18-24 Misdemeanor Probation Supervision Services. Each package submitted must have the respondent’s name
and mailing address marked plainly on the outside of the envelope/container. Each submitted RFP Package shall consist of
one (1} original hard-copy, which shall include all required documents and any supplemental information, and one (1) exact
electronic copy submitted on a USB drive.

Deliver or Ship RFP Packages to: St. Johns County Purchasing Department

500 San Sebastian View : ,

St. Augustine FL 32084 |
Vendors shall not contact, lobby or otherwise communicate with any SJC employee, including any member of the Board of
County Commissioners, other than the above referenced individual from the point of advertisement of the RFP until
contraci(s) are executed by all parties; per SJC Purchasing Code 304.6.5 “Procedures Concerning Lobbying”. According
to SJC policy, any such communication shall disqualify the vendor or Contractor from responding to the subject invitation
to bid, request for quote, request for proposal, invitation to negotiate or request for proposals and possible debarment for
periods up to twelve (12) months.

Any bidder, proposer or person substantially and adversely affected by an intended decision or by any term, condition,
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procedure or specification with respect to any bid, invitation, solicitation of proposals or Request for Proposals, shall file
with the Purchiasing Department for St. Johns County, a written notice of intent to protest no later than seventy two (72)
hours (excluding Saturdays, Sundays, and legal holidays for employees of St. Johns County) after the posting either
electronically or by other means of the notice of intended action, notice of intended award, bid tabulation, publicatiori by
posting electronically or by other means of a procedure, specification, term or condition which the person intends to protest,
or the right to protest such matter shall be waived. The protest procedures may be obtained from the Purchasmg Department
and are included in St. Johns County’s Purchasing Manual. All of the terms and conditions of the County’s Purchasing
Manual are incorporated by reference and are fully binding,

PART II: INTRODUCTION

A,

PURPOSE

St. Johns County is soliciting sealed Request for Proposal packages for the purpose of awarding a contract for the
provision of any and all materials, labor, equipment, and programming necessary to provide misdemeanor probation
services in St. Johns County as required by contract and by the judges of the County Court.

TENTATIVE SCHEDULE OF EVENTS 7 ’

The County proposes the following tentative schedule of events for this Request for Proposals, and subsequent contract
award. This schedule is for planning purposes only, and is subject to change, without notice, based upon the County’s
needs.

Advertisement of Request for Proposals : November 2, 2017
Deadline for Questions / Requests for Information/Clarifications November 16, éOl’!
Issuance of Final Addendum November 22, 2017
Due Date for Submittal of RFP Packages December 7, 2017
Evaluation Meeting for submitted RFP Packages . December 21, 2017
BOCC Meeting for Approval of Award to Recommended Firm January 16, 2018
Negotiation of Contract January 19, 2018
Award of Contract ) January 31, 2018

DESIGNATED POINT OF CONTACT FOR QUESTIONS/INFORMATION
Any and all questions or requests for information relating to this Request for Proposal shall be submitted in writing by

~ or before close of business (5:00PM) on November 16, 2017, to the Designated Point of Contact provided below:

Designated Points of Contact: - Diana M. Fye, CPPB, Procurement Coordinator
’ - 8JC Purchasing Department
500 San Sebastian View
St. Augustine FL 32084

Email: dfye@sjcfl.us
Fax: (904) 209-0163

In the event the Demgnated Point of Contact pr0v1ded above is absent or otherwise unavailable, firms may contact Leigh
Daniels, Procurement Supervisor at ldaniels@sjcfl.us.

Interested firms shall not contact any staff member of St. Johns County, including members of the Board of
County Commissioners, except the above referenced individual, with regard to this RFP as stated in SJIC
Purchasing Code 304.6.5 “Procedures Concerning Lobbying”, Any such communication! shall result in
disqualification from consideration for award of a contract for these services.

ADDENDA .
Any and all clarifications, answers to questions, or changes to this RFP shall be provided through a County issued
Addendum, posted on www.demandstar.com. Any clarifications, answers, or changes provided in any manner other
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than a formally issued addendum, are to be considered “unofficial” and shall not bind the County to ‘any requirements,
terms or conditions not stated herein.

The County shall make every possible, good faith effort to issue any and all addenda no later than seven (7) days prior
to the due date for proposals. Any addenda issued after this date, shall be for material, necessary clarifications to the
Request for Proposal.

Any and all issued Addenda must be included with all copies of each Respondent’s submitted RFP Package. Failure to
submit an issued addendum with the submitted RFP Package may result in the Respondent being deemed non-
responsive, and being removed from consideration for award.

. DUE DATE & LOCATION

Packages submitted in response to this Request for Proposal must be delivered to, and received by the SIC Purchasing
Department by or before four o’clock (4:00PM) on Thursday, December 7, 2017. Any packages received after this
deadline will be deemed unresponsive, and shall be returned to the addressee unopened.

RFP Packages shall be delivered to: St. Johns County Purchasing Department
500 San Sebastian View
St. Augustine, FL 32084
* Attn: Diana M. Fye, CPPB, Procurement Coordinator

. DETERMINATION OF RESPONSIVENESS

The Procurement Coordinator shall make a determination for each respondent, as to the responsiveness of the submitted
RFP Package to the requiréments provided herein. Any respondent who is not responsive to the requirements of this
Request for Proposals may be determined non-responsive, and may be removed from consideration by the Evaluation
Committee, Only those respondents who are fully responsive to the requirements herein will be evaluated for
consideration of award. ’

The County reserves the right to waive any minor formality or irregularity in any submitted RFP Proposal. However,
any missing information or document(s) that are material to the purpose of the RFP shall not be waived as a minor
formality.

. EVALUATION OF RESPONSES

All responsive RFP Packages shall be evaluated by an Evaluation Committee of no less than three (3) representatives.
Each Evaluation Committee Member will receive an electronic copy of all responsive RFP Packages submitted, a copy
of the RFP Document with-all issued Addenda, an Evaluator’s Score Sheet, and an Evaluator’s Narrative Sheet, -
Each Committee Member will evaluate each RFP Package according to the criteria provided herein and will do so
individually, with no communication, coordination, or influence from any other individual(s). Scores for each
Respondent will be recorded on the Evaluator’s Score Sheet, and an explanation of the scores will be provided on the
Evaluator Narrative Sheet. A public Evaluation Meeting will be held by the SJC Purchasing Department to record the
scores from each Evaluation Committee Member, and to rank the responding firms based on the Evaluation Committee
scores.

The County desires to avoid the expense to all parties of unnecessary presentations; however, the County may elect to
conduct oral interviews or presentations from one or more of the respondents in order to make a final determination of
the top rankings. If the County elects to conduct oral interviews or presentations, a notlce of the meeting will be posted,

and firms selected to participate in interviews/presentations will be notified.

County Staff may consider any evidence available regarding ﬁnancia[, technical, other qualifications‘and abilities of a
respondent, including past performance (experience) with the County prior to recommending approval of award to the
Chief Judge of the Seventh Judicial Circuit and the St. Johns County Board of County Commissioners.

. EVALUATION CRITERIA
It is the intention of St. Johns County to evaluate, and rank the respondents that submit RFP Packages from highest to
lowest utilizing the evaluation criteria listed below. '



Evaluation of the responses to this RFP will comply with the specific criteria as follows:

Evaluation Criteria: Maximum Possible Points Per Evaluator:
A.  Qualifications of Company, Staff & Sub-Contractors 30 o

B. Related Work -Experience 30 .

C.  Approach to Services/Methodology . 20 '

D. Workload & Availability ' 10

E Quality of Submittal ’ 10

- Total Maximum Points Possible: 100

I. CONTRACT AWARD
Recommendation shall be made to the Board of County Commissioners by County Staff to enter into negotiations with
the highest ranked firm with the intention of coming to agreement over terms and conditions in order to award a Contract
for the services described herein.

J. CONTRACT PERFORMANCE '
At any point in time during the term of the Contract with the awarded Contractor, County Staff may review records of
performance to ensure that the Contractor is continuing to provide sufficient financial support, equipment and
organization as prescribed herein. The County may place said contract on probationary status and implement termination
procedures if the County determines that a Contractor no longer possesses the financial support, equipment and
organization which would have been necessary during the RFP evaluatlon period in order to comply with this
demonstration of competency section.

PART III: GENERAL REQUIREMENTS

A. INTRODUCTION AND BACKGROUND
~ St. Johns County Government seeks proposals from qualified individuals/firms for the provision of misdemeanor
probation services in St. Johns County. A committee will review the proposals and may, at their discretion, invite one
or more proposers for oral presentations. The committee will make a recommendation for award to the Chief Judge of
the Seventh Judicial Circuit and the Board of County Commissioners.

St. Johns County is located in Northeast Florida. It encompasses an area of approximately 624 square miles and is
located 30-miles south of Jacksonville. It is bordered by Duval County to the north, Atlantic Ocean to the east, Flagler
County to the south, and the St. Johns River to the west. The county seat is in the City of St. Augustine. In addition to
the City of St. Augustine, other municipalities include the cities of Hastings and St. Augustlne Beach. A recent estimate
puts the population of the County at over 218,000, . .

In general, the successful proposer will provide supervision, rehabilitation, and probation services for misdemeanor
offenders placed on probation by the County Court. Neither the County nor the Court makes any representations as to
the number of cases that will be assigned under the resulting contract.

Since July 1999, Psychological Services of St. Augustine, Inc., d/b/a Probation Plus, has provided misdemeanor
probation services for St. Johns County. As of September 30, 2017, the total active caseload was 508. Compensatibn is
limited to-that provided by clients via cost of supervision fees. The current contract with Probation Plus expires February
25, 2018. N

1
-

B. MINIMUM QUALIFICATIONS
Respondents must be currently licensed to do business in the State of Florida.

. |
Respondents must submit supporting documentation establishing number of years in business such as business licenses
and Sunbiz report with the company registered as “Active”.

Copies of any and all licenses; permits, certifications and any and all other relevant documentation must be submitted
with each respondent’s RFP Package on Attachment “3-A”, Licenses & Certifications, provided herein.

6 1



County Staff may consider any evidence available regarding financial, technical, other qualifications and abilities of a
respondent, including past performance (experience) with the County prior to recommending approval of 4ward to the
St. Johns County Board of County Commissicners.

At any point in time during the term of the Contract with the awarded Contractor, County Staff may review records of
performance to ensure that the Contractor is continuing to provide sufficient financial support, equipment and
organization as prescribed herein. The County may place said contract on probationary status and implement termination
procedures if the County determines that a Contractor no longer possesses the financial support, equipment and
organization which would have been necessary during the RFP evaluation period in order to comply with this
demonstration of competency section.

. SCOPE OF SERVICES
St. Johns County is seeking a Coritractor to provide misdemeanor probation services as required by contract and by the
Jjudges of the County Court. These services will include, but may not be limited to, the following:

1. STAFFING
The Contractor shall maintain adequate staffing levels to provide proper liaison with the sentencmg Court, to
perform the initial intake of persons placed on misdemeanor probation with the Contractor, to properly supervise
persons placed on misdemeanor probation with the Contractor, and to appear at all Court heéarings involving
probationers supervised by the Contractor, The Contractor shall maintain a minimum staffing level of one probation
officer per each two hundred (200} probationers.

2. PROGRAMS & SERVICES
The Contractor shall refer probationers to entities that provide services geared toward assisting probationers with
successfully completing the terms of their probation. Examples of services include evaluations, counseling,
employment, and education. Records of referrals shall be included in the case files. :

The Contractor shall cooperate with all treatment agencies, schools, and other programs to which probationers are
referred. In any case where a treatment provider, school, or other program does not appear to be providing its proper
_ function, the Contractor shall immediately notify the sentencing Court.

The Contractor shall provide an annual report to the Chief Judge, Administrative County Court Judge, Court
Administrator and the County, and other statistical reports as required by the Court or law.

Any new programs proposed by the Contractor to be utilized by those placed on probation in St. Johns County shall
be disclosed to the County Court prior to implementation and shall be subject to the review and approval of the
.County Court.

3. RECORDS
The Contractor shall maintain a separate. file containing information on each probationer referred to it. Records
shall be maintained by the Contractor for a period of two (2) years from expiration of the probationary term. The
information in the file shall include, at a minimum, the name of the probationer, case number, charge(s), probation
disposition, correspondence, payment records, and any known prior criminal record.

4. OFFICES
The Contractor shall maintain an office in St. Augustme but is not precluded from operating satelhte offices in
other areas of the county. i
The Contractor’s hours of operation shall be flexible to encourage employment of the probatiéners. This may
include opening the office(s) as early as 6:00 am and/or keeping the office(s) open as late as 7:00 pm some days, as
“well as maintaining occasional weekend office hours. The office(s) shall be open and staffed to receive probationers
Monday through Friday (excluding holidays). The Contractor shall notify the probationers of its hours of operation.
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11.

JOB ASSISTANCE _
The Contractor shall encourage unemployed probationers to improve their employability through schools and
training. The Contractor shali assist probationers with securing suitable employment.

SPECIAL CONDITIONS . ‘
The Contractor shall follow up and enforce special conditions of probation, including, but not limited to:

Payment of restitution, fines, court costs, and cost of supervision fees; :
Obtaining evaluations and participating in treatment programs; '
Performance of community service; and

Procurement of licenses. -

RO o

The Contractor shall direct probationers to pay all monetary penalties to the Clerk of Court. Waivers by the
sentencing Court of any special condition of probation shall be noted in the case file.

ADA & LANGUAGE INTERPRETERS ,
The Contractor shall have, either on staff or on-call, interpreters to assist the probationer(s) in understanding and
meeting the terms of probation.

SUPERVISION

a. Initial Intake and Counseling - The Contractor shall conduct an initial face-to-face contact with all
probationers, unless waived by the sentencing Court, upon initiation of the probation. The Contractor shall
clearly explain ail of the terms of the probation to the probationer in a manner that is understandable to the
probationer. The Contractor shall verify the probationer’s actual home address and place of employment within
30 (thirty) days of the initiation of probation, unless waived by the sentencing Court.

b. Probation Supervision - In addition to the initial intake session noted above, the Contractor is required to have
a minimum of one monthly face-to-face contact with all probationers. The Contractor, or the sentencing Court,
may require more frequent face-to-face contacts. The contractor shall also require probationers to transmit
monthly reports, along with receipts of payment of appropriate monetary obligations, to the Contractor’s office.
Attendance by probationers at court-ordered counseling sessions is in addition to required contacts with the
Contracior.

"¢, Electronic Monitorizg — In addition to activities noted in (1) and (2) above, the Contractor shall ensure that

probationers so ordered are electronically monitored. Costs of electronic monitoring shall be borne by the -
probationers.
CHANGE IN ORDERS ; '
Proposed orders.of probation violation, probation modification, and/or early termination shall be prepared by the
Contractor and shall conform to a format adopted by the County Court.

COMMUNITY SERVICE WORK _
The Contractor shall refer probationers to approved organizations for completion of community service hours. The
Contractor is not permitted to utilize the services of probationers to perform community service work to the benefit
of the Contractor.

VIOLATIONS OF PROBATION

When a violation of any term/condition of probation is alleged to have occurred, the Contractor shall advise the
sentencing Court of the alleged violation(s) by sworn affidavit within 15 (fifteen) days of the occurrence. If the
affidavit recommends revocation of probation, the affidavit must include the circumstances under which revocation
is being recommended. In any case where the sentencing Court's jurisdiction has been lost prior to all conditions
of probation being satisfied by the probationer, the Contractor shall transmit a letter on Contractor letterhead
detailing the efforts made by the Contractor to seek compliance with the terms/conditions of probation.



12. TERMINATION OF PROBATION
Upon completion of all terms/conditions of probation, the Contractor shall submit a letter of termmatton to the
sentencing Court on Contractor letterhead. In the event the Contractor recommends termination!of probation prior
to the Probationer having completed payment of restitution, fines, or court costs, without notifying the sentencing-
Court that said monetary obligations have not been completely paid, the Contractor shall be respon51b]e for the
payment of any remaining restitution, fines, or court costs, unless waived for good cause, by the sentencing Court.

13. EMPLOYEES AND SUBCONTRACTORS
The Contractor shall submit to the Court Administrator or his/her designee a list of the names of all probation
employees, including those of any subcontractors or independent contractors to be used by the Contractor, if any.
The list shall include education levels and job titles of all probation employees. The Contractor shall submit an
updated list not less than once per year. The Contractor shall submit any proposed changes in subcontractors for
prior approval by the County Court.

14. CONTRACTOR’S FINANCIAL RECORDS

a. In addition to maintaining the individual case files, the Contractor shall maintain financial records, capable of
being audited, of all fees received, expended, and disbursed by the Contractor. An annual financial report,
audited and certified by a licensed, independent Certified Public Accountant, shall be provided to the County
and to the Court Administrator, or his or her designee, within 120 (one hundred twenty) days following the
close of the Contractor's fiscal year. The certified financial report shall be in such detail as to disclose the
revenues, expenses, and disbursements relating to the services provided under the contract. Notes to the
financial statements shall disclose any noncompliance with conflict of interest provisions of the contract.

b. The Contractor shall also record and maintain statistical data concerning the number and types of cases being
supervised, terminated, and completed; the number of visits; the hours of community service performed by
probationers; and such additional information as may be required by the County Court, the Court Administrator,
or the County to assist them in evaluating the effectiveness of the Contractor's activities. A quarterly report
shall be submitted to the Chief Judge and Court Administrator, or his/her designee, pursuant statute.

¢. The Contractor shall provide to the Court Administrator, or his/her designee, and the County, a copy of the
Contractor's fiscal budget each year within 30 (thirty) days of the beginning of its fiscal year.

15. PUBLIC RECORDS AND OPEN MEETING LAW
The Contractor acknowledges the requirement, insofar as it may be deemed to be acting on behalf of either the
County or Court, to comply, when applicable, with Florida public records and open meeting laws.

. CONTRACTOR EQUIPMENT
The Contractor is required to provide any and all equipment necessary to perform the services stated herein, which are

required by the Contract Agreement.

. SUB-CONTRACTORS

Each Respondent shall submit, with his RFP Package, a list of proposed Subcontractors and major materials suppliers
to be used if awarded the contract. A copy of Attachment “3-G”, “List of Proposed Subcontractors”, provided herein
shall be used to submit this information with each RFP Package. Each Respondent shall also provide documentation to
fully demonstrate the qualifications of any and all proposed subcontractors and that they have sufficient and relevant
experience and credentials to perform the services described herein. This information shall be provided in the form of
resumes of all subcontractors including any and all licenses/certifications held, education and experience related
information for each subcontractor. If no Subcontractors or majer material suppliers are required, so state there on. Any
work proposed by the Contractor, that shall be performed by any sub-contractor shall be prevmusly approved by the
County, prior to any work being performed.

The County reserves the right to disqualify any Contractor, Subcontractor, Vendor, or matenal supplier due to
previously documented project problems, either with performance or quality.

Subcontractors and other persons and organizations proposed by a respondent and accepted by the County, must be
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used on the work for which they were proposed and accepted and shall not be changed except with the wutten approval
of the County, prior to a change being made.

F. FORCE MAJEURE :
If awarded on the basis of this proposal, the undersigned pledges to provide the equipment/services as specified in the
Proposal and County Specifications barring any delays due to strikes, fires, transportation difficulties.or other causes
beyond the control of the undersigned. l

PART IV: CONTRACT REQUIREMENTS

A. CONTRACT AGREEMENT & TERM
The intent of County Staff is to identify the number one ranked firm through the evaluation process and to recommend
to the Board of County Commissioners, to enter into negotiations, and if successful, award a contract with that firm. If
negotiations with the number one ranked firm are not successful, the County will end those negotiations, and enter into
negotiations with the second ranked firm, until such time as a contract is awarded, or all firms have been exhausted and
the County must reject all proposals

- The Contract Agreement for the services provided herein shall be on a form furnished by St. Johns County. The initial
Contract Term shall be for a period of three (3) years, with the opportunity to renew the contract for three (3) one (1)
year renewal periods. The extension of this Contract Agreement shall be contingent upon satisfactory performance by
the Contractor and the approval of the Court Administrator and Purchasing Department Director. The County is under
no obligation under this contract to exercise any of the available extensions. '

In the event that a Contract Agreement is attached to the RFP, such attached Contract Agreement is for discussion
purposes only, and not necessarily reflective of any Contract that may be ultimately entered into by the County. In the
event that a Contract Agreement is not attached to the RFP, it is expressly understood that the Board of County
Commissioner’s (Board’s) preference/selection of any proposal does not constitute an award of a Contract Agreement’
with the County. It is anticipated that subsequent to the Board’s preference/selection of any Proposal, Contract
Negotiations will follow between the County and the selected Respondent. It is further expressly understood that no
contractual relationship exists with the County until a Contract has been executed by both the County, and the selected
Respondent. The County reserves the right to delete, add to, or modify one or more components of the selected
Respondent’s Proposal, in order to accommodate changed or evolving circumstances that the County may have
encountered, since the issuance of the RFP.

The executed agreement between St. Johns County and the awarded Contractor shall be nonexclusive. As such, the
County reserves the right to separately identify and bid as an individual project(s) or make separate purchase(s) of any
setvices, parts, materials, supplies and/or equipment pertaining to its mlsdemeanor probation supervision services, as
necessary to serve the best interests of the County.

B. LICENSES, PERMITS & CERTIFICATIONS
The Contractor shall be responsible for acquiring and maintaining any and all necessary licenses, permits, and/or
certifications required to perform the work described herein throughout the duration of the Contract. The Contractor
shall be solely responSIble for paying any and all fines, penalties or fees assessed to the County, or the Contractor for
any lapse in require licenses, permits, or certifications required for any portion of the work.

C. INSURANCE REQUIREMENTS

The Contractor shall not commence work under this Contract until he/she has obtained all insurance required under this
section and such insurance has been approved by the County, All insurance policies shall be issued by companies
authorized to do business under the laws of the State of Florida. The Contractor shall furnish proof of Insurance to the
County prior to the commencement of operations. The Certificate(s) shall clearly indicate the Contractor has obtained
insurance of the type, amount, and classification as required by contract and that no material change or cancellation of
the insurance shall be effective without thirty (30) days prior written notice to the County. Certificates shall specifically
include the County as Additional Insured for all lines of coverage except Workers’ Compensation and Professional
Liability. A copy of the endorsement must accompany the certificate. Compliance with the foregoing requirements shall
not relieve the Contractor of its liability and obligations under this Contract.
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Certificate Holder Address: St. Johns County, a political subdivision of the State of Florida
500 San Sebastian View _
St. Augustine, FL 32084

The Contractor shall maintain during the life of this Contract, Comprehensive General Liability Insurance with
minimum limits of $1,000,000 per occurrence, $2,000,000 aggregate, to protect the Contractor from claims for damages
for bodily injury, including wrongful death, as well as from claims of property damages which may arise from any
operations under this contract, whether such operations be by the Contractor or by anyone directly employed by or
contracting with the Contractor.

The Contractor shall maintain Umbrella or Excess Liability Insurance covering-workers compensation, commercial
general liability and business auto liability with minimum limits of liability of $1,000,000.

The Contractor shall maintain during the life of the contract, Professional Liability or Errors and Omissions Insurance
with minimum limits of $1,000,000, if applicable.

The Contractor shall maintain during the life of this Contract, Comprehensive Automobile Liability Insurance with
minimum limits of $300,000 combined single limit for bodily injury and property damage liability to protect the
Conitractor from claims for damages for'bodily injury, including the ownership, use, or maintenance of owned and non-
owned automobiles, including rented/hired automobiles whether such operations be by the Contractor or by anyone
directly or indirectly employed by a Contractor.

The Contractor shall maintain during the life of this Contract, adequate Workers’ Compensation Insurance in at least
such amounts as are required by the law for all of its employees per Florida Statute 440,02,

In the event of vnusual circumstances, the County Administrator or his designee may adjust these insurance
requn'ements

GOVERNING LAWS & REGULATIONS
It shall be the responsibility of the Contractor to be familiar and comply with any and all federal, state, and local laws,
ordinances, rules and regulations relevant to the services to be performed under this Contract. The Contract Agreement
shall be governed by the laws of the State of Florida and the County both as to interpretation and performance.

. TERMINATION OF CONTRACT

Failure on the part of the Contractor to comply with any portion of the duties and obligations under the Contract
Agreement shall be cause for termination. If the Contractor fails to perform any aspect of the responsibilities described
herein, St. Johns County shall provide written notification stating any and all items of non- compliance. The Contractor
shall then have seven (7) consecutive calendar days to correct any and all items of non-compliance. If the items of non-
compliance are not corrected, or acceptable corrective action, as approved by the County, has not been taken within the
seven (7) consecutive calendar days, the Contract Agreement may be terminated by St. Johns County for cause, upon
giving seven (7) consecutive calendar days written notice to the Contractor.

In addition to the above, the County may terminate the Contract Agreement.at any time, without cause, upon thirty (30)
days written notice to the Contractor.

. INDEMNIFICATION

To the fullest extent permitted by law, the Contractor shall iidemnify and hold harmless St. Johns County, Florida, the
Seventh Judicial Circuit Court of Florida, and employees from and against liability, claims, damages, losses and
expenses, including attorney’s fees, arising out of or resulting from performance of the Work, provided that such
liability, claims, damage, loss or expense is attributable to bodily injury, sickness, disease or death, or injury to or
destruction to tangibie property (other than the Work itself) including loss of use resulting there from, but only to the
extent caused in whole or in part by negligent acts or omissions of the Contractor, a Sub-Contractor, or anyone directly
or indirectly employed by them or anyone for whose acts they may be liable, regardless of whether or not such liability,
claim, damage, loss or expense is caused in part by a party indemnified hereunder.

In claims against any person or entity indemnified under this Paragraph by an employee of the Contractor, a
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Sub-Contractor, any one directly or indirectly employed by them or anyone for whose acts they may be lable,
the indemnification obligation under this Paragraph shall not be limited by a limitation on amount or type of
damages, compensation or benefits payable by or for the Contractor or a Sub- Contractor under workers’
compensation acts, disability benefits acts or other employee beneﬁt acts.

G. PUBLIC RECORDS '

* Inaccordance with Chapter 119 of the Florida Statutes (Public Records Law) and except as may be provided by other
applicable State and Federal Law, all proposers should be aware that Request for Proposals and the responses thereto
are in the public domain. However, the proposers are requested to identify specifically any information contained in
their proposals which they consider confidential and/or proprietary and which they believe to be exempt from disclosure,
citing specifically the applicable exempting law.

PART V: REQUEST FOR PROPOSALS SUBMITTAL REQUIREMENTS

A. RESPONDENT RESPONSIBILITIES .
Respondents are responsible for any and all costs associated with'developing and- submitting an RFP Package in
response to this Request for Proposals. Respondents are also solely respensible for any and all costs associated with
interviews and/or presentations requested by the County. It is expressly understood, no Respondent may seek or claim -
any award and/or re-imbursement from the County for any expenses, costs, and/or fees (including attorneys’ fees) borne
by any Respondent, during the entire RFP process. Such expenses, costs, and/or fees (including attorneys’ fees) are the
sole responsibility of the Respondent.

Al RFP Packages received in response to this Request for Proposals shall become the property of St. Johns County and
will not be returned. In the event of contract award, all documentation produced as part of the contract will become the
* eXclusive property of St. Johns County

By submitting an RFP Package, each Respondent certifies that the proposer has fully read and understands any and all
instructions in the Request for Proposals, and has full knowledge of the scope, nature, and quality of work to be
performed. All RFP Packages submitted shall be binding for one hundred twenty (120) consecutive calendar days
following the submittal due date.

B. TRADE SECRETS
To invoke the provision of Florida Statute 624.4213, Trade Secrets, or other applicable law, the requesting firm must
mark each page of such document or specific portion of a document claimed to be a trade secret must be clearly marked
as “trade secret.” All material marked as a trade secret must be separated from all non-trade secret material, such as
being submitted in a separate envelope clearly marked as “trade secret.” If the office or department receives a public
records request for a document or information that is marked and certified as a trade secret, the office or department
shall promptly notify the person that certified the document as a trade secret.

To invoke the provisions of Florida Statute 812.081, Trade Secrets, or other applicable law, the requesting firm must
complete an Affidavit for Trade Secret Confidentiality, signed by an officer of the company, and submit the affidavit
with the information classified as “Trade Secret” with other proposal documents. The affidavit must reference the
applicable law or laws under which trade secret status is to be granted.

~C. USE OF COUNTY LOGO : )
Pursuant to, and consistent with, County Ordinance 92-2 and County Administrative Policy 101.3, the Contractor may
not manufacture, use, display, or otherwise use any facsimile or reproduction of the County Seal/Logo without express
written approval-of the Board of County Commissioners of St. Johns County, Florida.

Respondents shall not include the St. Johns County Seal/Logo in any part of their submitted RFP Package. In the event
a package is submitted to the County with the County’s Seal/Logo included, the County reserves the right to find the
submitting firm non-responsible to the requirements provided herein, which may result in the respondent bemg removed
from consideration for award of a contract under this RFP.
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D. RFP PACKAGE SUBMITTAL FORMAT
All RFP Packages must follow the same format, and shall be evaluated partially based on the Respondent’s ability to
follow the instructions herein. To receive points from evaluation, the RFP Package format must sufficiently address and
demonstrate all required components, and follow the order of sections described below. The aim of the required format
s to simplify the preparation and evaluation of the RFP Packages. All RFP Packages must mclude the following
components:

Section Topic

1 Cover Page
2 Cover Letter
3 Company & Staff Qualifications and Resources
a. Attachment “3-A” — Licenses and Certifications
b. Attachment “3-B” — Certificate(s) of Insurance
c. Attachment “3-C” — Claims, Liens, Litigation History
d. Attachment “3-D” — Company Organization Chart
¢. Attachment “3-E” — Project Team Organization Chart
f.  Attachment “3-F” — Key Personnel List
g. Attachment “3-G” — Proposed Sub-Contractors
4 Related Experience
a Attachment “4-A” — Experience/Past Performance
5 Project Approach to Services/Methodology
a. Aftachment “5-A” — Project approach/methodology narrative
6 Workload & Availability
a, Attachment “6-A” — Project Status Report |
7 Other Required Forms i

a. Attachment A — St. Johns County Affidavit

b. Attachment B — Affidavit of Solvency

c. Attachment C — Drug-Free Workplace

d. Attachment D — Conflict of Interest Disclosure
e. Any Issued Addenda

E. RFP PACKAGE COMPONENTS
All of the components outlined below must be included with each copy of the RFP Package and submitted as follows:
«one (1) hard copy original on 8 1/2” X 11” pages, numbered, 1 inch margins, typewritten with Times New Roman style
and 12 size font, and one (1) exact electronic copy on USB drive. Additionally, all headings, sections and sub-sections
shall be identified appropriately. The electronic version on USB Drive must be an identical copy of the original hard
copy in pdf format.

In order to insure a uniform review process and to obtain the maximum degree of comparability, it is recommended that
proposals be organized in the manner specified as follows:

Seection 1: Cover Page — Each Respondent shall use the cover page provided in Part V1I: Aﬁachments/Forms

Section 2: Cover Letter — Each Respondent shall provide a cover letter. Include the original signed cover letter with
the original proposal and a copy of the cover letter with the PDF copy of the proposal. The cover letter should provide
the following: ,

‘e Full legal company name, !

e Physical street address and mailing address if different than street address (include location address of office
that will perform the services under this Contract),

Primary company phone and fax numbers and email address,

Company type, i.e. Corporation, Partnership, etc.,

Names and titles of principals,

Brief statement of company history (date of establishment, number of years in business, number of
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employees, etc.),
¢  Brief description of business philosophy, and
e Reason for interest in submitting a response to this solicitation. |

Section 3: Company & Staff Qualifications and Resources

In this section, respondent shall provide evidence that the firm has qualified and expenenced staff'to perform the scope
of services required for this project. In addition, provide a brief summary of the firm’s overall capabilities relative to
the Sports Tourism Study as outlined in the scope of services relative to this project.

3-A. Licenses/Certifications _
In this section of the package, firms shall provide a list and copies of all current licenses and certifications.
Minimum documentation shall be shown by completing and submitting Attachment “3-A» —License/Certification. -

3-B.  Certificate of Insurance .
In this section, firms shall provide copies of Certificate(s) of Insurance providing evidenice of all coverages as
specified in Section IV above and submitted as Attachment “3-B” — Certificates of Insurance. (Prior to issuance
of an executed contract, awarded respondent shall provide a Certificate of Insurance naming St. Johns County as
“Additional Insured”.)

3-C. Claims, Liens, Litigation History
In this section of the package, firms shall provide a list of all claims, liens and/or lmgatlon history for the past seven
(7) years by completing and submitting Attachment “3-C” - Claims, Liens, and Litigation History.,

3-D. Company Organization
In this section firms shall submit Company Organization Chart reﬂectmg the organization of, the company by
submitting Attachment “3-D” — Company Organization Chart.

3-E. Project Team Organization : )
In this section firms shall submit names, titles and organization of the proposed project team by submitting
Attachment “3-E” — Project Team Organization Chart.

3-F. Key Personnel

In this section of firms shall submit evidence of qualified personnel shown on the Project Organization Chart who

are proposed to perform the scope of work by completing all information and submitting Attachment “3-F” — Key
* Personnel List. The personnel list shall include any one who will be performing the responsibilities of a project

manager, marketing and trends researcher, project administration and any other key position for this project. Brief

comprehensive resumes should be provided for each staff member listed.

3-G. Proposed Sub-Contractors

In this section, firms shall submit evidence of qualified sub-contractors proposed to perform any portion of work
specified herein by completing all information and submitting Attachment “3-G” — List of Proposed Sub-
contractors. Brief comprehensive resumes, including any and all licenses/certifications held, should be provided
for each sub-contractor listed. All proposed sub-Contractors are subject to approval by the County.

Section 4: Related Experience '

In this section of the package firms shall prov1de evidence that the firm has successfully provided misdemeanor
probation supervision services. Proof shall be provided by completing and submitting the following mformatlon and
attachment:

4-A. Previous Experience . : )
In this section firms shall provide a list of the most recent five (5) similar projects worked on in the past five (5)
years. Respondents shall provide the following information for this category: entity/agency for which services were
provided, brief description of services performed, total dollar value of services performed, dates of services
performed, and name, email address and -phone number of point of contact for reference verification. This
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information shall be submitted on Attachment “4-A* — Experience/Past Performance.

References shall be checked by the Purchasing Department, for the number one ranked firm, to verlfy capability-to
perform the work, and responsibility to fulfill the requirements of the contract. . ;

Section 5: Approach to Services/Methodology !

In this section of the package, firms shall provide a written narrative describing the proposed approach and methodo]ogy
for performing the services required for supervising probationers by submlttmg Attachment “S-A” — Project
Approach/Methodology.

Section 6: Workload & Availability

In this section, firms shall demonstrate the current workload being carried by the submitting ﬁrm including but
not limited to: ongoing projects, upcoming projects, estimated completion dates for both by completing and
submitting Attachment “6-A” — Project Status Report.

Section 7: Other Required Forms — Each Respondent shall submit in this section of the RFP Package the following
forms:

s Attachment “A” — Affidavit, °

e Attachment “B” - Affidavit of Solvency

» Attachment “C” —Drug-Free Workplace Form,

s Attachment “D” — Conflict of Interest Disclosure, and

s Signed copies of any issued addenda

[Remainder of this page left intentionally blank]
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PART VI: EVALUATORS’S SCORE SHEET EXAMPLE

ST. JOHNS COUNTY FLORIDA

BOARD OF COUNTY COMMISSIONERS

DATE:
PROJECT: RFP 18-24, Misdemeanor Probation
Supervision Services

CRITERIA RANKING:
Respondents A, B. C. D. E. TOTALS
Qualifications of Related Work Project Approach Workload & Quality of
Company, Staff and Experience to Services / Availability Submittal
Sub-Contractors Methodology :
 0to30 0 to 30 0020 0to 10 0to 10 0 to 100
b
SIGNATURE OF RATER; PRINT NAME: DATE: -
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- PART VII: ATTACHMENTS/FORMS

REQUEST FOR PROPOSALS (RFP) NO: 18-24
MISDEMEANOR PROBATION SUPERVISION SERVICES

COVER PAGE

SUBMIT ONE (1) HARD-COPY ORIGINAL
AND ONE (1) EXACT ELECTRONIC COPY ON USB DRIVE TO:

PURCHASING DEPARTMENT
ST. JOHNS COUNTY
500 SAN SEBASTIAN VIEW
ST. AUGUSTINE FLORIDA 32084
ATTN: Diana M. Fye, CPPB, Procurement Coordinator

COMPANY NAME:

MAILING ADDRESS:

DATE:
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REQUEST FOR PROPOSALS (RFP) NO: 18-24
MISDEMEANOR PROBATION SUPERVISION SERVICES

ATTACHMENT “A” o
AFFIDAVIT

TO: ST. JOHNS COUNTY BOARD OF COUNTY COMMISSIONERS
ST. AUGUSTINE, FLORIDA

At the time the proposal is submitted, the Respondent shall attach to his proposal a sworn statement.

The sworn statement shall be an affidavit in the following form, executed by an officer of the firm, association or corporation
submitting the proposal and shall be sworn to before a person who is authorized by law to administer oaths.

STATE OF ____COUNTY OF . . Before me, the undersigned

authority, personally appeared who, being duly sworn, deposes and says he is

(Title) of (Firm) the respondent submitting the attached proposal for the services
J

covered by the RFP documents for RFP No: 18-24. Misdemeanor Probation Supervision Services.

The afﬁant further states that no more than one proposal for the above referenced project will be submitted from the
individual, his firm or corporation under the same or different name and that such respondent has no ﬁnanmal interest in the
firm of another respondent for the same work, that neither he, his firm, association nor corporation has either directly or
indirectly entered into any agreement, participated in any collusion, or otherwise taken any action m restraint of free-
competitive bidding in connection with this firm’s proposal on the above described project. Furthermoré, neither the firm
nor any of its officers are debarred from participating in public contract lettings in any other state. '

- (Proposer)
By
(Title)
STATE OF )
COUNTY OF )
Subscribed and sworn to before me this _ day of , 20 , by who

personally appeared before me at the time 1e of notarization, and who is personally known to me or who has produced .
as identification.

Notary Public

My commission expires: '

VENDOR ON ALL COUNTY PROJECTS MUST EXECUTE AND ATTACH THIS AFFIDAVIT TO EACH PROPOSAL.
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REQUEST FOR PROPOSALS (RFP) NO: 18-24
MISDEMEANOR PROBATION SUPERVISION SERVICES

ATTACHMENT “B” ' ;
AFFIDAVIT OF SOLVENCY
i

PERTAINING TO THE SOLVENCY OF {insert entity name}, being of lawful age and being duly sworn I, {insert affiant
|

name}, as {insert position or title} (ex.CEO, officer, president, duly authorized representative, etc.) hereby certify under

penalty of perjury that:
1. [ have reviewed arid am familiar with the financial status of above stated entity.
2. The above stated entity péssesse‘s adequate capital in relation to its business operations or.any i:bntemplated

or undertaken transaction to timely pay its debts and liabilities (including, but not limited to, unliquidated
liabilities, unmatured liabilities and contingent liabilities) as they become absolute and due.

3. The above stated entity has not, nor intends to, incur any debts and/or liabilities beyond its ability to timely
pay such debts and/or liabilities as they become due.

4. JI fully understand failure to make truthful disclosure of any fact or item of information contained herein
may result in denial of the application, revocation of the Certificate of Public Necessity if granted and/or
other action authorized by law.

The under51gned has executed this Affidavit of Solvency, in his/her capacity as a duly authorized representative of the above

stated entity, and not individually, as of this ___day of .20
Signature of Affiant
STATE OF )
COUNTY OF )
Subscribed and sworn to before me this day of : _,20 , by

who personally appeared before me at the time of notarization, and who is personally known to me or who has produced
as identification.

Notary Public .

My commission expires: |
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. REQUEST FOR PROPOSALS (RFP) NO: 18-24
MISDEMEANOR PROBATION SUPERVISION SERVICES

ST. JOHNS COUNTY BOARD OF COUNTY COMMISSIONERS :

ATTACHMENT “C” |

DRUG-FREE WORKPLACE FORM

The undersigned firm, in accordance with Florida Statute 287.087 hereby certifies that

does:

Name of Firm

1. Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession or use of a
controlled substance is prohibited in the workplace and specifying the actions that will be taken against employees for
violations of such prohibition. :

2. Inform employees about the danger of drug abuse in the workplace, the business’ policy of maintaining a drug-free -
workplace, any available drug counseling, rehabilitation, employee assistance programs and the penalties that may be
imposed upon employees for drug abuse violations.

~

3. Give each employee engaged in providing the contractual services that are described in St. Johns County’s request for
" proposals to provide bond underwriter services a copy of the statement specified in paragraph 1. '

4. Inthe statement specified in paragraph 1, notify the employees that, as a condition of working on the contractual services
described in paragraph 3, the employee will abide by the terms of the statement and will notify the employer of any
conviction of, or plea of guilty or nolo contendere to; any violation of Florida Statute 893, as amiended, or of any
controlled substance law of the United States or any state, for a violation occurring in the workplace no later than five
(5) days after such conviction or plea.

5. Impose a sanction on, or require the satisfactory participation in a drug abuse assistance or rehabilitation program if
such is available in the employee’s community by, any employee who is so convicted.

6. Consistent with applicable provisions with State or Federal law, rule, or regulation, make a good faith effort to continue
to maintain a drug-free workplace through implementation of paragraphs 1 through 5.

As the person authorized to sign this statement, I certify that this firm complies fully with the above requirements:

Signature

Date
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REQUEST FOR PROPOSALS (RFP) NO: 18-24 ‘
'MISDEMEANOR PROBATION SUPERVISION SERVICES !

ATTACHMENT “D”
St. Johns County Board of County Commissioners
CONFLICT OF INTEREST DISCLOSURE FORM

Project (RFP) Number/Description: RFP No 18-24 Misdemeanor Probation Supervision Services

The term “conflict of interest” refers to situations in which financial or other considerations may adversely affect, or have
the appearance of adversely affecting a consultant’s/contractor’s professional judgment in completing work for the benefit
of St. Johns County (“County™). The bias such conflicts could concelvably impart may inappropriately affect the goals,
processes, methods of analysis or outcomes desired by the County.

Consultants/Contractors are expected to safeguard their ability to make objective, fair, and impartial decisions when
performing work for the benefit of the County. Consultants/Contractors, therefore must there avoid situations in which
financial or other considerations may adversely affect, or have the appearance of adversely affecting the
consultant’s/contractor’s professional judgement when completing work for the benefit of the County.

The mere appearance of a conflict may be as serious and potentially damaging as an actual distortion of goals, processes,
methods of analysis or outcomes. Reports of conflicts based upon appearances can undermine public trust in ways that may
not be adequately restored even when the mltlgatlng facts of a situation are brought to hght Apparent conﬂ1cts therefore,
should be disclosed and evaluated with the same vigor as actual conflicts.

It is expressly understood that failure to disclose conflicts of interest as described herein may result in immediate
disqualification from evaluation or immediate termination from work for the County.

Please check the appropriate statement:

. I hereby attest that the undersigned Respondent has no actual or potential conflict of interest due to any other
clients, contracts, or property interests for completing work on the above referenced project.

. The undersigned Respondent by attachment to this form, submits information which may be a potential conflict
of interest due to other clients, contracts or property interests for completing work on the above referenced
project. . .

Legal Name of Respondent:

Authorized Representative(s):

Signature . Print Name/Title

Signature Print Name/Title
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REQUEST FOR PROPOSALS (RFP) NO: 18-24
MISDEMEANOR PROBATION SUPERVISION SERVICES

ATTACHMENT “3-A” :

LICENSES/ CERTTFICATIONS

|
In the space below, each Respondent shall list all current licenses, permits and/or certifications held relative to
the required services as provided herein.

Each Respondent shall attach a copy of each current license, permit and/or certification listed below to his
proposal as instructed, :

License Name | _ License# . | _lIssuing-Agency | __ Expiration Date.
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REQUEST FOR PROPOSALS (RFP) NO: 18-24
MISDEMEANOR PROBATION SUPERVISION SERVICES

Full Legal Company Name:

ATTACHMENT “3-B”

CERTIFICATES OF INSURANCE
{Attach or insert copy here)
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REQUEST FOR PROPOSALS (RFP) NO: 18-24
MISDEMEANOR PROBATION SUPERVISION SERVICES

Full Legal Company Name:

ATTACHMENT “3-C* |
CLAIMS, LIENS, LITIGATION HISTORY
{(Complete and Submit)

1. Within the past 7 years, has your organization filed suit or a formal claim against a project owner (as a prime ar
subcontractor) or been.sued by or had a formal claim filed by an owner, subcontractor or suppliér resulting from a
construction dispute? Yes No If yes, please attach additional sheet(s) to include:

Description of every action Captions of the Litigation or Arbitration

Amount at issue: , Name (s) of the attorneys representing all parties:

~ Amount actually recovered, if any:

Name(s) of the project owner(s)/manager(s) to include address and phone number;

2. List all pending litigation and or arbitration.
3. List and explain all litigation and arbitration within the past seven (7) years - pending, resolved, dismissed, etc.

4. 'Within the past 7 years, please list all Liens, including Federal, State and Local, which have been filed against your
Company. List in detail the type of Lien, date, amount and current status of each Lien.

5. Have you ever abandoned a job, been terminated or had a performance/surety bond called to complete a job"?

Yes No If yes, please explain in detail:

6. For all claims filed against your company within the past five-(5) years, have all been resolved satisfactorily with
final judgment in favor of your company within 90 days of the date-the judgment became final? Yes No
If no, please explain why?

7. List the status of all pending claims currently filed against your company:

. Liguidated Damages

1. Has a project owner ever withheld retainage, issued liquidated damages or made a claim against any Performance
and Payment Bonds? Yes No Ifyes, please explain in detail: |

(Use additional or supplemental pages as needed)
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~ REQUEST FOR PROPOSALS (RFP) NO: 18-24
MISDEMEANOR PROBATION SUPERVISION SERVICES

Full Legal Company Name:

ATTACHMENT “3-D”

COMPANY ORGANIZATION CHARAT
(Attach or insert copy here)

25.



REQUEST FOR PROPOSALS (RFP) NO: 18-24
MISDEMEANOR PROBATION SUPERVISION SERVICES

Full Legal Company Name:

ATTACHMENT “3-E*

PROJECT TEAM ORGANIZATION CHART
{Attach or insert copy here)
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REQUEST FOR PROPOSALS (RFP) NO: 18-24 - i
MISDEMEANOR PROBATION SUPERVISION SERVICES

Full Legal Company Name:

ATTACHMENT “3-F” ) /
KEY PERSONNEL LIST ’

In the space below, list all qualified personnel who are permanent employees of the compﬁny that rfnay be utilized to
perform the required scope of services. Attach brief but comprehensive resumes for each staff member listed below

 #Years | Total# Yrs
4 _ Employed .| -. Experience

- Employee Naie

Employee Title
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REQUEST FOR PROPOSALS (RFP) NO: 18-24 1
MISDEMEANOR PROBATION SUPERVISION SERVICES b

ATTACHMENT “3-G”
: i
LIST OF PROPOSED SUB-CONTRACTORS

Each Respondent shall provide any and all subcontractors or major materials suppliers proposed to perform any portlon of
work specified herein. All proposed subcontractors are subject to approval by the County.

DIVISION OF WORK NAME AND ADDRESS OF SUB-CONTRACTORS
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REQUEST FOR PROPOSALS (RFP) NO: 18-24
MISDEMEANOR PROBATION SUPERVISION SERVICES

ATTACHMENT “4-A%

EXPERIENCE / PAST PERFORMANCE i

Respondents shall demonstrate the most recent five (5) projects of similar size and scope as those descnbed herein performed
within the past five (5) years. The required information shall be submitted in the spaces provided below St. Johns County
reserves the right to request additional information. '

1._. Name of Entity/Agency:
" Services Provided:

Dates of Service:
Point of Contact Name and Title:
Point of Contact Email: Phone Number:

2. Name of Entity/Agency:
Services Provided:

Dates of Service:
Point of Contact Name and T1tle: . .
Point of Contact Email: A\ Phone Number: :

3. Name of Entity/Agency:
Services Provided:

Dates of Service:
Point of Contact Name and Title:
Point of Contact Email: Phone.Number:

4. Name of Entity/Agency:
Services Provided:

Dates of Service:
Point of Contact Name and Title:
Point of Contact Email: ' - Phone Number:

5. Name of Entity/Agency:
Services Provided:

Dates of Service: .
Point of Contact Name and Title: !
Point of Contact Email: . - Phone Number: ) ‘

(Additional pages may be attached)
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REQUEST FOR PROPOSALS (RFP) NO: 18-24
MISDEMEANOR PROBATION SUPERVISION SERVICES

Full Legal Company Name:

ATTACHMENT “5-A”

PROJECT APPROACH / METHODOLOGY
(Attach or insert copy here)
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REQUEST FOR PROPOSALS (RFP) NO: 18-24
MISDEMEANOR PROBATION SUPERVISION SERVICES

Full Legal Company Name:

ATTACHMENT “6-A”

PROJECT STATUS REPORT
(Complete and Submit, include projects in progress or anticipated within next 12 to 24 months)

1

1. Name of Project:

Project Description:

Location:

Owner Name:

Start Date/Anticipated Start Date: Scheduled Completion Date:

2. Name of Project:

Project Description:

Location:

Owner Name:

Start Date/Anticipated Start Date: Scheduled Cémpletion Date:

3. Name of Project:

Project Description:

Location:

Owner Name:

Start Date/Anticipated Start Date: Scheduled Completion Date:
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REQUEST FOR PROPOSALS (RFP) NO: 18-24 !
MISDEMEANOR PROBATION SUPERVISION SERVICES ’

Full Legal Company Name:

ATTACHMENT “6-A” (Continued)

PROJECT STATUS REPORT ,
{Complete and Submit, include projects in progress or anticipated within next 12 to 24 months)

4. Name of Project:

Project Description:

Location:

Owner Name:

Start Date/Anticipated Start Date: Scheduled Completion Date:

5. Name of Project:

Project Description:

Location:

Owner Name:

Start Date/Anticipated Start Date: 7 Scheduled Completion Date:

6. Name of Project:

Project Description:

Location: :

Owner Name:

Start Date/Anticipated Start Date: Scheduled Completion Date:

(Use additional or supplemental pages as needed)
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PART VIII: OPTIONAL CHECKLIST

REQUEST FOR PROPOSALS (RFP) NO: 18-24
MISDEMEANOR PROBATION SUPERVISION SERVICES

SECTION

RFP PACKAGE COMPONENTS

CHECK BOX

Section 1

Cover Page

Section 2

Cover Letter

Section 3

Company & Staff Qualifications and Resources:

Attachment “3-A” — Licenses/Certifications

Attachment “3-B” — Certificates of Insurance

Attachment “3-C” — Claims, Liens, Litigation History

Attachment “3-D” — Company Organization Chart

Attachment “3-E” — Project Team Organization Chart

Attachment “3-F” — Key Personnel List

Attachment “3-G” — List of Proposed Sub-Contractors

Section 4

Related Experience:

Attachmerit “4-A” — Experience/Past Performance

Section 5

Attachment “5-A” — Project Approach / Methodology

Section 6

Attachment “6-A” — Project Status Report

Section 7

Qther Required Forms:

Attachment “A” — St. Johns County Affidavit

Attachment “B” — Affidavit of Solvency

Attachment “C” — Drug-Free Workplace Form

" Attachment “D” —Coriflict of Interest Disclosure Form

Acknowledged (signed) Addenda
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PART IX: SEALED RFP MAILING LABEL

REQUEST FOR PROPOSALS (RFP) NO: 18-24 i
MISDEMEANOR PROBATION SUPERVISION SERVICES ‘

Cut along the outer border and affix this label
to your sealed bid envelope fo identify it as a
"Sealed RFP"

e e e mm A — .- = R = - = = R m o mm mmm o m v m—_——

SEALED RFP ¢« DO NOT OPEN

SEALED RFP NO.: 18-24

J

Misdemeanor Probation Supervision
RFP TITLE: Services

DUE DATE/TIME.: Thur., December 7, 2017. @ 4:00 p.m, E

SUBMITTED BY:

Company Name

Company Address

Company Address

é DELIVER TO: St. Johns County Purchasing Dept.
; ATTN: Diana M. Fye, CPPB ~
; 500 San Sebastian View St !
§ St. Augustine FL 32084

END OF DOCUMENT -
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