RESOLUTION NO. 2018-_'13

A RESOLUTION BY THE BOARD OF COUNTY COMMISSIONERS OF ST. JOHNS COUN’i'Y,
FLORIDA, AUTHORIZING THE COUNTY ADMINISTRATOR, OR DESIGNEE, TO AWARD
RFP NO. 18-12 AND TO EXECUTE AGREEMENTS FOR REHABILITATION SERVICES FOR

STATE HOUSING INITIATIVES PARTNERSHIP (SHIP) PROGRAM.
RECITALS

WHEREAS, the County desires to enter into contracts with St. Johns Housiflg Partnership, Inc. to
provide Housing Inspection Services as needed in accordance with RFP No. 18-12; and

‘ WHEREAS, the scope of the services will be to facilitate, provide and oversee rehabilitation services
to be performed on sub-standard homes located in St. Johns County that meet the requirements of the State
Housing Initiatives Partnership (SHIP) Program in accordance with RFP No. 18-12; and )

WHEREAS, through the County’s formal RFP process, St. Johns Housing Partnershxp, Inc. was the
only responsive, responding firm; and

WHEREAS, the Housing & Community Services Manager has reviewed the St. Johns Housing
Partnership’s proposal and has determined that it is acceptable based on the requirements set forth in thc .
Requést for Proposals; and

WHEREAS, the County has reviewed the terms, provisions, conditions and requirements of the
proposed contract (attached hereto, an incorporated herein) and finds that entering into contract to complete
the work services serves a public purpose.

WHEREAS, the contract will be finalized after negotiations but will be in substantial conformance with
the attached draft contract.

NOW, THEREFORE BE IT RESOLVED BY THE BOARD OF COUNTY COMMISSIONERS
OF ST. JOHNS COUNTY FLORIDA, as follows: .

Section 1. The above Recitals are mcorporated by reference into the body of this Resolution and such
Recitals are adopted as finds of fact.

Section 2. The County Administrator, gr designee, is hereby authorized to award RFP 18-12 to St. Johns
Housing Partnership, Inc. and to conduct negotiations to provide the services set forth therein.

Section 3. Upon successfil negotiations, the County Administrator, or designee, is further authorized to
execute agreements in substant;ally the same form and format as the attached draft on behalf-of the County
to provide the scope of services as specifically provided in RFP 18-12.

_ Section 4. To the extent that there are typographical and/or administrative errors that do not change the
tone, tenor, or concept of this Resolution, then this Resolution may be revised without subsequent approval
by the Board of County Commissioners.

PASSED AND ADOPTED by the Board of County Commissioners of St. Johns County, Florida, this
_bHdayof _ _Mouabe ,2018.
BOARD OF COUNTY COMMISSIONERS OF
T. JOHNS COUNTY, FLORIDA
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CONTRACT AGREEMENT
RFP NO: 18-12; Rehabilitation Services for
_ State Housing Initiatives Partnership (SHIP) Program
Master- Contract #: 18- MCC-STJ-(]9012

This Contract Agreement, (“Agreement”) is made as of this day of , 2018, by and
between St. Johns County, FL (“County™), a political subdivision of the State of Florida, with principal ofﬁces located at
500 San Sebastian View, St. Augustine, FL 32084 and St. Johns Housing Partnership, Inc, (“Contractor”), authorized
to do business in the State of Florida, with offices Iocated at 525 West King Street, St. Augustine, FIL 32085; Phone (904)
824- 0902 Fax: (904) 824-9635; and Email: blazar@sihp. org. .

In consxderatlo_n of the mutual promises contained herein, the County and the Contractor agree as follows:

ARTICLE 1 - DURATION and EXTENSION

This Agreement shall become effective upon the Effective Date shall be in effect for an initial contract term of one (1)
calendar year, and may be renewed for up to four (4) one-year renewal periods, upon satisfactory performance by the
Contractor, mutual agreement by both parties, and the availability of funds, While this Agreement may be renewed as
stated in this Article, it is expressly noted that the County is under no obligation to extend this Agreement. It is further
expressly understood that the option of extension is exércisable only by the County, and only upon the County’s
determination that the Contractor satisfactorily performed the Services noted in the Contract Documents.

ARTICLE 2 - ENU_MLERATION OF CONTRACT DOCUMENTS

The term “Contract Documents™ shall include all Bid Documents and any addenda/exhibits thereto; all Specifications; this
Agreement, any duiy executed amendments, addenda, and/or exhibits hereto; and any and all Change Orders.

<

ARTICLE 3 - SERVICES

The Contractor’s responsibility under this Agreement is to provide any and 4ll labor, materials, equipment, transportation,
and supetvision necessary to facilitate, provide and oversee rehabilitation services to be performed on sub-standard homes
located in St. Johns County that'meet the requirements of the State Housing Initiatives Partnership (SHIP) Program. These
services shall include, but are not limited to: eligibility certification of prograf applicants, scheduling and review of
inspection reports provided by the independent inspector contracted by St. Johns County (County), development of scopes
of repair work needed at each home based upon inspection reports, performance or procurement of rehabilitation services -
(including carpentry, plumbing, electrical, masonry, roofing, etc.), supervision of work performed at each location, and
compliance with any and all SHIP Program requirements, proposed by the Contractor, approved by the County in
accordance with RFP No: 18-12, and as otherwise provided in the Contract Documents.

Services provided by the Contractor shall be under the general direction of St. Johns County Housing Department or other
authorized County designee, who shall act as the County’s representative throughout the duration of this Agreement.

ARTICLE 4 - SCHEDULE

The Contractor shall perform the required Services according to the schedule submitted and approved by the County No .
changes to said schedule shall be made- without prior written- authonzatlon from the County’s representative.

ARTICLE 5~ COMPENSATION/BILLING/INV OICES

A. The County shall compensate the Contractor based upon the unit prices as submitted and attached hereto as Exhibit A-
1,-according to the RFP proposal, which shall include any and all direct and indirect costs, and reimbursable expenses.

B. It is strictly understood that Contractor is not entitled to the above-referenced amount of compensation. Rather,
Contractor’s compensation is based upon Contractor’s adhering to the Scope of Work, detailed in this Agreement. As
such, the Contractor’s compensation is dependent upon satisfactory completion and delivery of all work product and

* deliverables noted in the Scope of Work, and detailed in this Agreement.

C. The Contractor shall bill the County for services satisfactorily performed, and materials 'satisfactorily delivered at the
end of each month. The signature of the Contractor’s authorized representative on the submitted invoice shall
constitute the Contractor’s certification to the County that:



1. The Contractor has billed the County for all services rendered by it and any of its Contractors or sub-contractors
through the date of the invoice; ’

2. As of the date of the invoice, no other outstanding amounts are due from the County to the Contractor for services
rendered;

3. The relmbursable expenses, if any, have been reasonably incurred; and
4, The amount requestecl is currently due and owing.

D. -Though there is no billing form or format pre-approved by either the County, or the Contractor, bills/invoices
submitted by the Contractor shall include a detailed written report of the Work accomplished in connection with the
Scope of Work, and must be submitted with a Request for Payment Form 1550, as provided by the County. The
County may return a bill/invoice from the Contractor, and request additional documentation/information. Under such
circumstances, the timeframe for payment will be extended by the time necessary to receive a verified bill/invoice.

E. The Contractor’s acceptance of the County’s payment of an invoiced amount shall release the County from any claim
by the Contractor, or by the Contractor’s sub-contractors, for work performed but not invoiced during the time period
indicated on the invoice for which payment was issued.

F. Unless otherwise notified, bills/invoices should be delivered to:

St. Johns County Health & Human Services Department
Attn: Joseph Cone, Housing & Community Services Manager
200 San Sebastian View, Suite 2300

St. Augustine, FL 32084

G. FINAL INVOICE: In order for the County and the Contractor to reconcile/close their books and records, the
Contractor shall clear]y indicate "Final Invoice" on the Contractor’s final bill/invoice to the County. Such indication
establishes that all services have been satisfactorily performed and that all charges and costs have been invoiced to the
County and that there is no further Work to be performed under this Agreement.

ARTICLE 6 - TRUTH-IN-NEGOTIATION CERTIFICATE

~The signing of this Agreement by the Contractor shall act as the execution of a truth-in-negotiation certificate certifying
that wage rates and other factual unit costs supporting the compensation are.accurate, complete, and current as of the date
of this Agreement.

The original contract price and any additions thereto shall be adjusted to exclude any significant sums by which the
County determines the contract price was increased due to inaccurate, incomplete, or noncurrent wage rates and other
factual unit costs. All such contract adjustments shall be made within one (1) year following the end of the Agreement.

ARTICLE 7 - ARREARS

The Contractor shall not pledge the County’s credit or make it a guarantor of payment or surety for any contract, debt,
obligation, judgement, lien, or any form of indebtedness. The Contractor further warrants and represents that it has no
obligation or indebtedness that would impair its ability to fulfill the terms of this Agreement.

ARTICLE 8 - TERMINATION

A. This Agreement may be terminated by the County without cause upon at least thirty (30) calendar days advance
“written notice to the Contractor of such termination without cause.

B. This Agreement may be terminated by the County with cause. upon at least fourteen (14) calendar days advance
written notice of such termination with cause. Such written notice shall indicate the exact cause for termination.

ARTICLE 9 - NOTiCE OF DEFAULT/RIGHT TO CURE o .

A. Should the County fail to perform (défault) under the terms of this Agreement, then the Contractor shall provide
written notice to the County, which such notice shall include a timeframe of no fewer than fifteen. (15) business days
in which to cure the default. Failure to cure the default within the timeframe provided in the notice of default (or any
such amount of time as mutually agreed to by the parties in writing), shall constitute cause for termination of this
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Agreement.

B. Should the Contractor fﬁl] to perform (default) under the terms of this Agreement, then the County shall provide
written notice to the Contractor, which such notice shall include a timeframe of no fewer than seven (7) calendar days
in which to cure the default. Failure to cure the default within the timeframe provided in the notice of default (or any
such amount of time as mutually agreed to by the parties in writing), shall constitute cause for termination of this

Agreement.

C. Consistent with other provisions in this Agreement, Contractor shall be paid for services authorized and satisfactorily
performed under this Contract up to the effective date of termination.

D Upon receipt of a notice of termination, except as otherwise directed by the County in writing, the Contractor shall

1. Stop work on the date to the extent specified.

2. Terminate and settle all orders and subcontracts relating to the performance of the terminated work.

3. Transfer all work in process, completed work, and other material related to the terminated work to the County.
4. Continue and complete all parts of the work that have not been terminated.

ARTICLE 10 - PERSONNEL

The Contractor represents that it has, or shall secure at its own expense, all necessary personnel-required to perform the
Work as provided in the Contract Documents. It is expressly understood that such personnel shall not be employees of, or
-have any contractual relationship with the County.

All Work required hereunder shall be performed by the Contractor, or under its supervision. All personnel engaged in
performing the Work shall be fully qualified and, if required, authorized or permitted under federal, state and local law to
perform such Work.

Any changes or substitutions in the Contractor's key personnel must be made known to the County's representative and
written approval granted by the County before said change or substitution can become effective.

The Contractor warrants that all Work shall be performed by skilled and competent personnel to the highest professional
standards in the field. The Contractor is responsible for the professional quality, technical accuracy, and timely
completion of all work performed hereunder, and shall correct or revise any errors or deficiencies in the Work, without
additional compensation.

ARTICLE 11 —.SUBCONTRACTI‘NG

The County reserves the right to approve the use of any subcontractor, or to reject the selection of a particular
subcontractor, and to inspect all facilities of any subcontractors in order to make a determination as to the capability of the
subcontractor to perform the Work described in the Contract Documents. The Contractor is encouraged to seek minority
and women business enterprises for participation in subcontracting opportunities.

If a subcontractor fails to satisfactorily perform in accordance with the Contract Documents, and it is necessary to replace
the subcontractor to complete the Work in a timely fashion, the Contractor shall promptly do so, subject to approval by
the County.

The County reserves the right to disqualify any subcontractor, vendor, or matenal supplier based upon prior unsatlsfactory
performance.

ARTICLE 12 — FEDERAL AND STATE TAX

|
In accordance with Local, State, and Federal law, the County is exempt from the payment of Sales and Use Taxes. The
County shall provide a tax exemption certificate to the Contractor upon request. The Contractor shall not be exempt from
the payment of all applicable taxes in its performance under this Agreement. It is expressly understood by the County and.
by the Contractor that the Contractor shall not be authorized to use the County's Tax Exemption status in any manner.

The Contractor shall be solely responsible for the payment and accounting of any and all applié;able taxes and/or
withholdings including but not limited to Social Security payroll taxes (FICA), associated with or stemming from
Contractor’s performance under this Agreement.



ARTICLE 13 - AVAILABILITY OF FUNi)S

The County’s obligations under this Agreement are contingent upon the lawful appropriation of sufficient funds, for that
purpose, by the St. Johns County Board of County Commissioners. Pursuant to the requirements of Section 129.07,
Florida Statutes, payment made under this Agreement shall not exceed the amount appropriate in the County’s budget for
such purpose in that fiscal year. Nothing in this Agreement shall create any obligation on the part of the Board of County
Commissioners to appropriate such funds for the payment of services provided -under this Agreement during any given
County fiscal year. Moreover, it is expressly noted that the Contractor cannot demand that the County provide any such
funds in any given County Fiscal Year. :

ARTICLE 14 - INSURANCE

The Contractor shall not commence work under this Agreement until he/she has obtained all insurance required under this
section and such insurance has been approved by the County. All insurance policies shall be issued by companies
authorized to do business under the laws of the State of Florida. The Contractor shall furnish proof of Insurance to the
County prior to the commencement of operations. The Certificate(s) shall clearly indicate the Contractor has obtained
insurance of the type, amount, and classification as required by contract and that no material change or cancellation of the
insurance shall be effective without thirty (30) days prior written notice to the County. Certificates shall specifically
include the County as Additional Insured for all lines of coverage except Workers’ Compensation and Professional
Liability. A copy of the endorsement must accompany the certificate. Compliance with the foregoing requ1rements shall
not relieve the Contractor of its llablhty and obligations under this Agreement.

Certificate Holder Address: - St. Johns County, a political subdivision of the State of Florida
" 500 San Sebastian View
St. Augustine, FL 32084

The Contractor shall maintain during the life of this Agreement, Comprehensive General Liability Insurance with
‘minimum limits of $1,000,000 per occurrence, $2,000,000 aggregate to protect the Contractor from claims for damages
for bodily injury, including wrongful death, as well as from claims of property damages which may arise from -any
operations under this Agreement, whether such operations be by the Contractor or by anyone directly employed by or
contracting with the Contractor.,

The Contractor shall maintain during the life of this Agreement, Comprehensive Automobile Liability Insurance with
minimum -limits of $300,000 combined single limit for bodily injury and -property damage liability to protect the
Contractor from claims for damages for bodily injury, including the ownership, use, or maintenance of owned and non-
owned automobiles, including rented/hired automobiles whether such operatlons be by the Contractor or by anyone
" directly or indirectly employed by a Contractor.

The Contractor shall maintain during the life of this Agreement, adequate Workers’ Compensation Insurance in at least
such amounts as are required by the law for all of its employees (if three or more) per Florida Statute 440.02. '

In the event of unusual circumstances, the County Admxmstrator, or his designee, may adjust these- insurance
requirements.

ARTICLE 15 - INDEMNIFICATION

The Contractor shall indemnify and hold harmless the County, and its officers, and employees, from liabilities, damages,
losses, and costs, including, but not limited to, reasonable attorneys® fees, to the extent caused by the negligence,
recklessness, intentional/unintentional conduct or omission of the Contractor and other persons employed or utilized by
the Contractor.

ARTICLE 16 — SUCCESSORS AND ASSIGNS i

. |
The County and the Contractor each binds itself and its partners, successors, executors, administrators and assigns to the
other party of this Agreement and to the partners, successors, executors, administrators and assigns of such other party, in
respect to all covenants of this Agreement Except as above, neither the County nor the Contractor shalI assign, sublet,
convey or transfer its interest in this Agreement without the written consent of the other. Nothmg herein shall be
construed as creating any personal liability on the'part of any officer or agent of the County, which may be a party hereto,
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nor shall it be construed as giving any rights or benefits hereunder to anyone other than the County and the Contractor.

'ARTICLE 17 — NO THIRD PARTY BENEFICIARIES

It is expressly understood by the County, and the Contractor, and this Agreement explicitly states that no third party
beneficiary status or interest is conferred to, or inferred to, any other person or entity.

ARTCILE 18 - REMEDIES

No remedy herein conferred upon any party is intended to be exclusive, or any other remedy, and each and every such
remedy shall be cumulative and shall be in addition to every other remedy given hereunder or nor or hereafter existing at
law or in equity or by statute or. otherwise. No single or partial exercise by any party or any right, power, or remedy
" hereunder shall preclude any other or further exercise thereof.

In any action brought by either party for the enforcement of the obhgatlons of the other party, the prevailing party shall be
entitled to recover reasonable attorney's fees.

ARTICLE 19 - CONFLICT OF INTEREST

The Contractor represents that it preéently has no interest and shall acquire no interest, either directly or indirectly, which
would conflict in any manner with the performance of services required hereunder. The Contractor further represents that
no person having any interest shall be employed for said performance.

The Contractor shall promptly notify the County, in writing, by certified mail, of all potential conflicts of i 1nterest for any
prospective business association, interest or other circumstance, which may influence or appear to influence the
Contractor’s judgment or quality of services being provided hereunder. Such written notification shall identify the
prospective business association, interest or circumstance, the nature of work that the Contractor may undertake and
request an opinion of the County, whether such association, interest, or clrcumstance constitutes a conflict of interest if
entered into by the Contractor.

The County agrees to notify the Contractor of its opinion by certified mail within thirty (30) days of receipt of notification
by the Contractor. If, in the opinton of the County, the prospective business association, interest or circumstance would
not constitute a conflict of interest by the Contractor, the County shall so state in the notification and the Contractor shall,
" at histher optlon enter into said association, interést or circumstance and it shall be deemed not in conflict of interest w:th
‘respect to services provided to.the County by the Contractor under the terms of this Agreement.

ARTICLE 20 - EXCUSABLE DELAYS

The Contractor shall not be considered in default by reason of any delay in performance if such delay arises out of causes
reasonably beyond the Contractor’s control and without its fault or negligence. Such cases may include, but are not
limited to: acts of God; the County's ommissive and commissive failures; natural or public health emergencies; freight
embargoes; and severe weather conditions. - :

If delay is-caused by the failure of the Contractor's subcontractor(s) to perform or make progress, and if such delay arises
out of causes reasonably beyond the control of the Contractor and its subcontractor(s) and is without the fault or
negligence of either of them, the Contractor shall not be deemed to be in default.

Upon the Contractor’s request, the County shall consider the facts and extent of any delay in performing the work and, if
the Contractor's failure to perform was without its fault or negligence, the Contract Schedule and/or any other affected
‘provision of this Agreement shall be revised accordmgly, subject to the County's right to change, terminate, or stop any or
all of the Work at any time,

ARTICLE 21 - DISCLOSURE AND OWNERSHIP OF DOCUMENTS - :

The Contractor shall deliver to the County for approval and acceptance, and before being eligible for ﬁﬁal payment of any
amounts due, all documents and materials prepared by and for the County under this Agreement.

All written and oral information not in the public domain, or not previously known, and all information and data obtained,
developed, or supplied by the County, or at its expense, shall be kept confidential by the Contractor and shall not be
- disclosed to any other party, directly or.indirectly, without the County's prior written consent, unless reéquired by a lawfil
order. All drawings, maps, sketches, and other data developed, or purchased under this Agreement, or at the County's
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expense, shall be and remains the County’s property and may be reproduced and reused at the discretion of the County:
The County and the Contractor shall comply with the provisions of Chapter 119, Florida Statutes (Public Records Law).
! I

All covenants, agreements, representations and warranties made herein, or otherwise made in writing by any party
pursuant hereto, including but not limited to, any representations made herein relating to disclosure or ownership of
documents, shall survive the execution and delivery of this Agreement and the consummation of the transactions
contemplated hereby.

ARTICLE 22 - INDEPENDENT CONTRACTOR RELATIONSHIP

The Contractor is, and shall be, in the performance of all work services and activities under this Agreement, an
independent Contractor, and not an employee, agent, or servant of the County. All persons engaged in any of the work or
services performed pursuant to this Agreement shall at all times and in all places be subject to the Contractor's sole
direction, superwsmn and control.

The Contractor shall exercise control over the means and manner in which it and its employees perform the work, and in
all respects the Contractor’s relationship and the relationship of its employees to the County shall be that of an
independent Contractor and not as employees or agents of the County. The Contractor does not have the power or
authority to bind the County in any promise, agreement or representation other than specifically provided for in this
Agreement.

ARTICLE 23 - CONTINGENT FEES

Pursuant to Section 287.055(6), Florida Statutes, the Contractor warrants that it has not employed or retained any
comparny or person, other than a bona fide employee working solely for the Contractor to solicit or secure this Agreement
and that it has not paid or agreed to pay any person, company, corporation, individual, or firm, other than a bona fide
employee working solely for the Contractor, any fee, commission, percentage, gift, or any other consideration contingent
upon or resulting from the award or making of this Agreement.

Violation of this section shall be grounds for termination of this Agreement. If this Agreement is terminated for violation
of this section, the County may deduct from the contract price, or otherwise recover, the full amount of such fee,
commission, percentage gift, or other con51derat10n

ARTICLE 24 ACCESS AND AUDITS

The Contractor shall maintain adequate records to justify all charges expenses, and costs incurred in performing the work
for at least three (3) years after completion of this Agreement. The County shall have access to such books, records; and
documents as required in this section for the purpose of inspection or audit during normal business hours, at the County's
cost, upon five {5) days written notice.

ARTICLE 25 — NONDISCRIMINATION

The Contractor warrants and represents that all of its employees are treated equally during employment without regard to
. race, color, religion, physical handicap, sex, age or national origin. .

ARTICLE 26 — ENTIRETY OF CONTRACTUAL AGREEMENT

The County and the Contractor agree that this Agreement, signed by both parties sets forth the entire agreement between
the parties, and that there are no promises or understandings other than those stated herein, or are incorporated by
reference into this*Agreement. None of the provisions, terms, conditions, requirements, or responsibilities noted in this
Agreement may be amended, revised, deleted, altered, or otherwise changed, modified, or superseded, except by. written .
instrument, duly executed by authorized representatlves of both the County, and the Contractor. :

ARTICLE 27 - ENFORCEMENT COSTS '

If any legal action or other proceeding is brought for the enforcement of this Agreement, or because of an alleged dispute,
breach, default or misrepresentation in connection with any provisions of this Agreement, the successful or prevailing
party or parties shall be entitled to recover reasonable attorney's fees, court costs and all reasonable expenses even if not
taxable as court costs (including, without limitation, all such reasonable fees, costs and expenses incident to appeals),
incurred in that action or proceedings, in addition to any other relief to which such party or parties may be entitled.

6



ARTICLE 28 — COMPLIANCE WITH APPLICABLE LAWS

Both the County and the Contractor shall comply with any and all applicable laws, rules, regulations, orders, and policies
of the County, State, and Federal Governments.

ARTICLE 29— AUTHORITY TO PRACTICE

The Contractor hereby represents and warrants that it has and shall continue to maintain all licenses and approvals
required to conduct its business, and that it shall at all times, conduct its business activities in a reputable manner.

~ ARTICLE 30 - SEVERABILITY

If any term or provision of this Agreement, or the application thereof to any person or circumstances shall, to any extent,
be held invalid or unenforceable, the remainder of this Agreement, or the application of such items or provision, to
persons or circumstances other than those as to which it is held invalid or unenforceable, shall not be affected and every
other term and provision of this Agreement shall be deemed valid and enforceable to the extent permitted by law.

ARTICLE 31 - AMENDMENTS AND MODIFICATIONS
No amendments or modifications of this Agreement shall be valid unless in writing and signed by each of the parties.

The County reserves the right to make changes in the work, including alterations, reductions therein or additions thereto.
Upon receipt by the Contractor of the County’s notification of a contemplated change, the Contractor shall; (1) if
requested by the County, provide an estimate for the increase or decrease in cost due to the contemplated change; (2) .
notify- the County of any estimated change in the completion date; and (3) advise the ‘County in writing if the
contemplated change shall effect the Contractor's ability to meet the completion dates or schedules of this Agreement. If
the County instructs in writing, the Contractor shall suspend work on that portion of the project, pending the County's
decision to proceed with the change. If the County elects to make the change, the County shall issue a Change Order for
changes, or a contract change order, if the original contract is be changed,or amended the Contractor shall not commence
work on any such change until such written change order has been issped and signed by each of the parties.

ARTICLE 32 — FLORIDA LAW & VENUE ' -

This Agreement shall be governed by the laws of the State of Florida. Any and all legal action necessary to enforce.this
Agreement shall be held in St. Johns County, Florida. .

ARTICLE 33 — ARBITRATION

The County shall not be obligated to arbitrate or permit any arbitration binding on the County under any of the Contract
Documents or in connection with the project in any manner whatsoever.

ARTICLE 34 - NOTICES

All notices required in this Agreement shall be sent by certified rna11 refurn recetpt requested, and if sent to the County
shall be mailed to:

St. Johns County Purchasing Department

Attn: Jaime Locklear, CPPB, FCCM, Assistant Purchasing Manager

500 San Sebastian View

St. Augustine, FL 32084

“and if sent to the Contractor shall be mailed to:

St. Johns Housing Partnership, Inc.
Attn: Mr. Bill Lazar
PO Box 1086
© St. Augustine, FL, 32085
ARTICLE 35 - HEADINGS '
The heading preceding the articles and sections herem are solely for convenience of reference and shall not constitute a
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part of this Agreement, or affect {ts meaning, construction or effect.

ARTICLE 36 -PUBLIC RECORDS

A. The cost of reproduction, access to, disclosure, non-disclosure, or exemption of records, data, documents, and/or
materials, associated with this Agreement shall be subject to the applicable provisions of the Florida Public Records
Law (Chapter 119, Florida Statutes), and other applicable State and Federal provisions, Access to such public
records, may not be blocked, thwarted, and/or hindered by placing the public tecords in the possession of a third
party, or an unaffiliated party. .

. B. In accordance with Florida law, to the extent that Contractor’s performance under this Contract constitutes an act on
~ behalf of the County, Contractor shall comply with all requirements of Florida’s public records law. Specifically, if
Contractor is expressly authorized, and acts on behalf of the County under this Agreement, Contractor shall:

(1) Keep and maintain public records that ordmanly and necessarily would be requlred by the County in order to
perform the Services;.

(2) Upon request from the County’s custodian of public records, provide the County with a copy of the requested
records or allow the records to be inspected or copied within a reasonable time at a cost that does not exceed the
cost as prov1ded in Chapter-119, Florida Statutes, or as otherwise provided by law;

(3) Ensure that public records related to this Agreement that are exempt or confidential and exempt from public
records disclosure requirements are not disclosed except as authorized by applicable law for the duration of this
Agreement and following completion of this Agreement if the Contractor does not tra.nsfer the records to the
County; and

(4) Upon completion of this Agreement, transfer, at no cost, to the County all public records in possession of the
Contractor or keep and maintain public records required by the County to perform the Services.

If the Contractor transfers all public records to the County upon completion of this Agreement the Contractor shall -
destroy any duplicate public records that are exempt or confidential and exempt from public records disclosure
requirements. If the Confractor keeps and maintains public records upon completion of this Agreement, the Contractor
shall meet all applicable requirements for retaining public records. Al records stored electronically must be provided to
the County, upon request from the County’s custodian of public records, in a format that is compatible with the County 3
information technology systems.

Failure by the Contractor to comply with the requirements of this section shall be grounds for immediate, um]ateral
termination of this Agreement by the County.

IF THE CONTRACTOR HAS QUESTIONS REGARDING THE APPLICATION OF
CHAPTER 119, FLORIDA STATUTES; TO ITS DUTY TO PROVIDE PUBLIC
RECORDS RELATING TO THIS AGREEMENT, CONTACT THE CUSTODIAN OF
PUBLIC RECORDS AT: 500 San Sebastian View, St. Augustine, FL 32084, (904) 209-
0805 pubhcrecords@slcﬂ us

ARTICLE 37 - USE OF COUNTY LOGO

Pursuant to, and consistent with, County Ordinance 92-2 and County Administrative Policy 101.3, the Contractor may not
manufacture, use, display, or otherw1se use any facsimile or reproductlon of the County Seal/Logo thhout express written
approval 5t. Johns County, Florida.

ARTICLE 38 - SURVIVAL

It is explicitly noted that the following provisions of this Agreement, to the extent necessary, shall survive any suspension,
termination, cancellation, revocation, and/or non-renewal of this Agreement, and therefore shall be both applicable and
enforceable beyond any suspension, termination, cancellation, revocation, and/or non-renewal: (1) Truth-in-Negotiation;
(2) Federal and State Taxes; (3) Insurance; (4) Indemnification; (5) Access and Audits; (6) Enforcement Costs; and (7)
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Access to Records.

ARTICLE 39 - AUTHORITY TO EXECUTE

Each party represents that it has the lawful authority to enter into this Agreement and has aunthorized the execution of this
Agreement by the party’s authorized representative shown below.

IN WITNESS WHEREOF authorized representatives of the COUNTY, and CONTRACTOR have executed this Contract
Agreement on the day and year below noted.

ST. JOHNS COUNTY, FL: CONSULTANT:

Jaime T. Locklear, MPA, CPPB, FCCM - St. Johns Housing Partnership. Inc.
Printed Name of County Representative Company Name

Assistant Purchasing Manager .
Title of County Representative Signature of Consultant Representative -

Signature County Representative Printed Name & Title

Date of Execution Date of Execution

ATTEST:
ST. JOHNS COUNTY, FL
CLERK OF COURT

Deputy Clerk

Date

LEGALLY SUFFICIENT:

Deputy County Attorney

Date of Execution



EXHIBIT “A”

RFP NO: 18-12; REHABILITATION SERVICES FOR
STATE HOUSING INITIATIVES PARTNERSHIP (SHIP) PROGRAM

BASIS OF COMPENSATION

Basis of compensation shall be made in accordance w1th the Unit Prices as submitted in the RFP Package. The approved
prices shall include all direct costs, indirect costs, and reimbursable expenses necessary to complete the scope of work.
Requests for additional services or additional line items shall be submitted in writing and approved by St. Johns
COUNTY prior to any work being implemented and shall be added to the applicable Contract Amendment.

Price adjustments will be considered on an annual basis at the time of contract renewal and must be mutually accepted by
both the Contractor and the Owner. Price adjustment requests shall be based upon the Consumer Price Index (CPI) in
affect at the time of renewal.. All accepted and approved price adjustments shall become effectxve on the first Task Order
issued after the beginning of the applicable renewal period.



EXHIBIT “A-1”

RFP NO: 18-12; REHABILITATION SERVICES FOR
STATE HOUSING INITIATIVES PARTNERSHIP (SHIP) PROGRAM
METHOD OF COMPENSATION

SHIP award amount to be determined by SHIP office as reflected on approved Housing Delivery Goals Chart as Part of
the Local Housing Assistance Plan (L}MP) adopted by the Board of County Commissioners and accepted by the Florida
Housing Finance Corporation.

Comipensation to include: client intake processing, consultation with independent home inspector post initial inspection,
unit eligibility determination, cost estimation, labor & materials, supervision & oversight, client file close-out and
retention.

1. Client Intake (two parts as necessary): 3 %
Part One- Perform any and all program income & eligibility requirements for SHIP Rehabilitation Program including,
but not limited to any partial applications that are not approved

Part Two (as necessary). If homeowner is determined to be eligible, explain program policies, procedures,
expectations and provisions ‘of SHIP Rehabilitation lien. This may include discussion regarding maintenance, home
care, warranties, etc. that-may be associated with SHIP repairs.

2. Unit Eligibility Determination: ' ' 25 %
Review available public records to determine ownership. of property, mortgage status, associated property liens,
unpaid property taxes and other issues associated with the property that deems it incompatible with program goals and
objectives. If both homeowner and unit are determined to be eligible to participate, the security lien should be placed
on the home and recorded. ftems #I & #2 may take place simultaneously or in close succession. :

" 3. Home Inspector Consultation: 1.5 %
Consultation w1th independent inspector contracted by St. Johns County Housing Office post inspection to the drscuss
scope of work.

4, Cost Estimation: i : : 5 %
Review of the inspection report, conversations with inspector on bid specifications and clarity of scope of work,
solicitation of bids from subcontractors and/or suppliers. Rehabilitation work on home is completed at this point.

5. Supervision and oversight; : : 11 %
Includes but is not limited to supervision of project, negotiations of any change orders with homeowners and
inspectors, tracking of project budget.

6. Client File close-put & Record Retention: 2 %
Perform final review of all file documentation, SHIP' program eligibility requitements, documentation of costs
change orders, necessary approvals, homeowner comments and a copy of the recorded SHIP lien. Retention of files in
accordance with public record requirements, 72 hour availability of files upon request of the Housing Office.

Total (Not to Exceed 40% Max Award Amount); 25 %o
**Very-low income household is awarded $25,000 for SHIP repairs to their owner occupied home; the cost schedule listed above
could not exceed 40% (or $10,000) of the $25,000 award.**

All work and billings must be completed within sixty (60} consecutive calendar days.

Preferred draw schedule: 2 possible draws. First (1) draw shall include items 1-4 plus whatever percentage over 40%
is complete for inspection and approval. Second (2*) shall include the balance of items 5 & 6. :

The percentages submitted above shall include any and all necessary permitting, notice of commencement, and release of
liens. Fees for any services not shown above shall constitute additional services and shall be approved by St. Johns
County prior to any work being performed and will be added to the Standard Contract by Contract Amendment.

. Change-orders shall be included uporn and after approva[ by the St. Johns County Housing Office.
' 11



EXHIBIT “B”

RFP NO: 18-12; REHABILITATION SERVICES FOR
STATE HOUSING INITIATIVES PARTNERSHIP (SHIP) PROGRAM

. CONTRACT SCHEDULE

The Contract Period for this scope of work shall be as follows:

Initial Contract — Shall become effective on the date of execution by all parties, and shall remain in effect for a period of
one (1) year, or until funds may become exhausted. :

" Contract Renewal/s — The contract may be renewed for four (4), one (1) year terms upon satisfactory performance by the
Contractor, mutual agreement by all parties, the availability of funds, and the continued need of the County for services.
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EXHIBIT “C”

RFP NO: 18-12; REHABILITATION SERVICES FOR
STATE HOUSING INITIATIVES PARTNERSHIP (SHIP) PROGRAM

SCOPE OF SERVICES

The Scope of Services under this RFP includes several areas of services related to improving the sub-standard housing
conditions of low and very low income residents in St. Johns County that meet the requirements of the State Housing
Initiatives Partnership (SHIP) Program. The scope of services consists of facilitating, providing and overseeing
rehabilitation services that shall include, but are not.limited to: eligibility. certification of program applicants,
scheduling and review of inspectien reports provided by the independent inspector contracted by St. Johns County
. (County), development of scopes of repair work needed at each home based upon inspection reports, performance or
procurement of rehabilitation services (including carpentry, plumbing, electrical, masonry, roofing, etc.), supervision
of work performed at each location, and compliance with any and all SHIP Program requirements. The scope of repair
work shall primarily encompass health, sanitation and safety concerns, but is not limited to that scope if all health,
sanitation, and safety violations are addressed.

Work may occasionally be in unsanitary conditions due to trash or waste disposal system problems. General exposure
to dust, mold, and mildew will be encountered. ' Rehabilitation services are to be accomplished with a positive and
. respectful attitude.

The Contractor is responsible .for obtaining any and all permits required by state, county, and local building
regulations, codes, rules, laws, and ordinances.

The Contractor, before any work is started on a home scheduled for rehabilitation or emergency repairs, shall
schedule the required inspections (initial, intermediate, and final) with the independent inspector under contract with
the County. The independent inspector will provide the Contractor with a copy of the inspection report(s) which will
contain photographs, a work write-up, and list of critical repairs that need to be addressed. The initial inspection
report will identify primary (critical) and secondary items recommended for rehabilitation/repairs. The Contractor
shall be responsible for facilitating and completing the necessary repairs for primary items. If funds remain dfter
necessary repairs are made, secondary repair items will be considered for completion.

The Contractor(s) must be familiar with and comply with all SHIP requirements and all state and local program
requirements. The SHIP Program Overview and Procedures Manual can be accessed at the following link:
https://www.floridahousing.org/docs/default-source/programs/special-programs/ship---state-housing-initiatives-

partnership-program/state- housmg—1r11t1atwes-gartnershlggrqceduresonlme pdf?sfvrsn=2.

Upon award, the Contractor shall have various responsibilities that must be performed as-required by the Contract.
These responsibilities are as follows:

1. Applicant Intake/Applicant Eligibility Certification
a. The Contractor shall be responsible for applicant intake and eligibility certification of each application, For
SHIP funds, -the Contractor is required to maintain familiarity with the Florida SHIP Program income
verification process and standards.

(1) It is important to ensure:
e That the SHIP program does not discriminate against any class of potential apphcants
¢ All persons are treated equally when serving affordable housing needs. ,
¢ That the Fair Housing Act is adhered to. The Act is the term commonly used to describe the
" provisions of Title VIII of the Civil Rights Act of 1968, as'amended in 1988.
» The Act which states that it is unlawful to discriminate on the basis of race, color, religiorn,
sex/gender, familial status, national origin, or handicap is followed.
o That the Florida Statute s5.760.20-760.37 which prohibits discrimination on tl’lle basis of marital
status, and age in the award application process for eligible hoiising is adhered to. '
e An informed applicant will help minimize future mlsunderstandlngs To this end, apphcants should be
' f 13
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informed early in the process of the program’s income limits, benefits, stipulations for assistance,
repayment terms (if applicable) and anticipated timeline from application to assistance.

(2) The application for assistance should contain all the necessary information to determine whether an
applicant household is potentially eligible for SHIP. assistance. At a minimum, ‘an application for program
assistance-shiould contain the following items for each household members:

» The number of people residing in the household including name, age, relationship to head of
household, current address and home phone number;

e Name and address of employer(s), work phone number(s), position title and number of years on ]ob

" - with employer;

»- Sources of annual income, including earned, unearned and asset income, and a statement signed by all

of the adults who reside in the household consenting to the disclosure of information for the purpose -
of verifying income and assets for determining income eligibility for program assistance.

e A signed statement indicating that the applicant understands that all information provided is subject to
Florida’s public records laws.

e A statement that it is a first degree misdemeanor to falsify information for the purpose of obtaining
assistance. '

(3) When schediiling the eligibility interview:

o ' Inform the applicant of the necessary documents to bring to the interview.

e It is always preferable to complete the application for assistance in a scheduled, face-to-face interview
where the applicant can be prompted to provide accurate and comprehensive income and household
information.

¢ [tis common for applicants to misunderstand what items to count toward annual income. Housing
administrators should review the application carefully to ensure that the applicant has provided all
sources of income, including total household asséts and asset income.

b. The Contractor shall keep an open application process in order to maintain a waiting list of eligible applicants.
The Contractor shall keep the waiting list up to date and provide a copy to County Housing Staff as requested.

c. The Contractor is required to maintain eligibility files and records on each house. Each file shall consist of all
income and asset verifications for entire household, as specified by SHIP Statutory and County requirements.
Each file shall-contain records of the initial house inspection, scope of work signed by the Homeowner, a
Homeowner signed record of the work completed upon draw request along with an intermediate inspection at
or around fifty percent (50%) completion, a post inspections report signed by the owner, quotations received
for repair work and parts, a record of payments (receipts), and before and after photos of the repair work to
document funds expended.

2, Deferred Payment Mortgage Lien
The Contractor shall be responsible for filing a Deferred Payment Mortgage Lien against the property receiving
assistance through the Rehabilitation program for the awarded amount, not to exceed the maximum assistance
limits. Should the actual amount of work completed be less than the original amount of the recorded mortgage
lien, a mértgage modification agreement must be recorded.

3. Communications

The Contractor shall provide a local Customer Service phone number, or toll-free phone number that can be called
during regular business hours, fifty-two (52) weeks per year. An email address should also be provxded

While performing rehabilitafion and repair work, the Contractor must supply the homeowner with a local
emergency phone number in the event an issue arises that is associated with the work being performed.

4. Scheduling of Inspections
The Contractor will schedule the required inspections (1n1t1aI intermediate, and final) w1th the independent
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inspector contracted by the County. The Contractor shall be responsible for contacting the independent inspector
contracted by the County for scheduling of the required inspections BEFORE any repairs and/or rehabilitation
work begins on the home. Initial, intermediate, and final inspection(s) reports are mandatory for each home
scheduled for rehabilitation. Initial and final inspection(s) reports are mandatory for each home scheduled for
emergency repairs. The independent inspector shall provide  the Contractor with inspection reports including
photographs of items identified for rebabilitation/repair. .

Review of Inspection Reports

The Contractor shall be responsible for reviewing any and all inspection reports provided by the independent
inspector contracted by the County on each home. The Contractor, the County and the independent inspector shall
work in a collaborative manner to discuss questions, comments, and concerns relevant to the housing unit being
rehabilitated/repaired.

Development of Repair/Rehab Scope of Work

The Contractor shall utilize the inspection reports provided by the independent inspector to develop a scope of
work for the repair and/or rehabilitation work to be performed at the home in order to primarily address health,
sanitation, and safety concerns, but may also address additional rehabilitation needs such as carpentry, flooring,
and other items once all health, sanitation and safety concerns have been addressed, and based on the funds
available for the home. The scope of work and the initial inspection shall be discussed, reviewed, approved, and
signed off on by the Homeowner BEFORE any repairs and/or rehabilitation work begins on the home.

The Contractor shall provide County Housing Staff with a copy of the scope of work, including a project
schedule, for the repairs/rehabilitation prior to beginning any work on the home. County Housing Staff will
review the report and scope of work and provide the Contractor with a notice to proceed with the
repairs/rehabilitation.

Performance of Repair/Rehab Work

a. The Contractor shall be required to ensure the performance of the repalr/rehablhtatlon scope of work. If there
are repairs/ or rehabilitation work that the Contractor will not be performing in-house, then the Contractor
shall be responsible for soliciting estimates from contractors who are properly hcensed and insured to perform
the required work based on the thresholds listed below:

$0 - $1,000 — Contractor obtains single written estimate
$1,000 - $3,000 — Contractor obtains two (2) to three (3) written estlrnates
Greater than $3,000 — Contractor obtains three (3) written estimates

b. The Contractor shall be responsible for obtaining any and all information from sub-centractors pertaining to
the work to be performed (i.e. copies of licenses, insurance coverages, material suppliers, etc.). This
information shall be included in the file maintained on each home and provided to the County Housing Staff
as requested. Should the proposed work alter in any way (change orders), the- County Housing staff shall
immediately be notified. The alteration of work will require the County Housing staff’s approval.

c. The Contractor shall be responsible for overseeing and coordinating any and all repair/rehabilitation work to
be performed on each house. The Contractor shall ensure that any and all applicable state, county and local
regulations, codes, rules, laws, and ordmances are followed throughout the duration of any and all
repair/rehabilitation work. :

d. Project Schedule
The Contractor shall provide County Housing Staff with a project schedule with comp]etlon date(s) for aII
work to be performed on each house. The Contractor shall be responsible for notifying SJC Housing Staff and
the Homeowner if and when the schedule will change due to delays, or work being finished early. If the
Contractor cannot complete the work within the submitted time frame, an extension must be requested and
- approved by the County Housing staff. If the approved time frame, including approved extensions, cannot be
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met (outside of Acts of God), the Contractor will be subject to a penalty of Two Hundred dollars ($200.00). -

e. -Prolect File . ! ‘
The Contractor shall provide the County Housing Staff with a complete file for each home including, but not

limited to, all eligibility records, inspection reports, scope of work signed by the Homeowner, before and after
photographs, and quotations/receipts received for all work.

f.  Access to Property )
All parties involved in the rehabilitation project shall have access to said property during normal business
hours. In the event that the Homeowner continues to occupy the property during rehabilitation, a time of
operation will be established between the Homeowner and the Contractor as specified in the contract.

g. Equipment Storage
The Contractor and sub-coniractors will be solely responsible for the security of their equipment, tools, and
materials on the construction site. The Homeowner, the County, County employees, or County affiliates will
not be held liable for any losses or damages sustained during the rehabilitation project. The Contractor or .
sub-contractor shall not store equipment and materials on said property that is not used for the work described
in the contract. Materials and equipment will be stored in such a way to protect the Homeowner from injury
or incidents.

4

h. Property Damage
" The Contractor will be held liable for all property damage caused by their employees, sub-contractors,

equipment, tools, material suppliers, or any other affiliates authorized by the Contractor or their affiliates to
do business on the construction site. The Contractor shall make every effort available to avoid damages to the
Homeowner’s personal property at all times. Any damage sustained to the property or its contents must be
reported immediately to County Housing Staff and the Homeowner.

i. Coordination of Work
The Contractor is responsible for the coordination of all work described in the project scope of work and
agrees to schedule all work in the proper order for the operation of all trades, material, and workers engaged
in the project. No exterior work, such as re-roofing, will be performed during adverse weather conditions that
would cause damage to the Homeowner’s property..

"j.  Licenses and Permits

The Contractor must possess all licenses and permits required by the state and County to perform the
rehabilitation project(s). Required documents must be on file with County Housing Staff and the Building
Department. Any changes, including renewals, must be submitted within five (5) working days of such said
change. Any violations or discipline against the Contractor or sub-contractor(s) must be reported in Writing to
the County within five (5) working days.

Administrative Services . :
The Contractor may periodically be expected to perform up to four (4) public presentations annually, when
requested, on the program performance and accomplishments, in order to maintain public awareness of the
programs successes. This may include, but is not: limited to, public speakmg events, media interviews, providing
copies of before and after photos, cooperating with other local agencies, municipalities and non-proﬁt agencies to
prov1de information and direction. :

‘ |
Operating Policies & Procedures '
The Contractor shall provide the County with a written Operating Policies and Procedures manual for SHIP
Program Rehabilitation Services which shall be implemented and followed by the Contractor, Contractor’s staff

- and sub-contractors. Operating Policies and Procedures manuals must include a conflict of 1nterest policy.and

procedures for handlmg complamts and grievances.
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" 10. Disputes : i

Upon notice to the County, the Contractor and Owner will work to settle all claims or disputes arising from or
related to the Scope of Work. If Contractor and Owner fail to settle any such claim or dispute within thirty (30)
days, then the County reserves the right to work to settle the claim or dispute by exercising any or all available
remedial actions as determined by the County, including but not limited to mediation, filirig a claim in a court of
competent jurisdiction-or arbitration. Notice of the remedial action shall be made in writing within a reasonable
time after the dispute has arisen, and in accordance with the laws of the State of Florida. The prevailing party -
shall be entitled to recover all costs, including reasonable attorney’s fees.

. MONITORING AND AUDITS REGARDING SHIP FUNDED PROJECTS _

The. administration of resources awarded by the Florida Housing Finance Corporation to St. Johns County and
expended by a sub-recipient (Contractor) are subject to audits under Section 215.97, Florida Statutes., the “Florida
Single Audit Act”. n

Monitoring
In addition to reviews of audits conducted in accordance with Section 215.97, Florida Statutes., monitoring

procedures may include, but not be limited to, on-site visits by County Staff and or other procedures. By entermg into
an agreement with the County, the sub-recipient (Contractor) agrees-to comply and cooperate with any monitoring
procedures/processes deemed appropriate by the County. In the event the County determines that a limited scope
audit of the recipient is appropriate, the sub-recipient agrees to comply with any additional instructions provided by
County Housing Staff to the sub-recipient regarding such audit. The sub-recipient further agrees to' comply and
cooperate with any inspections, reviews, mvestlgatlons, or audits deemed necessary by the Chief Financial Officer
(CFO) or Auditor General.

Audits

1. In the event that the sub-recipient expends a total amount of state financial assistance equal to or in excess of
$500,000 in any fiscal year of such sub-recipient (for fiscal years ending September 20, 2004 or thereafter), the
" sub-recipient must have a State single or project-specific audit for such fiscal year in accordance with Section
315.97, Florida Statutes; applicable rules of the Department of Financial Services; and Chapters 10.550 (local
governmental entities) or 10.650 (nonprofit and for-profit organizations), Rules of.the Auditor General. In-
determining the state financial assistance expended in its fiscal year, the sub-recipient shall consider all sources of
state financial assistance, including state financial assistance received from the County, other state agencies, and
other non-state entities. State financial assistance does not include Federal direct or pass-through awards and
resources received by a non-state entity for Federal program matching requirements.

2. In connection with audit requirements addressed in paragraph 1, the sub-recipient shall ensure-that the audit
complies with the requirements of Section 215.97(8), Florida Statutes. This includes submission of a financial
reporting package as defined by Section 215.97(2), Florida Statutes, and Chapters 10.550 (local governmental
entities) or 10.650 (nonprofit and for-profit organizations), Rules of the Auditor General. '

If the sub-recipient expends less than $500,000 in state financial assistance in its fiscal year (for fiscal years ending
September 30, 2004 or thereafter), an audit conducted in accordance with the provisions of Section 215,07, Florida
Statues, is not required. In the event that the sub-recipient expends less than $500,000 in state financial assistance in
its fiscal year and elects to have an audit conducted in accordance with the provisions of Section 215.97, Florida
Statutes, the cost of the audit must be paid from the non-state entity’s resources (i.e., the cost of such an audit must be
paid from the sub-recipient’s resources obtdined from other than State entities).

3. Information relating to the Statutes and rules and regulations referenced above for the Flonda Single Audit Act
may be accessed at the following links:

https:l/agps.’ﬂdf‘s.com/fsaa/statutes.aspx

http://www.lég.state.ﬂ.ué/Statutes/index.cfm?App mode=Display Statute&Search Strine=& URL=0200-
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0299/0215/Sections/0215.97.html

http':f/ﬂrules.eIaws.us/reference/Ref-O6404

Report Submissions - - ‘ ) |
: !

‘1. Copies of financial reporting packages required as stated above shall be submitted by or on behalf of the sub-
recipient directly to each of the following:

(a.) St Johns County at the following address: .

St. Johns County Health and Human Services Department
Attn: Housing & Community Services Manager

200 San Sebastian View, Suite 2300

St. Augustinei._FIorida 32084

(b.)  The Auditor General’s Office at the following address:

Auditor General’s Office

Room 401, Pepper Building

111 West Madison Street
Tallahassee Florida 32399-1450

2. Sub-recipients, when submitting financial reporting packages to the County for audits done in a¢cordance with
.Chapters 10.550 (local governmental entities) or 10.650 (nonprofit and for-profit organizations), Ruses of the
Auditor General, should indicate the date that the reporting package was dehvered to the recipient in
correspondence accompanymg the reporting package.
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St. Johns County Board of County Commissioﬁers

~ Purchasing Division

NOTICE OF INTENT TO AWARD
January 5, 2018
RE: RFP 18-12 Rehabilitation Services for State Housing Initiative Partnership (SHIP) Program

Please be advised that the Purchasing Department of St. Johns County is issuing this notice of its Intent to
Award a contract, after siiccessful negotiations, to St..Johns Housing Partnership as the qualified firm
selected under RFP 18-12 Rehabilitation Services for State Housing Initiative Partnership (SHIP)
Program. This notice will remain posted on the St. Johns County Purchasing Department bulletin
board until 5:00PM, Wednesday, January 10, 2018, . ’

Any person (including any bidder or proposer) who is, or claims to be, adversely affected by the County’s
decision or proposed decision shall file a written Notice of Protest with the Purchasing Department of St.
Johns County within 72 hours after the posting of the notice of decision or proposed decision. Failure to
file a Notice of Protest within the time preseribed in Section 304.10 of the St. Johns County Purchasing
Manual (the Bid Protest Procedure), or failure to post the bond or other security required by the County
within the time allowed for filing a bond, shall constitute a waiver of proceedings and a waiver of the
right to protest. The protest procedures may be obtained from the Purchasing Department and are
included in the County’s Purchasing Manual. All of the terms and conditions of the County Purchasing
Manual are incorporated herein by reference and are fully binding,.

Should the Purchasing Department receive no protests in response to this notice, an agencia ftem will be
submitted to the St. Johns County Board of County Commissioners for their consideration and subsequent
approval to award contracts.

Please forward all correspondence, requests or inquiries directly to my attention at the information
provided below. '

Sincerely,
St, Johns County
Board of County Commisgioners

Jaime T. Locklear, MPA, CPPB, FCCM
Assistant Purchasing Manager

(904) 209-0158 — Direct

(904) 209-0159 — Fax

ilocklear@sjcfl.us - ) . !

-500 San Sebastian View, St. Augustine, FL 32084 | P: 904.209.0150 | F: 904.209.0151 www,sjcfl.us




ST. JOHNS COUNTY
PURCHASING DEPARTMENT
500 San Sebastian View
St. Augustine, Florida 32084

TO:

FROM:

INTEROFFICE MEMORANDUM

Shawna NOVAK Health and Human Servuces Director
Joseph Cone, Housing & Commumty Services Manager
Diana M. Fye, CPPB, Prpcurement Coordinator

SUBJECT: RFP 18-12, Rehabilitation Services for State Housing Initiative Partnership (SHIP)

DATE:

Program
December 27, 2017

Attached please find a copy of the RFP Evaluation Suhmaw Sheet for your file as recorded and
verified at the Evaluation Committee Meeting.

Please review, evaluate and make a written recommendation for this project. Also, indicate the
. budgeted amount for this item along with the appropriate charge code and return to my attention
) as soon as passible. :

PIease-Iet me know ifI can assist your department in any other way.

Dept. Approval (g . Q ,\I/LB\JCJ’(—’
Date \ ' % ) \-6

BudgetAmount F L2,000 co rreaZs

* Account -Fundlng Title 5)£a}£€. /7’0 US;nq -7/? rira)‘;r re s /d rLneas ke 6

(SHeF

Funding‘ Charge Code. /1100 — 5530 S_

Awardto _SA&. JO}’IAQ HOUSN’ICP PCLFj:ﬂQ’ES}?;@

o JOHNS COUNTY
Award Amount f v 0 000 7

JIAM Nk vy

PURCHm G




REQUEST FOR PROPOSALS (RFP) NO: 18-12
REHABILITATION SERVICES FOR STATE HOUSING INITIATIVES PARTNERSHIP (SHIP) PROGRAM

COVER PAGE 3

SUBMIT ONE (1) HARD-COPY ORIGINAL
AND ONE (1) EXACT ELECTRONIC COPY ON USB DRIVE TO:

PURCHASING DEPARTMENT
ST. JOHNS COUNTY
500 SAN SEBASTIAN VIEW
- ST. AUGUSTINE FLORIDA 32084
ATTN: Diana M. Fye, CPPB, Procurement Coordinator

FULL LEGAL COMPANY NAME: St. Johns Housing Partnership, Inc.

MAILING ADDRESS: __ PO Box 1086, St. Augustine, FI 32085

DATE: 12/20/17
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- Section 2: |
Letter of Introduction



£~ St. Johns Post Office Box 1086

= UOUSIRG Saint Augustine, FL 32085

Tel: 904-824-0902 / Fax: 904-824-9635

L PARTNERSHIP 0428 00 TS0 365

December 20, 2017

" RE: RFP NO:18-12, SHIP Program
Dear Sir/Madam,

The St. Johns Housing Partnership, Inc. (SJHP) is very familiar with the St. Johns County
SHIP program. The SJHP has been under contract to provide SHIP repair services for 20
years working with county staff to promote and implement the program. The SJHP has
been responsible for all aspects of the program, from public presentations and education to
processing intake applications and verifying income, to assessing properties for feasibility
of rehab efforts, to performing and overseeing the actual construction services.

The St. Johns Housing Partnership’s experience with improving sub-standard housing is
very broad. Not only do our staff have years of construction experience but they have
demonstrated a capacity and compassion to serve the low-income populations that benefit
from SHIP funding. The SJHP is-well-versed in bringing added value to any effort involving
our participation. Not only are we able to assess homes for health and safety
improvements, but we incorporate both energy conservation and green building
perspectives into all aspects of our work. We also have the unique skills of finding
additional funding and community volunteers to make improvements beyond the scope of
just the SHIP funding. We are dedicated to raising the bar on the quality of work that goes
into all affordable housing programs. We think about rehab work that reduces utility and
maintenance costs. The SJHP believes it is important to provide ongoing education for our
employees with regards to construction practices, especially with energy efficiency and
accessibility modifications to increase our ability to focus on the needs of the occupants
during the rehab process.

We feel that we can easily meet the minimum requirements listed in Part'III. Section B _

1. Bill Lazar, SJHP’s executive director, is the qualifying agent, as a state-certified
residential contractor since 2007.

2. As stated previously the SJHP primary business activity has managing rehab
projects on'sub-standard housing for over 17 years.

3. The SJHP has had continuous home repair contracts with the Florida Weatherization
program since 1998 and the United Way and Buckingham Smith Benevolent

- Association since 1999.

"4. The SJHP has been a HUD certified, Counselmg agency since 2002, but our
counseling services have not been offered to rehab clients, unless a problem was .
discovered with the mortgage and the client was required to address and be current
before qualifying for SHIP rehab services. The primary reason for that has simply
been insufficient funding. The SJHP rehab staff are-trained to do income verification,



to explain the SHIP deferred mortgage and confirm if the mortgage is current.
Anything more complicated regarding the existing mortgage is referred to the HUD
certified counselors.

5. The SJHP has two employees ( Ann Henry and Cheryl Van Landingham) who have
participated in the FL Housing Coahtxons SHIP Income qualification tralnlng and
webmars

On behalf of our Board of Directors, the SJHP is proud to submit our apphcatlon to manage
the SHIP program for another round.

&f tfully,
L i
. Bill Lazar
Director



Section 3:
Respondent Profile |
(Qualifications of Company)



Company Information :
SJHP is a private, not-for-profit 501(c)3 corporatlon, _
" Tax ID # 59-3422856, =
The administrative and Rehab Program office is located at 525 West King Street in St.
Augustine.
Telephone - 904- 824-0902 -
Fax - 904-824-9635
E-mail address for the Executive Director- blazar@sjhp.org

Website: www.sjhp.org

‘All questions regarding the RFP submittal should be sentto:
Bill Lazar, Executive Director, blazar@sjhp.org

525 West King Street, St. Augustine FI

Phone- 904-824-0902

Fax- 904-824-9635

Cell Phone - 904-669-1069

Mail to: PO Box 1086, St. Augustine, FI 32085

Number of years in business;

THE SJHP has been in operation since 1998. It’s primary business line has been improving
sub-standard housing through a variety of community resources. The SJHP offers these
services 5 days/week, 52 weeks a year, it is not a part time activity. Program capacity is
always determined by available resources, and funding streams do change over time as
funders direct priorities or eligibility qualifications.

Number oi‘ employees

The SJHP has 27 employees in addition to two 10-15 hour weekly office volunteers and
two Disaster Case Managers provided through a Worksource Displaced Worker Grant for
hurricane relief outreach, not including two long time temp construction labor employees .
( The SJHP has a long time contract with the Union Temp Assn that provides qualified and
drug tested carpenters when we need to expand our construction services for short or long
term opportunities.) The SJHP admin staff includes the executive director, finance director
and an AP clerk. The Financial Services Program is a HUD certified counseling service,
offering foreclosure modification , homebuyer education and credit counseling services
with a staff of 3 counselors and 2 support staff. The SJHP Rental program manages 60
rental properties in Clay and St Johns Counties with one full time staff and support services
offered through the Rehab program. The Rehab program employees the majority of SJHP
employees.

Location:

The SJHP admin and Rehab program offices.are located at 525 West King Street, St:
Augustine, Fl

The Financial Services office is located at 93 Orange Street, St. Augustine.
Designated Authority :

Bill Lazar is the Executive Director and is the only person who will be submitting and
signing this RFP.

i
i



Request for Taxpayer

Identification Number and Certification
Department of the Treasury _ ! B .
Internal Revenue Service » Go to www.irs.gov/FormW3 for instructions and the latest information.
1 Mame {as shown on your income tax retum}, Name is required on this line; do not leave this line blank.

5t. Johns Housing Partnership,Inc
2 Business name/disregarded entity name, if different from above

Give Form to the
requester. Do not
send to the IRS.

Form W'g

{Rev. November 2017)

8 Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the | 4 -Exemptions (codes apply anly to
following seven boxes, certaln entities, not individuals; see

Instruetions on page 3):

Os Corporation O Partnership [ Trustrestate

[ indwiduaYsole proprietor or G Corporation

single-member LLGC * Exempt payea code (if any)
[ Limited liabifity company. Enter the tax classtfication (C=C corporation, S=S corporaticn, P=Partnership) »

Note: Check the appropriate box in the line above for the tax classification of the single-member owner. Do riot chack | Exemption from FATCA reporting
LLC if the LLC is classlfied as a single-member LLC that is disregarded from the owner unless the ovwmner of the LLGis | fifany)

another LLC that is not disregarded from the owner far U.S. federal tax purposes. Otherwise, a single-member LLC that
Is disregarded from the owner should check the eppropriate box for the tax classification of its awner.

[] Other (sea instructions) »
5 Address (number, strest, and apt. or suite no)SeeInstmctlons

PO Box 1086
6 City, state, and ZIP code

St .Augustine, FL 32085 -
7 List account number{s) here {opticnal)

" Taxpayer Identification Number (TIN)

‘Enter your TIN in the appropriaté box. The TIN provided must match the name given on line 1 to aveid
backup withholding. For individuals, this is generally your social security number (SSN). However, for a

pl,pplms to acoaunts maintained cutsido the L.5)

Requestefs name and address {optional)

Print or type
See Specific Instructions on page 3.

Social security number

resident alien, sole proprietor, or distegarded entity, see the instructions for Part |, later, Far other - -
entities, It Is your employer Identification number (EIN). If you do not have a number, see How to geta
TIN, later. or

Note: If the account is in more than one name, ses the instructions for line 1. Also see What Name and
Number To Give the Requester for guidelines on whose number to enter.

Certification
Under penalties of perjury, 1 certify that:

1. The number shown on this form is my cormect taxpayer identification number (or [am waitmg for a number to be issued to me); and

2. | am not subject to backup withholding because: (3} | am exempt from backup withholding, or (b} | have not been notified by the Intemal Revenue
Service (IRS} that | am subject to backup withhelding as a result of a fallure to report all interest or dividends, or (c) the IRS has notified me that'1am
no lenger subject to backup withhelding; and

3.1 am a U.S. citizen or other U.S. person (defined below); and -

4, The FATGA code(s) entered on this form (if any) indicating that.| am exempt from FATCA repertihg is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are cumrently subject to backup withholding because

you have failed to report all interest and dividends on your tax-retum. For real estats transacticns, ilem 2 does not apply. For martgage interest paid,

acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangerent (IRA), and generally, payments

other than interest and dividends, you are not required ta sign the certification, but you must provide your correct TIN. See the instructions for Part I, later.

Sign : : .
Here 3%??:;‘:» w V 11_"{.7"(?”

General lnstructlons * Form 1099-DIV (dividends, including those from stocks er mutual

_| Employer identification pumber

5(9]| -13|4|.2|/2{8}5]|6

Date >

funds)
Section references are to the Internal Revenue Code unless otherwise » Form 1099-MISG (v arious types of income, prizes, awards, or gross
noted. 1 1 N
: proceeds)

Future developments. For the latest Information about developments
related to Form W-9 and its instructions, such as legislation enacted
after they were published, go to www.irs.gov/FormW9.

» Form 1099-B (stock or mutuat fund sales and certain other
transaclions by brokers)

» Form 1099-S {proceeds from real estate transactmns)

Purpose of Form

An individual or entity (Form W-8 requester) who is required to file an
information returm with the IRS must obtain your correct taxpayer
identification number (TIN} which hiay be your social security number
(8SN), individual taxpayer identification number (ITIN}, adoption
taxpayer identification number (ATIN), &r employer identification humber
(EIN), to report on an information return the amount paid to you, or other
amount reportable on an information return, Examples of information
retums include, but are not limited to, the following.

» Form 1099-INT (interest eamed or paid}

* Form 1099-K {merchant card and third party network transactions)
* Form 1098 (home mortgage interest), 1098-E (student loan Interest),
1098-T (tuition)
» Farm 1099-C (canceled debl) .
» Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident
alien}, to provide your corrett TIN.

If you do not return Form W-9 o the requester with a TIN, you might
be subject to backup withholding. Sea What is backup withholding,
later.

Cat. No. 10231%

Form W-9 (ne\}. 11-2017)



Section 4:

‘Qualifications of Company, Staff and
- Subcontractors |



REQUEST FOR PROPOSALS (RFP) NO: 18-12
REHABILITATION SERVICES F OR STATE HOUSING INITIATIVES PARTNERSHIP (SHIP) PROGRAM

LICENSES, PERMITS., CERTIFICATIONS
In the space below, each Respondent shall list all current licenses, permits and/or certifications held relative to the requlred
services as provided herein.

Each Respondent shall attach a copy of each current license, permit and/or certification listed below to his/her proposal
as instructed,

License Name License # Issuing Agency Expiration Date

» [Certified Residential CRC 1329155 Florida Department of 8/31/2018

Contractor (CRC) - Co Business and

William Lazar Professional Regulation

Certified Lead . NAT 28500-1 EPA 8/21/2020

Renovator- William .

Lazar - ' _ :

Certified Aging In Place- | Certification- no Lic # |National Association of 2019

William Lazar : Home Builders

Healthy Homes Certification- no Lic # National Healthy Not Renewed

Inspector - Bill Lazar _ Homes .

-|Green Building Rater- (Certification- no Lic # | Florida Green Building| Expired-Pending
Bill Lazar - . : Coalition Recertification
HUD Certified # 82498 HUD 2019
Counseling Agency -

SJHP




@ IR S De artment of the Treasucy -
Imarual Rovenue Service
P.D. Box 2508 ‘ In reply refer to: 0248542362

Cincinnati OH 45281 ) Aug. 05, 2008. LTR 4168C EGOC
59-3422856 000000 00 000
. 00019296

BOBC: TE

ST JOHNS HOUSING PARTNERSHIP INC
PO BOX 1886
ST AUGUSTINE FL 32085-1086863

016946

Employer Identification Number° 59-3422854 ,
Person to Contact: Mr. McQueen .
Toll Free Telgphone Number: 1-877-829-5500

Dear Taxpaver:

This is in response to vour request of July 25, 2008, regarding vour
tax-exempt status. )

Dur records indicate that a determination letter was issued in
December 1997, that recognized you as exempt from Federal income tax,
and discloses that you are currently exempt under section 501(c) (32
of the Internal Revenue Code. )

Our r@cords also indicate you are not a private foundation within the
meaning of section 509(a) of the Code because you are described in
‘section(s) 509(a) (1) and 170{(bIC1){AY(vi).

Donors may deduct contributions to vou as provided in section 178 of
the Code. Bequests, legacies, devises, transfers, or gifts to you or
for vour use are deductible for Federal estate and gift tax purposes
if they meét the applicahle provisions of sections 2055, 2106, and

2522 of the Code.

If you have any guestions, please call ué at the telephone number
shown in the heading of this letter.

Sincerely vours,

. 1
Michele M., Sullivan, Oper. Mgr.
Accounts Management Operations I
1




. : |
121812017 webapp.sjcfl.us/ApplicationsWATSWebX/Permit’CLInfo.aspx?CLId=SC-CRC1323155&PopUp=1

v

SFC fiowe ,

St. Johns County Building Services

4040 Lawis Speedway, St. Augustine, FL 32084. 904 827-8800 fax 934 827-6849

‘¢ Permit "y Plan Lag Clearance Contractor Lost Codes & Anph lications .., Close [
(:losel = - . Report _ a = RARA
zstimator Standards & Formis

Search List Search Sheet Search Search

Contractor:  SC-CRC1329155 * LAZAR, WILLIAM N * ST JOHNS HOUSING PARTNERSHIP INC

Lic Type: STATE CERTIFIED ¥ CERTIFIED RESIDENTIAL CONTRACTOR *

Address: 520 W KING ST '

City: ST AUGUSTINE : St: FL Zip: 32085
Phone: 804-824-0902 . Ph2:

Fax: 904-824-9635 : : Cell:

Email: i No Early Power Privilege

LAZAR, WILLIAM N * ST JOHNS HOUSING PARTNERSHIP INC
State Certificate ok 8/31/2018

Workman Comp with 30-days 17373018

Liablity ok 2/6/2018

[ Close |
Scope:
FS 485.105.(3)(c) - "Residential contractor” means a contractor whose services are limited to construction, remodeling, repa:r or
improvement of one-family, two-family, or three -family residences not exceeding ftwo habztable stories above no more than one
uninhabitable storv and accessory use structures in connection therewith.

« This contractor is limited to construction of one-family, two family, or three-family residences not exceeding two (2)'habitable
stories and js authorized to perform the work of all specxalty trades. This contractor cannot perform any work on

- condomininms.

- Contractors License #5 prior to CRC007837 may permlt to roof and re-roof structures with all types of roofing.

+ Effective 7/1/2012 - Can pull permits to demolish one, two or three family residences or townhomes.

St John's County Building Services - Protecting Life, Health and Property
HOME | CONTACTS | PRIVACY POLICY | DISCLAIMER | CONTACT WEB TEAM

Under Florida law, email addresses are public records. If you do not want your email address released in response to a public records request, do not send
glectronic mail to this entity, Instead, contact this office by phone or in writing. .

hitp:iwebapp.sjcfl.us/Applications/\WAT SWebX/Permit/ClInfo.aspx?CLId=SC-CRC1329155&PopUp=1




12/19/2017 Lead Renovation/Abatement Firm Certification Application or Update | Lead | US EPA

We've made some changes to EPA.gov. If the information you are looking
for is not here, you may be able to find it on the EPA Web Archive or the
January 19, 2017 Web Snapshot.

\nitad States.
vm Envaonmgntal Prolectan

Lead Renovation/Abatement Firm Certification
Application or Update

With this application you can apply for certification/recertification of a lead
renovation or abatement firm, you can also update your firm's information, or

request a certificate replacement. To get started, let us know if your firm is
currently or was previously certified by EPA for either renovation or abatement. -

Firm Search Résults ;

Showing 11 to 12 of 12 entries

Firm Name Phone Firm - Certification Expires
Number Address Number
PoliEntorptises, Inc. dba  (904) 6991256 3720 Old Lewls NAT-108872-1 0412112016
PolLl Construction ~ Spa
’ §1, Augustine, FL
32084
St. Johns Housing (304) 8240302 526 West King NAT-28500-2 0B/21/2020
Partnership, Inc. ’ Sitreet ' o
. St. Augustine, FL e
32084 . i
" Filter results by: First  Previous 1 2 w
. - L3 g.,‘ a
£5

i
%

Rafine 8

o

e,
e

ik

!A&_l b

WA

0
1

Can't find your firm? Fllter your results above. If you believe your firm has a current or pend f
subm;t another application for certification. Please contact the NLIC at 1-800-424-LEAD [“"'
Beain application to certify a 'New Firrm' _ =

https:h‘www.epa.govlleédﬂead-renovatiohabatement-ﬁrm-certiﬁcalion-application-or-—update

iz



121972017 https:#iwww.nahb.orgfenffind/directory-designee.aspxaiq=lazar

B {0)}About NAHB / BuilderBoo[cs / HBA Resources / Haw To Join / Shop

NAHB, National Association of Home Builders Saarch
Uy

Howme > Find > Professionals with Home Bullding Designations

Professionals with Home Building Designations

Can'tfind your designqtion listing? Email designations@nahb.org.

This directory contains the némes of all building industry professionals who hold active NAHB educational designations. To search by designation, click on the
designation's abbreviation in the top box to the left of this page. To further search designation holders by state, write the state's two-letter postal abbreviation in the
search box. To search designation holders by city, please make sure you have first checked the state box. This-will allow the names of cities where designation

holders have their places of business to appear.

NOTE: The awaraing of any NAHB educational designation does not reprasent and should not be construed as a guarantee or certification of the quality or fitness of
the designation-holder's work product. NAHB's conferral of a designation represents only NAHB's affirmation that the individual designation-holder has completed

the stipulated requirements of the respective designation program. L

lazar

Results 1-2 5f2in 0.13 seconds

Name: BIllLazar Name: Joel Lzar

‘Company: St Johns Housing Partnership Address:

Address: . ' 55 LindsleyAd

PO Box 1086 North CaldweY, NJ 07006
St Augustine, FL 32085 Designafion: C&P

Phone: $04-824-0802
Fax: 904-824-9635
Email: blazar@sihp.org
Designatien:
Certified Aging-In-Place Specialist (CAPS)
" Designation Year: CAPS-2011

Less @

hitps:/Awww.nahb.org/enffind/directory-designee.aspwiq=lazar

More @

Last Name First Name

M



CERTIFIED RENOVATOR
"+ Bill Lazar.

525 West King S, 5t Augustine, FL_ 32054
T Date of Blrth: March'26,1956 |

., - has successfully compiated an English
Cafroch

, SHLR Vation, Repsir & Palnting .
CEmmis SwZApreg . Tor | PApel4. L
And hag pazsed an examination ont P-Apr-14 .

Ly
1M it C Y, Inc.

Seagull Envi
certifies that this course complies with

40 CFR PART 745.225

cgrﬂﬁles:-

April 7, 2019 b -
. Traming Address: .+ . 1 "sourss No.s ARL41E Caruificate = 160077
N 2323 Park Avenua Suits 202, OTsnge Park, FL, 2207
i . Alberto R.Apis 9‘ : .
Guest Instructor 2xme3 #, Stufrp, Tralning Manager/Principal Instructor 3

1fa fer ceruficate verificanon infarmation.}

. CERTIHEDR
- T LAZAR. W

g NS HOH
STIoHNS HOLSS

i
[
i
3
'
h
1

L T A MEMBERSHP
" CARD -

I




This HUD listing is current as of '12/16/2017.

Agencies located in FLORIDA

Agency Name: ST JOHNS HOUSING PARTNERSHIP, INC,
Phone: 904-819-1266 .
Toll Free: :
Fax:
Email: N/A
Address: 93 Orange Street
SAINT AUGUSTINE, Florida 32084-3590
Counseling Services: - Financial Management/Budget Counseling
' - Financial, Budgeting, and Credit Workshops
- Mortgage Delinquernicy and Default Resolution Counseling
- Pre-purchase Counseling
- Pre-purchase Homebuyer Education Workshops
- Rental Housing Counseling
- Rental Housing Workshops
. - Resolving/Preventing Mortgage Delinquency Warkshops
Languages: - English ) ’
Affiliation: NATIONAL COMMUNITY REINVESTMENT COALITION, INC.
Website: http://www.sjhp.org *
Agency ID: 82498




REQUEST FOR PROPOSALS (RFP) NO: 18-12
REHABILITATION SERVICES FOR STATE HOUSING ]NITIATIVES PARTNERSHIP (SHIP) PROGRAM

ATTACHMENT “G=
LIST OF PROPOSED SUB-CONTRACTORS

Each Respondent shall provide any and all subcontractors or major materlals suppliers proposed to perform any portion of
work specified herein. All proposed subcontractors are subject to approval by the County.

See Attached




241 PM -
1214117

NGO A WN

10
11
12
13
14
15
16
16
17

17.

18

19 .

20
21
22

SJHP

Vendor Contact List

December 14, 2017
Vendor

De Bow's Appliance

Allstar Electrical Contractors, Inc.
Smith Electric,inc

Turner Electrical Services LLC
Affordable Garage Door Services
Napiers Gas Services

"B & G Refrigeration Co., Inc.

Climate Innovations Heating & AC, Inc.

Extreme Air & Refrigeration
Hartwick Heating & Air
Advanced Insulation,Inc.
20/20 Plumbing, LLC

- Metro Rooter

Mr. Rooter Plumbing

Marrero Builders LLC

Construction Debris Removal, Inc.
Hester's Roofing and Coating, Inc
Extreme Window & Door Solutions
Mark-It Right Builders, LLC

Master Craft Windows & Doors, Inc.

Freelance Painting & Pressure Washing

A Kitchen Connection. .
Burneys Septic Tank Service, Inc,

.East Coast Wells & Pump Services, Inc.

Page 1 of 1

N



12118/2017 webapp.sicfl.us/Applications/WAT SWebX/Permit/CLInfo.aspx?CLId=SC-CMC053205

SF Home

St. Johns County Buildinig Services

4040 Lewis Speedway, St. Augustine, FL 32084. 504 8276800 fax 904 827-6849

Perm¥ ‘?f,' Elzn log Cfe‘—,nra—jnce Sheet  Contractor Report Lozt LCodes & Applirzrions & EARA
Eaarch. Ligt  Sesech Searca Search Estimateor  Standards Forms

Contractor: SC-CMC053205 * DEBOW, DARRYL SCOTT * DEBOWS APPLIANCE SERVICE INC

Lic Type: STATE CERTIFIED * CERTIFIED MECHANICAL CONTRACTOR *

Address: 236 WEST KING ST

City: ST AUGUSTINE ' . ) St FL Zip: 32084

_jPhone: 904-829-6354 Ph2:
Fax: ' Cell:

Email: thedebows@yahoo.com 3 No Early Power Privilege

DEBOW, DARRYL SCOTT * DEBOWS APPLIANCE SERVICE INC
State Certificate ok 8/31/2018 .
Workman Comp ok 3/1/2018

* Liabilty ok 3/1/2018

Scope; SERVICES ARE UNLIMITED IN THE EXECUTION OF CONTRACTS REQUIRING THE EXPERIENCE, KNOWLEDGE, AND SKILL TO INSTALL,
MAINTAIN, REPAIR, FABRICATE, ALTER, EXTEND, OR DESIGN, WHEN NOT PROHIBITED BY LAW, CENTRAL AC,REFRIGERATION, HEATING, AND
VENTILATING SYSTEMS,(INCLUDING HOOD VENTS) INCLUDING DUCT WORK IN CONNECTION WITH A COMPLETE SYSTEM ONLY TO THE
EXTENT SUCH DUCT WORK IS PERFORMED BY THE CONTRACTOR AS IS NECESSARY TO MAKE COMPLETE AN AIR DISTRIBUTION SYSTEM,
BOILER AND UNFIRED PRESSURE VESSEL SYSTEMS, LIFT STATION EQUIPMENT AND PIPING, AND ALL APPURTENANCES,APPARATUS, OR
EQUIPMENT USED IN CONNECTION THEREWITH, AND ANY DUCT CLEANING AND EQUIPMENT SANITIZING WHICH REQUIRES AT LEAST A
PARTIAL DISASSEMBLING OF THE SYSTEM TO INSTALL, MAINTAIN, REPAIR,FABRICATE,ALTER, EXTEND, OR DESIGN, WHEN NOT PROHIBITED
BY LAW, PIPING, INSULATION OF PIPES, VESSELS AND DUCTS,PRESSURE AND PROCESS PIPING, PNEUMATIC CONTROL PIPING, GASOLINE
TANKS AND PUMP INSTALLATIONS AND PIFING FOR SAME, STANDPIPES, AIR PIPING, VACUUM LINE PIPING, OXYGEN LINES, NITROUS OXIDE
PIPING, INK AND CHEMICAL LINES, FUEL TRANSMISSION LINES, LIQUEFTED PETROLEUM GAS LINES WITHIN BUILDINGS, AND NATURAL GAS
FUEL LINES WITHIN BUILDINGS; TO REPLACE, DISCONNECT, OR RECONNECT POWER WIRING ON THE LOAD SIDE OF THE DEDICATED
EXISTING ELECTRICAL DESCONNECT SWITCH; TO INSTALL, DISCONNECT, AND RECONNECT LOW VOLTAGE HEATING, VENTILATING, AND
AIR-CONDITIONING CONTROL WIRING; AND TO INSTALL A CONDENSATE DRAIN FROM AN AIR-CONDITIONING UNIT TO AN EXISTING SAFE
WASTE OR OTHER APPROVED' DISPOSAL OTHER THAN A DIRECT CONNECTION TO A SANITARY SYSTEM. THE SCOPE OF WORK FOR SUCH
CONTRACTOR SHALL ALSO INCLUDE ANY- EXCAVATION WORK INCIDENTAL THERETO, BUT SHALL NOT INCLUDE ANY WORK SUCH AS POTABLE
WATER LINES OR CONNECTIONS THERETO, SANITARY SEWER LINES, SWIMMING POOL PIPING AND FILTERS, OR ELECTRICAL POWER
WIRING. EFFECTIVE 7/1/2012 - SCOPE EXPANDED TO INCLUDE THE TESTING AND EVALUATION OF VENTILATION SYSTEMS AND DUCT
WORK. ’ :

St John’s County Building Services - Protecting Life, Health and Property
HOME | CONTACTS | PRIVACY POLICY | DISCLAIMER | CONTACT WEB TEAM

Under Florida faw. email addresses are publie records. 1 you da not want your etnail address released in respomse 1o a public records request, do not send
electronic mail o this entity. Instead, coutaet this office by phone or in writing.

htip:fiwebapp.sjcfl.us/Applications/WATSWebX/PermitiCL Info.aspx?CLId=8SC-CMC053205 . 1M
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1211812017 webapp.sjcfl.usfApplications/\WATSWebX/PermitCLInfo.aspx?CLId=SC-EC13001130&PopUp=1

SJC Home

- St. Johns County Building Services

40440 Le'.*_lis Speedway, S5t. Augustine, FL 32084, 504 827-6800 fax 904 827-6849

x
L

cose M My  Planles  Clesrance Contraetor ... Cost Codes & - Applcations ... Glose |
Sanrch st Search Sheat Search Seacch Estimmator Standards & Form:s

Contractor: SC-EC13001130 * MAURE, JOSEPH F * ALLSTAR ELECTRICAL CONTRACTORS INC

Lic Type: . STATE CERTIFIED * CERTIFIED ELECTRICAL CONTRACTOR *

Address: * 1960 U'S 1 SOUTH PMB 100 B

City: ST AUGUSTINE ' st: FL Zip: 32086

Phone: 904-460-1001 Ph2: $04-540-3041

Fax: ' ' Cell: '

Email:’ maure@bellsouth.net ' . £ No Early Power Privilege

MAURE, JOSEPH F * ALLSTAR ELECTRICAL CONTRACTORS INC

State Certificate ok 8/31/2018

Workman Comp ok 9/21/2019

Liabllty ok 12/2/2018 . .

Scope:

FS 489.505 (12} - “Electrical contractor” or "unlimited electrical contractor” means a person who conducts business in the electrical
trade field and who has the experience, knowledge, and skill to install, repan; alter, add to, or design, in compliance with law, electrical
wiring. fixmures, appliances, apparatus, raceways, conduit, or any por! thereof, which generates, transmits, transforms, or wtilizes
electrical energy in any form. including the electrical installations and systems within plants and substations, all in complidnce with
applicable plans, specifications. codes, laws, and regulations. The term means any person, firm. or corporation that engages in the
business of electrical contracting under an express or implied contract; or that underiakes. offers to undertake, purports to have the
capacity ro undertake, or submits a bid to engage in the business of electrical contracting; or that does itself or by or through others
engage in the business of electrical contracting. ’

« This coniractor js authorized to perform commercial/residential work.

StJohn’s County Building Services - Protecting Life, Health and Property
HOME | CONTACTS | PRIVACY POLICY | DISCLAIMER | CONTAC'T WEB TEAM

L'nder Florida faw, email addresses are public reconds. 1T vou do not want your email address released in response 10 2 public records request, do nut send
. electeonic mail to this entity. Instead. contact this office by phone or in writing. .

http:/iwebapp.sjefl,us/Applications/\WATSWebX/Permit'CLInfo.aspx?CLId=SC-EC13001130&FopUp=1 - |
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webapp.sjcil.us/Applications/WATSWebX/Permit/CLInfo.aspx?CLI=SC-ECA1 3005614&F’opUp=i

St. Johns County Building Services

4040 Lewls Speedway, St. Augustine, FL 32084. 904 827-6300 fax 904 827-6849

Close i Parmit My Plenlog Cost Codes & Applications wak Close l
Seprch Lizh,  Search Estimator Standsrds & Formns

. ShgetSearch

Contractar:

SC-EC13005614 * SMITH, WILLIAM WAYNE * SMITH ELECTRICAL INC
Lic Type: STATE CERTIFIED * CERTIFIED ELECTRICAL CONTRACTOR * -
Address: 5071 AVEB '
City: ST. AUGUSTINE St: FL Zip: 32035
Phone: 829-0839 Ph2: 804-669-997¢
Fax: 829-0259 Cell:.
Email: smimerectrfcos@gmail.cqm ] i No Early Power Privilege
SMITH, WILLIAM WAYNE * SMITH ELECTRICAL INC
State Certificate ok 8/31/2018
Workman Comp ok 9/14/2018
Liabilty ok 9/12/2018
Scope:

FS 489.505 (12) - "Electrical eantractor” or "uniimited electrical contractor” means a person who conducts business in the electrical
trade field and who has the experience, knowledge, and skill to install, repair; alter, add to, or design, in compliance with law. electrical
wiring, fixtures, appliances, apparatus, vaceways. conduit, or any part thereof, which generates, fransmits, fransforms, or utilizes
elecirical energy in any form, including the electrieal installations and systems within plants and substations, all in compliance with
applicable plans, specifications, codes, laws, and regulations. The lerm means any person, firm, or corporation that engages in the
business of electrical contracting under.an express orimplied contract; or that undertakes, offers to undertake, purports 1o have the
capacity o undertake, or submits  bid to engage in the business of electrical canfracting; or that does itself or by or through others
engage in the business of elecivical contracting.

« This contractor is authorized to perform commercial/residential work,

StJohn's County Building Services - Protecting Life, Health and Property
HOME ] CONTACTS | PRIVACY POLICY | DISCLAIMER | CONTACT WEB TEAM

Under Florida law, cinail addresses are public reeonls, IFyou do uot want your eail address released in respanse to a public recurds request, do not send
electronic mail to this entity. Instead. contzet this office by phone or in writing.

hﬂpu’!webapb.sjcﬂ.us;’ApplicationsNVATSWebXJPermitICLInfo.aspx?'CLId =SC-EC13005614&PcpUp=1 '
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SIC Home

St. Johns County Builcﬁng Services

4040 Lewis Speedway, St. Augustine, FL 32084, 904 827-6800 fax 804 827-6849

Farmit iy . Pianteg Clearance Sheet Contracter Cost Codes % &m}ﬁ:«ei‘i-&jns &

Search List  Seargh Seaith Search Repuit Estimator  Standards Forms RARL
Cantractor: SC-EC13001601 * TURNER JR, BILLY H * TURNER ELECTRICAL SERVICE LLC
Lic Type: STATE CERTIFIED * CERTIFIED ELECTRICAL CONTRACTOR *.
Address: . 2770 SAN JUAN DRIVE ) ‘
City: ST AUGUSTINE" st FL Zip: 32086
Phone: . 904-797-5513 PhZ; 904-814-7614
Fax: 904-797-5513 , Cell: 8147614
Email: TumS85B@att.net - k¥ No Early Power Privilege

TURNER JR, BILLY H * TURNER ELECTRICAL SERVICE LLC
State Certificate ok 8/31/2018

Workman Comp ok 7/19/2018 .

Liabtity with 30 days 12/23/2017

Scope:

FS 489.505 (12) - "Electrical contractor" or "unlimited electrical contractor” means a person who conducts business in the electrical
irade field and who has the experience, knowledge, and skill to install, repair, alter; add to, or design, in compliance with law, electrical
wiring, fixtures. appliances, apparatus, raceways, conduit, or any part theveof, which generales, transmits, transforms. or ufilizes
elecirical energy in any form, including the electrical installations and systems within plants and substations, all in compliance with
applicable plans, specifications, codes, laws. and regulations. The term means any person, firm, or corporation that engages in the
business of electrical contracting under an express or implied contract: or that undertukes, offers to undertake, purports to have the
capacity, fo undertake, or submits a bid to engage in the business of electrical contracting; or that does itself or by or through athers
engage in the business of electrical contracting.

« This contractor is authorized to perform commercial/residential work.

St John’s County Building Services - Protecting Life, Health cnd Property
HOME | CONTACTS | PRIVACY POLICY [ DISCLAIMER | CONTACT WERB TEAM

Under Florida faw, cmail addiesses are public vecords. If you do nat want your email address released in response to a publie records request. do ol send
. eleetmonic mail to this entiry. Instead, contact this office by phone or in writing.

http:/iwebapp.sjcfl.us/Applications/WATSWebX/Permit/CLInfo.aspx?CLId=SC-EC13001601
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St. Johns County Building Services

4040 Lewis Speedway, St. Augustine, FL 32084, 904 827-6800 fax 504 827-6B49

Closa | Pommit

Sezrciy

My Plan Lon tleatence Gontragtor Rarort Cost Codaz & Aprftearions 2 A Close l

List Searckh , SheetSearch Search Estimator Standards & Forins

Contractor:
Lic Type:
Address:
City:
Phane;
Fax:

Email:

GARAGE DOORS,
CAN ADVERTISE

ST-3985 * FREY, TOMAS * AFFORDABLE GARAGE DOCQR SERVICES INC
CLASS II B/L * FINISH CARPENTRY CONTRACTOR *

1765 SHOAL CREEK CIRCLE

GREEN COVE SPRINGS st: FL Zip: 32043
904-529-8041 - - Ph2: '
804-529-8044 Cell; .
lawanafrey@hdt{n_ail._com U No Early Power Privilege

FREY, TOMAS * AFFORDABLE GARAGE DOCR SERVICES INC
County License Issued 10/3/2017

County License Effective until 9/30/2019
Workman'Comp ok 6/1/2018

Liabilty ok 3/30/2018
' Close |

Scope: THIS CONTRACTOR CAN SUBCONTRACT FROM LICENSED GENERAL, BUILDING, RESIDENTIAL CONTRACTORS, CARPENTERS OR
FINISH CARPENTRY CONTRACTORS ONLY, MAY ADVERTISE, CONTRACT AND WORK FOR THE GENERAL PUBLIC! THOSE WHO HAVE THE
KNOWLEDGE AND SKILL TO INSTALL FINISH WOOGD PRODUCTS INGCLUDING WOOD FLOORING, PANELING, TRIM, CABINETRY, DOCRS,

WINDOWS (INCLUDING METAL) AND ALL HARDWARE INCIDENTAL THERETQ HURRICANE SHUTTERS. THIS CONTRACTOR
AND QUOTE TO THE GENERAL PUBLIC, THIS CONTRACTOR MAY ALSC INSTALL ALL TYPES OF SIDING, SOFFITT, FASCIA,

§

St John’s County Building Services - Protecting Life, Health and Property
HOME | CONTACTS | PRIVACY POLICY ] DISCLAIMER | CONTACT WEB TEAM

Under Florida Jaw. email addresses are public records. IFyou do net want your email eddress relsased i in response fo a public records request. do not send

.electronie mail 1o this entity, Instead, contact this office by phone or in writing,

http:iiwebapp.sjcfl.us/Applitations/WAT SWebX/Permit’CLInfo.aspx?CLId=ST-3885&PopUp=1

:

11



1211872017 webapp.sjcfl.us/Ap pIicationélWATSWebePerm]b’C LInfo.aspx?CLId=8C-24824

SIC Home

Parnlt W Blan Log Clegrznce Sheet -~  Contractor Repart Cosk Lodes & Apgplinaiiens: &
Searech 1ish | Gearch Seapch Search SO sostimatos  Standards Farne

Contractor: 5C-24824 * NAPIER, JAMES * NAPIERS GAS SERVICES LLC
Lic Type: STATE CERTIFIED * CATEGORY 1 601 LP GAS DEALER *

Address: 361 CRESCENT BLVD .
City: ST AUGUSTINE St:  FL zip: 32085

Phone: 9044844335 Ph2:
" Fax: | Cell: '
Email: napiersgasservicesllc@yaho L No Early Power Privilege

* NAPIER, JAMES * NAPIERS GAS SERVICES LLe
S!:ate Certificate ok 8/31/2018

Workman Comp ok 3/17/2018

Liabilty ok 5/6/2018 :

Scope: ’

LICENSE HOLDER HANDLES THE PRODUCT

St John’s County Building Services - Protecting Life, Health and Property
HBOME | CONTACTS | ERIVACY POLICY | DISCLAIMER | CONTACT WER TEAM

Under £ Ioru]a Yaw. email addresses are public records. IFyou do not want your email addrw'; released in response 1o a publnc records request. do not send
elgetranic mail te this entity. Instead, conlaet this olTive by phone o in wriling.

L}

http:h‘webapp.sjcﬂ.usIAppIicalIons:NVATSWebX{PErmitICLInfo.aspx?CLId=SC-24824

1m
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St. Johns County Building Services

4040 Lewis Speedway, St. Augustine, FL 32084, 904 827-5800 fax S04 827-6849

Pariit My Bizn lag Clearance Sheet Contiactor Lost Codes & Agnlicaticas & e

Sear izt Search’ Search Search Repast Estlimaior  Standaris Forms AARA
Cantractor: SC-CAC1813635 * BARGER, PATRICK TODD * B & G REFRIGERATION COMPANY INC
Lic Type: STATE CERTIFIED * CERTIFIED CLASS A AIR CONDITIONING CONTRACTOR *
Addrass; 12459 GATELY ROAD SOUTH , )
City: JACKSONVILLE - ' st: FL zip: 32225
Phone: _ 904-620-0081 . Ph2:
Fax: . 904-620-9815 cells
Email: jeanne@bgrefrigeration.com { No Early Power Privilege

BARGER, PATRICK TODD * B & G REFRIGERATION COMPANY INC
State Certificate ok 8/31/2018

Workman Comp ok 3/1/2018

Liabilty ok 3/1/2018

Scope:

SERVICES UNLIMITED IN THE EXECUTION OF CONTRACTS REQUIRING THE EXPERIENCE, KNOWLEDGE, AND SKILL TO INSTALL, MAINTAIN,
REPAIR, FABRICATE, ALTER, EXTEND, OR DESIGN, WHEN NQT PROHIBITED BY LAW, CENTRAL AIR-CONDITIONING, REFRIGERATION,
HEATING, AND VENTILATING SYSTEMS, INCLUDING DUCT WORK IN CONNECTION WITH A COMPLETE SYSTEM ONLY TO THE EXTENT SUCH
DUCT WORK IS PERFORMED BY THE CONTRACTOR AS IS NECESSARY TO MAKE COMPLETE AN AIR-DISTRIBUTION SYSTEM, BOILER AND
UNFIRED PRESSURE VESSEL SYSTEMS, AND ALL APPURTENANCES, APPARATUS, OR EQUIPMENT USED IN CONNECTION THEREWITH, AND ANY
DUCT CLEANING AND EQUIPMENT SANITIZING WHICH REQUIRES AT LEAST A PARTIAL DISASSEMBLING OF THE SYSTEM; TO INSTALL,
MAINTAIN, REPAIR, FABRICATE, ALTER, EXTEND, OR DESIGN, WHEN NOT PROHIBITED BY LAW, PIPING, INSULATION OF PIPES, VESSELS,
AND DUCTS, PRESSURE AND PROCESS PIPING, AND PNEUMATIC CONTROL PIPING; TO REPLACE, DISCONNECT, OR RECONNECT POWER
WIRING ON THE LOAD SIDE OF THE DEDICATED EXISTING ELECTRICAL DISCONNECT SWITCH; TO INSTALL, DISCONNECT, AND RECONNECT
LOW VOLTAGE HEATING, VENTILATING AND AIR-CONDITIONING CONTROL WIRING; AND TO INSTALL A CONDENSATE DRAIN FROM AN AIR-
CONDITIONING UNIT TO AN EXISTING SAFE WASTE OR OTHER APPROVED DISPOSAL OTHER THAN A DIRECT CONNECTION TO A SANITARY
SYSTEM. THE SCOPE OF WORK FOR SUCH CONTRACTOR SHALL ALSO INCLUDE ANY EXCAVATION WORK INCIDENTAL THERETO, BUT SHALL
NOT INCLUDE ANY WORK SUCH AS LIQUEFIED PETROLEUM OR NATURAL GAS FUEL LINES WITHIN BUILDINGS, EXCEPT FOR DISCONNECTING
OR RECONNECTING CHANGEOUTS OF LIQUEFIED PETROLEUM OR NATURAL GAS AFPLICANCES WITHIN BUILDINGS; POTABLE WATER LINES
OR CONNECTIONS THERETO; SANITARY SEWER LINES; SWIMMING POOL PIPING AND FILTERS; OR ELECTRICAL POWER WIRING. EFFECTIVE
7/1/2012 - SCOPE EXPANDED TO INCLUDE THE TESTING AND EVALUATION OF VENTILATION SYSTEMS AND DUGCT WORK.

St John’s County Building Services - Protecting Life, Health and Property
HOME | CONTACTS | PRIVACY POLICY, | DISCLAIMER | CONTACT WEB TEAM

Usder Florida law:. email addressey are public records, [f you do not want your email address released ja respanse to a public recornds request. doiot send
electrunic mail to this entity. Instead, contact thiz office by phone o in writing. |

hitp:/fwebapp.sjcfi.us/Applications/WATSWebX/Permit/CLinfo.aspk?CLId=SC-CAC1813635 1
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St. Johns County Building Services

4040 Lewis Speedway, St. Augustine, FL 32084, 904 827-6800 fax 904 827-6849

Penmi Sy Flan bog Slesrence Shaet Contmactor Lost Code=z & angnicetitye &

: . . Reparg  _ . < N o HaRRA
Sease LT Sgarch Eeareh N Saarch Esthinater Standzrds Earens

1

Contractori SC-CACIB816641 * ROSENFELD, RANDALL S * CLIMATE INNQVATIONS HEATING & AIR CONDITIONING INC
Lic Type: STATE CERTIFIED * CERTIFIED CLASS B AIR CONDITIONING CONTRACTOR *

Address: 234 NORTH WHITNEY STREET

City: ST AUGUSTINE ) St FL Zip: 32084
Phone: 904-599-0082 Ph2:

Fax: 904-824-3553 : Cell:

Email: CL'IMATEINNOVATIONS'@\_'. tJ No Early Power Privilege

ROSENFELD_, RANDALL S * CLIMATE INNOVATIONS HEATING & AIR CONDITIONING INC

State Certificate ok 8/31/2018

Workman Comp ok 12/10/2018

Liabilty ok 11/29/2018 .

_|Scope: SERVICES ARE LIMITED TO 25 TONS OR COOLING AND 500,000 BTU OF HEATING IN ANY ONE SYSTEM IN THE EXECUTION OF

" | CONTRACTS REQUIRING THE EXPERIENCE, KNOWLEDGE, AND SKILL TO INSTALL, MAINTAIN, REPAIR, FABRICATE, ALTER, EXTEND, OR
DESIGN, WHEN NOT PROHIBITED BY LAW, CENTRAL AIR CONDITIONING, REFRIGERATION, HEATING AND VENTILATING SYSTEMS,
INCLUDING DUCT WORK IN CONNECTION WITH A COMPLETE SYSTEM.{INCLUDES HOODS)SCOPE INCLUDES ANY EXCAVATION THAT IS -
INCIDENTAL THERETO, SHALL NOT INCLUDE ANY WORK SUCH AS LIQUIFIED PETROLEUM OR NATURAL GAS FUEL LINES WITHIN BUILDINGS,
POTABLE WATER LINES OR CONNECTIONS THERETO, SANITARY SEWER LINES, SWIMMING PCOL PIPING AND FILTERS, OR ELECTRICAL
POWER WIRING, EFFECTIVE 7/1/2012 - SCOPE EXPANDED TO INCLUDE TESTING AND EVALUATION OF VENTILATION SYSTEMS AND DUCT
WORK. :

PER DEC STATEMENT &/13/2014: can-perform maintenance, service and make repairs to the evaporator, compressor, condenser coils and other
components of the refrigerant system of a swimming pool / spa hear pump.

St John's County Building Services - Protecting Life, Health and Property
HOME | CONTACTS | PRIVACY POLICY | DISCLAIMER | CONTACT WEB TEAM ’

Under Florida law: erail addresses are public records. I vou do not want your email address released in response 1o 2 public records request. dv net send
" electronie mail (o this entity. Instead, contact this office by phone or in writing,

htip:ifwebapp.sjcfl.us/ApplicationsAWATSWebX/PermitfCLInfo.aspx?CLId=SC-CAC1816641 !
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- A Home

St. Johns County Building Services

4040 Lewis Speedway, St. Augustine, FL 32084. 804 827-68G0 fax 904 827-6849

Penniz iy Pian Loa Clearsnce Sheet Contractor ° Recure Cost Corles & Apizations & SARD:
Yt " . e L
Serpr Lis?  Search Search Saarch = Estiraxtor Standamis Earas ' *

Contractor: SC-CACIB16089 * ROBY, CHRISTOPHER S * EXTREME AIR & REFRIGERATION SERVICES LLC

Lic Type: . STATE CERTIFIED * CERTIFIED CLASS B AIR CONDITIONING CONTRACTOR *
Address: 301 MARSHALL CIR
City: ST AUGUSTINE ) st FL Zip: 32086
Phone: 904-484-4499 . Ph2:
Fax: 904-460-2065 . Cellz
{Email: . extremeair@five.com i-JNo Early Power Privilege

ROBY, CHRISTOPHER S * EXTREME AIR & REFRIGERATION SERVICES LLC
State Certificate ok 8/31/2018

Work'rpan Comp ok 3/2/2019

Liabilty ok 7/24/2018

Scope: SERVICES ARE LIMITED TO 25 TONS OR COOLING AND 500,000 BTU OF HEATING IN ANY ONE SYSTEM IN THE EXECUTION OF
CONTRACTS REQUIRING THE EXPERIENCE, KNOWLEDGE, AND SKILL TO INSTALL, MAINTAIN, REPAIR, FABRICATE, ALTER, EXTEND, OR
DESIGN, WHEN NOT PROHIBITED BY LAW, CENTRAL AIR CONDITIONING, REFRIGERATION, HEATING AND VENTILATING SYSTEMS,
INCLUDING DUCT WORK IN CONNECTION WETH A COMPLETE SYSTEM.{INCLUDES HOODS)SCOPE INCLUDES ANY EXCAVATION THAT IS
INCIDENTAL THERETO, SHALL NOT INCLUDE ANY WORK SUCH AS LIQUIFIED PETROLEUM OR NATURAL GAS FUEL LINES WITHIN BUILDINGS,
POTABLE WATER LINES OR CONNECTIONS THERETO, SANITARY SEWER LINES, SWIMMING POOL PIPING AND FILTERS, OR ELECTRICAL
{POWER WIRING, EFFECTIVE 7/1/2012 - SCOPE EXPANDED TO INCLUDE TESTING AND EVALUATION OF VENTILATION SYSTEMS AND DUCT
WORK,

PER DEC STATEMENT 6/13/2014: can perform maintenance, service and make repairs to the evaporator, compressar, condenser coils and other
components of the refrigerant system of a swimming poo! / spa hear pump.

St John'’s County Building Services - Protecting Life, Health and Property
HOME | CONTACTS | PRIVACY POLICY | DISCLAIMER | CONTACT WEB TEAM

Under Florida law, email addresses ave public records. If yon do not wamt your email address released in respense 1o a public records request. do not send
: electrunic majl we this entity. Instead, contaet this offive by phove or m writing. -+ . -

hitp:fiwebapp.sjcil.us/ApplicationsMWATSWebX/Permit/CLInfo.aspx?CLId=SC-CAC 1816089
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= St Johns County Building Services

E 4040 Lewis Speedway, St. Augustine, FL 32084. 904 827-680¢ fax 904 827-6849

mermb - My Plapion  Clesrsnce Shect Contractor Resast Cost , Todes & Applcations R i
S o ~ SRSt ar RARS
Search 1ist  Cearch Search Search Y gsttmator  Standards Forms

Contractor; SC-CAC1816206 * HARTWICK, BENJAMIN W * HARTWICK HEATING AND AIR CONDITIONING INC

Lic Type: STATE CERTIFIED * CERTIFIED CLASS B AIR CONDITIONING CONTRACTOR ¥

Address: 6888 WEST SEACOVE AVE.

City: | STAUGUSTINE i st: FL Zip: 32086

Phone: 904-869-6592 Ph2: -

Fax: ) 904-827-6849 Cell: _ i ‘

Email: hartwickac@gmail.com I i} No Early Power Privilege A

HARTWICK, BENJAMIN W * HARTWICK HEATING AND AIR CONDITIONING INC
State Certificate ok 8/31/2018 )

Workman Comp ok 4/24/2019

Liabilty ok 5/22/2018

Scope: SERVICES ARE LIMITED TC 25 TONS OR COOLING AND 500,000 BTU OF HEATING [N ANY ONE SYSTEM IN THE EXECUTION OF
CONTRACTS REQUIRING THE EXPERIENCE, KNOWLEDGE, AND SKILL TO INSTALL, MAINTAIN, REPAIR, FABRICATE, ALTER, EXTEND, OR
DESIGN, WHEN NOT PROHIBITED BY LAW, CENTRAL AIR CONDITIONING, REFRIGERATION, HEATING AND VENTILATING SYSTEMS,
INCLUDING PUCT WORK IN CONNECTION WITH A COMPLETE SYSTEM.(INCLUDES HOODS)SCOPE INCLUDES ANY EXCAVATION THAT IS
INCIDENTAL THERETO, SHALL NOT INCLUDE ANY WORK SUCH AS LIQUIFIED PETROLEUM OR NATURAL GAS FUEL LINES WITHIN BUILDINGS,
POTABLE WATER LINES OR CONNECTIONS THERETO, SANITARY SEWER LINES, SWIMMING PQOOL PIPING AND FILTERS, OR ELECTRICAL
POWER WIRING, EFFECTIVE 7/1/2012 - SCOPE EXPANDED TO INCLUDE TESTING AND EVALUATION OF VENTILATION SYSTEMS AND DUCT
WORK. : . o

PER DEC STATEMENT 6/13/2014: can perform maintenance, service and make repalirs to the evaporator, compressor, condenser coils and other ’

components of the refrigerant system of a swimming pocl / spa hear pump.

St John’s County Building Services - Protecting Life, Health and Property
‘ HOME | CONTACTS | PRIVACY POLICY | DISCLAIMER | CONTACT WEB TEAM

Under Florids law. email addresses are public records. If vou do not want your einail sddress rsleased in response 10 a public records request, do not send
electronic mail 1o this entity. Instead, contact this office by phone or in wriling,

htip:/fwebapp.sicfl.us/ApplicationsWWATSWebX/Permit/CLInfo.aspx?CLId=SC-CAC1816206
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St. Johns County Building Services

4040 Lewis Speedway, St. Augustine, FL 32084, 904 827-6500 fax 904 §27-6849

_ Parmit L Fian tog Clearence Sheet  Contracior Repa Cc-.»';“: ’ Codus B fzmn Calions B RaEa
Search P Search Ssaren Search = Estimatar Standards . Fuims

Contractor: BL-4764 = RUSSELL, GREG * ADVANCED INSULATION INC

Lic Type: CLASS II B/L * INSULATION CONTRACTOR ¥

Address: 110 MARSHALL CIRCLE )

city: STAUGUSTINE : st FL  Zip: 32086

Phone: 904-797-3397 : Ph2: 904-669-9004

Fax: 904-797-3308 ’ Cell:

Email: RUSSELLGREG@BELLSO! - No Early Power Privilege

RUSSELL, GREG * ADVANCED INSULATION INC
County License Issued 8/29/2017

County License Effective until 5/30/2019
Workman Comp ok 6/17/2018

Liabilty ok 9/29/2018

Scope:” THIS CONTRACTOR CAN SUBCONTRACT FROM LICENSED GENERAL, BUILDING, RESIDENTIAL CONTRACTORS OR INSULATION
CONTRACTORS. MAY ADVERTISE, CONTRACT AND WORK FOR THE GENERAL PUBLIC! THOSE WHO TESTED AND ARE QUALIFIED TO -
INSTALL,MAINTAIN,REPAIR ALTER OR EXTEND ANY INSULATION PRIMARILY INSTALLED TO PREVENT LOSS OR GAIN OF HEAT/COOLED AIR.

St John'’s County Building Services - Protecting Life, Health and Property

HOME | CONTACTS | PRIVACY POLICY, | DISCLAIMER | CONTACT WEB TEAM

Linder Florida lr.m email addresses are pishlic records. L vou do not want your email address released in response 1o a public records request. do not send

http:!{webapp.sjéﬂ.usIApplicah’onsNVATSWeb)(lPermiUGLInfo.asp)(?CL[d=BL—4764

electronié mml to this entity. lastead, contact this office by phone or in wiiting,
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' St. Johns County Building Services

' 4040 Lewis Speedway, St. Augustine, FL 32084, 904 827-8800 fax 904 827-6849

Parmit - M Blan Los Ciearar.ic'e Sheer  Centkagtor | .. fost Codes & . Rppifrationzs & .,
Search et Seapch Saarch Saarch REPIU Cvimator  Standarde rorms e

Contractor: SC;CFC1427661 * JACKSON, EDWARD SHANE * 20/20 PLUMBING LLC

Lic Type: STATE CERTIFIED * CERTIFIED PLUMBING CONTRACTOR *

Address: 2545 DOBBS RD #6

City: . ST AUGUSTINE st:  FL Zip: 32086

Phone: 904-829-9076 Ph2: 904-347-7862

Fax: | 904-829-9078 : Cell:

Email: sjacksonzozoplumbmgllc@g - No Early Power Privilege

JACKSON, EDWARD SHANE * 20/20 PLUMBING LLC~
State Certificate ok 8/31/2018

Workman Comp ok 9/16/2018

Liabiity ok 9/19/2018

Scope: STATE CERTIFIED/STATE TESTED - EXECUTION OF CONTRACTS REQUIRING THE EXPERIENCE, FINANCIAL MEANS, KNOWLEDGE,
AND SKILL TO INSTALL, MAINTAIN, REPAIR, ALTER, EXTEND, OR WHEN NOT PROHIBITED BY LAW, DESIGN PLUMBING. A PLUMBING
CONTRACTOR MAY INSTALL, MAINTAIN, REPAIR, ALTER, EXTEND, OR WHEN NOT PROHIBITED BY LAW, DESIGN THE FOLLOWING WITHOUT
OBTAINING ANY ADDITIONAL LOCAL REGULATORY LICENSE, CERTIFICATE, OR REGISTRATION:SANITARY DRAINAGE OR STORM DRAINAGE
FACILITIES, VENTING SYSTEMS, PUBLIC OR PRIVATE WATER SUPPLY SYSTEMS, SEPTIC TANKS, DRAINAGE AND SUPPLY WELLS, SWIMMING
POCL PIPING, IRRIGATION SYSTEMS, OR SOLAR HEATING WATER SYSTEMS AND ALL APPURTENANCES, APPARATUS, OR EQUIPMENT USED IN
CONNECTION THEREWITH, INCLUDING BOILERS AND PRESSURE PROCESS PIPING AND INCLUDING THE INSTALLATION OF WATER, NATURAL
GAS, LIQUEFIED PETROLEUM GAS AND RELATED VENTING, AND STORM AND SANITARY SEWER LINES AND WATER AND SEWER PLANTS AND
SUBSTATIONS, THE SCOPE OF WORK OF THE PLUMBING CONTRACTOR ALSQ INCLUDES THE DESIGN, WHEN NOT PROHIBITED BY LAW, AND
INSTALLATIGN, MAINTENANCE, REPAIR, ALTERATION, OR EXTENSION OF AIR-PIPING, VACUUM LINE PIPING, OXYGEN LINE PIPING, NITROUS
{OXIDE PIPING, AND ALL REIATED MEDICAL GAS SYSTEMS(MED GAS CERTICATE REQUIRED IN ADDITION TO LICENSURE), FIRE
LINE STANDFIPES AND FIRE SPINKLERS TO THE EXTENT AUTHORIZED BY LAW, INK AND CHEMICAL LINES, FUEL OIL AND GASOLINE PIPING
AND TANK AND PUMP INSTALLATION, EXCEPT BULK STORAGE PLANTS, AND PNEUMATIC CONTROL PIPING SYSTEMS, ALL IN SUCH A MANNER
AS TO COMPLY WITH ALL PLANS, SPEC!FICATIONS;, CODES, LAWS, AND REGULATIONS APPLICABLE. THE SCOPE OF WORK OF THE PLUMBING
CONTRACTOR SHALL APPLY TO-PRIVATE PROPERTY AND PUBLIC PROPERTY, SHALL INCLUDE ANY EXCAVATION WORK INCIGENTIAL THERETO,
AND SHALL INCLUDE THE WORK OF THE SPECIALTY PLUMBING CONTRACTOR. SUCH CONTRACTOR SHALL SUBCONTRACT, WITH A QUALIFIED
CONTRACTOR IN THE FIELD CONCERNED, ALL OTHER WORK INCIDENTAL TO THE WORK BUT WHICH IS SPECIFIED HEREIN AS BEING THE
WORK OF A TRADE QTHER THAN THAT OFA PLUMBING CONTRACTOR. NOTHING IN THIS DEFINITION SHALL BE CONSTRUED TO LIMIT THE
SCOPE OF WORK OF ANY SPECIALTY CONTRACTOR CERTIFIED PURSUANT TO S.489.113(6). NOTHING IN THIS DEFINITION SHALL BE
CONSTRUED TO REQUIRE CERTIFICATION OR REGISTRATION UNDER THIS PART OF ANY AUTHORIZED EMPLOYEE OF A PUBLIC NATURAL GAS
UTILITY OR OF A PRIVATE NATURAL GAS UTILITY REGULATED BY THE PUBLIC SERVICE COMMISSION WHEN DISCONNECTING AND
RECONNECTING WATER LINES IN THE SERVICING OR REPLACEMENT OF AN EXISTING WATER HEATER. EFFECTIVE 7/1/2012 - IN ADDITION
TO EXISTING SCOPE, THIS CONTRACTOR CAN ALSO PERFORM DRAIN CLEANING AND CLEARING AND INSTALLATION OR REPAIR OF
RAINWATER CATCHMENT SYSTEMS.

St John’s County Building Services - Protecting Life, Health and Property
HOME | CONTACTS | PRIVACY POLICY | DISCLAIMER | CONTACT WER TEAM

Under Florida low. emuil addresses ate public tevords. I you do mot want your emuil address released in response to a public records rt.qu\:bt. do wot sendd

¢lectronic mail to this entity. lnstead, contact this office by phone or in wrilng.
|

htip:ifiwebapp.sjcfl.usiApplications/WAT SWebX/Permit/CLInfo.aspx?CLId=SC-CFC1427661 171
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SIC Hpue ' :

St. Johns County Building Services

4040 Lewis Spesdway, St. Augustine, FL 32084, 904 827-6800 fax 904 B27-6849 &

Fannit Hy Planlog {learance Sheet  Contractor Coct Codex 4 Apzdinziions & S
Regart . RARK

Searcl 13zt gearch Search Seareh - T Estimator Standards FUFTGS

Contracter: SC-CFC0S2702 * MCLAUGHLIN, THOMAS ALLEN = CERTIFIED ENVIRONMENTAL SERVICES INC/METRO ROOTER.
Lic Type: ° STATE CERTIFIED * CERTIFIED PLUMBING CONTRACTOR *

Address: 8892 NORMANDY BLVD

City: JACKSONVILLE St: FL  Zip: 32221
Phone: 904-695-1911 Ph2:

Fax: 804-695-1800 Ceil:

Email: ) jc;hn@metrorooter.com : t:I No Early Power Privilege

MCLAUGHLIN, THOMAS ALLEN * CERTIFIED ENVIRONMENTAL SERVICES INC/METRC ROOTER
State Certificate ok 8/31/2018 '

Workman Comp ok 5/1/2018

Liabilty ok 8/17/2018

Scope: STATE CERTIFIED/STATE TESTED - EXECUTION OF CONTRACTS REQUIRING THE EXPERIENCE, FINANCIAL MEANS, KNOWLEDGE,
AND SKILL TO INSTALL, MAINTAIN, REPAIR, ALTER, EXTEND, OR WHEN NOT PROBIBITED BY LAW, DESIGN PLUMBING. A PLUMBING
CONTRACTOR MAY INSTALL, MAINTAIN, REPAIR, ALTER, EXTEND, OR WHEN NOT PROHIBYTED BY LAW, DESIGN THE FOLLOWING WITHOUT
OBTAINING ANY ADDITIONAL LOCAL REGULATORY LICENSE, CERTIFICATE, OR REGISTRATION:SANITARY DRAINAGE OR STORM DRAINAGE
FACILITIES, VENTING SYSTEMS, PUBLIC OR PRIVATE WATER SUPFLY SYSTEMS, SEPTIC TANKS, DRAINAGE AND SUPPLY WELLS, SWIMMING
POCL PIPING, IRRIGATION SYSTEMS, OR SOLAR HEATING WATER SYSTEMS AND ALL APPURTENANCES, APPARATUS, OR EQUIPMENT USED IN
CONNECTION THEREWITH, INCLUDING BOILERS AND PRESSURE PROCESS PIPING AND INCLUDING THE INSTALLATION OF WATER, NATURAL
GAS, LIQUEFIED PETROLEUM GAS AND RELATED VENTING, AND STORM AND SANITARY SEWER LINES AND WATER AND SEWER PLANTS AND
SUBSTATIONS, THE SCOPE OF WORK OF THE PLUMBING CONTRACTOR ALSO INCLUDES THE DESIGN, WHEN NOT PROHIBITED BY LAW, AND
INSTALLATION, MAINTENANCE, REPAIR, ALTERATION, OR EXTENSION OF AIR~PIPING, VACUUM LINE PIPING, OXYGEN LINE PIPING, NITROUS
OXIDE PIPING, AND ALL RELATED MEDICAL GAS SYSTEMS{MED GAS CERTICATE REQUIRED IN ADDITION TO LICENSURE), FIRE
LINE STANDPIPES AND FIRE SPINKLERS TO THE EXTENT AUTHORIZED BY LAW, INK AND CHEMICAL LINES, FUEL OIL AND GASOLINE PIPING
AND TANK AND PUMP INSTALLATION, EXCEPT BULK STORAGE PLANTS, AND PNEUMATIC CONTROL PIPING SYSTEMS, ALL IN SUCH A MANNER
AS TO COMPLY WITH ALL PLANS, SPECIFICATIONS, CODES, LAWS, AND REGULATIONS APPLICABLE. THE SCOPE OF WORK OF THE PLUMBING
CONTRACTOR SHALL APPLY TO PRIVATE PROPERTY AND PUBLIC PROPERTY, SHALL INCLUDE ANY EXCAVATION WORK INCIDENTIAL THERETO,
AND SHALL INCLUDE THE WORK OF THE SPECIALTY PLUMBING CONTRACTOR, SUCH CONTRACTOR SHALL SUBCONTRACT, WITH A QUALIFIED
CONTRACTOR IN THE.FIELD CONCERNED, ALL OTHER WORK INCIDENTAL TO THE WORK BUT WHICH IS SPECIFIED HEREIN AS BEING THE
WORK OF A TRADE OTHER THAN THAT OFA PLUMBING CONTRACTOR. NOTHING IN' THIS DEFINITION SHALL BE CONSTRUED TO LIMIT THE
SCOPE OF WORK OF ANY SPECIALTY CONTRACTOR CERTIFIED PURSUANT TO $.489.113(6). NOTHING-IN THIS DEFINITION SHALL BE
CONSTRUED TO REQUIRE CERTIFICATION OR REGISTRATION UNDER THIS PART OF ANY AUTHORIZED EMPLOYEE OF A PUBLIC NATURAL GAS
UTILITY OR OF A PRIVATE NATURAL .GAS UTILITY REGULATED BY THE PUBLIC SERVICE COMMISSION WHEN DISCONNECTING AND
RECONNECTING WATER LINES.IN THE SERVICING OR REPLACEMENT OF AN EXISTING WATER HEATER. EFFECTIVE 7/1/2012 - IN ADDITION
TO EXISTING SCOPE, THIS CONTRACTOR CAN ALSO PERFORM DRAIN CLEANING AND CLEARING AND INSTALLATION OR REPAIR OF
RAINWATER CATCHMENT SYSTEMS.

St John’s County Building Services - Protecting Life, Health and Properiy
HOME | 'ONTACTS | PRIVACY POLICY | ISCLATMER | CONTACT WEB TEAM -

Umlcr Florida las. email addresses are public rzeords. I you do nut want your email eddress released in response to a public revords rc:qucst. do not semd
. electronic mail to diis eatity. Instead, contact this office by phone or in writing.

htlp:h’webapp.sjcﬂ.us!AppIicationsIWATSWelePermil!CLInfd.asp)C?CL,ld=SC-CFCO52702
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St. Johns County Building Services

4240 Lewis Speedway, St. Augus'tihe, FL 320R4. 804 827-6800 fax 904 827-6849

Caontractor: SC-CFC1429533 * SINCLAIR, JAMES W * MR ROOTER PLUMBING

Lic Type: . STATE CERTIFIED * CERTIFIED PLUMBING CONTRACTOR *

Addrass: 29 ENTERPRISE DR

City: BUNELL st: FL  zip: 32100
Phone: 386-439-3333 . Ph2:

Fax: . 386-264-6732 : Cell:

Enail: MELI_SA@CF‘LMRROOTER. .4 No Early Power Privilege

SINCLAIR, JAMES W * MR ROOTER PLUMBING

" State Certificate ok 8/31/2018 .
Workman Comp ok 3/1/2018 -
Liabilty ok 8/15/2018 »

| Close |

Scope: STATE CERTIFIED/STATE TESTED - EXECUTION OF CONTRACTS REQUIRING THE EXPERIENCE, FINANCIAL MEANS, KNOWLEDGE,
AND SKILL TO INSTALL, MAINTAIN, REPAIR, ALTER, EXTEND, OR WHEN NOT PROHIBITED BY LAW, DESIGN PLUMBING. A PLUMBING
CONTRACTOR MAY INSTALL, MAINTAIN, REPAIR, ALTER, EXTEND, OR WHEN NOT PROHIBITED BY LAW, DESIGN THE FOLLOWING WITHOUT
OBTAINING ANY ADDITIONAL LOCAL. REGULATORY LICENSE, CERTIFICATE, OR REGISTRATION:SANITARY DRAINAGE OR STORM DRAINAGE
FACILITIES, VENTING SYSTEMS, PUBLIC OR PRIVATE WATER SUPPLY SYSTEMS, SEPTIC TANKS, DRAINAGE AND SUPPLY WELLS, SWIMMING
POOL PIPING, IRRIGATION SYSTEMS, OR SOLAR HEATING WATER SYSTEMS AND ALL APPURTENANCES, APPARATUS, OR EQUIPMENT USED IN
CONNECTION THEREWITH, INCLUDING BOILERS AND PRESSURE PROCESS PIPING AND INCLUDING THE INSTALLATION OF WATER, NATURAL -
GAS, LIQUEFIED PETROLEUM GAS AND RELATED VENTING, AND STORM AND SANITARY SEWER LINES AND WATER AND SEWER PLANTS AND
SUBSTATIONS. THE SCOPE OF WORK OF THE PLUMBING CONTRACTOR ALSO INCLUDES THE DESIGN, WHEN NCT PROHIBITED BY LAW, AND
INSTALLATION, MAINTENANCE, REPAIR, ALTERATION, OR EXTENSION OF AIR-PIPING, VACUUM LINE PIPING, OXYGEN LINE PIPING, NITROUS
OXIDE PIPING, AND ALL RELATED MEDICAL GAS SYSTEMS{MED GAS CERTICATE REQUIRED TN ADDITION TO LICENSURE), FIRE
LINE STANDPIPES AND FIRE SPINKLERS TO THE EXTENT AUTHORIZED BY LAW, INK AND CHEMICAL LINES, FUEL OIL AND GASOLINE PIPING
AND TANK AND PUMP INSTALLATION, EXCEPT BULK STORAGE PLANTS, AND PNEUMATIC CONTROL PIPING SYSTEMS, ALL IN SUCH A MANNER
AS TO COMPLY WITH ALL PLANS, SPECIFICATIONS, CODES, LAWS, AND REGULATIONS APPLICABLE. THE SCOPE OF WORK OF THE PLUMBING
CONTRACTOR SHALL APPLY TO PRIVATE PROPERTY AND PUBLIC PROFERTY, SHALL INCLUDE ANY EXCAVATION WORK INCIDENTIAL THERETO,
AND SHALL INCLUDE THE WORK OF THE SPECIALTY PLUMBING CONTRACTOR. SUCH CONTRACTOR SHALL SUBCONTRACT, WITH A QUALIFIED
CONTRACTOR IN THE FIELD CONCERNED, ALL OTHER WORK INCIDENTAL TO THE WORK BUT WHICH 1S SPECIFIED HEREIN AS BEING THE
WORK OF A TRADE OTHER THAN THAT OFA PLUMBING CONTRACTOR. NOTHING IN THIS DEFINITION SHALL BE CONSTRUED TO LIMIT THE
SCOPE OF WORK OF ANY SPECIALTY CONTRACTOR CERTIFIED PURSUANT TO S5.489,113(6). NOTHING IN THIS DEFINITION SHALL BE ‘
CONSTRUED TO REQUIRE CERTIFICATION OR REGISTRATION UNDER THIS PART OF ANY AUTHORIZED EMPLOYEE OF A PUBLIC NATURAL GAS
UTILITY OR OF A PRIVATE NATURAL GAS UTILITY REGULATED BY THE PUBLIC SERVICE COMMISSION WHEN DISCONNECTING AND
RECONNECTING WATER LINES IN THE SERVICING OR REPLACEMENT OF AN EXISTING WATER HEATER, EFFECTIVE 7/1/2012 - IN ADDITION
TO EXISTING SCOPE, THIS CONTRACTOR CAN ALSO PERFORM DRAIN CLEANING AND CLEARING AND INSTALLATION OR REPAIR OF
RAINWATER CATCHMENT SYSTEMS. '

St John's Courtly Butlding Services - Protecting Life, Health.and Property
HOME | CONTACTS | PRIVACY PQLICY | DISCLAIMER | CONTACT WEB TEAM

- 1
Under Florida law, email addresses ave public reconds, I8 you do not want your email addross veleated in response ta o public records request, do not send
gleetronie nail to shis entity. Instead. contact this office by phone or in writing.

t

http:/iwebapp.sjcfl.us/ApplicationsWAT SWebX/Permit/CLinfo.aspx?CLId=SC-CFC1429533&PopUp=1
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S Fonge

St. Johns County Building Services

4040 Lewls Speedway, St. Augustine, FL 32084, 804 827-6800 fax 904 827-G849

Contractor - Cost Cozles & Appliestitn.

Close| Zermit By Elatea  Sesrnes repors SO , anan ~Sose]
Searcl List ezrch Sheet Search Sezrch - Esfimmater Standards T Forms

Contractor: BL-5753 * MARREROQ, JOSUE * MARRERG BUILDERS LLC

Lic Type: CLASS 1 B/L * RESIDENTIAL CONTRACTOR *

Address: 25 MENENDEZ RD ’ )

City: ST AUGUSTINE st FL Zip: 32080

Phane: 904-315-1980 Ph2: '

Fax: , Ce_ll:

Email: swaymarrero@gmail.com ’ ! No Early Power Privilege

MARRERQ, JOSUE * MARRERO BUILDERS'LLC
County License Issued 11/14/2017
County License Effective until 9/30/2019
State Reg ok 8/31/2019

Workman Comp ok 11/13/2019

Liabilty ok 10/27/2018

[ Close |-

Scope: LOCALLY LICENSED-STATE REGISTERED - MAY ADVERTISE, CONTRACT AND WORK FOR THE GENERAL PUBLIC!

PERMITS TO DEMOLISH ONE, TWO, OR THREE FAMILY RESIDENCES OR TOWNHOMES.

CONSTRUCTION,* ,

LIMITED TO

CONSTRUCTION, REMODELING, REPAIR OR IMPROVEMENT OF ONE,TWOQ, OR THREE FAMILY RESIDENCES OR TOWNHOMES AND IS
AUTHORIZED TO PERFORM THE WORK OF ALL SPECIALTY BUILDING TRADES. NOT EXCEEDING TWG HABITABLE STORIES ABOVE NO MORE
‘THAN ONE UNINHABITABLE STORY AND ACCESSORY USE STRUCTURES IN CONNECTION THEREWITH. EFFECTIVE 7/1/2012 - CAN PULL

*THIS CONTRACTOR CANNOT WORK ON CONDOMINIUMS OR ANY COMMERCIAL BUILDINGS DR ANY RELATED COMMERCIAL

St John’s County Building Services - Protecting Life, Health and Property
HOME | CONTACTS | PRIVACY POLICY | DISCLAIMER | CONTACT WEB TEAM

Linder Florida law, email addresses are public records. LF you do nol want your email address released in response io a pubilic records request.

electronic mail to this entity. Instead, contact this office by phone or in writing.

http:llwebapp.sjcﬂ.us!ApplicationsMATSWebX!PenniUCL!nfo.aspx‘?CLlci:BL-Efss&PopUp=1'

Jdo not send

1
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S Home

St. Johns County Bﬂilding Services

4040 Lewis Speedway, St. Augustine, FL 32084, 804 827-6800 fax 504 827-6849

Close | Parmi; !-A;-;‘ Plap [os  Clearance Contragtor repo . C:is‘t l.. Eodas_.h& ‘ Apj:ﬂ:fmz{ﬁas B _Glose §
Search £ist  Search Sheet Sgareh Search esilmator Standards % Fors )
Contractor: SC-CCC1329048 * HESTER, KELLY JEAN * HESTER'S ROOFING AND COATING INC

Lic Type: STATE CERTIFIED * CERTIFIED ROOFING CONTRACTOR *

Address: 210 MIMOSA ROAD

City: ST. AUGUSTINE sti FL ™ zip: 32086

Phoneé: " 904-315-5565 Ph2: .
Fax: ’ . Cell:

Email: " hesters1453@att.net i.J Na Early Power Privilege

HESTER, kELLY JEAN * HESTER'S ROOFING AND COATING INC
' State Certificate ok 8/31/2018
" workman Comp ok 3/31/2018

Liabilty ok 2/4/2018
! Close |

Scope: STATE CERTIFIED-STATE TESTED CONTRACTOR SERVICES ARE UNLIMITED IN THE ROOFING TRADE AND WHO HAS EXPERIENCE,
KNOWLEDGE AND SKILL TO INSTALL, MAINTAIN, REPAIR, ALTER, EXTEND OR DESIGN, WHEN NOT PROHIBITED BY LAW AND USE MATERIALS
AND ITEMS USED IN THE INSTALLATION, MAINTENANCE, EXTENSION, AND ALTERNATION OF ALL KINDS OF ROOFING, WATERPROOFING,
AND COATING, EXCEPT WHEN COATING IS NOT REPRESENTED TO PROTECT, REPAIR, WATERPROOE, STOP LEAKS, OR EXTEND THE LIFE OF
THE ROOF. EFFECTIVE 7/1/08-THE SCOPE OF WORK OF A ROOFING CONTRACTOR ALSQO INCLUDES REQURIED ROOF-DECK ATTACHMENTS
AND ANY REPAIR OR REPLACEMENT OF WQOOD ROOF SHEATHING OR FASCIA AS NEEDED DURING ROOF REPAIR OR REPLACEMENT.

EFFECTIVE 7/1/2012 -.THE SCOPE IS EXPANDED TO INCLUDE SKYLIGHTS.

< I

- 8t John’s County Building Services - Protecting Life, Health and Property
g g P
' HOME | CONTACTS | PRIVACY POLICY | DISCLARMER | CONTACT WER TEAM

Uindér Plorida faw. einail addresses are public records, ifvou do not want your email address releaged in response to a public records request. do noi send
electronic muil to this entity. 1nstead, contact this officé by phome or m wrifing, N

http:fiwebapp.sjcfl ._us!App1ications!WATSWeb)UPermitICLInfo.aspx?CLld=SC-CCC1 320048&PopUp=1 ,

n
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S Home

webapp.sjcfi.usiApplications/WAT SWebX/Permit'CLInfo.aspx?CLId=BL-5472&PopUp=1

St. Johns County Building Services

.. 4040 Lewis Speedway, St. Augustine, FL 32084. 904 827-6500 fax 904 827-6849

-

| pormit
Close [ e

Pry  plan Lon ' Clezvsnes Caonlisgior Remars Cuse Lodez &
£ist  Search Shkeet Search Search PO ealmator Standerds

Contractor:
Lic Type:
Address:
City:
Phone:
Fax:

Email;

Scope! LOCALLY LICENSED-STATE REGISTERED - MAY ADVERTIS
CONSTRUCTION, REMODELING, REPAIR OR IMPROVEMENT OF ONE,TWO, OR THREE FAMILY RESIDENCES OR TOWNHOMES AND IS
AUTHORIZED TO PERFORM THE WORK OF ALL SPECIALTY BUILDING TRADES. NOT EXCEEDING TWO HABITABLE STORIES ABOVE NO MORE
THAN ONE UNINHABITABLE STORY AND ACCESSORY USE STRUCTURES IN CONNECTION THEREWITH. EFFECTIVE 7/1/2012 - CAN PULL

PERMITS TO DEMOLISH ONE,TWC, OR THREE FAMILY RESIDENCES OR TOWNHOMES.
*THIS CONTRACTOR CANNOT WORK ON CONDOMINRILUMS OR ANY COM
CONSTRUCTION.#

BL-5472 * BROWN, MARK RODNEY * MARK IT RIGHT BUILDERS LLC
CLASS | B/L * RESIDENTIAL CONTRACTOR *

127 JASMINE RD
ST AUGUSTINE St: - FL  Zip: 32086
904-814-0512 : Ph2:

Cell:

markitright@bellsouth.net " =INo Early Power Privilege

BROWN, MARK RODNEY * MARK IT RIGHT BUILDERS LLC
County License Issued 8/16/2017

County License Effective until 9/30/2019

State Reg ok 8/31/2019 ’

Workman Comp ok 4/8/2018

Liabilty delinquent 12/15/2017

[ Close |

£, CONTRACT AND WORK FOR THE GENERAL PUBLIC! LIMITED TO

MERCIAL BUILDINGS OR ANY RELATED COMMERCIAL

St John’s County Building Services - Protecting Life, Health and Property
HOME | CONTACTS | PRIVACY POLICY | DISCLAIMER | CONTACT WEB TEAM

Under Florida taw. email addresses are public records, 1P vou do not want your einzil address released in response 10 a public records request. do naft send
L

electronic mail to this entity. Instead, contzet (his office by phone of m writing.

http:I}webapp.sjcﬂ.uslAppIicationsNUATSWebX!PermithLInfo.aspx?CLId=BL-5472&PopUp=1

171
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S Home

St. Johns County Building Services

4040 Lewis Speedway, St. Augustine, FL 32084. 504 827.6800 fax 904 827-6849

Permlt Py Plan Log Clearance Sheet  Comtractor Report Lost Codez & Applicztiony & NASA
Sazrch gt Search Sesreh Seazch * gstimator  Standards Farms . -

Contractor: BL-5526 * KEITH, VERNON D. * CONSTRUCTION DEBRIS REMOVAL INC

Lic Type: CLASS II * DEMOLITION CONTRACTOR *

Address: 1535 STATE ROAD 207

City: ST AUGUSTINE - : St: FL Zip: 32086

Phoner 904-824-4460 ' ' Ph2:  904-471-970¢

Fax: ~ 904-824-7287 . Celt:

Email: cdrdema@bellsouth.net . ) I No Early-Power Privilege

KEITH, VERNON D. * CONSTRUCTION DEBRIS REMOVAL INC

County License Issued 8/21/2017

County License Effective until 9/30/2019

workman Comp with 20 days 3/1/20138 .

Liabilty ok 4/9/2018 . '

Scope:

THIS CONTRACTOR CAN SUB-CONTRACT FROM LICENSED GENERAL, BUILDING AND RESIDENTIAL CONTRACTORS OR LICENSED DEMOLTION
CONTRACTORS ONLY! MAY WORK FOR OR CONTRACT WITH THE GENERAL PUBLIC! QUALIFIED TO PERFORM THE DEMOLITION AND
REMOVAL OF STRUCTURES AND FOUNDATIONS, RESIDENTIAL AND COMMERCIAL, AND INCIDENTAL GRUBBING AND CLEARING.

St John's Cownity Building Services - Protecting Life, Health and Property
HOME § CONTACTS | PRIVACY POLICY | DISCLAIMER | CONTACT WEB TEAM

Under F lorida [aw. email addresses are public records. 1F you do not want your email address relsased in response to a pubhc re cunk request. do not send
eieutrﬂnn. mot to this cnuiy Tustead, contact ¢his oflive by phane or in writing, !

http:ffwebapp.sjefl.us/ApplicationsAWATSWebX/Permit/CLInfo.aspx?CLId=BL-5526

"
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S5 Huive

St. Johns County Building Services

4040 Lewis Speadway, St. Augustine, FL 32084. 504 827-6500 fax 804 827-6849

atmit iy ' pian leng Clegrante Shest  Contractor Cost Codes & spsdica atioes & e
—— . - T Ragore ) _ e RERSZ
Saarch Lisy  Search £aI Search Esthimator  Stendards formE

Contractor: NA-230 * CROSBY, QUILLIAN D * EXTREME WINDOW AND DOGR SOLUTIONS INC

Lic Type: DISCIPLINARY * Disciplinary ¥

Address: 7337 AMMA SOUTH

City: ST AUGUSTINE St: FL Zip: 32080

Phone: 904-501-7780 . Ph2:

Fax: Cell:

Email: o ‘ LI No Early Power Privilege

CROSBY, QUILLIAN D * EXTREME WINDOW AND DOCR SOLUTIONS INC

This is not a county license. Please see description below
Scope:
This person is only on this site to warn the public of unl[censed activity. Please call 904-827-6820 for more information. Th1s persen is
not licensed to do any work in St. Johns County.

St John’s County Building Services - Protecting Life, Health and Property
“ HOME | CONTACTS | PRIVACY POLICY | DISCLAIMER | CONTACT WEB TEAM

Under Florida law, email addresses are public records. If you do not want your email address released, in response 10 a public records request. do not send
electronic mail 10 this entity. Instead, comact this olfice by phone or in wriling.

http:!.o'\.vebapp.sjcﬂ.uslApplicatI_onsNVATSWebX!PennWCLinfc;.aspx?Cle=NA-230 .
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S0 Honw .

St. Johns County Building Services

4040 Lewis Speedway, St. Augustine, FL 32084. 804 827-6800 fax 804 827-6849

Permit My Flan Log Clearance Shoet  Sontiactor I . Codes & J’I-s:ap.fkall'iﬁns & .
. - s Regarg RN
Search Lisy  Searcn Zearen Search - fsthmater  Standarss Forrs
Contractor: i ST-1726 * FITZPATRICK, GARY * MASTER CRAFT WINDOW & DOOR INC
Lic Type: -~ CLASS II B/L * FINISH CARPENTRY CONTRACTOR *.
Address: 7 SAN BARTOLA DRIVE
City: ST AUGUSTINE : St FL Zzip: 32086
Phone: 904-829-3934 Ph2:
Fax: 904-824-1808 - Cell; -
Email: mwindows1@comcastnet U No Early Power Privilege

F‘ITZPATRICK, GARY * MASTER CRAFT WINDOW & DOOR INC

County License Issued 8/18/2017

County License Effective until 8/30/2019

Workman Comp ok 3/1/2018 '

) Liabilty ok 7/1/2018

Scope: THIS CONTRACTOR CAN SUBCONTI;IACT FROM LICENSED GENERAL, BUIL!JING, RESIDENTIAL CONTRACTORS, CARPENTERS OR
FINISH CARPENTRY CONTRACTORS ONLY. MAY ADVERTISE, CONTRACT AND WORK FOR THE GENERAL PUBLIC! THOSE WHO HAVE THE
KNOWLEDGE AND-SKILL TQ INSTALL FINISH WOOD PRODUCTS INCLUDING WQOD FLOORING, PANELING, TRIM, CABINETRY, DOORS,

GARAGE DOORS, WINDOWS (INCLUDING METAL) AND ALL HARDWARE INCIDENTAL THERETO HURRICANE SHUTTERS. THIS CONTRACTOR
CAN ADVERTISE AND QUOTE TO THE GENERAL PUBLIC, THIS CONTRACTOR MAY ALSO INSTALL ALL TYPES OF SIDING, SOFFITT, FASCIA.

&t John’s County Building Services - Protecting Life, Health and Property.
HOME § CONTACTS | FRIVACY POLICY | DISCLAIMER | CONTACT WEB TEAM

Uinder Florida faw, email addresses are public records. 17 you do ot want your email address released in response to a public records request. do net send
tlectronic mail fo this entily. Instead, contact wis office by phone or m writing. .

hittp:ifwebapp.sjci.us/Applications/WATSWebX/PermitfCLInfo.aspx?CLId=ST-1726

1
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SFC fome

St. Johns County Building Services

4040 Lewis Speedway, St. Augusting, FL 32084. 904 827-6800 fax 904 827-6849

Permit y Flan Log Clearance Sheet  Contractor Zoapare Cosi Coties & Spulicatione &
Search f:3t  Search Search Search FEESE sgpmator Standards forms

Contractor: ST-8953 * OMOSIGHO, WILFRED * FREELANCE PAINTING & PRESSURE WASHING INC

Lic Type: CLASS IIT * PAINTING CONTRACTOR *

Address! 231 5 NASSAU 8T

City: ST AUGUSTINE St FL zip: 32084
Phone: 904-315-3474 Pha2:

Fax: ' o ' Cell: _

Email: FROEDDYOMO249@GMAll -. No Early Power Privilege

OMOSIGHO, WILFRED * FREELANCE PAINTING & PRESSURE WASHING INC
County License Issued 8/9/2017 -
County License Effective until 9/30/2019
Workman Comp ok 12/7/2018
. Liabilty delinguent 12/4/2017

COMMERCIAL AND RESIDENTIAL PAINTING WORK. ¢

Scope: THIS CONTRACTOR CAN SUB-CONTRACT FROM LICENSED GENERAL, BUILDING AND RESIDENTIAL CONTRACTORS OR LICENSED
PAINTING CONTRACTORS ONLYI MAY NOT WORK FOR OR CONTRACT WITH THE GENERAL PUBLIC! THOSE WHO ARE QUALIFIED TO USE
SPRAYING EQUIPMENT AS WELL AS HAND TOOLS TO FINISH BOTH EXTERIOR AND INTERIOR WORK. A PAINTING CONTRACTOR MAY DO
PAPERHANGING,SANDBLASTING, WATERPROOFING. MAY CLEAN AND FINISH ROOFS IF NOT GIVING A WARRANTY FOR THE WORK. INCLUDES

St John’s County Building Services - Protecting Life, Health and Property
HOME | CONTACTS | PRIVACY POLICY | DISCLAIMER | CONTACT WEB TEAM

Under Florida law, email addresses are public records. If you do not want your email address relsased in response to a public records request, do not send

electronic mail to this entity, Instead, contact this office by phone or in writing.

RHnsthuahann cirfl nefAnnlicafinne AWATSWahX ParmitiC] Infa Asnx?Gl M=ST-8953
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S5 Bowme

~St. Johns County Building Services

4040 L ewis Speedway, St. Augustine, FL 32034. 904 827:6800 fax 904 8276549 - |xisl

_c:!_os_t_a_l Permit iy Plan Lo'g Clearance Contractor - Cesc ic:!es =5 %pf!if;ai'ioi'lﬁ_ BARA M
Search it  Search Sheet Search Search =stinsatur Standarcs & Forms

Contractor: ST-3945 "‘ FLIPPIN, JAMES MARK * A KITCHEN CONNECTION

Lic Type: CLASS III B/L * CABINET INSTALLATION CONTRACTOR *

Address: 2495 DOBBS ROAD _

City: . ST AUGUSTINE St: FL Zip: 32086

Phone: 904-829-0088 ’ ’ Ph2;

Fax: : 904-829-3053 ’ Celt:

Ermail: info@akitchenconnection.cor ) i No Early Power Privilege

FLIPPIN, JAMES MARK * A KITCHEN CONNECTION
County License Issued 9/14/2017

County License Effective until 8/30/2019
Workman Comp ok 2/7/2019

Liabilty ok 4/10/2018

Scope: THIS CONTRACTOR CAN SUBCONTRACT FROM LICENSED GENERAL, BUILDING, RESIDENTIAL CONTRACTORS OR CARPENTERS,
FINISH CARPENTERS, TRIM CARPENTERS AND CABINET INSTALLER CONTRACTORS. MAY ADVERTISE, CONTRACT AND WORK FOR THE
GENERAL PUBLIC! THOSE WHO ARE QUALIFIED TO INSTALL, REPAIR, REFACE CABINETS AND COUNTER TOPS AND INCIDENTIAL TRIM
PRODUCTS. ‘

St John’s County Building Services - Protecting Life, Health and Property
HOME | CONTACTS | PRIVACY POLICY | DISCLAIMER [ CONTACT WEB TEAM

Under Florida law, email addresses are public records. If you do not want your email address released in response to a public records requcs:t, do not send
clectronic maeil to this entity. Instead, contact this office by phone or in writing.

http:#webapp.sjcil.us/ApplicationsWATSWebX/Permit/CLInfa.aspx?CLId=5T-3946&PopUp=1
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St. Johns County Building Services
4049 Lewis Speedway, St. Augusting, FL 32084. 904 827-G300 fax 904 8276849

Beanct)

ctose[ Permit #y  Planloy -~ Clearance Contractor Repor Cosi Coges & Applications
Search iist Search Sheet Search Search PO otimator Standards & Forms

Contractor:  SC-CUC0S6991 * BURNEY, JACKSON KEITH * BURNEY SEPTIC TANK SERVICE INC

Lic Type: STATE CERTIFLED * CERTIFIED UNDERGROUND UTILITY & EXCAVATION CONTRACTOR *
Address: 24 PELLICER LANE

City: ST AUGUSTINE St: FL Zip: 32084
Phone: 904-829-2053 . Ph2:

Fax: 904-829-2708 cell:

Email: ebumeys@bellsouth.net .} No Eatly Power Privilege

BURNEY, JACKSON KEITH * BURNEY SEPTIC TANK SERVICE INC
State Certificate ok 8/31/2018

Worltman Comp with 30 gays L731/2018

Liabilty ok 11/1/2018

{ Close §

Scope:

Services are limited to the construction, Installation, and repair on public or private property, whether accomplished through open excavations
or through other means, including, but not limited to; Directional Driiling, Auger Bering, Jacking and Boring, Trenchless Technologies, Wet and
Dry Taps, Grouting and Slip Lining of Main Sanitary Sewer Collection Systems, Main Water Distribution Systems, Storm Sewer Collection
Systems, and the Continuation of Utllity Lines from the Main Systems to a peint of terminatian up to and including the Meter location for the
individual occupancy, Sewer Collections Systems at; property lines on residential or single-occupancy commercial properties, or on multi- )
occupancy properties at Manhole or WYE Lateral extended to an invert elevation as engineered to accommodate future Building Sewers, Water
Distribution Systems, or-Storm Sewer Collection Systems at Storm Sewer Structures, However, an Underground Utility and Excavation
Contractor may install Empty Underground Conduits in Right-of-Ways, Easemeants, Platted Right-of-Ways in new site development, and Sleeves
for parking lot crossings no smaller than 2 inches in diameter, provided that each Conduit System Installed is designed by a licensed
Professional Engineer or an Autharized Employee of a Municipality, County or Public Utility and that the installation of any such conduit does not
include installation of any Conductor Wiring or Connection to an Energized Electrical System. AN UNDERGROUND UTILITY AND
EXCAVATION CONTRACTOR SHALL NOT INSTALL ANY PIPING THAT IS AN INTEGRAL PART OF A FIRE PROTECTION SYSTEM AS
DEFINED IN S.633.021‘BEGINNIN§. AT THE.POINT WHERE THE PIPING IS USED EXCLUSIVELY FOR SUCH SYSTEM.,

St John’s County Building Services - Protecting L::fé, Health and Property
HOME | CONTACTS | PRIVACY POLICY, | DISCLAIMER | CONTACT WEB TEAM

Under Florida law, email addresses are public records. If you do not want your email address released in responseto a public records request, do not send
electronic mail to this entity. Instead, contact this office by phone or in writing.

hﬁp:flwebapp.sjcﬂ.us!ApplicationsﬂNATSWelePenniUCLlnfo.aspx?Cle=SC-CU0056991&PopUp=1 1
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St. Johns Canty Building Services

4040 Lewis Speedway, St. Augustine, FL 32084, 904 827-6800 fax 904 827-6849

M -Permit My Plan Lag .Clearam:e _ Contractor Rapart [T Cogies & s?.pp!icatians g-mRn M
Search List Search Sheet Search Search ’ Estimazor Standards & Forms ™~

Contracter: BL-5798 * ROBINSON, CURTIS 1. * EAST COAST SEPTIC SERVICES LLC

Lic Type: CLASS I BfL. ¥ UNDERGROUND UTILITY & EXCAVATION CONTRACTOR *

Address: 800 PORTO CRISTO AVE

City: ST AUGUSTINE . St: FL Zip: 32092

Phone: . 904-545-6241 © Ph2:
| Fax: . Cell:

Email: eastcoastseptic@gmail.com i No Early Power Privilege

ROBINSON, CURTIS 3. * EAST COAST SEPTIC SERVICES LLC
‘County License Issued 9/22/2017

County License Effective until 9/30/2019

State Reg ok 8/31/2019

Workman Comp ok 7/31/2019

Liabilty ok 2/25/2018

| Close
Scope: QUALIFIED TO INSTALL, MAINTAIN, REPAIR, ALTER, OR EXTEND ANY STORM SEWER MAIN OR LATERALS, ANY SANITARY SEWER
MAIN OR LATERALS, OR ANY WATER MAIN OR SERVICE.

THROUGH OPEN EXCAVATIONS OR THROUGH OTHER MEANS, INCLUDING, BUT NOT LIMITED TO, DIRECTIONAL DRILLING, AUGER BORNING,
JACKING AND BORING, TRENCHLESS TECHNOLOGIES, WET AND DRY TAPS, GROUTING, AND SLIP LINING, OF MAIN SANITARY SEWER
COLLECTION SYSTEMS, MAIN WATER DISTRIBUTION SYSTEMS, STORM SEWER COLLECTION-SYSTEMS, AND THE CONTINUATION OF UTILITY
LINES FROM THE MAIN SYSTEMS TO A POINT OF TERMINATION UP TO AND INCLUDING THE METER LOCATION FOR THE INDIVIDUAL
OCCUPANCY, SEWER COLLECTICN SYSTEMS AT PROPERTY LINE ON RESIDENTIAL OR SINGLE-OCCUPANCY COMMERCIAL PROPERTIES, OR ON
MULTIOCCUPANCY PROPERTIES AT MANHOLE QR WYE LATERAL EXTENDED TO AN INVERT ELEVATION AS ENGINEERED TO ACCOMMODATE
FUTURE BUILDING SEWERS, WATER DISTRIBUTION SYSTEMS, OR STORM SEWER COLLECTION SYSTEMS AT STORM SEWER STRUCTURES.
HOWEVER, AN UNDERGROUND UTILITY AND EXCAVATION CONTRACTOR MAY INSTALL EMPTY UNDERGROUND CONDUITS IN RIGHTS-OF- WAY,
EASEMENTS, PLATTED RIGHTS-OF-WAY IN NEW SITE DEVELOPMENT, AND SLEEVES FOR PARKING LOT CROSSINGS NO SMALLER THAN 2
INCHES IN DIAMETER, PROVIDED THAT EACH CONDUIT SYSTEM INSTALLED IS DESIGNED BY A LICENSED PROFESSIONAL ENGINEER OR AN
AUTHORIZED EMPLOYEE OF A MUNICIPALITY, COUNTY OR PUBLIC UTILITY AND THAT THE INSTALLATION OF ANY SUCH CONDUIT DOES NOT
INCLUDE INSTALLATION OF ANY CONDUCTOR WIRING OR CONNECTION TO AN ENERGIZED ELECTRICAL SYSTEM, AN UNDERGROUND
UTILITY AND EXCAVATION CONTRACTOR SHALL NOT INSTALL ANY PIPING THAY IS AN INTEGRAL PART OF A FIRE PROTECTION

SERVICES ARE LIMITED TO THE CONSTRUCTION, INSTALLATION, AND REPAIR, ON PUBLIC OR PRIVATE PROPERTY, WHETHER ACCOMPLISHED

SYSTEM AS DEFINED IN S.633.021 BEGINNING AT THE POINT WHERE THE PTPING IS USED EXCLUSIVELY FOR SUCH SYSTEM.

St John’s County Building Services - Protecting Life, Health and Property
HOME | CONTACTS | PRIVACY POLICY | DISCLAIMER | CONTACT WEB TEAM

Under Florida law, email addresses are public records. If you do not want your email address released in response to a public records requt. do not send
electronic mail to this entity, Instead, contact this office by phone or in writing.

http:fiwebapp.sjefl.usfApplications\WWATSWebX/Permit/CLInfo.aspx?CLId=BL-5798&PopUp=1

n



. REQUEST FOR PROPOSALS (RFP) NO: 18-12
REHABILITATION SERVICES FOR STATE HOUSING INITIATIVES PARTNERSHIP (SHIP) PROGRAM

CQMEAEWWAMS

KLY

Each Respondent shall complete and submit Attachment “H” Company Staff and Sub-Contfractor Certifications along with
resume of each named- individual with the submitted RFP. . '

COMPANY STAFF AND SUB-CONTRACTOR CERTIFICATIONS
‘(* attach resume of each individual identified)

STAFF / SUBCONTRACTOR

TITLE CERTIFICATION(S)
NAME
Bill Lazar Director/Qualifying Agent- " State Certified Residential
' Contractor- 1329155
- Susan Giddens Rehab Program Manager NA

Cheryl VanLandingham Office Manager/intake support | Florida Housing Coalition Training

‘ Webinars- no certification
Ann Henry Rehab Intake Specialist Florida Housing Coalition Training

Webinars- no certification




The following chart is provxded to illustrate the depth of SJHP employee quallt" ications.
See Attachment E for Licenses & Certifications

_| construction crews.

SJHP Staff Task Name and Qualifications'
Executive primary oversight and Bill Lazar- 30 years experience working
Director/ review of construction. with non — profit organizations improving

{ General management process, sub-standard housing. His primary duties
Contractor' SJHP rental properties, are qualifying agent for the SJHP, agency
' _public presentations and | oversight, and community outreach and
, Qualifying Agent for SJHP, | resource development.
Construction . | Direct supervision of Susan Giddens- 30 years construction
Project construction crew, reviews | experience and supervision in all aspects of
Manager inspection reports, writes | residential construction. 7 years managing
scope of work and bid . the SJHP Rehab Program
specifications for
: subcontracting process
Office Staff Set up client files and Ann Henry- 2 years with SJHP as intake
o contract management coordinator and support staff for the Rehab
relating to eligibility Program.. Trained in all aspects of income
certifications and reporting | verificatior and contract requirements.
requirements for all SJIHP | Works with ciient families, revlews ,
contracts, inciuding SHIP | household eligibility for muitiple leveraging
and DCA. efforts.
Cheryl Vanlandingham — 4 years with
SJHP as office manager. Trained in all
aspects of income verification and contract
requirements. Works with client families,
reviews household eligibility for multiple
leveraging efforts.
Construction - | Day to day oversight and | Cody Stanley: Master Carpenter, Union
Supervisors | hands-on construction Certified Journeyinan, 30+ years in
tasks with SJHP construction

Artie Taylor: WAP Inspector, 30+ years in
construction

Sub-contractor Quahﬂcatlons
The SJHP only hires contractors who are.already licensed and approved by the St Johns'
County Licensing Department: St. Johns County Contractor Licensing : 904-827- 6820

r conlicen@sjcfl.us,

Because of the tight 1abor market, the SJHP will periodically search for additional :
subcontractors, properly licensed and insured as is needed during the course of the year.
Many subcontractors are not used to working in sub-standard housing conditions and with
the current demand for services, they are not always interested in continuing to bid on our
work. All of our current vendors do not charge for estimates, and that is a determining
factor in soliciting new vendors.
Please see the Attached list of current SJHP vendors




RESUME

William N. Lazar . ‘ ‘
6872 Sea Cove Avenue East A -

St. Augustine, FL 32086

(904) 797-6236

WORK EXPERIENCE
January 1,1998 to Present : Executive Director, St. Johns Housing Partnership

Responsible for start up, contract management and resource development for new 501(c)3 agency
dedicated to promoting affordable housing in St. Johns County Florida, Began with organizational budgetof
$115,000 SHIP rehab contract and staff of three, Developed housing programs with affordable housing
prograrus in Duval, St. Jobns and Clay Counties. Smce 1998, the STHP has provided home repais to over.
225 homes anmually. I 2002, STHP created Home Buyer, Credit Counseling and Foreclosure Prevention
services as a critical part of thetr housing program. The SJHP provides a variety of housing services,
from foreclosure prevention and credit counseling, to homeownership opportunities and
managing rental property.

Bill is a licensed residential contractor, recently became a green rater for FGBC programs,
and has been certified through the NAHB Certified Aging in Place program and the
National Healthy Homes. Bill is a founding member of the Florida Weatherization -~
Network, served one term on the board of directors for the Florida Green Building
Coalition, serves on several advisory board for local high school construction programs
and has served on the board of the St. Johns Builders Council for over 14 years.

“June 1, 1994 to December 31, 1997: PROGRAM DIRECTOR FOR THE NEIGHBORHOQD
HOUSING REHAB/H.E.A.R.T. PROGRAM OF THE JACKSONVILLE HOUSING'
PARTNERSHIP, INC.

Responsible for management and overall supervision of 12 program staff with a budget of
$1,000,000 ending in 1996. The Duval County program served over 250 low-income families each
year through a combmation of subcontractors, staff and vohmteers providing emergency repairs. Duties
included program development, writing prants and contract proposals, contract negotiations and
reporting, public speaking, fiscal duties include budget work and client docunientation, and staff
development. Additional duties applied to start up and operational management of a similar program in
St. Johns County begm in 1995. The St. Johns County program comprised a staff of 4 serving 50
homes a year.

Five years experience planning anmual neighborhood rehab programw:{th a budget of $200,000,
utilizing 1000 comnmumity vohmteers mvolved in providing rehab work. Project duties included resource
development, vohmnteer recruitment and traing,

Initiated partnership with Jacksonville Electric Authonty to provide a fee for service wrth energy
audits on the homes of low-income clients for the JEA. .




Contract experiences included : City of Jacksonville Commumity Development Block Grant,
State of Florida SHIP program, Area Agency on Agng-Title III-B, and Florida Department of
Cormmumity Affairs FloridaFix program, City of Jacksonville Public Services Grant. Additional finds
from local foundations contributed approximately $20,000 annually. )

* October 1, 1989 - May 30, 1994: PROGRAM DIRECTOR - Helping the Elderly Attain Repairs
Today (LE.AR T.), LUTHERAN SOCIAL SERVICES OF NORTHEAST FLORIDA, INC.

Administer program for low-income elderly homeowners with budget of $340,000 serving 125
households. Supervision of 5 program staff, duties included direct supervision of personnel matters and
day to day scheduling.

Coordinate vohmteer recruitment and project plannmg,. -

Supervise intake and evaluation of home repairs, and maintain all client files. -

Oversee contracts with JHUD Commumity Development Block Grant and SHIP funds

Area Agency on Agng-Title III-B, Florida Department of Compmmity Affairs Florida Fix program and
United Way. Responsible for resource development, leveraging new sources of fimding for
H.E.ARI, ncluding cash, materials and donatiops. Provide commumity consultation educalion.

March 1988 - Septernber 30, 1989: PROJECT MANAGER - H.EA.R.T. PROJECT; LUTHERAN
SOCIAL SERVICES OF NORTHEAST FLORIDA, INC. '

Responsible for start up and implementation of trial program providing minor repatrs to low income
seniors, Duties inchided estimation, evaluation and construction of minor emergency repairs for low-

- income seniors; inchuding recruitrent and supervision of vohmteer help, admistrative and budgeting
responsibilities, and community education. Actively solicited donations of finds and materials. Hands
on experience inchided weatherization (doors and windows), carpentry, plumbing, minor electrical and
roofing repais. '

Education :
1979 B.A. University of Florida — Philo sophy

Community Service:
St Johns Builders Council, Board of Directors- 2006-2016 , 2010 and 2012 Chaxm:an of Board of Directors -

St. Johns Vision- Steering Committee and Board of Dxrectors 2001-2005

Pedro Menendez High Schools Construction A cademy Advisory Board- 2007-2016
Florida Green Building Coalition Board of Directors - 2010,2011

Treasurer, Florida Weatheriztion Network-2011-2016

Green Building Coalition Board of Directors 2015-2018

Enterprising Women's leadership Council, St. Aug- Advisery Board 2016

Awards;

St. Johns Builders Councﬂ, Builder of the Year 2007

§t. Augustine Sertorma Club- Service To Mankind 2007

2012- Florida Housing Cozlition —Affordable Housing Advocate of the Year

2014- NEFBA - Bill Soforenko Affordable Housing Award from The NorthEast Florida Builders Association



SJHP Awards

2007,2008,2009,2011 St. Johns County Parade of Homes- $150,000-$175,000 category

2007 Commmunity Wide Landscaping- Florida Yards and Neighborhood Program

2008 Florida Housing Coalition-~ Green A ffordable Housimg

2008 EPA Regional Award for Excellence in Energy Efficiéncy in Affordable Housing'

" 2008 Florida Housing Coalition award for Green Affordable Housing

2010- Collins Center for Public Policy- Best Practice in Green Building

2012- FL Department of Elder A ffairs- Legacy Award for Intergencrational Services

2014-North Flerida Regional Planning Council — The Regional Award for Excellence in Affordable Housing



221 Whisper Ridge Drive
St. Augustine, ,Florida
Phone: 904-819-1736
Cell: 903-826-7229
E-mail: susanpgiddens@aol.com

Susan P Gidden

WORK_EXPERIENCE

2010~ present- SJHP Rehab Program Manager

Responsible for inspactions and determining the scope of work for approximately 150
projects annually. Oversees entire program implementation, including managing ‘intake
staff, SIHP construction crews and subcontractors.

2008-2010

Ambling Construction Co.
Valdosta, Georgia
Superintendent

Responsible for the completion and owner acceptance of the project, including all units both
interior and exterior. Responsible for the_coordination_of all subcontractors in daily
activities. Responsible for the scheduling and overseeing of all phases of the project..
Responsible for the coordination and supervision of assistant superintendents. Responsible
for performing finat walk throughs and requirements of inspecfors and other govemment
officials. Responsible for providing final documents needed for close-out of the grmect
Responsible for all warranty work on_a daily basis,
T have been working the past 8 months in estlmatlnq and training_for a project
manaqement position. )

2006 - 2008 -

Hudson Capital, LLC
Miami, Florida
Construction Manager

Responsible for the coordination and supervision of. all phases of -construction and
development for both the commercial division and residential division throughout the. United
States within the corporate portfolio. Responsible for the overseeing, management and
coordination of all consultants, contractors,-sub-contractors, and design team. 'Prepare
scope of work per the interior and exterior specifications. ;

Supervise 'special construction requirements per specifications provided by engineers and
architects, Coordinate and perform punch-list and.walk through inspections with the
architect, engineer and owner. Responsible for the permitting plans and specifications with
the various government agencies. Coordination of revisions, and as-built drawings with the



consultant/design profession. Prepare and coordinate with “team” the maintenance
manuals, operation manuals and warranty information for distribution to the condominium
~ association or individual tenant. Projects consisted of residential, multi-use ground-up and
commercial projects for new construction as well as major renovations and condominium
conversions. This also includes Historical renovations and restoration work.

1997 - 2006

Summit Contractors, Inc.
Jacksonville, Florida
Superintendent

Respon5|ble for the coordmatlon and supervision of all phases of multi-family construction
from the ground up Including but not limited to removal of trees, installing utifities, form
work , framing, inspections from govemmental authorties, finishing, and owner walk
throughs throughout the United States. Responsible for the overseeing, management and
coordination of subcontractors. Responsible for the scheduling of subcontractors,
Responsible for the overseeing of the assistant superintendents in daily activities on the
project. Responsible for averseeing all project safety and OSHA requirements.

Supervise special construction requirements per specifications provided by engineers and
architects. Coordinate, and perform punch-list and walk through inspections with the
architect, engineer and owner.

CURRENT & COMPLETED CONSTRUCTION PROJECTS

The Park at Whispering Pines, Daphne, Alabama
Westridge Apartments, Jacksonville, Florida
Brownsmill Senior Living, Atlanta, Georgia
Lumpkin Park Apartments, Columbus, Georgia
Casablanca Villas, Miami Beach, Florida

Mondrian, Miami Beach, Florida

Gardens of Bridgehampton, Jacksonville, Flonda
Doiphin Reef, Jacksonville, Florida

Antigua at St, Augustine, St. Augustine, Florlda
Madison Woods, Jacksonville, Florida

Bentonville Commons, Bentonville, Arkansas

Health & Science Center — University of Oklahoma, Oklahoma City
Gables of Maumelle, Maumelle, Arkansas
Wilmington, -North Little Rock, Arkansas

Lighthouse Court, Orange Park, Florida

Harbor Isle, St. Augustine, Florida

LaCrosse, Wichita, Kansas

The Caryle, Greenville, South Carolina

The Reserve, Birmingham, Alahama

EDUCATION :

Graduated: 1986
Concord College
Athens, West Virginia
Bachelor of Science - Education



ACCOMPLISHMENTS
1979 - 1983 . : :
United States Navy )

SKILLS

Effecfively handles multiple tasks simultaneously with strong or_ganizational skills and very
detailed orented. Demonstrates abllity to acquire and apply knowledge. rapidly.

~ Independent worker with minimal supervision .and contributes to a team (team player).

Computer [iterate. Ability to comerunicate in both speaking and understanding the Spanish
language. '

4o

PERSONAL DATA

Date of Birth: June 12, 1957 - Health: Excellent - Marital Status: Married

PERSONAL REFERENCES & PROJECTS COMPLETED TO DATE AVAILABLE UEON REQUEST



Ann M. Henry

290 Chapel Road

St. Augustine, FL 32084 904.347.5919 amhenryl80(@yahoo.com

Experience . |

Haggar Clothing Company, St. Augustine, FL - 2014 — Present

Key Holder/Sales Associate
¢ Open & closed store; processed checks, credit cards and cash transactions, freight and assist customers to

the highest level of satisfaction.
o Received 100% on random Secret Shopper Evaluation.

St. Augustine Society, Inc. - St. Francis House, St. Augustine, FL ' : o 2011-2012
Administrative Assistant . - :
"e Responsible for all administrative tasks including answering phones and emails, and assisting staff and
residents with various needs. : ' :
» Located items, programs and provided referrals for other services based on client needs.
« Reéceived pay increase for outstanding work.

St. Johns County Social Services, St. Augustine, FL ‘ 1997-2002/2004-2011
Contracts Coordinator oo ‘ )
' Drafted Request for proposals and contracts for anmal funding of agencies, and monitored agencies.
Accounls Payable, Report Creation and Statistical Anmalysis of finds and programs.
Coordinated final arrangements for indigent Veterans and non-veterans.
Assisted co-workers and superiors with duties in the Social Services Program.
Scheduled and coordinated medical care with providers for clients of the Social Services Program.
Originally hired as Office Specialist; later promoted to Contracts Coordinator.
Never exceeded established deadlines and budgetary restraints for completion of work

|

The Closing Table, Tampa, FL 1994-2006
Real Estate Closer : _ ' '
o Met with buyers to review documents and: ensure terms match agreed upon terms.
o Disbursed refund/refinance checks to buyers. :

e Documents always returned to lenders within mandated timeframe

Additional Work History
Florida Department of Children and Families — Paralegal Specialist ' 1989-1857

~ Education _
University of Central Florida, Orlando, FL
Master of Public Administration | ~

University of Central Florida, Orlando, FL
Bachelor of Arts, Legal Studies

Nationally Certified Paralegal (CP)}

)

Skills _ , u
"« Outstanding Customer Service skills s Organized in Prioritization of work duties
» Detailed Oriented o Excellent written and verbal '
communications




Cheryl VanLandingham - (904) 344-4097
153 Whisper Ridge Drive ' lychrel@gmail.com
St. Augustine, FL 32092 -

Objective:

Education:

Work
Experience;

Key
Skills:

To obtain a position that would utilize my twenty-plus years of experience
working in various business environments and maximize my management
and organizational skills to promote growth and profitability at your
organization.

St. Johns River State College, St. Augustine, Florida April 2014 -
Bachelor of Applied Science in Organizational Management
Summa Cum Laude ‘

St. Johns River State College, St. Augustine, Florida April 2011
Associates in Arts )
Summa Cum Laude

St. Johns Housing Partnership, St. Augustine, FL .~ May 2012 to Present
Office Manager ' . "

* Manage daily officé operations, from fielding phone calls and
meeting with clients and subcontractors fo procurement of office
supplies and equipment _

« Strong organizational skills: responsible for creating and .
implementing company-wide electronic filing system in an effort to
go paperless - \ )

" » Direct contact with local and state government agencies concerning
funding and funding opportunities '

e Excellent communication and customer service skills

- & Soft Human Resource Management Skills; assist Executive
Director with payroll, new hire paperwork, and employee benefits
» Provide support to Executive Director, Contract Manager, and
* Construction Project Manager

St, Johns Housing Partnetship, St. Augustine, FL  July 2011 to May 2012
Executive Administrative Assistant
» Solely responsible for scheduling weatherization inspections for
- 1100 multi-family units '

Assisted with payroll processing

'Procurement of office equipment and supplies :
Interaction with subcontractors, from scheduling to invoicing
Provide upper-management support :

Working knowledge of QuickBooks
Working knowledge of Prezi
Understanding of written Spanish



Section 5:

Attachment A is attached, but we offer the following considerations - The percentages are a
reflection of hours not budgeted line item expenses. The percentage format is flawed to the
degree that the majority of the work outlined requires a similar amount of staff hours per project
regardless of whether the project has different budget caps ( Very low or Low) .

1-

The size of the contract varies from year to year, but the fixed operating costs, at a
minimum remain the same from month to month, regardless of the volume of work
required. There are a number of fixed costs, such as the daily operation of managing the
rehab program- program staff support for telephone intakes, utilities, felephone, office
expenses ctc, that are not clearly covered as in a line item budget. Those are fixed costs,

. regardless of the size of the annual contract. This is a performance based contract, and as

such program costs may vary from quarter to quarter, depending on work completed.
Ovet e last [ive yeas, the STHP Las discovered liere is no way 1o “guaraulee™ (hat the
percentage budgeted will be earned due to the lack of change orders which might cover
increasing costs for concealed damages or other repaJrs that are added on.

There is no easy way to define of cover the cost of the community outreach that the STHP
has done for the SHIP program over the span of any given 12 month period. It’s more
than a few presentations annually, and meeting with County staff on program direction.
The SJHP is not interested in seeing the percentage for program compensation increase
beyond the current cap of 25% for 2 reasons. First ~ most homes need every dollar that
can be provided for actual repairs, and second- it’s important to keep a clear focus on
what are program activities related the rehab program and what are administrative duties
that the client’s should not have,to bear as part of their rehab budget. It’s difficult to
defend anything but the most basic operating expenses when the client wants to know
why they must “pay” 15-25% for program support.”



REQUEST FOR PROPOSALS (RFP) NO: 18-12
REHABILITATION SERVICES FOR STATE HOUSING INITIATIVES PARTNERSHIP (SHIP) PROGRAM

,_

SHIP award amount to be determmed by SHIP office as reflected on approved Housing Delivery Goals Chart as Part of the
Local Housing Assistance Plan (LHAP) adopted by the Board of County Commissioners and accepted by the Florida
Housing Finance Corporation.

Compensation to include: client intake processing, consultation with indepérident home inspector post initial inspection,
unit eligibility determination, cost estimation, labor & materials, supervision & oversight, client file close-out and retention.

1. Client Intake (two parts as riecessary): 3 %
Part One- Perform any and all program income & eligibility requ1rements for SHIP Rehabilitation Program including
but not limited to any partial applications that are not approved.

Part Two (as necessary): If homeowner is determined to be eligible, explain program policiés, procedures, expectations
and provisions of SHIP Rehabilitation lien. This may include discussion regardmg maintenance, home care, warranties,
etc. that may be associated with SHIP repairs.

2. Unit Eligibility Determination: . T 2.5 %o
" Review available public records to determine ownershlp of property, mortgage status, associated property liens, unpaid
. property taxes and other issues associated with the property that deems it incompatible with program goals and
objectives. If both homeowner and unil ate detennined Lo be eligible o patticipate, the security lien should be placed
on the home and recorded. ltems #1 & #2 may take place simultaneously or in close succession.

3. Home Inspector Consultation: 1.5 %
Consultation with independent inspector contracted by St. Johns County Housing Office post inspection to the discuss
scope of work.

4. Cost Estimation: 5 %
Review of the inspection report, conversations with inspector on bid specifications and clarity of scope of work,
solicitation of bids from subcontractors and/or suppliers. Rehabilitation work on home is completed at this point.

'5.  Supervision and oversight: 11 %
Includes but is not limited to supervision of project, negotiations of any change orders with homeowners and inspectors,
tracking of project budget.

6. Client -File close-out & Record Retention: 2 %
Perform final teview of all file documentation, SHIP program e[:glblhty requirements, documentation of costs, change
orders, necessary approvals, homeowner comments and a copy of the recorded SHIP lien. Retention of files in
accordance with public record requirements, 72 hour availability of files upon request of the Housing Office. ’

Total (Not to Exceed 40% Max Award Amount): 23 __-~___ %
*‘Very—low income household is awarded $25,000 for SHIP repairs to their owner occupied home; the cost schedule listed above could

All work and billings must be completed within sixty (60) consecutive calendar days.

Preferred draw schedule: 2 possible draws. First (1*" draw shall include items 1-4 plus whatever percentage over 40%
is complete for inspection and approval. Second (2*%) shall include the balance of items 5 & 6.

The percentages submitted above shall include any and all necessary permitting, notice of commencement, and release of
liens. Fees for any services not shown above shall constitute additional services and shall be approved by St. Johns
County prier to any work being performed and will be added to the Standard Contract by Contract A;nendment.

Change-orders shall be included upon and after approval by the St. Johns County Housing Office.



RFP 18-12
During the preparation of the RFP, the following addenda, if any, were received:

No.: KA “Date Received: | W[ (.l(t'?’ No.: Date Received:

No.: Date Received: No.: Date Received:

The undersigned declares that the statements and representations made in this proposal are true in every respect and that the
said proposal is in all respects fair and made without collusion or fraud, and that no member of the Board of County
Commissioners, or any other agent or employee of the County, director or indirectly, is interested in this proposal or in any
profits expected to accrue therefrom.

FULL LEGAL COMPANY NAME: St. Johns Housing Partnership,Inc._

MAILING ADDRESS: PO Box 1086, St. Augustine, F1 32085

MINORITY OR WOMAN OWNED BUSINESS: A NO

FEDERAL ID NUMBER OR SOCIA;L SECURITY NUMBER: 59-3422856

Vo \V/ -

SIGNATURE OF AUTHORIZED REPRESENTATIVE:

Bill Lazar :
(Typed/Printed Name of Authorized Representative)

TITLE OF REPRESNTATIVE: _Executive Director

DATE OF SIGNATURE: 12/20/17
TELEPHONENO: _ 904-824-0902
FAX NO: . 904-824-9635

EMAIL ADDRESS: blazar@sihp.org




Section 6: .
- Experience / Past Performance



REQUEST FOR PROPOSALS (RFP) NO: 18-12
REHABILITATION SERVICES FOR STATE HOUSING INITIATIVES PARTNERSHIP (SHIP) PROGRAM
) ATTACHMENT “1»

Respondents shall demonstrate any and all services of similar size and scope as those described herein performed
within the past five (5) years. The required information shall be submitted in the spaces provided below. St.
Johns County reserves the right to request additional information.
1. Name of Entity/Agency: City of St. Augustine

Services Provided: _Lift Up Lincolnville Repair Program- home repairs to low income homeowners in

Lincolnville. STHP staff are responsible for program presentations. income and ownership verification,

inspecting the property, determining the scope or work and overseeing all rehab tasks.
Services for: Repairs/Rehab/Residential Construction X Income Verification/Certification X

Credit Counseling/Financial L1teracy Training/Mortgage Loan Review
Fund Type: _Annual Contract-renewed twice $125.000 ‘ '
Dollar Value of Services: per project $7.500- $10.000 Dates of Service: Oct 2015-Sept 2017
Point of Contaet: David Bircham

Point of _Contact Email: dbirchim(@ci.st-augustine.fl.us Phone Number: 904-825-1065

2 Name of Entity/Agency: Florida Dept of Economic Opportunity — Weatherization .
Services Provided: Processing intake and income verification applications and construction and inspections
services to determine the scope of work. Weatherization services include: Blower doar testing to determine
the rate of air flow between the interior and exterior of the home, testing appliances for gas leakage,
conducting lead testing on homes built before 1978 and a general inspection of the home to determine and

implement possible energy-saving measures to reduce the energy consumption of the homeowner.
Services for: Repairs/Rehab/Residential Construction X Income Verification/Certification _ X Credit

Counseling/Financial Literacy Training/Mortgage Loan Review

Fund Type: Annual Contract - Average annual amount $400,000 Reriewed annually since 1998
Dollar Value of Services: per project- : $3.500- $7.200 - Dates of Service: _April-March. 1998-2018

Point of Contact: Rick Campbell e ,
Poiiit of Contact Email: Rick.Campbell@deo.myflorida.com__Phone Number: 850-717-8451
'3 Name of Entity/Agency: Florida Housing Finance Corporation
Services Provided: __ Foreclosure and Financial Literacy Counseling to prevent foreclosure. Venﬂmg
income, reviewing loan terms and reasons for pending foreclosure. Offering financial hteracv education after.
modifications.
Services for: Repairs/Rehab/Residential Construction__Income Verification/Certification X
Credit Counseling/Financial Literacy Training/Mortgage Loan Review X
Fund Type: Annual Renewal $115,000- § 150.000 annually( multi-county servicing required)
Dollar Value of Services: Fee for Service per client based on benchmarks Dates of Service: 2011-2018
Point of Contact: _Nicole Everette
Point of Contact Email: Nicole Everett@floridahousing.org Phone Number: 850-488-4197

4 Nawe of Eulity/Agency:

Services Provided:

Services for: Repairs/Rehab/Residential Construction Income Verification/Certification
Credit Counseling/Financial Literacy Training/Mortgage Loan Review
Fund Type: i Doll

RFP 18-12




5 Name of Entity/Agency:

Services Provided:

Services for: Repairs/Rehab/Residential Construction___Income Verification/Certification

Credit Counseling/Financial Literacy Training/Mortgage Loan Review __

Fund Type: .
Dollar Value of Services:. =~ . - Dates of Service:
Point of Contact:

Point of Contact Email: Phone Number:

6 Name of Entity/Agency:

Services Provided:
Services for: Repairs/Rehab/Residential Construction Income Verification/Certification
Credit Counseling/Financial Literacy Training/Mortgage Loan Review '
Fund Type: _ , ‘ :
Dollar Value of Services: ‘ Dates of Service:
- Point of Contact:

Point of Contact Email: : Phone Number:

7 Name of Entity/Agency:

Services Provided:

Services for: Repairs/Rehab/Residential Construction Income Verification/Certification

. Credit‘Counseling/Financial Literacy Training/Mortgage Loan Review
Fund Type: . :
Dollar Value of Services: _ Dates of Service:
Point of Contact; "
Point of Contact Email: : Phone Number:

8 Name of Entity/Agency:

Services Provided:

-

Services for: Repairs/Rehab/Residéntial Construction Income Verification/Certification
Credit Counseling/Financial Literacy Training/Mortgage Loan Review

Fund Type: ‘

Dollar Value of Services: : Dates of Service:

Point of Contact: i

Poinl of Contact Enail, : : : Phone Number:

(Additional pages may be attached)



Section 7: .



REQUEST FOR PROPOSALS (RFP) NO: 18-12

REBABILITATION SERVICES FOR STATE HOUSING INITIATIVES PARTNERSHIFP (SHIP) PROGRAM

PAST PERFORMANCE, v/ ST, JOHNS COUNTY

Respondents shall demonstrate any and all services of similar size and scope performed as those ciescribed herein performed
for St. Johns County within the past five (5) years. The required information shall be submitted in the spaces provided
below. St. Johiis County reserves the right to request additional information.

1.

Services Provided: St. Johns Housing Partnership has worked with the St. Johns Coungg SHIP Program to
provide substantial repairs to low-income, owner-occupied homes that includes carpentry. accessibility
modifications, roofing. plumbing. electrical work and HVAC. SJHP processes intake and income verification
pphcatlons in addition to public presentations and education about the benefits of the program. General
work is provided by SJHP construction crews and trade work is supervised by SJHP staff. SJHP is
responsible for the pre-inspections, infake and eligibility requirements. creation and implementation of the

scope of work. contractor bidding, permitting, oversight of project and submittal of final docurnentation to
SHIP-St. Johns County for reimbursement.

Dollar Value of Services: Annual contracts range from $350,000-$750,000 Dates of Service: 1998-2017
Point of Contact: Joe Cone ‘
Point of Contact Email: jcone@sjefl.us Phone Number: 904-827-6898

Services Provided: HHS Home Repair Services —The STHP has worked with the St. Johns County to provide
home repairs to low-income, owner-occupied homés that address health and safety concerns with the intent
to reduce utility and maintenance costs. improve accessibility and increase the occupants ability to remain
living safely and independently in their-own homes. STHP was responsible for intake and income .
verification applications, inspection and determining the scope of work, in addition to providing public
presentations and education about the benefits of the program.

Dollar Value of Services: annual contract -$85,000 Dates of Service: _1998-2017
Point of Contact: _Angie Cowling

Point of Contact Email: acowling@sjefl.us Phone Number: 209-0655
Services Provided: SJC Emergency Repair Services ( formerly referred to as Neighborhood Housing Rehab). -

The STHP driginally worked in 5 specific low income neighborhoods. Funds were directed towards addressing
sub-standard housing issues that were a threat to health and safety, or efforts that encouraged community
volunteer projects that leveraged more resources into those specific neighborhoods. When the program funds
were reduced from $200.000 to $75.000, the STHP was.directed to focus county wide. STHP was responsible

for intake and income verification applications in addition to providing public presentations and education
about the benefits of the program. '

Dollar Value of Services; Max cost per hoine, $7.500 Dates-of Service: Qct-Sept 2005-2017
Point.of Contact! Joe Cone .
Point of Contact Email: jcone@sjcfl.us Phone Number: 904-827-6898

Services ”Provided:

Dollar Value of Services:__. Dates of Service:




Point of Contact:

Point of Contact Email; _

Phone Number:

Services Provided:

Dollar Value of Services:

Point of Contact:

Dates of Service:

Phone Number:

Point of Contact Email:
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S i : - OP ID: LDB
ACORD”  CERTIFICATE OF LIABILITY INSURANCE Do

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELCW. THIS CERTIFICATE OF INSURANCE DOES NOT GONSTITUTE A CONTRACT BETWEEN THE |SSUING INSURER(S), AUTHORIZED

| - cerfificate holder n lieu of such endorsement(s).

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(fes) must be endorsed, If SUBROGATION IS WAIVED, subject to
fhe terms and conditlons of the policy, caertain policies may raquire an endorsement. A statement on this certificate c_:loes not confer rights to fghg, )

PRODUCER

Vandroff [nsurance Agency Inc.
5150 Belfort Road #200
Jacksonville, FL 32256

Charles F. Ward Jr..

RANE ! Linda Beasley
[ATG Ko, £-; 904-296-3390 [ A% ney; 904-206-6144
SABuEss: linda@vandroff-insurance.com i
e b STJHO-T ;
CUs ERID #: )

] INSURER(S} AFFORDING COVERAGE NAIC #
isuren  St. Johns Housing Partnership wsuRer A: International Insurance Co,
gtoAggt):sllonB: FL 32085 - msunan:FidE]i.ty and Deposit Co
’ msurer ¢ ; American Interstate Insurance 31895

msurer p: Mercury Insurance Group 03526
imsurer £ : United States Liability Co.
insurer F: AlG Life Insurance Company

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRAGT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES, LIMITS SHOWN MAY. HAVE BEEN REDUGCED BY PAID CLAIMS.

e TYPE OF INSURANGE TSR v POLICY NUMBER HADBIY rr) [T LIMITS
GENERAL LIABILITY : ' . EACH OCCURRENCE s 1,000,000
A | X | coMMERCIAL GENERAL LiABLITY Y 1G06C003907-02 02/06/2017 | 02/06/2018 | PAMACETORENTED s .. 100,000}
! CLAIMS-MADE E OCCUR MED EXP (Any one person) | § excluded|
E- ] D&O ND01007292P 02/06/2017 | 02/06/2018 | persONAL 8 ADVINJURY | § 1,000,000
| ] GENERAL AGGREGATE [ 2,000,000
GENL AGGREGATE LIMIT APPLIES PER; PRODUCTS - COMPICF AGG | § 2,000,000
poriey[ 198%™ iac D&O s 1,000,000
AUTOMOBILE LIABLLITY COMBINED SINGLELIMIT | 500,000
p.[X] BA0S0000009724 1210412017 | 1210412018 | 22cen) ’
- || ANYAUTO : BODILY INJURY (Per person) | $
|| ALL OWNED AUTOS BODILY INJURY (Per accident)| $
|| SCHEDULED AUTOS PROPERTY DAMAGE
D | X |Hreoautos BA090000009724 12/04/2017 | 12/04]2018 | (PER ACCIDENT) §
D [ X | nonowneD auTos BADO90000009724 12/04/2017 | 12/04/2018 s
s
| [wwereause | Toccur EACH OGCURRENCE s
EXCESS LIAB CLAMS-MADE AGGREGATE s
DEDUCTIBLE 5
RETENTION § 5
WORKERS COMPENSATION WC STATU- T
AND EMPLOYERS' LIABILITY YIN &mws B
C | ANY PROPRIETOR/PARTNER/EXECUTIVE IAVWCGFL2257082017 01/01/2017 | 01/01/201B | £ EACH ACCIDENT s 100,000
- “: (. OFFICER/MEMBER EXCLUDED? NIA : : —— — e
{Mandatory In NH) E.L. DISEASE - EA EMPLOYEH § 100,000
If yes, describe under -
DESCRIPTION OF OPERATIONS below . E.L DISEASE - POLICY UMIT | § 500,000
B [Crime CCP006029T11 02/06/2017 | 02/06/2018 |crime 100,000
F |Accldent-Volunteer i 9115921-C 02/06/2017 | 02/06/2018 |accldent 25,000
DESCRIPTION OF GPERATIONS / LOCATIONS  VEHICLES (Attach ACORD 101, Additional Remacks Schedule, If aca Is required)
EGLO003025 Pollution 9-4-17/18° $1.000.006 cnedale ffmoro spase 5 reas

CERTIFICATE HOLDER

CANCELLATION

STJCO-2

St. Johns County .

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE.-
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS,

.The ACORD name and logo are registered marks of ACORD

500 San Sebastian View .
St Augustine, FL 32084 AUTHORIZED REPRESENTATIVE
. Dt VO
. © 1988-2009 ACORD CORFPORATION. All rights reserved.
ACORD 25 (2009/09)



REQUEST FOR PROPOSALS (RFP) NO: 18-12 _ | ,
REHABILITATION SERVICES FOR STATE HOUSING INITIATIVES PARTNERSHIP (SHIP) PROGRAM
AFFIDAVIT

TO: ST. JOHNS COUNTY BOARD OF COUNTY COMMISSIONERS
ST. AUGUSTINE, FLORIDA

At the time the proposal is submitted, the Respondent shall attach to his proposal a sworn statement,

The sworn statement shall be an affidavit in the following form, executed by an officer of the firm, association or corporation
submitting the proposal and shall be sworn to before a person who is authorized by law to administer oaths.

STATE OF Florida COUNTY OF St.Johns ~ . Before me, the unders:gnéd authority,
personally dppeared - Bill Lazar who, being duly sworn, deposes and says he is (Executive Director)
of St. Johns Housing Partnership.Inc. the respondent subrmttmg the attached proposal for the services covered by the
RFP documents for RFP No: 18-12, Rehabilitation Services for State Housing Initiatives Partnership (SHIP) Program

The affiant further states that no more than one proposal for the above teferenced project will be submitted from the
individual, his firm or corporation under the same or different name and that such respondent has no financial interest in the
firm of another respondent for the same work, that neither he, his firm, association nor corporation has either directly or
indirectly entered into any agreement, participated i any collusion, or otherwise taken any action in restraint of free
competitive bidding in connection with this firm’s proposal on the above described project. F urthermore neither the firm
nor any of its officers are debarred from participating in public contract lettings in any other state.

. - ’, .
-St. Johns Houising Partnership.Inc.
(Proposer)

By _Bill Lazar é?/_ "—g \‘/7

Executive Director

(Title)
STATE OF Florida )
COUNTY OF St. Johns )
Subscribed and sworn to before me this18th _ day of December _.—2017~=-by Bill Lazar, who

personally appea:ed before me at the time of notarization, ar@ho is personally kno"@r who has produced

____ as identification.

Notary Public

My commission expires: - .{.‘g,% ANN HENR‘(

i ¢ Comumission # FF 921699

= Seplember 27, 2019
'5-‘—&.'..!:\‘\ Bonded Thr ey Fon e 8003657055 | ©

VENDOR ON ALL Cé)UNTY PROJECTS MUST EXECUTE AND ATTACH THIS AﬁTIDAVIT TO EACH PROPOSAL.



REQUEST FOR PROPOSALS (RFP) NO: 18-12
REHABILITATION SERVICES FOR STATE HOUSING INITIATIVES PARTNERSHIP (SHIP) PROGRAM

" ATTACHMENT “C”
AFFIDAVIT OF SOLVENCY

PERTAINING TO THE SOLVENCY OF { St. Jokns Housing Partnership.Inc.}, being of lawful age and being duly
sworn 1, {Bill Lazar}, as _{E;gcuzmglzmgcmc} hereby certlfy under

penalty of perjury that:

1. I have reviewed and am familiar with the financial status of above stated entity.
2, The above stated entity possesses adequate capital in relation to its business operations or any contemplated

-or undertaken transaction to timely pay its debts and liabilities (including, but not limited to, unliquidated
liabilities, unmatured Jiabilities and contingent liabilities) as they become absolute and due.

3. Theabove stated entity has not, nor intends to, incur any debts and/or liabilities beyond its ability to timely
 pay such débts and/or liabilities as they becomedue.

4. I fully understand failure to make truthful disclosure of any fact or item of information contained herein

may resull in denial of (he application, revocation of tie Certificate of Public Necessity if granted and/or
other action authorized by law. -

The undersigned has executed this Affidavit of Solvency, in his/her capacity as a duly authorized representative of the above

stated entity, and not individually, as of this 18" day of December ,2017 .
: Slgnature of Affiant *
STATE OF Florida )

COUNTY OF St. Johns )

Subscribed and sworn to before me this day of. yﬂm%—m&—%zﬂ .

who personally appeared before me at the time of notarization, a@o is personally known to @ has produced
_ as identification. _ : ’

Notary Public

My commission expires:

. o

r ANNHENRY
:& .‘&J"
Za .u- Commission # FF 921899

PN Expires §
4. : pires September 27, 2
i !‘ m’““‘mermwnnmgig




REQUEST FOR PROPOSALS (RFP) NO: 18-12
REHABILITATION SERVICES FOR STATE HOUSING INITIATIVES PARTNERSHIP (SH]P) PROGRAM

St. Johns County Board of County Commissioners '
DRUG-FREE WORKPLACE FORM
The unders1gned firm, in accordance with Florida Statute 287.087 hereby certifies that

St. Johns Housing Partnershm Ine, does:

Name of Firm

Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession or use of a
controlled substance is prohibited in the workplace and specifying the actions that will be taken against employees for
violations of such prohibition. -

Inform employees about the danger of drug abuse in the workplace, the business’ policy of maintaining a drug-free
workplace, any available drug counseling, rehabilitation, employee assistance programs and the penalties that may be
imposed upon employees for drug abuse violations.

Give each employee engaged in providing the contractual services that are described in St. Johns County’s request for
proposals to provide bond underwriter services a copy of the statement specified in paragraph 1.

In the statement specified in paragraph 1, notiﬁ/ the employees that, as a condition of working on the contractual services
described in paragraph 3, the employee will abide by the terms of the statement and will notify the employer of any
conviction of, or plea of guilty or nolo contendere to, any violation of‘Florida Statute 893, as amended, or of any

controlled substance law of the United States or any state, for a violation occurring in the workplace no later than five

(5) days after such conviction or plea.

Impose a sanction on, or require the satisfactory participation in a drug abuse assistance or rehabilitation program if
such is available in the employee’s community by, any employee who is so convicted.

Consistent with applicable provisions with State or Federal law, rule, or regulation, make a good faith effort to continue
to maintain a drug-free workplace through implementation of paragraphs 1 through 5.

Asthe person authorized to sign this statement, I certify that this firm complies fully with the above requirements.

%@/

Signature

12/18117 -

Date



REQUEST FOR PROPOSALS (RFP) NO: 18-12
. REHABILITATION SERVICES FOR STATE HOUSING INITIATIVES PARTNERSHIP (SHIP) PROGRAM

ATTACHMENT “F> .
St. Johns County Board of County Commissioners
NETL.I ERE EFR

Project (RFP) Number/Description: RFP No 18-12 Rehabilitation Services for.State Housing Imtlatlves Partnership (SHIP)
Program - .

The term “conflict of interest” refers to situations in which financial or other considerations may adversely affect, or have
the appearance of adversely affecting a contractor’s/contractor’s professional judgment in completing work for the benefit
of St. Johns County (“County”). The bias such conflicts could conceivably impart may 1nappropr1ately affect the goals,
processes, methods of analysis or outcomes desired by the' County.

Consultants/Contractors are expected to safeguard their ability to make objective, fair, and impartial decisions when
performing work for the benefit of the County. Consultants/Contractors, therefore must there avoid situations in which
financial "or other considerations may adversely affect,. or have the appearance of adversely affecting the
consultant’s/contractor’s professional judgement when completing work for the benefit of the County.

'The mere appearance of a conflict may be as serious and potentially damagirg as an actual distortion of goals, piocesses,
methods of analysis or outcomes. Reports of conflicts based upon appearances can undermine public trust in ways that may
not be adequately restored even when the- mltlgatmg facts of a situation are brought to light. Apparent conﬂ:cts therefore,
should be disclosed and evaluated with the same vigor as actual conflicts.

It is expressly understood that failure to disclose conflicts of interest as described herein may result in immediate
disqualification from evaluation or immediate termination from work for the County.

Please £heck the appropriate statement:

I hereby attest that the undersigned Respondent has no actual or potential conflict of interest due to any other
clients, contracts, or property interests for completing work on the above referenced project.

The undersigned Respondent, by attachment to this form, submits information which may be a potential conflict
of interest due to other clients, contracts or property interests for completing work on the above referenced
project.

Legal Name of Respondent: St. Johns Housing Partnership.Inc.

Authorized Representatwe(S) E Z/—’@ \/ Bill Lazar, Executive Director

Sigrature Print Name/Title !

Signature 7 Print_ Name/Title i



5t. Johns County Board of County Commissioners

December 11,2017
ADDENDUM #1
To: Prospective Respondents
From: St. Johns County Purchasing Department
Subject: RFP No. 18-12; Rehabilitation Services for State Housing Initiatives Partnership (SHIP)
Program

This Addendum #1 is issued for further respondent’s information and is hereby incorporated into the RFP

documents. Each respondent will ascertain before submitting & RFP proposal that he/she has received all

Addenda, and return an original and two (2) copies of this signed Addendum with the submitted RFP

proposal to the St, Johns County Purchasing Department, Diana M, Fye, CPPB; Procurement
. Coordinator, 500 San Sebastian View; St. Augustme, FL 32084

A. CHANGES TO SCOPE OF SERVICES:

The written estimate threshold under Section C — Scope of Services #7 — Performarnce of Repair/Rehab
Work on page 10 has been modified as follows. Please make the changes on your copy of the RFP
document, . .

Revised Language:
“C, Scope of Services -

7. Performance of Repair/Rehab Work

a. The Contractor shall be required to ensure the performance of the repair/rehabilitation
scope of work. If there are repairs/ or rehabilitation work that the Contractor will not be
performing in-house, then the Contractor shall be responsible for soliciting éstimates from
contractors who are properly licensed and insured to perform the required work based on
the thresholds listed below:

* 50 - 51,000 — Contractor obtains single written estimate. Contractor may obtain a
verbal quote if the presence of a safety hazard necessitates immediate repairs
such that it would be impracticable to obtain a written estimate.

. $i,000 - $3,000 — Contractor obtains two {2) to three (3) written estimates
o Greater than $3,000 — Contractor obtains three (3) written estimates”
B. QUESTIONS: |

1. Page 7 - Minimum Qualifications - Item 4 - Credit Counseling experience. What is the;purpose
of this requirement? It’s not part of the operating budget to pay for a counselor to work with our
homeowners and I’m not sure it would be an eligible nse of SHIP funds from the point of it coming
from the owner’s rehab budget

500 San Sebastian View, 5t. Augustine, FL 32084 | P: 904.209.0150 | £: 904.209.0151 www.sjcflus

Purchasing Division

o




Answer: This requirement connects to Scope of Services responsibility Numbers 1 and 2 on
pages 8 and 9 of the RFP document. As the contract involves management of SHIP program
rehabilitation projects and applicant intake ard eligibility certification, the- awarded firm is
expecied to be able to assist applicanis/clients with understanding liow the preogram and
deferred payment mortgage lien works. .

Credit Counseling is not the only requirement listed in Item 4 of the minimum qualifications
on page 7. The RFP notes that the agency shall have, “... at least two (2) years’ experience
providing credit counseling, financial literacy trammglclasses, and review of mortgage
loans”. 1t is the County’s opinion that the list is intertwined and the definition of the classes
may differ depending on the responding agency involved, Should the Respondent to the RFP
be performing or have experience performing similar functmns, thls requirement would be
met.

Page 9 - Item1. B - Applicant Intake/Applicant Eligibility Certification — The cost of providing,
an opei intake referral (and phone Line) has to be incorporated into the Method of Compensation,
correct?

Answer: Correct,

Page 9 - Item 1. C - Applicant Intake/Applicant Eligibility Certification— Each file should
contain copies of a record of payments for materials and: véndors- that is difficult to do when
accounts such as our Home Depot account cover many different projects and contact sources, We
kave an sccounting system that shows the bills are paid in a timely manner. We think that should
be sufficient?

Answer: In compliance with grant fundmg for the SHIP Program; there must be -
documentation as it relates to all services providéd to the elient. The agency performing the
work shall provide adequate docnmentation of the work performed and provide records of
payments made. This shall include the materials purchased to perform the work and
materials/services provided to the client.

Page 9 - Item 3 - Communtications - The cost for a phone line is a local number and that number
has been in use for 20 years. We have 4 rollover lines that people can call in on, but it is not a
dedicated line just for the SHIP program. This should be incorporated into the Method of
Compensation, correct?

Answer: Correct. There must be a phone number available to the cllents so they may reach
the agency in the event of an emergency. It is the County’s expectation that a staff member
of the agency will respond to emergencies immediately. -

Page 9 - Item 4 - Scheduling of Inspections — It mentions ‘emergency repairs”, but this contract
is for SHIP rehab only, correct? } .

Answer: Thereis a [iossibiﬁty of emergency repairs with a rehabilitation project that could

. be associated with funding from the SHIP program. Although this has not been the case in

the past, we do not want to eliminate the possibility. Inspections may be required in the event
of an emergency repair funded with SHIP dollars.

Page 10 - Performance of Repair/Rehab Work - Item 7.A~ It will slow the project schieduling
process if there is a requlrement for a single written bid on subcontractmg work under.$1,000.
Those are normally service calls, such as servicing an HVAC system, pumping out a septic system
fixing an elecirical or plumbing problem when the problem is not clear or was found open opening
up part of the house. Istherea process to determine what to do if we are unable to get 2 or3 written
estimates on the other estimate caps? Since both hurricanes, it is challenging to get them any
contractors willing to work on sub-standard housing projects to submit bids. We send out 8 bids to
roofers and nsually get two in return, and we penodwally solicit other vendors. Must we wait until
we get three written estimates?




Answer: Threshold for quotes has been modified, See Section A above. Regarding otlﬂaining
quotes (estimates), non-responses to a quote {estimate) request is considered.as an attempt
and counted as such. Documentation needs to reflect that an attempt was made with no
response received by the quote deadline and list the name of the company contacted.

Therefore, in your example, documentation would list the two responses with pricing and the
other six as “ro-quete”. !

Page 10 - Performance of Repair/Rehab Work - Item 7. B - We keep a company notebook with
all of our subcontractor’s licenses and insurance certificates. It is regularly updated and our
accounting system reminds us when a vendor's insurance is due to expire, We assume that should -

be sufficient than putting more paper copies in each individual file?

Answer: An administrative folder may be kept that addresses the scenario that was
presented. However, this folder should note the yearand docuinentation associated with all

«clients that had serviees provided to them during that year. This folder and information

should be retdined during the length of the mortgage.

Page 10 « Performance of Repair/Rehab Work - Ttem 7. B - If there is a change in the scope of
work ( Change Order) , usually related to unseen damage that has been uncovered, the RFP states
that we are required to notify the County Housing staff, but we need a timely response back in some
cases, because we cannot leave the particular problem open overnight. Would it be more efficient
to provide the Change order request to the inspector for a quick decision and copy the Housing
staff? Examples are bad roof decking, structural, electrical or plumbing problems discovered during
demolition. Most of the work Is done while (he occupants are still living in their home, we can’t
afford to leave an exposed problem overnight.

" Answer: Yes. However, the County retains the right to deny all change orders before they

10.

11.

12.

occur.

Page 10 - Performance of Repair/Rehab Work - Item 7. E— Prolect File - We currently provide
our file for review by the Housing staff. This RFP is requesting a “copy”. Is that a dlgltal or paper
copy, and it should be incorporated into the Method of Compensation?

Answer: Either suggested file’' format is acceptable. Howevet, the file must contain all
documentation related-to the services provided to the client and shotild be availablé to the
County within 48 hours of request. This should be incorporated into the Method of
Compensation.

Page 11 - Item 8 - Administrative Services. These expectations are to be incorporated into the
Method of Compensation?

Answer: Yes

Page 11- Ttem 10 ~ Disputes - We hope that the County will first defer to the Contractor’s efforts

to settle the dispute with a homeowner and direct the homeowner to do the same, H

Answer: Agreed. Asstated in th_e RFP document the County will only step in to assist settling
a dispute if the Contractor and Owner fail to settle the dispute within thirty (30) days.

Page 12 - Itém 1 and 2. We have always been required to meet the Single Audit Act 'reqm'remenis.
This should be considered a part of the Method of Comperisation?

Answer: Yes. In compliance with grant requirements under the SHIP Program, the verbiage
on page 12 reparding Audits is the standard audit lang‘uage on Form DFS-A2-CL of the
Florida Single Audit Act and is required to be included in any contract or document
establishing a relationship between a SHIP ellglble local government and a non-state
organization which is a Sub-Recipient receiving SHIP funds. -

13. Page 13 - Item G — Sub-Contractors - We regularly solicit new vendors for our rehab
efforts. As we pointed out earlier, because of the volume of work currently in the County, there is
more than enough work for the local companies without taking on working in sub-standard housing




conditions, We will provide a list of current subcontractars, and we can provide an update list
quarterly if necessary. Contractors do not generally provide resumes or a list of their experience.
Normally we get copies of their license, and insurance and confirm that they are licensed by the St. -
Johns County (SJC) building Department to operate in the county, that seerhs sufﬁclent‘? It will
significantly slow the rehab efforts down, if we find a new vendor who is willing to work ina
timely manner, but must first get them approved by the Housing staff. We do not neoessanly assign -
specific contractors to a project prior to starting the work. If one is unable to perform- in a timely
manner due to theéir workload or any other reason, it should not be necessary to submit a change n
vendors to the Housing staff for approval.

Answer: This section refers to documentation required under Section 4 on page 17 regarding
required components of submitted proposals. Documentation inicluded in Section 4 of
submitted Proposals regarding qualifications of the company, staff, and any proposed sub-
contractors is for proof that a Respondent meets the RFP’s minimum requirements relating
to hcensmg, certifications, et¢. and that the Respondent is capable of providing the services
identified in the scope of work. Regardmg proposed sub-centractors, proof of llcenses,
permits and/or certification will sufficé if brief resumes are not obtainable, As much
information the Respondent can provide will help in evaluation of submitted prapasals. The
Evaluation Team uses this documentation to assign points in their evaluation of the submitted
proposals,

14. Page 22 - Attachment A - Method of Compensation - Most of the items Ilsted require the same
amount of hours, and the fixed costs for program expenses (rent, utilities, office expenses, etc,)
regardless of whether the award amount is different for low or very low. That won’t be reflected in
the percentage answers, Is that correct?

Answer: Correct. The percentages provided on Attachment “A”, and the cap of 40% of max
award amount, are for the administrative services provided for management of the program
regardless of what category the elient falls under.

15. Page 22 - Attachment A - Method of Compensation - 'I'he Very-low Income (VLI) household’s
award amount is listed at $25,000. That is a reduction from the current program and doesn’t match
the LHAP strategy. Does that mean there will not be any funding for Low: t Income
households? While in the past there have not been many low income households, thete were some
funds available for that population. This will effectively limit any SHIP funds being used to help
low income veteran households who may have small pensions. Are both changes correct?

Answer: The $25,000 amount listed on Attachment A is an example and should not be
interpreted as a universal statement that addresses all clients to.be served. VLI households
may be awarded up to $40,000 under the program. '

THE R¥P DUE DATE REMAINS DECEMBER 21, 2017 AT 4:00 P.M.

Acknowledgmen Sincergly,
"1_2&‘-/@ \/5 ?/«v’zfl“é %iu 77;/

Signature and Date Diana M. Fye, CPPB
Procurement Coordinator
Bl L’T‘Z‘VC?_ gq_._{c-VS\_ﬁ,,o IR 2=y = N . ) 1
Printed Name/Title .
%"‘6 -'m &&ﬁp‘.ﬁﬂe‘?ﬁm &0, e
Company Name (Print)

END OF ADDENDUM NO. 1
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St. Johns County Board of County Commissioners

P
Purchasing Division
|

December 11,2017 :
ADDENDUM #1
To: Prospective Respondents -
From: St. Johns County Purchasing Department
Subject: RFP No. 18-12; Rehabilitation Services for State Housing Initiatives Partnershlp (SHIP)
Program

This Addendum #1 is issued for further respondent’s information and is héreby incorporated into the RFP
documents. Each respondent will ascertain before submitting a RFP proposal that he/she has received all
Addenda, and return an original and two (2) copies of this signed Addendum with the submitted RFP
proposal to the St. Johns County Purchasing Department, Diana M. Fye, CPPB; Procurement
Coordinator, 500 San Sebastian View; St. Augustine, FL 32084.

A. CHANGES TQ SCOPE OF SERVICES:

The written estimate threshold under Section C — Scope of Services #7 — Performance of Repair/Rehab
Work on page 10 has been modified as follows. Please make the changes on your copy of the RFP
document.

Rewsed Language:

“C. Scobe of Services o . - S
7. Performance of Repair/Rehab Work

a. The Contractor shall be required to ensure the performance of the repair/rehabilitation
scope of work. If there are repairs/ or rehabilitation work that the Contractor will not be
performing in-house, then the Contractor shall be responsible for soliciting estlmates from
contractors who are properly licensed and insured to perform the required work based on
the thresholds listed below: '

e 30 - $1,000 — Contractor obtains single written estimate. Contractor may obtain a
verbal quote if the presence of a safety hazard necessitates immediate repairs
such that it would be impracticable to-obtain a written estimate. .

»  $1,000 - $3,000 — Contractor obtains two (2) to three (3) written estimates
* Greatér than $3,000 — Contractor obtains three (3) written estimates”
B. QUESTIONS:

1. Page 7 - Minimum Qualifications - Item 4 - Credit Counseling experience. What is the purpose .
of this requirement? It’s not part of the operating budget to pay for a counselor to work with our
homeowners and I’m not sure it would be an ellglble use of SHIP funds from the point of it coming
from the owner’s rehab budget

" '500 San Sebastian View, St. Augustine, FL 32084 | P: 904.209.0150 | F: 904.209.0151 www.sjcfl.us




|
Ansyer: This requirement connects to Scope of Services responsibility Numbers 1jand 2 on
pages 8 and 9 of the RFP document, As the contract involves management of SHIP: :program
rehabilitation projects and apphcant intake and ehg:blhty certification, the awarded firm is
expected to be able to assist applicants/clients with understandmg how the program and
deferred payment mortgage lien works. .

|

Credit Counseling is not the only requirement listed in Item 4 of the minimum qualifications
on page 7. The REP notes that the agericy shall have, ... at least two (2) years’ experience
prowdmg credit counseling, financial literacy training/classes, and review of mortgage
loans”. It is the County’s opinion that the list is intertwined and the definition of the ¢lasses’
may differ depending on the responding agency involved. -Should the Respordent to the RFP
be performing -or have experlence performing similar furictions; this requirement .WDllld be
met.

Page 9 -Iteml. B - Appliéant Intake/Applicant Eligibility Certification — The cost of providing
an open intake referral (and phone Lme) has to be i incorpor: ated into the Method of Compensation,
cofrect? -

Answer: Corréct.

. Page 9 - Item 1. C - Applicant Intake/Applicant Eligibility Certification— Each file should
contain copies of a record of payments for materials and vendors- that is difficult to do when
accounts such as our Home Depot account cover many different projects and contact sources. We
have an accounting system that shows the bills are paid in a timely manner. We think that should
be sufficient?

Answer: In compliance with grant funding for the SHIP- Program, there must be
documéntition as it relates to all services provided to the.client. The agency performing the
work shall provide adequate documentation of the work performed asid provide records of
payments made, This shall include the matenals purchased to perform the work and
material§/sérvices provided to the client.

Page 9 - Item 3 - Communications - The cost for a phone line is a local number and that number
has been in use for 20 years. We have 4 rollover lines that people can call in on, but it is not a
dedicafed line just for the SHIP program. This should be incorporated into the Method of
Compensation, correct?

Answer: Correct. There must be a phone number available to the clients so they may reach
. the agency in the event of an emergency. It is the County’s expectation that a staff member
of the agency will respond to emergencles immediately.

Page 9 - Item 4 - Scheduling of Inspections — It mentions ‘emergency repairs”, but this contract
is for SHIP rehab only, correct?

Answer: Thereis a possibility of emergency repairs ‘with a rehabilitation pro_|ect that counld
be associatéd with funding from the SHIP program. Although this has not been the case in
the past, we do not want to eliminate the possibility. Inspections may be required in the event
of an emergency repair funded with SHIP dollars.

Page 10 - Performance of Repalr/_'Rehab Work - Item 7.A— It will slow the project scheduling
process if there is a requlrement for a smgle writtenl bid on subcontractmg work under $1,000.

Those are normally service calls, such as servicing an HVAC system, pumping out a septic system,

fixing.an electrical or plumbing problem when the problem is not clear or was found open opening
up part of the house. Is there a process to determine what to do if we are unable to get 2 or 3 written
estimates on the other estimate caps? Since both hurricanes, it is challenging to get them any
contractors willing to work on sub-standard housing projects to submit bids. We send out 8 bids to
roofers and usually get two in return, and we periodically solicit other vendors. Must we wait until
we get three written estimates? :




10.

11

12,

Answer: Threshold for quotes has been modified, See Section A above. Regarding obtaining
quotes (estimates), non-responses to a quote (estimate) request is considered as an att_émpt
anid counted as such. Documentation needs to reflect that an attempt was made with no
response received by the quote deadline and list the name of the company contacted.
Therefore, in your example, documentation would list the two responses with pricing and the

other six as “no-gquote”. ;

Page 10 - Performance of Repair/Rehab Work - Item 7. B - We keep a company notebook with
all of our subcontractor’s licenses and insurance certificates. It is regularly updated and our
accounting system reminds us when a vendor's insurance is due to expire. We assume that should
be sufficient than putting more paper copies in each individual file?

Answer: An administrative folder may be kept that addresses the scenario ‘that was

_presented. However, this folder should note the year and, documentanon associated with all

clients that had services provided to them during that year, This folder and mformatlon
should be retained during the length of the mortgage.

Page 10 Performance of Repair/Rehab Work - Item 7, B - If there is a change in the scope of
work ( Change Order) , usually related to unseen damage that has been uncovered, the RFP states
that we are required to notify the County Housing staff, but we need a timely response back in some
cases, because we cannot leave the particular problem open overnight. Would it be more efficient
to provide the Change order request to the inspector for a quick decision and copy the Housing
staff? Examples are bad roof decking, structural, electrical or plumbing’ problems discovered during
demolition. Most of the work is done while the occupants are still living in their home, we can’t
afford to leave an exposed problem overnight.

Answer: Yes. However, the County retains the right to deny all change orders before they
qaccur. '

Page 10 - Performance of Repair/Rehab Work - Item 7. E —‘Project File - We currently provide
our file for review by the Housing staff. This RFP is requesting a “copy”. Is that a digitql or paper
copy, and it should be incorporated into the Method of Compensation?

Answer. Either suggested file format is acceptable. However, the file must contain all
documentation related to the services provided to the client and should be available to the
County within 48 hours of request. This should be incorporated into the Method of
Compensation, ‘

Page 11 - Item 8 - Administrative Services. These expectations are : to be mcorporated into the
Method of Compensation?

Answer: Yes

Page 11- Item 10 —Disputes - We h'opE that the Couniy will first defer to the Confractor’s efforts
to settle the dispute with a homeowner and direct the homeowner to do the same.

Answer: Agreed. As stated in the RFP document the Couﬁ_ty will only step in to assi‘_s_t settling

a'dispute if the Contractor and Owner fail to settle the dispute within thirty (30) daiys

Page 12 - Item 1 and 2. We have always been required to meet the Single Audit Act requtrements ‘
This should be considered a part of the Method of Compensation? _ |

Answer: Yes. In compliance with grant requirements under the SHIP Program, the verhmge
on page 12 regardmg Audits is the standard audit language on Form DFS-A2- CL of the
Florida Single Audit Act and is required to be included in any coniract or document
establishing a relationship between a SHIP eligible local government and a non-state
otgamization which is a Sub-Recipient receiving SHIP fands.

13. Page 13 - Item G — Sub-Contractors - We regularly solicit new vendors forz our rehab
efforts. As we pointed out earlier, because of the volume of work currently in the County, there is
more than enough work for the local companies without taking on working in sub-standard housing -




conditions. We will provide a list of current subcontractors, and we can provide an update list
quarterly if necessary. Contractors do not generally provide resumes or a list of their experience,
Normally we get copies of their license, and jnsurance and confirm that they are licensed by the St.
Johns County (SJC) building Department to operate in the county, that seems sufficient? It will
significantly slow the rehab efforts down, if we find a new vendor who is willing tojwork in a
timely manner; but must first get them approved by the Housing staff. We do not necessarily assign
specific contractors to a project prior to starting the work. If one is unable to perform i in a timely
manner due to their workload or any other reason, it should not be necessary to submit a change in
vendors to the Housing staff for approval,

Answer: This section refers to documentation required under Section 4 on page 17 regardmg
required components of submitted proposals. Documentation included in Section 4 of
submitted Proposals regarding qualifications of the company, staff, and any proposed sub-
contractors is for proof that a Respondent meets the RFP’s minimum requirements relating
to llcensmg, certlficatlons, etc. and that the Respondent is capable of providing the services
identified in thé scope of work: Régarding proposed sub—contractors, proof of licenses, .
permits and/or certification will suffice if brief resumes are not-obtainable. 'As much
information the Respondent can provide will help in evaluatlou of submitted proposals. The
Evaluation Team uses this documentation to assign points in their evaluation of the submitted
proposals.

" 14, Page 22 - Attachment A.- Method of Compensation - Most of the items listed require the same
-amount of hours, and the fixed costs for program expenses (rent, utilities, office expenses, etc.)
regardless of whether the award amount i$ different for low or very low. That won’t be reflected in

the percentage answers. Is that correct?

Answer: Correct. The percentages provided on Attachment “A”, and the cap of 40% of max
award amount, are for the administrative services provided for managemeit of the program
regardless of what category the client falls under.

15. Page 22 - Attachment A - Method of Compensation - The Very-low Income (VLL) household’s
award amount is listed at $25,000. That is a reduction from the current program and doesn’t match
the LHAP strategy. Does that mean there will not be any funding for Low Income
households? While in the past there have not been many low income households, there were some
funds available for that population. This will effectively [imit any SHIP funds being used to help
low income veteran households who may have small pensions. Are both changes correct‘?

Answer: The $25,000 amount listed on Attachment A is an example and should not be
interpreted as a universal statement that addresses all clients to be served, VLI households
may be awarded up to $40,000 under the program,

THE RFP DUE DATE REMAINS DECEMBER 21, 2017 AT 4:00 P.M.

Acknowledgment Sincerely, -

Signature and Date ) ' Diana M. Fye, CPPB !
' Procurement Coordinator '

Printed Name/Title

Company Name (Print)

END OF ADDENDUM NO. 1
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ST. JOIINS COUNTY, FL.
RFP NO: 18-12 Rehabilitation Services for State Housing Initiatives Partnership (SHIP) Program

PART I: ADVERTISEMENT '

Notice is hereby given that St. Johns County, FL is soliciting responses for RFP No: 18-12 Rehabilitation Services for
State Housing Initiatives Partnership (SHIP) Program. Interested and qualified respondents may submit RFP Packages,

according to the requirements described herein, to the St. Johns County Purchasing Department. All RFP Packages are
due by or before 4:00PM (EST) on December 21, 2017. Any packages delivered to or received after the 4:00PM deadline
wiil not be considered and shall be returned unopened to the addressee,

St. Johns County is soliciting  proposals from qualified and experienced vendors to facilitate, provide and oversee
rehabilitation services to be performed on sub-standard homes located in St. Johns County that meet the requirements of the
State Housing Initiatives Partnership (SHIP) Program. These services shall include, but are not limited to: eligibility
certification of program applicants, scheduling and review of inspection reports provided by the independent inspector
contracted by St. Johns County, development of scopes of repair work needed at each home, performance or procurement
of rehabilitation services (including carpentry, plumbing, electrical, masonry, roofing, etc.), supervision of work performed
at each location, and compliance with any and all SHIP Program requirements. The scope of repair work shall primarily
encompass health, sanitation and safety concerns; but is not limited to that scope if all health, sanitation, and safety violations
are addressed.

RFP Packages are available for downloading from Onvia Demandstar, Inc., at their website www.demandstar.com, or by
calling 800-711-1712 and requesting Document #18-12. Vendors registered with Demandstar may download most packages
at no cost from the website, Download fees may apply to vendors not registered on the website. Packages are also available
from the SJC Purchasing Department When making a request provide the full company name, full 'company address,
company phone number, prlmary contact and email address.

Any and all questions or requests for information relating to this Request for Proposal shall be submitted in writing by or
before close of business (5:00PM) on November 30, 2017, to the Designated Point of Contact provided below:

Designated Point of Contact: ' Diana M. Fye, CPPB, Procurement Coordinator
- SJC Purchasing Department
' ‘ 500 San Sebastian View ‘
St. Augustine FL 32084 '

Email: dfye@sjcfl.us
Fax: (904) 209-0163

In the event the Designated Point of Contact provided above is absent or otherwise unavailable, firms may contact Leigh
Daniels, CPPB, Procurement Supervisor at ldaniels@sjcfl.us.

Interested firms shall not contact any staff member of St. Johns County, including members of the Board of County
Commissioners, except the above referenced individual, with regard to this RFP as stated in SJC Purchasing Code
304.6.5 “Procedures Concerning Lobbyving”. Any such communication may result in disqualification from consideration
for award of a contract for these services. : . '

RFP Packages MUST be submitted in a SEALED envelope/container and clearly marked on the exterior of the package:
RFP 18-12 Rehabilitation Services for State Housing Initiatives Partnership (SHIP) Program. Each package
submitted must have the respondent’s name and mailing address marked plainly on the outside of the envelope/container.
Each submitted RFP Package shall consist of one (1) original hard-copy, which shall include all reqmred documents and
any supplemental information, and one (1) exact electronic copy submitted on a USB drive. \
Deliver or Ship RFP Packages to: St. Johns County Purchasing Department . :

500 San Sebastian View ;

St. Augustine FL. 32084 -

Vendors shall not contact, lobby or otherwise communicate with any SJC employee, including any member of the Board of

County Commissioners, other than the above referenced individual from the point of advertisement of the RFP until

contract(s) are executed by all parties, per SJC Purchasing Code 304.6.5 “Procedures Concerning Lobbying”. According
3 : L .



fo SJC policy, any such communication shall disqualify the vendor or Contractor from responding to the subject invitation
1o bid, request for quote, request for proposal, invitation to negotiate or request for proposals and posszble debarment for
periods up to twelve (12) months:

Any bidder, proposer or person substantially and adversely affected by an intended decision or by any term, condition,
procedure or ‘specification with respect to any bid, invitation, solicitation of proposals or Request for Proposals, shall file
with the Purchasing Department for St. Johns County, a written notice of intent to protest no later than seventy two (72) -
hours (excluding Saturdays, Sundays, and legal holidays for employees of St. Johns County) after the posting either
electronically or by other means of the notice of intended action, notice of intended award, bid tabulation, publication by
posting electronically or by other means of a procedure, specification, term or condition which the person intends to protest,
or the right to protest such matter shall be waived. The protest procedures may be obtained from the Purchasing Department
and are included in St. Johns County’s Purchasing Manual. All of the terms and conditions of the County’s Purchasing
Manual are incorporated by reference and are fully binding.

PART II: INTRODUCTION

A. PURPOSE

St. Johns County (County) is soIiciting sealed Request for Proposal packages for the purpose of awarding a contract for
facilitating, providing and overseeing rehabilitation services to be performed on sub-standard homes located in St. Johns
County that meet the requirements of the State Housing Initiatives Partnership (SHIP) Program These services shall
include, but are not limited to: eligibility certification of program applicants, scheduling and review of inspection reports
provided by the indepéndent inspector contracted by the County, development of scopes of repair work needed at-each
home, performance or procurement of rehabilitation services (including carpentry, plumbing, electrical, masonry,
roofing, etc.), supervision of work performed at each location, and compliance with any and all SHIP Program
requirements. The scope of repair work shall primarily encompass health, sanitation and safety concerns, but is not
limited to that scope if all health, sanitation, and safety violations are addressed.

B. TENTATIVE SCHEDULE OF EVENTS
The County proposes the following tentative schedule of events for this Request for Proposals, and subsequent contract”
award. This schedule is for planning purposes only, and is subject to change, without notice, based upon the County’s

needs.

Advertisement of Request for Proposals November 14, 2017
Deadline for Questions / Requests for Information/Clarifications November 30, 20 17
Issuance of Final Addendum December 13, 2017
Due Date for Submittal of RFP Packages December 21; 2017
Evaluation Meeting for submitted RFP Packages January 11, 2018.
BOCC Meeting for Approval of Award to Recornmended Firm . February 6, 2018
Negotiation of Contract . February 9, 2018
Award of Contract ) . March, 2018

. C. DESIGNATED POINT OF CONTACT FOR QUESTIONS/INFORMATION
Any and all questions or requests for information relating to this Request for Proposal shall be submltted in writing by
or before close of business (5:00PM) on November 30, 2017, to the Designated Point of Contact provided below:

Designated Points of Contact: Diana M. Fye, CPPB, Procurement Coordinator
SJC Purchasing Department
500 San Sebastian View
St. Augustine FL 32084

Email: dfve@sjcfl.us
Fax: (904) 209-0163 . :

In the event the Designated Point of Contact provided above is absent or otherwise unavailable, firms ‘may contact Leigh
Daniels, CPPB, Procurement Supervisor at ldaniels@sjcfl.us.
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Interested firms shall not contact any staff member of St. Johns County, including members of the Board of
County Commissioners, except the above referenced individual, with regard to this RFP as stated in_SJC
Purchasing Code 304.6.5 “Procedures Concerning Lobbying”. Any such communication shall result in
disqualification from consideration for award of a contract for these services. '

. ADDENDA

Any and all clarifications, answers to questions, or changes to this RFP shall be provided through a County issued
Addendum, posted on www.demandstar.com. Any. clarifications, answers, or changes provided in any manner other
than a formally issued addendum, are to be considered “unofficial” and shall not bind the County to any requirements,
terms or conditions not stated herein. :

The County shall make every possible, good faith effort to issue any and all addenda no later than seven (7) days prior
to the due date for proposals. Any addenda issued after this date, shall be for material, necessary clarifications to the
Request for Proposal.

- Any and all issued Addenda-must be included with all copies of each Respondent’s submitted RFP Package. Failure to
submit an issued addendum with the submitted RFP Package may result in the Respondent being deemed non--
responsive, and being removed from consideration for award.

. DUE DATE & LOCATION

Packages submitted in response to this Request for Proposal must be delivered to, and received by the SJC Purchasing
Department by or before four o’clock (4:00PM) on Thursday, December 21, 2017. Any packages received after this
deadline will be deemed unrespensive, and shall be returned to the addressee unopened.

RFP Packages shall be delivered to: St. Johns County Purchasing Department
500 San Sebastian View
St. Augustine, FL 32084
Attn: Diana M. Fye, CPPB, Procurement Coordinator

. DETERMINATION OF RESPONSIVENESS

The Procurement Coordinator shall make a determination for each respondent, as to the responsiveness of the submitted
RFP Package to the requirements provided herein. Any respondent who is not responsive to the requirements of this
Request for Proposals may be determined non-responsive, and may be removed from consideration by the Evaluation
Committee. Only those respondents who are fully responswe to the requirements herein will be evaluated for
consideration of award. :

The, County reserves the right to waive any minor formality or irregularity in any submitted RFP Proposal. However, -
any missing information or document(s) that are material to the purpose of the RFP shall not be waived as a minor
formality.-

. EVALUATION OF RESPONSES

All responsive RFP Packages shall be evaluated by an Evaluation Committee of no less than three (3) representatives.
Each Evaluation Committee Member will receive an electronic copy ofall responsive RFP Packages submitted, a copy
of the RFP Document with all issued Addenda, an Evaluator’s Score Sheet, and an Evaluator’s Narrative Sheet.
Each Committee Member shall then evaluate each RFP Package according to the criteria prov:ided herein. Each
Committee Member shall evaluate the RFP Packages individually, with no comfnunication, coordmat1on or influence
from any other individual(s). Scores for each Respondent shall be recorded on the Evaluator’s Score Sheet, and an
explanation of the scores shall be provided on the Evaluator Narrative Sheet. A public Evaluation Meetmg will be held
by the SJC Purchasing Department to record the scores from each Evaluation Committee Member and to rank the °
responding firms based on the Evaluatlon Committee scores. !
The County desires to avoid the expense to all parties of unnecessary presentations; however, the County may elect to
conduct oral interviews or presentations from cne or more of the respondents in order to make a final determination of
the top rankings. If the County elects to conduct oral interviews or presentations, a notice of the meeting will be posted,
and firms selected to participate in interviews/presentations will be notified.
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County Staff may consider any evidence available regarding financial, technical, other qualifications and abilities of a
respondent, including past performance (experience) with the County prior to recommending approval of award.to the
St. Johns County Board of County Commissioners. _ -

H. EVALUATION CRITERIA |
It is the intention of St. Johns County to evaluate, and rank the respondents that submit RFP Packages from highest fo
lowest utilizing the evaluation criteria listed below. .

Evaluation of the responses to this RFP will comply with the specific criteria as follows:

.Evaluation Criteria; . ‘ Maximum Possible Points Per Evaluator:
'A.  Qualifications 30
B.  Method of Compensation 30
" C.  Experience/Past Performance ) 30
D.  Past Performance w/ St. Johns County , 05
E.  RFP Package Format . 05 -

Total Maximnm Points Possible: 100

I. CONTRACT AWARD ‘ !
Recommendation shall be made to the Board of County Commissioners by County Staff to enter into negotiations with
the highest ranked firm with the intention of coming to agrecment over terms, condmons and pricing in order to award
a Contract for the services described herein.

J. CONTRACT PERFORMANCE
. Atany point in time during the term of the Contract with the awarded Contractor, County Staff may review records of
- performance to ensure that the Contractor is continuing to provide sufficient financial support, equipment and
organization as prescribed herein. The County may place said contract on probationary status and implement termination
procedures if the County determines that a Contractor no longer possesses the financial support, equipment and
organization which would have been necessary during the RFP evaluation periocd in order to comply with this
. demonstration of competency section.

PART III: GENERAL REQUIREMENTS

A. SHIP OVERVIEW .
The State Housing Initiatives Partnership (SHIP) program provides funds to eligible Tocal governments as an incentive .
to create partnerships that produce and preserve affordable homeownership and multifamily housing: The program was °
designed to serve very low, low and moderate income families.

SHIP funds are distributed on an entitlement basis to ail 67 counties and 52 Community Development Block Grant
(CDBG) entitlement cities in Florida. Based on population. SHIP dollars may-be used to fund emergency repairs, new
construction, rehabilitation, down payment and closing cost assistance, impact fees, construction and gap financing,
mortgage buydowns, short-term acquisition of property for affordable housing, matching dollars. for federal housing
grants and programs, homeownership counseling, disaster relief, and other activities as required by legislative action.

The SHIP Program Overview and Procedures Manual can be accessed at the” following link:
https://www .floridahousing.org/docs/default-source/programs/special-programs/ship---state-housing-initiatives-
partnership-orogram/state-housing-initiatives-partnershipprocedureson]ine.ndf?sfvrsn=2. !

B. MINIMUM QUALIFICATIONS
Respondents must be currently licensed to do business in the State of Florida, and upon award must show proof of a
Local Business Tax Receipt (formerly referred to as an Occupational Llcense)

In order for firms or individuals interested in submitting an RFP Package for this project must aIso meet, and show
_ proof of the following quahﬁcatlons
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1. Be licensed and able to provide proof of state licenses as follows:
a. Active General Contractor’s License; OR
b. Active Residential Contractor’s License; OR
¢. Non-profit agency with 501c Status; :

2. Have at least five (5) years® experience in providing repairs, rehabilitation, and residential construction to -
income eligible households;

3. Have at least five (5) years’ experience with similar grants and/or government prOJects utilizing linking or
- leveraging assistance funds, partnerships such as: SHIP, Weatherization, CDBG or other foundation funds;

4, Have at least two (2) years’ experience providing credit counseling, financial literacy training/classes, and
review of mortgage loans;

5. Have at least two (2) years’ experience with household annual gross income verification/certification, tracking
of local housing trust fund funds, records maintenance and compliance monitoring as set-forth in F.S. 420.9071,
24 CFR Part 5, and 67-37 FAC as applicable to the required activity; and

6. Must have fax and/or email capabilities for communicating with the County.

Copies of any and all licenses, permits, certifications and any and all other relevant documentation must be submitted
on Attachment “F” — Licenses/Permits/Certifications and included with each copy of the Respondents” RFP Package.

Upon award, the Contractor shall be required to obtain and maintain throughout the life of the contract, a Local Business
tax receipt from St. Johns County. A Contractor does not need to have a physical location within the County to obtain
a Local Business Tax Receipt.

County Staff may consider any evidence available regarding financial, technical, other qualifications and abilities of a
respondent, including past performance (experience) with the County prior to recommending approval of award to the
St. Johns County Board of County Commissioners,

At any point in time during the term of the Contratt with the awarded Contractor, County Staff may review records of
performance to ensure that the Contractor is continuing to provide sufficient financial support, equipment and
organization as prescribed herein. The County may place said contract on probationary status and implement termination
procedures if the County determines that a Contractor no longer possesses the financial support, equipment and
organization which would have been necessary dunng the RFP evaluation period in order to comply with this
demonstration of competency section. . [

. SCOPE OF SERVICES

The Scope of Services under this RFP mcludes several areas of services related to improving the sub-standard housing
conditions of low and very low income residents in St. Johns County that meet the requirements of the State Housing
Initiatives Partnership (SHIP) Program. The scope of services consists of facilitating, providing and overseeing
rehabilitation services that shall include, but are not limited to: eligibility certification of program applicants, scheduling
and review of inspection reports provided by the independent inspector contracted by St. Johns: County (County),
development of scopes of repair work needed at each home based upon inspection reports, performance or procurement
of rehabilitation services (including carpentry, plumbing, electrical, masonry, roofing, etc.), superwsmn of work
performed at each location, and compliance with any and all SHIP Program requirements. The scope of repair work
shall primarily encompass health, sanitation and safety concerns, but is not limited to that scope if all health sanitation,
and safety violations are addressed.

Work may occasionally be in unsanitary conditions due to trash or waste disposal system problems. General exposure
to dust, mold, and mildew will be encountered. Rehabilitation services are to be accomplished with a positive .and
respectful attitude.

The Contractor is responsible for obtaining any and all permits required by state, county, and local building regulations,
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codes, rules, laws, and ordinances.

The Contractor, before any work is started on a home scheduled for rehabilitation or emergency repairs, shall schedule
the required inspections (initial, intermediate, and findl} with the independent inspector under contract with the County.
The independent inspector will provide the Contractor with a copy of the inspection report(s) which will contain
photographs, a work write-up, and list of ‘critical repairs that need to be addressed. The initial inspection report will
identify primary (critical) and secondary items recommended for rehabilitation/repairs. The Contractor shall be
resp0n51ble for facilitating and completing the necessary repairs for primary items. If funds remam after necessary
repairs are made, secondary repair items will be considered for completxon

The Contractor(s) must be familiar with and comply with all SHIP requirements and all state and local program
requirements. The SHIP Program Overview and Procedures Manual can be accessed at the following link:

https://www.floridahousing.org/docs/default-source/pro sfspecial-
- partnership-program/state-housing-initiatives-partnershipproceduresonline. pdf?sfvrsn=2.

Upon :award, the Contractor shall have various responsibilities that must be performed as required by the Contract.
These responsibilities are as follows:

1.” Applicant Intake/Applicant Eligibility Certification
a. The Contractor shall be responsible for applicant intake and eligibility certification of each apphcatlon For
SHIP funds, the Contractor is required to maintain familiarity with the Florida SHIP Program income
verification process and standards.

(1) It is important to ensure:
¢ That the SHIP program does not dlscrlmmate against any class of potential applicants.

o  All persons are treated equally when serving affordable housing needs. _

o That the Fair Housing Act is adhered to. The Act is the term commonly uséd to describe the provisions
of Title VIII of the Civil Rights Act of 1968, as amended in 1988.

o The Act which states that it is unlawful to discriminate on the basis of race, color, religion, sex/gender,
familial status, national origin, or handicap is followed.

¢ That the Florida Statute s5.760.20-760.37 which prohibits discrimination on the basis of marital status,

" and age in the award application process for eligible housing is adhered to.

* Aninformed apphcant will help minimize future misunderstandings. To this end, applicants should be
informed early in the process of the program’s income limits, benefits, stipulations for assistance,
repayment terms (if applicable) and anticipated timelife from application to assistance.

!

(2) The application for assistance should contain all the necessary information to determine whether an
applicant household is potentially eligible for SHIP assistance. At a minimum, an apphcatlon for program °
assistance should contain the following items for each household members:

s The number of people residing in the household. mcludmg name, age, relationship to head of
household, current address and home phone number;

e Name and address of employer(s) work phone number(s) posmon title and number of years on job
with employer;

» Sources of annual income, including earned, unearned and asset income, and a statement signed by all
of the adults who reside in the household consenting to the disclosure of information for the purpose
of verifying income and assets for determining income ehglblhty for program a351stance

o A signed statement indicating that the applicant understands that all information prov1ded is subject to
Florida’s public records laws.

.e A statement that it is a first dégree misdemeanor to falsify information for the purpose of obtammg
assistance.

(3) When scheduling the eligibility interview:
¢ Inform the applicant of the necessary documents to bring to the interview. -
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e Itis always preferable to complete the application for assistance in a scheduled, face-to-face mtervww
. where the applicant can be prompted to provide accurate and comprehensive income and household
information. .
« TItis common for. applicants to misunderstand what items to count toward annual income. Housing
administrators should review the application carefully to ensure that the applicant has provided.all
sources of income, including total household assets and asset income.

b. The Contractor shall keep an open application process in order to maintain a waiting list of eligible applicants.
The Contractor shall keep the waiting list up to date and provide a copy to County Housing Staff as requested.

¢. The Contractor is required to maintain eligibility files and records on each house. Each file shall consist of all
income and asset verifications for entire household, as specified by SHIP Statutory and County requirements.
Each file shall contain records of the initial house inspection, scope of work signed by the Homeowner, a
Homeowner signed record of the work completed upon draw request along with an intermediate inspection at
or around fifty percent (50%) completion, a post inspections report signed by the owner, quotations received
for repair work and parts, a record of payments (receipts), and before and after photos of the repair work to
document funds expended.

Deferred Payment Mortgage Lien

The Contractor shall be responsible for filing a Deferred Payment Mortgage Lien against the property receiving
assistance through the Rehabilitation program for the awarded amount, not to exceed the maximum assistance
_ limits. Should the actual amount of work completed be less than the original amount of the recorded mortgage lien,
a morigage modification agreement must be recorded.

. Communjeations

The Contractor shall provide a local Customer Service phone number or toll-free phone number that can be called
during regular business hours, fifty-two (52) weeks per year. An email address should also be provided.

Whilé pérforming rehabilitation and repair work, the Contractor must supply the homeowner with a local emergency
phone number in the event an issue arises that is associated with the work being performed.

Scheduling of Inspections

The Contractor will schedule the required inspections (initial, intermediate, and final) w1th the independent
inspector contracted by the County. The Contractor shall be responsible for contactmg the independent inspector
contracted by the County for scheduling of the required msPecnons BEFORE any repairs and/or rehabilitation work
begins on the home. Initial, intermediate, and final inspection(s) reports are mandatory for each home scheduled
for rehabilitation. Initial and final inspection(s) reports are mandatory for each home scheduled for emergency
repairs. The independent inspector shall provide the Contractor w1th inspection reports including photographs of
items identified for rehabilitation/repair.

Review of Inspection Reports - :

The Contractor shall be responsible for reviewing any and all.inspection reports provided by the independent
inspector contracted by the County on each home. The Contractor, the County and the independent inspector shall
work in a collaborative manner to discuss questlons comments, and concerns relevant to the housing unit being
rehabilitated/repaired.

Development of Repair/Rehab Scope of Work

* The Contractor shall utilize the inspection reports provided by the independent inspector to develop a scope of work
for the repair and/or rehabilitation work to be performed at the home in order to primarily address health, sanitation,
and safety concerns, but may also address additional rehabilitation needs such as carpentry, flooring, and other
items once all health, san_itation and safety concerns have been addressed, and ba_sed, on the funds available for the
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home. The scope of work and the initial inspection shall be discussed, reviewed, approved, and signed off on by
the Homeowner BEFORE any repairs and/or rehabilitation work begins on the home.

The Contractor shall provide County Housing Staff with a copy of the scope of work, including a project schedule,
for the repairs/rehabilitation prior to beginning any work on the home. County Housing Staff will review the report
and scope of work and provide the Contractor with a notice to proceed with the repairs/rehabilitation.

Performance of RepalrlRehab Work

a.

The Contractor shall be required to ensure the performance of the repair/rehabilitation scope of work If there
are repairs{ or rehabilitation work that the Contractor will not be performing in-housg, then the Contractor shall
be responsible for soliciting estimates from contractors who are properly licensed and insured to perform the
required work based on the thresholds listed below:

$0 --$1,000 — Contractor obtains single written estimate
$1,000 - $3,000 — Contractor obtains two (2) to three (3) written estimates
Greater than $3,000 — Contractor obtains three (3) written estimates

The Contractor shall be responsible for obtaining any and all information from sub-contractors pertaining to the
work to be performed (i.e. copies of licenses, insurance coverages, material suppliers, etc.). This information
shall be included in the file maintained on each home and provided to the County Housing Staff as requested.
Should the proposed work alter in any way (change orders), the County Housing staff shall immediately be
notified. The alteration of work will require the County Housing staff’s approval.

The Contractor shall be responsible for overseeing and coordinating any and all repair/rehabilitation work to be
performed on each house. The Contractor shall ensure that any and all applicable state; county and local
regulations, codes, rules, laws, and ordinances are followed throughout the duration of any and all
repait/rehabilitation work.

Project Schedule )
The Contractor shall provide County Housing Staff with a project schedule with completion date(s) for all work

to be performed on each house. The Contractor shall be responsible for notifying SJC Housing Staff and the
Homeowner if and when the schedule will change due to delays, or work being finished early. Ifthe Contractor
cannot complete the work within the submitted time frame, an extension must be requested and approved by
the County Housing staff. If the approved time frame, including approved extensions, cannot be met (outside
of Acts of God), the Contractor will be subjecttoa penalty of Two Hundred dollars ($200. 00)

Project File
The Contractor shall provide the County Housing Staff with a complete file for each home including, but not

limited to, all eligibility records, inspection reports, scope of work signed by the Homeowner, before and after
photographs, and quotations/receipts received for all work. '

Access to Property _
All parties involved in the rehabilitation project shall have access to said property during normal business hours.
In the-event that the Homeowner continues to occupy the property during rehabilitation, -a time of operation
wﬂ] be established between the Homeowner and the Contractor as specified in the contract.

Equipment Storage v

The Contractor and sub-contractors will be solely responsible for the security of their equipment, tools, and
materials on the construction site. The Homeowner, the County, County employees, or County affiliates will
not be held liable for any losses or damages sustained during the rehabilitation project. The Contractor or sub-
contractor shall not store equipment and materials on said property that is not used for the work described in
the contract. Materials and equipment will be stored in such a way to protect the Homeowner from injury or
incidents.
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h. Property Damage
' The Contractor will be held liable for all property damage caused by their employees, sub-contractors,

‘equipment, tools, material suppliers, or any other affiliates authorized by the Contractor or their affiliates to do
business on the construction site. The Contractor shall make every effort available to avoid damages to the .
Homeowner’s personal property at all times. Any°damage sustained to the property or its contents must be -
reported immediately to County Housing Staff and the Homeowner. .
i. Coordination of Work
The Contractor is responsible for the coordination of all work described in the project scope of work and agrees
to schedule all work in the proper order for the operation of all trades, material, and workers engaged in the
project. No exterior work, such as re-roofing, will be performed durlng adverse weather conditions that would
cause damage to the Homeowner’s property.

j. Licenses and Permits . : :
The Contractor must possess all licenses and permits required by the state and County to perform the
rehabilitation project(s). Required documents must be on file with County Housing Staff and the Building
Department. Any changes, including renewals, must be submitted within five (5) working days of such said
change. Any violations or discipline against the Contractor or sub-contractor(s) must be reported in writing to
the County within five (5) working days.

8. Administrative Services - _
The Contractor may periodically be expected to perform up to four (4) public presentations annually, when
requested, on the program performance and accomplishments, in order to maintain public awareness of the programs
successes. This may include, but is not limited to, public speaking events, media interviews, providing copies of
before and after photos, cooperating with other local agencies, municipalities and non-profit agencies to provide
information and direction. :

9. Operating Policies & Procedures
The Contractor shall provide the County with a written Cperating Policies and Procedures manual for SHIP Program
Rehabilitation Services which shall be implemented and followed by the Contractor, Contractor’s staff and sub-
contractors. Operating Policies and Procedures manuals must include a conflict of interest policy and procedures
for handhng complaints and grievances.

10. Disputes

“Upon notice to the County, the Contractor and Owner will work to settle all claims or disputes arising from or
related to the Scope of Work. If Contractor and Owner fail to settle any such claim or dispute within thirty (30)
days, then the County reserves the right to work to settle the claim or dispute by exercising any or all available
remedial actions as determined by the County, including but not limited to mediation, filing a ¢laim in a court of
competent jurisdiction or arbitration. Notice of the remedial action shall be made in writing within a reasonable
time after the dispute has arisen, and in accordance with the laws of the State of Florida. The prevalhng party shall
be entitled to recover all costs, including reasonable attorney’s fees.

. MONITORING AND AUDITS REGARDING SHIP FUNDED PROJECTS

The administration of resources awarded by the Florida Housing Finance Corporation to St. Johns County and expended
by a sub-recipient (Contractor) are subject to audits under Section 215.97, Florida Statutes., the “Florlda Single Audit
Act™. .

L

Monitoring
In addition to reviews of audits conducted in accordance with Section 215.97, Florida Statutes., monitoring procedures .

may include, but not be-limited to, on-site visits by County Staff and orother procedures. By entering into an agreement
with. the County, the sub-recipient (Contractor) agrees to comply and cooperate with any monitoring
procedures/processés deemed approprlate by the County. In the event the County determmes that a limited scope audit
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_of the recipient is appropriate, the sub-recipient agrees to comply with any additional instructions p:rovided by County
Housing Staff to the sub-recipient regardmg such audit. The sub-recipient further agrees to comply and cooperate with
any inspections, reviews, investigations, or audits deemed necessary by the Chief Financial Ofﬁcer (CFO) or Auditor
General. '

Aud1ts

1. In the event that the sub-recipient expends a total amount of state financial assistance equal 'to or in excess of
$500,000 in any fiscal year of such sub-recipient {for fiscal years ending September 20, 2004 or thereafter), the sub-
recipient must have a State single or project-specific audit for such fiscal year in accordance with Section 315.97,
Florida Statutes; applicable rules of the Department of Financial Services; and Chapters 10.550 (local governmental
entities) or 10.650 (nonprofit and for-profit organizations), Rules of the Auditor General. In determining the state
financial assistance expended in its fiscal year, the sub-recipient shall consider all sources of state financial
assistance, including state financial assistance received from the County, other state agencies, and other non-state
entities. State financial assistance does not include Federal direct or pass-through awards and resources received
by a non-state entity for Federal program matching requirements.

2. .In connection with audit requirements addressed in paragraph 1, the sub-recipient shall ensure that the audit
complies with the requirements. of Section 215.97(8), Florida Statutes. This includes submission of a financial
reporting package as defined by Section 215.97(2), Florida Statutes, and Chapters 10.550 (local governmental
entities) or 10.650 (nonprofit and for-profit organizations), Rules of the Auditor General.

If the sub-recipient expends less than $500,000 in state financial assistance in its fiscal year (for fiscal years ending
September 30, 2004 or thereafier), an audit conducted in accordance with the provisions of Section 215.07, Floridar
Statues, is not required. In the event that the sub-recipient expends less than $500,000 in state financial assistance in
its fiscal year and elects to have an audit conducted in accordance with the provisions of Section 215.97, Florida Statutes,
the cost of the audit must be paid from the non-state entity’s resources (i.e., the cost of such an audit must be paid from

. the sub-recipient’s resources obtained from other than State entities).

3. Informatlon relating to the Statutes and rules and regulatlons referenced above for the Florida Smgle Audit Act may
be accessed at the following links:

ht‘tps://app_s.ﬂdfs.com/fsaafstail:utes.aspx :

0299/0215/Sections/0215.97.html

’ hitp://flrules.elaws.us/reference/Ref-06404

Report Submissions

1. Copies of financial reporting packages required as stated above shall be submitted by or onbehalf of the sub-
recipient directly to each of the following: : '

(a.). St. Johns County at the following address: ' ,
St. Johns County Health and Human Services Department
Attn: Housing & Community Services Manager

200 San Sebastian View, Suite 2300
St. Augustine, Florida 32084
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(b) The Auditor General’s Office at the following address:

Auditor General’s Office . Lo
Room 401, Pepper Building .

111 West Madison Street

Tallahassee, Florida 32399-1450

2. Sub-recipients, when submitting financial reporting packages to the County for audits done in accordance with -
Chapters 10.550 (local governmental entities) or 10.650 (nonprofit and for-profit organizations), Ruses of the
Auditor General, should indicate the date that the reporting package was delivered to the recipient in correspondence
accompanymg the repomng package

E. RECORD RETENTION
The sub-recipient shall retain sufficient records demonstratmg its compliance with the terms of the agreement for a
period of five (5) years from the date the audit report is issued, and shall allow the County, or its designee, CFO, or
Auditor General access to such records upon request. The sub-recipient shall ensure that audit working papers are made
available to the County, or its designee, CFO, or Auditor General upon request for a period of three (3) years from the
date the audit report is issued, unless extended in writing by the County.

F. CONTRACTOR EQUIPMENT :
The Contractor is required to provide any and all equipment necessary to perform the services stated herein, which are
required by the Contract Agreement

G. SUB-CONTRACTORS . .

Each Respondent shall submit, with his/her RFP Package, a list of proposed Subcontractors and major materials
suppliers to be used if awarded the contract. A copy of Attachment “G”, “List of Proposed Subcontractors”, provided

_herein shall be used to submit this information with each RFP Package. Each.Respondent shall also provide
documentation to fully demonstrate the qualifications of any and all proposed subcontractors and that they have
sufficient and relevant experience and credentials to perform the services described herein. This information shall be
provided in the form of resumes of all subcontractors including any and all licenses/certifications held, education and
experience related information for each subcontractor. If no Subcontractors or major material suppliers are required, so
state there on. Any work proposed by the Contractor, that shall be performed by any sub-contractor shall be previously
approved by the County, prior to any work being performed.

The County reserves the right -to dlsquahfy any Contractor, Subcontractor Vendor, or matenal supplier due to
previously documented project problems either with performance or quality.

Subcontractors and other persons and organizations proposed by a respondent and accepted by the County, must be
, used on the work for which they were proposed and accepted and shall not be changed except with the written approval
of the County, prior to a change being made.

H. FORCE MAJEURE
If awarded on the basis of this proposal, the undersigned pledges to provide the equxpment/serwces as specnﬁed in the
Proposal and County Specifications barring any delays due to strikes, fires, transportation difficulties or other causes
beyond the control of the undersigned. ' -

' I
PART IV: CONTRACT REQUIREMENTS !

A. CONTRACT AGREEMENT & TERM
The intent of County Staff is to identify the number one ranked firm through the evaluation process 'and to recommend
to the Board of County Commissioners, to enter into negotiations, and if successful, award a contract with that firm. If
negotiations with the number one ranked firm are not successful, the County will end those negotiations, and enter into
negotiations with the second ranked firm, until such time as a contract is awarded, or all firms have béen exhausted, and
the County must reject all proposals.
. ]
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The Contract Agreement for the services provided herein shall be on a form furnished by St. Johns County. The initial
Contract Term shall be for a period of one (1) year, with the opportunity to renew the contract for four (4) one (1) year
renewal periods. The extension of this Contract Agreement shall be contingent upon satisfactory performance by the
Contractor and the approval of the SJC Housing Department and Purchasing Department Director. The -County is urider
no-obligation under this contract to exercise any of the available extensions.

In the event that a Contract Agreement is attached to the RFP, such attached Contract Agreement is for discussion
purposes only, and not necessarily reflective of any Contract that may be ultimately entered into by the County. In the
event that a Contract Agreement is not attached to the RFP, it is expressly understood that the Board of County
Commissioner’s (Board’s) preference/selection of any proposal does not constitute an award of a Contract Agreement
with the County. It is anticipated that subsequent to the Board’s preference/selection of any Proposal, Contract
Negotiations will follow between the County and the selected Respondent. It is further expressly understood that no
contractual relationship exists with the County until a Contract has been executed by both the County, and the selected
Respondent. The County reserves the right to delete, add to, or modify one or more components of the selected
Respondent’s Proposal, in order to accommodate changed or evolving circumstances that the County may have
. encountered, since the issuance of the RFP.

The executed agreement between St. Johns County and the awarded Contractor shall be nonexclusive. As such, the
County reserves the right to separately identify and bid as an individual project(s) or make separate purchase(s) of any
services, parts, materials, supplies and/or equipment pertdining to its Rehabilitation Services for State Housing
Initiatives Partnership (SHIP) Program, as necessary to serve the best interests of the County.

. LICENSES, PERMITS & CERTIFICATIONS

__The Contractor shall be responsible for acquiring and maintaining any and all necessary hcenses, permits, and/or
~certifications required to perform the work described herein throughout the duration of the Contract. The Contractor
shall be solely responsible for paying any and all fines, penalties or fees assessed to the County, or the Contractor, for
any lapse in require licenses, permits, or certifications required for any portion of the work.

. INSURANCE REQUIREMENTS

The Contractor shall not commence work under this Contract until he/she has obtained all insurance required under this
section and such insurance has been approved by the County. All insurance policies shall be issued by companies
authorized to do business under the laws of the State of Florida. The Contractor shall furnish proof of Insurance to the
County prior to the commencement of operations. The Certificate(s) shall clearly indicate the Contractor has obtained
insurance of the type, amount, and classification as required by contract and that no material change or cancellation of
the insurance shall be effective without thirty (30) days prior written notice to the County. Certlﬁcates shall specifically
* include-the County as Additional Insured for all lines of coverage except Workers’ Compensatlon, and Professional
Liability. A copy of the endorsement must accompany the certificate. Compliance with the foregoing requirements shall
not relieve the Contractor of its liability and obligations under this Contract.

Certificate Holder Address: St. Johns County, a political subdivision of the State of Florida
500 San Sebastian View
St. Augustine, FL. 32084

The Contractor shall maintain during the life of this Contract, Comprehensive General Liability Insurance with

minimum limits of $1,000,000 per occurrence, $2,000,000 aggregate, to protect the Contractor from claims for damages
* for bodily injury, inciuding wrongful death, as well as from claims of property damages which may arise from any
* operations under this contract, whether such operations be by the Contractor or by anyone directly employed by or
contracting with the Contractor. - [

- I
The Contractor shall maintain during the life of the contract, Professional Liability or Errors and Otnissions Insurance
with minimum limits of $1,000,000, if applicable.

The Contractor shall maintain during the life of this Contract, Comprehensive Automobile Liability Insurance with
minimum limits of $300,000 combined single limit for bodily injury and property damage liability to protect the
Contractor from claims for damages for bodily injury, including the ownership, use, or maintenance 'of owned and non-
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-requirements.

owned automobiles, including rented/hired automobiles whether sueh operations be by the Contractor or by anyone
directly or indirectly employed by a Contractor.

The Contractor shall maintain during ‘the life of this Contract, adequate Workers’ Compensation Insurance in at least
such amounts as are required by the law for all of its employees per Florida Statute 440.02.

In the event of unusual circumstances, the County Administrator or his designee may adjust these insurance
i

GOVERNING LAWS & REGULATIONS
It shall be the responsibility of the Contractor to be familiar and comply with any and all federal, state, and local laws,

‘ordinances, rules and regulations relevant to the services to be performed under this Contract. The Contract Agreement

shall be governed by the laws of the State of Florida and the County both as to-interpretation and performarnce.

. TERMINATION

Failure on the part of the Contractor to comply ‘with any portion of the duties and obligations under the Contract
Agreement shall be cause for termination. If the Contractor fails to perform any aspect of the respon31b1l1t1es described
herein, St. Johns County shall provide written notification stating dny and all items of non-compliance. The Contractor
shall then have seven (7) consecutive calendar days to correct any and all items of non-compliance. If the iters of non-
compliance are not corrected, or acceptable corrective action, as approved by the County, has not been taken within the
seven (7) consecutive calendar days, the Contract Agreement may be terminated by St. Johns County for cause, upon

giving seven (7) consecutive calendar days written notice to the Contractor.

- In addition to the above, the County may terminate the Contract Agreement at any time, without cause, upon thirty (3 0)

days written notice to the Contractor. - : \

INDEMNIFICATION

.To the-fullest extent permitted by law, the Contractor shall indemnify and hold harmless St. Johns County, Florida, and

employees from and against liability, claims, damages, losses and expenses, including attorney’s fees ansmg out of or

. resulting from performance of the Work, provided that such liability, claims, damage, loss or expense is attributable to

bodily injury, sickness, disease or-death, or injury to or destruction to tanigible property (other than the Work itself)
including loss of use resulting there from, but only to the extent caused in whole or in part by negligerit acts or omissions
of the Contractor, a Sub-contractor, or anyone directly or indirectly employed by them or anyone for whose acts they
may be liable, regardless of whether or not such liability, claim, damage, loss or expense is caused in part by a party
indemnified hereunder.

In claims against any person or entity indemnified under this Paragraph by an employee of the Contractor, a
Sub-contractor, any one directly or indirectly employed by them or anyone for whose acts they may be liable,
the indemnification obligation under this Paragraph shall not be limited by a limitation or amount or type of
damages, compensation or benefits payable by or for the Contractor or a Sub-Contractor under workers’
compensation acts, disability benefits acts or other employee benefit acts. '

1
PUBLIC RECORDS '
In accordance with Chapter 119 of the Florida Statutes (Public Records Law) and except as may bel, provided by other
applicable State and Federal Law, all proposers should be aware that Request for Proposals and the responses thereto
are in the public domain. However, the proposers are requested to identify specifically any information contained in
their proposals which they consider confidential and/or proprietary and which they believe to be exernpt from disclosure,

citing specifically the applicable exempting law.

|
PART V: REQUEST FOR PROPOSALS SUBMITTAL REQUIREMENTS e

A.

RESPONDENT RESPONSIBILITIES

Respondents are responsible for any and all costs associated with developing and submitting an RFP Package in
response to this Request for Proposals. Respondents are also solely responsible for any and all costs associated with
interviews and/or presentations requested by the County. It is expressly understood, no: Respondent may seek or claim
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any award and/or re-imbursement from the County for any expenses, costs, and/or fees (including attomeys fees) borne
by any Respondent, during the entire RFP process. Such expenses, costs, and/or fees (including attomeys fees) are the
sole responsibility of the Respondent. : .

I
All RFP Packages received in response to this Request for Proposals shall become the property of St!. Johns County and
will not be returned. In the event of contract award, all documentation produced as part of the contract will become the
exclusive property of St. Johns County. . [
By submlttlng an RFP Package, each Respondent certifies that the proposer has fully read and understands any ‘and all
instructions in the Request for Proposals and has full knowledge of the scope, nature, and quahty of work to be
performed. All RFP Packages submitted shall be binding for one hundred twenty (120} consecutive calendar days
following the submittal due date.

. TRADE SECRETS -
To invoke the provision of Florida Statute 624.4213, Trade Secrets, or other applicable law, the requesting firm must -
mark each page of such document or specific portion of a document claimed to be a trade secret must be clearly marked
as “trade secret.” All material marked as a trade secret must be separated from all non-trade secret material, such as
being submitted in a separate envelope clearly marked as “trade secret.” If the office or department receives a public
records request for a document or information that is marked and certified as a trade secret, the office or department
shall promptly notify the person that certified the document as a trade secret.

To invoke the provisions of Florida Statute 812. 081, Trade Secrets, or other applicable law, the requestmg firm must
complete an Affidavit for Trade Secret Confidentiality, signed by an officer of the company, and submit the affidavit
" with the information classified as “Trade Secret” with other proposal documents. The affidavit must reference the
applicable law or laws under which trade secret status is to be granted. - .

. USE OF COUNTY LOGO !

Pursuant to, and consistent with, County Ordinance 92-2 and-County Admmlstratlve Policy 101.3, the Contractor may

not manufachire, use, display, or otherwise use any facsimile or reproduction of the County SealfLogo without express
written abproval of the Board of County Commissioners of St. Johns County, Florida. '

Respondents shall not include the St. Johns County Seal/Logo in any part of their submitted RFP Package. In the event
a package is submitted to the County with the County’s Seal/Logo included, the County reserves the right to find the
submitting firm non-responsible to the requirements provided herein, whlch may result in the respondent bemg removed
from consideration for award of a contract under this RFP. . ; N

. RFP PACKAGE SUBMITTAL FORMAT

All RFP Packages must follow the same format, and shall be evaluated pamally based on the Respondent’s ability to
follow the instructions herein. To receive points from evaluation, the RFP Package format must sufﬂmently address and
demonstrate all required components, and follow the order of sections described below. The aim of the required format
is.to simplify the preparation and evaluation of the RFP Packages. All RFP Packages must mclude the following
components: ' |
Section  Topic )
Cover Page
Letter of Introduction
Respondent’s Profile
Qualifications of Company, Staff and Sub-Contractors

a. _Attachment F — Licenses, Permits, and Certifications

b. Attachment G — List of Proposed Sub-Contractors

c. Attachment H — Staff/Sub-Contractors Certifications
5 Method of Compensation

a. Aftachment A — Method of Compensation

P B
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6 Experience / Past Performance !
a. Attachment [ — Experience / Past Performance

7 Past Performance w/ St. Johns County
a. Attachment J — Past Performance w/ St. Johns County i
8 Other Required Forms ;
a. - Attachment B — Affidavit : .
b. Attachment C — Affidavit of Solvency
¢. Attachment D — Drug-Free Workplace
d. Attachment E — Conflict of Interest Disclosure
e. Proof of Liability Insurance and Limits
f.  Any Issued Addenda

E. RFP PACKAGE COMPONENTS
All of the components outlined below must be included w1th each copy of the RFP Package and submitted as follows:
one (1) hard copy original on 8 1/2” X 11” pages, numbered, 1 inch margins, typewritten with Times New Roman style
and 12 size font, and one (1) exact electronic copy on USB drive. Additionally, all headings, sectlons and sub-sections
shall be identified appropriately. The electronic version on USB Drive must be an identical copy of the original hard
copy in pdf format.

In order to insure a uniform review process and to obtain the maximum degree of comparability, it is recommended that
proposals be organized in the manner specified as follows:

Section 1: Cover Page — Each Respondent shall use the cover page provided in Part. VIL: Attachments/F orms

Section 2: Letter of Introduction — Each Respondent shall provide a one or two page letter of 1ntroduct1on Include
the-original signed letter of introduction with the original RFP Package, and a copy of the letter of introduction with
each copy of the RFP Package. The letter of introduction should include the following:

» A brief statement of the respondent’s understanding of the services to be provided;
* Highlights of the Respondent’s qualifications and ability to perform the project services

Section 3: Respondent. Profile (Quahﬁcatlons of Company) — Each Respondent shall provide the followmg
information in the Respondent Profile:

o The Respondent’s Company name, business address, phone number, fax number, and emai! address, must
include location address of office that will perform the services under this Contract;

" All contact information, including the name, title, phone number, fax number, e-mail ‘address, and street
address of any contact person in the Respondent’s organization who will respond to questions regarding
the submitted RFP Package;

e Types of services and products offered; ;

¢ Number of years in business; o

»  Number of employees; ;

e The location of the office or offices that would provide the project services; _

s A lefter of Designation of Authority for any representative of the firm who may be sub;niﬁing the RFP or
signing any documents on behalf of the firm who is not the Owner or Principal of the firm; and

¢ Current W-9 Form - ‘

Section 4: Quahficatlons of Company, Staff and Sub- Contractors - Respondents shaIl. submit sufficient
documentation to fully demonstrate the necessary qualifications to perform the services required under'this contract.

Under this section, Respondents shall submit any and all current and valid licenses and/or certifications held by the
Respondent’s firm, key personnel, and/or sub-contractors that are relevant to the scope of work to be performed under
this contract.- This information shall be submitted on Attachment “F” — Licenses, Permits, and Certifications,
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. |
Attachment “G” — List of Proposed Sub-Contractors, and Attachment “H” — Company, Staff, and Sub-Contractor
Certifications. Respondents shall also include brief resumes of key personnel and proposed sub-contractors, and copies
of all required licenses, permits and/or certifications as backup.

i

Respondents shall also submit mformatlon demonstrating qualifications for the following:

o In-House Staff ass:gned to the County,

s Education/experience of key personnel,

s ~Manpower and organization of company,

¢ Familiarity and expertise with project area codes and regulatlons and
¢ Any and all regulatory license agency sanctions.

Section 5: Method of Compensation — Each Respondent shall submit the proposed method of compensation, which
shall include, client intake processing, consultation with independent-home inspector post initial inspection, unit
eligibility determination, cost estimation, labor & materials, supervision & oversight, client file close-out and retention.
This information shall be submitted on Attachment “A” — Method of Compensation provided herein. ’

Section 6: Experience/Past Performance — Respondents shall demonstrate any and all services of similar size and
scope as those described herein performed as follows: :

¢ Provide proof of at least five (5) years’ experience in providing repairs, rehabilitation, and residential

construction to income eligible households within the past five (5) years. Respondents shall provide the

following information for this category: entity/agency for which services were provided, brief description of

- services performed, total dollar value of services performed, dates of services performed and name, email
address and phone number of point of contact for reference verification.

¢ Provide proof of at léast five (5) years’ experience with similar grants and/or government projects utilizing
linking or leveraging assistance funds, partnerships such as: SHIP, Weatherization, CDBG, or other foundation
funds within the past five (5) years. This experience may be included with the .above
repalrs/rehabﬂltatlon/re31dent1al construction minimum requirements, but the fund progra.m must be clearly
identified. ’

o Provide proof of at least two (2) years’ experience providing credit counsehng, - financial 11teracy .
training/classes, and review of mortgage loans within the past five (5) years. :

¢ Provide proof of at least two (2) years’ experience with household annual gross income
" verification/certification, tracking of local housing trust fund funds, records maintenance and compliance
monitoring as set-forth in F.S. 420.9071, 24 CFR Part 5, and 67-37 FAC as applicable to the required activity.

This information shall be submitted on Attachment “I” provided herein.

References shall be checked by the Purchasing Department, for the number one ranked firm, to venfy capab111ty to
perform the work, and responsibility to fulfill the requirements of the contract. .

Section 7: Past Performance w/ St. Johns County -- Respondents shall demonstrate any and all- ser\uces of similar
size and scope as those described herein performed for St. Johns County within the past five (5) years. Respondents
-shall provide the following information for this category: brief description of services performed, total dollar value of
services performed, dates of services performed, and point of contact. This information shall be submitted on
Attachment “J” provided herein.
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Section 8 Other Required Forms — Each Respondent shall submit in this section of the RFP Package the following
forms: : ; !

. . T .
¢ Proof of Liability Insurance and Limits (Prior to issuance of an executed contract, awarded respondent
- shall provide a Certificate of Insurance naming St. Johns County as “Additional Insurecli”)

s Attachment “B” - Afﬁdavit, _

» Attachment “C” — Affidavit of Solvency

» Attachment “D” — Drug-Free Workplace Form,

¢+ Attachment “E” — Conflict of IInterest Disclosure, and

» Signed copies of any issned add'enda_

[REMAINDER OF PAGE INTENTIONALLY LEFT BLANK]
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PART VI: EVALUATORS'’S SCORE SHEET EXAMPLE

ST. JOHNS COUNTY FLORIDA
BOARD OF COUNTY COMMISSIONERS .

DATE: .
- PROJECT: RFP 18-12, Rehabilitation Services for

CRITERIA RANKING: State Housing Initiatives (SHIP) Program
Respondents A B. C. _ D. E. .| TOTALS
Qualifications Method of Experience / Past RFP
Compensation Past Performance Package
Performance w/ St. Johns Format
- County
0 to 30 0 to 30 0 to 30 01005 0 to 05 0-100
SIGNATURE OF RATER: . PRINT NAME: .DATE: _. _ _ __. ..
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PART VII: ATTACHMENTS/FORMS

]
y !
]

REQUEST FOR PROPOSALS (RFP) NO: 18-12 ;
REHABILITATION SERVICES FOR STATE HOUSING INITIATIVES PARTNERSHIP (SHIP) PROGRAM

COVER PAGE

SUBMIT ONE (1) HARD-COPY ORIGINAL
AND ONE (1) EXACT ELECTRONIC COPY ON USB DRIVE TO:

" PURCHASING DEPARTMENT
ST. JOHNS COUNTY
500 SAN SEBASTIAN VIEW
ST. AUGUSTINE FLORIDA 32084
ATTN: Diana M. Fye, CPPB, Procurement Coordinator

FULL LEGAL COMPANY NAME:

MAILING ADDRESS:

DATE:
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REQUEST FOR PROPOSALS (RFP) NO: 18-12 )
REHABILITATION SERVICES FOR STATE HOUSING INITIATIVES PARTNERSHIP (SHIP) PROGRAM

ATTACHMENT “A” ‘ i
METHOD OF COMPENSATION !
SHIP award amount to be determined by SHIP office as reflected on approved Housing Delivery Goals Chart as Part of the
Local Housing Assistance Plan (LHAP) adopted by the Board of County Commissioners and. accepted by the Florida
Housing Finance Corporation. '

Compensation to include: client intake processing, consultation with independent home inspector post initial inSpéction,
unit eligibility determination, cost estimation, labor & materials, supervision & oversight, client file close-out and retention.

1. Client Intake (two parts as necessary): % _
Part One- Perform any and all program income & eligibility requirements for SHIP Rehablhtatlon Program including
but not limited to any partial applications that are not approved.

Part Two (as necessary): If homeowner is determined to be eligible, explain program policies, procedures, expectations
and provisions of SHIP Rehabilitation lien. This may include discussion regardmg maintenance, home care, warranties,
etc. that may be associated with SHIP repairs.

2. Unit Eligibility Determlnatlon: %
Review available public records to determine ownership of property, mortgage status, associated property liens, unpaid
property taxes and other issues associated with the property that deems it incompatible with program goals and
Ob_] ectives. If both homeowner and unit are determined to be eligible to participate, the security hen should be placed .
on the home and recorded. ftems #i & #2 may take place simultaneously or in close succession.

3. Home Inspector Consultation: - %
Consultation with independent mspector contracted by St. Johns County Housing Office post inspection to the discuss
scope of work. :

- 4. Cost Estimation: : %
Review of the inspection report, conversations with inspector on b1d specifications and clarity -of scope of work,
sohcltatlon of bids from subcontractors and/or suppliers. Rehabilitation work on home is completed at this point.

5. Supervision and oversight: . E %
Includes but is not limited to supervision of project, negotiations of any change orders with homeowners and inspectors,
tracking of project budget.

6. Client File close-out & Record Retention: ' > %
Perform final review of all file documentation, SHIP program eligibility requirements, documentation of costs, change
orders, necessary approvals, homeowner comments and a copy of the recorded SHIP lien. Retentmn of files in
accordance with public record requirements, 72 hour availability of files upon request of the Housing Office. '

Total (Not to Exceed 40% Max Award Amount): L%
**Very-low income household is awarded $25,000 for SHIP repairs to their owner occupied home; the cost schedule listed above could

_________________.............__..._1.__________________________.._............-..-.......___-_____________________'___._.

i

|

L
Preferred draw schedule: 2 possible draws. First (1*) draw shall include items 1-4 plus whatever percentage over 40%
is complete for inspection and approval. Second (2") shall include the balance of items 5 & 6. 5

All work and billings must be completed within sixty (60) consecutive calendar days.

The percentages submitted above shall include any and all necessary permitting, notice of commencemén"t, and release of
liens. Fees for any services not shown above shall constitute additional services and shall be approved by St. Johns
County prior_to any work being performed and will be added to the Standard Contract by Contract Amendment.

~ Change-orders shall be included upon and afier approval by the St. Johns County Housing Office.
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RFPF 18-12

During the preparation of the RFP, the following addenda, if any, were received:

No.: Date Received: No.: . Date Received:

No.: Daté Received: ' No.: Date Received:

i
|
|
i .
!
i
!

The undersigned declares that the statements and representanons made in this proposal are true in every respect and that the
said .proposal is in all respects fair and made without ¢ollusion or fraud, and that no member of thé Board of County
Commissioners, or any other agent or employee of the County, dlrector or indirectly, is mterested in thls proposal or in any
profits expécted to accrue therefrom.

FULL LEGAL COMPANY NAME: , I

MAILING ADDRESS:

MINORITY OR WOMAN OWNED BUSINESS:

FEDERAL ID NUMBER OR SOCIAL SECURITY NUMBER:

SIGNATURE OF AUTHORIZED REPRESENTATIVE:

(Typed/Printed Name of Authorized Representative)

TITLE OF R.EPR_ESNTATIVE:

- DATE OF SIGNATURE:

TELEPHONE NO:

FAX NO: . - .

EMAIL ADDRESS:
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) REQUEST FOR PROPOSALS (RFP) NO: 18-12
REHABILITATION SERVICES FOR STATE HOUSING INITIATIVES PARTNERSHIP (SH[P) PROGRAM

ATTACHMENT “B” _
AFFIDAVIT o .

TO: ST JOHNS COUNTY BOARD OF COUNTY COMMISSIONERS : ,
"ST. AUGUSTINE, FLORIDA !

At the time the proposal is submitted, the Respondent shall attach to his proposal a sworn statement. . *

The sworn statement shall be an affidavit in the following form, executed by an officer of the firm, association or corporation
submitting the proposal and shall be sworn to before a person who is authiorized by law to administer oaths.

STATE OF COUNTY OF __ . Before me, the undersigned
authority, personally appeared___ who being duly sworn, deposes and says he is
(Title) of (Firm) the respondent submitting the attached proposal for the services

covered by the RFP documents for RFP No: 18-12, Rehabilitation Services for State Housing Initiatives Partnership (SHIP)

The affiant further states that no more than one proposal for the above referenced project will be submitted from the
individual, his firm or corporation under the same or different name and that such respondent has no financial interest in the
firm of another respondent for the same work, that neither he, his firm, association nor corporation has either directly or
indirectly entered into any agreement, participated in any collusion, or otherwise taken any action in restraint of free
competitive bidding in connection with this firm’s proposal on the above described project. Furthermore, neither the firm
nor any of its officers are debarred from participating in public contract lettings in any other state. '

(Proposer)
By
(Title)
. STATE OF ) o
COUNTY OF ) 1
Subscribed and sworn to before me this_ day of , 20 by . who

personally appeared before me at the time of notarization, and who is personally known to me or who has produced
. as identification. . |

Notary Public .

My commission expires:

]
1

VENDOR ON ALL COUNTY PROJECTS MUST EXECUTE AND ATTACH THIS AFFIDAVIT TO EA¢H PROPOSAL.
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REQUEST FOR PROPOSALS (RFP) NO 18-11 !
HOUSING INSPECTION SERVICES ;

- ATTACHMENT “C”
AFFIDAVIT OF SOLVENCY

PERTAINING TO THE SOLVENCY OF {insert entity name}, being of lawful age and being duly sworn I, {insert affiant

name, as {insert position or title} (ex.CEQ, officer, president, duly authorized representative, etc.) héreby certify under

penalty of perjury that:
1. I have reviewed and am familiar with the financial status of above stated entity.
2. The above stated entity possesses adequate capital in relation to.its business operations or any contemplated

or undertaken transaction to timely pay its debts and liabilities (including, but not limited to, unliquidated
liabilities, unmatured liabilities and contingent liabilities) as they become absolute and due.

3. The above stated entity has not, nor intends to, incur any debts and/or liabilities beyoend its ability to tirriely
pay such debts and/or liabilities as they become due.

4. I fully understand failure to make truthful disclosure of any fact or item of information contained herein

- may result in denial of the application, revocation of the. Certificate of Pubhc Necessity if granted and/or
other action authorized by law.

The under51gr1ed has executed this Affidavit of SoIvency, in his/her capacity as a duly authorized representative of the above’

stated entity, and not individually, as of this ___day of : , 20
i : Signatufe of Affiant
STATE OF ) . ' . ‘ .
COUNTY OF .. ) _ ; ‘ - R
Subscribed and sworn to before me this: ~ dayof ____ , 20 , by !

who personally appeared before me at the time of notarization,.and who is personally known to me or who has produced
_ as identification. ‘

Notary Public

My commission expires:
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REQUEST FOR PROPOSALS (R¥P) NO: 18-12
REHABILITATION SERVICES FOR STATE HOUSING INITIATIVES PARTNERSHIP (SHIP) PROGRAM -

St. Johns County Board of County Commissioners

ATTACHMENT “D” . !

DRUG-FREE WORKPLACE FORM ' -

The-undersigned firm, in accordance with Florida Statute 287.087 hereby certifies that

does:

Name of Firm

Publish a statement notifying employees that.the unlawful manufacture, distribution, dispensing, possessio‘n or:use ofa’

controlled substance is prohibited in the workplace and specifying the actions that will be taken against employees for

violations of such prohibition.

Inform employees about the danger of drug abuse in the workplace, the business’ policy of mairftaininé a drug-free
workplace, any available drug counseling, rehabilitation, employee assistance programs and the penalties that may be
imposed upon employees for drug abuse violations.

Give each employee engaged in providing the contractual services that are described in St. Johns Cbunty’s request for
proposals to provide bond underwriter services a copy of the statement specified in paragraph 1.

In the statement specified in paragraph 1, notify the employees that, as a condition of working on the contractual services
described in paragraph 3, the employee will abide by the terms of the statement and will notify the employer of any
conviction of, or plea of guilty or nolo contendere to, any violation of Florida Statute 893, as amended or of any
controlled substance law of the United States or any state, for a violation occurring in the workplace no later than five
(5) days after such conviction or plea. .
Impose a sanction on, or require the satisfactory participation in a drug abuse assistance or rehabi!litation program: if
such is available in the employee’s.community by, any employee who is so convicted.

Consistent with applicable provisions with State or Federal law, rule, or regulation, make a good faxth effort to continue
to miaintain a drug-free workplace through lmplementatlon of paragraphs 1 through 5. :

As the person authorized to sign th1s statement, I certify that this firm complies fully with the above requirements.
' N

Signafure

Date
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|
REQUEST FOR PROPOSALS (RFP) NO: 18-12 !
REHABILITATION SERVICES FOR STATE HOUSING INITIATIVES PARTNERSHIP (SHIP) PROGRAM

ATTACHMENT “E” . |
St. Johns County Board of County Commissioners

CONFLICT OF INTEREST DISCLOSURE FORM |

Project (RFP) Number/Descnptlon RFP No 18-12 Rehabilitation Services for State Housing Initiatives Partnership (SHIP)
Program -

The term “conflict of interest” refers to situations in which ﬁnancial or other considerations may adversely affeét, or have
the appearance of adversely affecting a contractor’s/contractor’s professional judgment in completing work for the benefit
of St. Johns County (“County”). The bias such conflicts could conceivably impart may inappropriately affect the goals
processes, methods of analysis or outcomes desired by the County.

Consultants/Contractors are expected to safeguard their ability to make objective, fair, and impartial decisions when
performing work for the benefit of the County. Consultants/Contractors, therefore must there avoid situations in which
financial or other considerations may adversely affect, .or have the appearance of adversely affecting the

consultant’s/contractor’s professmnal judgement when completmg work for the benefit of the County. :

The mere appearance of a confhct may be as serious and -potentially damaging as.an actual distortion of goals processes,
methods of analysis or outcomes. Reports of conflicts based upon appearances can undermine pubhc trust in ways that may
not be adequately restored even when the mitigating facts of a situation are brought to light. Apparent conflicts, therefore,
should be disclosed and evaluated with the same vigor as actual conflicts. . :
It is expressly ‘understood that failure to disclose conflicts of interest as described herein may result in- immediate
dlsquallﬁcatlon from evaluation or immediate termination from work for the County. | .

e et o e ]

e e T ——=

Please check the appropriate statement:

N |
! - Ihereby attest that the undersigned Respondent has no actual or potential conflict of interest dm;e to any other
* clients, contracts, or property interests for completing work on the above referenced project. | |
’ |

The undersigned Respondent, by attachment to this form, submits information which may be a potential coriflict
of interest due to other clients, contracts or property interests for completing work on the aboveireferenced
project. !
. |
|

Légal Name of Respondent:

Authorized Representative(s):

Signature ' Print Name/Title

Signature Print Name/Title
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REQUEST FOR PROPOSALS (RFP) NO: 18-12 |
REHABILITATION SERVICES FOR STATE HOUSING INITIATIVES PARTNERSHIP (SHIP) PROGRAM

. ATTACHMENT “F?»

LICENSES, PERMITS., CERTIFICATIONS

In the space below, each Respondent shall list all current licenses, permits and/or certifications held relatzve to the requlred
services as provided herein. .

Each Respondent shall attach a copy of each current license, permit and/or certification listed below to his/her proposal
as mstmcted.

_License Name . [ License # . Issuing Agency - | ' ExpirationDate |
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REQUEST FOR PROPOSALS (RFP) NO: 18-12 I
REHABILITATION SERVICES FOR STATE HOUSING INITIATIVES PARTNERSHIP (SHIP) PROGRAM .
ATTACHMENT “G”
LIST OF PROPOSED SUB-CONTRACTORS

Each Respondent shall provide any and all subcontractors or major materials suppliers proposed to perform any portlon of
-work specified herein. All proposed subcontractors are subject to approval by the County.

DIVISION OF WORK - NAME AND AI)DRESS OF SUBCONTRACTORS -
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REQUEST FOR PROPOSALS (RFP) NO: 18-12
REHABILITATION SERVICES FOR STATE HOUSING INITIATIVES PARTNERSHIP ( H IP) PROGRAM

ATTACHMENT “H”

COMPANY STAFF AND SUB-CONTRACTOR CERTIFICATIONS

|
Each Respondent shall complete and submit Attachment “H” Company Staff and Sub- Contractor Cernﬁcatlons along with
resume of each named individual with the submitted RFP.

COMPANY STAFF AND SUB-CONTRACTOR CERTIFICATIONS
(* attach resume of each individual identified) _
STAFF / SUBCONTRACTOR TITLE ’ CERTIFICATION(S)
NAME
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REQUEST FOR PROPOSALS (RFP) NO: 18-12
REHABILITATION SERVICES FOR STATE HOUSING INITIATIVES PARTNERSHIP (SHIP) PROGRAM

ATTACHMENT “I”
EXPERIENCE / PAST PERFORMANCE

Respondents shall demonstrate any and all services of similar size and scope as those described herein performed within the
past five (5) years. The required information shall be submitted in the spaces provided below. St. Johns County reserves the
right to request additional information.

1. Name of Entity/Agency:
Services Provided:

Services for: Repairs/Rehab/Residential Construction Income Verification/Certification
Credit Counseling/Financial Literacy Training/Mortgage Loan Review
" Fund Type:
Dollar Value of Services: _ Dates of Service:
Point of Contact:

Point of Contact Email: _ Phone Number:

2. Name of Entity/Agency:
Services Provided:-

Services for: Repairs/Rehab/Residential Construction Income Verification/Certification
i Credit Counseling/Financial Literacy Training/Mortgage Loan Review

Fund Type: . ‘

Dollar Value of Services: Dates of Service:

Point of Contact: - i ;

Point of Contact Email: Phone Number: :

3. Name of Entity/Agency:
Services Provided:

Services for: Repairs/Rehab/Residential Construction " Income Verification/Certification '

Credit Counseling/Financial Literacy Training/Mortgage Loan Review -
Fund Type: ' ' i '
Dollar Value of Services: Dates of Service:
Point of Contact: : .

Point of Contact Email: , Phone Number:

4. Name of Entity/Agency:
. Services Provided:

Services for: Repairs/Rehab/Residential Construction | Income Verification/Certification

Credit Counseling/Financial Literacy Training/Mortgage Loan Review
Fund Type:
Doilar Value of Services: ' Dates of Service:
Point of Contact:

Point of Contact Email: ) Phone Number: |

4
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RFP 18-12 _ . _

5. Name of Entity/Agency:

Services Provided:

Services for: Repairs/Rehab/Residential Construction Income Verification/Certification

, Credit Counseling/Financial Literacy Training/Mortgage Loan Review
Fund Type:
Dollar Value of Services: Dates of Service:
Point of Contact: . -
Point of Contact Email: ' Phone Number:

6. Name of Entity/Agency:
Services Provided:

Services for: Repairs/Rehab/Residential Construction. Income Verification/Certification

Credit Counseling/Financial Literacy Training/Mortgage Loan Review
Fund Type: ‘
Dollar Value of Services: Dates of Service:
Point of Contact:
Point of Contact Email: - ‘ Phone Number:

7. Name of Entity/Agency:

Services Provided:

Services far: Repairs/Rehab/Residential Construction Income Verification/Certification '
: Credit Counseling/Financial Literacy Training/Mortgage Loan Review

Fund Type: . :

Dollar Value of Services: ___ ' Dates of Service: .

Point of Contact: : o

Point of Contact Emaii: ) Phone Number: i

8. Name of Entity/Agency:

Services Provided:

Services for: Repairs/Rehab/Residential Construction _- Income Verification/Certification '

" Credit Counseling/Financial Literacy Training/Mortgage Loan Review .
Fund Type: ' - ;
Dollar Value of Services: Dates of Service:
" Point of Contact: .
Point of Contact Email: Phone Number:

(Additional pages may be attached)
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REQUEST FOR PROPOSALS (RFP) NO: 18-12 ' _
" REHABILITATION SERVICES FOR STATE HOUSING INITIATIVES PARTNERSHIP (SHIP) PROGRAM

i

ATTACHMENT “J” ;
PAST PERFORMANCE w/ ST. JOHNS COUNTY

Respondents shall demonstrate-any and all services of similar size and scope performed as those described herein performed
for St. Johns County within the past five (5) years. The required information shall be submitted in the spaces provided
betow. St. Johns County reserves the right to request additional information.

1. Services Provided:

Dollar Value of Services: ) ' Dates of Service:
Point of Contact: '
Point of Contact Email: ‘ ‘ Phone Number:

2. Services Provided:

Dollar Value of Services: Dates of Service:
Point of Contact:

Point of Contact Email: : ' Phone Number:

3. Services Provided:

Dollar Value of Services: ' Dates of Service:
Point of Contact: ‘ :

Point of Contact Email: Phone Number: |

4, Services Provided:

Dollar Value of Services: ' Dates of Service:
Point of Contact: -
Point of Contact Email: , Phone Number;

5. Services Provided:

Dollar Value of Services: Dates of Service: !
Point of Contact:
Point of Contact Email: Phone Number: :
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" PART VIII: OPTIONAL CHECKLIST

REQUEST FOR PROPOSALS (RFP) NO: 18-12
REHABILITATION SERVICES FOR STATE HOUSING INITIATIVES PARTNERSHIP (SHIP) PROGRAM

i
CHECK ST. JOHNS

SECTION ATTACHMENT NAME BOX COUNTY USE
Section 1 Cover Page
Section 2 Letter of Introduction

Section 3 Respbndent Profile

Section 4 Qualifications of Company, Staff & Sub-Contractors;

e Attachment “F” Licenses, Permits & Certifications

copies of Active GL License or Active Residential
Contractor’s License or proof of Non-profit agency
with 501c Status

o Attachment “G” List of Sub-Contractors

e Attachment “H” Company Staff and Sub-Contractor
Certifications (include resumes)

Section 5 Methed of Compensation: Attachment “A” Proposal Form

Section 6 Attachment “I” — Experience / Past Performance -

Section 7 Attachment “J” — Past Performance with St. Johns County i

Section 8 Other Required Forms (including the following):

Proof of Liability Insurance and Limits

Attachment “B” RFP Affidavit

Attachment “C” Affidavit of Solvency

Attachment “D” Drug Free Work Place Form i

Attachment “E” Conflict of Interest Disclosure Form'

Acknowledged (signed) copies of Addenda ' |

One (1) Hard-Copy Original and One (1) Exact Electronic i
Copy on USB drive. :
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PART IX: SEALED RFP MAILING LABEL

REQUEST FOR PROPOSALS (RFP) NO: 18-12
REHABILITATION SERVICES FOR STATE HOUSING INITIATIVES PARTNERSHIP (SHIP) PROGRAM

Cut along the cuter border and affix this label
to your sealed RFP envelope to identify it as 2 ,
- |
"Sealed RFP" , !

SEALED RFP » DO NOT OPEN

SEALED RFP NO.: 18-12

. Rehabilitation Services for State Housing
RFP TITLE: Initiatives Partnership (SHIP) Program

DUE DATE/TIME: Thur., December 21, 2017 @ 4:00 p.m. i

SUBMITTED BY:

Company Name

Company Address

Company Address

§ DELIVER TO: St. Johns County Purchasing Dept.
§ ATTN: Diana M. Fye, CPPB

500 San Sebastian View St
St. Augustine FL 32084

END OF DOCUMENT
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