RESOLUTION NO. 2018 - 3 7 ‘

A RESOLUTION BY THE BOARD OF COUNTY COMMISSIONERS OF ST. JOHNS.COUNTY,
FLORIDA, AUTHORIZING THE COUNTY ADMINISTRATOR, OR DESIGNEE, TQ AWARD
RFP NO. 18-11 AND TO EXECUTE AGREEMENTS FOR HOUSING INSPECTION SERVICES.

RECITALS

'WHEREAS, the County desires to enter into contract with Universal Engineering Sciences, Inc. to
provide housing inspection services in accordance with RFP No. 18-11; and

WHEREAS, the scope of the services will be to provide home inspections, written reports, and
repair estimates. Home inspections include, but are not limited to, rehabilitation services, Emergency Repairs
to sub-standard housing, and/or homebuyer inspections which may include new construction for housing
programs including the State Housing Initiatives Partnership (SHIP) Program. Inspections are to be
conducted to determine the type(s) of repairs necessary to bring houses up to code according to the St. Johns
County Standard Housing Code and to address any and all safety, health, and sanitation issues to the extent
that program funding award amounts per unit will allow; and

WHEREAS, through the County’s formal RFP process, Universal Engineering Sciences, Inc. was
selected as the highest ranked respondent to enter into a contract with. the County to perform the work
referenced above; and

WHEREAS, the County has reviewed the terms, provisions, conditions and requirements of the -
proposed contract (attached hereto, an incorporated herein) and finds that entering into contracts to complete
the work services serves a public purpose.

WHEREAS, the contract will be finalized after negotiations but will be in substantial conformance with
the attached draft contract.

NOW, THEREFORE BE IT RESOLVED BY THE BOARD OF COUNTY COMMISSIONERS
OF ST. JOHNS COUNTY, FLORIDA, as follows:

Section 1. The above Recitals are incorporated by reference into the body of this Resolution and such
Recitals are adopted as finds of fact.

~ Section 2. The County Administrator, or'designee, is hereby authorized to award RFP 18-11 to Universal
" Engineering Sciences, Inc. and to conduct negotiations to provide the services set forth therein.

Section 3. Upon successful negotiations, the County Administrator, or designee, is further authorized to -
execute agreements in substantially the same form and format as the attached draft on behalf of the County
to provide the scope of services as specifically provided in RFP 18-11.

Section 4. To the extent that there are typographical and/or administrative errors that do not change the
tone, tenor, or concept of this Resolution, then this Resolution may be revised without subsequent approval
by the Board of County Commissioners.

PASSED AND ADOPTED by the Board of County Commissioners of St. Johns County, Flonda, this

(:7 day of Qb[]g‘a Y % ,2018.
: BOARD OF COUNTY COMMISSIONERS OF

ST. JOHNS COUNTY, FLORIDA

 ATTEST; Hunm(ierk é» 2y
RENDITION DATEX /7 /) & a»l%’ iy

Deputy Clerk




CONTRACT AGREEMENT
RFP NO: 18-11; Housing Inspection Services
Master Contract #; 18-MCC-UNI-09010

=
This Contract Agreement, (“Agreement™) is made as of this day of . , 2018, by and
between St. Johns County, FL (“County™), a political subdivision of the State of Florida, with principal offices located at
500 San Sebastian View, St. Augustine, FL. 32084, and Universal Engineering Sciences, Inc. (“Contractor™), authorized
to do business in the State of Florida, with offices located at 5561 Florida Mining Blvd. S.. Jacksonville, FL 32257;

Phone: (904) 296-0757; Fax: (904) 296-0748; and Email: ragee@UniversalEngineering.com.

In consideration of the mutual promises contained herein, the County and the Contractor agree as follows:

ARTICLE 1 - DURATION and EXTENSION

This Agreement shall become effective upon the Effective Date shall be in effect for an initial contract term of one (1)
calendar year, and may be renewed for up to four (4) one-year renewal periods, upon satisfactory performance by the
-Contractor, mutual agreement by both parties, and the availability of funds. While this Agreement may be renewed as
stated in this Article, it is expressly noted that the County is under no obligation to extend this Agreement. It is further
expressly understood that the option of extension is exercisable only by the County, and only upon the County’s -
determination that the Contractor satisfactorily performed the Services noted in the Contract Documents,

ARTICLE 2 - ENUMERATION OF CONTRACT DOCUMENTS

The term “Contract Documents™ shall include all RFP Documents and any addenda/exhibits thereto; all Specifications;
this Agreement, any duly executed amendments, addenda, and/or exhibits hereto; and any and all Change Orders.

ARTICLE 3 - SERVICES

The Contractor’s responsibility under this Agreement is to provide any and all labor, materials, equipment, transportation,
and supervision necessary to provide home inspections, written reports, and repair estimates, as specified in the Scope of
Work, proposed by the Contractor, approved by the County in accordance with RFP No: 18-11 and as otherwise provided
in the Contract Documents.

Services provided by the Contractor shall be under the general direction of St, Johns County Housing Department or other
authorized County designee, who shall act as the County’s representative throughout the duration of this Agreement. ~

ARTICLE 4 - SCHEDULE

The Contractor shall perform the required Services according to the schedule submitted and approved by the County. No
changes to said schedule shall be made without prior written authorization from the County’s representative.

ARTICLE 5 - COMPENSATION/BILLING/INVOICES

A. The County shall compensate the Contractor based upon the unit prices as submitted and attached hereto as Exhibit A-
1, according to the RFP proposal, which shall include any and all direct and indirect costs, and reimbursable expenses.

B. It is strictly understood that Contractor is not entitled to the above-referenced amount of compensation. Rather,
Contractor’s compensation is based upon Contractor’s adhering to the Scope of Work, detailed in this Agreement. As
such, the Contractor’s compensation is dependent upon satisfactory completion and delivery of all work product and
deliverables noted in the Scope of Work, and detailed in this Agreement.

C. The Contractor shall bill the County for services satisfactorily performed, and materials satisfactorily delivered at the
end of each month. The signature of the Contractor’s authorized representative on the submitted invoice shall
constitute the Contractor’s certification to the County that:

1. The Contractor has billed the County for all services rendered by it and any of its Contractors or sub-contractors
through the date of the invoice;

2. As of the date of the invoice, no other outstanding amounts are due from the County to the Contractor for services
rendered;

3. The reimbursable expenses, if any, have been reasonably incurred; and



4. The amount requested is currently due and owing.

D. Though there is no billing form or format pre-approved by either the County, or the Contractor, billsfinvoices
submitted by the Contractor shall include a detailed written report of the Work accomplished in connection with the
Scope of Work, and must be submitted with a Request for Payment Form 1550, as provided by the County. The
County may return a bill/invoice from the Contractor, and-request additional documentation/information. Under such
circumstances, the timeframe for payment will be extended by the time necessary to receive a verified bill/invoice.

E. The Contractor’s acceptance of the County’s payment of an invoiced amount shall release the County from any claim
by the Contractor, or by the Contractor’s sub-contractors, for work performed but not invoiced during the time period
indicated on the invoice for which payment was issued.

F. Unless otherwise notified, bills/invoices should be delivered to:

St. Johns County Health & Human Services Department
Attn: Joseph Cone, Housing & Community Services Manager
200 San Sebastian View, Suite 2300

St. Augustine, FL 32084

G. FINAL INVOICE: In order for the County and the Contractor to reconcile/close their books and records, the
Contractor shall clearly indicate "Final Invoice" on the Contractor’s final bill/invoice to the County. Such indication
establishes that all services have been satisfactorily performed and that all charges and costs have been invoiced to the
County and that there is no further Work to be performed under this Agreement.

ARTICLE 6 - TRUTH-IN-NEGOTIATION CERTIFICATE

The signing of this Agreement by the Contractor shall act as the execution of a truth-in-negotiation certificate certifying
that wage rates and other factual unit costs supporting the compensation are accurate, complete, and current as of the date
of this. Agreement.

The original contract price and any additions thereto shall be adjusted to exclude any significant sums by which the
County determines the contract price was increased due to inaccurate, incomplete, or noncurrent wage rates and other
factual unit costs. All such contract adjustments shall be made within one (1) year following the end of the Agreement.

ARTICLE 7 — ARREARS

The Contractor shall not pledge the County’s credit or make it a guarantor of payment or surety for any contract, debt,
obligation, judgement, lien, or any form of indebtedness. The Contractor further warrants and represents that it has no
obligation or indebtedness that would impair its ability to fulfill the terms of this Agreement.

ARTICLE 8 - TERMINATION

A. This Agreement may be terminated by the County without cause upon at least thirty (30) calendar days advance
written notice to the Contractor of such termination without cause.

B. This Agreement may’ be terminated by the County with cause upon at least fourteen (14) calendar days advance
written notice of such termination with cause. Such written notice shall indicate the exact cause for termination.

ARTICLE 9 - NOTICE OF DEFAULT/RIGHT TO CURE

A. Should the County fail to perform (default) under the terms of this Agreement, then the Contractor shall provide
written notice to the County, which such notice shall include a timeframe of no fewer than fifteen (15) business days
in which to cure the default. Failure to cure the default within the timeframe provided in the notice of default (or any
such amount of time as mutually agreed to by the parties in writing), shall constitute cause for termination of this
Agreement.

B. Should the Contractor fail to perform (default) under the terms of this Agreement, then the County shall provide
written notice to the Contractor, which such notice shall include a timeframe of no fewer than seven (7) calendar days
in which to cure the default. Failure to cure the default within the timeframe provided in the notice of default (or any
such amount of time as mutually agreed to by the parties in writing), shall constitute cause for termination of this
Agreement.



C. Consistent with other provisions in this Agreement, Contractor shall be paid for services authorized and satisfactorily
performed under this Contract up to the effective date of termination.

D. Upon receipt of a notice of termination, except as otherwise directed by the County in writing, the Contractor shall:

1. Stop work on the date to the extent specified.

2. Terminate and settle all orders and subcontracts relating to the performance of the terminated work.

3. Transfer all work in process, completed work, and other material related to the terminated work to the County.
4. Continue and complete all parts of the work that have not been terminated.

ARTICLE 10 -PERSONNEL

The Contractor represents that it has, or shall secure at its own expense, all necessary personnel required to perform the
Work as provided in the Contract Documents. It is expressly understood that such personnel shall not be employees of, or
have any contractual relationship with the County.

All Work required hereunder shall be performed by the Contractor, or under its supervision. All personnel engaged in
performing the Work shall be fully qualified and, if required, authorized or permitted under federal, state and local law to
perform such Work.

Any changes or substitutions in the Contractor's key personnel must be made known to the County's representative and
written approval granted by the County before said change or substitution can become effective.

The Contractor warrants that all Work shall be performed by skilled and competent personnel to the highest professional
standards in the field. The Contractor is responsible for the professional quality, technical accuracy, and timely
completion of all work performed hereunder, and shall correct or revise any errors or deficiencies in the Work, without
additional compensation.

ARTICLE 11 - SUBCONTRACTING

The County reserves the right to approve the use of any subcontractor, or to reject the selection of a particular
subcontractor, and to inspect all facilities of any subcontractors in order to make a determination as to the capability of the
subcontractor to perform the Work described in the Contract Documents. The Contractor is encouraged to seek mmorlty
and women business enterprises for participation in subcontracting opportunities.

If a subcontractor fails to satisfactorily perform in accordance with the Contract Documents, and it is necessary to replace
the subcontractor to complete the Work in a timely fashion, the Contractor shall promptly do so, subject to approval by
the County.

The County reserves the right to disqualify any subcontractor, vendor, or material supplier based upon prior unsatisfactory'
performance.

ARTICLE 12 - FEDERAL AND STATE TAX

In accordance with Local, State, and Federal law, the County is exempt from the payment of Sales and Use Taxes. The
County shall provide a tax exemption certificate to the Contractor upon request. The Contractor shall not be exempt from
the payment of all applicable taxes in its performance under this Agreement. It is expressly understood by the County and
by the Contractor that the Contractor shall not be authorized to use the County's Tax Exemption status in any manner.

The Contractor shall be solely responsible for the payment and accounting of any and all applicable taxes and/or
withholdings including but not limited to Social Security payroll taxes (FICA), associated with or stemming from
Contractor’s performance under this Agreement.

ARTICLE 13 - AVAILABILITY OF FUNDS

The County’s gbligations under this Agreement are contingent upon the lawful appropriation of sufficient funds, for that
purpose, by the St. Johns County Board of County Commissioners. Pursuant to the requirements of Section 129.07,
Florida Statutes, payment made under this Agreement shall not exceed the amount appropriate in the County’s budget for
such purpose in that fiscal year. Nothing in this Agreement shall create any obligation on the part of the Board of County
Commissioners to appropriate such funds for the payment of services provided under this Agreement during any given
County fiscal year. Moreover, it is expressly noted that the Contractor cannot demand that the County provide any such
funds in any given County Fiscal Year.
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ARTICLE 14 - INSURANCE

The Contractor shall not commence work under this Agreement until he/she has obtained all insurance required under this
section and such insurance has been approved by the County. All insurance policies shall be issued by companies
authorized to do business under the laws of the State of Florida. The Contractor shall furnish proof of Insurance to. the
County prior to the commencement of operations. The Certificate(s) shall clearly indicate the Contractor has obtained
insurance of the type, amount, and classification as requlred by contract and that no material change or cancellation of the
insurance shall be effective without thirty (30) days prior written notice to the County. Certificates shall specifically
include the County as Additional Insured for all lines of coverage except Workers’ Compensation and Professional
Liability. A copy of the endorsement must accompany the certificate. Compliance with the foregoing requirements shall
not relieve the Contractor of its liability and obligations under this Agreement.

Certificate Holder Address: St. Johns County, a political subdivision of the State of Florida
500 San Sebastian View
St. Augustine, FL 32084

The Contractor shall maintain during the life of this Agreement, Comprehensive General Liability Insurance with
minimum limits of $1,000,000 per occurrence, $2,000,000 aggregate to protect the Contractor from claims for damages
for bodily injury, including wrongful death, as well as from claims of property damages which may arise from any
operations under this Agreement, whether such operations be by the Contractor or by anyone directly employed by or
contracting with the Contractor,

The Contractor shall maintain during the life of this Agreement, Comprehensive Automobile Liability Insurance with
minimum limits of $300,000 combined single limit for bodily injury and property damage liability to protect the
Contractor from claims for damages for bodily injury, including the ownership, use, or maintenance of owned and non-
owned automobiles, including rented/hired automobiles whether such operations be by the Contractor or by anyone
directly or indirectly employed by a Contractor.

The Contractor shall maintain during the life of this Agreement, adequate Workers’ Compensation Insurance in ét least
such amounts as are required by the law for all of its employees (if three or more) per Florida Statute 440.02.

In the event of unusual clrcumstances the County Administrator, or his designee, may adjust these insurance
requirements. :

ARTICLE 15 - INDEMNIFICATION .
The Contractor shall indemnify and hold harmless the County and its officers and employees from claims, liabilities,
damages, losses, and costs, including court costs, expert witness and reasonable professional consultation services, and
reasonable attorneys’ fees, arising out of and to“the extent of the Contractor’s errors, omissions, or negligence. The
Contractor shall not be liable to, nor be required to indemnify the County for, any portions of damages arising out of any
error, omission, or negligence of the County or its officers and employees.

ARTICLE 16 — SUCCESSORS AND ASSIGNS

The County and the Contractor each binds itself and its partners, successors, executors, administrators and assigns to the
other party of this Agreement and to the partners, successors, executors, administrators and assigns of such other party, in
respect to all covenants of this Agreement. Except as above, neither the County nor the Contractor shall assign, sublet,
convey or transfer its interest in this Agreement without the written consent of the other. Nothing herein shall be .
construed as creating any personal liability on the part of any officer or agent of the County, which may be a party hereto,
nor shall it be construed as giving any rights or beriefits hereunder to anyone other than the County and the Contractor,

ARTICLE 17 — NO THIRD PARTY BENEFICIARIES

It is expressly understood by the County, and the Contractor, and this Agreement explicitly states that no third party
beneficiary status or interest is conferred to, or inferred to, any other person or entity.

ARTCILE 18 — REMEDIES

No remedy herein conferred upon any party is intended to be exclusive, or any other remedy, and each and every such
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remedy shall be cumulative and shall be in addition to every other remedy given hereunder or nor or hereafter existing at
law or in equity or by statute or otherwise. No single or partial exercise by any party or any right, power, or remedy
hereunder shall preclude any other or further exercise thereof,

In any action brought by either party for the enforcement of the obhgauons of the other party, the prevaxhng party shall be
entitled to recover reasonable attorney's fees.

ARTICLE 19 — CONFLICT OF INTEREST

The Contractor represents that it presently has no interest and shall acquire no interest, either directly or indirectly, which
would conflict in any manner with the performance of services required hereunder. The Contractor further represents that
no person having any interest shall be employed for said performance.

The Contractor shall promptly notify the County, in writing, by certified mail, of all potential conflicts of interest for any
prospective business association, interest or other circumstance, which may influence or appear to influence the
Contractor’s judgment or quality of services- being provided hereunder. Such written notification shall identify the
prospective business association, interest or circumstance, the nature of work that the Contractor may undertake and
request an opinion of the County, whether such association, interest, or circumstance constitutes a conflict of interest if
entered into by the Contractor. :

The County agrees to notify the Contractor of its opinion by certified mail within thirty (30) days of receipt of notification
by the Contractor. If, in the opinion of the County, the prospective business association, interest or circumstance would
not constitute a conflict of interest by the Contractor, the County shall so state in the notification and the Contractor shall,
at his/her option enter into said association, interest or circumstance and it shall be deemed not in conflict of interest with
respect to services provided to the County by the Contractor under the terms of this Agreement.

ARTICLE 20 — EXCUSABLE DELAYS

The Contractor shall not be considered in default by reason of any delay in performance if such delay arises out of causes
reasonably beyond the Contractor’s control and without its fault or negligence. Such cases may include, but are not
limited to: acts of God; the County's ommissive and commissive failures; natural or public health emergencies; freight
embargoes; and severe weather conditions. -

If delay is caused by the failure of the Contractor's subcontractor(s) to perform or make progress, and if such delay arises
out of causesreasonably beyond the control of the Contractor and its subcontractor(s) and is without the fault or
negligence of either of them, the Contractor shall not be deemed to be in default.

“Upon the Contractor’s request, the County shall consider the facts and extent of any delay in performmg the work and, if
the Contractor's failure to perform was without its fault or negligence, the Contract Schedule and/or any other affected
provision of this Agreement shall be revised accordingly; subject to the County's right to change terminate, or stop any or
all of the Work at any time.

ARTICLE 21 - DISCLOSURE AND OWNERSHIP OF DOCUMENTS

The Contractor shall deliver to the County for approval and acceptance, and before being eligible for final payment of any
amounts due, all documents and materials prepared by and for the County under this Agreement.

All written and oral information not in the public domain, or not previously known, and all information and data obtained,
developed, or supplied by the County, or at its expense, shall be kept confidential by the Contractor and shall not be
disclosed to any other party, directly or indirectly, without the County's prior written consent, unless required by a lawful
order. All drawings, maps, sketches, and other data developed, or purchased under this Agreement, or at the County's
expense, shall be and remains the County’s property and may be reproduced and reused at the discretion of the County.

The County and the Contractor shall comply with the provisions of Chapter 119, Florida Statutes (Public Records Law).

All covenants, agreements, representations and warranties made herein, or otherwise made in writing by any party
pursuant hereto, including but not limited to, any representations made herein relating to disclosure or ownership of
documents, shall survive the execution and delivery of this Agreement and the consummation of the transactions
contemplated hereby.



ARTICLE 22 — INDEPENDENT CONTRACTOR RELATIONSHIP

The Contractor is, and shall be, in the performance of all work services and activities under this Agreement, an
independent Contractor, and not an employee, agent, or servant of the County. All persons engaged in any of the work or
services performed pursuant to this Agreement shall at all times and in all places be subject to the Contractor's sole
direction, supervision, and control.

The Contractor shall exercise control over the means and manner in which it and its employees perform the work, and in
all respects the Contractor’s relationship and the relationship of its employees to the County shall be that of an
independent Contractor and not as employees or agents of the County. The Contractor does not have the power or
authority to bind the County in any promise, agreement or representation other than specifically provided for in this
Agreement.

ARTICLE 23 - CONTINGENT FEES

.Pursuant to Section 287.055(6), Florida Statutes, the Contractor warrants that it has not employed or retained any
company or person, other than a bona fide employee working solely for the Contractor to solicit or secure this Agreement
and that it has not paid or agreed to pay any person, company, corporation, individual, or firm, other than a bona fide
employee working solely for the Contractor, any fee, commission, percentage, gift, or any other consideration contingent
upon or resulting from the award or making'of this Agreement.

Violation of this section shall be grounds for termination of this Agreement. If this Agreement is terminated for violation
of this section, the County may deduct from the contract price, or otherwise recover, the full amount of such fee,
commission, percentage, gift, or other consideration.

ARTICLE 24 — ACCESS AND AUDITS

The Contractor shall maintain adequate records to justify all charges, expenses, and costs incurred in performing the work
for at least three (3) years after completion of this Agreement. The County shall have access to such books, records, and
documents as required in this section for the purpose of inspection or audit during normal business hours, at the County's
cost, upon five (5) days written notice.

ARTICLE 25 - NONDISCRIMINATION

The Contractor warrants and represents that all of its employees are treated equally during employment without regard to
race, color, religion, physical handicap, sex, age or national origin.

ARTICLE 26 — ENTIRETY OF CONTRACTUAL AGREEMENT

The County and the Contractor agree that this Agreement, signed by both parties sets forth the entire agreement between
‘the parties, and that there- are no promises or understandings other than‘those stated herein, or are incorporated by
reference into this Agreement. None of the provisions, terms, conditions, requirements, or responsibilities noted in this
Agreement may be amended, revised, deleted, altered, or otherwise changed, modified, or superseded, except by written
instrument, duly executed by authorized representatives of both the County, and the Contractor.

ARTICLE 27 - ENFORCEMENT COSTS

If any legal action or other proceeding is brought for the enforcement of this Agreement, or because of an alleged dispute,
breach, default or misrepresentation in connection with any provisions of this Agreement, the successful or prevailing
party or parties shall be entitled to recover reasonable attorney's fees, court costs and all reasonable expenses even if not
taxable as court costs (including, without limitation, all such reasonable fees, costs and expenses incident to appeals),
incurred in that action or proceedings, in addition to any other relief to which such party or part:es may be entitled.

ARTICLE 28 —- COMPLIANCE WITH APPLICABLE LAWS

Both the County and the Contractor shall comply with any and all applicable laws, rules, regulations, orders, and policies
of the County, State, and Federal Governments.

ARTICLE 29— AUTHORITY TO PRACTICE

The Contractor hereby represents and warrants that it has and shall continue to maintain all licenses and approvals

6



required to conduct its business, and that it shall at all times, conduct its business activities in a reputable manner.

ARTICLE 30 - SEVERABILITY

If any term or provision of this Agreement, or the application thereof to any person or circumstances shall, to any extent,
be held invalid or unenforceable, the remainder of this Agreement, or the application of such items or provision, to
persons or circumstances other than those as to which it is held invalid or unenforceable, shall not be affected and every
other term and provision of this Agreement shall be deemed valid and enforceable to the extent permitted by law.
ARTICLE 31 - AMENDMENTS AND MODIFICATIONS '

No amendments or modifications of this Agreement shall be valid unless in writing and signed by each of the parties.

The County reserves the right to make changes in the work, including alterations, reductions therein or additions thereto.
Upon receipt by the Contractor of the County’s notification of a contemplated change, the Contractor shall: (1) if
requested by the County, provide an estimate for the increase or decrease in cost due to the contemplated change; (2)
notify the County, of any estimated change in the completion date; and (3) advise the County in writing if the
contemplated change shall effect the Contractor's ability to meet the completion dates or schedules of this Agreement. If
the County instructs in writing, the Contractor shall suspend work on that portion of the project, pending the County's
decision to proceed with the change. If the County elects to make the change, the County shall issue a Change Order for
changes, or a contract change order, if the original contract is be changed or amended the Contractor shall not commence
work on any such change until such written change order has been issued and signed by each of the parties.

ARTICLE 32 - FLORIDA LAW & VENUE

This Agreement shall be governed by the laws of the State of Florida. Any and all legal action necessary to enforce this
Agreement shall be held in St. Johns County, Florida.

ARTICLE 33 - ARBITRATION

The County shall not be obligated to arbitrate or permit any arbitration binding on the County under any of the Contract
Documents or in connection with the project in any manner whatsoever.

ARTICLE 34 - NOTICES

All notices required in this Agreement shall be sent by certified mail, return receipt requested, and if sent to the County
shall be mailed to:

St. Johns County Purchasing Department

Attn: Jaime Locklear, CPPB, FCCM, Assistant Purchasing Manager

500 San Sebastian View

St. Augustine, FL. 32084

and if sent to the Contractor shall be mailed to:

Universal Engineering Sciences, Inc.
Atin: Mr. Ricky Agee

5561 Florida Mining Boulevard S.
Jacksonville, FL 32257

ARTICLE 35 - HEADINGS -
The heading preceding the articles and sections herein are solely for convenience of reference and shall not constitute a
part of this Agreement, or affect its meaning, construction or effect.

ARTICLE 36 -PUBLIC RECORDS

A. The cost of reproduction, access to, disclosure, non-disclosure, or exemption of records, data, documents, and/or
materials, associated with this Agreement shall be subject to the applicable provisions of the Florida Public Records
Law (Chapter 119, Florida Statutes), and other applicable State and Federal provisions. Access to such public
records, may not be blocked, thwarted, and/or hindered by placing the public records in the possession of a third
party, or an unaffiliated party.



B. In accordance with Florida law, to the extent that Contractor’s performance under this Contract constitutes an act on
behalf of the County, Contractor shall comply with all requirements of Florida’s public records law. Specifically, if
Contractor is expressly authorized, and acts on behalf of the County under this Agreement, Contractor shall:

(1) Keep and maintain public records that ordinarily and necessarily would be required by the County in order to
perform the Services;

(2) Upon request from the County’s custodian of public records, provide the County with a copy of the requested
records or allow the records to be inspected or copied within a reasonable time at a cost that does not exceed the
cost as provided in Chapter 119, Florida Statutes, or as otherwise provided by law;

(3) Ensure that public records related to this Agreement that are exempt or confidential and exempt from public
records disclosure requirements are not disclosed except as authorized by applicable law for the duration of this
Agreement and following completion of this Agreement if the Contractor does not transfer the records to the
County; and

(4) Upon completion of this Agreement, transfer, at no cost, to the County all public records in possession of the
Contractor or keep and maintain public records required by the County to perform the Services.

If the Contractor transfers all public records to the County upon completion of this Agreement, the Contractor shall
destroy any duplicate public records that are exempt or confidential and exempt from public records disclosure
requirements. If the Contractor keeps and maintains public records upon completion of this Agreement, the Contractor
shall meet all applicable requirements for retaining public records. All records stored electronically must be provided to
the County, upon request from the County’s custodian of public records, in a format that is compatible with.the County’s
information technology systems. '

Failure by the Contractor to comply with the requireménts of this section shall be grounds for immediate, unilateral
termination of this Agreement by the County.

IF THE CONTRACTOR HAS QUESTIONS REGARDING THE APPLICATION OF
CHAPTER 119, FLORIDA STATUTES, TO ITS DUTY TO PROVIDE PUBLIC
RECORDS RELATING TO THIS AGREEMENT, CONTACT THE CUSTODIAN OF
PUBLIC RECORDS AT: 500 San Sebastian View, St. Augustme, FL. 32084, (904) 209-
0805, publicrecords@sjcfl.us

ARTICLE 37 - USE OF COUNTY LOGO

Pursuant to, and consistent with, County Ordinance 92-2 and County Administrative Policy 101.3, the Contractor may not
manufacture, use, display, or otherwise use any facsimile or reproduction of the County Seal/Logo withouit express written
approval St. Johns County, Florida.

ARTICLE 38 — SURVIVAL

It is explicitly noted that the following provisions of this Agreement, to the extent necessary, shall survive any suspension,
termination, cancellation, revocation, and/or non-renewal of this Agreement, and therefore shall be both applicable and
enforceable beyond any suspension, termination, cancellation, revocation, and/or non-renewal: (1), Truth-in-Negotiation;
(2) Federal and State Taxes; (3) Insurance; (4) Indemnification; (5) Access and Audits; (6) Enforcement Costs; and (7)
Access to Records.

ARTICLE 39 — AUTHORITY TO EXECUTE

Each party represents that it has the lawful authority to enter into this Agreement and has authorized the execution of this
Agreement by the party’s authorized representative shown below.

IN WITNESS WHEREOF, autﬁorized representatives of the COUNTY, and CONTRACTOR have executed this Contract
Agreement on the day and year below noted.



ST. JOHNS COUNTY, FL:

Jaime T. Locklear, MPA, CPPB; FCCM
Printed Name of County Representative

Assistant Purchasing Manager

Title of County Representative

Signature County Representative

Date of Execution

ATTEST:
ST.JOHNS COUNTY, FL
CLERK OF COURT

Deputy Clerk

Date

LEGALLY SUFFICIENT:

Deputy County Attorney

Date of Execution

CONSULTANT:

Universal Engineering Sciences. Inc.

Company Name

Signature of Consultant Representative

Printed Name & Title

Date of Execution



EXHIBIT “A”
RFP NO: 18-11; HOUSING INSPECTION SERVICES

BASIS OF COMPENSATION

Basis of compensation shall be made in accordance with the Unit Prices as submitted in the RFP Package. The approved
- prices shall include all direct costs, indirect costs, and reimbursable expenses necessary to complete the scope of work.
Requests for additional services or additional line items shall be submitted in writing and approved by St. Johns.
COUNTY prior to any work being implemented and shall be added to the applicable Contract Amendment.

Price adjustments will be considered on an annual basis at the time of contract renewal and must be mutually accepted by
both the Contractor and the Owner. Price adjustment requests shall be based upon the Consumer Price Index (CPI) in
affect at the time of renewal. All accepted and approved price adjustments shall become effective on the first Task Order
issued after the beginning of the applicable renewal period. )
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EXHIBIT “A-1”

RFP NO: 18-11; HOUSING INSPECTION SERVICES

1. Initial Inspection, Write-Up & Estimate ~ $500.00

2. Wood Destroying Organisms $75.00
3. Intermediate Report - $250.00
4, Final Report ' $350.00

11



EXHIBIT “B”
RFP NOQO: 18-11; HOUSING INSPECTION SERVICES

CONTRACT SCHEDULE

The Contract Period for this scope of work shall be as follows:

Initial Contract — Shall become effective on the date of execution by all parties, and shall remain in effect for a period of
one (1) year, or until funds may become exhausted.

Contract Renewal/s — The contract may be renewed for four (4), one (1) year terms upon satisfactory performance by the
Contractor, mutual agreement by all parties, the availability of funds, and the continued need of the County for services.

12



EXHIBIT “C”
RFP NO: 18-11; HOUSING INSPECTION SERVICES
SCOPE OF SERVICES

For the purposes of this RFP, the inspector will be reférred to as the “Contractor” in the scope of services, and
throughout the RFP document.

The Scope of Services shall include providing home inspections, written reports, and repair estimates. Home
inspections include, but are not limited to, rehabilitation services, Emergency Repairs to sub-standard housing, and/or
homebuyer inspections which may include new construction for housing programs including the State Housing
Initiatives Partnership (SHIP) Program. Inspections are to be conducted to determine the type(s) of repairs necesgary
to bring houses up to code according to the St. Johns County Standard Housing Code and to address any and all
safety, health, and sanitation issues to the extent that program funding -award amounts per unit will allow. For
example, in years where customary levels of SHIP funding are received from the State, there are approximately thirty
(30) to thirty five (35) inspections performed per year. The number of inspections performed each year for various
housing projects shall be contingent upon the amount of program funding received, granted, or budgeted.

Inspections may be conducted in sub-standard housing conditions and are to be accomplished with a positive and
respectful attitude, primarily focusing on health and safety concerns. Work may occasionally be in unsanitary
conditions due to trash or waste disposal system problems. General exposure to dust, mold, and mildew will be
encountered.

Inspection Services per property scheduled for rehabilitation services and emergency repairs include an initial
inspection, cost and spec write-up, an intermediate inspection if applicable, and a final inspection. Inspection
Services for the homebuyer program include an initial mspectmn spec write-up, an intermediate inspection if
applicable, and a final inspection. If rehabilitation/repair work is not complete before a scheduled final inspection
takes place, the inspection will be conducted, and identified, as an additional intermediate inspection and a final
inspection must be re-scheduled. Items not completed must be clearly identified on the written inspection report and
documented with photographs attached to the inspection report.

All Inspection Services per property must have before and after photos of items identified for repair/rehabilitation.

Scheduling of inspections
Inspection services for rehabilitation services and emergency repairs for the housing programs will be scheduled by

the independent vendor(s) contracted with the County for rehabilitation services and emergency repair services or St.
Johns County Housing Staff. From time-to-time, County Housing Staff will schedule inspections for other projects.

All reports shall be submitted in a format acceptable to the County and understandable to the independent vendor(s)
contracted with the County for all County housing programs with regard to acceptable phrasing of statements
regarding home and resident, information that should or should not be included in reports, confidentiality, and
technical elements. An example of an inspection report format is provided in Attachment “K-1* Inspection Report
and Checklist — Sample. A cover sheet identifying whether the report is an Initial, Intermediate, or Final (Post)
inspection must accompany the inspection report.

Additional services for homebuyer inspections may be requested by the County on an as needed basis for a purchase
versus rehabilitation companson analysis. This type of inspection will include inspecting major systems such as the
roof, air conditioning, wiring, plumbing, etc.

The Contractor must have the capacity and flexibility to schedule inspections and respond quickly to requests for
. services and to conduct inspections with existing homeowners or famﬂy members being present. Inspections must be
scheduled within six (6) working days after a request for service is-submitted. If unable to schedule the inspection
within this time frame due to workload, the Contractor must notify the requestor as to when the inspection can be

13



conducted and provide the reason for the delay.

The Contractor must also have the capability to provide written reports (draft and/or final versions) along with all
requested documentation within the stipulated timeframe designated by the St. Johns County Housing Development
Department: inspection reports for rehabilitation services shall be provided within 48 working hours of the inspection;
reports for emergency repairs shall be submitted within 24 hours of the inspection. (See “Inspection Reports™ below.)

General Procedures for Inspections for Rehabilitation Services and Emergency Repairs to Sub-Standard

Housing

1. Homeowner applies for SHIP Rehabilitation Services or emergency repairs through the County and/or the
independent vendor(s) contracted with the County for rehabilitation and emergency repairs services.

2. E11g1b111ty of Homeowner is verified by the independent vendor(s) contracted with the County for rehabilitation
and emergency repairs services.

3. County receives copy of apphcanonfelxglbxhty packet regarding home scheduled for rehabilitation or emergency
repairs.

4. Independent vendor or County Housing Staff schedules initial inspection with the Contractor (Inspector).

5. Contractor provides the independent vendor and County with inspection report with photographs, and cost and
spec write-up identifying primary and secondary .items for rehabilitation/repair.

6. Review of initial inspection report is conducted by County and mdependent vendor(s) ‘contracted with the County
for rehabilitation and emergency repairs services.

7. Scope of Work is developed by independent vendor(s) contracted with the County for rehabilitation and
emergency repairs services, based upon the inspection report; County reviews and approves the scope of work.

8. Independent vendor schedules intermediate inspection (when applicable) with Contractor at 50% completion of
rehabilitation work; Contractor provides County and independent vendor with inspection report with photographs
of work completed and still in progress.

9.

Independent vendor schedules final (post) inspection with Contractor; Contractor provides County and
independent vendor with final inspection report with photographs of completed work. -

Procedures for Homebuyer Inspections

1.

2.

Home Buyer‘locates house, signs purchase contract & calls County Housing Department for home inspection.

County Housing staff sends work request electronically to home inspector (Contractor) who will complete
house/termite (wood destroying organisms) inspection and report within seven (7) working days.

Contractor submits, electronically or by hand delivery, a report to County Housing office, home buyer and lender.
Inspection report will include, at a minimum, a report narrative, an estimate of cost of repairs, and a summary
attached to the front which details safety issues and code violations as priority repairs and’ other repairs as
secondary. An inspection invoice should accompany the summary copy. The amount Housing pays per inspection
is all-inclusive and covers inspection, write-up, report distribution, any interim inspection(s) and a post
inspection. The Contractor will be paid upon satisfactory completion of all scheduled inspections and submittal of
a final invoice with supporting documentation in compliance with the provisions of the Local Government Prompt
Payment Act (Section 218.70, Florida Statutes, et seq.).
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4. Scope of repairs is decided by County Housing staff. A letter detailing required repairs will be issued (either
attached to home inspection report or separately) to home buyer and lender. Realtor(s) and/or Buyer/Seller will
negotiate repairs. Repair scenarios:

a. Seller does some or all required repairs before closing. Interim inspection is required before closing. If seller
does not complete repairs satisfactorily, closing may be delayed. Post inspection will also be required if seller.
does some required repairs and buyer does the remaining repairs after closing.

b. Seller agrees to escrow funds for some or all repairs to be done after closing, Contractor will do post
inspection. , !

¢. Buyer does some or all repairs after closing using escrowed SHIP funds and/or personal funds if necessary.
Contractor will do post inspection.

5. Buyer will take responsibility for getting repairs done within required two (2) month time frame. Buyer will call
the County Housing office: when ready for post inspection. Contractor will be contacted by County Housing Staff
and will arrange to conduct a post inspection. After the post inspection, 1f all required repairs have been affected,
SHIP client's file will then be closed

Inspection Reports
Inspection reports shall be provided to the County and mdependent vendor(s) contracted with the County for

rehabilitation services within 48 working hours of the inspection; reports for emergency repairs shall be submitted

within 24 hours of the inspection. The Contractor shall provide copies of the inspection reports to the independent

vendor(s) contracted with the County for rehabilitation and emergency repairs services. Copies of all inspection
. reports shall also be provided the St. Johns County Housing Department upon request.

Inspection Services for Rehabilitation Services and Emergericy Repairs to Sub-Standard Housing

The following details the information that shall be presented by the Contractor upon completion of each portion of the

work.

4

1. Initial Inspection for Rehabilitation and Emergency Repalrs Services - MANDATORY

a.
b.
C.

g.
h.
i
J

Client Name, Address, Telephone Number(s);

Any and all useful information regarding applicant and residence for SHIP assistance;

Detailed description and photographic documentation of exterior of house, particularly structure, siding
and roof; '

Detailed description and photographic documentation of interior of house, partlcularly plumbing,
electrical, floors, heating, doors and windows;

Summary, citing safety and health concerns, code violations, and other problems that must be addressed
to bring dwelling up to building code applicable at time of inspection;

Detailed techniéal rehabilitation specifications and cost estimates with major systems, safety/code
compliance violations as first priority, and items such as drywall repair, interior door replacement, etc. as
second priority which may be addressed as remaining funds are available;

Sketch of Floor Plan that provides clarity to where the necessary repairs are to occur;

Photographs of the observed exterior and interior items of concern;

List any special repairs requested by homeowner; and

Signature of Inspector & date of execution.

2. Intermediate Inspection for Rehabilitation Services — MANDATORY (Unless Otherwise Directed)

a.
b.
c.

Client Name & Address;
Listing of work completed, and in progress, or reference to list of repairs provided;
Evaluation of work to date;
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d. Signature of Inspector & date of execution; and
e. Photographs of the observed exterior and interior items of concern;

3. Final Inspection for Rehabilitation and Emergency Repairs Services — MANDATORY (For some
Projects additional inspections may be required before a final inspection is conducted)
a. Client Name & Address;

Listing of work completed, or reference to list of repairs prowded

Photographs of the observed exterior and interior items documenting completion of work

Comments of inspector on quality of repairs specified on work order; and

Signature of Inspector & date of execution.

N

Inspection Services for HomeBuyer Program
The following details the information that shall be presented by the Contractor upon completion of each portion of the

work.

1. Initial Inspection - MANDATORY

a. Client Name, Address, Telephone Number(s);

b. Any and all useful information regarding applicant and residence for SHIP assistance;

c. Detailed description and photographic documentation of exterior of house, particularly structure, siding
and roof;

d. Detailed description and photographlc documentanon of 1ntenor of house particularly p]umbmg,
eléctrical, floors, heating, doors and windows;

e. Summary, citing safety and health concerns, code violations, and other problems that must be addressed
to bring dwelling up te building code applicable at time of inspection;

f. Detailed technical rehabilitation specifications and cost estimates with major systems, safety/code
compliance violations as first priority, and items such as drywall repair, interior door replacement, etc. as
second priority which may be addressed as remaining funds are available;

g. Sketch of Floor Plan that provides clarity to where the necessary repairs are to occur,,

h. Photographs of the observed exterior and interior items of concern;

i. Listany speclal repairs requested by homeowner; and

j. Signature of Inspector & date of execution.

2. Intermediate Inspection — IF APPLICABLE

a. Client Name & Address;

Listing of work completed, and in progress, or reference to list of repairs provided
Photographs of the completed work;

Evaluation of work to date;

Signature of Inspector & date of execution; and

oo

3. Final Inspection - MANDATORY
a. Client Name & Address;
Listing of work completed, or reference to list of repairs provided;
Photographs of the observed exterior and interior items documenting completion of work;
Comments of inspector on quality of repairs specified on work order;
Signature of Inspector & date of execution; and

o e o

4. Additional Services _
Occasional General Homebuyer Inspections include inspection of major systems such as the roof,
heating/cooling system, w1r1ng, plumbing, etc., for single family home purchases participating in other
programs. .
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Operating Policies & Procedures

The Contractor shall provide the County with a written Operating Policies and Procedures manual for Inspection
Services which shall be implemented and followed by the Contractor, Contractor’s staff and sub-contractors.
Operating Policies and Procedures manuals must include a conflict of interest policy and procedures for handling
complaints and grievances.

-Disputes
Upon notice to the County, the Contractor and Owner will work to settle all claims or disputes arising from or related

to the Scope of Work. If Contractor and Owner fail to settle any such claim or dispute within thirty (30) days, then
the County reserves the right to'work to settle the claim or dispute by exercising any or all available remedial actions
as determined by the County, including but not limited to mediation, filing a claim in a court of competent jurisdiction
or arbitration. Notice of the remedial action shall be made in writing within a reasonable time after the dispute has -
arisen, and in accordance with the laws of the State of Florida. The prevailing party shall be entitled to recover all
costs, including reasonable attorney’s fees. '

. CONTRACTOR EQUIPMENT
The Contractor is required to provide any and all equipment necessary to perform the services stated herein, which are

required by the Contract Agreement.

. MONITORING AND AUDITS REGARDING SHIP FUNDED PROJECTS ‘

The administration of resources awarded by the Florida Housing Finance Corporation to St. Johns County and
expended by a sub-recipient (Contractor) are subject to andits under Section 215.97, Florida Statutes., the “Florida
Single Audit Act”.

Monitoring . .
In addition to reviews of audits conducted in accordance with Section 215.97, Florida Statutes., monitoring

procedures may include, but not be limited to, on-site visits by County Staff and or other procedures.” By entering into
an agreement with the County, the sub-recipient (Contractor) agrees to comply and cooperate with any monitoring
-procedures/processes deemed appropriate by the County. In the event the County determines that a limited scope
audit of the recipient is appropriate, the sub-recipient agrees to comply with any additional instructions provided by
County Housing Staff to the sub-recipient regarding such audit. The sub-recipient further agrees to comply and
cooperate with any inspections, reviews, investigations, or audits deemed necessary by the Chief Financial Officer
(CFO) or Auditor General.

Audits

1. In the event that the sub-recipient expends a total amount of state financial assistance equal to or in excess of
$500,000 in any fiscal year of such sub-recipient (for fiscal years ending September 20, 2004 or thereafter), the
sub-recipient must have a State single or project-specific audit for such fiscal year in accordance with Section
315.97, Florida Statutes; applicable rules of the Department of Financial Services; and Chapters 10.550 (local
governmental entities) or 10.650 (nonprofit and for-profit organizations), Rules of the Auditor General. In
determining the state financial assistance expended in its fiscal year, the sub-recipient shall consider all sources of
state financial assistance, including state financial assistance received from the County, other state agencies, and
other non-state entities. State financial assistance does not include Federal direct or pass-through awards and
resources received by a non-state entity for Federal program matching requirements.

2. In connection with audit requirements addressed in paragraph 1, the sub-recipient shall ensure that the audit
complies with the requirements of Section 215.97(8), Florida Statutes. This includes submission of a financial
reporting package as defined by Section 215.97(2), Florida Statutes, and Chapters 10.550 (local governmental
entities) or 10.650 (nonprofit and for-profit organizations), Rules of the Auditor General.

3. If the sub-recipient expends less than $500,000 in state financial assistance in its fiscal year (for fiscal years
ending September 30, 2004 or thereafter), an audit conducted in accordance with the provisions of Section
215.07, Florida Statues, is not required. In the event that the sub-recipient expends less than $500,000 in state
financial assistance in its fiscal year and elects to have an audit conducted in accordance with the provisions of
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Section 215.97, Florida Statutes, the cost of the audit must be paid from the non-state entity’s resources (i.e., the
cost of such an audit must be paid from the sub-recipient’s resources obtained from other than State entities).

4. Information relating to the Statutes and rules and regulations referenced above for thé Florida Single Audit Act
1 may be accessed at the following links:

https://aDDs.ﬂdfs.com/fsaa!statutes.aspx

hitp://www.leg.state.fl.us/Statutes/index.cfm?App mode=Display Statute&Search Strmg—&URL=0200-
0299/021 S/Sect10ns/021 5.97.html : :

http://flrules.elaws.us/reference/Ref-06404

Report Submissions

1. Copies of financial reporting packages required as stated above shall be submitted by or on behalf of the sub-
recipient directly to each of the following;:

(a) St. Johns County at the following address:

St. Johns County Health and Human Services Department
Attn: Housing & Community Services Manager

200 San Sebastian View, Suite 2300

St. Augustine, Florida 32084

(b.) The Auditor General’s Office at the folloWing address:

Auditor General’s Office

Room 401, Pepper Building

111 West Madison Street
Tallahassee, Florida 32399-1450

2. Sub-recipients, when submitting financial reporting packages to the County for audits done in accordance with
Chapters 10.550 (local governmental entities) or 10.650 (nonprofit. and for-profit organizations), Ruses of the
Auditor General, should indicate the date that the reporting package was delivered to the recipient in
correspondence accompanying the reporting package.
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St. Johns County Board of County Commissioners

Purchasihg Division

, NOTICE OF INTENT TO AWARD
January 5, 2018
RE: RFP 18-11 Housing Inspection Services

Please be advised that the Purchasing Department of St. Johns County is issuing this notice of its Intent to
Award a contract, after syccessful negotiations, to Universal Engineering Sciences, Inc. as the qualified
firm selected under RFP 18-11 Housing Inspection Services. This notice will remain posted on the St.
Johns County Purchasing Departmient bulletin board until 5:00PM, Wednesday, January 10, 2018.

Any person (including any bidder or proposer) who is, or claims to be, adversely affected by the County’s
decision or proposed decision shall file a written Notice of Protest with the Purchasing Department of St
Johns County within 72 hours after the posting of the notice of decision or proposed decision. Failure to
file a Notice of Protest within the time prescribed in Section 304.10 of the St. Johns County Purchasing
Manual (the Bid Protest Procedure), or failure to post the bond or other security required by the County
within the time allowed for filing a bond, shall constitute a waiver of proceedings and a waiver of the
right to protest. The protest procedures may be obtained from the Purchasing Department and are
included in the County’s Purchasing Manual, All of the terms and conditions of the County Purchasing
Manual are incorporated herein by reference and are fully binding.

Should the Purchasing Department receive no protests in response to this notice, an agenda item will be
submitted to the St, Johns County Board of County Commissioners for their consideration and subsequent
approval to award contracts,

Please forward all correspondence, requests or mqulrxes directly to my .attention at the information
provided below.

Sincerely,
St Jolhins County
Board of County Commissioners

Date: ,// 5'// g

Jaime T, Locklear, MPA; CPPB, FCCM
Assistant Purchasing Manager

(904) 209-0158 — Direct.

(904) 209-0159 — Fax

jlacklear@sjcfl.us

500 San Sebastian View, ‘St. Augustine, FL 32084 | P: 904,209,0150 |.F: 904.209.0151 www.sjcfl,us




ST. JOHNS COUNTY
PURCHASING DEPARTMENT
500 San Sebastian View
St. Augustine, Florida 32084

INTEROFFICE MEMORANDUM

TO:

FROM:

Shawna NOVAK, Health and Human Services Director
Joseph Cone, Housing & Community Services Manager
Diana'M. Fye, CPPB, Procurement Coordinator

SUBJECT:  RFP 18-11, Housing Inspection Services

DATE:

December 21, 2017

Attached please find a copy of the RFP Evaluation Summary Sheet for your file as recorded and
verified at the Evaluation Committee Meeting.

Please review, evaluate and make a written recommendation for this project. Also, indicate the
budgeted amount for this item along with the appropriate charge code and return to my attention
as soon as possible.

Please let me know if I can assist your department in any other way.

Dept. Approval & O( . WOJ’L/

Pate ‘ 51@ : _ _

Budget Amount As Sondks are I (.JL(O[Q
Account Funding Title sHiP Pdholy Zng 'QQC)—LU—(

Funding Charge Code OO0~ 55305

Award to uﬂ er FSCL\ EAQ/'/I‘QE’ (‘(;/(C( &/é’/[(_-é’j L.
Award Amount / 75 O€ I‘L—) wn kL CO)?fﬂ/-e.Z{Q;?@

' JUHNS COUNTY
PRV 00NS copy - JA’V Ms g

i PURCHASING

B,




EVALUATION SUMMARY SHEET
Date: December 21, 2017

ST. JOHNS COUNTY, FLORIDA ' A RFP: RFP # 18-11 Houslng Inspection Services

RATER RATER' RATER
FIRM Joeseph Cone | Bl Freeman | Devin Cousins TOTAL RANK COMMENTS
Creative Contracting and Consultation, Inc. 90 85 85 260 i 2
267

Unlversal Engineering Sclencss, Inc,

Grir l/‘{/il'-i(' | :

APPROVED: Purchasing Manager

Director of Health & Human Services

NOTE: '
THE RANKING SHOWN ABOVE MUST BE FOLLOWED UNLESS SPECIAL CONDITIONS MERIT A CHANGE IN THE NEGOTIATING ORDER, IN THIS
CASE, THE SPECIAL CONDITIONS MUST BE EXPLAINED IN DETAIL IN THE COMMENTS SECTION OR ATTACHED TO TH!IS RANKING SHEET.

'oﬂJa.;-.mv-;s 5 20/ o Jonvang T 2065
POSTING TIME/DATE FROM 18:00. , UNTH L 200 Eeeeﬁ'lbe;é&.—ﬂﬂ‘l

ANY RESPONDENT AFFECTED ADVERSELY BY AN INTENDED DECISION WITH RESPECT TO THE AWARD OF ANY REQUEST FOR PROPOSAL, SHALL FILE WITH THE PURCHASING
DEPARTMENT FOR ST. JOHNS, AWRITTEN NOTICE OF INTENT TO FILE A PROTEST NOT LATER THAN SEVENTY-TWO (72) HOURS (EXCLUDING SATURDAY, SUNDAY AND LEGAL
HOLIDAYS) AFTER THE POSTING OF THE SUMMARY SHEET, PROTEST PROCEDURES MAY BE OBTAINED IN THE PURCHASING DEPARTMENT,

it

et
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St. Johns County Purchasing Department

Request For Proposals (RFP) NO 18-11
Housing Inspection Services

ERSA TN




PART.V[J: ATTACHMENTS/FORMS

REQUEST FOR PROPOSALS (RFP) NO 18-11
HOUSING INSPECTION SERVICES

COVER PAGE.

.~ SUBMIT ONE (1) HARD-COPY ORIGINAL _
AND ONE (1) EXACT ELECTRONIC COPY ON USB DRIVE TO:

PURCHASING DEPARTMENT
ST. JOHNS COUNTY
500 SAN SEBASTIAN VIEW
ST. AUGUSTINE FLORIDA 32684
ATTN: Diana M. Fye, CPPB, Procurement Coordinator

_FULL LEGAL COMPANY NAME: _ Universal Engineering Sciences, Inc.

MAILING ADDRESS: 5561 Florida Mining Blvd: 5; Jacksoniville; FL 32257

DATE: _December 6.3(_)}7
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St. Johns County | Housing Inspection Services
RFP No. 18-11

3. RESPONDENT PROFILE B

Universal is a full service, multi-disciplinary engineering firm that has been providing professional building
consultant and inspection services in Florida for 53 years. We have established an excellent reputation, with
a client list that spans commercial/retail, educational, residential and public sectors throughout Florida;
all of whom come to us with unigue requirements and challenges. In 2003, subsequent ta the enactment of
Florida Statute No. 553.791 (known as the “Private Pravider Inspections” law), Universal launched its.Code

Compliance Department (CCD).

Universal is one of the largest family-owned businesses of its kind, with over 700'employees and 16 branch-
es in Florida alone. We are a firm that provides work with intergrity and efficiency, and we ensure our cli-
ents’ needs are exceedingly met.

Universal was founded in Merritt Island, Florida in 1964 and has been under the same family ownership for
the past 53 years. In addition to Code Compliance services, we also pravide a wide range of geotechnical
engineering, environmental and construction materials testing services.

Universal is well-versed in the Florida statutory code compliance industry and nuances and has fourteen
years of experience in providing both private provider code compliance services and city/county building
department services. In this section we will present specific examples of this experience and highlight a few
of our-current similar clients as evidence of our ample qualifications for this contract. Similar-type client
accounts include the following listed in the table below. '

Universal is well-versed in the Florida statutory code compliance industry and nuances and has over thir- -
teen years of experience in providing both private provider code compliance services and city/county build-
ing department services. In this section we will present specific examptes of this experience and highlight a
few of our current similar clients as evidence of our ample qualifications for this contract.

With a growing demand for construction plans review and inspection services, Universal has become the _
most reliable, cost-effective resource for government extension assistance with a focus on assisting our cli-
ents to improve their level of service to the community and to reduce their cost of doing business. No other
company in Florida can surpass our motivation and desire to be your Professional Building Inspection and
Plan Review Service$ provider. Our staff is certified to meet all the requirements of Florida Statute Chapters
468 Part XIIl, 471, 481, and 633, as well as Florida Building Code Chapters 18 and 134, and any ather applica-
ble Chapters of the St.Johns County codes and ordinances. Our profesional staff consists of multi-certified
professionals. They were chosen for their experience and high professional standards, verified by back-
ground checks, references, and recommendations of their peers and former employers. Our staff brings a
wealth of knowledge and resources beyond compare! We provide personalized attention and pride our-
selves on the belief that when it comes to the delicate balance of time and money, we can deliver.

Project Approach. With a rising demand for nspection services, we have become a dependable, customer
service driven resource. We understand we will be serving as the County’s inspector for the State

Housing Initiatives Partnership (SHIP) Program and Emergency Repair Services for Sub-Standard Housing.
We understand the importance of coordinatian with County staff, County department, and governmental

agencies. We will exercise an appropriate level of professional judgment when resalving issues.

Reéent, Current, and Projected Workloads and Commitment

Universal is in an excellent position to take on St. Johns County's contract for Housing Inspection Services.
Our experienced staff will be dedicated to the ensuring success of this contract. Universal has ample
available capacity, and is prepared to dedicate sufficient resources to the County's projects. This is our

sincere commitment that we will make St. Johns County a priority if we are awarded this contract, . . _
| Universal Engineering Scierices



St. Johns County | Housing Inspection Services
RFP No. 18-11

.UNIVERSAL

ENGINEERING SCIENCES

2. LETTER OF INTRODUCTION

De.cémber 6, 2017

Diana M. Fye, CPPB, Procurement Coordinator
St. Johns County Purchasing Department

500 San Sebastian View

St. Augustine FL 32084

Subject: RFP No. 18-11: Housing Inspection Services

Dear Ms. Fye,

Universal Engineering Sciences, Inc. (Universal) is pleased to submit this statement of interest for the above
referenced contract to perform housing inspection services that include, but are not limited to, rehabilita-
tians for the State Housirig Initiatives Partnership (SHIP) Program and Emergency Repair Services for Sub-
Standard Housing.

Universal is a full service, multi-disciplinary engineering firm employing some of the most talented and ex-
. perienced practitioners in the industry. We understand that the selected firm must be appropriately quali-
fied, licensed, experienced and fully capable of providing the Scope of Services, including providing home

inspections, written reports, and repair estimates primarily for the SHIP Rehabilitation Program.

We are fully committed tc performing our services in a timely, professional manner and will adhere to the
anticipated time-frames for completion. Qur firm maintains all licenses and insurance levels required as
laid out in the RFP, and is able to provide staff to do so. When you work with our staff, you'll be interacting
with industry professionals who pride themselves on the highest level of mtegrlty, dependability, ethics
and quality of work. We're also exceptionally innovative, dynamic,-and responsive. We want our clients to
think of Universal Engineering Sciences as an extension of their organizations and their trusted advisors.

Contact information for Universal’'s main. point of contact for this cantract is presented below:

Ricky Agee
Project Manager/Point of Contact
5561 Florida Mining Boulevard S.
Jacksonville, Florida 32257
Phone: (_904) 296-0757
Fax: (904) 296-0748
ragee@UniversalEngineering.com

Ricky has the autharity to bind the corparation and will be available by telephone or to attend meetings as
may be deemed appropriate by the County.

Ru:ky Age" o
Project Manager

(Authorlzed Representatlve)

it : et g B g B - i i .
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even the most demanding schedules. We know the importance of providing quality work, and aur staff size
provides Universal the ability to be able to re-assign staff members as necessary to cover projects with
short, critical path schedules. This flexibility allows Universal to succeed even under the most aggressive
schedules. Additionally, previding cost-effective wark, within-budget requirements, and within the time
specified without delay or interference is truly impartant to the Uriiversal team. We have ample financial
resources as well as the. ability to perform the building permitting and inpection services needed in St.
Johns-County.

Additionally, Universal will always provide adequate staffing to ensure successful completion of your
project. The key staff identified in this submittal will be those assigned to the projects.

Universal is a leading provider in Building Inspections and Plan Review Consulting services. We helieve

that our team’s experience, dexterity, and qualifications exhibit why we are the best team to provide these
services. Furthermore, Universal understands the importance in providing clients with exceptional customer
service in a timely manner. We pride aurselves in prowdmg personalized local service with the support of

* personnel that effectively communicate, to meet the varying needs of our clients.

The point of contact and office location providing services for this contract is:

Ricky Agee

Project Manager/Point of Contact
5861 Flarida Mining Boulevard S.
Jacksonville, Florida 32257

Phone: (904) 296-0757

Fax: (904) 296-0748
ragee@UniversalEngineering.com

Universal Engineering Sciences
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(Flev December 2014)

Request for Taxpayer
Identlfication Number and Certification

Give Form to the
| requester. Do not

Daparfmant of thaTreasury send to the IRS.
Intarnal Ravenue Sérvica
[| 1 Name(as shown on your incoms tex retusn). Nama is requirad-on this ling; do aet leavs this| ﬂne blank.
' UNlVERSAL ENGINEERING SCIENCES INC P
it 2 Business name!dnuragarded’gntﬂy nama, if different fromabove ™ —  — T - - - - -
g‘ 3 Check appropriale box for fadaral tax classification; check only one of the foflowing seven boxes: :-a 331"‘5%?&2‘%%??:355%?5" !el:
E . d :;:;t;lﬁa;f;;(:r T‘fgrllor or [T ¢ Corporation § Corporation [] Parmership (O Trusvestate |.instnictions on page 3): '

% S| [ Uimited tiahilty company. Enter the tax classification {C=C corporatian, S=5 corporation, P=partnarship) » . ‘Exempt payee cod (if any)

B _g,‘ Naotoe. For a single-mambar LLG that s dlsregarded, do not check LLC; check tha appropriate box in the lina abave far “Exemptiun from FATCA reporting

£ 5| _ thetaxclassification of the single-member ownar. + eote (if any)

Eﬁ ' Other {sid instricicasy P ... . ) . PAaptas in acenunts maintaed auiski the 48]
E{ 5 Addrass {member, straet, and apt. or suits no) Requmlm‘s name and addross {ophma.ﬂ — -
%-|3532 MAGGIE BLVD o B ]

) [6:Gity, state, and ZIP code
c% ORLANDO, FL 32811
7 List account numhass) o (optional)

mg.'raxpayerm‘enﬁficatian:Number:n'm'j,

Entar your TIN in tha appropriate box. The TIN provided must match the ndimé givert 6& ling 116 avoid
backup withhelding. For Indlulduals, this is generally your soglal security number (SSN). Howevar, for a S S Sl T I -
resident alien, sofe propristor, or disregarded entity, 8ea the Part | instructions on page 3, For cther I ! .

entities, it is your employer identification number {EIN}. if you do not have a number, sea How to geta :

TiN on page 3. -

Note. If the account Is In more than one name, sas the instructions for line 1 and the chart on page 4 for . 3

guidelines an whose number to enter.

7 | Soclolgocurity number - - T

d -

N . -

or _ ,
[Employor.idontification numbar,  __ _ &).

l's|s] -f11 1 MBI
| Ji 1 |

[ Part | RIS

Under panalties of perjury, 1 ¢artify that:

1. The number shown on this form is my coract taxpayer [dentification number (or | am walting for a numbar to be lssued to me); and

2. 1 am not subfect to baclkup withholding becausa: (a} [ am axempt from backup withholding, or () | have not been notified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a I'allure to raport all Interest or dividends, or {¢) the IRS has notified me that | am

no loanger subject to backup withholding; and
3. 1am a U.S. citizan or other U.S. person {defined below); and

4. The FATCA code(s) entered on this form (if any) bhdicating that | am exempt from FATCA reperting ks correct.

Certification instructions. You must cross out item 2 ebove it you have besn notifled by the JRS that you are currently subject to backup withholding’
betause you havae falled to report ali interest and dividends on your tax ratum., For real estate transactions, item 2 does not apply. For mortgage
Interest pald, acquisitfon ar abandonmant of secured praperty, cancallaugn of debt, contributions to an indlvidual retirement amangement {IRA), and

generally, payments other than interast and dividends, you are nnt e uT
’lnslrucﬂnns on'page. 3.

{1} lhe certlﬂcatlcn but you must prowde your correct TiN. See the

S’g.“ | S!gnamre of
Here W.S. person -

_ Date >

General Instructions
Section references ara to the Internal Revenue Code unless otherwise noted. |

Future devalopments. Information about developments affecting Form W-9 (s'fuch
as leglslation enacted after we releasa if) is at www.irs. gov/fw8,

Purpose of Form

An individual or entity (Form W-9 requester) wha is raquired fo file an information
return with.the IAS must obtain your correct taxpayar identification number (TIN)
which may be yaur scclal security number (SSN), [ndividual takpayer identification
number {ITIN), adoptian taxpayer identification number (ATIN), or employer
idantificatien number (EIN), to report an an informatien refurn the amount pald ta
you, ar other amaunt reportable on an information retum. Examples of information
returns include, but ars not limited to, the following: .

= Form 1089-INT (interest earnad or paid)

« Farm 1099-DIV (dividends, Including those from stacks or mutual funds)

» Form 10889-MISC (various typea of income, prizes, awards, or gross praceeds)

» Form 1099-B {stotk or mutual fund sales and certaln other transactlons by
brakers)

= Form 1089-S (proceeds from real astate transactions)

= Farm 1099-K (merchant card and third party network transactions)

« Form 1086 (home mortgage intergst), 109&-E (studant laan Interest), 109&-—T
(tuition)
= Form 1099-C {cancelad debt) )
= Form 1083-A [eequisition or abandonment of secured propsdy)

Usa Form W-9 only If you ara a U.S. person (including a resldent allen), to
provide your correct TIN.

If you do not return Form V-9 to the requaster with a TIN, yau might be subject
to backup withhgiding. See What (s backup withhdiding? on page 2,

8y signing the filed-cut form, you:

1. Certify that the TIN you are giving is correct [or you ara wall'lng for a number
to ba lssued),

2, Cartify that you are not subject to backup withhelding, or

- 3. Claim exemptian from backup withhalding If you are a U.S. exempt payae. [f

applicable, you are also cartifying that as a4 U.S. paraon, your allecable shere of
any partnership inceme from a U.S, trade or business is not subject to the
withhalding tax on loreign partners' shars of eifactively connectsd incoms, and

4, Cortify that FATCA cods(s) entared an this form (if any) indicating that you are
exampt from the FATCA reporting, is corract. See What is FATCA reperting? on
page 2 for further infarmation.

|

‘Cat, No. 10231X

Form W-9 (Rev. 12-2014)
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4, QUALIFICATIONS OF COMPANY, STAFF AND
SUB-CONTRACTORS

g

Umversal does not anticipate the use of any sub-contractars on this contract.

PERSOI\INEL

Universal has the capability to provide expertise to ensure compliance with building, plumbing, mechanical,
electrical, gas, energy, and accessibility codes as required by state law. Universal has developed this pro-
gressive service within a highly respected firm that has vast knowledge of construction processes, building
inspections, plan review and permitting. :

- Universal's Jacksonville branch has teen providing the above services to St. Johns County, Flagler County,
Clay County, Marion County, Leon County, City of Jacksonville Beach, Neptune Beach, Atlantic Beach, City of
Fernatidina Beach, Alachua County, City of Gainesville, and City of St Augustine since it opened in 1996, Qur.
staff has extensive knowledge of the SHIP Inspections and requirements.

KEY PERSONNEL AND PROJECT MANAGEMENT

We stress importance of personnel quality for all staff proposed for this contract, including field inspectors,
energy rating technicians, and management staff. While it is impractical to list every person proposed for
this contract, below is a brief summary of aur key persannet:

Key members of the project team include: Rick Kushner, P.E.Nice President, Ricky Agee/Director of Construc- .
tion, Eric Pardee/Chief Building Inspectar, Josh Richmond/Senior Building Inspector, Bill I(err:ck/Senlur
Building Inspector, and Sean Leatherbury/Energy Auditor.

Rick G, Kushner, PE, Contract Manager: Rick has 33 years experience and his duties include supervision
and direction of all engineering and administrative services for St. Johns, Duval, Clay, Nassau, Flagler and’
Volusia Counties. He is responsible for building inspections for single and multi-family‘residential units,
commercial and- industrial facilities, public facilities and multi-story structures. Rick is also respansible for
performing special “threshold” inspection, construction testing, forensic investigations and new product

testing.

Ricky Agee, Project Manager: Ricky has over 24 years of experience in the materials testing and building
inspections fields. He has directed and managed a wide range of inspection projects throughout Florida in-
~cluding Flagler and St. Johns County SHIP programs, small and large retail commercial projects, custom and
production homes, multi-family and assisted living facilities. Additionally, he has managed numerous plan
review and inspection contract for contractors and municipalities, including, Neptune Beach, Atlantic Beach,
* Jacksonville Beach, City of Fernandina Beach, Clay County, Marion Colnty, Alachua County, Leon County, and
City of Gainesvill.e. The City of St. Cloud was a non-renewal contract.

Eric Pardee, Chief Building Inspector: Eric is a senior inspector and energy rater for Universal Engineer-
ing Sciences in Jacksonville with over 28 years of performing building inspections throughout Northeast
Florida. His experience includes prlvate corporations, general contractors, municipalities and owner/devel-
opers.

T T T T URiversal Erigineering Sciences
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Josh Richmond, Senior Building Inspector: Josh has six years of experience with threshold, building and- _
welding inspections. In addition, his work experience includes Flagler County and St. Johns SHIP Inspec-
tions, private corporatians, general cantractors, municipalities and owner/developers.

Bill Kerrick, Senior Building Inspector: Bill has nine years of experience in building inspections. He has
also worked with St. Johns County on the SHIP inspections. His vast experience is primarily with private cor-
porations, general contractors, municipalities and owner/developers. He essentially manages the single and
multi-family projects for Universal.

Sean Leatherbury, Energy Auditor: Sean has eight years of experience that includes Habitat for Humanity

and building construction. He is a licensed HERS/Resnet, Energy Auditor. His experience includes new and
rehabilitation construction and blower door inspections.

Resumes for these individuals are found on the following pages.

B N T )
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RIGK KUSHNER, PE
Vice President, Branch Managsr, Contract Manager
_ Education
Rick Kushner has been responsible for special inspection (threshold inspection) on
more than 100 major projects in Duval, Orange, Seminole, Volusia and St. Johns MS in Civil Engineering, University
Counties. Rick is also responsible for soils and foundation investigations foravariety |  of Texas at Austin (1984)

of project types including airports, roadways, single and multi-family residential units,
commercial and industrial facilities, public facilities, and. muiti-story structures. Rick has
been part of the. Universal team for 22 years and has 32 years engineering .
experience. A summary of his threshold inspection experience follows.

BS in Civil Engineering, University of
Massachusetts at Amherst (1982).
Expertise

L] ’ - ‘L Al - . R
Rick’s Project Experience Includes: Special Threshold Inspetion

Jacksonville Ballpark, Jacksonville, Florida Construction Materials Testing
Jacksonville Arena, Jacksonville, Florida

Timuguana Country Club Addition, Jacksonville, Florida Geotechnical Engineering
Residence Hall, ERAU, Daytona Beach, Florida . ]

Tyne Davis Fitness Center, ERAU, Daytona Beach, Florida’ Licenses

Boys and Girls Club of St Augustine, St Augustine, F[onda
Vestcor Apartments, Jacksonville; Florida
Adams Mark Hotel, Jacksonville, Florida

Professional Engineer, FL, NC, SC,
GA; AL, MI, TN, KS, AZ, CT, MA

Villas at St. Johns Apartments, Jacksonville, Florida i nfl

Middle Schqol CC, Deltona, Florida Certifications

AMC 24-Plex; Jacksonville, Florida Special Threshold Inspector, Florida
Holiday Inn Hotel; Jacksonville, Florida ) . T

Hampton Inn Hotel; St. Johins County, Florida , OSHA Hazardous Waste Site Safety

Flagler Hospital Phase [; St. Augustine, Florida

Flagler Hospital: Phase [I; St. Augustine, Florida

Hammond Hotel. and Convention Center; St, Johns County, Florida

Vistana Resort'at World Goff Village; St. Johns County, Florida

PGA Hall of Fame at World Gelf Village; St. Johns County, Florida | Since 1984

LaGrande Provence Condominium; Palm Coast, Florida

First United Methodist Church Sanctuary; Ormond Beach, Florida

Daytona International Speedway; Tiny Lund Grandstand

Daytona International Speedway; Winston Tower Expansion

Flagler/Palm Coast High Schoo! Addition, Flagler County, Florida
. Halifax Medical Office Building, Daytona Beagh, Florida

-Coconut Palms-Condominiums, New Smyrna Beach, Florida -

PGA Hall of Fame, World Golf Village, St. Johns County, Florida

St. Johns County Resort Hotel and Convention Center, St. Johns

County, Florida

EPA Accredited Asbestos Inspector

Years of Experience
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Halifax Medical Center Toner Auditorium, Daytona Beach, FL

Fish Memorial Hospital Addition, New Smyma Beach, Florida

Medical Office Building, Orange City, Florida

West Volusia Memorial Hospital, Deland, Florida

Summerfield Suites, International Drive, Orlando, Florida

Clarion Hotel, International Drive, Otlando, Florida

M.LC. Hotel, International Drive, Orlando, Florida

Comfort Inn, Lake Buena Vista, Florida

Embassy Suites, Lake Buena Vista, Florida

AMC 12 Plex Theater, Lake Buena Vista, Florida

Pleasure Island Entertainment Complex, Lake Buena Vista, Florida
Disney's Vacation Club Phase | &I, Lake Buena Vista, Flotida

Vistana Resorts Ciubhouse and Tract F, Lake Buena Vista, Florida
Cypress Harbor Resort - Phase | & H, Lake Buena Vista, Florida
Disney MGM Studio Tours - Star Wars Pavilion, Walt Disney World Resort, Florida
Disney's Yacht and Beach Club, Walt Disney World Resart, Florida
Disney"s Grand Floridian Hote!, Walt Disney World Resort, Florida
Dixie Landings Hotel, Walt Disney World Resort, Florida

Beach Club and Yacht Club Hotels, Walt Disney World Resort, Florida
Club Hotel Convention Center, Walt Disney World Resort, Florida
Contemporary Hotel Convention Center, Walt Disney World Resort, Florida
Grand Floridian Convention Center, Walt Disney World Resort, Florida
Splash Mountain at Magic Kingdom, Walt Disney World Resort, Florida
Casting Building, Walt Disney World Resort, Florida

Penta Hotel, Orlando Area, Florida

Citadel 111 Office Building, Orlando Area, Florida

Park Plaza Office Building, Crlando Area, Florida

Southpointe Office Building, Orlando Area, Florida

Danis-Shook Office Building, Orlando Area, Florida

Universal Engineering Sciences
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RICKY AGEE

Project Manager

Ricky Agee has 25 years of experience in construction inspection and materials festing
phases of civil and high-rise building construction. His main responsibility as a Special
Inspection Delegate is to perform inspection of a threshold building’s main frame
structural efements, and to verify compliance with the approved plans and .

specifications. Derwocd routinely performs structural inspections on materials such as ‘

cast-in-place concrete, reinforcing steel, post tension cables, formwork, shoring and
re-shoring of elevated floor slabs, ‘

Ricky’s Project Experience Includes:

Lost Lakes Clubhouse, Jacksonville, Florida

Bragan Field Baseball Grounds of Jacksonville, Jacksonville, Florida
Veteran's Memorial Arena, Jacksonville, Florida

Timuquana Country Club Addition, Jacksonville, Florida
Homeland Storage, Jacksonville, Florida

Jax Country Day School, Jacksonville, Florida

Adams Mark Hotel, Jacksonville, Florida

Shands Cancer Center, Jacksonville, Florida

Vestcor Apartments, Jacksonville, F[orida

Villa at St. Johns, Jacksonville, Florida

The Renaissance at World Gclf Village, St. Augustine, Florida
PGA Hall of Fame at World Golf Village, St. Augustine, Florida

Epic Movie Theatre, Yulee, Florida

Expertise

Building Inspection

Construction Materials Testing
Licenses

Licensed Building Inspector
Certifications

Certified Welding Inspector

ICC Regjstered Building Inspector
FDOT QC Manager

FDOT Earthworks Inspector Level |
&l

' FDOT Asphalt Roadway Inspector

Level |

ACI Concrete.Certified Level | & II
Affiliations

American Concrete Institute
American Welding Saciety

BOAF

ICC

Years of Experience

Since 1992 |

~ Universal Engineering Sciences
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" CHRISTIAN ERIC PARDEE

Chief Building Insbector

Building inspections managér for Jacksonville Florida including commercial and
reisdential projects in Duval, St. Johns, Clay and Nassu counties, Our Jacksonville

staff includes 24 inspectors and supporting administrative positions to meet the needs

of one of the fastest growing areas in America, Our customers expect thorough and
timely inspections t6 meet the needs of their project management timelines. Customer
service and courtesy is always something that we provide to our clients that they might
not always get from municipalities.

Christian’s Project Experience Includes:

Plan review, inspections and air conditioning installations performed on
commercial and residential buildings located in Jacksonville, Florida —

s Mayo Clinic

e Jacksonville Municipal Stadium; plan review, building and mechanical
inspections

» Barnet Bank tower downtown; mechanical inspections

« Hobby Lobby; inspections manager

o Jacksonville Intemational Airport; plan review and mechanical

inspections

Interim Building official for the cities of Jacksonville and Jacksonville

Beach ‘

-

Christian’s Previous Employment Includes:

City of Jacksonville, Florida (25 Years) - Christian was Interim Building Official for
the city of Jacksonville FL prior to retiring from the city. He supervised trade
supervisors and inspectors performing commercial and residential inspections of new

. and existing construction. He also interpreted and enforced building code
.reguirements. Main responsibililes encempassed planning and development of new

ordinances and codesto keep up with changes in needs and requirements. Chrisiian
was also required fo solve problems that arised between homeowners and
contractars. Finding solutions to these problems requires knowledge of the building
and municipal codes, and the confidence to make decisions that will meet the code
requirements and satisfy the citizens who will be affected by them.

Licenses

Family Dwelling

Contractor

Johns counties.

| Certifications

- Since 1984

Bullding Official License

Mechanical Plans Examiner,

Mechamcal Inspector

FEMA Certifications- 70
certifications completed

Years of Experience

——

Building nspector, One and Two

State Air Condmomng and Heating

HVAC Journeyman in Duval and St

- Certified State of Florida vocational
instructor for heating and air
conditioning for the NEFBA
Apprenticeship program

N Umversal Eng:neenng Smences
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* City Council, Neptune Beach, Florida (8 Years) — Christian served two consecutive four year terms as an elected
official for City Council Seat 2 for Neptune Beach. Being in the position to create ordinances as well as the position -
with COJ to enforce ordinances gave Christian a unique perspective to see the effects of enforcement of new
ordinances. Christian's-responsibility included, communicating with home owners and business owners in the -
community, an aspect that taught him the importance of researching issues and finding working solutiens to evolving
problems.

Ocean State Heating and Air, Neptune Beach, Florida (5 Years) — Chrisfian's responsibility included, installing
and repamng heating and air conditioning units. This position required both technical and management skills. Dealing
with the pubhc in an educated and-courteous manner is essential to providing quality service as a service technician. -

P L = s el
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* JOSH RICHMOND, CW1

Senior Building Inspector

Josh Richmond has 20 years of experience in construction inspection and materials

_ testing phases of civil and high-rise building construction. His main responsibility dsa |
Special Inspection Delegate is to perform inspection of a thresheld building’s main
frame structural elements, and to verify compliance with the approved plans and
specifications. Josh routinely performs structural inspections on materials such as

- cast-in-place concrete. reinforcing steel, post tension cables, formwork and structural
steel,

Josh’s Project Experience Includes: ‘ 1.

Northrop Grumman New Hawkeyé.Manufacturing Building, St. Augustine,
Florida — Performed threshoid and structural steel inspections on concrete, steel
reinforcement, masonry, steel framing and roof decking.

Embassy Suites, St. Augustine Beach, Florida — Performed threshold and structural
steel inspections on concrete, steel reinforcement, masonry, stee! framing, roof
decking and post tension.

Flagler College Dorm and Parking Garage, 5t. Augustine, Florida — Performed
- structural stee! inspections on steel framing components.

Guantanamo Bay, Cuba - Marina Hurricane Repair — Performed structural stee!
inspections on engineered repairs to existing marina structures damaged from
hurricane,

Wal-Mart Plant Inspections, Nucor — AL/ New Millenium, Florida — Performed plant
quality control inspections of joist construction diring fabrication.

Duval County Federal Courthouse, Jacksonville, Florida - Performéd tesling on
concrete, scils, masonry and fireproofing, Performed structural steel inspections to
precast panel connections and steel framing.

Licenses

Licensed Standard Building
Inspector License

Certifications

Certified Welding Inspector

ICC Registered Building inspector
FDOT Pile inspector

FDOT Earthworks Inspector Level |

FDOT Asphalt Roadway Inspector
Level | &Il

FDOT Concrete Inspector Level { &
it

AC| Concrete Certified Level 1 &1l
FACE Certified Flogr Profiler
Affiliations

American Congrete Institute

American Welding Society

Years of Experience

Since 1997

R, [ p—
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WILLIAM KERRIGK, BN, PX, LEED-AP

Senior Building-Inspactor

William Kerrick has 46 years of relevant experience in the construction industry that |
includes threshold inspection, cammercial building inspections and residential !
inspections {including mechanical, electrical, and plumbing inspections on the.
residential side). His main responsibility as a code compliance inspector is to perform
inspection of a building’s main frame structural elements and to verify compliance with
the approved plans and specifications. William routinety performs structural

inspections on one- and two-family dwellings, His experienceé includes both residential
and commercial construction. Also, he possesses in-depth knowledge and

understanding of all aspects of construction and maintenance. He is knowledgeable in

all aspects of home construction, building methods and materials, and excels-in
communicafing with owners, code officials, and trades people. William worked as a

lead carpenter for 16 years and has been providing professional code compliance
inspection services for approximately eight years.

William's Project Experieﬁce Includes:

Ridaeview High School Cafeteria Expansion Phase Il, Orange Park, Florida —
This $1.7 million project consisted of constructing a new one-story cafeterfa-addition
and interior renovation. William served as Senior Building Inspector for the project. He
was responsible for performing building and roofing inspections.

NASJAX Navy Lodge Alterations/Additions, Jacksonville, Duval County, Florida

= This project consisted of constructing multi-story building additions and aiterations to -
existing buildings 802 and 803 at the Jacksonville Navy Lodge. Universal Engineering
Sciences, Inc provided construction materials testing and inspection services to the
general contractor which included weld:and balt inspections, concrete strength and
slump tests, and soil density testing. Areas tested and inspected included parking,
‘roadways, -and curbing. William was responsible for-performing weld and boit
inspections on structural steel. -

Mayo Hospital Seventh and Eighth.Floor Expanslon (Patient Tower),
Jacksonville, Duval County, Florida - To meet demand, the Mayo Clinic in
Jacksonville added a severith and eighth floor to its existing 730,000 sf patient tower
which had been designed to accommedate additional floors. The expansion added two
patient floors totaling 112,000 sf as well as 90 beds; replaced or added mechanical
systems, elevators and stairways; and renovated. 20,000 sf of existing space. For this
$40 million construction project, William served as Senicr Building Inspector. He was

Expertise

Code Compliance Building
Inspection and Plan Review

One- and Two-Family Dweliing
Licenses

Standard Inspector Florida License

Special Qualifications: Bullding One-
and Two-Family Dwelling

Standard Plans Examiner Florida
License

Special Qualifications: Building
Journeyman Carpenter License,
Florida

Certifications

LEED Accredited Professipna[

Marvin Window-and Door Installation
Certification:

Affiliations

BOAF

cc

Years of Experience

Since 1971

Universal Engingering Sciences
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responsible for performing exterior frame inspections, sheathing screw inspections, windaws, building and roofing
inspections,

CarMax Store No. 7260, Blanding Bivd,, Jacksonville, Duval County, Florida — Universal Engineering Sciences,
Inc provided construction materials testing and inspection services to CarMax Auto Superstores, Inc. which included
Asphaltic Concrete Extraction and Gradation (FM 5-563 and AASHTO T 030) ard asphalt monitoring, Limerock
Bearing Ration (Florida Method 5-515), Modified Proctors, fioor flatnessflevelness verification, weld and bolt
inspections, concrete strength and sfump tests, proof roll monitoring, NPDES inspection, and soil density testing.
Areas tested and inspected included parking, roadways, and curbing. William was responsible for performing building
and roofing inspections.

William’s Previous Employment includes:

NOVA Engineering, inc, Tampa, Florida (2 Years) - Witliam conducted Building Inspectons, 1 & 2 Family Dwelling
Residential Wind Mitigation Inspections, and SHIP Inspections.

"GENCO; Inc / Building Professional Services, Inc, Jacksonville, Florida (3 Years) - Wllllam performed Building
Inspectons 1 & 2 Family Dwelllng Residential, and Commercial Building.

Doro-Fixtures, Jacksonville, Florida (1 Year) - In this experience, William was a joumeyman carpenter perfarming
Cornmerclal Contract Work.

KB Homes, Inc, Jacksonville, Florida (1 Year) - William was responsible for overseeing all aspects of the
Construction Process, including Scheduling, New Home Orentations, Closings, and Post Closings.

Allegheny Builders, Damacus, Maryland (15 Years) - In this job,.William was responsible for overseeing all
aspects of construction process, including Material Take Off, Coordination of Subcentractors, Staff Supervision, and
Permit Acquisition.

Universal Engineering Sciences
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HOUSING INSPECTION SERVICES

ATTACHMENT “F”

LICENSES, PERMITS, CERTIFICATIONS

In the space below each Respondent shall list all current licenses, permits and/or certifications held relative to
the required services as provided herein.

Each Respondent shall attach a copy of each current license, perm:t and/or certification listed below 1o his/her
proposal as instructed,

__.._License Name License# = 7| 7 I;suii_fg Agency ~ Exp:ratlon Date.
e — — —
Ri;harq Kushner; P.E. _| FL.PE 38705 __ ). State of Elorida_ 4. 212812019 -
Ricky Agee BNS357 .| StateofFlorida- - '7171_{3_012019 7
Christian Eric Pardee_ - BN2341._ . 1- State of Florida | 11/30/2019
v i - i
| Joshua Richmond. _ | .BN6are . . | State of Florida _ 11/30/2019
— = — - -
| William Kerrick A BNGI4R o~ . | StteofFloida | j1ag;nig

26
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HOUSING INSPECTION SERVICES

ATTACHMENT “G”

; LIST-OF PROPOSED SUB:CONTRACTORS.

Each Respondent shall provide any and all subcontractors or major materials suppliers proposed to perform any portion of
work specified herein. All proposed subcontractors are subject to approval by the County.

DIVISION OF WORK
CN/A h

NAME AND ADDRESS OF SUBCONTRACTOR_S_
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REQUEST FOR PROPOSALS (RFP) NO 18-11

HOUSING INSPECTION SERVICES

ATTACHMENT “H”

COMPAN Y STAFF AND_SUB-CONTRACTOR CERT[FICATIONS

Each Respondent shall complete and submit Attachment “H” Company Staff and Sub- Contractor Cemﬁcatlons along w1th
resume of each named individual with the submitted Proposal.

¥

T T COMPANY STAFF AND SUB CONTRACTOR CERTIFICATIONS
: _ (* attach resume of each individual identified)

STAFF / SUBCONTRACTOR . TITLE CERTIFICAT[ON(S) -
_ _ NAME ! - -
Rick Kushner, PE Contract Manager - Professional Engineer
Special Threshold Inspector
Ricky Agee Project Manager Building Inspector
) Building 0ff|c1al Building |
Eric Pardee Inspector; Mechanical plans

Chief Building Inspector

examiner/inspector; A/C and
heating mspector

Josh Richmond

Building Inspector

Building Inspector.

William Kerrick

Building Inspector

" Building Inspector
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PIEPR I e T R P RO T I

/ : 8:21-32 AM 12/7/2017

Licensee Details

License2 Information
Name: AGEE, RICKY DERWOOD (Primary Name)

Main Address: . *Private Address* *Private Address* - '
. *Private Address* -

*Private Address*

*Private Address*

License Mailing; *Private Address* ¥Private Address* .
*Private Address* \ )
*Private Address* '
*Private Address*

Licenselocation:

License Information

License Type: Standard Inspector
Rank: Inspector
License Number: BN5357
Status: . Current,Active
Licensure Date: 05/17/2006
Expires: 11/30/2019

Special Qualifications Qualification Effective
Building 05/17/2006

Alternate‘Names

e Seaie of Florid21s an 3A. 526 ampoyer, Capyright 2007-303 14 Staka nE'Flurida, Privnc-;‘s'tatamrznt
n - o ey e R R — - - L]

Jndar Florida law 2mail adidresses arz public ~acords [T you <o rot want four ama:l addrass ~leasad in rasconse &6 3 puplic-reconds raquest,
do not send zlectraric mail (¢ ¢nis entity, Instcad cendact thn 6/ ) G ohope or b rraditicnal man (F vou mave A3ay questions, please conast:
850 437 L1935, “Pursuant <o Sechon 4532750}, Florica 5:arates 2ffecute Goicher | 2512 licznsass hoarsed uncer Chaotar 433, F S, muse
profiga e Dzparument vty an emall addieess o thay haye ane, # rmans Sooyided vay oe used for Hfical comounication sith the scensee
rowever email AaEesses are guolic vezord, If you do act s g9 3Cepry 3 cersengl sgdrass, ciease arswde the Gepartment van an amait
ardrass whh car B2 Tade avadable o the subliz, Mease 92 our Chapter 355 oage maetarmira f poe are atfectad by s hange.

' hitps:/mww.myfloridalicense.com/LicenseDetail.asp?SID=&id=9329C37CB6F677ES5EBABTDECHA04FFB 11
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B:23:57 AM 12772017

Licensee Details

Licensee Information . .
Name:! PARDEE, CHRISTIAN ERIC {Primary Name)
_ Main Address: . *Private Address* *Private Address*
*Private Address*

*Private Address*
*Private Address*

License Mailing: ) . .
Licenselocation: 5561 FLORIDA MINING BLVD SOUTH

JACKSONVILLE FL 32257
County: DUVAL

License Information

License Type: Standard Inspector )
Rank: Inspector
License Number: BN2341
Status: ' Current,Active
Licensure Date: 10/26/1995
Expires: 11/30/2019
Special Qualifications Qualification Effective
1&2 Family Dw ‘
Mechanical

Alternate Names

v

ie Rélted L]
View ticense Compiaint

G658 Thfoy

2521 8lalr Stone Rvady Tallahassee FL 32339 @ Srdos Customer Contact Ceptar - Cusiorrer Sontact Cantar 850,487.1325
e L SR 204 L CL Lanle i

ne Stace of Florfoa 1w an A/EEC smalover. Cagynight 21072818 Stata of Florida, Privany -;ﬁl:ﬁ:_:t-:'menl; ,

urcer Flomds aw, smanl aqdrassas arz gublic recerds, IF o do not #ant sour 2mail address raleasad i response o @ oubic-recoras raguest,
alaztrone maii ¥ shis 2nhny [nscead, contac « Ficz ay arcreor Sy wadioral maill 1F you rav2 any guestons: please sontact
Zoieper, 2912, keansess Ueensed under Chaptar 435, 5.5, mruse
prreted Ay §E 2sed far sHisal commumcancns satn the licensee,

Gy A 22500 BdArass, ¢S prduiga thie Degartment M ap 2mag
wit Caantae £38 ooge U dstarnine Fosou A offedied by dus ohange

hitps:ffwww.myfloridalicense.com/LicenseDetail asp?SID=&id=E59A4F5D363F08ACDIEDOS0ASFEDAZEA
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8:26:29 AM 121772017

Licensee Details
Licensee Information

Name: RICHMOND, JOSHUA M (Primary Name)
Main Address: - *Private Address¥* *Prwate Address¥*
' *Private Address* . . .

*Private Address *
*Private Address*

License Mailing: .

. - 3

Licenselocation:

License Information

License Type: Standard Inspector
Rank: Inspector
License Number: BN6476
Status: Current, Active
Licensure Date: 11/26/2013
Expires: 11/30/2019

Special Qualifications Qualification Effective
Building 11/26/2013

Alternate Names

View Rélated Licénse Information

View Lr'cense Complaint,

'-_;E'_qg._i_s_lalrrj___S;ggg-_ggad,ﬂ'!'all_a‘[":fs_see FL 22399 :: Email: Customer Contact Center :: Customer Contact Center: 850.487.1393

The State of Florida.ss an AAJEEC employer Ccugrinhl: 2007-2010 State af Elarida. Srivacy. Stnterhink

Linder Floi ’da *aw zmatl adddressas arz public vecords 1§ you do not want yaur email adtress released .a response o5 a public- records raouest,
doy ot sendg =t ecrmn.l. masl i s eniiby Instead, contach the offlc2 oy prone cr oy raditonai maid. IF rou nave any quascons; pleasa conzact
350 487,1385. "Pursuant to Saction 435.275{1 ., Florida Siatutes, affective Gotgher 1, 2017, Yeznsaes brensad undsr Chapter 455, F.5, must
orovida e Dﬂaart'ﬂ.r‘t ntn an ema adoress iF they have ong, The emals arpided may be nsea “or oficel cammunication Mmch e ficenses
rewever gmad 2edrasses are gudhe reéord. If you d0 not wish *o supply 3 cersenal adavass. aleace argwide e Departmeand with an email
address wheel 2an pg made avaladle fo the atolic. Please sea our Ehaptdr 455 oaca io detarm pe d you are affecten iy s CIARGE,

hnps:IMww.myﬂoridalicense.com!LicenseDatall'.asp_?SID=&id=0AE991 OFD&6C30FB4F4F04D2977712505 11



B:28:11 AM 12/7/2017

Licensee Details
Licensee Information

Name: " KERRICK, WILLIAM D (Primary Name)
Main Address; - ¥Private Address* *Private Address*
. ¥Private Address* X
¥Private Address* . !

*Private Address*

License Mailing: . ' . -

Licensel.ocation:

License Information

License Type: : Standard Inspector
Rank: - Inspector
License Number: BN6148
Status; Current,Active
Licensure Date: - 06/06/2008
Expires: 11/30/2019

Special Qualifications Qualification Effective
Building 05/06/2008
1&2 Family Dw 06/06/2008

Alternate Names

View Related License Information
Views Licenise Cofifilaint,

3601 Blair'séong Raad, Tdllahassee FL 32399 :: Emall: Cuystomer Coatact Centar ** Custemer Contact Zenter: 350.437.1395

The Staca of florda 5 an VAVESO amcleyar Sacysight 40G7.24 1R Skats of Florido, -?.-!ua..:g gtatam" aunt

Jnider Florida iaw. emall 2odrasses arg 20 bic ragards. if you g0 nst wang vour email addraess released 'r resnonse £ a pubi.c-recordls requast,
do itoi sgnd alecaric mail  fms entty  Instzad, coniact tne offic: by shone ar by traditional mall {f you have 3n7 Muasvanrs; Slease contact
BSO €87,1 395, ‘Pursuant ta Sagtion 435,275(1;, Flovida Statutas, effecave Octobar [, 2012, licensees licersan uncar Chaplsr 135, F S must
nexiice the Departiment sath an 2mad addeess §thay tava-ane, The emails arowuled may ve usad for 9FGoal Temmescaton B tha sicansee,
Howaver amail adarasses are ouohic record, F vou do 2o tash oo supoty 3 parsoral address, ciaase orovida tre Decartment sith an amal
AUCIEIT AN SO0 e vads avaiahle 0 the pubns FRace 587 ohr Chégt—er 435-0age w0 gearmunn Fyoo are off iead oy his changa,

https:Ilwwvg._myﬂoridalicense.comlLicenseDetail.asp‘?SIQ=’&id=0252ED85D305055EF5AE810F68304BOO
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: RFP No. 18-11

5. PRICING _

Universal Engineering Sciences



REQUEST FOR PROPOSALS (RFP) NO 18-11
HOUSING INSPECTION SERVICES

ATTACHMENT “A”
PRICING
1. Initial Inspection, Write-Up & Estimate | $500.
2. Wood Destroying Ofganisms (if applicable) . $75... S _
3. Intermediate Inspection & Report (if applicable) $250 A
4. Final (Post) Inspection & Report $350 . .. ..

e R e L E RN ]

During the preparation of the RFP, the following :iddlenda, if any, were received:

No.: _N/A Date Received: N _ . No.: _Date Received:.
No:.. . . DateReceived: . L No.: Date Received;

The undersigned declares that the statements and representations made in this proposal are true in every respect and that the
said- proposal is in all respects fair and made without collusion or fraud, and that no member of the Board of County
Commissioners, or any other agent or employee of the County, director or indirectly, is interested in this proposal or in any
profits expected to accrue'therefrom. -

FULL LEGAL COMPANY NAME: __Universal Engineering Sciences,dnc.. . .. . .. ... ..

MAILING ADDRESS: 5561

(sonville; FL. 32257

MINORITY OR WOMAN OWNED BUSINESS: NJA

FEDERAL ID NUMBER OR SOCIAL SECURITY NUMBER: _59-1117804 . S — - _

SIGNATURE OF AUTHORIZED REPRESENTATIVE;_

Rick Kushner; PE . \ .
" (Typed/Printed Name of Authorized Representative)

TITLE OF REPRESNTATIVE: __ Vice President, Branch Manager

DATE OF SIGNATURE: _ 12/6/2017

TELEPHONE NO:_ (904) 296-0757 - _ , ) L .

e S—————————— e

EMAIL ADDRESS: _ rkushner@universalengingering.com
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6. EXPERIENCE/PAST-PERFORMANGE _-

__ St Johns County | Housing Inspection Services

RFP No. 18-11

Universal Engineering Sciences



REQUEST FOR PROPOSALS (RFP) NO 18-11
HOUSING INSPECTION SERVICES

ATTACHMENT “1”

EXPERIENCE / PAST PERFORMANCE

Respondents shall demonstrate any and all services of similar size and scope as those described herein performed within the
past five (5) years. The required information shall be submitted in the spaces provided below. St. Johns County reserves the
right to request additional information.

1.

Name of Entity/Agency: Flagler County Board of Commissicners..
Services Provided: - Inspeétinns Services

Dollar Value of Services: __ $11.000 . ] ,Dates of Service: _0Ongging ,
Point of Contact: _Valerie Bradley - IR i . _
Point of Contact Email: _vbrad lev@ﬂalee rcou ntv org _ Phone Number: 386.986.2122

Name of Entity/Agency:,_Brevard County BmldmgrDepartment '
Services Provided: ..Bu‘il.kdfn‘qupﬁlftm?n't Sufgp ort Services

Serv:ces for: Repalrszehab/RemdentlaI Constructlon Income Verification/Certification

Dollar Value of Semces $27.375 Dates of Service: 'Ongoing

Point of Contact: _Mj Mc f, Chief Bldg: Official .

Point of Contact Email; mike. mccauqhm@brevardcountv us  .Phone Number: _321,663,2072 -

Name of Entity.’Agency:‘_ City of Rockledge .
Services Provided: _ Building Department Services. _ e

Dollar Value of Services: $59.260 ' _____Dates of Service: Ongoing
Point of Contact:__Dennis-Clem ents Bu1ld1ne Ofﬁmal
Point of Contact Email: dcleme ‘

____Phone Number: _ 321.690;6984_ o

Name of Ennty/Agency Cltv of Belle Isle e — M e
Services Provided: gjifldir it o _ )

Dollar Value of Services:.  $577.535 '" " Dates of Service: :OnQOinE_
Point of Contact:..Yolanda. cheno.-Cltv Clerk_w e T
Point of Contact Email: yguucegg@vgjyrﬂ.com Phone Number 407, 351 7730

Name of Entity/Agency: __City of Cassélberry

Services Provided:, Bmlgmg Depgrtment §grwces

Dollar Value of Services: _ $121.665 ... - - - - Dates of Service: _Or_lgml"lug*#t - e
Point of Contact; Charlene Glancv -Mayer/( Commnssxoner :
Point of Contact Email:

Phone Number: _407.262.7700

(Additional pages may be attached)
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St. Johns County | Housingdnspection Services

RFP No. 18-1

7. PAST PERFORMANCE W/ ST, JOHNS COUNTY __

e L =~ - e et e e o e il ——

Universat Engineering Sciences



REQUEST FOR PROPOSALS (RFP) NO 18-11
HOUSING INSPECTION SERVICES

ATTACHMENT “J”

PAST PERFORMANCE w/ ST. JOHNS COUNTY.

Respondents shall demonstrate any and all services of similar size and scope performed as those described herein performed
for St. Johns County within the past five (5) years. The required information shall be submitted in the spaces provided
below. St, Johns County reserves the right to request additional information.

1. Semces Provided: SHIP Rehabltltatmn !n gectlons Services . o -

Dollar Value of Services: _ $96,600 i . _Dates of Service: __QOngoing _
Point of Contact: _ Dana Froberg - ' _ _
Point of Contact Email: .dfroberg@sjsflus o . Phone Number:_904.827.6896__ _

2. Services Provided: ___ _. — e - R . _ L

Dollar Value of Services: -~ _____Dates of Service: _
Point of Contact: _ , 7 —
Point of Contact Email; .. . _. _. _PhoneNumber:. . . . . .- .

3. Services Provided; i - - - z - - _ —

Dollar Value of Services; ___ _ o Dates of Service;
Point of Contact:_ ) : - - - P .
‘Point of Contact Email; _______ .. . Phone Number: _ _

4. Services Provided:

Dollar Value of Services: - N ' . . Dates of Service: ) o

Point of Contact: - R R ———— -
Point of Contact Email: i . __Phone Number: _ 'A B _

5. Services Provided: _

Dollar Value of- Semces — o AA,Dz;tes of Service; — . =
Point of Contact: . .___'__,_ L Sy p— .
Point of Contact Email; } i e Phone Number B
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ACORD.

Client#: 1405231

131UNIVEENG

CERTIFICATE OF LIABILITY INSURANCE

DATE (MM/DDIYYYY)
1112012017

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE CQVERAGE AFFORDED BY THE POLICIES

BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER
REPRESENTATIVE OR PRODUGER, AND THE CERTIFICATE HOLDER.

{S), AUTHORIZED

IMPORTANT: If the certificate holdar is an ADDITIONAL INSURED, the poll_cy{Ies) must be endorsed. If SUBRE)GATION'Ié-WAlVéD;’subject to
the terms and conditions of the policy, certain policies may requlire an endorsement. A statement on this certificate does not confer rights to the
__carfificate holder In lieu of such endorsement(s).

'pnonucsla i il ]ﬁgﬁ_'raﬁ'c'r _ ~ —
BB&T Insurance Services, Inc [EronE 407 691-9500 [TAk na): 888-635-4183
|L{AIC, Ho, Ext}: i | {AIC, Na)! N s
PO Box 4927 i — e
Orlande, FL 32802-4927 L INSURER{S] AFFORDING COVERAGE __ ____ | . naig# .
-407 691-9600 . . | msurer A : Travelers Indemnity Co of Am 125686
|mstgep T LT | nsurer B - VATIOUs carrlers-gee attehd. .
| Universal Engineering Seiefices Ine ! nsunerc: Phoenix Insurance Company ___|2s623_
a 3532 Maggle Bivd. 25658

Orlarido, FL. 32811

INSURER D ; Travelers lndemnityComp_a_ny_ .

INSURERE

INSURER F

" COVERAGES

CERTIFICATE NUMBER: 17/18 Master BAUBWS

REVISION NUMBER:” ™~

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN [SSUED TQ THE INSURED NAMED ABOVE FOR THE FOLICY PERIOD
- INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESFECT TO WHICH THIS
' CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN |
|  EXCLUSIONS AND CONDITIONS OF SUGH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID GLAIMS.

S SUBJECT TO ALL THE TERMS,

| 7 TYPE OF INSURANCE _ R e POLICY NUMBER RS aoEl ey . ] “LmiTs _
(A | X| COMMERCIAL GENERALUABIITY | « | » | p.g§0-3G518961- 0110112017;0110'112015 EACHOCCURRENCE  [51,000,000
|} cLamsmane @occun ‘ TIA-17 . lsﬁﬂ'ﬁ.‘éﬂg%‘gm, | $100,000 o
| X| incl X,C,U _ — ‘ LMED EXP {any one piiisn) (36,000
A I . {PERSONAL & ADV INURY__|31:000,000 ~
| GEN'UAGGREGATELIMIT APPLIES PER: LSENERAL AcGREGATE 52,000,000
1 L_|poucy Elffé‘;ff D Loc | PRODUCTS - COMPICP AGG., $2,000,000_
— | |omER: . 1 o_ . } L. I B TOE T -
{ D [ AUTOMOBILE LIABILSTY * [ * {P8102F15998A- 01/01/2017 0110112018 5 c2iias S HMT 14 000,000
|.X) anv auto - IND-17 'BODILY INJURY (Per parsan) | 5 =
- Arog D || AsEe L 'BODILY INJURY (Pér acaident) | § -
[ | HiRED AUTCS AUTog TNED ‘_LQQ%RAMAGE S
| ) R ‘ ; ¢\ - BE
B}’ [UMBRELLAUAB | X |ocouR See Description 01/01/2017]01/01/2018 £AcH ooCURRENCE ___|sSee Descrip
i X| excesstms - | crams-mape for Excess Liab AGGREGATE sSea Descrip
2] |oeo | [ mevenmons. - —. |*.. |information s
WORHERS GOMPENSATION : T {py 5 — S Py : PER i =
C [YiaRKERs COuPENSATION .| 1+ [pvvDNUBSaamzon617 rmﬂzoﬁi oiioiiz0ta X e | 1% _
%EE%@E:‘:E%E%R@_MB@? ECUTIVE@ NIA ,_EE.E{EH:\CCIDENJ $1,000,000
(Manidatory TaWH). E L. DISEASE - EA EMPLOVEE( $1,000,000
If yes, destriba Under 5
DESCRIPTION OF GPERATIONS below _ E.L. DISEASE - POLICY LIMIT I £1,000,000
i
! - —_— —_— 1]

DE,S‘CRI;HON'OF OPERATIONS rLacAn;r;s IU‘EHICLES (ACORD 104, Additional Remarks Schedula, may
RE: SR 200 (A1A), Nassau County; Superior Job No. 15726, *Additional Insured status is granted to the

Certificate Holder with respect to General Liability if required by written contract ger "Blanket
Additional Insured-Written Contracts (Architects, Engineers and Surveyors)" form #CGD4140408. Primary and
Non-Contributory status is granted with respects to General Liability if required by written contract per

"Qther Insurance-Additional Insureds" form #CGD037 04 05.
{See Attached Descriptions)

ba attachsd if more spacs is raqulred)

CERTIFICATE HOLDER CANCELLATION N
SHOULD ANY OF THE ABGVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS,

Tauthorzzo REPRESENTATIVE }

- — I + P _ - '7 “ -t i :

- - _ © 1983-2014 ACORD CORPORATION. All rights reserved.

ACORD 25 (2014/01) 1 of2 The ACORD name and logo are ragistered marks of ACORD

#519060570/M 18932942

PSBE



 DESCRIPTIONS (Continued ‘fror'n“PagQ 1)

— B SO

Per Project Aggregate status is granted as respects to Genaral Liability as per "Designated PrOject(s)
‘General Aggregate Limit”, form #CGD211 01 04

&
Contractual Liability as respects to General L!ablhty as per Commercial General Liabifity Coverage Forin
form #CG0O001 10-01.

; *Additional Insured status is granted with respects to Automobile Liability if requlred by written contract
'| per endorsement Business Auto Extension Endorsement Form #CAT353 0609,

*Waiver of Subrogation status is. granted with respects to General Liability if required by written contract
psr "Architects, Engmeers and Surveyors IndustryEdge Endursemsnt" form #CGD4 15 05 08.

|*Waiver of Subrogation status is granled with raspects to ‘Workers Compensation if reqmred by written
contract per Waiver of Our Rights to Recover from Others Endursement form #W6000313(00)01

*Waiver of Subrogation status is granted with respects'to‘Automobile Liability if required by written
contract per Business Auto Extension Endorsement Form #CAT353 0609 -

EXCESS'LIABILITY COVERAGES:

Excess Liability Policy over General Liability:

National Surety Corparation (NAIC# 21881)

Policy #iSSEQ0058090226

Policy term 1-1-2017 to 1-1-2018

Provides an additional $9,000,000 per Occurrence, $9,000,000 per Aggregate, excess liability layer above
the underlying $1,000,000 occurrence liability limits/$2,000,000 aggregate liability limit provided by

primary General Llab|I|ty policy with Travelers Indemnity Company of America, policy #P6603G518961TIA1T

Auto Llability Excess Policy:

North River, Insurance Company (NAIC#21105)

Policy #5318878005 ) .

Policy term 1-1-2017 ta 1-1-2018 -
Provides an additional $1,000,000 excess liability layer above the underlying $1,000,000 hablllty limits '
provided by primary auto policy with Travelers Indemnity Company #P8102F1 SSBBAIND'IT

Excess Liability Policy over Automobile Liability Excess and Employers Liablhty

| Navigators Specialty Insurance Company (NAIC#36056)

Polu:y #CH17EXC6279921C

Polley term 141 -2017 to 1-1-2018

Provides an additlonal £9,000,000 per Occurrence, $9,000,000 per- Aggregate, excess liability Jayer above

the underlying $1,000,000 liability limits provided by primary Employers Liability (WC) Policy i

,[#PVYDNUB544M200517 {Phoenix Insurance Company) and‘Automobile Liability pohcy with North River Insurance
Company policy #5318878005

:

-

"SAGITTA 253 (2014/01) 2 of 3
#519060570/M18932942



REQUEST FOR PROPOSALS (RFP) NO 18-11
HOUSING INSPECTION SERVICES

ATTACHMENT “B”
AFFIDAVIT

TO: ST. JOHNS COUNTY BOARD OF COUNTY COMMISSIONERS
ST. AUGUSTINE, FLORIDA

At the time the proposal is submitted, the Respondent shall attach to his proposal a sworn statement.

The sworn statement shall be an affidavit in the following form, executed by an officer of the firm, association or corporation
submitting the proposal and shall be sworn to before a person who is authorized by law to administer oaths,

STATE OF_Florida_ . COUNTY OF pyval . . . ... Before me, the unders1gned
authorlty, Ppersonally appeared Rlck Kushner PE - who hemg duly sworn, deposes and says he
is VP of ;Universal.Engineering Sciences, Inc; (Firm) the respondent submitting the attached proposal for the services
covered by the RFP documents for RFP No: 18-11 I—Iousmg InSDectxon Serv:ces

The affiant further states that.no more than one proposal for the above referenced project will be submitted from the
individual, his firm or corporation under the same or different name and that such respondent has no financial interest in the
firm of another respondent for the same work, that neither he, his firm, association nor corporation has either directly or
indirectly entered into any agreement, participated in any collusion, or otherwise taken any action in restraint of free
competitive bidding in connection with this firm's proposal on the above described project. Furthermore, neither the firm

nor any of its officers are debarred from participating in public contract lettings in any other state. ‘

Umversaunqmeennq Smences. Ing:

Vice. Pre5|dent .Branch Manaqer —
(Title)

sTaTEOF. Florica a. )
COUNTY OF i24 ) :
Ha3 20! l‘7 by. 1’2@!( Hm?hl’w( .who

personally appeared before: me at the time of: notanzatin,.and whao is personally known to me or who has produced
%OI"OKN - V\ vl 2208 _.as identification.

R O’ '
I 3
Notary Public O - d - s %.,,‘ | TAMMYTAIOR

% Notary Public - State of Florida
£ Commisslon 8 GG O71386

My Comm, Expires Jun 3, 2021
. Bonded through Nationat Notary Assn.

My, commission expires;
-r

VENDOR ON ALL COUNT;( PROJECTS MUST EXECUTE AND ATTACH THIS AFFIDAVIT TO EACH PROPOSAL.
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REQUEST FOR PROPOSALS (RFP) NO 18-11
HOUSING INSPECTION SERVICES

ATTACHMENT “C”
AFFIDAVIT OF SOLVENCY

PERTAINING TO THE SOLVENCY OF Universal Engineéring Sciences; Inc., being of lawful age and being duly sworn
1, Rick Kushner, PE, as Vice President/Branch’ Manager (ex.CEQ, officer, president, duly authorized representative, elc.)

hereby certify under penalty of pegjury that:

1. [ have reviewed and am familiar with the financial status of ahove stated entity,

2. The above stated entity possesses adequate capital in relation to its business operations or any contemplated
or undertaken transaction to timely pay its debts and liabilities (including, but not limited to, unliquidated
[iabilities, unmatured liabilities and contingent liabilities) as they become absolute and due.

3 The above stated entity has not, nor intends to, incur any debts and/or liabilities beyond its ability to timely
pay such debts and/or liabilities as they become due.

4. I fully understand faiture to make truthful disclosure of any fact or item of information contained herein
may result in denial of the application, revocation of the Certificate of Public Necessity if granted and/or

other action authorized by law.

The undersigned has executed this Affidavit of Solvency, in his/her g_ap_acf ‘asa duly authorized representative of the above
A 20 17_

T — -
: T Signature of Affiaat
STATE OF ﬂ 0 gi )

COUNTY OFQ}JVW ),

Subscribed and sworn to before me this r? day of 20 ,ll"] 2 by . 2 CLK Kbﬁw

who ersonaH ap earc before me at the time of notarization, and who is personally known to me or who has produced
‘QD'U' A8 as identification.

TAMMYTAYLGR

%“ MPi'- HNotgry Public - -Stateof Flodda y
y:. A et " Commission § GG 071336 i ¢
Ao des My Comim, Expires Jun 3,2021

P e

Emded through Na‘Jnnal Nol.ary.ﬁssn.
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REQUEST FOR PROPOSALS (RFP) NO 18-11
HOUSING INSPECTION SERVICES

St. Johns County Board of County Commissioners

ATTACHMENT “D”

DRUG-FREE WORKPLACE FORM

The undersigned firm, in accordance with Florida Statute 287.087 hereby certifies that

Universat Engineering Sciences, Inc. ___does:

1.

Name of Firm

Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession or use of a '
controlled substance is prohibited in the workplace and specifying the actions that will be taken against employees for
violations of such prohibition,

Inform employees about the danger of drug abuse in the workplace, the business’ policy of maintaining a drug-free
workplace, any available drug counseling, rehabilitation, employee assistance programs and the penalties that may be
imposed upon employees for drug abuse violations.

‘Give each employee engaged in providing the contractual services that are described in St. Johns County’s request for

proposals to provide bond underwriter services a copy of the statement specified in paragraph 1.

Inthe statement specified in paragraph 1, notify the employees that, as a condition of working on the contractual services -
described in paragraph 3, the employee will abide by the terms of the statement and will notify the employer of any
conviction of, or plea of guilty or nolo contendere to, any violation of Florida Statute 893, as amended, or of any
controlled substance law of the United States or any state, for a violation occurring in the workplace no later than five
(5) days after such conviction or plea. )

Impose a sanction on, or require the satisfactory participation in a drug abuse assistance or rehabilitation program if
such is available in the employee’s community by, any employee who is so convicted.

Consistent with applicable provisions with State or Federal law, rule, or regulation, make a good faith effort to continue
o mamtam a drug—free workplace through implementation of paragraphs 1 through 5

L

" Signature

December 6, 2017

~ Dato
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REQUEST FOR PROPOSALS (RFP) NO 18-11
HOUSING INSPECTION SERVICES

] ATTACHMENT “E”

St. Johns County Board of County Commissioners
CONF LICT OF INTEREST DISCLOSURE FORM

Project (RFP) Number/Description: REP No 18-

1 I‘th’ju's'iﬁ_ 3 Inshection: Seivices
The term “conflict of interest” refers to situations in which financial or other considerations may adversely affect, or have
the appearance of adversely affecting a Consultant’s/Contractor’s professional judgment in completing work for the benefit
of $t. Johns County (“County™). The bias such cenflicts could conceivably impart may inappropriately affect the goals,
processes, methods of analysis or outcomes desired by the County.

Consultants/Contractors are expected to safeguard their ability to make objective, fair, and impartial decisions when
performing work for the benefit of the County. Consultants/Contractors, therefore must there avoid situations in which
financial or other considerations may adversely affect, or have the appearance of adversely affectmg the
Consultant’s/Contractor’s professional judgement when completing work for the benefit of the County

The mere appearance of a conflict may be as serious and potentially damaging as an actual distortion of goals processes,

methods of analysis or outcomes. Reports of conflicts based upon appearances can undermine public trust in ways that may
not be adequately restored even when the mitigating facts of a situation are brought to light. Apparent conflicts, therefore,

should be disclosed and evaluated with the same vigor as actual conflicts.

It is expressly understood that failure to disclose conflicts of interest as described herein may result in immediate
disqualification from evaluation or immediate termination from work for the County.

— - p—— . _

Please check the appropriate statement:

Is'n * Lhereby attest that the undersigned Respondent has no actual or potential conflict of interest due to any other
| clients, contracts, or property interests for completing work on the above referenced project.

{Jlf The undersigned Respondent, by attachment to this form, submits information which may be a potential conflict
of interest due to other clients, contracts or property interests for completing work on the above referenced
project. .

Legal Name of Respondent: Un |v ‘sal Engl n eerin ing S St:lences, Inc.

. Rick Kushner; PE: Vice President
Print Name/Title

Authorized Representative(s);

= :gn ﬁre o i " Print N:lmel'l‘lﬂt!
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ST. JOHNS COUNTY, FL
RFP NO: 18-11 Housing Inspection Services

PART I: ADVERTISEMENT ‘

Notice is hereby given that St. Johns County, FL is soliciting responses for RFP No: 18-11 Housing Inspection Services.
Interested and qualified respondents may submit RFP Packages, according to the requirements described herein, to the St.
Johns County Purchasing Department. All RFP Packages are due by or before 4:00PM (EST) on December 7, 2017.
Any packages delivered to or received after the 4:00PM deadline will not be considered and shall be returned unopened to
the addressee,

St. Johns County js soliciting proposals from qualified, experienced, and licensed firms or individuals who are interested in
performing housing inspection services under a Continuing Services Contract which will include, but not limited to,
rehabilitations for the State Housing Initiatives Partnership (SHIP) Program and Emergency Repair Services for Sub-
Standard Housing. The Scope of Services shall include providing home 1nspect1ons written reports, and repair estimates
primarily for the SHIP Rehabilitation Program,

RFP Packages are available for downloading from Onvia Demandstar, Inc., at their website www.demandstar.com, or by
calling 800-711-1712 and requesting Document #18-11, Vendors registered with Demandstar may download most packages
at no cost from the website. Download fees may apply to vendors not registered on the website. Packages are also available
from the SJC Purchasing Department. When making a request provide the full company name, full company address,
company phone number, primary contact and email address.

Any and all questions or requests for information relating to this Request for Proposal shall be submitted in writing by or.
- before close of business (5:00PM) on November 20, 2017, to the Designated Point of Contact provided below:

Designated Point of Contact: Diana M. Fye, CPPB, Procurement Coordinator
SJC Purchasing Department
500 San Sebastian View
St. Augustine FL 32084

Email: dfve@sjcfl.us
Fax: (904) 209-0163

In the event the Designated Point of Contact provided above is absent or otherwise unavailable, firms may contact Leigh
Daniels, CPPB, Procurement Supervisor at Idaniels@sjcfl.us.

Interested firms shall not contact any staff member of St. Johns County, including members of the Board of County

Commissioners, except the above referenced individual, with regard to this RFP as stated in SJC Piirchasing Code
304.6.5 “Procedures Concernmg Lobbying”. Any such communication may result in disqualification from consideration

for award of a contract for these services.

RFP Packages MUST be submitted in a SEALED envelope/container and clearly marked on the exterior of the package:
RFP 18-11 Housing Inspection Services. Each package submitted must have the respondent’s name and mailing address
marked plainly on the outside of the envelope/container. Each submitted RFP Package shall consist of one (1) original hard-
copy, which shall include all required documents and any supplemental information, and one (1) exact electronic copy
submitted on a USB drive.

Deliver or Ship RFP Packages to: St. Johns County Purchasing Department
500 San Sebastian View ,
St. Augustine FL 32084 {

Vendors shall not contact, lobby or otherwise communicate with any SJC employee, Includmg any member of the Board of
County Commissioners, other than the above referenced individual from the point of advertisement of the RFP until
contract(s) are executed by all parties, per SJC Purchasing Code 304.6.5 “Procedures Concerning Lobbying™. According
to SJC policy, any such communication shail disqualify the vendor or Contractor from responding to the subject invitation
fo bid, request for quote, request for proposal, invitation to negotiate or request for proposals and possible debarment for
periods up to twelve (12) months.

Any bidder, proposer or person substantially and adversely affected by an intended decision or by any term, condition,
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. procedure or specification with respect to any bid, invitation, solicitation of proposals or Request for Proposals shall file
with the Purchasing Department for St. Johns County, a ‘written notice of intent to protest no later than seventy two (72)
hours (excluding Saturdays, Sundays, and legal holidays for employees of St. Johns County) afier the posting either
electronically or by other means of the notice of intended action, notice of intended award, bid tabulation, publication by
posting electronically or by other means of a procedure, specification, term or condition which the person intends to protest,
or the right to protest such matter shall be waived. The protest procedures may be obtained from the Purchasing Department
and are included in St. Johns County’s Purchasing Manual. All of the terms and conditions of the County’s Purchasing
Manual are incorporated by reference and are fully binding.

PART 1I: INTRODUCTION

A. PURPOSE

St. Johns County is soliciting sealed Request for Proposal packages for the purpose of awarding a contmumg services
contract for performing housing inspection services which will include, but not limited to, rehabilitations for the State
Housing Initiatives Partnership (SHIP) Program and Emergency Repa1r Services for Sub-Standard Housing. The Scope of
Services shall include providing home inspections, written reports, and repair estimates, prlmanly for the SHIP
Rehabilitation Program.

B. TENTATIVE SCHEDULE OF EVENTS
The County proposes the following tentative schedule of events for this Request for Proposals, and subsequent contract
award. This schedule is for planning purposes only, and is subject to change, without notice, based upon the County’s

needs.

Advertisement of Request for Proposals November 9, 2017
Deadline for Questions / Requests for Information/Clarifications November 20, 2017
Issuance of Final Addendum November 30, 2017
Due Date for Submittal of RFP Packages December 7, 2017
Evaluation Meeting for submitted RFP Packages December 21, 2017
BOCC Meeting for Approval of Award to Recommended Firm - January 16, 2018
Negotiation of Contract . January 23, 2018
Award of Contract ' February 20, 2018

C. DESIGNATED POINT OF CONTACT FOR QUESTIONS/INFORMATION _ .
Any and all questions or requests for information relating to this Request for Proposal shall be submitted irn writing by
or before ¢lose of business (5:00PM) on November 20, 2017, to the Designated Point of Contact provided below:

Designated Pomts of Contact: Diana M. Fye, CPPB, Procurement Coordinator
SJC Purchasing Department
500 San Sebastian View
St. Augustine FL 32084

Email: dfye@sjcfi.us
_Fax: (904) 209-0163

In the event the Designated Point of Contact provided above is absent or otherwise unavailable, firms may contact Leigh
Daniels, CPPB, Procurement Supervisor at ldaniels@sjcfl.us. .

Interested firms shall not contact any staff member of St. Johns County. including members .of the Board of
County Commissioners, except the above referenced individual, with regard to this RFP as stated in SIC
Purchasing Code 304.6.5 “Procedures Concerding Lobbying”. Any such communication shall result in

disqualification from consideration for award of a contract for these services.

D.- ADDENDA :
Any and all clarifications, answers to questions, or changes to this RFP shall be provided through a County issued
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Addendum, posted on www.demandstar.com. Any clarifications, answers, or changes provided in any manner other
than a formally issued addendum, are to be considered “unofficial” and ‘shall not bind the County to any requirements,
terms or conditions not stated herein,

The County shall make every possible, good faith effort to issue any and all addenda no later than seven (7) days prior
to the due date for proposals Any addenda 1ssued after this date, shall be for material, necessary clarifications to the
Request for Proposal.

Any and all issued Addenda must be 1ncluded with all copies of each Respondent’s submitted RFP Package. Failure to
submit an issued addendum with the submitted RFP Package may result in the Respondent being deemed non-
responsive, and being removed from consideration for award.

. DUE DATE & LOKCATION

Packages submitted in response to this Request for Proposal must be delivered to, and received by the SIC Purchasing
Department by or before four o’clock (4:00PM) on Thursday, December 7, 2017. Any packages received after this
deadline will be deemed unresponsive, and shall be returned to the addressee unopened.

REF Packages shall be delivered to: St. Johns County Purchasing Department
500 San Sebastian View
St. Augustine, FL 32084
Attn: Diana M., Fye, CPPB, Procurement Coordinator-

. 'DETERMINATION OF RESPONSIVENESS

The Procurement Coordinator shall make a determination for each respondent, as to the responsiveness of the subnntted
RFP Package to the requirements provided herein. Any respondent who is not responsive to the requirements of this
Request for Proposals may be determined non-responsive, and may be removed from consideration by the Evaluation
.Committee. Only those respondents who are fully responsive to the reqmrements herein will be evaluated for
consideration of award.

The County reserves the right to waive any minor formality or irregularity in any submitted RFP Proposal. However,
any missing information or document(s) that are material to the purpose of the RFP shall not be waived as a minor
formality.

. EVALUATION OF RESPONSES

All responsive RFP Packages shall be evaiuated by an Evaluation Committee of no less than three (3) representatives,
Each Evaluation Committee Member will receive an electronic copy of all responsive RFP Packages submitted, a copy
of the RFP Document with all issued Addenda, an Evaluator’s Score Sheet, and an Evaluator’s Narrative Sheet.
Each Committee Member shall then evaluate each RFP Package according to the criteria provided herein. Each
Committee Member shall evaluate the RFP Packages individually, with no communication, coordination, or influence
from any other individual(s). Scores for each Respondent shall be recorded on the Evaluator’s Score Sheet, and an
explanation of the scores shall be provided on the Evaluator Narrative Sheet. A public Evaluation Meeting will be held
by the SJC Purchasing Department to record the scores from each Evaluation Committee Member, and to rank the
responding firms based on the Evaluation Committee scores.

The County desires to avoid the.expense to all parties of unnecessary presentations; however, the County may elect to
conduct oral interviews or presentations from one or more of the respondents in order to make a final determination of
the top rankings. If the County elects to conduct oral interviews or presentations, a notice of the meeting will be posted,

and firms selected to part1c1pate in interviews/presentations will be notified.

County Staff may consider any evidence available regarding financial, technical, other qualifications and abilities of a
respondent, including past performance (experience) with the County prior to recommending approval of award to the
St. Johns County Board of County Commissioners.

. EVALUATION CRITERIA \
It is the intention of St. Johns County to evaluate, and rank the respondents that submit RFP Packages from highest to
lowest utilizing the evaluatlon criteria listed below. ,
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Evaluation of the responses to this RFP will comply with the specific criteria as follows:

Evaluation Criteria: Maximum Possible Points Per Evaluator;
A.  Qualifications ' 30
B. Pricing 30
C.  Experience/Past Performance ' 30
D.  Past Performance w/ St. Johns County . 05
E. RFP Package Format | : 05

Total Maximum Points Possibl_e: 100

I. CONTRACT AWARD
Recommendation shall be made to the Board of County Commissioners by County Staff to enter into negotiations with
the highest ranked firm with the intention of coming to agreement over terms, conditions, and pricing in order to award
a Contract for the services described herein.

J. CONTRACT PERFORMANCE :
At any point in time during the term of the Contract with the awarded Contractor, County Staff may review records of
performance to ensure that the Contractor is continuing to provide sufficient financial support, equipment and
organization as prescribed herein. The County may place said contract on probationary status and implement termination
procedures if the County determines that a Contractor no longer possesses the financial support, equipment and
organization which would have been necessary during the RFP evaluation period in order to comply with this
demonstration of competency section. ,

PART III: REQUIREMENTS OF THIS RFP

A. SHIP OVERVIEW
The State Housing Initiatives Partnership (SHIP) program provides funds to eligible local governments as an incentive
to create partnerships that produce and preserve affordable homeownership and multifamily housing. The program was
designed to serve very low, low and moderate income families.

SHIP funds are distributed on an entitlement basis to all 67 counties and 52 Community Development Block Grant
(CDBG) entitlement cities in Florida based on population. SHIP dollars may be used to fund emergency repairs, new
construction, rehabilitation, down payment and closing cost assistance, impact fees, construction and gap financing,
mortgage buy downs, short-term acquisition of property for affordable housing, matching dollars for federal housing
grants and programs, homeownership counseling, disaster relief, and other activities as required by legislative action.
The SHIP Program Overview and Procedures Manual can be accessed at the following link:
https://www.floridahousing.org/docs/default-source/programs/special-programs/ship---state-housing-initiatives-
partnership-program/state-housing-initiatives-partnershipproceduresonline.pdf?sfvrsn=2.

B. MINIMUM QUALIFICATIONS
Respondents must be currently licensed to do business in the State of Florida and in St. Johns County, and upon award,
must show proof of a Local Business Tax Receipt (formerly referred to as an Occupational License).

Firms or individuals interested in. submitting an RFP Paékage for this project must also meet, and show proof of the
following qualifications:

1. Be licensed and able to provide proof of state licenses as follows:
Active General Contractor’s license, OR
b. Active Florida State Standard Building Inspector license, OR

¢. Hold a Residential Inspector’s Certification from an accredited organization such as SBCCI, or ASHI
(American Society of Home Inspectors) for a period of one (1) year, OR
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d. Hold certification as a licensed architect, professional engineer and have a minimum. of five (5) years’
experience in construction.

2. Have at least five (5) years® experience in providing residential inspections and written reports;

3. Must be able to Iirovide inspection reports in electronic format with extensive digital photo decumentation
before, during and after the rehabilitations.

6. Must have fax and/or email capabilities for communicating with SHIP office.

Copies of any and all licenses, permits, certifications and any and all other relevant documentation must be submitted
on Attachment “F” — Licenses/Permits/Certifications and included with each copy of the Respondents’ RFP Package.

Upon award, the Contractor (Inspector) shall be required to obtain and maintain throughout the life of the contract, a
Local Business tax receipt from St. Johns County. A Contractor does not need to have a physical location within the
County to obtain a Local Business Tax Receipt.

County Staff may consider any evidence avaiiable régarding financial, technical, other qualifications and abilities ofa’ .
respondent, including past performance (experience) with the County prior to recommending approval of award to the
St. Johns County Board of County Commissioners.

At any point in time during the term of the Contract with the awarded Contractor, County Staff may review records of
performance to ensure that the Contractor is continuing to provide sufficient financial support, equipment and
organization as prescribed herein. The County may place said contract on probationary status and implement termination
procedures if the County determines that a Contractor no longer possesses the financial support, equipment and
organization which would have been necessary during the RFP evaluation peried in order to comply with this
demonstration of competency section.

. SCOPE OF SERVICES

For the purposes of this RFP, the inspector will be referred to as the “Contractor” in the scope of services, and
throughout the RFP document,

The Scope of Services shall include providing home inspections, written reports, and repair estimates. Home inspections
include, but are not limited to, rehabilitation services, Emergency Repairs to sub-standard housing, and/or homebuyer
inspections which may include new construction for housing programs including the State Housing Initiatives
Partnership (SHIP) Program. Inspections are to be conducted to determine the type(s) of repairs necessary to bring
houses up to code according to the St. Johns County Standard Housing Code and to address any and all safety, health,
and sanitation issues to the extent that program funding award amounts per unit will allow. For example, in years where
customary levels of SHIP funding are received from the State, there are approximately thirty (30) to thirty five (35)
inspections performed per year. The number of inspections performed each year for various housing projects shall be
contingent upon the amount of program funding received, granted, or budgeted.

Inspections may be conducted in sub-standard housing conditions and are to be accomplished with a positive and
respectful attitude, primarily focusing on health and safety concerns. Work may occasionally be in unsanitary conditions
due to trash or waste disposal system problems. General exposure to dust, mold, and mildew will be encountered.

Inspection Services per. property scheduled for rehabilitation services and emergency repairs include an initial
inspection, cost and spec write-up, an intermediate inspection if applicable, and a final inspection. Inspection Services
for the homebuyer program include an initial inspection, spec write-up, an intermediate inspection if applicable, and a
final inspection. If rehabilitation/repair work is not complete before a scheduled final inspection takes place, the
inspection will be conducted, and identified, as an additional intermediate inspection and a final inspection must be re-
scheduled. Items not completed must be clearly identified on the written inspection report and documented with
photographs attached to the inspection report.

All Inspection Services per property must have before and after photos of items identified for repair/fehabilitation.
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Scheduling of inspections

Inspection services for rehabilitation services and emergency repairs for the housing programs will be scheduled by the
independent vendor(s) contracted with the County for rehabilitation services and emergency repair services or St. Johns
County Housing Staff. From time-to-time, County Housing Staff will schedule inspections for other projects.

All reports shall be submitted in a format acceptable to the County and understandable to the independent vendor(s)
contracted with the County for all County housing programs with regard to acceptable phrasing of statements regarding
home and resident, information that should or should not be included in reports, confidentiality, and technical elements.
An example of an inspection report format is provided in Attachment “K-1” Inspection Report and Checklist — Sample.
A cover sheet identifying whether the report is an Initial, Intermediate, or Final (Post) inspection must accompany the
inspection report.

Additional services for homebuyer inspections may be requested by the County on an as needed basis for a purchase
versus tehabilitation comparison analysis. This type of inspection will include inspecting major systems such as the
roof, air conditioning, wiring, plumbing, etc.

The Contractor must have the capacity and flexibility to schedule inspections and respond quickly to requests for
services and to conduct inspections with existing homeowners or family members being present. Inspections must be
scheduled within six (6) working days after a request for service is submitted. If unable to schedule the inspection
within this time frame due to workload, the Contractor must notify the requestor as to when the inspection can be
conducted and provide the reason for the delay.

The Contractor must also have the capability to provide written reports (draft and/or final versions) along with all
requested documentation within the stipulated timeframe designated by the St. Johns County Housing Development
Department: inspection reports for rehabilitation services shall be provided within 48 working hours of the inspection;
reports for emergency repairs shall be submitted within 24 hours of the inspection. (See “Inspection Reports™ below.)

General Procedures for Inspections for Rehabilitation Services and Emergency Repairs to Sub-Standard
Housing

1. Homeowner applies for SHIP Rehabilitation Services or emergency repairs through the County and/or the
independent vendor(s) contracted with the County for rehabilitation and emergency repairs services.

2. Eligibility of Homeowner is verified by the independent vendor(s) contracted with the County for rehabilitation and
emergency repairs services.

3. Couhty receives copy of application/eligibility packet regarding home scheduled for rehabilitation or emergency
repairs.

4. Independent vendor or County Housing Staff schedules initial inspection with the Contractor (Inspector).

5. Contractor provides the independent vendor and County with inspection report with photographs, and cost and spec
write-up identifying primary and secondary items for rehabilitation/repair.

6. Review of initial inspection report is conducted by County and independent vendor(s) contracted with the County
for rehabilitation and emergency repairs services.

7. Scope of Work is developed by independent vendor(s) contracted with the County for rehabilitation and emergency
repairs services, based upon the inspection report; County reviews and approves the scope of work.

8. Independent vendor schedules intermediate inspection (when applicable) with Contractor at 50% completion of
rehabilitation work; Contractor provides County and independent vendor with inspection report with photographs
of work completed and still in progress.



9. Independent vendor schedules final (post) inspection with Contractor; Contractor provides County and independent
vendor with final inspection report with photographs of completed work.

Procedures for Homebuyer Inspections

1. Home Buyer locates house, signs purchase contract & calls County FHousing Department for home inspection.

2. County Housing staff sends work request electronically to home inspector (Contractor) who will complete
house/termite (wood destroying organisms) inspection and report within seven (7) working days.

3. Contractor submits, electronically or by hand.delivery, a report to County Housing office, home buyer and lender.
Inspection report will include, at a minimum, a report narrative, an estimate of cost of repairs, and a summary
attached to the front which details safety issues and code violations as priority repairs and other repairs as secondary.
An inspection invoice should accompany the summary copy. The amount Housing pays per inspection is all-
inclusive and covers inspection, write-up, report distribution, any interim inspection(s) and a post inspection. The
Contractor will be paid upon satisfactory completion of all scheduled inspections and submittal of a final invoice
with supporting documentation in compliance with the provisions of the Local Government Prompt Payment Act
(Section 218.70, Florida Statutes, et seq.).

4. Scope of repairs is decided by County Housing staff. A letter detailing required repairs will be issued (either attached
to home inspection report or separately) to home buyer and lender. Realtor(s) and/or Buyer/Seller will negotiate
repairs. Repair scenarios:

a. Seller does some or all required repairs before closing. Interim inspection is required before closing. If seiler
does not compiete repairs satisfactorily, closing may be delayed. Post inspection will also be required if seller
does some required repairs and buyer does the remaining repairs after closing.

b. Seller agrees to escrow funds for some or all repairs to be done after closing. Contractor will do post inspection.

c. Buyer does some or all repairs after closing using escrowed SHIP funds and/or personal funds if necessary.
Contractor will do post inspection.

5. Buyer will take responsibility for getting repairs done within required two (2) month time frame. Buyer will call
the County Housing office when ready for post inspection. Contractor will be contacted by County Housing Staff
and will arrange to conduct a post inspection. After the post inspection, if all required repairs have been affected,
SHIP client's file will then be closed

Inspection Reports .
‘Inspection reports shall be provided to the County and independent vendor(s) contractéd with the County for

rehabilitation services within 48 working hours of the inspection; reports for emergency repairs shall be submitted
within 24 hours of the inspection. The Contractor shall provide copies of the inspection reports to the independent
vendor(s) confracted with the County for rehabilitation and emergency repairs services. Copies of all inspection reports
shall also be provided the St. Johns County Housing Department upon request.

Inspection Services for Rehabilitation Services and Emergency Repairs to Sub-Standard Housing
The following details the information that shail be presented by the Contractor upon completion of each portion of the
work. .

1. Initial Inspection for Rehabilitation and Emergency Repairs Services - MANDATORY
a. Client Name, Address, Telephone Number(s);
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g
h.
i
J

Any and all useful information regarding applicant and residence for SHIP assistance;

Detailed description and photographic documentation of exterior of house, particularly structure, siding
and roof:

Detailed description and photographic documentation of interior of house, particularly plumbing, electrical,
floors, heating, doors and windows;

Summary, citing safety and health concerns, code violations, and other problems that must be addressed to

‘bring dwelling up to building code applicable at time of inspection;

Detailed technical rehabilitation specifications and cost estimates with major systems, safety/code
compliance violations as first priority, and items such as drywall repair, interior door replacement, etc. as
second priority which may be addressed as remaining funds are available;

Sketch of Floor Plan that provides clarity to where the necessary repairs are to oceur;

Photographs of the observed exterior and interior items of concern;

List any special repairs requested by homeowner; and

Signature of Inspector & date of execution.

2. Intermediate Inspectlon for Rehabllltatmn Services — MANDATORY (Unless Otherwise Directed)

a.

e o

Client Name & Address;

Listing of work completed, and in progress, or reference to list of repairs provided;
Evaluation of work to date;

Signature of Inspector & date of execution; and

Photographs of the observed exterior and interior items of concern;

3. Final Inspection for Rehabilitation and Emergency Repairs Services — MANDATORY (For soine
Projects additional inspections may be required before a final inspection is conducted)

-a.

o po o

Client Name & Address;

Listing of work completed, or reference to list of repairs provided;

Photographs of the observed exterior and interior items documenting completion of work;
Comments of inspector on quality of repairs specified on work order; and

Signature of Inspector & date of execution.

Inspection Services for HomeBuyer Program

The following details the information that shall be presented by the Contractor upon completion of each portion of the

work.

1. Imitial Inspection - MANDATORY

a.
b.

C.

o

Client Name, Address, Telephone Number(s); .

Any and all useful information regarding applicant and residence for SHIP assistance;

Detailed description and photographic documentation of exterior of house, particularly structure, siding
and roof;

Detailed description and photographic documentation of interior of house, particularly plumbmg, electrical,

floors, heating, doors and windows;

Summary, citing safety and health concerns, code violations, and other prob]ems that must be addressed to
bring dwelling up to building code applicable at time of inspection;

Detailed technical rehabilitation specifications and cost estimates with major systems, safety/code
compliance violations as first priority, and items such as drywall repair, interior door replacement etc. as -
second priority which may be addressed as remaining funds are available;

Sketch of Floor Plan that provides clarity to where the necessary repairs are to occur,,
Photographs of the observed exterior and interior items of concern;

List any special repairs requested by homeowner; and

Signature of Inspector & date of execution.
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2. Intermediate Inspection — IF APPLICABLE
a. Client Name & Address;
Listing of work completed, and in progress, or reference to list of repairs provided
Photographs of the completed work;
Evaluation of work to date;
Signature of Inspector & date of execution; and

e a0

3. Final Inspection —- MANDATORY
a. Client Name & Address;

b. Listing of work completed, or reference to list of repairs provided;

c. Photographs of the observed exterior and interior items documenting completion of work;
d. Comments of inspector on quality of repairs specified on work order;

e. Signature of Inspector & date of execution; and

4. Additional Services
Occasional General Homebuyer InSpectlons include inspection of major systems such as the roof,
heating/cooling system, wiring, plumbing, etc., for single farmly home purchases participating in other:
programs.

Operating Policies & Procedures
The Contractor shall provide the County with a written Operating Policies and Procedures manual for Inspection

Services which shall be implemented and followed by the Contractor, Contractor’s staff and sub-contractors. Operating
Policies and Procedures manuals must iniclude a conflict of interest policy and procedures for handling complaints and
grievances.

Disputes
Upon notice to the County, the Contractor and Owner will work to settle all claims or disputes arising from or related

to the Scope of Work. If Contractor and Owner fail to settle any such claim or dispute within thirty (30) days, then the
County reserves the right to work to settle the claim or dispute by exercising any or all available remedial -actions as
determined by the County, including but not limited to mediation, filing a claim in a court of competent jurisdiction or
arbitration. Notice of the remedial action shall be made in writing within a reasonable time after the dispute has arisen,

and in accordance with the laws of the State of Florida. The prevailing party shall be entitled to recover all costs,

including reasonable attomey s fees.

. CONTRACTOR EQUIPMENT.
The Contractor is required to provide any and all equipment necessary to perform the services stated herein, which are
required by the Contract Agreement.

. MONITORING AND AUDITS REGARDING SHIP FUNDED PROJECTS

The administration of resources awarded by the Florida Housing Finance Corporation to St. Johns County and expended
by a sub-recipient (Contractor) are sub_lect to audits under Section 215.97, Florida Statutes., the “Florida Single Audit
Act”.

Monitoring
In addition to reviews of audits conducted in accordance with Section 215.97, Florida Statutes., monitoring procedures

may include, but not be limited to, on-site visits by County Staff and or other procedures. By entering into an agreement
with the County, the sub-recipient (Contractor) agrees to comply and cooperate with any monitoring
procedures/processes deemed appropriate by the County. In the event the County determines that a limited scope audit
of the recipient is appropriate, the sub-recipient agrees to comply with any additional instructions provided by County
Housing Staff to the sub-recipient regarding such audit. The sub-recipient further agrees to comply and cooperate with
any inspections, reviews, investigations, or audits deemed necessary by the Chief Financial Officer (CFO) or Auditor
General.
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Audits

1. In the event that the sub-recipient expends a total amount of state financial assistance equal to or in excess of
$500,000 in any fiscal year of such sub-recipient (for fiscal years ending September 20, 2004 or thereafter), the sub-
recipient must have a State single or project-specific audit for such fiscal year in accordance with Section 315.97,
Florida Statutes; applicable rules of the Department of Financial Services; and Chapters 10.550 (local governmental
entities) or 10.650 (nonprofit and for-profit organizations), Rules of the Auditor General. In determining the state
financial assistance expended in its fiscal year, the sub-recipient shall consider all sources of state financial
assistance, including state financial assistance received from the County, other state agencies, and other non-state
entities. State financial assistance does not include Federal direct or pass-through awards and resources received
by a non-state entity for Federal program matching requirements.

2. In connection with audit requirements addressed in paragraph 1, the sub-recipient shall ensure that the audit
complies with the requirements of Section 215.97(8), Florida Statutes. This includes submission of a financial
reporting package as defined by Section 215.97(2), Florida Statutes, and Chapters 10.550 (local governmental
entities) or 10.650 (nonprofit and for-profit organizations), Rules of the Auditor General.

3. [Ifthe sub-recipient expends less than $500,000 in state financial assistance in its fiscal year (for fiscal years ending
September 30, 2004 or thereafter), an audit conducted in accordance with the provisions of Section 215.07, Florida
Statues, is not required. In the event that the sub-recipient expends less than $500,000 in state financial assistance
in its fiscal year and elects to have an audit conducted in accordance with the provisions of Section 215.97, Florida
Statutes, the cost of the audit must be paid from the non-state entity’s resources (i.e., the cost of such an audit must
be paid from the sub-recipient’s resources obtained from other than State entities).

4. Information relating to the Statutes and rules and regulations referenced above for the Florida Single Audit Act may
be accessed at the following links:

https://apps.fidfs.com/fsaa/statutes.aspx .

http://www.leg state.fl.us/Statutes/index.cfm?App mode=Display Statute&Search Strine=&URL=0200-
0299/0215/Sections/0215.97.html )

http://flrules.elaws.us/reference/Ref-06404

Report Submissions ¢

1. Copies of financial reporting packages required as stated above shall be submitted by or on behalf of the sub-
recipient directly to each of the following: )

(a) St. Johns County at the following address: - ~

St. Johns County Health and Human Services Department '
Attn: Housing & Community Services Manager

200 San Sebastian View, Suite 2300

St. Augustine, Florida 32084

(b.)  The Auditor General’s Office at the following address:

Auditor General’s Office

Room 401, Pepper Building

111 West Madison Street

Tallahassee, Florida 32399-1450 ,
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2. Sub-recipients, when submitting financial reporting packages to the County for audits done in accordance with
Chapters 10.550 (local governmental entities) or 10.650 (nonprofit and for-profit organizations), Ruses of the
Auditor General, should indicate the date that the reporting package was delivered to the recipient in correspondence
accompanying the reporting package.

F. RECORD RETENTION
The sub-recipient shall retain sufficient records demonstrating its compliance with the terms of the agreement for a
period of five (5) years from the date the audit report is issued, and shall allow the County, or its designee, CFO, or
Auditor General access to such records upon request. The sub-recipient shall ensure that audit working papers are made
available to the County, or its designee, CFO, or Auditor General upon request for a period of three (3) years from the
date the audit report is issued, unless extended in writing by the County.

G. SUB-CONTRACTORS

Each Respondent shall submit, with his/her RFP Package, a list of proposed Subcontractors and major materials
suppliers to be used if awarded the contract. A copy of Attachment “G”, “List of Proposed Subcontractors”, provided
herein shall be used to submit this information with each RFP Package. Each Respondent shall also provide
documentation to fully demonstrate the qualifications of any and all proposed subcontractors and that they have
sufficient and relevant experience and credentials to perform the services described herein. This information shall be
provided in the form of resumes of all subcontractors including any and all licenses/certifications held, education and
experience related information for each subcontractor. If no Subcontractors or major material suppliers are required, so
state there on. Any work proposed by the Contractor, that shall be performed by any sub-contractor shall be previously
approved by the County, prior to any work being performed.

The County reserves the right to disqualify any Contractor, Subcontractor, Vendor, or material supplier due to
previously documented project problems, either with performance or quality.

Subcontractors and other persons and organizations proposed by a respondent and accepted by the County, must be
used on the work for which they were proposed and accepted and shall not be changed except with the written approval
of the County, prior to a change being made.

H. FORCE MAJEURE )
If awarded on the basis of this proposal, the undersigned pledges to provide the equipment/services as specified in the
Proposal and County Specifications barring any delays due to strikes, fires, transportatlon difficulties or other causes
beyond the control of the undersigned.

PART IV: CONTRACT REQUIREMENTS

A. CONTRACT AGREEMENT & TERM
The intent of County Staff is to identify the number one ranked firm through the evaluation process and to recommend
to the Board of County Commissioners, to enter into negotiations, and if successful, award a contract with that firm. If
negotiations with the number one ranked firm are not successful, the County will end those negotiations, and enter into
negotiations with the second ranked firm, until such time as a contract is awarded, or all firms have been exhausted, and
the County must reject all proposals. :

The Contract Agreement for the services provided herein shall be on a form furnished by St. Johns County. The initial
Contract Term shall be for a period of one (1) year, with the opportunity to renew the contract for four (4) one (1) yéar
renewal periods. The extension of this Contract Agreement shall be contingent upon satisfactory performance by the
Contractor and the approval of the SJC Housing Department and Purchasing Department Director. The County is under
no obligation under this contract to exercise any of the available extensions.

In the event that a Contract Agreement is attached to the RFP, such attached Contract Agreement is for discussion
purposes only, and not necessarily reflective of any Contract that may be ultimately entered into by the County. In the
event that a Contract Agreement is not attached to the RFP, it is expressly understood that the Board of County
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Commissioner’s (Board’s) preference/selection of any proposal does not constitute an award of a Contract Agreement
with the County. It is anticipated that subsequent to the Board’s preference/selection of any Proposal, Contract
Negotiations will follow between the County and the selected Respondent. It is further expressly understood that no
contractual relationship exists with the County until a Contract has been executed by both the County, and the selected
Respondent. The County reserves the right to delete, add to, or modify one or more components of the selected
Respondent’s Proposa] in order to accommodate changed or evolving circumstances that the County may have
encountered, since the issuance of the RFP. .

The executed agreement between St. Johns County and the awarded Contractor shall be nonexclusive. As such, the
County reserves the right to separately identify and bid as an individual project(s) or make separate purchase(s) of any
services, parts, materials, supplies and/or equipment pertaining to its Housing Inspection Services, as necessary to serve
the best interests of the County.

. LICENSES, PERMITS & CERTIFICATIONS

The Contractor shall be responsible for acquiring and maintaining any and all necessary licenses, permits, and/or
certifications required to perform the work described herein throughout the duration of the Contract. The Contractor
shall be solely responsible for paying any and all fines, penalties or fees assessed to the County, or the Contractor, for
any lapse in require licenses, permits, or certifications required for any portion of the work.

. INSURANCE REQUIREMENTS

The Contractor shall not commence work under this Contract until he/she has obtained all insurance required under this
section and such insurance has been approved by the County. All insurance policies shall be issued by companies
authorized to do business under the laws of the State of Florida. The Contractor shall furnish proof of Insurance to the
County prior to the commencement of operations. The Certificate(s) shall clearly indicate the Contractor has obtained
insurance of the type, amount, and classification as required by contract and that no material change or cancellation of
the insurance shall be effective without thirty (30) days prior written notice to the County. Certificates shall specifically
include the County as Additional Insured for all lines of coverage except Workers® Compensation and Professional
Liability. A copy of the endorsement must accompany the certificate. Compliance with the foregoing requirements shall
not relieve the Contractor of its liability and obligations under this Contract.

Certificate Holder Address: St. Johns County, a political subdivision of the State of Florida
500 San Sebastian View
St. Augustine, FL 32084

The Contractor shall maintain during the life of this Contract, Comprehensive General Liability Insurance with
minimum limits of $1,000,000 per occurrence, $2,000,000 aggregate, to protect the Contractor from claims for damages
for bodily injury, ificluding wrongful death, as well as from claims of property damages which may arise from .any
operations under this contract, whether such operations be by the Contractor or by anyone directly employed by or
contracting with the Contractor.

The Contractor shall maintain during the life of the contract, Professional Liability or Errors and Omissions Insurance
with minimum limits of $1,000,000, if applicable.

The Contractor shall maintain during the life of this Contract, Comprehensive Automobile Liability Insurance- with
minimum limits of $300,000 combined single limit for bodily injury and property damage liability to protect the
Contractor from claims for damages for bodily injury, including the ownership, use, or maintenance of owned and non-
owned automobiles, including rented/hired automobiles whether such operations be by the Contractor or by anyone
directly or indirectly employed by a Contractor,

The Contractor shall maintain during the life of this Contract, adequate Workers’ Compensation Insurance in at least
such amounts as are required by the law for all of its employees per Florida Statute 440.02. ‘

In the event of unusual circumstances, the County Administrator or his designee may adjust these insurance
requirements.
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D. GOVERNING LAWS & REGULATIONS
It shall be the responsibility of the Contractor to be familiar and comply with any and all federal, state, and local laws,
ordinances, rules and regulations relevant to the services to be performed under this Contract. The Contract Agreement
shall be governed by the laws of the State of Florida and the County both as to interpretation and performance.

E. TERMINATION

Failure on the part of the Contractor to comply with any portion of the duties and obligations under the Contract
Agreement shall be cause for termination. If the Contractor fails to perform any aspect of the responsibilities described
herein, St. Johns County shall provide written notification stating any and all items of non-compliance. The Contractor
shall then have seven (7) consecutive calendar days to correct any and all items of non-compliance. If the items of non-
compliance are not corrected, or acceptable corrective action, as approved by the County, has not been taken within the
seven (7) consecutive calendar days, the Contract Agreement may be terminated by St. Johns County for cause, upon
giving seven (7) consecutive calendar days written notice to the Contractor.

In addition to the above, the County may terminate the Contract Agreement at any time, without cause, upon thirty (30)
days written notice to the Contractor.

F. INDEMNIFICATION
To the fullest extent permitted by law, the Contractor shall indemnify and hold harmless St. Johns County, Florida, and
employees from and against liability, claims, damages, losses and expenses, including attorney’s fees, arising out of or
resulting from performance of the Work, provided that such liability, claims, damage, loss or expense is attributable to
bodily injury, sickness, disease or death, or injury to or destruction to tangible property {other than the Work itself)
including loss of use resulting there from, but only to the extent caused in whole or in part by negligent acts or omissions
of the Contractor, a Sub-contractor, or anyone directly or indirectly employed by them or anyone for whose acts they
may be liable, regardless of whether or not such liability, claim, damage, loss or expense is caused in part by a party
indemnified hereunder.

In claims against any person or entity indemnified under this Paragraph by an employee of the Contractor, a
Sub-contractor, any one directly or indirectly employed by them or anyone for whose acts they may be liable,
the indemnification obligation under this Paragraph shall not be limited by a limitation on amount or type of
damages, compensation or benefifs payable by or for the Contractor or a Sub-Contractor under workers’
compensation acts, disability benefits acts or other employee benefit acts.

G. PUBLIC RECORDS .
In accordance with Chapter 119 of the Florida Statutes (Public Records Law) and except as may be provided by other
applicable State and Federal Law, all proposers should be aware that Request for Proposals and the responses thereto
.are in the public domain. However, the proposers are requested to identify specifically any information contained in
their proposals which they consider confidential and/or proprietary and which they believe to be exempt from disclosure,
citing specifically the applicable exempting law.

PART V: REQUEST FOR PROPOSALS SUBMITTAL REQUIREMENTS

A. RESPONDENT RESPONSIBILITIES
Respondents are responsible for any and all costs associated with developing and submitting an RFP Package in
response to this Request for Proposals. Respondents are also solely responsible for any and all costs associated with
interviews and/or presentations requested by the County. It is expressly understood, no Respondent may seek or claim
any award and/or re-imbursement from the County for any expenses, costs, and/or fees (including attormeys’ fees) borne
by any Respondent, during the.entire RFP process. Such expenses, costs, and/or fees (including attorneys’ fees) are the
sole responsibility of the Respondent.

All RFP Packages received in response to this Request for Proposals shall become the property of St. Johns County and
will not be returned. In the event of contract award, all documentation produced as part of the contract will become the
exclusive property of St. Johns County. '
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By subm1ttmg an RFP Package each Respondent certifies that the proposer has fully read and understands any and all
instructions in the Request for Proposals, and has full knowledge of the scope, nature, and quality of work to be
performed. All RFP Packages submitted shall be binding for one hundred twenty (120) consecutive calendar days
following the submittal due date.

. TRADE SECRETS

To invoke the provision of Florida Statute 624.4213, Trade Secrets, or other applicable law, the requestmg ﬁrm must
mark each page of such document or specific portion of a document claimed to be a trade secret must be clearly marked

as “trade secret.”” All material marked as a trade secret must be separated from all non-trade secret material, such as
being submitted in a separate envelope clearly marked as “trade secret.” If the office or department receives a public
records request for a document or information that is marked and certified as a trade secret, the office or departmient
shall promptly notify the person that certified the document as a trade secret.

To invoke the provisions of Florida Statute 812.081, Trade Secrets, or other applicable law, the requesting firm must
complete an Affidavit for Trade Secret Confidentiality, signed by an officer of the company, and submit the affidavit
with the information classified. as “Trade Secret” with other proposal documents. The affidavit must reference the
applicable law or laws under which trade sectet status is to be granted.

. USE OF COUNTY LOGO

Pursuant to, and consistent with, County Ordinance 92-2 and County Administrative Policy 101.3, the Contractor may
not manufacture, use, display, or otherwise use any facsimile or reproduction of the County Seal/Logo without express
written approval of the Board of County Commissioners of St. Johns County, Florida.

Respondents shall not include the St. Johns County Seal/Logo in any part of their submitted RFP Package. In the event

a package is submitted to the County with the County’s Seal/Logo included, the County reserves the right to find the
submitting firm non-responsible to the requirements provided herein, wh1ch may result in the respondent being removed
from consideration for award of a contract under this RFP. .

bl

. RFP PACKAGE SUBMITTAL FORMAT

All RFP Packages must follow the same format, and shall be evaluated partially based on the Respondent’s ability to
follow the instructions herein. To receive points from evaluation, the RFP Package format must sufficiently address and
demonstrate all required components, and follow the order of sections described below. The aim of the required format
is to simplify the preparation and evaluation of the RFP Packages. All RFP Packages must include the following
components:

Section  Topic

1 Cover Page -

2 Letter of Introduction

3 Respondent’s Profile

4 Qualifications of Company, Staff and Sub-Contractors

a. Attachment F — Licenses, Permits, and Certifications
b. Attachment G — List of Proposed Sub-Contractors
¢. Attachment I — Staff/Sub-Contractors Certifications

5 Method of Compensation
a. Attachment A — Pricing
6 Experience / Past Performance
a. Attachment | — Experience / Past Performance
7 Past Performance w/ St. Johns County
a. Attachment J — Past Performance w/ St. Johns County
8 Other Required Forms

a. Attachment B — St. Johns County Affidavit

b. Attachment C — Affidavit of Solvency

c. Attachment D — Drug-Free Workplace

d. Attachment E — Conflict of Interest Disclosure
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e. Proof of Liability Insurance and Limits
f.  Any Issued Addenda

E. RFP PACKAGE COMPONENTS
All of the components outlined below must be included with each copy of the RFP Package and submitted as follows:
one (1) hard copy original on 8 1/2” X 117 pages, numbered, 1 inch margins, typewritten with Times New Roman style
and 12 size font, and one (1) exact electronic copy on USB drive. Additionally, all- headings, sections and sub-sections
shall be identified appropriately. The electronic version on USB Drive must be an identical copy of the original hard
copy in pdf format.

In order to insure a uniform review process and to obtain the maximum degree of comparability, it is recommended that
proposals be organized in the manner specified as follows:

Section 1: Cover Page — Each Respondent shall use the cover page provided in Part VII: Attachments/Forms

‘Section 2: Letter ot" Introduction — Each Respondent shall provideé a one or two page letter of intreduction, Include
the original signed letter of introduction with the original RFP Package, and a copy of the letter of introduction with
each copy of the RFP Package. The letter of introduction should include the following:

o A brief statement of the respondent’s understanding of the services to be provided;
» Highlights of the Respondent’s qualifications and ability to perform the project services

Section 3: Respondent Profile {(Qualifications of Company) — Each Respondent shall provide the following
information in the Respondent Profile:

* The Respondent’s Company name, business address, phone number, fax number, and email address, must
include location address of office that will perform the services under this Contract;
e All contact information, including the name, title, phone number, fax number, e-mail address, and street
address of any contact person in the Respondent’s orgamzanon who will respond to questions regarding
" the submitted RFP Package;
Types of services and products offered;
Number of years in business;
Number of employees;
The location of the office or offices that would provide the project services;
A letier of Designation of Authority for any representative of the firm who may be submitting the RFP or
signing any. documents on behalf of the firm who is not the Owner or Prmcnpal of the firm; and
¢ Current W-9 Form

Section 4: Qualifications of Company, Staff and Sub-Contractors — Respondents shall submit sufficient
~ documentation to fully demonstrate the necessary qualifications to perform the services required under this contract.

Under this section, Respondents shall submit any and all current and valid licenses and/or certifications held by the
Respondent’s firm, key personnel, and/or sub-contractors that are relevant to the scope of work to be performed under
this contract. This information shall be submitted on Attachment “F* — Licenses, Permits, and Certifications,
Attachment “G” — List of Proposed Sub-Contractors, and Attachment “H” — Company, Staff, and Sub-Contractor
Certifications. Respondents shall also include brief resumes of key personnel and proposed sub-contractors, and copies
of all required licenses, permits and/or certifications as backup.

Respondents shall also-submit information demonstrating qualifications for the following:
In-House Staff assigned to the County,

Education/experience of key personnel,

Manpower and organization of company,

Familiarity and expertise with project area codes and regulations, and
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» Any and all regulatory license agency sanctions.

¥

Section 5: Pricing — Each Respondent shall submit pricing for an initial inspection including write-up and estimate,
wood destroying organisms, intermediate inspection with report, and final (post) inspection with report. This
information shall be submitted -on Attachment “A” — Pricing provided herein.

Section 6: Experience/Past Performance — Re’spondents shall demonstrate any and all services of similar size and
scope as those described herein performed as follows:

» Provide proof of at least five (5) years’ experience in residential inspections and written reports within the past
five (5) years. Respondents shall provide the foIlowmg information for this category: entlty!agency for which
services were provided, brief description of services performed, total dollar value of services performed, dates
of services performed, and name, email address and phone number of point of contact for reference verification.

This information shall be submitted on Attachment “I” provided herein.

References shall be checked by the Purchasing Department, for the number one ranked firm to verify capability to
perform the work, and responsibility to fulfill the requirements of the contract. ‘

Section 7: Past Performance w/ St. Johns County — Respondents shall demonstrate any and all services of similar
size and scope as those described herein performed for St. Johns County within the past five (5) years. Respondents
shall provide the following information for this category: brief description of services performed, total dollar vaiue of
services performed, dates of services performed, and point of contact This information shall be submitted on
Attachment “J” provided herein.

Section 8: Other Required Forms — Each Respondent shall submit in this section of the RFP Package the following
forms:

¢ Proof of Liability Insurance and Limits (Prior to issuance of an executed contract, awarded respondent shall
provide a Certificate of Insurance naming St. Johns County as “Additional Insured”)

« Attachment “B” — St. Johns County Affidavit,

e  Attachment “C” — Affidavit of Solvency

s Attachment “D” — Drug-Free Workplace Form,

. Attachment “E” ~ Conflict of Interest Disclosure, and

* Signed copies of any issued addenda

[REMAINDER OF PAGE INTENTIONALLY LEFT BLANK]
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PART VI: EVALUATORS’S SCOkE SHEET EXAMPLE

ST. JOHNS COUNTY FLORIDA + DATE:

BOARD OF COUNTY COMMISSIONERS PROJECT: RFP 18-11, Housing Inspection Services
CRITERIA RANKING: ‘ e ‘
Respondents A, B. C. D. E. TOTALS

Qualifications Methad of Experience / Past RFP -
Compensation Past Performance Package
Perforinance w/ St. Johns Format
: County
0t030 |- 0to30 0t030 0 to 05 0 to 05 0-100
SIGNATURE OF RATER: PRINT NAME: DATE:
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PART VII: ATTACHMENTS/FORMS

REQUEST FOR PROPOSALS (RFP) NO 18-11
HOUSING INSPECTION SERVICES

COVER PAGE

SUBMIT ONE (1) HARD-COPY ORIGINAL
" AND ONE (1) EXACT ELECTRONIC COPY ON USB DRIVE TO:

PURCHASING DEPARTMENT
ST. JOHNS COUNTY
500 SAN SEBASTIAN VIEW
ST. AUGUSTINE FLORIDA 32084
ATTN: Diana M. Fye, CPPB, Procurement Coordinator

FULL LEGAL COMPANY NAME:

MAILING ADDRESS: "

DATE:
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REQUEST FOR PROPOSALS (RFP) NO 18-11
HOUSING INSPECTION SERVICES

ATTACHMENT “A”»
PRICING
1. Initial Inspection, Write-Up & Estimate b
2. Wood Destroying Organisms (if applicable) -
3. Intermediate Inspection & Report (if applicable) $
4. Final (Post) Inspectimi & Report 3

During the preparation of the RFP, the following addenda, if any, were received:

No.: Date Received: 7 No.: Date Received:

No.: Date Received: No.: Date Received:

The undersigned declares that the statements and representations made in this. proposal are true in every respect and that the
said proposal is in all respects fair and made without collusion or fraud, and that no member of the Board of County
Commissioners, or any other agent or employee of the County, director or indirectly, is interested in this proposal or in any
profits expected to accrue therefrom.

FULL LEGAL COMPANY NAME;: : _ -

MAILING ADDRESS:

MINORITY OR WOMAN OWNED BUSINESS:

FEDERAL ID NUMBER OR SOCIAL SECURITY NUMBER:

SIGNATURE OF AUTHORIZED REPRESENTATIVE:

(Typed/Printed Name of Authorized Representative)

TITLE OF REPRESNTATIVE:

. DATE OF SIGNATURE:

TELEPHONE NO:

FAX NO:

EMAIL ADDRESS:
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REQUEST FOR PROPOSALS (RFP) NO 18-11
HOUSING INSPECTION SERVICES

ATTACHMENT “B*
AFFIDAVIT

TO: ST. JOHNS COUNTY BOARD OF COUNTY COMMISSIONERS
ST. AUGUSTINE, FLORIDA

At the time the proposal is submitted, the Reépondent shall attach to his proposal a sworn statement.

The sworn statement shall be an affidavit in the following form, executed by an officer of the firm, association or corporation
submitting the proposal and shall be sworn to before a person who is authorized by law to administer oaths.

STATE OF . COUNTY OF . Before me, the undersigned

_ authority, personally appeared who, being duly sworn, deposes and says he is
(Title) of (Firm) the respondent submitting the attached proposal for the services

covered by the RFP documents for RFP No: 18-11, Housing Inspection Services.

The affiant further states that no more than one proposal for the above referenced project will be submitted from the
individual, his firm or corporation under the same or different name and that such respondent has no financial interest in thé
firm of another respondent for the same work, that neither he, his firm, association nor corporation has either directly or
indirectly entered into any agreement, participated in any collusion, or otherwise taken any action in restraint of free
competitive bidding in connection with this firm’s proposal on the above described project. Furthermore, neither the firm
nor any of its officers are debarred from participating in public contract lettings in any other state.

(Proposer)
By
~ (Title)
STATE OF )
COUNTY OF )
Subscribed and sworn to before me this day of ,20 by who

personally appeared before me at the time of notarization, and who is personally known to me or who has produced
as identification.

Notary Public

My commission expires:

VENDOR ON ALL COUNTY PROJECTS MUST EXECUTE AND ATTACH THIS AFFIDAVIT TO EACH PROPOSAL.
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REQUEST FOR PROPOSALS (RFP) NO 18-11
HOUSING INSPECTION SERVICES

ATTACHMENT “C”
AFFIDAVIT OF SOLVENCY

PERTAINING TO THE SOLVENCY OF {insert entity rame}, being of lawful age and being duly sworn I, {insert affiant

name}, as {insert position or title} (ex.CEO, officer, president, duly authorized representative, etc.) hereby certify under

penalty of perjury that:
1. I have reviewed and am familiar with the financial status of above stated entity.
2.+ The above stated entity possesses adequate capital in relation to its business operations or any contemplated

or undertaken transaction to timely pay its debts and liabilities (including, but not limited to, unliquidated
liabilities, unmatured liabilities and contingent liabilities) as they become absolufe and due.

3. The above stated entity has not, nor intends to, incur any debts and/or liabilities beyond its ability to timély
pay such debts and/or liabilities as they become due.

4, I fully understand failure to make truthful disclosure of any fact or item of information contained herein

may result in denial-of the application, revocation of the Certificate of Pubhc Necessity if granted and/or
other action authorized by law.

The undersigned has executed this Affidavit of Solvency, in his/her capacity as a duly authorized representative of the above

stated entity, and not individually, as of this day of 20
Signature of Affiant
STATE OF )
COUNTY OF )
Subscribed and sworn to before me this ~~ day of , 20 , by

who personally appeared before me at the time of notarization, and who is personally known to me or who has produced
as identification,

Notary Public

My commission expires:

23



REQUEST FOR PROPOSALS (RFP) NO 18-11
HOUSING INSPECTION SERVICES

St. Johns County Board of County Commissioners

ATTACHMENT “D?»

DRUG-FREE WORKPLACE FORM

The undersigned firm, in accordance with Florida Statute 287.087 hereby certifies that

does:

Name of Firm

Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession or use of a
controlled substance is prohibited in the workplace and specifying the actions that will be taken against employees for
violations of such prohibition.

Inform employees about the danger of drug abuse in the workplace, the business’ policy of maintaining a drug-free
workplace, any available drug counseling, rehabilitation, employee assistance programs and the penalties that may be

imposed upon employees for drug abuse violations.

Give each employee engaged in providing the contractual services that are described in St. Johns County’s request for
proposals to provide bond underwriter services a copy of the statement specified in paragraph 1.

In the statement specified in paragraph 1, notify the employees that, as a condition of working on the contractual services
described in.paragraph 3, the employee will abide by the terms of the statement and will notify the employer of any
conviction of, or plea of guilty or nolo contendere to, any violation of Florida Statute 893, as amended, or of any
controlled substance law of the United States or any state, for a v101at10n occurring in the workplace no later than five
(5) days after such conviction or plea.

Impose a sanction on, or require the satisfacfory participation in a drug abuse assistance or rehabilitation program if
such is available in the employee’s.community by, any employee who is so convicted.

Consistent with applicable provisions with State or Federal law, rule, or regulation, make a good faith-effort to continue
to maintain a drug-free workplace through implementation of paragraphs 1 through 5.

As the person authorized to sign this statement, [ certify that this firm complies fully with the above requirements.

Signature

Date
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REQUEST FOR PROPOSALS (RFP) NO 18-11
HOUSING INSPECTION SERVICES

ATTACHMENT “E”
St. Johns County Board of County Commissioners
CONFLICT OF INTEREST DISCLOSURE FORM

Project (RFP) Number/Description: RFP No 18-11 Housing Inspection Services

The term “conflict of interest” refers to situations in which financial or other considerations may adversely affect, or have
the appearance of adversely affecting a Consultant’s/Contractor’s professional judgment in completing work for the benefit
of St. Johns County (“County”). The bias such conflicts could conceivably impart may inappropriately affect the goals,
processes, methods of analysis or outcomes desired by the County.

Consultants/Contractors are expected to safeguard their ability to make objective, fair, and impartial decisions when
performing work for the benefit of the County. Consultants/Contractors, therefore must there avoid situations in which
financial or other considerations may adversely affect, or have the appearance of adversely affecting the
Consultant’s/Contractor’s professional judgement when completing work for the benefit of the County.

The mere appearance of a conflict may be as serious and potentially damaging as an actual distortion of goals, processes,
methods of analysis or outcomes. Reports of conflicts based upon appearances can undermine public trust in ways that may
not be adequately restored even when the mitigating facts of a situation are brought to light. Apparent conflicts, therefore,
should be disclosed and evaluated with the same vigor as actual conflicts.

It is expressly understood that failure to disclose conflicts of interest as described herein may result in immediate
disqualification from evaluation or immediate termination from work for the County.

A T IT—"— R e b e T 4 i T A e’ LEE i e

Please check the appropriate statement:

. I hereby attest that the undersigned Respondent has no actual or potential conflict of interest due to any other
clients, contracts, or property interests for completing work on the above referenced project.

. The undersigned Respondent, by attachment to this form, submits information which may be a potential conflict

of interest due to other clients, contracts or property interests for completing work on the above referenced
project.

Legal Name of Respondent:

Authorized Representative(s):

Signature Print Name/Title

Signature 7 Print Name/Title
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REQUEST FOR PROPOSALS (RFP) NO 18-11
HOUSING INSPECTION SERVICES

ATTACHMENT “F”

LICENSES, PERMITS, CERTIFICATIONS

. In the space below, each Respondent shall list all current licenses, permits and/or certifications held relative to
the required services as provided herein.

Each Respondent shall attach a copy of each current license, permit and/or certification listed below to his/her
proposal as instructed. :

-Iaié,erisé Narnie . License # V' Issuing Agency .. Expiration Date
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REQUEST FOR FROPOSALS (RFP) NO 18-11
HOUSING INSPECTION SERVICES

ATTACHMENT “G”
LIST OF FPROPOSED SUB-CONTRACTORS
Each Respondent shall provide any and all subcontractors or major materials suppliers propesed to perform any portion of

work specifiéd herein. rAll proposed subcontractors are subject to approval by the County.

DIVISION OF WORK NAME AND ADDRESS OF SUBCONTRACTORS
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REQUEST FOR PROPOSALS (RFP) NO 18-11
HOUSING INSPECTION SERVICES

ATTACHMENT “H”

COMPANY STAFF AND SUB-CONTRACTOR CERTIFICATIONS

Each Respondent shall complete and submit Attachment “H” Company Staff and Sub-Contractor Certifications along w1th
resume of each named individual with the submitted Proposal.

COMPANY STAFF AND SUB-CONTRACTOR CERTIFICATIONS
(* attach resume of each individual identified)
‘STAFF / SUBCONTRACTOR ~ TITLE CERTIFICATION(S)
NAME
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Respondents shall demonstrate any and all services of similar size and scope as those described herein performed within the
past five (5) years. The required information shall be submitted in the spaces prov1ded below. St. Johns County reserves the

REQUEST FOR PROPOSALS (RFP) NO 18-11
HOUSING INSPECTION SERVICES

ATTACHMENT “1”»

EXPERIENCE / PAST PERFORMANCE

right to request additional information.

1.

Point of Contact Email:

Name of Entity/Agency:
Services Provided:

Dollar Value of Services:

Point of Contact:

Dates of Service:

Point of Contact Email: Phone Number:

Name of -Ehtity/Agency:

Services Provided:

Services for: Repairs/Rehab/Residential Construction . Income Verification/Certification

Dollar Value of Services:

Point of Contact:

Dates of Service:

Point of Contact Email:

Phone Number:

* Name of Entity/Agency:

Services Provided:

Dollar Value of Services:

Point of Contact:

Dates of Service:

Phone Number;

Name of Entity/Agency: _

Services Provided:

' Dollar Value of Services:

Point of Contact:

" Dates of Service:

Point of Contact Email:

Name of Entity/Agency:

Phone Number:

Services Provided:

Dollar Value of Services:

Point of Contact;

Dates of Service:

Point of Contact Email:

Phone Number:

(Additional pages may be attached)
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REQUEST FOR PROPOSALS (RFP) NO 18-11
HOUSING INSPECTION SERVICES

ATTACHMENT “J”

PAST PERFORMANCE w/ ST. JOHNS COUNTY
Respondents shall demonstrate any and all services of similar size and scope performed as those described herein performed
for St. Johns County within the past five (5) years. The required information shall be submitted in the spaces provided
below. St. Johns County reserves the right to request additional information.

1. Services Provided:

Dollar Value of Services: Dates of Service:

Point of Contact: ‘
Point of Contact Email: Phone Number:

2. Services Provided:

Dollar Value of Services; Dates of Service:
Point of Contact:_
Point of Contact Email: - Ehone Number:

3. Services Provided:

Dollar Value of Services: : Dates of Service:
Point of Contact:
Point of Contact Email: ) Phone Number:

4. Services Provided:

Dollar Value of Services: Dates of Service:
Point of Contact: )
Point of Contact Email: Phone Number:

5. Services Provided:

Dollar Value of Services: ' Dates of Service:
Point of Contact: :
Point of Contact Email: Phone Number:
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REQUEST FOR PROPOSALS (RFP) NO 18-11
HOUSING INSPECTION SERVICES

ATTACHMENT “K”

SAMPLE INSPECTION REPORT

Attached is a sample inspection report and checklist, provided by the Florida Housing Coalition in their Residential
Rehabilitation Guide, which may be used by the Contractor. The Contractor may utilize his/her own inspection form s
long as the format is acceptable to the County and the independent vendor(s) contracted with the County for SHIP
rehabilitation services.
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REQUEST FOR PROPOSALS (RFP) NO 18-11
HOUSING INSPECTION SERVICES -

ATTACHMENT “K-1”

INSPECTION REPORT AND CHECKLIST - SAMPLE

PROPERTY INSPECTION REPORT

Owner: Inspection Date:

SIHP Client #: . Inspector:

Address:

Phone:
Number of People in.Home: Bdrm/Bthrm:

Phone:
Disabilities:

Site Exterjor * Denotes item requiring attention —|

ltem Description

Trees
Sidewalk
Driveway
Debris
Fencing

Septic/Pump
Well/Pump
Grading

Total Area: Conditioned Area:

Building Exterior | Year Built:
Wall Construction:

Foundation:

ltem Description ,

Roofing

Roof Decking
Porches
Steps/Landings
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Building Exterior (Continued)

Item Description

Wheelchair Ramp

Siding/Trim

Fascia/Soffit

Windows

Front Door/Lock

Rear Door/Lock

Side Door/Lock

Paint

Ventilation

Garage

Overhead Door

Foundation

Termite Damage

Locksets: Privacy: Passage:
Building Interior Total: : Doorstops:

Blinds:

Living Room

Item Description

Ceiling

Walls

Flooring

Doors

Dining Area

Item Description

Ceiling

Walls

Flooring

Doors
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Kitchen

Item

Description

Ceiling

Walls -

Flooring

Appliances

Range:

Refrigerator:

Dishwasher:

Manufacturer

Model #

Serial #

Laundry Rooin.

item

Description

Ceiling

Walls

Flooring

Doors

Washer

Dryer

Hallway

Item

Description

Ceiling

Walls

Flooring

Doors

Bedroam #1

ltem

Description

Ceiling

Walls

Flooring

Doors
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~ Bedroom #2

Item

Description

Ceiling

Walls

Flooring

Doors

Bedroom #3

ltem

Description

Ceiling’

Walls

Flooring

Doors

Bedroom #4

ltem .

Description

Ceiling

Walls

Flooring

Doors

Bathroom #1

Item

Deécription

Ceifing

Walls

Flooring

Doors
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Bathroom #2

Item

Description

Ceiling

Walls

Flooring

Doors

Cabinetry

Item

Description .

Kitchen

Bath #1

Bath i2

Plumbing -

Item

Description

Laundry Room
\Washer Lines

Kitchen
Sink
Faucet

Bath #1
Tub/Shower
Sink/Faucet
Commode

Bath #2
Tub/Shower
Sink/Faucet
Commode

Water Heater

Water Lines

Waste Lines

Hose Bibbs
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Electrical

ltem

Description

Service Panel

Exterior Lights

Garage

Living Room

Dining Room

Kitchen

Laundry Rcom

Hallway

Bedroom #1

Bedroom #2

Bedroom #3

Bedroom #4

Bath #1

Bath #2

Smoke Detectors

CO Detectors

GFCl's

QOutlets

HVAC

Item

‘Description

Condenser Unit

Alr Handler

Thermostat

Ducts

[nsulation

[tem

Description

Walls

Attic

Floors
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Qther Concerns

ltem

Description
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PART VIII: OPTIONAL CHECKLIST

REQUEST FOR PROPOSALS (RFP) NO 18-11

HOUSING INSPECTION SERVICES

SECTION

ATTACHMENT NAME

CHECK
BOX

ST. JOHNS
COUNTY USE

Section 1

Cover Page

Section 2

Letter of Introduction

Section 3

Respondent Profile

Section 4

Qualifications of Company, Staff & Sub-Contractors:

e Attachment “F” Licenses, Permits & Certifications

copies of Active GL License or Active Florida
State Standard Building Inspector License or
Active Residential Inspector’s Certification, or
Certification as a Licensed Architect or
Professional Engineer

e  Attachment “G” List of Sub-Contractors

o Attachment “H” Company Staff and Sub-Contractor
Certifications (include resumes)

Section 5

Pricing: Attachment “A” Pricing Proposal Form

Section 6

Attachment “I” — Experience / Past Performance

Section 7

Attachment “J” — Past Performance with St. Johns County

Section 8

Other Required Forms (including the following):

Proof of Liability Insurance and Limits

Attachment “B” RFP Affidavit

Attachment “C” Affidavit of Solvency

Attachment “D” Drug Free Work Place Form

Attachment “E” Conflict of Interest Disclosure Form

Acknowledged (signed) copies of Addenda

One (1) Hard-Copy Original and:One (1) Exact Electronic
Copy on USB drive.

39




PART IX: SEALED RFP MAILING LABEL

REQUEST FOR PROPOSALS (RFP) NO 18-11
HOUSING INSPECTION SERVICES

Cut zlong the outer border and affix this label
to your sealed proposal envelope to identify it as a
"Sealed RFP"

______________________________________________________________________________________________________________

SEALED RFP « DO NOT OPEN

SEALED RFP NO.: 13-11

RFP TITLE: Hdusing Inspection Services

DUE DATE/TIME: Thur., December 7, 2017 @ 4:00 p.m.

SUBMITTED BY:

Company Name

Company Address

Company Address

DELIVER TO: St. Johns County Purchasing Dept. i
ATTN: Diana M. Fye, CPPB ;
500 San Sebastian View St :
St. Augustine FL 32084

..............................................................................................................

END OF DOCUMENT
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