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This General Services Agreement (“Contract”) is made this _ day of . 2023 (the
“Effective Date™) by and between ST. JOHNS COUNTY ( “County™), a political subdivision of the State of Florida, whose
principal offices are located at 500 San Sebastian View, St. Augustine, F1. 32084; nd Southern Cleaning Services, Inc.,
(“Contractor”), a company authorized to do business in the State of Florida, with its princinal offices located at: 7900 Belfort
Parkway, Suite 300, Jacksonville, FL. 32256, Phone: (904)260-3100, and E-mail: for IFB NO
1822R; Janitorial Services for Various County Buildings.

In consideration of the mutual promises and covenants contained herein, the parties hereby agree as follows:

ARTICLE T CONTRACT DOCUMENTS

The Contract Documents
1.1.1  The Contract Documents consist of the following documents incorporated herein by reference:

a) Fully Executed Change Orders and Amendments to this Agreement
b) This Fully Executed General Services Agreement and all Exhibits and/or Attachment here to:
i.  Exhibit A — Annual Pricing
ii.  Exhibit B — Scope of Services
iii.  Exhibit C — Department Contact List
¢) Notice to Proceed
d) Bid Documents and Bid Forms with all addenda thereto for [FB No. 1822R
e) Bonds and Insurance furnished by Contractor

1.1.2  Documents not enumerated above are not Contract Documents and do not form part of this Contract. No terms,
conditions, limitations or exclusions in Contractor’s bid/proposal documents or invoices shall be binding upon County or
become part of the Contract Documents.

1.2 Definitions
When the following terms appear in the Contract Documents, they shall have the following meaning:

1.2.1  Addendum (Addenda): A document issued by the County during the bidding period which modifies, supersedes or
supplements the Contract Documents.

1.2.2  Applicable Laws: All local, state, and federal laws, statutes, codes, ordinances, rules and regulations in effect at the
time Work and Warranty Work is performed under this Contract.

1.2.3 Amendment: A written addition or modification of, or a waiver of a right or obligation under the terms of the
Contract executed by the County and issued after execution of the Contract.

1.2.4 Claim: Any claim, liability, loss, demand, demand for arbitration, damage, lien, cause of action of any kind,
obligation, responsibility, cost, expense, royalty, fee, assessment, penalty, fine, judgment, interest or award, pending or
threatened, whether arising by law, contract, tort, voluntary settlement or otherwise.

1.2.5 Change Order: A written order to Contractor executed by the County, issued after execution of this Contract,
authorizing and directing a change in the Work or an adjustment in the Contract Price or the Contract Time, or any
combination thereof.

1.2.6  Contract Price: The sum set forth in Exhibit A of this Contract shall constitute the Contract Price, as may be
amended by Change Order. Unless otherwise approved by the County in writing, the Contract Price includes all taxes,
including without limitation, income and withholding tax of any kind and sales tax imposed by the state or by the County
and paid by Contractor or any Subcontractors with respect to sales of goods purchased for the performance of the Work.

1.2.7 The mber of calendar days between commencement and completion of the Work, as may be
amendea by Cnange Urder.



1.2.8 ~ ° 7 r='-*~1: Completion of all Work in compliance with the Cont t Documents, as determined  the
County nce o1 a Final ~ rtificate for Payment.

1.2.9  Jobsite: Any physical location or other place on, under, in, at or through which any aspect of the Work is performed.

1.2.10 Notice to Proceed: A written notice given by the County to Contractor fixing the date on which the Contract Time
will commence to run and identifying the corresponding Final Completion date.

1.2.11 7=y Represt " The individual tasked with representing the interests of the County throughout the duration
of the Contract.

1.2.12 Subcontractor: A Subcontractor is an individual, partnership, corporation, association, joint-venture or any
combination thereof, which has a direct or indirect contract with Contractor to perform a portion of the Work.

1.2.13 “-rk: All services required by the Contract Documents, including all labor, materials, supplies, equipment and
services as well as all other deliverables provided, or to be provided, by Contractor to fulfill Contractor's obligations under
this Contract.

1.3  Independent Contractor

Contractor represents that it is fully experienced and properly qualified, licensed, equipped, organized, and financed to
perform the Work under this Contract. Contractor shall act as an independent contractor and not as an agent in performing
this Contract and shall maintain complete control over its employees and all of its Subcontractors and suppliers of any tier.
Nothing contained in this Contract or any lower-tier subcontract or purchase order awarded by Contractor shall create any
contractual relationship between any such subcontractor or supplier and the County. Contractor shall perform all Work in
accordance with the requirements of this Contract and in accordance with its own methods subject to compliance with this
Contract.

14 Disputes

1.4.1  Contractor is solely responsible for requesting instructions, interpretations or clarifications concerning the Contract
Documents and is solely liable for any cost and/or expenses arising from its failure to do so. Any dispute relating to a
question of fact arising under this Contract shall be resolved through good faith efforts upon the part of Contractor and the
County. Unless otherwise directed in writing, Contractor shall at all times carry on the Work and maintain its progress
schedule in accordance with the requirements of the Contract and the determination of the County, pending resolution of
any dispute. Any dispute that is not disposed of by mutual agreement shall be decided by the County who shall reduce such
decision to writing. The decision of the County shall be final and conclusive. Contractor's failure to protest the County's
determination or decisions within fourteen (14) calendar days after receipt thereof shall constitute a waiver by Contractor
of all its rights to further protest, judicial or otherwise.

1.4.2 In no event will a dispute, the filing of a protest, claim or appeal, or the resolution or litigation thereof, relieve
Contractor from its obligations to timely perform the Work required by the Contract and to maintain the progress schedule
in accordance with the Contract.

ARTICLE 11 THE SERVICES

2.1 Scope of Services

2.1.1  Contractor shall perform all of the Services required, implied, or reasonably inferable from, the Contract Documents
and ¢ zd in Exhibit B, Scope of Services, Unless otherwise provided in the Contract Documents, Contractor shall provide
and pay for all labor, supervision, materials, supplies, tools, transportation, storage, equipment and machinery, utilities
(including but not limited to water, heat, fuel, light, and cooling), and all other services necessary for proper execution and
completion of the Service, whether temporary or permanent and whether or not incorporated or to be incorporated in the
Service. Materials, articles and equipment furnished by Contractor for incorporation into the Work shall be new unless
otherwise specified in the Contract Documents.

2.1.2  Contractor shall use only competent and skilled personnel to perform and supervise the Services and shall remove
from such Work any person determined to be unfit, unqualified, or acting in violation of any obligation of Contractor under
this Contract. In the event a person is removed from the Work, Contractor shall promptly replace such individual with



another who is fully competent and skilled to perform the Work at Contractor’s sole expense.

2.1.3  Except as otherwise required for the safety or protection of persons or the Work or property at the Jobsite or adjacent
thereto, and except as otherwise stated in the Contract Documents, all Work at the Jobsite shall be performed during regular
working hours, Monday through Friday. Contractor will not perform Work on a Saturday, Sunday, or any legal holiday.
Contractor may perform Work outside regular working hours or on Saturdays, Sundays, or legal holidays only with the
County’s prior written consent, which will not be unreasonably withheld.

2.1.4  Inaddition, when the Work requires by Florida Statute, Contractor shall use « ly licensed, registered and/or certified
personnel to perform the Work. Such Statutes may include, but are not limited to, Chapter 489 (Regulation of Professions
and Occupations Contracting) and Chapter 633, Part Il (Fire Protection and Suppression) of the Florida Statutes.

2.2 Payment of Costs

Except as otherwise expressly provided, Contractor shall pay directly all costs and expenses of the Work of any kind or
nature whatsoever including but not limited to all costs of permitting, regulatory compliance, obtaining and maintaining
required bonds and insurance pursuant to Article 11, payments due to Subcontractors and suppliers, legal, financial, sales,
use and similar taxes on materials and equipment, transportation and storage of materials and equipment, preparation of
schedules, budgets and reports and all other costs required to satisfactorily complete the Work.

2.3  Cleaning the Jobsite

Contractor shall keep its Work area(s) neat, secure and orderly during verformance of the Work and shall clean up and
remove all waste, rubbish and construction debris as they accumulate.  pon Final Completion of the Work, Contractor
shall remove all waste, rubbish and construction debris from the Work area as well as all tools, appliances, equipment,
temporary utilities, temporary Work and machinery and surplus materials.

2.4 Title and Risk of Loss

Title to the structures, improvements, fixtures, machinery, equipment and materials constituting the Work shall pass to the
County no later than time of payment. Such transferred title shall in each case be good, free and clear of any and all security
interests, liens or other encumbrances. Contractor shall, however, bear all risk of loss concerning such structures,
improvements, fixtures, machinery, equipment and materials until Final Completion, regardless of the extent to which the
loss was insured or the availability of insurance proceeds. The transfer of title does not imply acceptance by the County
nor does it relieve Contractor from the responsibility for any loss or damage to items.

2.5  Access to Work

The County and/or County Representative, shall at all reasonable times have full access to all parts and locations of the
Jobsite(s) from commencement of the Work through Final Completion. Contractor shall take whatever steps necessary to
provide such access when requested.

2.6 Utilities

If the scope of Work requires, Contractor shall, at its expense, make all arrangements necessary to secure the availability of
and maintain all temporary utilities required to construct and operate Contractor’'s Work as required by the Contract
Documents.

2.7 Taxes

Contractor shall pay all taxes, levies, duties and assessments of every nature which may be applicable to any Work under
this Contract. The Contract Price and any agreed variations thereof shall include all applicable taxes imposed by law.
Contractor shall make any and all payroll deductions required by law. Contractor herein indemnifies and holds the County
harmless from any liability on account of any and all such taxes, levies, duties, assessments and deductions. The indemnity
provision of this section shall survive the expiration or earlier termination of this Contract. Contractor may not use the
County’s tax-exempt status unless specifically authorized in writing in advance.

2.8  Publicity and Advertising

8.1 ~mtt orshall notr any announcement or release any information or publish any phot.  iphs concerni:
this Contract or the Work or any part thereof to any member of the public, press or any official body, unless prior written
consent is obtained from the County.



2.8.2 Use of the County Seal or County Logo is strictly prohibited. In accordance with, County Ordinance 92-2 and
County Administrative Policy 101.3, Contractor may not manufacture, use, display, or otherwise use any facs le or
reproduction of the County Seal or Logo without express written approval of the Board of County Commissioners of St.
Johns County, Florida.

2.9  County Furnished Items

2.9.1 Contractor shall obtain and pay for all permits, fees and licenses necessary and ordinary for the performance of the
Work. Excluding such permits, fees and licenses, the County shall obtain all approvals, easements, and the like required
for Work.

2.9.2  The County shall furnish Contractor electronic copies of the Contract Documents for execution of the Work. Hard
copies of the Contract Documents shall be the responsibility of Contractor. The above responsibility notwithstanding,
Contractor may request a (hardcopy) set of Contract Documents from the County. Contractor will reimburse the County
for the actual costs (or $25, whichever is greater), of providing such hardcopy set.

ARTICLE III CONTRACT TIME
3.1 Schedule

3.1.1 This Agreement shall become effective upon the date of execution by all parties, shall be in effect for an initial
contract term of two (2) calendar years (“Contract Term”) with three (3) one (1) year renewals. This Contract may be
extended, for a period of up to six (6) calendar months, for the purposes of ensuring no gap in services during the
procurement of a new Contract.

3.2  Time s of the Essence
Time is of the essence regarding each and every obligation of Contractor under this Contract. Each obligation is deemed
material, and a breach of any such obligation (including a breach resulting from untimely performance) is a material breach.

3.3  Disclaimer of Consequential Damages

The County shall not be liable to Contractor, whether in contract, tort, warranty or under any statute or on any other basis,
for any consequential, incidental, indirect, special, punitive or exemplary damages suffered or incurred by Contractor in
connection with this Contract, even if the County has been advised of the possibility of such damages. Consequential
damages shall include, by way of example and without limitation, opportunity costs, loss of use of facilities or other assets,
consequential damage claims of subcontractors, lost profits, lost savings, lost business, lost bonding capacity, lost financing,
lost reputation or lost goodwill.

ARTICLE IV CONTRACT PRICE AND PAYMENT
4.1  Contract Price
4.1.1  As full and complete compensation for satisfactory performance of the Work by Contractor, the County shall pay
to Contractor compensation in accordance with the prices set forth in Exhibit “A”, (hereinafter the “Contract Price™).

4.1.2  Unit prices included in the Contract Price are “all-inclusive”, including labor, material, supervision, tools,
equipment, insurance, taxes, fringe benefits, coordination, engineering, overhead, profit, performance and payment bonds,
and all other items incidental to or necessary for the completion of the Work. Unit prices are fixed for the duration of the
Contract and are not subject to escalation for any cause.

4.2 Measurement and Payment

4.2.1 Contractor shall make all surveys necessary for determining all quantities of Work to be paid under this Contract.
Copies of field notes, computations and other records made by Contractor for the purpose of determining quantities shall
be furnished to the County Representative upon request. Contractor shall notify the County Representative prior to the time
such surveys are made. The County Representative may but shall have no obligation to witness and verify such surveys.
Measurements and computations shall be made by such methods as the County may consider appropriate for the class of
work measured. The dividing limits, lines or planes between adjacent items or classes of excavation, concrete, or other
types of Work where not definitely indicated on the Drawings or in the Specifications shall be as determined by the County.

4.2.2 No payments of invoices (or portions thereof) shall, at any time, constitute approval or acceptance of the Work
under this Contract, nor be a waiver by the County of any of the terms contained herein.



4.3  Progress Payments

4.3.1  Prior to Contractor’s submittal of the initial Application for Payment, Contractor shall have delivered Insurance
Certificate(s) evidencing coverages in accordance with Article 11. The County will not make any payment to Contractor
until Contractor has complied with this requirement.

4.3.2  On or before the tenth (10th) day of each calendar month, Contractor shall submit an Application for Payment to
the County Representative in such form and manner, and with such supporting data and content, as the County
Representative may require. Such Application for Payment shall be based on the amount of Work done or completed during
the payment period which is defined as the first day of the preceding calendar month through the last day of the preceding
calendar month. The County Representative will review the Application for Payment to determine whether the quantity
and quality of the Work is as represented in the Application for Payment and thereafter confirm to the County the amount
properly owing to Contractor. Upon receipt by the County of the County Represe itive’s recommendation for payment,
payments will be made in accordance with the Local Government Prompt Payment Act (Sections 218.70-218.80 of the
Florida Statutes) less such amounts, if any, otherwise owing by Contractor to the County or which the County shall have
the right to withhold. Any Application for Payment determined by the County not to be suitable for payment shall be
modified and processed in accordance with the County’s assessment.

4.3.3 In the event any dispute with respect to any payment or Application for Payment cannot be resolved between
Contractor and the County Representative, Contractor may demand in writing a meeting with and review by the County’s
Director of Purchasing and Contracts. Such meeting and review shall occur within ten (10) business days of receipt by the
County of Contractor’s written demand. The Director of Purchasing and Contracts shall issue a written decision on the
dispute within ten (10) business days of such meeting. This decision shall be deemed the County’s final decision for the
purpose of the Local Government Prompt Payment Act.

4.3.4 Contractor warrants and guarantees that title to Work, materials, and equipment covered in any Application for
Payment shall pass to the County no later than the time of payment and shall be free and clear of liens, claims, security
interests or other encumbrances.

4.4 Application for Payment
4.4.1 Contractor may make Application for Payment, at intervals of not more than once a month for Work satisfactorily
completed. Each Application for Payment shall clearly include:

a) The Contract Number;

b) A unique Application for Payment number;

¢) Contractor’s legal name and address;

d) Taxpayer identification number (Contractor’s federal employer identification number);

e) Brief description of the completed Work, in accordance with Contractor’s Schedule of Values;
f) The original Contract Price including approved Change Order amounts; and,

g) Preferred remittance address, if different from the mailing address.

The County may require any other information from Contractor that the County deems necessary to verify Contractor’s
Application for Payment. No later than ten (10) days after execution of this Contract or Notice to Proceed has been issued,
the County will identify in a separate written notice the submittal requirements for Contractor’s payment requests.

4.4.2  Each Application for Payment shall be signed by Contractor and shall constitute Contractor’s representation that
the Work has progressed to the level for which payment is requested, that the Workt  been properly installed or performed
in full accordance with this Contract, and that Contractor knows of no reason why payment should not be made as requested.
Contractor’s final Application for Payment shall also be accompanied by a full and complete release and/or waiver of all
liens complying with Section 713.20 of the Florida Statutes,

4.4.3  Contractor must remit undisputed payment due for labor, services, or materials furnished by Subcontractors and
suppliers hired by Contractor, within ten (10) days after receipt of each progress payment from the County pursuant to
Section 218.735 of the Florida Statutes. If necessary for the protection of the County, the County shall have the right, at its
sole option, to make payment by joint check or by direct check to Contractor’s Subcontractors or suppliers without advance
notice to or consent of Contractor. If joint checks are issued following claims by Contractor's Subcontractors or suppliers,
the County shall be entitled to an administrative fee of $50.00 per check for the expense of processing each joint check.



Any amounts paid directly to a Subcontractor or supplier will be deducted from payments made to, or amounts due or that
may become due to, Contractor. The issuance of a joint check shall create no rights in favor of any person or entity beyond
the right of the named payees to payment of the check and shall not be deemed to commit the County to  reat the procedure
in the future.

4.4.4 No progress payment shall be interpreted to constitute approval or acceptance of any Work under this Contract, nor
be considered a waiver by Contractor of any of the terms of this Contract.

4.4.5 The County’s performance and obligation to pay under this Contract is contingent upon an appropriation of lawfully
available funds by the Board of County Commissioners. The County shall promptly notify Contractor if the necessary
appropriation is not made.

4.5  Withheld Payment
4.5.1 The County may decline to make payment, may withhold funds otherwise payable and, if necessary, may demand
the return of some or all of the amounts previously paid to Contractor, if:

a) Any Claims are made against Contractor by the County or third parties, including Claims for liquidated damages
or if reasonable evidence indicates the probability of the making of any such Claim;

b) Any Claims are made against the County, the County’s property or any other party indemnified hereunder which
is or might be covered by Contractors Indemnification obligations under Section 10.2 below;

¢) Contractor fails to pay Subcontractors or others in full and on-time;

d) Contractor fails to submit schedules, reports, or other information required under the Contract;

e) Contractor fails to diligently prosecute the Work and maintain progress to assure completion within the
Contract Time;

f) Contractor persistently fails to fully and timely perform the Work in accordance with the Contract Documents;

g) Defective or nonconforming Work is not remedied; or

h) Contractor is in default of any other representation, warranty, covenant or performance obligation of this
Contract.

4.5.2  If Claims or liens filed against Contractor or property of the County connected with performance under this Contract
are not promptly removed by Contractor after receipt of written notice from the County to do so, the County may remove
such Claims or liens and all costs in connection with such removal shall be deducted from withheld payments or other
monies due, or which may become due, to Contractor. If the amount of such withheld payments or other monies due
Contractor under the Contract is insufficient to meet such cost, or if any Claim or lien against Contractor is discharged by
the County after final payment is made, Contractor and its surety or sureties shall promptly pay the County all costs
(including attorney's fees) incurred thereby regardless of when such Claim or lien arose.

ARTICLE V CONTRACTOR RESPONSIBILITIES

5.1 Performance

5.1.1  Contractor warrants that, to the best of its knowledge, there is no pending or threatened action, proceeding, or
investigation, or any other legal or financial condition, that would in any way prohibit, restrain, or diminish Contractor’s
ability to satisfy its contractual obligations hereunder.

5.1.2  Contractor shall perform no part of the Work at any time without adequate Contract Documents or, as appropriate,
approved Shop Drawings, Product Data or samples for such portion of the Work. If Contractor performs any portion of the
Work where Contractor knows or should know such Work involves a recognized error, inconsistency or omission in the
Contract Documents without notice to the County Representative and the County, Contractor shall bear responsibility for
such performance and shall bear the cost of correction.

5.1.3  Contractor shall perform the Work strictly in accordance with this Contract.

5.1.4  Contractor shall confine its operations to the Jobsite or such other land and areas identified in and permitted by the
Contract Documents. Contractor shall assume full responsibility for any damage to any such land or area, to the County or
occupant thereof, or of any adjacent land or areas, resulting from the performance of the Work. Should any Claim be made by
any such owner or occupant because of the performance of the Work, Contractor shall promptly settle with such other party



by negotiation or otherwise resolve the Claim by other dispute resolution proceeding or at law. Contractor shall, to the fullest
extent permitted by Applicable Law, indemnify and hold harmless the County, and its officers, directors, agents and
employees and anyone directly or indirectly employed by them from and against Claims, costs, losses, and damages arising out
of or resulting from any Claim or action, legal or equitable, brought by any such owner or occupant against the County or any
other party indemnified hereunder to the extent caused by or based upon Contractor's or a Subcontractor’s performance of the
Work.

5.1.5  Contractor is solely and exclusively responsible for supervising all workers at the Jobsite. Contractor shall supervise
and direct the Work using Contractor’s best skill, effort and attention. Contractor shall be responsible to the County for any
and all acts or omissions of Contractor, its employees and others engaged in the Work on behalf of Contractor.

5.1.6  Contractor and the Work must comply with all Applicable Law and the requirements of any applicable grant
agreements.

5.2 Authorized Representative

Prior to commencing Work, Contractor shall designate in writing a con ztent, authorized representative(s) acceptable to
the County to represent and act for Contractor (“Authorized Representative). All ¢. 1munications given to the Authorized
Representative shall be binding upon Contractor. An Authorized Representative may be added, removed or changed upon
prior written notice given pursuant to Section 12.18 titled “Written Notice”.

5.3  Environmental, Safety and Health

5.3.1 Safety and Protection. Contractor shall be solely and exclusively responsible for conducting operations under this
Contract to avoid risk of harm to the health and safety of persons and property and for inspecting, supervising and monitoring
all equipment, materials (whether in storage on or off the Jobsite), work practices and safety precautions (including but not
limited to adequate maintenance of traffic) used in the Work to ensure compliance with its obligations under this Contract.
Contractor shall provide or cause to be provided necessary training and furnish all safety equipment/tools, including OSHA
compliant and ANSI certified personal protective equipment as appropriate and necessary for the performance of the Work,
to its subcontractors of every tier and enforce the use of such training and safety eqi »ment/tools.

5.3.2 Compliance. Contractor shall comply with all Applicable Laws bearing on the safety of persons or property, or
their protection from damage, injury or loss including compliance with applicable permits, plans and approvals. To the
extent allowed by law, Contractor shall assume all responsibility and liability with respect to all matters regarding the safety
and health of its employees and the employees of Contractor’s subcontractors and suppliers of any tier, with respect to the
Work.

5.3.3 Toxic Substances/Federal Hazard Communication “Right to Know and Understand” Regulations.

The Federal “Right to Know and Understand” Regulation (also known as the Hazard Communication / Globally
Harmonized System of Classification and Labeling of Chemicals (GHS) implemented by OSHA requires employers to
inform their employees of any toxic substances to which they may be exposed in the workplace, and to provide training in
safe chemical storage, labeling, handling practices and emergency procedures.

Accordingly, the Contractor(s) performing under this contract shall be required to provide two (2) complete sets of Safety
Data Sheets (SDS) to each of the departments utilizing the awarded products. This 1formation should be provided at the
time when the initial delivery is made, on a department-by-department basis. If performing services on site, it is preferred
that each contractor bring their hazardous communication program and ! 'S in a binder labeled with the contractor's name
and identified as a Hazardous Communication/GHS Program. Upon leaving the jobsite and the removal of all hazardous
materials, contractors shall take their information with them. The transport, use, ar disposal of toxic substances must be
conducted in accordance with DEP/EPA regulations.

Upon request, contractors working at St. Johns County facilities or jobsites will be given access to the written Hazardous
Communication Program and informed where to locate SDS.

5.4  Final Inspection and Testii

All equipment and materials furnished and Work performed shall be in :cted and tested by Contractor at Contractor’s
expense. Contractor shall give the County Representative timely notice, at least 4&¢ ours in advance, of readiness of the
Work for required inspections, tests or approvals unless otherwise specified in the Contract Documents. Neither



observations by the County nor inspections, tests, or approvals shall relieve Contractor from the Contractor's ob.  tions to
perform the Work in accordance with the Contract Documents. The County :presentative will issue a Final Certificate for
Payment following satisfactc _ inspection of the Work.

5.5  Final Payment
5.5.1 Upon Contractor’s receipt of the Final Certificate for Payment, Contractor may submit a final invoice.

5.5.2  Acceptance of Final Payment shall constitute a waiver of all Claims against the County by Contractor except for
those Claims previously made in writing against the County by Contractor, pending at the time of Final Payment, and
identified in writing by Contractor as unsettled at the time of its request for Final Payment.

5.5.3 Inthe event Contractor fails to make a Request for Final Payment, or to resubmit a final Application for Payment
within ninety (90) days after being requested to do so, the County may deem any and all retained funds to be abandoned
property and shall give notice of abandonment to Contractor. The County may set off against the final payment any amounts
due to County from Contractor arising out of or under this or any other Contract or Contract between them.

ARTICLE VI COUNTY REPRESENTATI, ..

6.1 County Representative Responsibilities

6.1.1 The County shall designate as its representative a County Representative. The County Representative shall be
authorized to act on behalf of the County only to the extent provided in this Article VI.

6.1.2 The County and Contractor shall communicate with each other in the first instance through the County
Representative.

6.1.4  The County Representative shall review Contractor’s Applications for Payment and shall confirm to the County for
payment to Contractor, those amounts then due to Contractor as provided in this Contract.

6.1.5 The County Representative shall have authority to reject Work, which is defective or does not conform to the
requirements of this Contract. If the County Representative deems it necessary or advisable, the County Representative
shall have authority to require additional inspection or testing of the Work for compliance with Contract requirements at
Contractor’s expense.

6.1.8  The County Representative shall, upon written request from Contractor, conduct inspections to determine the date
of Final Completion, shall receive and forward to the County for the County’s review and records, written warranties and
related documents required by this Contract and shall issue a Final Certificate for Payment upon compliance with the
requirements of this Contract.

6.1.9  The County Representative’s decision in matters relating to aesthetic effect shall be final if consistent with the intent
of this Contract.

ARTICLE VII CHANGES IN THE WORK

7.1 General

7.1.1  The County may, at any time, without invalidating this Contract and without notice to sureties, unilaterally direct
changes in the Work within the general scope of this Contract, consisting of additions, deletions, revisions, or any
combination thereof, by Change Order or by field order. Contractor agrees to promptly comply with such orders and proceed
with the Work, which shall be performed under the applicable requirements of the Contract Documents.

7.1.2  If at any time Contractor believes that acts or omissions of the County constitute a change to the Work, Contractor
shall, within five (5) days of such change or act or omission, submit a written notice to the County Representative explaining
in detail the basis for the change request. Upon agreement as to the impact of the change or act or omission, the Contract
Time and/or Contract Price shall be adjusted by written Change Order. IT IS EXPRESSLY AND SPECIFICALLY
AGREED THAT ANY AND ALL CLAIMS FOR CHANGES TO THE CONTRACT TIME OR CONTRACT
PRICE SHALL BE WAIVED IF NOT SUBMITTED IN STRICT ACCORDANCE WITH THE REQUIREMENTS
OF THIS SECTION.



7.2 Acceptance of Change Orders
Contractor’s written acceptance of a Change Order shall constitute a final and binding Contract to the provisions thereof
and a waiver of all claims in connection therewith, whether direct, indirect, or consequential in nature.

7.3 Notice to Sureties

Contractor shall notify and obtain the timely consent and approval of Contractor’s surety with reference to all Change Orders
if such notice, consent or approval is required by Contractor’s surety or by law.  ontractor represents and warrants to
County that Contractor is solely liable and responsible to so notify and obtain any such consent or approval.

ARTICLE VIII STOPPING WORK,
AND ACCEPTING DEFECTIVE OR NONCONFORMING WORK

8.1 Right to Stop Work

If the Work is defective, or Contractor fails to supply sufficient skilled workers, suitable materials, or equipment or fails to
furnish or perform the Work in such a way that the completed Work will conform to the Contract Documents, the County,
acting through the County Representative, may order Contractor to stop the Work, or any portion thereof, until the cause for
such order has been eliminated. The County’s right to stop Work, or any portion thereof, shall not give rise to any duty on the
part of the County to exercise this right for the benefit of Contractor or any other party.

8.2 County May Accept Defective or Nonconforming Work

If the County chooses to accept defective or nonconforming Work, the County may do so. In such events, the Contract
Price shall be reduced by the greater of (a) the reasonable cost of removing and correcting the defective or nonconforming
Work, and (b) the difference between the fair market value of the Work had it not been constructed in such manner as to
include defective or nonconforming Work. If the remaining portion of the unpaid Contract Price, if any, is insufficient to
compensate the County for its acceptance of defective or nonconforming Work, Contractor shall, pay the County such
remaining compensation for accepting defective or nonconforming Work.

ARTICLE IX CONTRACT SUSPENSION AND TERMINATION

9.1 Suspension

The County may, by written notice, order Contractor to suspend, delay or interrupt Work, in whole or in part, for a period
of time as the County may determine. 1f such suspension delays Contractor’s ability to meet the authorized Contract Time,
Contractor will be granted an extension of time as reasonably agreed by both parties. Contractor shall not be entitled to an
adjustment to the Contract Time to the extent that performance is, was or would have been so suspended, delayed or
interrupted by another cause, act or omission for which Contractor is responsible.

9.2 Termination

9.2.1 The County may by written notice to Contractor terminate the Work under is Contract in whole or in part at any
time for the County’s convenience or for the default of Contractor.

9.2.2  Upon receipt of such termination notice Contractor shall immediately stop all Work and shall immediately cause
any and all of its Subcontractors and material suppliers at any tier, to immediately stop all work, leaving the Jobsite or Work
area in a safe and secured condition. Contractor shall not be paid for any work erformed or costs incurred after the
termination date that reasonably could have been avoided. The County may direct Contractor to assign Contractor’s right,
title and interest under terminated orders or subcontracts to its designee.

9.2.3 Contractor shall not remove from any Jobsite any materials, equipment, plant or tools that have been paid for by
County pursuant to this Contract. Contractor hereby grants the County a free and unimpeded right of access to Contractor’s
facilities, which shall survive any termination of the Contract, for the purpose of permitting the County to take control of
and remove any Work, including but not limited to any Work for which title has vested in the County.

9.2.4 [Ifthe termi ion is for t convenience of the County, an equitat adjustr it in the compensation to be paid
Contractor shall be made based upon the cost for completed Work, Work in progress, and the substantiated, reasonable and
actually incurred costs associated with termination. No amount shall be allowed for ticipated profit or unperformed work.



9.2.5 For purposes of this Termination provision, Contractor shall be deemed in default if _ intractor (1) persistently or
repeatedly refuses or fails to perform the Work in a timely manner, (2) fails to supply enough properly skill ~ Workers,
supervisory personnel or proper equipment or materials, (3) fails to make prompt payment to Subcontractors, or for materials
or labor, (4) becomes insolvent or becomes the subject of voluntary or involuntary bankruptcy proceedings, (5) persistently
disregards laws, ordinances, rules, regulations or orders of any public authority having jurisdiction, or (6) breaches or
violates a material provision of this Contract. If the termination is attributable to the default of Contractor, the County shall
have the right, without prejudice to any other right or remedy, to take possession of the Jobsite and of all materials,
equipment, tools, and machinery thereon owned by Contractor and may finish the Work by whatever methods it may deem
expedient. In such case, Contractor shall not be entitled to receive any further payment until the Work is finished.

ARTICLE X WARRANTY AND INDEMNITY

10.1 Warranty

10.1.1 Contractor warrants and guarantees to the County that all labor furnished to progress the Work under this Contract
shall be competent to perform the tasks undertaken and that the product of such labor shall yield only first-class results and
that all materials and equipment furnished under this Contract shall be of good quality, free from faults and defects and in
strict conformance with the Contract Documents.

10.1.2 Contractor warrants all materials, equipment and labor it furnishes or performs under this Contract against atl
defects in design, materials and workmanship for a period of one year (or the period of time in any guarantee or warranty
provided by any manufacturer or supplier of equipment or materials incorporated into the Work, whichever is later) from
and after the date of Final Completion. Contractor shall within ten (10) Days after bei. notified in writing by the County
of any defect in the Work or non-conformance of the Work (Warranty Work), commence and prosecute with due diligence
all Work necessary to fulfill the terms of the warranty at its sole cost and expense. Contractor shall act sooner as requested
by the County in response to an emergency. In addition, Contractor shall, at its sole cost and expense, repair and replace
any portions of the Work (or work of other contractors) damaged by its Warranty Work or which becomes damaged in the
course of repairing or replacing Warranty Work. For any Work so corrected, Contractor's obligation hereunder to correct
Warranty Work shall be reinstated for an additional one-year period, commencing with the date of acceptance of such
corrected Work.

10.1.3 Contractor shall perform such tests as the County may require to verify that any corrective actions, including,
without limitation, redesign, repairs, and replacements comply with the requirements of the Contract Documents, All costs
associated with such corrective actions and testing, including the removal, replacement, and reinstitution of equipment and
materials necessary to gain access, shall be the sole responsibility of Contractor.

10.1.4  All warranties and guarantees of subcontractors, suppliers and manufacturers with respect to any portion of the
Work, whether express or implied, are deemed to be obtained by Contractor for the benefit of the County, regardless of
whether or not such warranties and guarantees have been transferred or assigned to the County by separate Contract and
Contractor agrees to enforce such warranties and guarantees, if necessary, on behalf of the County.

10.1.5 Inthe event that Contractor fails to perform its obligations under this Warranty Section, or under any other warranty
or guaranty under this Contract, to the reasonable satisfaction of the County, the County shall have the right to correct and
replace any defective or non-conforming Work and any work damaged by such work or the replacement or correction
thereof at Contractor's sole expense. Contractor shall be obligated to fully reimburse the County for any expenses incurred
hereunder upon demand.

10.1.6 Failure on the part of the County to reject defective, non-conforming or unauthorized Work shall not release
Contractor from its contractual obligations, be constructed to mean acceptance of such Work or material by the County,
or, after Final Completion, bar the County from recovering damages or obtaining such other remedies as may be permitted
by law.

10.1.7 No adjustment in the Contract Time or Contract Price will be allowed because of delays in the performance of the
Work as a result of correcting defective, non-conforming or unauthorized Work.

10.1.8 County and Contractor agree that the provisions of Florida Statute Chapter 558 shall not apply to this Contract.



10.2 Indemnity

10.2.1 Contractor shall indemnify and hold harmless the County and its officers and employees (“Indemnified Party”),
from liabilities, damages, losses and costs, including, but not limited to, reasonable attorney’s fees, to the extent caused by
the negligence, recklessness, or intentional wrongful misconduct of Contractor and persons employed or utilized by
Contractor in the performance of this Contract.

10.2.2 To the extent permitted by, and in accordance with Section 725.06 of the Florida Statues, Contractor further agrees
that “damages, losses and costs”, includes fines, citations, court judgments, insurance claims, restoration costs or other
liability, to the extent caused by the negligence, recklessness, or intentional wrongful misconduct of Contractor and persons
employed or utilized by Contractor in the performance of this Contract.

10.2.3 To the extent permitted by, and in accordance with Section 725.06 of the Florida Statues, for purposes of indemnity,
the “persons employed or utilized by Contractor” shall be construed to include, but not be limited to, Contractor, its staff,
employees, subcontractors, all deliverers, suppliers, furnishers of materials or services or anyone acting for, on behalf of, or
at the request of Contractor.

10.2.4 In Claims against any person or entity indemnitfied hereunder by an employee of Contractor, any Subcontractor, or
subcontractor, anyone directly or indirectly employed by them or anyone for whose acts they may be liable, the
indemnification obligation under this Section 10.2 shall not be limited by a limitation on the amount or type of damages,
compensation or benefits payable by or for Contractor or any Subcontractor or subcontractor under any workers’
compensation acts, disability benefits acts or other employee benefit acts.

10.2.5 Contractor’s indemnity and hold harmless obligations hereunder shall extend to all Claims against the County by
any third party or third-party beneficiary of this Contract and all liabilities, damages, losses and costs related thereto.

10.2.6 This indemnification will not be valid in the instance where the loss is caused by the gross negligence, or willful,
wanton or intentional misconduct of any Indemnified Party.

10.2.7 If any provision(s), or portion(s) of a provision(s) of this Sec i, or the application thereof to any person or
circumstance shall, to any extent, be held to be invalid, illegal or unenforceable fi any reason whatsoever, the validity,
legality and enforceability of the remaining provision(s), or part of the provision(s), shall not in any way be affected or
impaired thereby; and shall be interpreted to the fullest extent possible to be enforceable and to give effect to the intent
manifested by the provision(s), or portion(s) thereof, held invalid, illegal or unenforceable.

10.2.8 Contractor shall further indemnify and hold harmless the County its officers and employees from and against all
Claims arising out of any infringement of patent rights or copyrights incident to the use in the performance of the Work or
resulting from the incorporation in the Work of any invention, design, process, product, or device not specified in the Contract
Documents and shall defend such Claims in connection with any alleged infringement of such rights.

10.2.9 The indemnification provisions of this Section 10.2 shall survive expiration or earlier termination of this Contract.

ARTICLE XI INSURANCE

11.1 Contractor’s Insurance Requirements

11.1.1 All insurance policies shall be satisfactory to the County and be issued by companies authorized and duly licensed
to transact business in the State of Florida. Contractor shall furnish proof of insurance to the County prior to execution
of this Contract. No Work shall commence under this Contract until Contractor has obtained all insurance coverages
required under this section. Certificates of insurance shall clearly indicate Contractor has obtained insurance of the type,
amount, and classification as required by this Contract. Required insurance coverage shall be maintained in force,
including coverage for Additional Insureds, until Final Completion of all Work including Warranty Work.

11.1.2 No less than ten (10) days written notice shall be provided to the County prior to cancellation, non-renewal or any
material change of required insurance policies. Yearly renewal certificates shall be provided to the County within thirty (30)

days of expiration of the current policy.

11.1.3 The types and amounts of insurance required under this Contract do not in any way limit the liability of Contractor



including under any warranty or indemnity provision of this Contract or any other obligation whatsoever Contractor may
have to the County or others. Nothing in this Contract limits Contractor to the minimum required insurance cov  zes
fou " 'n this Article XII.

11.2 Additional Insured Endorsements and Certificate Holder

..1e term “Additional Insured”, as used in this Contract, shall mean St. John’s County, its elected officials, officers,
employees, agents and representatives. Certificates of insurance shall specifically name each Additional Insured for all
policies of insurance except Workers’ Compensation and Professional Liability. A copy of the endorsement showing
the required coverages must accompany the certificate of insurance.

Certificate Holder Address: St. Johns County, a political subdivision of the State of Florida
500 San Sebastian View
St. Augustine, FL 32084
Attn: Purchasing

11.3 Workers Compensation & Employer’s Liability
Contractor shall procure and maintain during the life of this Contract, adequate Workers’ Compensation Insurance and
Employer’s Liability in at least such amounts as is required by law for all of its employees per Florida Statute 440.02.

114 Commercial General Liability

Contractor shall procure and maintain during the life of this Contract, Comprehensive General Liability Insurance with
minimum limits of $1,000,000 per occurrence, $2,000,000 aggregate, including bodily injury (including wrongful death),
property damage, products, personal & advertising injury, and completed operations. This insurance must provide coverage
for all Claims that may arise from the services and/or operations completed under this Contract, whether such services or
operations are by Contractor or anyone directly or indirectly employed by them. Such insurance(s) shall also be primary
and non-contributory with regard to insurance carried by the Additional Insureds.

11.5 Automobile Liability

Contractor shall procure and maintain during the life of this Contract, Comprehensive Automobile Liability Insurance with
minimum limits of $2,000,000 combined single limit for bodily injury and property damage liability and insuring liability
arising out of or in any way related directly or indirectly to the ownership, maintenance or use of any owned, non-owned or
rented/hired automobiles.

11.6 Other Requirements

The required insurance limits identified in Sections 11.4 above may be satisfied by a combination of a primary policy and/or
Umbrella or Excess Liability Insurance policy. Contractor shall require each lower-tier subcontractor to comply with all
insurance requirements appropriate for its scope of work, and any deficiency shall not relieve Contractor of its responsibility
herein. Upon written request, Contractor shall provide County with copies of lower-tier subcontractor certificates of
insurance.

Providing and maintaining adequate insurance coverage is a material obligation of Contractor. County has no obligation or
duty to advise Contractor of any non-compliance with the insurance requirements contained in this Section. If Contractor
fails to obtain and maintain all of the insurance coverages required herein, Contractor shall indemnify and hold harmless
the Additional Insureds from and against any and all Claims that would have been covered by such insurance had Contractor
complied with its obligations herein.

County reserves the right to adjust the above minimum insurance requirements or require additional insurance coverages to
address other insurable hazards.

ARTICLE XII MISCELLANEOUS

12.1 Examination of Contractor’s Records

The County or its authorized representative shall, until the expiration of five (5) years after final payment under this
Contract, have acces: ), and the right to examine any directly pertinent books, documents, papers and records of Contractor
involving transactions relating to this Contract, and to make copies, excerpts and transcriptions thereof. If any such
examination reveals that Contractor has overstated any component of the Contract Price, Change Order, Claim, or any other



County payment obligation arising out of this Contract, then Contractor shall, at the election of the County, either
immediately reimburse to the County or offset against payments otherwise due Contractor, the overstated amount plus
interest. The foregoing remedy shall be in addition to any other rights or remedies the County may have.

12.2 Backcharges

Upon the County’s notification to undertake or complete unperformed Work such as cleanup or to correct defective or non-
conforming services, equipment, or material (Backcharge Work), if Cor \ctor states or by its actions indicates it is unable
or is unwilling to immediately proceed and/or complete the Backcharge Work in an agreed time; the County may perform
such Backcharge Work by the most expeditious means available and backcharge Contractor for any and all costs thereby
incurred by the County.

The County shall separately invoice or deduct and retain from payments otherwise due to Contractor the costs for
Backcharge Work. The County’s right to backcharge is in addition to any and all other rights and remedies provided in this
Contract or by law. The County’s performance of the Backcharge Work shall not relieve Contractor of any of its
responsibilities under this Contract and Contractor shall be responsible for the Backcharge Work as if it were its own.

12.3  Applicable Law
Contractor and the Work must comply with all Applicable Law and the requirements of any applicable grant agreements.

12.4 Governing Law & Venue
The Contract shall he governed by the laws of the State of Florida. Venue for any administrative and/or legal action arising
under the Contract  all be St. Johns County, Florida.

12.5 Assignment

Contractor shall not assign the Work or this Contract, in whole or in part, without the prior written consent the County.
Contractor shall be responsible for all Work performed under the Contract Documents. Contractor shall not sell, assign or
transfer any of its rights, duties or obligations under the Contract, or under any Change Order issued pursuant to the Contract
or make an assignment or transfer of any amounts payable to Contractor under the Contract, without the prior written consent
of the County. In the event of any assignment, Contractor remains secondarily liable for performance of the Contract, unless
the County expressly waives such secondary liability. The County may assign the Contract with prior written notice to
Contractor of its intent to do so. This Contract may be assumed by and shall inure to the benefit of the County's successors
and assigns without the consent of Contractor.

12.6  Severability

If a court deems any provision of the Contract void, invalid or unenforceable, that provision shall be enforced only to the
extent that it is not in violation of law or is not otherwise unenforceable and all other provisions shall remain in full force
and effect.

12.7 Section Headings
The section and other headings contained in this Contract are for reference purposes only and shall not affect the meaning
or interpretation of this Contract.

12.8 Disclaimer of Third-Party Beneficiaries

This Contract is solely for the benefit of County and Contractor and no right or cause of action shall accrue to or for the
benefit of any third party not a formal party hereto. Nothing in this Contract, expressed or implied, is intended or shall be
construed to confer upon or give any person or entity other than County and Contractor, any right, remedy, or Claim under
or by reason of this Contract or any provisions or conditions hereof; and all of the provisions, representations, covenants
and conditions herein contained shall inure to the sole benefit of and shall be binding upon County and Contractor.

12.9 Waiver; Course of Dealing

The delay or failure by the County to exercise or enforce any of its rights or remedies under this Contract shall not constitute
or be deemed a waiver of the County’s right thereafter to enforce those rights or remedies, nor shall any single or partial
exercise of any such right or remedy preclude any other or further exercise thereof or the exercise of any other right or
remedy. The conduct of the parties to this Contract after the Effective Date shall not be deemed a waiver or modification of
this Contract.



12.10 No Waiv 'of Sovere 1 Immunity

Nothi  "erein is intended to serve as a waiver of sovereign immunity by any agency or political subdivision to which
sover:  |immunity may be applicable or of any 1 1ts or limits to liability existii under Section 768.28, Florida Statutes.
This section shall survive the termination of all performance and obligations under this Contract and shall be fully binding
until such time as any proceeding brought on account of this Contract is barred by any applicable statute of limitations.

12.11 Execution in Counterparts

This Contract may be executed in counterparts, each of which shall be an original document, and all of which together shall
constitute a single instrument. The parties may deliver executed counterparts by e-mail transmission, which shall be binding.
In the event this Contract is executed through a County-approved electronic signature or online digital signature service
(such as DocuSign), such execution shall be valid, effective and binding upon the party so executing. Execution and delivery
of an executed counterpart of this Contract and/or a signature page of this Contract by electronic image scan transmission
(such as a "pdf™ file) or through a County approved electronic signature service will be valid and effective as delivery of a
manually executed counterpart of this Contract.

12.12 Entire Contract

This Contract, together with the Contract Documents for the Work, constitutes the entire Contract between County and
Contractor relating to the subject matter hereof and supersedes all prior or contemporaneous Contracts, negotiations,
discussions and understandings, oral or written. This Contract may not be amended or modified except in writing signed by
both parties.

12.13 Survival

The provisions of the Contract Documents which by their nature survive termination of the Contract, including without
limitation all warranties, indemnities, insurance, payment obligations, and the County's right to audit Contractor's books
and records, shall in all cases survive the expiration or earlier termination of this Contract.

12.14 Employment Eligibility and Mandatory Use of E-Verify

As a condition precedent to entering into this Contract, and in accordance with section 448.095, F.S., Contractor and its
subcontractors shall register with and use the E-Verify system to verify the work authorization status of all employees hired
on or after January 1, 2021.

a. Contractor shall require each of its subcontractors to provide Contractor with an affidavit stating that the subcontractor
does not employ, contract with, or subcontract with an unauthorized alien. Contractor shall maintain a copy of such
affidavit for the duration of this Contract.

b. The County, Contractor, or any subcontractor who has a good faith belief that a person or entity with which it is
contracting has knowingly violated section 448.09(1), F.S. or these provisions regarding employment eligibility shall
terminate the contract with the person or entity.

c. The County, upon good faith belief that a subcontractor knowingly violated these provisions regarding employment
eligibility, but Contractor otherwise complied, shall promptly notify Contractor and Contractor shall immediately
terminate the contract with the subcontractor.

d. The County and Contractor hereby acknowledge and mutually agree that, a contract terminated pursuant to these
provisions regarding employment eligibility is not a breach of contract and may not be considered as such. Any
contract terminated pursuant to these provisions regarding employment eligibility may be challenged in accordance
with section 448.095(2)(d), F.S.

e. Contractor acknowledges that, in the event that the County terminates this Contract for Contractor’s breach of these
provisions regarding employment eligibility, then Contractor may not be awarded a public contract for at least one
(1) year after such termination. Contractor further acknowledges that Contractor is liable for any additional costs
incurred by the County as a result of the County’s termination of this Contract for breach of these provisions regarding
employment eligibility.

f. Contractor shall incorporate in all subcontracts made pursuant to this Contract the provisions contained herein
regarding employment eligibility.



12.15 Equal Employment Opportunity
During the performance of this Contract, Contractor agrees as follows:

12.15.1 Contractor will not discriminate against any employee or applicant for employment because of race, color, religion,
disability, age, sex (including sexual orientation and gender identity/expression), national origin (including limited English
proficiency), marital status, or familial status. Contractor will take affirmative action to ensure that applicants and
employees are treated during employment without regard to their race, color, religion, disability, sex, age, national origin,
ancestry, marital status, sexual orientation, gender identity or expression, familial status, genetic information or political
affiliation. Such action shall include, but not be limited to, the following: employment, upgrading, demotion or transfer,
recruitment or recruitment advertisement, layoff or termination, rates of pay or other forms of compensation, and selection
for training, including apprenticeship. Contractor agrees to post in conspicuous places, available to employees and
applicants for employment, notices setting forth the provisions of this non-discrimination clause.

12.15.2 Contractor will, in all solicitations or advertisements for employees placed for, by, or on behalf of Contractor, state
that all qualified applicants will receive consideration for employment without regar o race, color, religion, disability, sex,
age, national origin, ancestry, marital status, sexual orientation, gender identity or expression, familial status, or genetic
information.

12.15.3 Contractor will not discharge or in any other manner discriminate against any employee or applicant for
employment because such employee or applicant has inquired about, discussed, or disclosed the compensation of the
employee or applicant or another employee or applicant. This provision shall not apply to instances in which an employee
who has access to the compensation information of other employees or applicants as a part of such employee’s essential job
functions discloses the compensation of such other employees or applicants to indivi 1als who do not otherwise have access
to such information, unless such disclosure is in response to a formal complaint or charge, in furtherance of an investigation,
proceeding, hearing, or action, including an investigation conducted by the employer, or is consistent with Contractor’s
legal duty to furnish information.

12.15.4 Contractor will send to each labor union or representatives of workers wi  which it has a collective bargaining
Contract or other contract or understanding, a notice to be provided by the County, advising the labor union or workers'
representative of Contractor's commitments under Section 202 of Executive Order 11246 of September 24, 1965, and shall
post copies of the notice in conspicuous places available to employees and applicants for employment.

12.15.5 Contractor will comply with all provisions of Executive Order 11246 of September 24, 1965, and of the rules,
regulations, and relevant orders of the Secretary of Labor.

12.15.6 Contractor will furnish all information and reports required by Executive Order 11246 of September 24, 1965, and
by the rules, regulations, and orders of the Secretary of Labor, or pursuant thereto, and will permit access to its books,
records, and accounts by the County and the Secretary of Labor for purposes of investigation to ascertain compliance with
such rules, regulations, and orders.

12.15.7 In the event of Contractor's noncompliance with the nondiscrimination clauses of this Contract or with any of such
rules, regulations, or orders, this Contract may be cancelled, terminated or suspended in whole or in part and Contractor
may be declared ineligible for further contracts in accordance with procedures authorized in Executive Order 11246 of
September 24, 1965, and such other sanctions may be imposed and remedies invoked as provided in Executive Order 11246
of September 24, 1965, or by rule, regulation, or order of the Secretary of Labor, or as otherwise provided by law.

12.15.8 Contractor will include the provisions of paragraphs 12.15.1 through 12.15.8 in every subcontract or
purchase order unless exempted by rules, regulations, or orders of the Secretary of Labor issued pursuant
to Section 204 of Executive Order 11246 of September 24, 1965, so that such provisions will be binding
upon each subcontractor or vendor. Contractor will take such action with respect to any subcontractor or
vendor as may be directed to the Secretary of Labor as a means of enforcing such provisions including
sanctions for noncompliance: Provided, however, that in the event Contractor becomes involved in, or is
threatened with, litigation with a subcontractor or vendor as a result of such direction, Contractor may
request the United States to enter into such litigation to protect the interest of the United States.



12.16 Public  :ords
12.16.1 Contractor shall comply and shall require all of its Subcontractors to comply with the State of Florida’s Public
Records Statute (Chapter 119), specifically to:

(1) Keep and maintain public records that ordinarily and necessarily would be required by the County in order to
perform the Services;

(2) Upon request from the County’s custodian of public records, provide the County with a copy of the requested
records or allow the records to be inspected or copied within a reasonable time at a cost that does not exceed the cost as
provided in Chapter 119, Florida Statutes, or as otherwise provided by Applicable Law;

(3) Ensure that public records related to this Contract that are exempt or confidential and exempt from public records
disclosure requirements are not disclosed except as authorized by Applicable Law for the duration of this Contract and
following expiration of this Contract, or earlier termination thereof, if Contractor does not transfer the records to the
County; and

(4) Upon completion of this Contract, or earlier termination thereof, transfer, at no cost, to the County all public records
in possession of Contractor or keep and maintain for inspection and copying all public records required by the County
to perform the Work.

12.16.2 If Contractor, upon expiration of this Contract or earlier termination thereof: i) transfers all public records to the
County, Contractor shall destroy any duplicate public records that are exempt or confidential and exempt from public records
disclosure requirements; and ii) keeps and maintains public records, Contractor shall meet all Applicable Law and
requirements for retaining public records. All records stored electronically must be provided to the County, upon request
from the County’s custodian of public records, in a format that is compatible with the County’s information technol(
systems.

12.16.3 Failure by Contractor to comply with the requirements of this section shall be grounds for immediate, unilateral
termination of this Contract by the County.

IF CONTRACTOR HAS QUESTIONS REGARDING THE APPLICATION OF
CHAPTER 119, FLORIDA STATUTES, TO ITS DUTY TO PROVIDE PUBLIC
RECORDS RELATING .. THIS CONTRACT, CONTACT THE CUSTODIAN OF
PUBLIC RECORDS AT: (904) 209-0805, PUBLICRECORDS@SJCFL.U!

12.17 Anti-Bribery

Contractor and its Subcontractors shall at all times during the term of this Contract comply with all anti-bribery and
corruption laws that are applicable to the performance of this Contract. Contractor represents that it has not, directly or
indirectly, taken any action which would cause it to be in violation of Chapter 838 of the Florida Statutes. Contractor shall
immediately notify the County of any violation (or alleged violation) of this provision.

12.18 Convicted and Discriminatory Vendor Lists, and Scrutinized Companies

12.18.1 Contractor warrants that neither it nor any Subcontractor is currently on the convicted vendor list or the
discriminatory vendor list maintained pursuant to Sections 287.133 and 287.134 of the Florida Statutes, or on any similar
list maintained by any other state or the federal government. Contractor shall immediately notify t  County in writing if
its ability to perform is compromised in any manner during the term of the Contract.

12.18.2 Section 287.135 of the Florida Statutes prohibits agencies from contracting with companies for goods or services
that are on the Scrutinized Companies that Boycott Israel List, or with companies that are engaged in a boycott of Israel,
and from contracting with companies for goods or services of $1,000,000 or more that are on the Scrutinized Companies
with Activities in Sudan List or the Scrutinized Companies with Activities in the Iran Petroleum Energy Sector List, or are
engaged in business operations in Cuba or Syria. The lists are created pursuant to §215.473 and §215.4725, F.S. By
execution of this C i Contractor certifies that it is not listed on the Scrutinized Companies that Boycott Israel List, the



Scrutinized Companies with Activities in Sudan List or the Scrutinized Companies with Activities in the Iran Petroleum
Energy Sector List, and is not engaged in a boycott of Israel or engaged in business operations in Cuba or Syria, and
understands that pursuant to §287.135, F.S., the submission of a false certification may subject Contractor to civil penalties,
attorney’s fees, and/or costs. In accordance with §287.135, F.S., the County may terminate this Contract if a false
certification has been made, or the Contractor is subsequently placed on any of these lists, or engages in a boycott of Israel
or is engaged in business operations in Cuba or Syria.

12.19 Written Notice
Any and all notices, requests, consents, approvals, demands, determinations, instructions, and other forms of written
communication under this Contract shall be validly given when delivered as follows:

i. Hand delivered to Contractor’s Authorized Representative or hand delivered during normal business hours and
addressed as shown below, or

ii. Delivered by U.S. Mail, electronic mail or commercial express carrier, (postage prepaid, delivery receipt
requested), to the following addresses:

St. Johns County Southern Cleaning Services, Inc.
500 San Sebastian View 7900 Belfort Parkway, Suite 300
St. Augustine, FL 32084 Jacksonvi :, FL 32256
Attn: Leigh Daniels Attn: Russ Metevia
Email Address Email Address

With a copy to:

St. Johns County

Office of the County Attorney
500 San Sebastian View

St. Augustine, FI. 32084
Email Address

Notices shall be deemed to have been given on the date of delivery to the location listed above without regard to actual
receipt by the named addressee. County and Contractor may each change 1e above addresses at any time upon prior written
notice to the other party.
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FORM 1
FINAL CERTIFICATE FOR PAYMENT

Contract No.: Jobsite (name & address):
Contractor (name & address):

County Representative:
Bid No.:
Date of Issuance: Notice to Proc~n Mot~

All conditions or requirements of any permits or regulatory agencies have been sati  ed. The documents required pursuant
to the terms and conditions of the Contract, and the final bill of materials, if required, have been received and accepted. The
Work required by the Contract Documents has been reviewed and the undersigned certifies that the Work, including minor
corrective work, has been completed in accordance with the provisions of the Cor 1ct Documents and is accepted under

the terms and conditions thereof.

The County, through its County Representative, accepts the Work as fully complete and will assume full possession
thereof

at on
(time) (date)

ST. JOHNS COUNTY:

County Representative Signature Date






EXHIBIT “A”
ANNUAL PRICING

Compensation for services satisfactorily performed shall be in accordance with the Annual Price Rates provided below.

The annual pricing Contractor may request on an annual basis following the first year of the Contract, an increase to the
Contract pricing, for consideration by the County. Any request for an adjustment to pricing must be submitted not later than
sixty (60) days prior to the anniversary of the Effective Date of the contract, starting on the first anniversary. Requested
pricing adjustments must be based on the change in the current Consumer Price Ir  x (CPI)-All Urban Consumers (CPI-
U), from the prior year. The latest available month’s data will be used to calculate the change from the prior year. Contractor
may require, if requested by the County, to provide supporting documentation related to the requested pricing adjustment,
and failure to provide such documentation may result in denial by the County.

The County is under no obligation to accept or approve any requested pricing adjustment, whether or not it is supported by
the Consumer Price Index (CPI). Additionally, the County may elect and Contractor rees, to negotiate any requested price
adjustment submitted. Any approved pricing adjustment will be implemented through a Contract Amendment.

In addition, any changes in contract pricing are subject to the availability of lawfully appropriated funds but the availability
of such funds does not obligate the County to accept any requested price adjustment.

DEPARTMENT / LOCATION SF ANNUAL PRICE

BUILDING OPERATIONS DEPARTMENT

HOMICIDE INVESTIGATION UNIT 3,700 $1,101.12
JULINGTON CREEK ANNEX 10,000 $14,880.00
MEDICAL EXAMINER'S OFFICE 3,400 $5,059.20
PONTE VEDRA ANNEX 4,500 $6,696.00
SOUTH EAST ANNEX 8,000 $11,904.00
SUPERVISOR OF ELECTION BUILDING 10,200 $5,312.16

SUPERVISOR OF ELCETION BUILDING 10,200 $6,324.00

LIBRARY DEPARTMENT

HASTINGS CITY LIBRARY 5,000 $8,928.00
SOUTHEAST BRANCH 20,000 $41,664.00
SOUTHEAST BRANCH ADMINISTRATION 5,000 $7,440.00

PARKS & RECREATIUNS DEPARTMENT

AL WILKE COMMUNITY CENTER 3,073 $2,743.57
BEACH SERVICES OFFICE 2,328 $692.81 o
EQUESTRIAN CENTER 3,160 $940.42
HART HOUSE AT BELUTHAHATCHEE PARK | 1,120 $166.66
PARKS & RECREATION ADMIN. BUILDING 6,272 $933.27
PARKS & RECREATION MAINTENANCE 2,700 $1,607.04
COMPOUND
SAN SEBASTIAN RIVER PARK FACILITY 1,800 $535.68
THE PLAYERS COMMUNITY SENIOR 10,600 $9,463.68
CENTER
TROUT CREEK COMMUNITY CENTER 4,400 $3,928.32
W.E. HARRIS COMMUNITY CENTER 1,000 $892.00
JHNS  JUNTY FAIF (OUNDS 500 $240.00

wu. <HEN)







EXHIBIT B
SCOPE OF SERVICES

IFB NO: 1822R; JANITORIAL SERVICES FOR VARIOUS COUNTY WIDE BUILDINGS

SCOPE OF WORK
HOMICIDE INVESTIGATIONS UNIT

Location: 2446 Dobbs Rd., St. Augustine, FL 32086. (approx. 3,700 sf)

The Homicide Investigations Unit (HIU) offices, reception areas, breakrooms, restrooms, and hallways must be cleaned
during business hours between 8:30AM and 3:45PM, one (1) times per week (Friday) with a possible 2™ day upon
request; excluding County observed holidays, unless otherwise specified. The Contractor shall be responsible for
cleaning the interior of the building to a satisfactory level of cleanliness and appearance, providing all labor, materials,
and commercial grade cleaning equipment. Failure to maintain a satisfactory level of cleanliness and appearance of the
Homicide Investigations Unit office interior will be cause for termination of services.

The following are minimum general specifications for maintaining the cleanliness and appearance of the HIU office.
A. Carpets:

All carpeting in the offices, hallways, reception areas and meeting room will be vacuumed each visit. The Contractor
shall inspect all carpeted areas at least once each month to locate and remove noticeable spots and stains.
Recommendation by the cleaning service will bee made when additional, professional carpet cleaning service is
considered necessary.

B. Tile and Vinyl Floors:

All tile/vinyl floors shall be mopped each visit. Tile/vinyl floors shall be stripped and re-waxed a minimum of
once each year.

C. Cleaning of Office Furniture:

The tops of all tables, desks, credenzas, counters and bookcases will be dusted and polished each visit. All
filing cabinets and other cabinets will be completed dusted and cleaned at least once each week. If desk is
covered with papers, the Contractor shall not clean the desk. Once every six (6) months, or more often as
necessary, thesides and drawers of filing cabinets, cabinets, credenzas and bookcases will be wiped down with
an appropriate cleaning solution to remave dust, film and stains.

D. Vinyl or Cloth Covered Office Furniture:

All chairs and couches with vinyl surfaces will be wiped down with cleaning solution at least once each month.
All chairs and couches covered with fabric will be vacuumed thoroughly once each month. All chair pedestal
surfaces will be dusted and/or wiped down atleast once each month.

E. Window Blinds:

All blinds will be vacuumed a minimum of once every three (3) months. All blinds will be drawn to a closed
position if not already closed, when cleaning of each room as been completed. Assure that all windows are
locked prior to closing blinds.

F. Windows, Glass Doors and Mirrors:

All mirrors and glass doors will be thoroughly cleaned each visit. All glass rtitions will be fully cleaned once
each week. All windows will be cleaned once every six (6) months, inside and out (this includes only those
windows that can be reached with a step ladder).

G. Galley/Kitchen:

Sinksing 2ys and kitchen areas will be cleaned with disinfectant each visit. Countertops, cabinets (exteriors only),
and refrigerators (exterior only) will be cleaned thoroughly each visit. If dirty dishes are left in the sink, remove
them, clean sink, and leave dished in a trash bag on the counter.



| troom Facilities:

There are four (4) restrooms in the HIU office. Two (2) public and two (2) staff. All restrooms will be thoroughly
cleaned with disinfectant cleaner each visit. All toilets and toilet seats will be cleaned and disin ted h visit.
All sinks (including behind faucets), counter tops, and mirrors will be cleaned with appropriate cleanser each visit.
Floors will be mopped and/or scrubbed with a scrub brush with disinfectant each visit. Tile walls will be cleaned
with an appropriate cleaner once every six (6) months, or more often as necessary. All paper products and soap
dispensers will be replenished as needed so as to be kept full at all times. Successful Bidder will provide a list of all
chemicals and will provide SDS (Safety Data Sheets) for cleaning chemicals used on premises. The list and the SDS
must be kept up to date.

Miscellaneous Maintenance:

All wastebaskets will be emptied each visit and plastic trash can liners will be replaced when necessary. Front and
side entrances and walkways will be cleaned and throw rugs and carpet runners (inside and outside) at all entrance
doors will be vacuumed each visit. All drinking fountains will be cleaned with disinfectant each visit. Walls will be
spot cleaned of smudge marks and fingerprints as needed.

Conduct in County Buildings:

1. No janitorial employee will access any records, files or documents at any time during the performance of their
duties.

2. No janitorial employee will access any area of the building being cleaned other than the area of work
responsibility or authorized break or office area, without previous knowledge of their Lead, or previous
approval of the Building Operation Superintendent or their designee.

3. No janitorial employee shall use County telephones except in the event of an emergency. Any telephone
charges verified by the County incurred by the janitorial firm's employees shall be billed to the janitorial firm.

4. All equipment used by janitorial employees will meet Occupational Safety and Health Administration (OSHA)
standards for plugs, cords, grounds, etc.

5. Nojanitorial employees will be accompanied in their work area by acquaintances, family members or any other
nonemployee of the janitorial firm.

6. Smoking is not permitted in ANY County building.

7. Janitorial employees must conduct themselves in anorderly and safe manner. Fighting, horseplay, stealing,
being under the influence of alcohol or drugs or bringing alcohol or drugs onto County property, soliciting,
gambling, or any immoral or undesirable conduct is not permitted and may be grounds for immediate
termination of the Contract.

8. Proper attire is required while working on County property, i.e.: no cut-offs, tank tops, flip flops, pajamas,
open toed shoes, etc.

Malfunctioning Equipment:

Any equipment (i.e., toilets, faucets, drains, etc.) found not to be operating properly or leaking will be reported
to the HIU staff and will be repaired by the County.

Supplies:

The successful bidder will be required to provide all necessary labor and equipment, including vacuum cleaners,
buffer/scrubbers, and any other machinery necessary to perform the services required under this contract. The
Contractor shall also supply stripper, floor wax, pads for buffers/scrubbers, paper goods, cleaning products and
liquid hand soap and will be replenished as needed by the Contractor.



IFB NO: 1822R; JANITORIAL SERVICES FOR VARIOUS COUNTY WIDE BUILDINGS

SCOPE OF WORK
MEDICAL EXAMINER’S OFFICE

Location: 4501 Ave. A, St. Augustine, FL 32095 (approx. 3,400 sf)

The St. Johns County Medical Examiner’s offices, reception areas, breakrooms, restrooms, hallways, and conference rooms
will be cleaned after regular working hours, starting after 5:30PM, five (5) times per week (Monday thru Sunday,
excluding holidays). Vacant or unoccupied offices shall be cleaned once per month.

t will be the responsibility of the Contractor to clean the interior of the St. Johns County Annex Buildings to a satisfactory
level of cleanliness and appearance, providing all supplies, commercial grade cleaning equipment, and all labor necessary.
1t will be the responsibility of the cleaning agency awarded the contract to cleanthe terior of the building to a satisfactory
level of cleanliness and appearance, providing all labor, materials, and comm :ial grade cleaning equipment. The
following are minimum general specifications for maintaining the cleanliness 1d appearance of the Ponte Vedra
offices. Failure to maintain a satisfactory level of cleanliness and appearance at the Ponte Vedra Annex will be cause
for termination of services.

A. Carpet
All carpeted areas must be vacuumed each visit. The Contractor shall inspe all carpeted areas at least once per
month to locate and remove noticeable spots and stains. In unusual circumstances, spot cleaning may be required
immediately. Recommendation by the cleaning service will be made when & litional, professional carpet cleaning
service is considered necessary.

B. Tile and Vinyl Floors
Tile Floors must be mopped and/or buffed each visit. Vinyl Floors must be mopped and/or buffed each visit and must
be stripped and waxed at least once each year or more often as necessary to maintain a new appearance.

C. Cleaning of Office Furniture
The tops of all tables, desks, credenzas and counters must be dusted and polished at least each visit. The exteriors
of all filing cabinets, other cabinets and tables must be dusted and cleaned al :ast once per week. Items on desks,
credenzas, and counters must be lifted and the surface underneath dusted d polished. If desk is covered with
papers, the Contractor must not clean the desk. At least once every six (6} months, the sides and drawers of filing
cabinets, cabinets, credenzas and bookcases must be wiped down with a cleaning solution to remove dust, film and
stains. All fire extinguisher boxes, doorframes and windowsills must be duste at least once per week.

D. Vinyl or Cloth Covered Office Furniture
All chairs and couches with vinyl surfaces must be wiped down wi  cleaning solution at least once per month. All
chairs and couches covered with fabric must be vacuumed thoroughly at least once time per month. All chair
pedestal surfaces must be dusted and/or wiped down at least once per moni

E. Draperies/Window Blinds
All blinds will be dusted and/or lightly vacuumed at least once every six (6) months. The Contractor must close all
blinds, if not already closed, when cleaning of each room as been completed. The Contractor must ensure that ail
windows are locked prior to closing blinds.

F. Windows, Glass Doors and Mirrors
All mirrors must be thoroughly cleaned each visit. All glass doors and glass pa tions must be spot cleaned daily and
fully cleaned once per week. The interior and exterior of all windows must be cleaned at least once every six (6)
months or more often as necessary.

G. Restroom Facilities:
Restrooms must be thoroughly cleaned each visit. All toilets and toilet seats must be cleaned and disinfected each
visit. All chrome fixtures must be cleaned and polished each visit. Sinks (including behind faucets), counter tops, and
mirrors must be cleaned with appropriate cleanser each visit. Floors must |  swept each visit and mopped with
disinfectant at least once per week. Floor drains must be disinfected at least once per week. All paper products and
soap dispensers must be replenished as needed with spare rolls of toilet tissi  at each toilet. The Contractor must



provide a list of all chemicals and shall provide MSDS (Material Safety and Data Sheets) for cleaning chemicals
u Iltobekeptonprc ses. Thelist xdtheMatetr Sa y 1c 1 She smustbel Htupto( e

Miscellaneous Maintenance

All wastebaskets must be emptied each visit and plastic trash can liners must { replaced when necessary. Front
and side entrances and walkways must be cleaned, overhead ceilings and corners will be swept free of insects,
cobwebs, etc., and throw rugs and carpet runners (inside and outside) at entrance doors must be vacuumed each
visit. All drinking fountains must be cleaned with disinfectant each visit. Walls and doors must be spot cleaned of
smudge marks and fingerprints as needed to maintain a clean and sanitary appearance. HVAC vents must be dusted
at least once every six {6) months or more often as necessary.

Galley/Kitchen Areas

Sinks in ga s and kitchen areas will be cleaned with disinfectant each visit. Countertops, cabinets (exterior only),
and refrigerators (exterior only) must be cleaned thoroughly each visit. If dirty dishes are left in the sink, the
Contractor shall remove them, clean the sink, and leave dirty dishes in a trash bag on the counter.

Supplies

The Contractor will be required to provide any and all supplies necessary to perform the required services, including
cleaning supplies, paper products, and hand soap. Contractor shall maintain a sufficient amount of paper product
and other supplies on hand at each location so that no supplies run out at any given time. Contractor shall also
provide any and all equipment including vacuum cleaners, buffers/scrubbers, pads for buffers/scrubbers, floor
stripper, floor wax, and any other materials and equipment necessary to perform the required services.



IFB NO: 1822R; JANITORIAL SERVICES FOR VARIOUS COUNTY WIDE BUILDINGS

SCOPE OF WORK
JULINGTON CREEK ANNEX

Location: 725 Flora Branch Blvd., St. Johns, FL 32259 (approx. 10,000 sf)

The St. Johns County Julington Creek Annex offices, reception areas, breakrooms, restrooms, hallways, and conference
rooms will be cleaned after regular working hours, starting after 5:30PM, five (5) times per week (Monday thru Friday,
excluding holidays). Vacant or unoccupied offices shall be cleaned once per month.

t will be the responsibility of the Contractor to clean the interior of the St. Johns County Annex Buildings to a satisfactory
level of cleanliness and appearance, providing all supplies, commercial grade cleaning equipment, and all labor necessary.
It will be the responsibility of the cleaning agency awarded the contract to clean the interior of the building to a satisfactory
level of cleanliness and appearance, providing all labor, materials, and commercial grade cleaning equipment. The
following are minimum general specifications for maintaining the cleanliness and appearance of the Ponte Vedra
offices. Failure to maintain a satisfactory level of cleanliness and appearance at e Ponte Vedra Annex will be cause
for termination of services.

A. Carpet
All carpeted areas must be vacuumed each visit. The Contractor shall inspe all carpeted areas at least once per
month to locate and remove noticeable spots and stains. In unusual circumstances, spot cleaning may be required
immediately. Recommendation by the cleaning service will be made when & litional, professional carpet cleaning
service is considered necessary.

B. Tile and Vinyl Floors
Tile Floors must be mopped and/or buffed each visit. Vinyl Floors must be mo| 2d and/or buffed each visit and must
be stripped and waxed at least once each year or more often as necessary to maintain a new appearance.

C. Cleaning of Office Furniture
The tops of all tables, desks, credenzas and counters must be dusted and polished at least each visit. The exteriors
of all filing cabinets, other cabinets and tables must be dusted and cleaned at ast once per week. items on desks,
credenzas, and counters must be lifted and the surface underneath dusted and polished. If desk is covered with
papers, the Contractor must not clean the desk. At least once every six (6) months, the sides and drawers of filing
cabinets, cabinets, credenzas and bookcases must be wiped down with a cleaning solution to remove dust, film and
stains. All fire extinguisher boxes, doorframes and windowsills must be dusted at least once per week.

D. Vinyl or Cloth Covered Office Furniture
All chairs and couches with vinyl surfaces must be wiped down with cleaning solution at least once per month. All
chairs and couches covered with fabric must be vacuumed thoroughly at least once time per month. All chair
pedestal surfaces must be dusted and/or wiped down at least once per month.

E. Draperies/Window Blinds
All blinds will be dusted and/or lightly vacuumed at least once ev y six (6) months. The Contractor must close all
blinds, if not already closed, when cleaning of each room as been completed. The Contractor must ensure that all
windows are locked prior to closing blinds.

F. Windows, Glass Doors and Mirrors
All mirrors must be thoroughly cleaned each visit. All glass doors and glass pa tions must be spot cleaned daily and
fully cleaned once per week. The interior and exterior of all windows must be cleaned at least once every six (6)
months or more often as necessary.

G. Restroom Facilities:
Restrooms must be thoroughly cleaned each visit. All toilets and toilet seats must be cleaned and disinfected each
visit. All chrome fixtures must be cleaned and polished each visit. Sinks (including behind faucets), counter tops, and
mirrors must be ¢ 1ned with appropriate cleanser each visit. Floors must  swept each visit and mopped with
disinfectant at least once per week. Floor drains must be disinfected at least once per week. All paper products and
soap dispensers must be replenished as needed with spare rolls of toilet tissue at each toilet. The Contractor must



provide a list of | chemica id | provic  MSDS (N . ety and Data Sheets) for cleaning emi s
used to be kept on premises. The list and the Material Safety and Data Sheets must be kept up to date.

Miscellaneous Maintenance

All wastebaskets must be emptied each visit and plastic trash can liners must be replaced when necessary. Front
and side entrances and walkways must | cleaned, overhead ceilings and corners will be swept free of insects,
cobwebs, etc., and throw rugs and carpet runners (inside and outside) at entrance doors must be vacuumed each
visit. All drinking fountains must be cleaned with disinfectant each visit. Walls and doors must be spot cleaned of
smudge marks and fingerprints as needed to maintain a clean and sanitary appearance. HVAC vents must be dusted
at least ice every six (6) months or more often as necessary.

Galley/Kitchen Areas

Sinks in galleys and kitchen areas will be cleaned with disinfectant each visit. Countertops, cabinets (exterior only),
and refrigerators (exterior only) must be cleaned thoroughly each visit. If dirty dishes are left in the sink, the
Contractor shall remove them, clean the sink, and leave dirty dishes in a trash bag on the counter.

Supplies

The Contractor will be required to provide any and all supplies ne  sary to perform the required services, including
cleaning supplies, paper products, and hand soap. Contractor shall maintain a sufficient amount of paper product
and other supplies on hand at each location so that no supplies run out at any given time. Contractor shall also
provide any and all equipment including vacuum cleaners, buffers/scrubbers, pads for buffers/scrubbers, floor
stripper, floor wax, and any other materials and equipment necessary to perform the required services.



IFB NO: 1822R; JANITORIAL SERVICES FOR VARIOUS COUNTY WIDE BUILDINGS

SCOPE OF WORK
PONTE VEDRA ANNEX

Location: 151 Sawgrass Corners, Ponte Vedra Beach, FL 32082 (approx. 500 sf)

The St. Johns County Ponte Vedra Annex offices, reception areas, breakrooms, restrooms, hallways, and conference rooms
will be cleaned after regular working hours, starting after 5:30PM, ve (5) times per week (Monday thru Friday,
excluding holidays). Vacant or unoccupied offices shall be cleaned once per month.

t will be the responsibility of the Contractor to clean the interior of the St. Johns County Annex Buildings to a satisfactory
level of cleanliness and appearance, providing all supplies, commercial grade cleaning equipment, and all labor necessary.
It will be the responsibility of the cleaning agency awarded the contract to clean the interior of the building to a satisfactory
level of cleanliness and appearance, providing all labor, materials, and commercial grade cleaning equipment. The
following are minimum general specifications for maintaining the cleanliness 1d appearance of the Ponte Vedra
offices. Failure to maintain a satisfactory level of cleanliness and appearance at the Ponte Vedra Annex will be cause
for termination of services.

A. Carpet
All carpeted areas must be vacuumed each visit. The Contractor shall inspect all carpeted areas at least once per
month to locate and remove noticeable spots and stains. In unusual circumstances, spot cleaning may be required
immediately. Recommendation by the cleaning service will be made when additional, professional carpet cleaning
service is considered necessary.

B. Tile and Vinyl Floors
Tile Floors must be mopped and/or buffed each visit. Vinyl Floors must be mopped and/or buffed each visit and must
be stripped and waxed at least once each year or more often as necessary to maintain a new appearance.

C. Cleaning of Office Furniture
The tops of all tables, desks, credenzas and counters must be dusted and polished at least each visit. The exteriors of
all filing cabinets, other cabinets and tables must be dusted and cleaned at least once per week. Items on desks,
credenzas, and counters must be lifted and the surface underneath dusted and polished. If desk is covered with
papers, the Contractor must not clean the desk. At least once every six (6) months, the sides and drawers of filing
cabinets, cabinets, credenzas and bookcases must be wiped down with a cleaning solution to remove dust, film and
stains. All fire extinguisher boxes, doorframes and windowsills must be dusted at least once per week.

D. Vinyl or Cloth Covered Office Furniture
All chairs and couches with vinyl surfaces must be wiped down with cleaning solution at least once per month. All
chairs and couches covered with fabric must be vacuumed thoroughly at least once time per month. All chair pedestal
surfaces must be dusted and/or wiped down at least once per month.

E. Draperies/Window Blinds
All blinds will be dusted and/or lightly vacuumed at least once every six (6) I nths. The Contractor must close all
blinds, if not already closed, when cleaning of each room as been completed. The Contractor must ensure that all
windows are locked prior to closing blinds.

F. Windows, Glass Doors and Mirrors
All mirrors must be thoroughly cleaned each visit. All glass doors and glass partitions must be spot cleaned daily and
fully cleaned once per week. The interior and exterior of all windows must be cleaned at least once every six (6)
months or more often as necessary.

G. Restroom Facilities:
Restrooms must be thoroughly cleaned each visit. All toilets and toilet seats must be cleaned and disinfected each
visit. All chrome fixtures must be cleaned and polished each visit. Sinks (including behind faucets), counter tops, and
mirrors n 3t 2 cleaned with appropriate cleanser each visit. Floors must be swept each visit and mopped with
disinfectant at least once per week. Floor drains must be disinfected at least: ce per week. All paper products and
soap dispensers must be replenished as needed with spare rolls of toilet tissue at each toilet. The Contractor must



provide a list of all anc all provide MSDS (Mater | y d Data Sheets) for cleanii chemicals used
kept on prem list and the Material: etyandl aSh s istbe kept up to date.

Miscellaneous Maintenance

All wastebaskets must be emptied each visit and plastic trash can liners must be replaced when necessary. Front and
side entrances and walkways must be cleaned, overhead ceilings and corners will be swept free of insects, cobwebs,
etc., and throw rugs and carpet runners (inside and outside) at entrance doors must be vacuumed each visit. All
drinking fountains must be cleaned with disinfectant each visit. Walls and doors must be spot cleaned of smudge
marks and fingerprints as needed to maintain a clean and sanitary ap| rance. HVAC vents must be dusted at least
once every six (6) months or more often as necessary.

Galley/Kitchen Areas

Sinks in galleys and kitchen areas will be cleaned with disin  ta ich visit. Countertops, cabinets  terior only),
and refrigerators (exterior only) must be cleaned thoroughly visit. If dirty dishes are left in the sink, the
Contractor shall remove them, clean the sink, and leave dirty dishes in a trash bag on the counter.

Supplies

The Contractor will be required to provide any and all supplies necessary to perform the requi | services, including
cleaning supplies, paper products, and hand soap. Contractor shall maintain a sufficient amount of paper product and
other supplies on hand at each location so that no supplies run out at any given time. Contractor shall also provide
any and all equipment including vacuum cleaners, buffers/scrubbers, pads for buffers/scrubbers, floor stripper, floor
wax, and any other materials and equipment necessary to perform the required services.



IFB NO: 1822R; JANITORIAL SERVICES FOR VARIOUS COUNTY WIDE BUILDINGS

SCOPE OF WORK
SOUTHEAST ANNEX (DUPONT CENTER)

Location: 6658 US1 South, St. Augustine, FL 32086 {approx. 8,000 sf)

The St. Johns County Southeast Annex offices, reception areas, breakrooms, restrooms, hallways, and conference rooms
will be cleaned after regular working hours, starting after 5:30PM, five (5) times per week (Monday thru Friday,
excluding holidays). Vacant or unoccupied offices shall be cleaned once per mont

t will be the responsibility of the Contractor to clean the interior of the St. Johns County Annex Buildings to a satisfactory
fevel of cleanliness and appearance, providing all supplies, commercial grade cleaning equipment, and all labor necessary.
1t will be the responsibility of the cleaning agency awarded the contract to clean the interior of the building to a satisfactory
level of cleanliness and appearance, providing all labor, materials, and comm: :ial grade cleaning equipment. The
following are minimum general specifications for maintaining the cleanliness and appearance of the Ponte Vedra
offices. Failure to maintain a satisfactory level of cleanliness and appearance at the Ponte Vedra Annex will be cause
for termination of services.

A. Carpet
All carpeted areas must be vacuumed each visit. The Contractor shall inspect all carpeted areas at least once per
month to locate and remove noticeable spots and stains. in unusual circumstances, spot cleaning may be required
immediately. Recommendation by the cleaning service will be made when additional, professional carpet cleaning
service is considered necessary.

B. Tile and Vinyl Floors
Tile Floors must be mopped and/or buffed each visit. Vinyl Floors must be mopped and/or buffed each visit and must
be stripped and waxed at least once each year or more often as necessary to 1 intain a new appearance.

C. Cleaning of Office Furniture
The tops of all tables, desks, credenzas and counters must be dusted and polished at least each visit. The exteriors of
all filing cabinets, other cabinets and tables must be dusted and cleaned at least once per week. Items on desks,
credenzas, and counters must be lifted and the surface underneath dusted and polished. If desk is covered with
papers, the Contractor must not clean the desk. At least once every six (6) months, the sides and drawers of filing
cabinets, cabinets, credenzas and bookcases must be wiped down with a cleaning solution to remove dust, film and
stains. All fire extinguisher boxes, doorframes and windowsills must be dusted at least once per week.

D. Vinyl or Cloth Covered Office Furniture
All chairs and couches with vinyl surfaces must be wiped down with cleaning solution at least once per month. All
chairs and couches covered with fabric must be vacuumed thoroughly at least once time per month. All chair pedestal
surfaces must be dusted and/or wiped down at least once per month.

E. Draperies/Window Blinds
All blinds will be dusted and/or lightly vacuumed at least once every six (6) 1 nths. The Contractor must close all
blinds, if not already closed, when cleaning of each room as been completed. The Contractor must ensure that all
windows are locked prior to closing blinds.

F. Windows, Glass Doors and Mirrors
All mirrors must be thoroughly cleaned each visit. All glass doors and glass partitions must be spot cleaned daily and
fully cleaned once per week. The interior and exterior of all windows must be cleaned at least once every six (6)
months or more often as necessary.

G. Restroom Facilities:
Restrooms must be thoroughly cleaned each visit. All toilets and toilet seats must be cleaned and disinfected each
visit. All chrome fixtures must be cleaned and polished each visit. Sinks (incluc 3 behind faucets), counter tops, and
mirrors must be cleaned with appropriate cleanser each visit. Floors must be swept each visit and mopped with
disinfectant at least once per week. Floor drains must be disinfected at least « ce per week. All paper products and
soap dispensers must be replenished as needed with spare rolls of toilet tissue at each toilet. The Contractor must



provit o lc ni hall provii V""" 5 (A ety dl 5l ( J ni g
to be kept on premises. idtl  Material Safet ataSh s musth t

Miscellaneous Maintenance

All wastebaskets must be emptied each visit and plastic trash can liners must be replaced when necessary. Front and
side entrances and walkways must be cleaned, overhead ceilings and corners will be swept free of insects, cobwebs,
etc., and throw rugs and carpet runners (inside and outside) at entrance doors must be vacuumed each visit. All
drinking fountains must be cleaned with disinfectant each visit. Walls and doors must be spot cleaned of smudge
marks and fingerprints as needed to maintain a clean and sanitary appearance. HVAC vents must be dusted at least
once every six (6) months or more often as necessary.

Galley/Kitchen Areas

Sinks in galleys and kitchen areas will be cleaned with disinfectant each visit. Countertops, cabinets (exterior only),
and refrigerators (exterior only) must be cleaned thoroughly each visit. If dirty dishes are left in the sink, the
Contractor shall remove them, clean the sink, and leave dirty dishes in a trash bag on the counter.

Supplies

The Contractor will be required to provide any and all supplies necessary to perform the required services, including
cleaning supplies, paper products, and hand soap. Contractor shall maintain a sufficient amount of paper product and
other supplies on hand at each location so that no supplies run out at any given time. Contractor shall also provide
any and all equipment including vacuum cleaners, buffers/scrubbers, pads for buffers/scrubbers, floor stripper, floor
wax, and any other materials and equipment necessary to perform the required services.



IFB NO: 1822R; JANITORIAL SERVICES FOR VARIOUS COUNTY WIDE BUILDINGS

SCOPE OF WORK
SJC SUPERVISOR OF ELECTIONS OFFICE

Location: 4455 Avenue A, St. Augustine, FL 32095 (10,200 SF)

Scope of Work:

The St. Johns County Supervisor of Elections administrative offices, reception areas, restrooms, breakrooms and hallways
must be cleaned three (3) nights a week, except during an Election year during1 : months of July through November
the SJC Supervisor of Elections Administration office must be cleaned five (5) r hts a week. The Contractor shall be
responsible for restocking all paper products, soap and cleaning the interior of the building to a satisfactory level of
cleanliness and appearance, providing all labor, materials, and commercial grade cleaning equipment. Failure to maintain
a satisfactory level of cleanliness and appearance of the Supervisor of Elections Office interior will be cause for
termination of services.

The following are minimum general specifications for maintaining the cleanliness and appearance of the St. Johns
County Supervisor of Elections office.

A. Carpet:
All carpeting in offices, hallways, and reception areas and meeting rooms will be vacuumed each visit. The
Contractor shall inspect all carpeted areas at least once each month to locate and remove noticeable spots and
stains. Recommendation by the cleaning service will be made when additional, professional carpet cleaning
service is considered necessary.

B. Tile and Vinyl Floors:
All tile/vinyl floors shall be mopped each visit. Tile/Vinyl floors shali be stri 1ed and re-waxed at least once each
year. (4 coats of wax per strip / 2 coats of wax per scrub).

C. Cleaning of Office Furniture:
The tops of all tables, desks, credenzas, counters and bookcases, will be dusted and polished each visit. All filing
cabinets and other cabinets will be completely dusted and cleaned at least once each week. Items on desks,
credenzas, bookcases, and counters will be lifted and the surface under ‘ath dusted and polished. If desk is
covered with papers, the Contractor shall not clean the desk. Once ev ¢ six (6) months, or more often as
necessary, the sides and drawers of filing cabinets, cabinets, credenzas and bookcases will be wiped down with
an appropriate cleaning solution to remove dust, film and stains.

D. Vinyl or cloth covered office furniture:
All chairs and couches with vinyl surfaces will be wiped down with cleaning solution at least once each month. All
chairs and couches covered with fabric will be vacuumed thoroughly once each month. All chair pedestal surfaces
will be dusted and/or wiped down at least once each month.

E. Window Blinds and Windowsills:
All blinds will be lightly vacuumed at least once every three (3) months. All blinds will be drawn to a closed position
if not already closed, when cleaning of each room as been completed. Assure that all windows are locked prior to
closing blinds.

F. Windows, Glass Doors and Mirrors:
All mirrors and glass doors will be thoroughly cleaned each visit. All glass partitions will be fully cleaned once each
week. All windows will be cleaned on a semi-annual basis (once every six (6) months), inside and out (this includes
only those windows that can be reached with a step ladder).

G. Galley/Kitchen:
rin lleys and kitchen areas will be cleaned with disinfectant each visit. Coun tops, cabinets iors
only), and refrigerators (exterior only) will be cleaned thoroughly each visit. If dirty dishes are left in the sink,
remove them, clean sink, and leave dishes in a trash bag on the counter.



H. Restroom Facilit’
The arefir 5 roomsintl 3u; visorof Elections Office. All restrooms shall be considered “staff” because
they are located behind the counter in the office. All restrooms will be thoroughly ¢ ined with disinfectant
cleaner each visit. All toilets and toilet seats will be cleaned and disinfected each visit. All sinks (including behind
faucets), counter tops, and  rrors will be cleaned with appropt e ¢ inser :h visit. Floors willl  mop| |
and/or scrubbed with a scrub brush with disinfectant each visit. Tile walls will be cleaned with an appropriate
cleaner on a semi-annual basis (once every six (6) months), or more often as necessary.

I.  Miscellaneous Maintenance:
All wastebaskets will be emptied each visit and plastic trash can liners will be replaced when necessary. Front and
side entrances and walkways will be cleaned, and throw rugs and carpet runners (inside and outside) at all
entrance doors will be vacuumed each visit. The Training Room North Entrance (including the foyer) shall be
cleaned inside and outside each visit. The Training Room South Entrance shall be cleaned only during election
periods. All drinking fountains will be cleaned with disinfectant each visit. Walls will be spot cleaned of smudge
marks and fingerprints as needed.



IFB NO: 1822R; JANITORIAL SERVICES FOR VARIOUS COUNTY WIDE BUILDINGS

SCOPE OF WORK
SOUTHEAST BRANCH LIBRARY
SOUTHEAST BRANCH LIBRARY ADMINISTRATION

Location: 6670 US Highway 1 S 1, St. Augustine, FL 32086 (20,000 SF, Library) (5,000 SF, Administration office)

HOURS

The Library must be cleaned seven (7) days a week (Monday through Sunday), after operations hours and the
Administration office must be cleaned five (5) days a week (Monday through Friday).

Operating Hours

Monday Tuesday Wednesday Thursday Friday Saturday Sunday
10:00AM- 10:00AM- 10:00AM- 10:00AM- 10:00AM- 10:00AM- 1:00PM-
8:00PM 8:00PM 6:00PM 8:00PM 6:00PM 5:00PM 5:00PM
A. Floors

The Contractor shall vacuum all carpeted areas (approximately 5,000s ach visit to maintain a clean and
fresh appearance. The Contractor shall be responsible for moving any  all or mobile furniture (i.e. chairs,
beanbags, small table, signs, etc.) to make sure that carpeted areas beneath may be vacuumed. The
Contractor shall be responsible for making a daily inspection of all carpeted areas to locate and remove
noticeable spots and stains. The Contractor shall make recommendations for additional, professional carpet
cleaning services as it is considered necessary.

The Contractor shall dust mop/sweep AND damp mop/buff all hard surface floors, including those in
entranceways (interior & exterior), hallways, restrooms, and kitchens/break rooms, each visit. Porches
(where applicable) will be swept once per week.

B. Office Fixtures
All cabinets and countertops will be dusted and polished with a rag anc eaner once per week to remove
smudges and marks. Public use tables shall be wiped down with an appropriate cleanser each visit. Fire
extinguisher boxes and doorframes will be dusted once per week. Doors will be cleaned once per month.
Upper shi 'ing and tops of cabinets (above eye level)} will be dusted and polished once per month.
Baseboards will be cleaned once per month. Light fixtures, both hang g and in ceiling shall be cleaned
once per month with an extended handle duster.

C. Vinyl or Cloth Covered Office Furniture
All chairs and couches for public use with vinyl surfaces will be wiped down with an appropriate cleaning
solution each visit. All chairs and couches for public use with fabric surfaces will be vacuumed thoroughly
each visit. All chair pedestal surfaces will be dusted and/or wiped down at least once per month.

D. Window Blinds & Windowsills
All windowsills will be dusted once per week. All blinds will be dusted thoroughly once every six (6)
months, or more often as necessary to maintain them in a dust free condition. All blinds will be drawn to a
closed position when cleaning has been completed. The Contractor shall be responsible for assuring that
any and all windows are closed and locked prior to leaving the premises.

E. Windows, Glass Doors & Mirrors
All mirrors will be fully cleaned each visit. All glass doors, glass partitions, and glass display units will be spot
cleaned each visit and fully cleaned every Friday.

F. Restrooms
All restrooms, including those for staff and public use will be thoroughly cleaned with disinfectant each
visit. this includes all toilets, toilet seats, toilet handles, sinks, countertops, mirrors, soap dispensers,
handicap railings, and stall doors. All restroom fixtures and furniture shall be cleaned with the appropriate
cleanser depending on the surface material. All restroom floors will be mopped with disinfectant and/or
scrubbed with a scrub brush with disinfectant each visit. Floor drains w  se flushed with disinfectant once
per week. Tile walls will be cleaned with disinfectant once every six(6) onths or more often as necessary



to intain a satisfactory lee  of cleanliness. Ceiling vents will be vacuumed once per month. Al er
products, urinal cakes, and soap dispensers will be replenished each visit for allrr  rooms (with spa Klls
of toilet pa;  at each toilet for staff restrooms only).

Kitchen/Breakroom Areas

Sinks in galleys and kitchen areas shall be cleaned with disinfectant each visit. Countertops, cabinets, and
refrigerators (exterior only) shall be cleaned with disinfectant each visit. If dirty dishes are left in sink, the
Contractor shall remove them, clean the sink and place dirty dishes on a trash bag on top of the counter.

Miscellaneous Maintenance

All wastebaskets will be emptied each visit and plastic liners, provided by the County, will be replaced when
necessary. All exterior trash cans will be emptied each visit. All entrances and walkways (interior & exterior),
including overheads, throw rugs and carpet runners will be vacuumed each visit. Walls will be spot cleaned to
remove smudge marks and fingerprints as needed. Book carts will be moved as necessary to clean under a
behind them in all locations of the libraries (i.e. behind Circulation Desk, or in workrooms, etc..). A/C vents shall
be dusted once per week.

Supplies
The County shall provide the following supplies: paper towels, toilet paper, toilet seat liners, trash can
liners, and hand soap.

The Contractor shall provide the following supplies: all cleaning products, sprays, polishes, cleaners,
towels, brushes, brooms, buckets, vacuum cleaners, buffers/scrubbers, pads for buffers/scrubbers,
floor stripper, floor wax, and any other supplies and equipment necessary to perform the requ d
services as specified herein.

The Contractor shall notify the Point of Contact for the respective location when supplies are running low
so that more can be ordered. Do not wait until stock has been fully depleted to replace.






scrubbed with a scrub brush with disinfectant each visit. Floor drains will be flushed with disinfectant once
per we . Tile walls will be cleaned with disinfectant once every six (6} months or mo 2n as necessary
to maintain a sati ctory level of cleanlit s. Ceiling vents will be var 1med once per month. All paper
products, urinal cakes, and soap dispensers will be replenished each visit for all restrooms (with spare rolls
of toilet paper at each toilet for staff restrooms only).

Kitchen/Breakroom Areas

Sinks in galleys and kitchen areas shall be cleaned with disinfectant each visit. Countertops, cabinets, and
refrigerators (exterior only) shall be cleaned with disinfectant each visit. If dirty dishes are left in sink, the
Contractor shall remove them, clean the sink and place dirty dishes or trash bag on top of the counter.

Miscellaneous Maintenance

All wastebaskets will be emptied each visit and plastic liners, provided by the County, will be replaced when
necessary. All exterior trash cans will be emptied each visit. All entrances and walkways (interior & exterior),
including overheads, throw rugs and carpet runners will be vacuumed each visit. Walls will be spot cleaned to
remove smudge marks and fingerprints as needed. Book carts will be moved as necessary to clean under and
behind them in all locations of the libraries (i.e. behind Circulation Desk, or in workrooms, etc..). A/C vents shall
be dusted once per week. Cigarette urns will be emptied each visit, and the sand will be replaced once each
quarter.

Supplies
The County shall provide the following supplies: paper towels, toilet paper, tc 't seat liners, trash can
liners, and hand soap.

The Contractor shall provide the following supplies: all cleaning products, sprays, polishes, cleaners,
towels, brushes, brooms, buckets, vacuum cleaners, buffers/scrubbers, pads for buffers/scrubbers,
floor stripper, floor wax, and any other supplies and equipment necessary to perform the required
services as specified herein.

The Contractor shall notify the Point of Contact for the respective location when supplies are running low
so that more can be ordered. Do not wait until stock has been fully depleted to  ilace.



IFB NO: 1822R; JANITORIAL SERVICES FOR VARIOUS COUNTY WIDE BUILDINGS

SCOPE OF WORK
AL WILKIE COMMUNITY CENTER

Location: 6150 S. Main Street, Hastings, FL 32145 (3,073 SF)

Services will be provided three {3) times per week on Monday, Wednesday, and Friday (preferably before 7:00 A.M. or
after 6:00 P.M.) All County observed Holidays, that fall on a cleaning day, contractor shall coordinate with the SJC Parks
& Recreation Department to schedule an alternate date to provide the services.

The Contractor shall be responsible for cleaning the buiiding to a satisfactory level of cleanliness and appearance,
providing all labor, materials, and commercial grade cleaning equipment. The specifications and conditions described
below are minimum requirements for the performance of these cleaning services. The Contractor may be required to
perform specific aspects of the services more often in order to maintain a satisfactory level of cleanliness as determined
by the SIC Parks & Recreation Department. Failure to maintain a satisfactory level of cleanliness and appearance of the
Parks & Recreation Department buildings shall be cause for termination of services

A.

Carpet (approximately 4,500sf)

All carpeted areas in offices, hallways, entryways, reception areas, copy rooms, and conference rooms shall be
vacuumed thoroughly each visit. This includes along the edges and in the corners of all carpeted areas. The Contractor
shall inspect all carpeted areas for spots and stains at least once each month. If any spots or stains are located, either
by the Contractor or SIC Parks & Recreation Staff, upon notification, the Contractor shall spot clean immediately.
Recommendation by the Contractor shall be made when additional, professional carpet cleaning services are
considered necessary.

Tile & Vinyl

All tile and vinyl floors will be swept, and mopped and/or buffed, each visit, and will be stripped and re-waxed at least
once each year with an appropriate cleaner for the type of tile. The amount of wax needed for the floors to meet
expectations, shall be made by the contractor.

Cleaning of Furniture:

The tops of all tables, desks, credenzas, counters and bookcases shall be thoroughly dusted at least once each week
and polished at least once each month. If fingerprints and other marks are noticeable on the tops of desks and tables,
the Contractor shall dust and/or polish as necessary to maintain a clean appearance on all high traffic surfaces. ftems
on desks (phones, keyboards, inboxes, staplers, etc.), credenzas, tables, and counters shall be lifted and the surface
underneath dusted and polished. The contractor shall neatly arrange all chairs and any literature on tables. The
exterior of all filing cabinets and other cabinets shall be completely dusted and cleaned at least once each week. The
sides and drawers of filing cabinets, credenzas, bookcases and other cabinets shall be wiped down with a cleaning
solution to remove dust, film and stains at least once every six (6) months. All fire extinguisher boxes shall be dusted
at least once each week.

Vinyl or Cloth Covered Furniture

All seating shall be spot cleaned as needed. All chairs and couches with vinyl surfaces shall be wiped down with an
appropriate cleaning solution at least once each month. All chairs and couches covered with fabric shall be vacuumed
thoroughly at least once each month. All chair pedestal and chair rail surfaces shall be dusted and/or wiped down at
least once each month.

Windows, Glass Doors & Mirrors

All mirrors shall be thoroughly cleaned at least once each week. All glass doors and glass partitions shall be spot
cleaned at least once each week and fully cleaned at least once each month. The interior of all windows shall be spot
cleaned at least once every other week (twice monthly) and fully cleaned at least once every six (6) months.
Windowsills and doorframes shall be dusted at least once each week.

Restrooms

The restrooms s | be thoroughly cleaned and disinfected each visit. All toilets, incli g toilet seats, handles and
toilet bowls shall be cleaned and disinfected each visit. All chrome fixtures shall be cleaned and polished each visit.
Sinks (including behind faucets), counter tops, soap dispensers, shall be cleane and disinfected each visit. Tile floors



and walls shall be mopped and/or scrubbed with disinfec 1t each visit. All paper products and soap dispen s shall
be replenished as needed with spare supplies left out in case they run out during business hours.

Kitchen

Spot clean area around trash can to ensure walls, floors, cabinets, etc. around the trash can are free of residue, grime
and trash. Dust and damp wipe counters, sinks, exterior of appliances, interior of microwave oven, using an
appropriate, disinfectant cleanser.

Janitor’s Closet

The Contractor shall maintain an orderly arrangement of all janitorial supplies and equipment. Remove all trash from
area at each visit. Hang all mop heads so they dry out properly at each visit. Clean and disinfect service sinks as
needed. Sweep and spot mop floors as needed. High dust all reachable surfaces as needed.

Miscellaneous Maintenance
1. Alltrash cans and wastebaskets shall be emptied each visit and trash can liners shall be replaced when necessary.
2. All drinking fountains shall be cleaned with disinfectant each visit.

3. All entrance walkways, front and rear, outside rugs and throw rugs at all entrance doors (inside and outside) and
carpet runners shall be vacuumed each visit.

4. All areas shal! be inspected for cob webs, high and low, and shall be dusted or swept away as needed. All
baseboards, and other areas not already mentioned shall be dusted as needed using microfiber dusters.

5. All light switches, walls around doorways, cabinets, doors and door frames, other frequently touched surfaces
shall be cleaned and disinfected each visit.

6. All telephones shall be damp wiped using a green microfiber cloth and disinfectant cleanser.
7. Al floors shall be inspected each visit and any gum or foreign matter shall be removed if possible.
Supplies:

1. The County shall furnish the following supplies: paper towels, toilet paper, toilet seat liners, trash can liners, and
liquid hand soap.

2. The Contractor shall provide the following supplies: all cleaning products, sprays, polishes, cleaners, towels,
brushes, brooms, buckets, vacuum cleaners, buffers/scrubbers, pads for buffers/scrubbers, stripper, floor wax,
and any other supplies and equipment necessary to perform the required services as specified herein.

3. The Contractor shall notify the Point of Contact for the SIC Parks & Recreation Department when supplies are
running low so that more can be ordered. Do not wait until stock has been fully depleted to replace.



IFB NO: 1822R; JANITORIAL SERVICES FOR VARIOUS COUNTY WIDE BUILDINGS

SCOPE OF WORK
BEACH SERVICES OFFICE

Location: 901 Pope Road, St. Augustine, FL 32080 (2,328 SF)

The SIC Beach Services Department offices, reception areas, restrooms, hallways, entryways, conference rooms, wellness
room, and break rooms shall be cleaned after one o’clock (1:00pm), one (1) time per week on Sundays, or if previously
approved, in writing, by the SIC Beach Services Department, one day on the weekend, if unable to clean on Sunday. If
and when a County observed holiday falls on one of the days the Contractor is required to clean, the Contractor shall
coordinate with the SIC Beach Services Department to schedule an alte ate date  provide the services.

The Contractor shall be responsible for cleaning the building to a satisfactory vel of cleanliness and appearance,
providing all labor, materials, and commercial grade cleaning equipment. Failu to maintain a satisfactory level of
cleanliness and appearance of the Beach Services Department buildings shall be cause for termination of services. The
specifications and conditions described below are minimum requirements for the performance of these cleaning services.
The Contractor may be required to perform specific aspects of the services more ¢ :nin order to maintain a satisfactory
level of cleanliness as determined by the SJC Beach Services Department.

A. Carpet:
All carpeted areas in offices, hallways, entryways, reception areas, copy rooms, and conference rooms shall be
vacuumed thoroughly each visit. This includes along the edges and in the corners of all carpeted areas. The
Contractor shall inspect all carpeted areas for spots and stains at least once each month. If any spots or stains are
located, either by the Contractor or SIC Beach Services Staff, 1 on notification, the Contractor shall spot clean
immediately. Recommendation by the Contractor shall be made when additional, professional carpet cleaning
services are considered necessary.

B. Tile & Vinyl:
All tile and vinyl floors will be swept, and mopped and/or buffed, each visit, and will be stripped and re-waxed at
least once each year with an appropriate cleaner for the type of tile. The amount of wax needed for the floors to
meet expectations, shall be made by the contractor.

C. Cleaning of Furniture:

The tops of all horizontal surfaces including but not limited to all tables, desks, partition tops, wall hangings,
computer monitors, credenzas, cabinets, counters, and bookcases shall be thoroughly dusted each visit and
polished at least once each month. If fingerprints and other marks are noticeable on the tops of desks and tables,
the Contractor shall dust and/or polish as necessary to maintain a clean appearance on all high traffic surfaces.
Iltems on desks (phones, keyboards, inboxes, staplers, etc.), credenzas, tables, and counters shall be lifted and the
surface underneath dusted and polished, unless the desk is covered with loose papers. If loose papers cover the
desk, the Contractor shall leave them untouched and clean around them. The exterior of all filing cabinets and
other cabinets shall be completely dusted and cleaned each visit. The sides and drawers of filing cabinets,
credenzas, bookcases and other cabinets shall be wiped down with a cleaning solution to remove dust, film and
stains at least once every six (6) months. All computer towers, battery packs, fire extinguisher boxes, doorframes,
and windowsills shall be dusted each visit.

D. Vinyl or Cloth Covered Furniture:
All chairs and couches with vinyl surfaces shall be wiped down with an appropriate cleaning solution at least once
each month. All chairs and couches covered with fabric shall be vacuumed thoroughly at least once each month.
All chair pedestal and chair rail surfaces shall be dusted and/or wiped down at least once each month.

E. Draperies/Window Blinds:
All blinds will be lightly vacuumed at least once every six (6) 1 nths. The Contractor shall draw all blinds to a
closed position when finished cleaning.

F. Windows, as: _ sors & Mirrors:
All mirrors shall be thoroughly cleaned each visit. All glass doors (including entry doors) and glass partitions shall
be cleaned inside and out each visit.



G. Restrooms:
T e are two (2) restrooms. Both restrooms shall be thoroughly cleaned and disinfected each visit. All toilets,
including toilet seats, handles and toilet bowls shall be cleaned and disinfected each visit. All chrome fixtures shall
be cleaned and polished each visit. Sinks {including behind faucets), counter tops, soap dispensers, shall be
cleaned and disinfected each visit. Tile floors and walls shall be mopped and/or scrubbed with disinfectant each
visit. All paper products and soap dispensers shall be replenished as needed with spare supplies left out in case
they run out during business hours.

H. Breakroom:
Spot clean area around trash can to ensure walls, floors, cabinets, etc. around the trash can are free of residue,
grime and trash. Thoroughly clean counters, backsplash, sinks, terior of all appliances, inside and outside of
microwave oven; using an appropriate, disinfectant cleanser.

I Wellness Room:
All machines in the wellness room shall be wiped down with disinfectant cleanser each visit.

J Miscellaneous Maintenance:
1. All trash cans and wastebaskets shall be emptied each visit and plastic trash can liners shall be replaced when
necessary.

2. All drinking fountains shall be cleaned with disinfectant each visit.

All stainless-steel appliances, sinks, and chrome fixtures shall be polished at least once each month.

4. All entrance walkways, front and rear, outside rugs and throw rugs at all entrance doors (inside and outside)
and carpet runners shall be vacuumed each visit. All area rugs and mates shall be rolled up cleaned
underneath and replaced.

5. All door jams and thresholds around entry doors shall be inspected and cleaned as needed.

6. All areas shall be inspected for cob webs, high and low, and shall be dusted or swept away as needed. All
baseboards, and other areas not already mentioned shall be dusted as needed using microfiber dusters.

7. All light switches, walls around doorways, cabinets, doors and door frames shall be wiped down with a
microfiber cloth to remove fingerprints and marks.

8. All telephones shall be damp wiped using a green microfiber cloth and disinfectant cleanser.

w

K. Frequently Touched Surfaces
Any surface which is frequently touched shall be thoroughly cleaned with disinfected at each visit. This includes
but is not limited to the receptionist counter, all light switches, handrails, dispensers, and entrance door handles.

L. Malfunctioning Equipment:
Any equipment (i.e. toilets, faucets, drains, etc.) found not to be operating properly, or leaking, shall be reported
to the Beach Services Department Staff and shall be repaired by the County.

M. Supplies:
1. The Contractor shall be required to provide all necessary labor and all cleaning materials and equipment.
2. Paper goods, trash bags and liquid hand soap shall be supplied by the County and shall be replenished to the
dispensers by the Contractor. When stocks need to be replenished, the Contractor shall notify the Beach
Services Department Staff via email, memo or telephone call, listing the quantity of each item required, prior
to supplies being completely depleted (less than 1 days’ worth of supplies).

The list of all chemicals and MSDS (Material Safety and Data Sheets) for cleaning chemicals used shall be kept on
premises. The list and the MSDS must be kept up to date. A log book, provided by the SJC Beach Services Department,
shall be kept on site for recording dates and times in and out, and any notes used for communication between Beach
Services staff and the Contractor.



BID NO: 1822R; JANITORIAL SERVICES FOR VARIOUS COUNTY WIDE BUILDINGS

SCOPE OF WORK
EQUESTRIAN CENTER
ST. JOHNS COUNTY FARIGROUNDS (KITCHE!

Location: Equestrian Center - 8200 Smith Road, Hastings, FL 32145 (3,160 SF)
Location: St. Johns County Fairgrounds (Kitchen) — 5840 State Road 207E, Elkton, FL 32033 (500 SF)

The Equestrian Center shall be cleaned every Monday, or as requested in writing by the SJC Parks & Recreation
Department for “as needed” cleanings. !f and when a County observed holiday falls on the day the Contractor is required
to clean, the Contractor shall coordinate with the appropriate SJIC Parks & Recre. on Department Staff to schedule an
alternative date to provide services.

The St. Johns County Fairgrounds (Kitchen) shall be cleaned one (1) day per week, or as requested in writing by the SIC
Parks & Recreation Department for “as needed” cleanings. If and when a County observed holiday falls on the day the
Contractor is required to clean, the Contractor shall coordinate with the appropriate SIC Parks & Recreation Department
Staff to schedule an alternative date to provide services.

The Contractor shall be responsible for cleaning the building to a satisfactory level of cleanliness and appearance,
providing all labor, materials, and commercial grade cleaning equipment. The specifications and conditions described
below are minimum requirements for the performance of these cleaning services. The Contractor may be required to
perform specific aspects of the services more often in order maintain a satisfactory level of cleanliness as determined by
SIC Parks & Recreation Department Staff. Failure to maintain a satisfactory level of cleanliness and appearance of either
the Equestrian Center or the Fairgrounds kitchen shall be cause for termination of services.

A. Tile & Vinyl
All tile and vinyl floors will be swept, and mopped and/or buffed, ea  visit, and will be stripped and re-waxed at least
once each year with an appropriate cleaner for the type of tile. The amount of wax needed for the floors to meet
expectations, shall be made by the contractor.

B. Hardwood Floors
All hardwood floors, including screened porch floor, will be swept and mopped, each visit.

C. Restrooms
There are two (2) restrooms. The restrooms shall be thoroughly cleaned and disinfected each visit. All toilets, including
toilet seats, handles and toilet bowls shall be cleaned and disinfected each vis  All chrome fixtures shall be cleaned
and polished each visit. Sinks (including behind faucets), countertops, soap dispensers, shall be cleaned and
disinfected each visit. Tile floors shall be mopped and/or scrubbed with disinfectant each visit. All paper products
and soap dispensers shall be replenished as needed with spare supplies left o in case they run out during business
hours.

D. Kitchen:
Spot clean area around trash can to ensure walls, floors, cabinets, etc. aroundt trash can are free of residue, grime,
and trash each visit. Dust and damp wipe counters, sinks, exterior of appliances, interior of microwave oven, using an
appropriate disinfectant cleanser each visit.

E. Miscellaneous Maintenance
1. All trash cans and wastebaskets shall be emptied each visit and plastic trash can liners shall be replaced when
necessary.
2. All areas shall be inspected for cob webs, high and low, and shall be dusted or swept away as needed. All
baseboards, and other areas not already mentioned shall be dusted as needed using microfiber dusters.
3. Alllight switches, walls around doorways, cabinets, doors and door frames shall be wiped down with a microfiber
cloth to remove fingerprints and marks.

F. Supplies
1. The County shall furnish the following supplies: paper towels, toilet paper, toilet seat liners, trash can liners, and



I 1d soap.

2. The Cont tor shall provide the following suppl all cleaning products, sprays, polishes, ¢l ers, tov
bri , broi buckets, vacuum ¢ 11 s, buffe  crubbe | s forbuf s rubl s, stripper, floor wax,
and any other supplies and equipment necessary to perform the required services as specified herein.

3. The Contractor shall notify t|  Point of Contact for the SIC Parks & Recreation Departn it when supplies are
running low so that more can be ordered. Do not wait until stock has been fully depleted to replace.



BID NO: 1822R; JANITORIAL SERVICES FOR VARIOUS COUNTY WIDE BUILDINGS

SCOPE OF WORK
HART HOUSE AT BELUTHAHATCHEE PARK

Location: 1523 SR 13N, St. Johns, FL 32259 (1,120 SF)

Contractor shall perform the required services on the 2" and 4'" Friday of each n nth. If and when a County observed
holiday falls on one of the days the Contractor is required to clean, the Contractor shall coordinate with the SIC Parks &
Recreation Department to schedule an alternate date to provide the required services.

The Contractor shall be responsible for cleaning the location to a satisfactory level of cleanliness and appearance,
providing all labor, materials, and commercial grade cleaning equipment. The specifications and conditions described
below are minimum requirements for the performance of these cleaning services. The Contractor may be required to
perform specific aspects of the services more often in order to maintain a satisfactory level of cleanliness as determined
by the SIC Parks & Recreation Department. Failure to maintain a satisfactory level . cleanliness and appearance of Parks
& Recreation Department buildings shall be cause for termination of services.

A. Carpet
All carpeted areas in offices, hallways, entryways, reception areas, copy rooms, and conference rooms shall be
vacuumed thoroughly each visit. This includes along the edges and in the corners of all carpeted areas. The Contractor
shall inspect all carpeted areas for spots and stains at least once each month. If any spots or stains are located, either
by the Contractor or SIC Parks & Recreation Staff, upon notification, the Contractor shall spot clean immediately.
Recommendation by the Contractor shall be made when additional, professional carpet cleaning services are
considered necessary.

B. Tile & Vinyl
All tile and vinyl floors will be swept, and mopped and/or buffed, each visit, and will be stripped and re-waxed at least
once each year with an appropriate cleaner for the type of tile. The amount of wax needed for the floors to meet
expectations, shall be made by the contractor.

C. Cleaning of Furniture:

The tops of all tables, desks, credenzas, counters and bookcases shall be thoroughly dusted at least once each week
and polished at least once each month. If fingerprints and other marks are noticeable on the tops of desks and tables,
the Contractor shall dust and/or polish as necessary to maintain a clean appearance on all high traffic surfaces. Items
on desks (phones, keyboards, inboxes, staplers, etc.), credenzas, tables, and counters shall be lifted and the surface
underneath dusted and polished. The contractor shall neatly arrange all chairs and any literature on tables. The
exterior of all filing cabinets and other cabinets shall be completely dusted and cleaned at least once each week. The
sides and drawers of filing cabinets, credenzas, bookcases and other cabinets shall be wiped down with a cleaning
solution to remove dust, film and stains at least once every six (6) months. All fire extinguisher boxes shall be dusted
at least once each week.

D. Vinyl or Cloth Covered Furniture
All seating shall be spot cleaned as needed. All chairs and couches with vinyl surfaces shall be wiped down with an
appropriate cleaning solution at least once each month. All chairs and couches covered with fabric shall be vacuumed
thoroughly at least once each month. All chair pedestal and chair rail surfaces shall be dusted and/or wiped down at
least once each month.

E. Windows, Glass Doors & Mirrors
All mirrors shall be thoroughly cleaned at least once each week. All glass di rs and glass partitions shall be spot
cleaned at least once each week and fully cleaned at least once eac month. T :interior of all windows shall be spot
cleaned at least once every other week (twice monthly) and fully cleaned at least once every six (6) months.
Windowsills and doorframes shall be dusted at least once each week.

F. Restrooms
The restrooms shall be thoroughly cleaned and disinfected each visit. All toilets, including toilet seats, handles and
toilet bowls shall be cleaned and disinfected each visit. All chrome fixtures shall be cleaned and polished each visit.
Sinks (including  2hind faucets), counter tops, soap dispensers, shall be cleane and disinfected each visit. Tile floors



and walls shall be moppec 1d/or scrubbed with disinfectant each visit. All paper products and s+ dispensers
be lished as needed with spare supplies left out in case they run out during business hours.

Kitchen

Spot clean area around trash can to ensure walls, floors, cabinets, etc. around the trash can are free of residue, grime
and trash. Dust and damp wipe coun s, sinks, ex ior of appliances, interior of microwave oven, using an
appropriate, disinfectant cleanser.

. Janitor’s Closet

The Contractor shall maintain an orderly arrangement of all janitorial supplies and equipment. Remove all trash from
area at each visit. Hang all mop heads so they dry out properly at each visit. Clean and disinfect service sinks as
needed. Sweep and spot mop floors as needed. High dust all reachable surfaces as needed.

Miscellaneous Maintenance

e Alitrash cans and wastebaskets shall be emptied each visit and trash can liners shall be replaced when necessary.

e All drinking fountains shall be cleaned with disinfectant each visit.

e All entrance walkways, front and rear, outside rugs and throw rugs at all entrance doors {inside and outside) and
carpet runners shall be vacuumed each visit.

e All areas shall be inspected for cob webs, high and low, and shall be dusted or swept away as needed. All
baseboards, and other areas not already mentioned shall be dusted as needed using microfiber dusters.

e All light switches, walls around doorways, cabinets, doors and door frames, other frequently touched surfaces
shall be cleaned and disinfected each visit.

o All telephones shall be damp wiped using a green microfiber cloth and disinfectant cleanser.

o Alifloors shall be inspected each visit and any gum or foreign matter shall be removed if possible.

Supplies:

e The County shall furnish the following supplies: paper towels, toilet paper, toilet seat liners, trash can liners, and
liquid hand soap.

¢ The Contractor shall provide the following supplies: all cleaning products, sprays, polishes, cleaners, towels,
brushes, brooms, buckets, vacuum cleaners, buffers/scrubbers, pads for buffers/scrubbers, stripper, floor wax,
and any other supplies and equipment necessary to perform the required services as specified herein.

e The Contractor shall notify the Point of Contact for the SJC Parks & Recreation Department when supplies are
running low so that more can be ordered. Do not wait until stock has been fully depleted to replace.



BID NO: 1822R; JANITORIAL SERVICES FOR VARIOUS COUNTY WIDE BUILDINGS

SCOPE OF WORK
PARKS & RECREATION ADMIISTRATION BUILDING

Location: 2175 Mizell Road, St. Augustine, FL 32080 (6,272 SF)

The SIC Parks & Recreation Department offices, reception areas, restrooms, hallways, entryways, conference rooms, and
break rooms, and the Mizell Warehouse building office and lobby shall be cleaned er regular business hours, after five
o’clock (5:00pm), two (2) times per week on Wednesdays and Fridays, or if previously approved in writing by the SJC
Parks & Recreation Department, one day on the weekend, if unable to clean on  day. If and when a County observed
holiday falls on one of the days the Contractor is required to clean, the Contractor shall coordinate with the SJC Parks &
Recreation Department to schedule an alternate date to provide the services.

The Contractor shall be responsible for cleaning the building(s) to a satisfactory level of cleanliness and appearance,
providing all labor, materials, and commercial grade cleaning equipment. The specifications and conditions described
below are minimum requirements for the performance of these cleaning services. The Contractor may be required to
perform specific aspects of the services more often in order to maintain a satisfactory level of cleanliness as determined
by the SJC Parks & Recreation Department. Failure to maintain a satisfactory level of cleanliness and appearance of the
Parks & Recreation Department shall be cause for termination of services.

A. Carpet
All carpeted areas in offices, hallways, entryways, reception areas, copy rooms, and conference rooms shall be
vacuumed thoroughly each visit. This includes along the edges and in the corners of all carpeted areas. The Contractor
shall inspect all carpeted areas for spots and stains at least once each month. If any spots or stains are located, either
by the Contractor or SIC Parks & Recreation Staff, upon notification, the Contractor shall spot clean immediately.
Recommendation by the Contractor shall be made when additional, professional carpet cleaning services are
considered necessary.

B. Tile & Vinyl
All tile and vinyl floors will be swept, and mopped and/or buffed, each visit, and will be stripped and re-waxed at least
once each year with an appropriate cleaner for the type of tile. The amount of wax needed for the floors to meet
expectations, shall be made by the contractor.

C. Cleaning of Furniture:

The tops of all tables, desks, credenzas, counters and bookcases shall be thoroughly dusted at least once each week
and polished at least once each month. If fingerprints and other marks are noticeable on the tops of desks and tables,
the Contractor shall dust and/or polish as necessary to maintain a clean appearance on all high traffic surfaces. ltems
on desks (phones, keyboards, inboxes, staplers, etc.), credenzas, tables, and counters shall be lifted and the surface
underneath dusted and polished, unless the desk is covered with loose papers. If loose papers cover the desk, the
Contractor shall leave them untouched and clean around them. The exterior « all filing cabinets and other cabinets
shall be completely dusted and cleaned at least once each week. The sides and drawers of filing cabinets, credenzas,
bookcases and other cabinets shall be wiped down with a cleaning solution to remove dust, film and stains at least
once every six (6) months. All fire extinguisher boxes shall be dusted at least once each week.

D. Vinyl or Cloth Covered Furniture
All chairs and couches with vinyl surfaces shall be wiped down with an appropriate cleaning solution at least once
each month. All chairs and couches covered with fabric shall be vacuumed thoroughly at least once each month. All
chair pedestal and chair rail surfaces shall be dusted and/or wiped down at least once each month.

E. Draperies/Window Blinds
All blinds will be lightly vacuumed at least once every six (6) months. The Con ictor shall draw all blinds to a closed
position when finished cleaning.

F. Windows, Glass Doors & Mirrors
All  rrors shall be thoroughly cleaned at least once each week. All glass di s and glass partitions sl | be sj
cleaned at least once each week and fully cleaned at least once each month. 1  interior of all windows shal e spot



clear | at st once every other week (twice monthly) and fully cleaned at least on every «x (6) months.
Windowsills  1d dox 1 1all be dus tonce: :hweek.

Restrooms

The two (2) restrooms shall be thoroughly cleaned and disinfected each visit. All toilets, including toilet seats, handles
and toilet bowls shall be cleaned and disinfected each visit. All chrome fixtures shall be cleaned and polished« h
visit. Sinks (including behind faucets), counter tops, soap dispensers, shall be cleaned and disinfected each visit. Tile
floors and walls shail be mopped and/or scrubbed with disinfectant each visit. All paper products and soap dispensers
shall be replenished as needed with spare supplies left out in case they run out during busit s hours.

Breakroom

Spot clean area around trash can to ensure walls, floors, cabinets, etc. around the trash can are free of residue, grime
and trash. Dust and damp wipe counters, sinks, exterior of appliances, interior of microwave oven, using an
appropriate, disinfectant cleanser.

Miscellaneous Maintenance

e Alltrash cans and wastebaskets shall be emptied each visit and trash can liners shall be replaced when necessary.

e All drinking fountains shall be cleaned with disinfectant each visit.

e All entrance walkways, front and rear, outside rugs and throw rugs at all entrance doors (inside and outside) and
carpet runners shall be vacuumed each visit.

e All areas shall be inspected for cob webs, high and low, and shall be dusted or swept away as needed. All
baseboards, and other areas not already mentioned shall be dusted as needed using microfiber dusters.

e Alllight switches, walls around doorways, cabinets, doors and door frames shall be wiped down with a microfiber
cloth to remove fingerprints and marks.

e Alltelephones shall be damp wiped using a green microfiber cloth and disinfectant cleanser.

Supplies:

e The County shall furnish the following supplies: paper towels, toilet paper, toilet seat liners, trash can liners, and
liquid hand soap.

e The Contractor shall provide the following supplies: all cleaning products, sprays, polishes, cleaners, towels,
brushes, brooms, buckets, vacuum cleaners, buffers/scrubbers, pads for buffers/scrubbers, stripper, floor wax,
and any other supplies and equipment necessary to perform the required services as specified herein.

e The Contractor shall notify the Point of Contact for the SIC Parks & Recreation Department when supplies are
running low so that more can be ordered. Do not wait until stock has been fully depleted to replace.



BID NO: 1822R; JANITORIAL SERVICES FOR VARIOUS COUNTY WIDE BUILDINGS

SCOPE OF WORK
PARKS & RECREATION MAINTENANCE COMPOUND
PARKS & RECREATION WAREHOUSE COMPOUND

Location: 860 W. 16™ Street, St. Augustine, FL 32086 (2,700 SF, MAINTENANCE COMPOUND) (WAREHOUSE COMPOUND
2,000 SF)

Contractor shall perform the required services two (2) days a week. If and when a County observed holiday falls on one
of the days the Contractor is required to clean, the Contractor sh. coordinate with the SJC Parks & Recreation
Department to schedule an alternate date to provide the required services.

The Contractor shall be responsible for cleaning the location to a satisfactory wvel of cleanliness and appearance,
providing all labor, materials, and commercial grade cleaning equipment. The specifications and conditions described
below are minimum requirements for the performance of these cleaning services. The Contractor may be required to
perform specific aspects of the services more often in order to maintain a satisfactory level of cleanliness as determined
by the SJC Parks & Recreation Department. Failure to maintain a satisfactory level . cleanliness and appearance of Parks
& Recreation Department buildings shall be cause for termination of services.

The Contractor shall perform the following janitorial services during every cleaning visit to include:

a) Offices - detail dust all furniture, walls, lights, inside windows, and floors.
b) Restrooms - clean all walls, sinks, toilets, shower, mirrors, lights, vents, and floors.
c) Break/storage room - detail clean walls and flooring.

Floor Care- dust mop and mop all VCT flooring and sweep and mop all tile flooring



BID NO: 1822R; JANITORIAL SERVICES FOR VARIOUS COUNTY WIDE JILDIt__J

SCOPE OF WORK
SAN SEBASTIAN RIVER PARK FACIL. . .

Location: 320 State Road 312, St. Augustine, FL 32084 (1,800 SF)

The San Sebastian River Park Facility shall be cleaned one (1) day per week, or as requested in writing by the SIC Par %
Recreation Department for “as needed” cleanings. If and when a County observed holiday falls on the day the Contractor
is required to clean, the Contractor shall coordinate with the appropriate SIC Parks & Recreation Departn 1t Staff to
schedule 1 alternative date to provide services.

The Contractor shall be responsible for ining the building to a satisfactory level of cleanliness and appearance,
providing all labor, materials, and comn al grade cleaning equipment. The s| ifications and conditions described
below are minimum requirements for the performance of these cleaning services. The Contractor may be required to
perform specific aspects of the services more often in order maintain a satisfactory level of cleanliness as determined by
SJC Parks & Recreation Department Staff. Failure to main n a satisfactory level of cleanliness and appearance of the
San Sebastian River Park Facility shall be cause for termination of services.

A. Carpet
All carpeted areas in offices, hallways, entryways, reception areas, copy rooms, and conference rooms shall be
vacuumed thoroughly each visit. This includes along the I  andinthe corners of all carpeted areas. The Contractor

shall inspect all carpeted areas for spots and stains at least once each month. If any spots or stains are located, either
by the Contractor or SJC Parks & Recreation Staff, upon notification, the Contractor shall spot clean immediately.
Recommendation by the Contractor shall be made when additional, professional carpet cleaning services are
considered necessary.

B. Tile & Vinyl
All tile and vinyl floors will be swept, and mopped and/or buffed  ich visit, and will be stripped and re-waxed at least
once each year with an appropriate cleaner for the type of tile. The amount of wax needed for the floors to meet
expectations, shall be made by the contractor.

C. Cleaning of Furniture:

The tops of all tables, desks, credenzas, counters and bookcases shall be thoroughly dusted at least once each week
and polished at least once each month. If fingerprints and other marks are noticeable on the tops of desks and tables,
the Contractor shall dust and/or polish as necessary to maintain a clean appearance on all high traffic surfaces. Items
on desks (phones, keyboards, inboxes, staplers, etc.), credenzas, tables, and counters shall be lifted and the surface
underneath dusted and polished, unless the desk is covered with loose papers. If loose papers cover the desk, the
Contractor shall leave them untouched and clean around them. The exterior of all filing cabinets and other cabinets
shall be completely dusted and cleaned at least once each week. The sides and drawers of filing cabinets, credenzas,
bookcases and other cabinets shall be wiped down with a cleaning solution to remove dust, film and stains at least
once every six (6) months. | fire extinguisher boxes shall be dusted at least once each week.

D. Vinyl or Cloth Covered Furniture
All chairs and couches with vinyl surfaces shall be wiped down with an appropriate cleaning solution at least once
each month. All chairs and couches covered with fabric shall be vacuumed thoroughly at least once each month. All
chair pedestal and chair rail surfaces shall be dusted and/or wiped down at least once each month.

E. Draperies/Window Blinds
All blinds will be lightly vacuumed at least once every six {6) months. The Contractor shall draw all blinds to a closed
position when finished cleaning.

F. Windows, Glass Doors & Mirrors
All mirrors shall be thoroughly cleaned at least once each week. All glass doors and glass partitions shall be spot
cleaned at least once each week and fully cleaned at least once each month. The interior of all windows shall be spot
cleaned at least once every other week (twice monthly) and fully cleaned at least once every six (6) months.
Windows and doorframes shall be dusted at least once each week.



Restrooms

The two (2) restrooms shall be thoroughly cleaned and disinfected each visit. All toilets, including toilet seats, handles
and toilet bowls shall be cleaned and disinfected each visit. All chrome fixtures shall be cleaned and polished each
visit. Sinks (including behind faucets), counter tops, soap dispensers, shall be cleaned and disinfected each visit. Tile
floors and walls shall be mopped and/or scrubbed with disinfectant each visit. All paper products and soap dispensers
shall be replenished as needed with spare supplies left out in case they run out during business hours. The shower
does not need to be cleaned at this facility.

Breakroom

Spot clean area around trash can to ensure walls, floors, cabinets, etc. around the trash can are free of residue, grime
and trash. Dust and damp wipe counters, sinks, exterior of appliances, interior of microwave oven, using an
appropriate, disinfectant cleanser.

Miscellaneous Maintenance

e Alltrash cans and wastebaskets shall be emptied each visit and trash can liners shall be replaced when necessary.

e  All drinking fountains shall be cleaned with disinfectant each visit.

e All entrance walkways, front and rear, outside rugs and throw rugs at all entrance doors (inside and outside) and
carpet runners shall be vacuumed each visit.

e All areas shall be inspected for cob webs, high and low, and shall be dusted or swept away as needed. All
baseboards, and other areas not already mentioned shall be dusted as needed using microfiber dusters.

e All light switches, walls around doorways, cabinets, doors and door frames shall be wiped down with a microfiber
cloth to remove fingerprints and marks.

e All telephones shall be damp wiped using a green microfiber cloth and disi ectant cleanser.

Supplies:

e The County shall furnish the fi owing supplies: paper towels, toilet paper, toilet seat liners, trash can liners, and
liquid hand soap.

e The Contractor shall provide the following supplies: all cleaning produ , sprays, polishes, cleaners, towels,
brushes, brooms, buckets, vacuum cleaners, buffers/scrubbers, pads for buffers/scrubbers, stripper, floor wax,
and any other supplies and equipment necessary to perform the required services as specified herein.

e The Contractor shall notify the Point of Contact for the SIC Parks & Recreation Department when supplies are
running low so that more can be ordered. Do not wait until stock has been fully depleted to replace.



BID NO: 1822R; JANITORIAL SERVICES FOR VARIOUS C _ Ji.. . WIDE BUILDII

SCOPEOFV 1K
THE PLAYERS COMMUNITY SENIOR CENTER
TROUT CREEK COMMUNITY CENTER
W.E. HARRIS COMMUNITY CENTER

Location: The Players Community Senior Center - 175 Landrum Lake, Ponte Vedra Beach, FL 32082 (10,600 SF)
Location: Trout Creek Community Center - 6795 Collier Road, St. Augustine, FL 32092 (4,400 SF)
Location: W.E. Harris Community Center — 400 E. Harris Street, Hastings, FL 32145 (1,000 SF)

Services will be provided three (3) times per week on Monday, Wednesday, and Friday (preferably before 7:00 A.M. or
after 6:00 P.M.). if and when a County observed holiday falls on one of the days the Contractor is required to clean, the
Contractor shall coordinate with the SIC Parks & Recreation Department to schedule an alternate date to provide the
services.

The Contractor shall be responsible for cleaning the building to a satisfactory level of cleanliness and appearance,
providing all labor, materials, and commercial grade cleani  equipment. ...e specifications and conditions described
below are minimum requirements for the performance of these cleaning services. The Contractor may be required to
perform specific aspects of the services more often in order to maintain a satisfactory level of cleanliness as determined
by the SIC Parks & Recreation Department. Failure to maintain a satisfactory level of cleanliness and appearance of the
Parks & Recreation Department buildings shall be cause for termination of services.

A. Carpet
All carpeted areas in offices, hallways, entryways, reception areas, copy rooms, and conference rooms shall be
vacuumed thoroughly each visit. This includes along the edges and in the corners of all carpeted areas. The Contractor
shall inspect all carpeted areas for spots and stains at least once each month. If any spots or stains are located, eit|
by the Contractor or SJC Parks & Recreation Staff, upon notification, the Contractor shall spot clean immediately.
Recommendation by the Contractor shall be made when additional, professional carpet cleaning services are
considered necessary.

B. Tile & Vinyl
All tile and vinyl floors will be swept, and mopped and/or buffed, each visit, and will be stripped and re-waxed at least
once each year with an appropriate cleaner for the type of tile. The amount of wax needed for the floors to meet
expectations, shall be made by the contractor.

C. Cleaning of Furniture:

The tops of all tables, desks, credenzas, counters and bookcases shall be thoroughly dusted at least once each week
and polished at least once each month. If fingerprints and other marks are noticeable on the tops of desks and tables,
the Contractor shall dust and/or polish as necessary to maintain a clean appearance on all high traffic surfaces. Items
on desks (phones, keyboards, inboxes, staplers, etc.), credenzas, tables, and counters shall be lifted and the surface
underneath dusted and polished. The contractor shall neatly arrange all chairs and any literature on tables. The
exterior of all filing cabinets and other cabinets shall be completely dusted and cleaned at least once each week. The
sides and drawers of filing cabinets, credenzas, bookcases and other cabinets shall be wiped down with a cleaning
solution to remove dust, film and stains at least once every six (6) months. All fire extinguisher boxes shall be dusted
at least once each week.

D. Vinyl or Cloth Covered Furniture
All seating shall be spot cleaned as needed. All chairs and couches with vinyl surfaces shall be wiped down with an
appropriate cleaning solution at least once each month. All chairs and couches covered with fabric shall be vacuumed
thoroughly at least once each month. All chair pedestal and chair rail surfaces shall be dusted and/or wiped down at
least once each month.

E. Windows, Glass Doors & Mirrors
Al mirrors shall e thoroughly cleaned at least once each week. All glass doors and glass partitions shall be spot
cleaned at least once each week and fully cleaned at least once each month. The interior of all windows shall be spot



cleaned at least once every other week (twice monthly) and fully cleaned at least once every six (6) months.
Windowsills and doorframes shall be dusted at least once each week.

Restrooms

The restrooms shall be thoroughly cleaned and disinfected each visit. All toilets, including toilet seats, handles and
toilet bowls shall be cleaned and disinfected each visit. All chrome «xtures shall be cleaned and polished each visit.
Sinks (including behind faucets), counter tops, soap dispensers, shall be cleaned and disinfected each visit. Tile floors
and walls shall be mopped and/or scrubbed with disinfectant each visit. All paper products and soap dispensers shall
be replenished as needed with spare supplies left out in case they run out during business hours.

Kitchen

Spot clean area around trash can to ensure walls, floors, cabinets, etc. around the trash can are free of residue, grime
and trash. Dust and damp wipe counters, sinks, exterior of appliances, interior of microwave oven, using an
appropriate, disinfectant cleanser.

. Janitor’s Closet

The Contractor shall maintain an orderly arrangement of all janitorial supplies and equipment. Remove all trash from
area at each visit. Hang all mop heads so they dry out properly at each visit. Clean and disinfect service sinks as
needed. Sweep and spot mop floors as needed. High dust all reachable surfaces as needed.

Miscellaneous Maintenance

e Alltrash cans and wastebaskets shall be emptied each visit and trash can liners shall be replaced when necessary.

e Alldrinking H>untains shall be cleaned with disinfectant each visit.

e All entrance walkways, front and rear, outside rugs and throw rugs at all entrance doors (inside and outside) and
carpet runners shall be vacuumed each visit.

e All areas shall be inspected for cob webs, high and low, and shall be dusted or swept away as needed. All
baseboards, and other areas not already mentioned shall be dusted as needed using microfiber dusters.

e All light switches, walls around doorways, cabinets, doors and door fran , other frequently touched surfaces
shall be cleaned and disinfected each visit.

o Alltelephones shall be damp wiped using a green microfiber cloth and disinfectant cleanser.

e Allfloors shall be inspected each visit and any gum or foreign matter shall be removed if possible.

Supplies:

e The County shall furnish the following supplies: paper towels, toilet paper, toilet seat liners, trash can liners, and
liquid hand soap.

e The Contractor shall provide the following supplies: all cleaning produ , sprays, polishes, cleaners, towels,
brushes, brooms, buckets, vacuum cleaners, buffers/scrubbers, pads for buffers/scrubbers, stripper, floor wax,
and any other supplies and equipment necessary to perform the required services as specified herein.

e The Contractor shall notify the Point of Contact for the SIC Parks & Recreation Department when supplies are
running low so that more can be ordered. Do not wait until stock has been fully depleted to replace.



BID NO: 1822R; JANITORIAL SERVICES FOR VARIOUS COUNTY WIDE BUILDINGS

SCOPE OF V. _ tK
PUBLIC WORKS ADMINSTRATION BUILDING
SJC FLEET MAINTENANCE BUILIDING
SJC ROAD & BRIDGE BUILDING

Location: 2750 Industry Center Road, St. Augustine, FL 32084 (18,714 SF)
Location: 2760 Industry Center Road, St. Augustine, FL 32084 (4,416 SF)
Location: 2740 Industry Center Road, St. Augustine, FL 32084 (5,572 SF)

The St. Johns County Public Works Buildings offices, reception areas, restrooms, break rooms, hallways, conference rooms
and entrances shall be cleaned between 5:00pm and 7:00am, five (5) times weekly (Monday through Friday, excluding
County recognized holidays).

It shall be the responsibility of the Contractor to clean the interior of the building to a satisfactory level of cleanliness and
appearance, providing all labor, materials, and commercial grade cleanii equipment necessary to perform the services
described herein.

The following are minimum general specifications for maintaining the cleanliness and appearance of the SJC Public
Works Building. *Note: These are minimum specifications, and the Contractor may be required to provide service more
frequently than specified below in order to maintain a clean and satisfactory appearance as determined by the SJC
Engineering and Traffic & Transportation Staff. Failure to maintain a satisfactory level of cleanliness and appearance of
the Public Works Buildings shall be cause for termination of services.

A. Floors:

» All carpeted areas, including in offices, under desks and chairs, in hallways, in conference rooms under tables
and chairs, and in reception areas shall be thoroughly vacuumed to maintain a clean appearance each visit. A
monthly inspection shall be made of all carpeted areas to locate and remove noticeable spots and stains.
Recommendation by the cleaning service will be made when additional, professional carpet cleaning service
is considered necessary.

e All hard-surface and tiled areas shail be swept/dust mopped, and damp mopped each visit. Concrete entrance
ways must be swept or blown off each visit.

¢ Tile floors shall be power scrubbed once| quarter.

e Approximate carpet per square feet

o Fleet Maintenance building 700sf
o Public Works building 14,490sf
o Road & Bridge building 350sf

B. Cleaning of Office Furniture:

e The tops of all counters, tables, desks and credenzas, including those with office equipment on top, and those
in the conference room and break room, shall be dusted and polished at least once each week. If any desk,
table, credenza or cabinet is covered with papers or files, the Contractor is not required to move and clean,
but may dust around loose items and paperwork.

e The tops of all filing cabinets, other cabinets, and shelves will be dusted and cleaned at least once each week
or more often as needed to maintain clean appearance.

e Atleastonce e Yy six (6) months or more often as necessary, the Contractor shall wipe down the sides and
doors of filing cabinets, cabinets and credenzas with an appropriate cleaning solution to remove any film or
stains.

C. Vinyl or Cloth Covered Office Furniture:
e All chairs and couches with vinyl surfaces will be wiped down and cleaned with an appropriate cleaning
solution at least once each month or more often as necessary.
e All chairs and couches covered with fabric will be vacuumed thoroughly at least once each month or more
often as necessary.



¢ All chair pedestal surfaces will be dusted and/or wiped down at least once each month or more often as
necessary.

Windows, Glass Doors, and Mirrors:

o All glass doors and interior of all windows shall be spot checked for smudges and marks at least once each
week and shall be fully cleaned at least once every other week.

» Al glass partitions will be spot checked for smudges and marks at le t once each week and shall be fully
cleaned at least once each month or more often as necess 1.

» All glass entry doors will be cleaned of all smudges and marks each vis

Restroom Facilities:

¢ Restrooms will be thoroughly cleaned and each visit. All toilets and toilet seats will be cleaned and disinfected,
including the outside of the toilet, and behind the toilet each visit. Sinks (including behind faucets), counter
tops, and mirrors will be cleaned with appropriate cleanser each visit. Floors will be mopped and/or scrubbed
with a scrub brush with disinfectant each visit. Showers will be cleaned with appropriate cleanser at a
minimum of once per week.

e Tile walls will be cleaned with an appropriate cleaner at least once every six (6) months or more often as
necessary.

e All paper products and soap dispensers will be replenished as needed so as to be kept full at all times.

Miscellaneous Maintenance:

¢ All waste baskets will be emptied each visit and plastic trash can liners will be replaced when necessary.

* All Recycle Bins will be emptied at a minimum of once per week.

¢ Front and side entrances and walkways will be cleaned, and throw rugs and carpet runners (inside and outside)
at entrance doors will be vacuumed each visit.

o All drinking fountains will be cleaned with disinfectant each visit.

e Walls and doors will be spot cleaned of smudge marks and finger prints as needed.

Malfunctioning Equipment:
Any equipment (i.e. toilets, faucets, drains, etc.) found not to be operating properly or leaking will be reported to
the Point of Contact and will be repaired by the County.

Break Room Areas:

* Sinks, including behind faucets, in galleys and kitchen areas shall be cleaned with disinfectant each visit.

s Countertops, cabinets (exterior only), and refrigerators (exterior only) shall be cleaned thoroughly with
disinfectant each visit. If dirty dishes are left in sink, remove them, clean sink, and leave dishes in trash bag
on counter.

Supplies:

e The Contractor will be required to provide labor and all cleaning supplies, including cleaning products.

* The County will be required to provide toilet paper, hand soap, and paper towels.

¢ The Contractor shall supply vacuum cleaners, buffers/scrubbers, and any other machinery necessary to fulfill
the terms of the contract. The Contractor shall also supply stripper, floor wax, and pads for buffers/scrubbers.

e The Contractor shall notify the Point of Contact of the quantity of each item required and when the stock
needs to be replenished, allowing three (3) days advance notice, at minimum. Do not wait until stock has
been fully depleted.



BIDPM 1822R; JANITORIAL SERVICES FOR VARIOUS COUNTY WIDE BUILDII. _ i

SCOPE OF WORK
SJC COUNTY SOLID WASTE DEPARTMENT

Tillman Ridge: 3005 Alien Nease Road, Elkton, FL 32033
(Office - approx. 2,800 SF; Scalehouse - approx. 200 SF; Breakroom - approx. 300 SF)

Stratton Road: 250 N. Stratton Road, St. Augustine, FL 32095
(Office - approx. 300 SF; Scalehouse - approx. 200 SF)

The SIC Solid Waste Department office, reception area, restrooms, hallways, conference room and break room will be
cleaned every Friday, after 6:00PM or on Saturday after 1:00PM, excluding County recognized holidays. The
Contractor is responsible for cleaning the building to a satisfactory level of cleanliness and appearance, providing all
labor, materials, and commercial grade cleaning equipment. Failure to maintain a satisfactory level of cleanliness and
appearance of the specified locations will be cause for termination of services.

A.

Carpet

All carpeted areas in the offices and conference room will be vacuumed thoroughly each visit. The Contractor
shall inspect all carpeted areas for spots and stains at least once each month. If any spots or stains are located,
either by the Contractor or Solid Waste Staff, upon notification, the Contractor shall spot clean immediately.
Recommendation by the cleaning service will be made when additional, professional carpet cleaning service is
considered necessary.

Tile and Vinyl Floors
All tile and vinyl floors will be swept, and mopped and/or buffed each visit, and will be stripped and re-waxed at
least once each year with an appropriate cleaner for the type of tile. (Tilman Ridge is approximately 1,000SF)

Cleaning of Office Furniture

The tops of all tables, desks, credenzas, counters and bookcases will be thoroughly dusted and polished each
visit. If fingerprints and other marks are noticeable on the tops of desks and tables, the Contractor shall polish as
necessary to maintain a clean surface. Items on desks (phones, keyboards, inboxes, staplers, etc.), credenzas,
and counters will be lifted and the surface underneath dusted and polished, unless the desk is covered with
loose papers. If loose papers cover the desk, the Contractor should leave them untouched and clean around
them. The exterior of all filing cabinets and other cabinets will be completely dusted and cleaned at each visit. If
loose papers cover the desk, the Contractor should leave them untouched and clean around them. The sides and
drawers of filing cabinets, cabinets, credenzas and bookcases will be wiped down with a cleaning solution to
remove dust, film and stains at least once every six (6) months. All fire extinguisher boxes, doorframes and
windowsills will be dusted each visit.

Viny! or Cloth Covered Office Furniture

All chairs and couches with vinyl surfaces will be wiped down with an appropriate cleaning solution at least once
per month. All chairs and couches covered with fabric will be vacuumed thoroughly at least once per month. All
chair pedestal and chair rail surfaces will be dusted and/or wiped down at least once per month.

Window Blinds & Windowsills
All windowsills will be dusted once per week. All blinds will be dusted thoroughly once every six {6} months. The
Contractor shall draw all blinds to a closed position when finished cleaning.

Windows, Glass Doors and Mirrors

All mirrors will be thoroughly cleaned each visit. All glass doors and glass partitions will be spot cleaned each
visitand fully cleaned at least once every other week {twice monthly). The interior of all windows shall be
spot cleaned at least once every other week (twice monthly), and fully cleaned at least once every six (6)
months. The exterior of all windows shall be spot cleaned once per month, and fully cleaned at least once every
six (6) months.



G. Restroc Facilities
There are three (7) restroom facilities. All restrooms will be thoroughly cle 1ed and disinfected each visit. All
toilets, including toilet seats and toilet bowls will be cleaned and disinfected each visit. All chrome fixtures will
be cleaned and polished each visit. Sinks (including behind faucets), counter tops, and mirrors will be cleaned
and disinfected each visit. Tile floors and walls will be mopped or scrubbed with disinfectant each visit. Floor
drains will be disinfected each visit. All paper products and soap dispensers will be replenished as needed with
spare rolls of toilet tissue at each toilet.

H. Kitchen/Breakroom Areas
Sinks in galleys and kitchen areas shall be cleaned with disinfectant each visit. Countertops, cabinets, and
refrigerators (exterior only) shall be cleaned with disinfectant each visit. If dirty dishes are left in sink, the
Contractor shall remove them, clean the sink and place dirty dishes on a trash bag on top of the counter.

I. Miscellaneous Maintenance
All wastebaskets will be emptied each visit and plastic trash can liners will be replaced when necessary. All
drinking fountains will be cleaned with disinfectant each visit. All entrance waltkways front and rear, outside rugs
and throw rugs at all entrance doors (inside and outside) and carpet runners will be vacuumed each visit.

J. Supplies:
o The County shall furnish the following supplies: paper towels, toilet paper, toilet seat liners, trash can
liners, and hand soap.
o The Contractor shall provide the following supplies: all cleaning products, sprays, polishes, cleaners,

towels, brushes, brooms, buckets, vacuum cleaners, buffers/scruk rs, pads for buffers/scrubbers,
stripper, floor wax, and any other supplies an 2quipment necessary to perform the required services as
specified herein.

. The Contractor shall notify the Point of Contact for the SIC Solid Waste Department when supplies are
running low so that more can be ordered. Do not wait until stock has been fully depleted to replace.






cleanser or polish each visit.

2. The tops of all filing cabinets, other cabinets, and shelves shall be dusted and cleaned at least once each week or
as often as needed to maintain a clean appearance. ltems on desks, credenzas, and cabinets shall be lifted and
the surface underneath dusted and polished, unless papers are spread out over the desk. The sides and doors of
filing cabinets, other cabinets, and credenzas shall be wiped down with an appropriate cleaning solution to remove
any film or stains at least once every six (6) months or more often when necessary.

Vinyl or Cloth Covered Office Furniture
1. All chairs and couches with vinyl surfaces shall be wiped down and cleaned with an appropriate cleaning solution
at least once each month or more often when necessary.

2. All chairs and couches covered with fabric shall be vacuumed thoroughly at least once each month or as often as
needed to maintain a clean appearance. All chair pedestal surfaces shall be dusted and/or wiped down at least
once each month or as often as needed to maintain a clean appearance.

Window Blinds

1. All blinds shall be dusted thoroughly at least once every six (6) months or as often as necessary to maintain a dust
free condition. All blinds shall be drawn to a closed position if not already closed, when cleaning of each room has
been completed.

Windows, Glass Doors & Mirrors
1. All mirrors and glass doors (inside & out) shall be fully cleaned each visit.

1. All glass partitions shall be fully cleaned at least once each week or as often as needed to maintain a clean
appearance.

3. All windows shall be cleaned inside and out at least once every six {6) months or as often as needed to maintain
a clean appearance. This includes only those windows that can be reache with a step ladder and an extension
squeegee.

Restroom Facilities
1. Restrooms shall be thoroughly cleaned with disinfectant each visit. All toilets, including toilet bowls and toilet

seats shall be cleaned with disinfectant each visit.

2. Sinks {including behind faucets), countertops, and mirrors shall be cleaned with appropriate cleaning solution
each visit.

3. Tile floors in restroom and shower areas shall be mopped and/or scrubbe with a scrub brush with disinfectant
each visit.

4. Tile walls shall be cleaned with an appropriate cleaning solution at least o; : every six {6) months or as often as
needed to maintain a clean appearance.

Miscellaneous Maintenance
a. All waste baskets shall be emptied and trash can liners replaced each visit.

b. Front and side exterior entrances and walkways shall be cleaned, overhead ceilings and corners shall be swept
free of insects, cobwebs, etc., and throw rugs and carpet runners (inside and outside) at entrance doors shall be
vacuumed each visit.

c. Back deck and patio area(s) shall be cleaned each visit.
d. All drinking fountains shall be cleaned with disinfectant each visit.

e. Walls and doors, including door handles/levers and trim hardware shall be spot cleaned of smudge marks and
fingerprints as needed to maintain clean appearance.

f.  Allstairs and landings shall ~ swept or dust mopped each visit d moppec least on ich we

g. Elevator floors shall be swept/dust mopped, and damp mopped or buffed/polished at least once each week.
Interior walls of elevator shall be wiped down and stainless steel polished at least once each week.




h.

HVAC return its shall be vacuumed and surfa.  3zrates wiped dowr  least on~~ ~ver-*-~-- '3’

Break Room; illey/Kitchen Ar

1.
2.

3.

Sinks in galleys and kitchen areas shall be cleaned with disinfectant each <-4,

Countertops, cabinets {exterior only), and refrigerators (exterior only) shall be cleaned thoroughly B |
dirty dishes are left in sink, the = itractor shall remove them, clean the sink, and leave dirty dishes in a trash bag
on the counter.

Stove and microwave exterior surfaces shall be cleaned thoroughly each visit.

Exterior Entranceways and Patios

1. Areto be swept or air blown free of debris each visit.

Supplies

1. The County shall furnish the following supplies: paper towels, toilet paper, toilet seat liners, trash can liners, and
hand soap.

2. The Contractor shall provide the following supplies: all cleaning products, sprays, polishes, ¢ | s, towels,
brushes, brooms, buckets, vacuum cleaners, buffers/scrubbers, pads for buffers/scrubbers, stripper, floor wax,
and any other supplies and equipment necessary to perform the required services as specified herein.

3. The Contractor shall notify the Point of Contact for the SIC Utility Department when supplies are running low so

that more can be ordered. Do not wait until stock has been fully depleted to replace.









NOTICE OF INTENT TO AWARD

August 2, 2024

BID No: 1822R; Janitorial Services for Various County Wide Buildings.

St. Johns County hereby issues this Notice of Intent to Award Southern Cleaning Services, Inc., as
the lowest, responsive, responsible Bidder under the above referenced Invitation for Bids.

Any actual Bidder, Proposer or Supplier who is aggrieved in connection with the Notice of Intent
to Award a Contract, where such grievance is asserted to be the result of a violation of the
requirements of the St. Johns County Purchasing Policy and associated procedures, or any
applicable provision of law by the officers, agents, or employees of the County, may file a Protest
to e Director of Purchasing & Contracts. The Protest must be made in writing and filed by
4:00PM on the fifth business day following the date of the posting of the Notice of Intent to
Award, and must be submitted in accordance with Section 13, SIC Purchasing Policy.

Should no Protest be received in response to this Notice the County will proceed with award of
a Contract in accordance with SJC Purchasing Policy.

Please forward all correspondence, reauests or inquiries directly to Jennifer McDaniel,
Procurement Coordinator, via email at r phone at (904) 209-3270.

St. Johns County, FL

Board of County Commissioners
Purchasing Department

Date: _
>, CPPO, CPPB

(904) 209-0U158 - Direct









Board of County Commissioners
St. Johns County, Florida

INVITATION F7R BIDS NO: 1822R

JAN:1 1 ORIAL SERVICES FOR VARIOUS COUNTY WIDE BUILDINGS

St. Johns County Purchasing Department
500 San Sebastian View
St. Augustine FL 32084
{904) 209-0150

Final 6/21/2024
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IFB NO: 1822R; JANITORIAL SERVI" "7 FOR VARIOUS COUNTY WIDE BUILDINGS

1)

2)

3)

4)

5)

6)

7)

DEFINITIONS

Te used within this Invitation for Bids (“IFB”)} shall have the meaning as set forth in the St. Johns County
Purchasing Policy (“Policy”), or as otherwise defined herein. Any definition provided herein, shall govern over the
definitions provided in the Policy.

PURPOSE & INTENT

The purpose for this IFB is to solicit Bids from qualified Bidders, for consideration in performing the specified
Services. The determination of award of work shall be made on the basis of cost, using the Annual Prices, which
shall be stated in the Contract.

COMPLIANCE WITH ST. JOHNS COUNTY PURCHASING POLICY

All provisions of the Policy and associated procedures are incorporated into the IFB Documents by reference, and
are fully binding. Bidders are required to submit their Bids, and to conduct their activities in accordance with the
Policy and associated procedures.

BIDDER’S REPRESENTATION

By submitting a Bid, each Bidder represents and warrants that Bidder has read and understands all information
and requirements provided herein, and that Bidder is familiar with and understands all conditions related to the
work specified herein, and the submitted Bid is based upon all necessary considerations to perform the work in
accordance with all specifications and requirements provided herein, or as otherwise provided in an Addendum.
Bidder also represents that any and all costs associated with performing the specified work are included in the
submitted Bid.

IFB DOCUMENTS

The IFB Documents are those documents which shall govern the solicitation, submittal, consideration and award
of submitted Bid(s), which generally includes, but is not limited to: IFB Documents, Specifications, Plans, Drawings,
and all issued Addenda.

IFB Documents may be obtained fron ar SIC Purchasing Department. The IFB Documents
shall be used by Bidders to prepare their Bid tor submittal. St. Johns County (“County”) shall not assume any
responsibility for errors or misrepresentations resulting from the use of complete or incomplete sets of IFB
Documents. The County, in making the IFB Documents available, do so only for the purpose of obtaining Bids for
the specified purpose and do not confer a license or grant for any other use.

INTERPRETATION OR CORRECTION OF BID DOCUMENTS

Bidders shall promptly notify the Designated Point of Contact of any ambiguity, inconsistency, or error which they
may discover upon examination of the IFB Documents or of the site and local conditions. Bidders requiring
clarification or interpretation of the IFB Documents shall make a written request to the Designated Point of
Contact by or before the deadline for questions as provided herein.

An interpretation, correction or change of the IFB Documents will be made by Addendum. Interpretations,
corrections, or changes of the IFB Documents made in any other manner will not be binding, and Bidders must
not rely upon such interpretations, corrections, or changes. No change will be made to the IFB Documents by the
County less than seven (7) days prior to the submittal deadline for Bids. The County, however, reserves the right
to issue addendums at any time prior to the submittal deadline for Bids in order to serve the best interest of the
County.

SUBSTITUTIONS
The materials, products and equipment described in the IFB Documents establish a standard of required function,

3



8)

9)

dimension, appearance and quality to be met by any proposed substitution. No substitution will be considered
unless written request for approval has been received by the Designated Point of Contact at least fourteen (14)
calendar days prior to the submittal deadline for Bids. Each such request shall include the name of the material or
equipment for which it is to be substituted and a complete description of the proposed substitute, including
drawings, cuts, performance and testing data, and any other information necessary for an evaluation. A statement
setting forth any changes in other materials, equipment or work that incorporation of the substitute would require
must also be included. The burden of proof of the merit of the proposed substitute is upon the bidder of the
substitute. The Project Manager’s approval or disapproval of a proposed s  stitution shall be final.

If County Staff approves any proposed substitution, such approval will be set forth in an Addendum. Bidders must
not rely upon approval made in any other manner.

DESIGNATED POINT OF CONTACT

The County’s Designated Point of Contact for this Bid is Jennifer McDaniel, Procurement Coordinator, St. Johns
County Purchasing Department. Anv and all questions and/or inquiries shall be directed to Jennifer McDaniel, in
writing, via email at In the event the Designated Point of Contact is absent or otherwise
unavailable for maore than three (3) business days, firms may ¢t tact Mark Rinberger, Procurement Coordinator
a

LOBBYING PROHIBITION

In accordance with Section 9 of the Policy, Bidders SHALL NOT contact any staff member of the County, including
members of the Board of County Commissioners, except the above referenced Designated Point of Contact with
regard to this Invitation for Bids. Any such communication is a violation of the Policy and shall result in
disqualification and removal from consideration for award under this IFB.

10) SITE VISITS

Site visits shall be allowed but must be authorized and coordinated through the County department’s appointed
contact, Exhibit A.

¢ Building Operations shall allow sites visits on Wednesday.

e Library Department shall allow site visits on Wednesday.

e The Equestrian Center, Hart House, and San Sebastian River Park f ility shall be by appointment only to
ensure staff is available.

e Parks & Recreation Compound, Beaches office and Mizell Offices are open Monday through Friday
8:00AM-4:00PM.

e The Players Center shall have staff on-site Monday through Friday 8:00AM-2:00PM.

e Trout Creek and Al Wilkie shall have staff on-site Monday through Friday 8:00AM-2:00PM.

e Utilities Department shall allow site visits on Thursdays.

e Public Works Department shall allow sites visits on Wednesdays.

e Solid Waste Department shall allow sites visits on Thursdays.

11) QUESTIONS

Any and all questions related to this service shall be directed, in writing, to the Designated Point of Contact.
Questions are due no later than three o’clock (3:00PM) EDST on Monday, June 24, 2024, so that any necessary
addenda may be issued in a timely manner. Any questions received after the deadline will not be answered unless
previously approved by the SJC Purchasing Manager or other designated County Representative.

12) ADDENDA

Any change, clarification, revision, deletion, additional documents or information provided bv the County after
broadcast of this IFB will be provided via Addendum, and posted to Demandstar with the
IFB Documents. All plan holders for this IFB will be notified of the posted a  endum by Demandstar. Plan holders
may access 1d download issued Addenda for inclusion in their submitted Bid. Bidders may also request issued
addenda from the Designated Point of Contact, in writing. It is the resp: sibility of the Bidder to acquire any
addenda issued by the County. The County is not responsible for a Bidder’s failure to obtain any issued Addendum.
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Bidders are responsible for incorporating any and all changes, clarifications, revisions, deletio  additional
documents and information provided by Adt  1dum into the submitted Bid. Failu 2y tl 3idder to appropriately
consider and incorporate the addenda into their submitted Bid may cause the submitted Bid to be considered
non-responsive and removed from further consideration. it shall be the sole discretion of the Purchasing Manager
or Purchasing Director to determine whether or not an Addendum is material to the sul  tted Bid, resulting in
disqualification and removal from consideration for award.

Each Bidder shall acknowledge all issued Addenda in the submitted Bid in the space provided on the Official County
Bid Form, and provide a copy of each Addendum, signed by the Bidder’s authorized representative.

13) BID SUBMITTAL REQUIREMENTS
The submittal deadline for Bids shall be no later than eleven o’clock {11:00AM EDST) on Wednesday, July 10,
2024 (“Submittal Deadline”). Bids must be submitted to:

SJC Purchasing Department
500 San Sebastian View
St. Augustine, FL 32084

Each Bidder must submit one (1) original hard copy, on the required forms provided herein, in a sealed envelope
or container plainly marked with the Bidder’s full legal company name, mailing address, and recite: “**% ~"~
1822R; JANITORIAL “~™*’ICES FOR VARIOUS COUNTY WIDE BUILDINGS”. A mailing label has been provided herein

for Bidders to use to identify their Bid.

All required forms and attachments, including the Official County Bid Form, must be completed, and all required
information provided. Information must be typewritten or manually written in blue or black ink. Each Bid must
include the Bidder’s full legal company name, mailing address, telephone number, and must identify whether the
Bidder is a sole proprietor, partnership, corporation or other legal entity. The submitted Bid should NOT include
a full copy of the Bid General Terms and Conditions.

Bidder shall assume full responsibility for timely delivery of their submitted Bid at the location designated above
for receipt of Bids. Bids shall be delivered to the designated location prior to the submittal deadline provided
above, or as revised by addendum. Bids received after the established submittal deadline will not be considered
and will be returned to the sender unopened.

All mail delivered to the County is processed through SIC Central Receiving. Bidders must factor the additional
time for processing when mailing their submitted Bids to the County. Any Bids that are not delivered to the SIC
Purchasing Department, by the deadline above, shall not be considered, even if the Bid is delivered to SIC Central
Receiving prior to the deadline above. SIC Purchasing is not responsible for Bids that are delayed in delivery due
to mail processing activities of the County’s Central Receiving Office.

Additionally, the County is not responsible for Bids that are incorrectly labeled, addressed, mailed, or otherwise
delivered to an incorrect location other than the SJC Purchasing Department. Any such Bid that is not received in
the SJC Purchasing Department shall be returned to the Bidder, unopened.

Bidders must only submit one (1) Bid in response to this IFB. Oral, telephonic, telegraphic, or electronic Bids are
invalid and will not receive consideration.

Where so indicated by the makeup of the Bid Form, sums shall be expressed in both words and numerals, and in
the case of a discrepancy between the two, the amount expressed in words shall govern. Additionally, where there
are unit rices and extended prices, the unit prices shall govern over extended pricing.

Any interlineations, alterations, or erasures by the Bidder on the Bid Form must be initialed by the signer of the
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Bid. Failure to do so may cause the Bid to be considered non-responsive.

Bidder shall make no stipulation on the Bid Form, nor qualify the submitted Bid in any manner. To do so will classify
the Bid as being non-responsive.

Any submitted Bid must be signed by an approved representative of the Bidder, legally authorized to bind the
Bidder to a contract. In the event the Bid is signed by a representative who is not a principal of the Bidder, a
Delegation of Authority Letter must be submitted with the Bid, stating the :legation of authority by principal(s),
owner(s), or officer(s) of the Bidder for the signing representative. The delegation of authority must be signed by
the principal/owner/officer of the Bidder, and must state the limits and duration of the delegation to the signing
representative.

A Bid submitted by an agent must have a current Power of Attorney attached, certifying the agent’s authority to
bind the Bidder.

Ali Bids submitted in response to this IFB shall become the property of the County and will not be returned to the
Bidders. In the event of an award, all documentation produced as part of the award shall become exclusive
property of the County.

14) BID POSTPONEMENT/CANCELLATION
The County may, at its sole and absolute discretion, postpone or cancel this IFB, and/or resolicit Bids in order to
serve the best interest of the County.

15) MODIFICATION OR WITHDRAWAL OF BID
A submitted Bid may not be modified, withdrawn or canceled by the Bidder after the submittal deadline specified
herein.

Prior to the submittal deadline for Bids, a Bid submitted early may be modified or withdrawn only by written
notice to the Designated Point of Contact. Upon notice from a Bidder to modify or withdraw a submitted Bid,
provided such notice is received prior to the submittal deadline for Bids, e County shall return the Bid to the
Bidder unopened. Any modified Bids must be submitted prior to the submittal deadline specified herein, in order
to be considered.

16) COSTS INCURRED BY BIDDERS

Bidders are responsible for any and all costs associated with developing and submitting a Bid in response to this
IFB. Additionally, Bidders are solely responsible for any and all costs associated with providing any subsequent
information requested by the County, attending any meetings with the County, and any other activities related to
this solicitation and subsequent award proceedings. It is expressly understood, no Bidder may seek or claim any
award and/or reimbursement from the County for any expenses, costs, and/or fees (including attorney’s fees)
borne by any Bidder, during the IFB process. Such expenses, costs, and/or fees (including attorney’s fees) are the
sole responsibility of the Bidder.

17) CONSIDERATION OF BIDS
Opening of Bids: Unless stated otherwise in an Addendum, Bids received by or before the submittal deadline will
be opened publicly, immediately after the submittal deadline provided herein. The Bid Tabulation shall be posted
to DemandsStar, upon verification of Bids and all information.

Rejection of Bids: The County reserves the right to reject any or all Bids that are not materially responsive to the
requirements provided herein, or if it is determined to be in the best interest of the County. The County may also
waive any minor formality or irregularity of any submitted Bid, provided the minor formality or irregularity does
nol iterially impact the submitted Bid.

Bid Award: It is the intent of the County to award one (1) or more responsive, responsible Bidder(s}), or lowest
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ponsive, ponsit Bidder, based upon the Total Annual Bid Price.

If an award is made, it will be  i1de within ninety (90) days from t of the Bid opening, unless sta |
otherwise in an Addendum. Submitted Bids must remain valid for a minimum of ninety (90) days from the date of
the Bid opening, and shall be irrevocable during this time unless otherwise agreed to by t/  Zounty.

If only one (1) Bid is received, the County reserves the right to negotiate with the responding Bidder, if the
submitted Bid is responsive to the requirements provided herein. The Bid may also be rejected and the Bid re-
advertised, in order to best serve the needs of the County.

Bond: No bond requirements for this IFB.

18) FORCE MAIJEURE
Bidder pledges to provide the specified service(s) barring any delays due to Force Majeure events, which are those
events not reasonably foreseeable and beyond the control of both the Supplier and County, including acts of war,
terrorist attacks, labor strikes, floods, earthquakes, epidemics, pandemics, riots, adverse weather conditions,
natural disasters, and other acts of God.

19) PROTESTS
Any actual Bidder who is aggrieved in connection with the Notice of Intent to award a Contract (Protestor), where
such grievance is asserted to be the result of a violation of the requirements of the County’s Purchasing Policy and
associated procedures, or any applicable provision of law by the officers, agents, or employees of the County, may
file a Protest with the Purchasing Director. The Protest must be submitted in writing, accompanied by a security
in the form of a Protest Bond, by 4:00PM on the fifth business day following the date of the posting of the Notice
of Intent to Award.

20) MINIMUM QUALIFICATIONS
Bidder must be fully licensed and authorized to do business in the State of Florida, must be registered with the
State of Florida, Division of Corporations. Bidder must possess a current Local Business Tax Receipt for St. lohns
County, or must obtain upon County issuance of Notice of Intent to Award.

Failure by a Bidder to demonstrate meeting or exceeding the minimum qualification requirements stated above
shall be grounds for disqualification and removal from further consideration for award. The County reserves the
right to request additional information regarding the qualification and experience of the Bidder in order to
determine the responsibility of the Bidder to perform the specified work.

21) BACKGROUND CHECKS
The awarded Contractor shall be required to perform background screenings on any and all personnel who will
perform services, at any time, on County property, under the awarded Agreement. The awarded Contractor shall
certify, in writing, that all personnel proposed to perform work under the awarded Contract have been screened
through the appropriate method outlined below, prior to any work being performed. Any and all personnel
performing services on County property, under the awarded Agreement, must be properly screened, and must
meett criteria provided below:

A. Level | Background Screenings are required for any and all personnel performing services on County
property. Background screenings include, but are not limited to, national and local criminal history, driver
license record, national sexual offender, and employment history.

B. Level Il Background Screenings are required for any and all personnel as specified in Chapter 435.06,
Florida Statutes.

C. Personnel who undergo a Level | or Level il Background Screening and who are awaiting final disposition
of a felony case, or who, in the past ten (10) years were found guilty of a felony offense, have had
adjudication withheld in a felony case, or entered into a pre-trial intervention in a felony case may not
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perform any services under the awarded Agreement, if it is determined that the arrest record and/or the
Court’s action is relevant to the position and therefore makes the individual unsuitable to perform services
on County property.

D. The awarded Contractor shall be required to make any and all records from background screenings of
personnel available to the County for review/audit, upon request from the County. The Contractor shall
be responsible for obtaining any and all necessary permissions fro  the screened individuals allowing the
transmission of records to the County for review.

22) PAYMENT TERMS
Payment terms shall be in accordance with the Local Prompt Payment Act (Sections 218.70-218.80, Florida
Statutes).

23) PRICING
Bidders must submit pricing in the formats requested.

The pricing specified in the awarded Contract(s) must remain firm for the first {3) three calendar year from the
Effective Date of the awarded Contract.

The Awarded Contractor shall have the opportunity to request an increase at the first and second renewal, and
shall be authorized through a Contract Amendment for review, 60 days prior to the effective date of the Contract
Renewal. The consideration for any rate increase shall be based upon the  rrent Consumer Price Index (CPI)- All
Urban Consumers (CPI-U), but shall at no point exceed four percent (4%) in any given year. The County is under
no obligation to grant any request increase to the Unit Price rate. The Contractor is not permitted to combine
and/or compound the requested increase in the following year to “make-up” for the previous years.

24) PAYEE MANAGEMENT SYSTEM
The County has implemented a registration process for awarded Contractors, even if the Supplier, Contractor, or
Consultant is currently or has previously done business with the County. This process is through PaymentWorks,
a third-party payee management system. Upon award, Contractor will receive an invitation to register from the
County Purchasing Department, via email, which will originate from the PaymentWorks system. If a Contractor
has already registered within PaymentWorks, the registration does not have to be done again. The Contractor is
responsible for completing the registration process for acceptance by the County, in order to receive any
pavments. if there are any questions about this process, Contractors can reach out to Joanie Chiarelli at
or Kayla Miller a

25) INVOICING/PAYMENTS
Awarded Bidder must submit an invoice, via email, to each of the County  er Departments by the 10" of every
month for services provided in the previous month. The submitted invoice must contain the following information:

e Bidder’s Full Legal Company Name and Address
e SJC Department Name
e County’s Ship to Address
e County Purchase Order Number
e Itemized List of all services delivered, including:
o Services Performed
o Monthly Price
o Service and Service Date Performed
o Total Price
e Tot Amount of Invoice
Date of Delivery and Acceptance by County









26) JESSICA LUNSFORD ACT
Multiple sites  juiring the services described he r ocated onschoo  ounds. Each Bidder shall submit t|
required information on Attachment “L” — Jessica Lunsford Act Form.

Contractors and all persons, firms or entities working by, through or under this Contract shallat allt  :sc Dly
with the requirements of Sections 1012.32, 1012.465, Florida Statutes and the Jessica Lunsford Act, as amended
from time to time by the Florida Legislature and/or as implemented by the County. Contractor acknowledges that
the requirements for compliance with the referenced Statutes, Act and implementation requirements of the
County, as they may be changed from time to time during the course of its performance of the work, is included
in the Base Bid price. Contractor further acknowledges that it shall not be entitled to any increase in the Contract
Time or price as a result of its compliance with the requirements of the referenced Statutes, Act or the County’s
implementation requirements. Contractor hereby certifies that it and its subcontractors and suppliers, including
all of their employees, laborers, staff, leased personnel or others working by through or under the direction of
Contractor on the work shall comply with all of the requirements of the above referenced Statutes, Act and
County’s implementation requirements at all times during the performance of the work and that such compliance
will be at Contractor’s sole cost and expense. Upon request, Contractor shall immediately produce evidence of
compliance with the above referenced Statutes, Act or County’s implementation requirements to the County,
Design Consultant and/or Construction Program Manager as to any or all persons, firms, entities or others working
at the Project site. Contractor shall be required to immediately remove any persons not in compliance with the
requirements of the above referenced Statutes, Act and the County’s implementation requirements upon
discovery of non-compliance and to report such non-compliance to the County.

27) SUB-CONTRACTORS
Each Bidder shall submit to the County, a list of Subcontractors and major materials suppliers to be used if awarded
the contract. A copy of the form, Attachment “M,” is provided in the Bidding Documents. If no Subcontractors or
major material suppliers are required, so state there on.

Upon request by the County, the successful Bidder shall within seven (7) days thereafter, submit all data required
to establish to the satisfaction of the County, the reliability and responsibility of the proposed Subcontractors to
furnish and perform the work described in the Sections of the Specifications pertaining to such proposed
Subcontractor’s respective trades.

Prior to the award of the Contract, the County will notify the Bidder in writing if the County, after due investigation,
has reasonable and substantial objection to any person or organization proposed as a Subcontractor. The Bidder
then may, at his option, withdraw his Bid without forfeiture of Bid Security or submit an acceptable substitute at
no increase in Bid price. If the Bidder fails to submit an acceptable substitute within seven (7) days of the original
notification, the County may then, at its option, disqualify the Bidder, at no cost to the County.

The County reserves the right to disqualify any Contractor, Subcontractor, Vendor, or material supplier due to
previously documented service problems, either with performance or quality.

Subcontractors and other persons and organizations proposed by the Bidder and accepted by the County, must
be used on the work for which they were proposed and accepted and shall not be changed except with the written
approval of the County.

It is the intent of the County to ensure that Disadvantaged Business or Small Business Enterprise (DBE/SBE),
Minority Business Enterprise (MBE) and Women Business Enterprise (WBE) have equal opportunity to receive and
participate in Federal assisted contracts and also uphold the following standards:

e To ensure nondiscrimination in the award and administration of Federal assisted contracts;
e To create a level playing field on which DBEs can compete fairly for Federal assisted contracts;

e Toensurett the DBE Program is narrowly tailored in accordance with applicable law:
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e To help remove barriers to the participation of DBEs in Federal assisted contract: and

e To assist the development of firms that can compete successfully in the market place outside the DBE
Program.

If the bidder is not a DBE/MBE/WBE firm the contactor entering into an agreement for this service must meet the
following criteria:

1. Achieve DBE/MBE/WBE participation by using DBE/MBE/WBE Subcontractors OR

2. If unable to utilize DBE/MBE/WBE certified Subcontractors, must be able to submit documentation
detailing the Good Faith Efforts made in utilization of potential DBE/MBE/WBE Subcontractors

State of Florida resources:
Career Source
DEO Disaster R

The Section 3 program of the Housing and Urban Development (HUD) Act of 1968 requires that recipients of
certain HUD financial assistance, to the greatest extent feasible, provide job training, employment, and
contracting opportunities for low- or very-low income residents in connection with projects and activities in their
neighborhoods. Section 3 is a provision of the HUD Act of 1968 that helps foster local economic development,
neighborhood economic improvement, and individual self-sufficiency.

If the consultant is not a Section 3 firm the consultant entering into an agreement for this project must make Good
Faith Efforts to utilize Section 3 sub-consultants; by visiting the following website and obtaining a current list of
Section 3 business enterprises in the closest metropolitan area available:

Required services shall be performed in accordance with applicable local, state, and federal rules, laws, codes and
regulations from the Department of Economic Opportunity (DEO), Housing and Urban Development (HUD),
Federal Emergency Management Agency (FEMA), Federal Highway Admii tration (FHWA), Florida Department
of Transportation (FDOT), Florida Department of Health (FDH), Natural Resources Conservation Services (NRCS),
and the Florida Department of Environmental Protection (FDEP), as well as any other applicable, governing
agencies, and their recovery, reimbursement, and assistance programs.

28) COOPERATIVE OR PIGGYBACK PURCHASE
Bidders agree that any award made under this IFB constitutes a bid price which may be utilized by any State,
County, municipality, or Political Subdivision in the State of Florida under the same terms, process and validity
period as this IFB, should the awarded Bidder deem it in their best interest to do so.

29) AWARDED AGREEMENT
Unless otherwise provided in the IFB Documents, the awarded Agreement for Service will be written on the St.
Johns County General Services Agreement. The intent of the County is to enter into a three (3) year contract with
an optional two (2) one (1) year renewal, with one (1) or more Contractors, at the discretion of the County, for
performance of the specified Services.

30) EXECUTION OF CONTRACT DOCUMENTS
The awarded Contractor shall return signed copies of the Contract Agreement to the SJC Purchasing Department
within ten (10) consecutive calendar days of receipt of Notice of Award. St. Johns County shall return a fully
executed original copy of the Contract Agreement to the Contractor no later than seven (7) consecutive calendar
days after the return of the signed copies from the Contractor.
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31) INDEMNIFICATION

Awarded Contractor shall indemnify and hold harmless the County and its offi s and employc  (“ T
Party”), from liabiliit , damages, lo and costs, including, but not limited to, r onat atto s ,
extent « 1sed by the 1 jligence, recklessness, or intentional wrongful misconduct of Contractor and persons

Oloyed or utilized by Contractor inthe| formance of this Contract.

To the extent permitted by, and in accordance with Section 725.06 of the Florida Statues, Contractor further
agrees that “damages, losses and costs,” includes fines, citations, court judgments, insurance claims, restoration
costs or other liability, to the extent caused by the negligence, recklessness, or intentional wrongful misconduct
of Contractor and persons employed or utilized by Contractor in performance of the Work.

To the extent permitted by, and in accordance with Section 725.06 of the Florida Statues, for purposes of
indemnity, the “persons employed or utilized by Contractor” shalll construed to include, but not be limited to,
Contractor, its staff, employees, subcontractors, all deliverers, suppliers, furnishers of materials or services or
anyone acting for, on behalf of, or at the request of Contractor.

in Claims against any person or entity indemnified hereunder by an employee of Contractor, any Subcontractor,
or subcontractor, anyone directly or indirectly employed by them or anyone for whose acts they may be liable,
the indemnification obligation under this Section 11.2 shall not be limited by a limitation on the amount or type
of damages, compensation or benefits payable by or for Contractor or any Subcontractor or subcontractor under
any workers’ compensation acts, disability benefits acts or other employee benefit acts.

Contractor’s indemnity and hold harmless obligations hereunder shall extend to all Claims against the County by
any third party or third-party beneficiary and all liabilities, damages, losses and costs related thereto.

This indemnification will not be valid in the instance where the loss is caused by the gross negligence, or willful,
wanton or intentional misconduct of any Indemnified Party.

If any provision(s), or portion(s) of a provision(s} of this Section, or the application thereof to any person or
circumstance shall, to any extent, be held to be invalid, illegal or unenforceable for any reason whatsoever, the
validity, legality and enforceability of the remaining provision(s), or part of the provision(s), shall not in any way
be affected or impaired thereby; and shall be interpreted to the fullest extent possible to be enforceable and to
give effect to the intent manifested by the provision(s), or portion{s) thereof, held invalid, illegal or unenforceable.

Contractor shall further indemnify and hold harmless the County its officers and employees from and against all
Claims arising out of any infringement of patent rights or copyrights incident to the use in the performance of the
Work or resulting from the incorporation in the Work of any invention, design, process, product, or device not
specified in the Contract Documents and shall defend such Claims in connection with any alleged infringement of
such rights.

The indemnification provisions of this Section shall survive expiration or earlier termination of the Contract.

32) CONTRACTOR SAFETY AND HEALTH REQUIREMENTS

The Contractor shall be responsible for supervising all safety precautions, including initiating and maintaining such
programs in connection with the performance of the Contract and for adequate maintenance of traffic.

A. "THAM-~--ments:
The Contractor warrants that the product, products, or services supplied to St. Johns County shall conform in
all respects to the standards set forth in the Occupational Safety and Health Act (OSHA) of 1970 as amended
and the failure to comply will be considered a breach of contract. St. Johns County she be held harmiess
against any unsafe conditions and contractor employee incidents.
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B. Comr 1 Occupatic~~' Safety -~ He~"*" Act:

Contractor certifies that all material, equipment, services, etc., furnished in this bid meets all OSHA
requirements for the applicable Sectors. Bidder further certifies that, if he is the successful bidder, and the
material, equipment, service, etc., delivered or provided is subsequently found to be deficient in any OSHA
requirement in effect on date of delivery or service fulfillment date, all costs necessary to bring the material,
equipment, service, etc., into compliance with the aforemel onedrec rements shall be borne by the bidder.
All Personal Protective Equipment used by the contractor and their employees shall be ANSI certified and
meet OSHA standards.

C. Training and Education:
Contractors will ensure that Contractor employees are trained appropriately for their work tasking. The
minimum requirements are found in Federal and State Regulations. Examples of this training are (but not

limited to):
o Lockout Tagout
] Fall Protection
o Electrical Safety and the National Electrical Code (NEC)
o Confined Space Entry
o Welding/Cutting/Brazing
o Specific Chemical Hazards
. Excavations and Trenching
J Heavy Equipment Operation

YT}

Special emphasis should be given towards training and compliance with the Construction industry’s “Focus
Four” established by OSHA as an outreach program to the construction industry and its workers. Training,
education, and awareness should be provided in the areas of: 1) Fe Hazards, 2) Caught-In and Between
Hazards, 3) Struck-By Hazards, and 4) Electrocution Hazards.

33) TOXIC SUBSTANCES/FEDERAL HAZARD COMMUNICATION “RIGHT TO KN N AND UNDERSTAND”
REGULATIONS
The Federal “Right to Know and Understand” Regulation (also known as the Hazard Communication / Globally
Harmonized System of Classification and Labeling of Chemicals (GHS) implemented by OSHA requires employers
to inform their employees of any toxic substances to which they may be exposed in the workplace, and to provide
training in safe chemical storage, labeling, handling practices and emergency procedures.

Accordingly, the Supplier(s) performing under this Contract shall be required to provide two (2) complete sets of
Safety Data Sheets (SDS) to each of the departments utilizing the awarded products. This information should be
provided at the time when the initial delivery is made, on a department-by-department basis. If performing work
on site, it is preferred that each Supplier bring their hazardous commu ation program and SDS in a binder
labeled with the Supplier's name and identified as a Hazardous Communication/GHS Program. Upon leaving the
jobsite and the removal of all hazardous materials, Supplier shall take their information with them.

The transport, use, and disposal of toxic substances must be conducte in accordance with Department of
Environmental Protection (DEP) and Environmental Protection Agency (EPA) regulations.

Upon request, Supplier's working at St. Johns County facilities or jobsites will be given access to the written
Hazardous Communication Program and informed where to locate SDS.

34) COMPLIANCE WITH CLEAN AIR ACT
The Contractor to comply with all applicable standards, orders or regulations issued pursuant to the Clean Air Act,
asamen 1,42 S.C. § 7401 et seq.
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35) ENERGY CONSERVATION
The Contractor agrees to comply with mandatory standards and policies relatii )y energy ¢ ciency which a
contained in the state energy conservation plan issued in compliance with the Er ' Policy and Conservation Act.

36) TERMINATION

Failure on the part of the Contractor to comply with any portion of the duties and obligations under the Contract
shall be cause for termination. If the Contractor fails to perform any aspect of the responsibilities described herein
St. Johns County shall provide written notification of any and all services of non-compliance. The Contractor shall
then have five (5) consecutive calendar days to correct any and all  vices of non-compliance, or take acceptable
corrective action, as determined by the County. If the services of non-compliance are not corrected, or acceptable
corrective action has not been taken, as determined by the County, within the five (5) consecutive calendar days,
the Contract may be terminated by St. Johns County for cause, upon givi  seven (7) consecutive calendar days
written notice to the Contractor. In the event, the County issues more than one (1) Notice of Non-Compliance or
Default during the term of the Contract, the County may terminate the Contract, for cause.

The County may terminate the Contract at any time, without cause, upon thirty (30) days written notice to the
Contractor of intention to do so.

If, at any time, the Contract with the awarded Contractor is terminated by the County, whether for cause or for
convenience, the County may, at its sole discretion, negotiate with the second lowest, responsible, responsive
Contractor, in order to enter into a Contract with that Contractor to complete the remaining, specified services
for that Fiscal year to prevent a gap in performance of services for the County, if it serves the best interest of the
County to do so.

37) TAXES
Project is subject to Federal Excise and Florida Sales Taxes, which must be included in Bidder’s proposal.

38) INSURANCE

The Contractor shall not commence work under this Contract until he/she has obtained all insurance required
under this section and such insurance has been approved by the County. All insurance policies shall be satisfactory
to the County and shall be issued by companies authorized and duly licensed to transact business in the State of
Florida. The Contractor shall furnish proof of Insurance to the County prior to the execution of this Contract.
Certificates of insurance shall clearly indicate Contractor has obtained insurance of the type, amount, and
classification as required by this Contract. Required insurance coverage shall be maintained in force, including
coverage for Additional Insureds, until Final Completion of all Work including Warranty Work.

No less than ten (10) days written notice shall be provided to the County prior to cancellation, non-renewal or any
material change of required insurance policies. Yearly renewal certificates shall be provided to the County within
thirty (30) days of expiration of the current policy.

Certificates shall specifically include the County as Additional Insured for all lines of coverage except Workers’
Compensation and Professional Liability. A copy of the endorsement must accompany the certificate. Compliance
with the foregoing requirements shall not relieve the Contractor of its liability and obligations under this Contract.

Certificate Holder Address: St. Johns County, a political subdivision of the State of Florida
500 San Sebastian View
St. Augustine, FL 32084
Attn: Purchasing Department

The Contractor shall procure and maintain during the life of this Contract, Comprehensive General Liability
Insurance with minimum limits of $1,000,000 per occurrence, $2,000,000 aggregate, including bodily injury
(including wrongful death), property damage, products, personal & advertising injury, and completed operations.
This insurance must provide coverage for all Claims that may arise from the services and/or operations completed
under this Contract, whether such services or operations are by Contractor or anyone directly or indirectly
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employed by them. Such insurance(s) shall also be primary and non-contributory with regard to insurance carried
by the Additional Insureds.

The Contractor shall procure and maintain during the life of this Contract, Comprehensive Automobile Liability
Insurance with minimum limits of $2,000,000 combined single limit for bodily injury and property damage liability
and insuring liability arising out of or in any way related directly or indirectly to the ownership, maintenance or
use of any owned, non-owned or rented/hired automobiles.

The Contractor shall procure and maintain during the life of this Contract, adequate Workers’ Compensation
Insurance in at least such amounts as are required by the law for all of its employees per Florida Statute 440.02.

The required insurance limits identified above may be satisfied by a cc bination of a primary policy and/or
Umbrella or Excess Liability Insurance policy.

Providing and maintaining adequate insurance coverage is a material obligation of Contractor. County has no
obligation or duty to advise Contractor of any non-compliance with the insurance requirements contained in this
Section. If Contractor fails to obtain and maintain all of the insurance coverages required herein, Contractor shall
indemnify and hold harmless the Additional Insureds from and against any and all Claims that would have been
covered by such insurance had Contractor complied with its obligations herein.

County reserves the right to adjust the above minimum insurance requirements or require additional insurance
coverages to address other insurable hazards.

39) GOVERNING LAWS & REGULATIONS
The Contractor shall be responsible for being familiar and complying with any and all federal, state, and local laws,
ordinances, rules and regulations that, in any manner, affect the work required under this contract. The
agreement shall be governed by the laws of the State of Florida and St. Johns County both as to interpretation
and performance.

40) EMPLOYMENT ELIGIBILITY AND MANDATORY USE OF E-VERIFY
As a condition precedent to entering into this Agreement, and in accordance with section 448.095, F.S., Contractor
and its subcontractors shall register with and use the E-Verify system to ve y the work authorization status of all
employees hired on or after July 1, 2023.

a. Contractor shall require each of its subcontractors to provide Contractor with an affidavit stating that the
subcontractor does not employ, contract with, or subcontract with an unauthorized alien. Contractor shall
maintain a copy of such affidavit for the duration of this Agreement.

b. The County, Contractor, or any subcontractor who has a good faith belief that a person or entity with which
it is contracting has knowingly violated section 448.09(1), F.S. or these provisions regarding employment
eligibility shall terminate the contract with the person or entity.

¢. The County, upon good faith belief that a subcontractor knowingly violated these provisions regarding
employment eligibility, but Contractor otherwise complied, shall promptly notify Contractor and Contractor
shall immediately terminate the contract with the subcontractor.

d. Contractor acknowledges that, in the event that the County terminates this Contract for Contractor’s breach
of these provisions regarding employment eligibility, then Contractor may not be awarded a public contract
for at least one (1) year after such termination. Contractor further acknowledges that Contractor is liable
for any additional costs incurred by the County as a result of the Cour /s termination of this Agreement for
breach of these provisions regarding employment eligibility.

e. Contractor shall incorporate in all subcontracts made pursuant to this Agreement the provisions contained
herein regarding employment eligibility.

16



41) EQUAL EMPLOYMENT OPPORTUNITY
In accordance with Federal, State and Local law, the submitting firm shall not discriminate :ainst any employee

or applicant for employn 1t becau of ra or, rel >n, 1 ional origin, or handicap. The submitting
Bidder shall be required to comply with all aspects of the American’s Disabilities Act (ADA) during the performance
of the work.

42) PROH!BITION AGAINST CONSIDERATION OF SOCIAL, POLITIC/ ~ OR IDEOLOGICAL INTERESTS
Bidders are hereby notified of the provisions of Section 287.05701, Florida Statutes, as amended, that the County
will not request documentation of or consider a Bidder’s social, political, or ideological interests when determining
if the Bidder is a responsible Bidder. Bidders are further notified that the County’s governing body shall not give
preference to a Bidder based on the Bidder’s social, political, or ideological interests.

43) COMPLIANCE WITH FLORIDA STATUTE 287.138

1. Pursuant to 287.138 F.S., effective July 1, 2023, the County may not enter into contracts which  ants the
Consultant access to personal identifiable information if: 1) the Contractor is owned by the government of a
Foreign Country of Concern (as defined by the statute: (b) the government of a Foreign Country of Concern
has a controlling interest in the entity; or (c) the Contractor is organized under the law of or has its principal
place of business in a Foreign Country of Concern. The County shall be entit |toimn liately terminate this
Agreement with liability to ensure the County’s continued compliance with the statute.

2. Pursuant to 287.138 F.S,, effective January 1, 2024, if Contractor may access, receive, transmit, or maintain
personal identifiable information under this Agreement, Contractor must submit a Foreign Entity Affidavit to
the County. Additionally, effective July 1, 2025, Contractor shall submit a Foreign Entity Affidavit to the County
prior to any renewals of this Agreement. Failure or refusal to submit a Foreign Entity  fidavit shall be cause
for immediate termination of tt  Agreement by the County.

44) PUBLIC RECORDS
A. The cost of reproduction, access to, disclosure, non-disclosure, or exemption of records, data, documents,
and/or materials, associated with this Agreement shall be subject to the applicable provisions of the Florida
Public Records Law (Chapter 119, Florida Statutes), and other applicable State and Federal provisions. Access
to such public records, may not be blocked, thwarted, and/or hindered by placing the public records in the
possession of a third party, or an unaffiliated party.

B. !n accordance with Florida law, to the extent that Contractor’s performance under this Contract constitutes
an act on behalf of the County, Contractor shall comply with all requirements of Florida’s public records law.
Specifically, if Contractor is expressly authorized, and acts on behalf of the County under this Agreement,
Contractor shall:

(1) Keep and maintain public records that ordinarily and necessarily would be required by the County in
order to perform the Services;

(2) Upon request from the County’s custodian of public records, provide the County with a copy of the
requested records or allow the records to be inspected or copied within a reasonable time at a cost that
does not exceed the cost as provided in Chapter 119, Florida Statutes, or as otherwise provided by law;

(3) Ensure that public records related to this Agreement that are exempt or confidential and exempt from
public records disclosure requirements are not disclosed except as authorized by applicable law for the
duration of this Agreement and following completion of this Agreement if the Contractor does not
transfer the records to the County; and

(4) Upon completion of this Agreement, transfer, at no cost, to the County all public records in possession of
the Contractor or keep and maintain public records required by the County to perform the Services.

If the Contractor transfers ali public records to the County upon completion of this Agreement, the Contractor shall
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destroy any duplicate public records that are exempt or confidential and exempt from public records disclosure
requirements. If the Contractor keeps and maintains public records upon completion of this Agreement, the
Contractor shall meet all applicable requirements for retaining public records. All records stored electronically must
be provided to the County, upon request from the County’s custodian of public records, in a format that is compatible
with the County’s information technology systems.

Failure by the Contractor to comply with the requirements of this section shall be grounds for immediate, unilateral
termination of this Agreement by the County.

IF THE CONTRACTOR HAS QUESTIONS REGARDING THE APPLICATION OF CHAPTER 119,
FLORIDA STATUTES, TO ITS DUTY TO PROVIDE PUBLIC RECORDS RELATING TO THIS
AGREEMENT, CONTACT THE CUSTODIAN OF PUBLIC RECORDS AT: 500 San Sebastian View,
St. Augustine, FL 32084, (904) 209-0805,

END OF SECTION
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OFFICIA! COUNTY BID FORM
WITH ATTACHMENTS
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IFB NO: 1822R; JANITORIAL SERVICES FOR VARIOUS COUNTY WIDE BUILDINGS

OFFICIAL COUNTY BID FORM
ST. JOHNS COUNTY, FLORIDA

PROJECT: JANITORIAL SERVICES FOR VARIOUS COUNTY WIDE BUILDINGS

TO:

DATE SUBMITTED:

THE BOARD OF COUNTY COMMISSIONERS OF ST. JOHNS COUNTY, FLORIDA

BID PROPOSAL OF

Full Legal Company Name

Mailing Address

Telephone Number Fax Number

Bidders: Having become familiar with requirements of the service, and having carefully examined the IFB Documents and
Specifications entitled for IFB_ NO: 1822R; JANITORIAL SERVICES FOR VARIOUS COUNTY WIDE BUILDINGS in St. Johns

County, Florida, the undersigned proposes to furnish all materials, labor and equipment, supervision and all other
requirements necessary to comply with the Contract Documents to submit the following Bid Proposal summarized as

follows:

Annual Price Bids: Bidders shall insert the Annual Price for each location and a Tot  Annual Price Bid for all Annual Prices
submitted. The Annual Price Bids submitted below shall be calculated using Attachment “A” — Pricing Worksheet. In the
event of a discrepancy between the Monthly Prices and Annual Prices, Monthly Prices shall govern. Bidders may submit a
Bid for one or all of the above locations. Bidders shall submit a “No Bid” for each location they are not submitting pricing.

DEPARTMENT / LOCATION SF ANNUAL PRICE

BUILDING OPERATIONS DEPARTMENT

HOMICIDE INVESTIGATION UNIT 3,700 S

JULINGTON CREEK ANNEX 10,000 S

MEDICAL EXAMINER'S OFFICE 3,400 S

PONTE VEDRA ANNEX 4,500 S

SOUTH EAST ANNEX 8,000 S

| SUPERV1€ND OF ELECTION BUILDIM= 10,200 ¢ L

SUPERVISUK OF ELCETION BUILDING 10,200 $

LIBRARY DEPARTMENT

HASTINGS CITY LIBRARY 5,000 S

SOUTHEAST BRANCH 20,000 S

SOUTHEAST BRANCH ADMINISTRATION 5,000 S

PARKS & RECREATIONS DEPARTMENT

AL WILKE COMMUNITY CENTER 3,073 S

BEACH SERVICES OFFICE 2,328 S

EQUESTRIAN CEN" 3,160 S

HART HOUSE AT BELUTHAHATCHEE PARK | 1,120 S

PARKS & RECREATION ADMIN. BUILDING 6,272 S
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IFB NO: 1822R; JANITORIAL SERVICES FOR VARIOUS COUNTY WIDE BUILDINGS

During the preparation of the Bid, the following addenda, if any, were received:

No.: Date Received:
No.: Date Received:
No.: Date Received:

We, the undersigned, hereby declare that no person or persons, firm or corporation, other than the undersigned are
interested, in this bid, as principals, and that this bid is made without collusion with any person, firm or corporation, and
we have carefully and to our satisfaction examined the IFB Documents and Service Specifications.

We have made a full examination of the proposed work and the sources of supply for any specified materials, and we
hereby agree to furnish all necessary labor, equipment and materials, fully understanding that any quantities shown
therewith are approximate only, and that we will fully complete all requirementst :rein as prepared by the Owner,
within the same time limit specified in the IFB Documents as indicated . ove.

If the Undersigned is notified of the acceptance of this Bid Proposal by the Board within ninety (90) calendar days for the
time set for the opening of Bids, the Undersigned further agrees, to execute a contract for the above work within ten (10)
days after notice that his Bid has been accepted for the above stated compensation in the form of a Contract presented
by the Owner.

CORPORATE/COMPANY

Full Legal Company Name: (Seal)

By:
Signature of Authorized Representative (Name & Title typed or printed)

By:
Signature of Authorized Representative (Name & Title typed or printed)

Address:

Telephone No.: (} Fax No.: (___)

Email Address for Authorized Company Representative:

Federal I.D. Tax Number:

INDIVIDUAL
Name:
(Signature) (Name typed or printed) (Title)
Address:
Telephone No.: (___) Fax No.:

Email Address:

Federal I.D. Tax Number-
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IFB NO: 1822R; JANITORIAL SERVICES FOR VARIOUS COUNTY WIDE BUILDINGS

ATTACHMENT “B”
ST. JOHNS COUNTY AFFIDAVIT

Bidder shall complete and submit a sworn statement as part of the submitted Bid. This sworn statement shall be an
Affidavit in the following form, executed by an officer/principal of the Bidder, and shall be sworn to before a person who
is authorized by law to administer oaths.

STATE OF

COUNTY OF

The Undersigned authority, (“Affiant”), who being duly sworn, deposes and
states that he/she is the { le) of the Bidder

{Full Legal Name ot Bidder) submitting the attached Bid for the services provided
in the IFB Documents for IFB NO: 1822R; JANITORIAL SERVICES FOR VARIOUS C JNTY WIDE BUILDINGS, in St. Johns
County, Florida.

The Affiant further states that no more than one Bid for the above-referenced service will be submitted from the Bidder,
the Affiant, their firm or corporation under the same or different name, and that such Bidder has no financial interest in
the firm of another Bidder for the same work. Affiant also states that neither he/she, the firm, association nor corporation
of the Bidder has either directly or indirectly entered into any agreement, participated in any collusion, nor otherwise
taken any action in restraint of free competitive bidding in connection with this firm’s Bid on the above-described service.
Furthermore, neither the firm nor any of its officers are barred from participating in public contract lettings in the State
of Florida or any other state.

DATED this day of , 20

Signature of Affiant

Printed Name of Affiant

Printed Title of Affiant

Full Legal Name of Consultant/Contractor

Sworn to (or affirmed) and subscribed before me by means of [ physical presence or [J online notarization, this
day of ,20 , by , who is personally known to me or has
produced as identification.

Notary Public
My Commission E ires:

BIDDER MUST EXECUTE AND ATTACH THIS AFFADAVIT TO SUBMITTED BID
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IFB NO: 1822R; JANITORIAL SERVICES FOR VARIOUS COUNTY WIDE BUILDINGS

ATTACHMENT “D”
DRUG-FREE WORKPLACE FORM

The undersigned firm, in accordance with Florida Statute 287.087 hereby certifies that

does:

Name of Firm

1. Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession or use
of a controlled substance is prohibited in the workplace and specifying the actions that will be taken against employees
for violations of such prohibition.

2. Inform employees about the danger of drug abuse in the workplace, the business’ policy of maintaining a drug-free
workplace, any available drug counseling, rehabilitation, employee assistance programs and the penalties that may
be imposed upon employees for drug abuse violations.

3. Give each employee engaged in providing the contractual services that are described in St. Johns County’s request for
proposals a copy of the statement specified in paragraph 1.

4. In the statement specified in paragraph 1, notify the employees that, as a condition of working on the contractual
services described in paragraph 3, the employee will abide by the terms of the statement and will notify the employer
of any conviction of, or plea of guilty or nolo contendere to, any violation of rida Statute 893, as amended, or of
any controlled substance law of the United States or any state, for a violation occurring in the workplace no later than
five (5) days after such conviction or plea.

5. Impose a sanction on, or require the satisfactory participation in a drug abuse assistance or rehabilitation program if
such is available in the employee’s community by, any employee who is so convicted.

6. Consistent with applicable provisions with State or Federal law, rule, or regulation, make a good faith effort to
continue to maintain a drug-free workplace through implementation of parag hs 1 through 5.

As the person authorized to sign this statement, | certify that this firm complies ful  with the above requirements.

Signature

Date
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Liguidated Damages

1. Has a project owner ever withheld retainage, issued liquidated damages or made a claim against any Performance
and Payment Bonds? Yes No If yes, please explain in detail:

(Use additional or supplemental pages as needed)
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IFB NO: 1822R; JANITORIAL SERVICES FOR VARIOUS COUNTY WIDE BUILDINGS

ATTACHMENT “G”
E-VERIFY AFFIDAVIT

STATE OF
COUNTY OF
l, (hereinafter “Aff 1t”), being duly authorized by and on
behalf of (hereinafter “Bidder”) hereby swears or affirms as follows:
1. Bidder understands that E-Verify, authorized by lllegal Immigration Refor and Immigrant Responsibility Act of

1996 (lIRIRA), is a web-based system provided by the United States Department of Homeland Security, through
which employers electronically confirm the employment eligibility of their employees.

For the duration of Contract No. (hereinafter “Agreement”), in accordance with section
448.095, F.S., Bidder shall utilize the U.S. Department of Homeland Security’s E-Verify system to verify the
employment eligibility of all new employees hired by the Bidder and shz expressly require any subcontractor
performing work or providing services pursuant to the Agreement to likewise utilize the U.S. Department of
Homeland Security’s E-Verify system to verify the employment eligibility of all new employees hired by the
subcontractor.

Bidder shall comply with all applicable provisions of section 448.095, F.S., and will incorporate in all subcontracts
the obligation to comply with section 448.095, F.S.

Bidder understands and agrees that its failure to comply with ¢ applicable provisions of section 448.095, F.S. or
its failure to ensure that all employees and subcontractors performing work under the Agreement are legally
authorized to work in the United States and the State of Florida constitute a breach of the Agreement for which
St. Johns County may immediately terminate the Agreement without notice and without penalty. The Bidder
further understands and agrees that in the event of such termination, Bidd:  shall be liable to the St. Johns County
for any costs incurred by the St. Johns County resulting from Bidder’s breach.

DATED this day of , 20

Signature of Affiant

Printed Name of Affiant

Printed Title of Affiant

Full Legal Name of Bidder

Sworn to {or affirmed) and subscribed before me by means of [ physical presence or [1 online notarization, this

day of

, 20 , by , who is personally known to me or has

produced as identification.

Notary Public
My Commissior "es:_
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DATED this day of , 20

Signature of Affiant Printed Name & Title ot Atfiant

Full Legal Name of Bidder

Sworn to (or affirmed) and subscribed before me by means of [1 physical presence or [ online notarization, this
day of ,20 by Affiant, who is personally known to me or has roduced

as identification.

Notary Public
My Commission Expires:
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IFB NO: 1822R; JANITORIAL SERVICES FOR VARIOUS COUNTY WIDE BUILDINGS

ATTACHMENT “1”
EQUAL OPPORTUNITY STATEMENT

The Bidder (Proposer) shall complete the following statement by signing this form where indicated. Failure to complete
this form may be grounds for rejection of bid:

The awarded Contractor shall comply with Title VI of the Civil Rights Act of 1964, the Civil Rights Restoration Act
of 1987 and the Florida Civil Rights Act of 1992, as amended) prohibiting employment discrimination and shall
comply with the regulations and guidelines promulgated pursuant to this Act by the Secretary of the Interior and
the Heritage Conservation and Recreation Service.

During the performance of this contract, the awarded Contractor, for itself, its assignees and successors in interest
(hereinafter referred to as the “Contractor”) agrees as follows:

(1) The Contractor will not discriminate against any employee or applicant for employment because of race,
color, religion, sex, or national origin. The Contractor will take affirmative action to ensure that applicants are
employed, and that employees are treated during employment without regard to their race, color, religion, sex,
or national origin. Such action shall include, but not be limited to the following: Employment, upgrading,
demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other
forms of compensation; and selection for training, including apprenticeship. The Contractor agrees to post in
conspicuous places, available to employees and applicants for employment, notices to be provided setting forth
the provisions of this nondiscrimination clause.

(2) The Contractor will, in all solicitations or advertisements for employees placed by or on behalf of the Contractor,
state that all qualified applicants will receive considerations for employment without regard to race, color, religion,
sex, or national origin.

(3) The Contractor will send to each labor union or representative of workers with which he has a collective
bargaining agreement or other contract or understanding, a notice to be provided advising the said labor union
or workers' representatives of the Contractor's commitments under this section, and shall post copies of the
notice in conspicuous places available to employees and applicants for employment.

(4) The Contractor will comply with all provisions of Executive Order 11246 of September 24, 1965, and of the
rules, regulations, and relevant orders of the Secretary of Labor.

(5) The Contractor will furnish all information and reports required by Executive Order 11246 of September 24,
1965, and by rules, regulations, and orders of the Secretary

of Labor, or pursuant thereto, and will permit access to his books, records, and accounts by the administering
agency and the Secretary of Labor for purposes of investigation to ascertain compliance with such rules,
regulations, and orders.

(6) In the event of the Contractor's noncompliance with the nondiscrimination clauses of this contract or with any
of the said rules, regulations, or orders, this contract may be canceled, terminated, or suspended in whole or in
part and the Contractor may be declared ineligible for further Government contracts or federally assisted
construction contracts in accordance with procedures authorized in Executive Order 11246 of September
24, 1965, and such other sanctions as may be imposed and remedies invoked as provided in Executive
Order 11246 of September 24, 1965, or by rule, regulation, or order of the Secretary of Labor, or as otherwise
provided by law.

(7) The Contractor will include the portion of the sentence immediately preceding paragraph (1) and the provisions
of paragrap (1) 1rough (7) in every subcontract or purchase order unless exempted by rules, regulations, or
orders of the Secretary of Labor issued pursuant to section 204 of Executive Order 11246 of September 24,



1965, so that such -ovisions will be binding upon each sub-Contractor or vendor. The Contractor will take such
action with respect to any subcontract or purchase order as the administering agency may direct as a means of
enforcing such provisions, including sanctions for noncompliance: Provided, however, That in the event a
Contractor becomes involved in, or is threatened with, litigation with a sub-Contractor or vendor as a result of
such direction by the administering agency the Contractor may request the United States to enter into such
litigation to protect the interests of the United States.

Handwritten Signature of Authorized Principal(s):

NAME (print):

SIGNATURE:

TITLE:

NAME OF FIRM:

DATE:
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IFB NO: 1822R; JANITORIAL SERVICES FOR VARIOUS COUNTY WIDE BUILDINGS

ATTACHMENT “K”
BYRD ANTI-LOBBYING COMPLIANCE AND CERTIFICATION REC 3DING LOBBYING

Certification for Contracts, Grants, Loans, and Cooperative Agreements (To be submitted with each bid or offer
exceeding $100,000). The undersigned [Contractor] certifies, to the best of his or her knowledge, that:

1.

No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person
for influencing or attempting to influence an officer or employee of an agency, a Member of Congress, an officer
or employee of Congress, or an employee of a Member of Congress in connection with the awarding of any Federal
contract, the making of any Federal grant, the making of any Federal loan, the entering into of any cooperative
agreement, and the extension, continuation, renewal, amendment, or modification of any Federal contract, grant,
loan, or cooperative agreement.

If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or
attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of
Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or Current
as 0f 9-26-16 11 cooperative agreement, the undersigned shall complete and s 1mit Standard Form LLL, “Disclosure
Form to Report Lobbying,” in accordance with its instructions.

The undersigned shall require that the language of this certification be included in the award documents for all
sub-awards at all tiers (including subcontracts, sub-grants, and contracts under grants, loans, and cooperative
agreements) and that all sub-recipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction was made
or entered into. Submission of this certification is a prerequisite for making or e ering into this transaction imposed
by 31, US.C. § 1352 (as amended by the Lobbying Disclosure Act of 1995). Any person who fails to file the required
certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure.

The Contractor, , certifies or affirms the truthfulness and accuracy
of each statement of its certification and disclosure, if any. In addition, the Contractor understands and agrees that
the provisions of 31 U.S.C. § 3801 et seq., apply to this certification and disclosure, if any.

Handwritten Signature of Authorized Principal(s):

NAME (print):

SIGNATURE:

TITLE:

NAME OF FIRM:

DATE:
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9. 1 understand that St. Johns County, FL will implement local procedures to comply with screening requirements, as defined in
Sections 1012.32, 1012.467 and 435.04. | understand that my company must comply with these local procedures as they are
developed.

10. 1understand that any costs and fees associated with the required background screening will be borne by mycompany.

11. | understand that any personne! of the contractor found through fingerprint processing and subsequent level 2 background
screening to have been found guilty of, regardless of adjudication, or entered a plea of nolo contendere or guilty to any offense
outlined in Section 435.04, Florida Statutes (or any similar statute of another jurisdiction), shall not be permitted to come onto
school grounds or any leased premises where school-sponsored activities are taking place when students are present, shall not
be permitted direct contact with students, and shall not be permitted to have access to school district funds. In addition, any
personnel of the contractor found to have been convicted of any offenses listed in Section 1012.467(2)(g), shall not be permitted
access on school grounds.

[2. [understand that the failure of any of the company’s or my affected personnel to meet the screening standards as required by
Sections 11 .465 and 1012.467, Florida Statutes, may disqualify my company from doing business on school grounds in St. Johns
County, FL.

13. 1hereby certify that the foregoing statement is true and correct in relation to the company for which | am submitting this sworn
statement. 1 further certify that this statement is being given knowingly and voluntarily by me on behalf of my company.

The company submitting this sworn statement agrees to be bound by the provisions of SECTIONS 1012.32, 1012.465, 1012.467 AND 435.04,
FLORIDA STATUTES, THE JESSICA LUNSFORD ACT 2005.

| CERTIFY THAT THE SUBMISSION OF THIS FORM TO ST. JOHNS COUNTY, FLORIDA ON BEHALF OF THE COMPANY IDENTIFIED IN PARAGRAPH
ONE (1) ABOVE BINDS THE COMPANY TO FULLY COMPLY WITH THE BACKGROUND SCREENING REQUIREMENTS OF SECTIONS 1012.32,
1012.465, 1012.467 AND 435.04, FLORIDA STATUTES.

(Signature)

Sworn to and subscribed before me this day of , 20

Personally known

OR Produced Identification

Notary Public — State of

(Type of Identification)
My commission expires

(Printed typed or stamped commissioned name of notary public)
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BID NO: 1822R; JANITORIAL SERVICES FOR VARIOUS COUNTY WIDE BUILDINGS

ATTACHMENT “N”
LICENSE / CERTIFICATION LIST

In the space below, the Bidder shall list all current licenses and certifications held.

The bidder shall attach a copy of each current license or certification listed below to this form.

LICENSE NAME

LICENSE NUMBE®R

l

INSSL

VG AGENCY

EXPIRATION DATE

State of Florida Business
License

Local Business Tax Receipt for
St. lohns County.
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IFB NO: 1822R; JANITORIAL SERVICES FOR VARIOUS COUNTY WIDE BUILDINGS

SCOPE OF WORK
HOMICIDE INVESTIGATIONS UNIT

Location: 2446 Dobbs Rd., $t. Augustine, FL 32086. (approx. 3,700 sf)

The Homicide Investigations Unit (HIU) offices, reception areas, breakrooms, restrooms, and hallways must be cleaned
during business hours between 8:30AM and 3:45PM, one (1) times per week (Friday) with a possible 2" day upon
request; excluding County observed holidays, unless otherwise specified. The Contractor shall be responsible for
cleaning the interior of the building to a satisfactory level of cleanliness and appearance, providing all labor, materials,
and commercial grade cleaning equipment. Failure to maintain a satisfactory level of cleanliness and appearance of the
Homicide Investigations Unit office interior will be cause for termination of services.

The following are minimum general specifications for maintaining the cleanliness and appearance of the HIU office.
A. Carpets:

All carpeting in the offices, hallways, reception areas and meeting room will be vacuumed each visit. The Contractor
shall inspect all carpeted areas at least once each month to locate and remove noticeable spots and stains.
Recommendation by the cleaning service will bes made when additional, professional carpet cleaning service is
considered necessary.

B. Tile and Vinyl Floors:

All tile/viny! floors shall be mopped each visit. Tile/vinyl floors shall be stripped and re-waxed a minimum of
once each year.

C. Cleaning of Office Furniture:

The tops of all tables, desks, credenzas, counters and bookcases will be dusted and polished each visit. All
filing cabinets and other cabinets will be completed dusted and cleaned at least once each week. If desk is
covered with papers, the Contractor shall not clean the desk. Once every six (6) months, or more often as
necessary, thesidesand drawers of filing cabinets, cabinets, credenzas and bookcases will be wiped down with
an appropriate cleaning solution to remove dust, film and stains.

D. Vinyl or Cloth Covered Office Furniture:

All chairs and couches with vinyl surfaces will be wiped down with cleaning solution at least once each month.
All chairs and couches covered with fabric will be vacuumed thoroughly once each month. All chair pedestal
surfaces will be dusted and/or wiped down atleast once each month.

E. Window Blinds:

All blinds will be vacuumed a minimum of once every three (3) months. All blinds will be drawn to a closed
position if not already closed, when cleaning of each room as been completed. Assure that all windows are
locked prior to closing blinds.

F. Windows, Glass Doors and Mirrors:

All mirrors and glass doors will be thoroughly cleaned each visit. All glass partitions will be fully cleaned once
each week. All windows will be cleaned once every six (6] nths, inside and out (this inclut . only those
windows that can be reached with a stepladder).

G. Galley/Kitchen:

Sinks in galleys and kitchen areas will be cleaned with disinfectant each visit. Countertops, cabinets (exteriors only),
and refrigerators (exterior only) will be cleaned thoroughly each visit. If dirty dishes are left in the sink, remove
them, clean sink, and leave dished in a trash bag on the counter.

H. Restroom Facilities:

43



There are four (4) restrooms in the HIU office. Two (2) public and two (2) staff. All restrooms will be thoroughly
cleaned with disinfectant cleaner each visit. All toilets and toilet seats will be cleaned and disinfected each visit.
All sinks (including behind faucets), counter tops, and mirrors will be cleaned with appropriate cleanser each visit.
Floors will be mopped and/or scrubbed with a scrub brush with disinfectant each visit. Tile walls will be cleaned
with an appropriate cleaner once every six (6) months, or more often as necessary. All paper products and soap
dispensers will be replenished as needed so as to be kept full at all times. Successful Bidder will provide a list of all
chemicals and will provide SDS (Safety Data Sheets) for cleaning chemicals used on premises. The list and the SDS
must be kept up to date.

Miscellaneous Maintenance:

All wastebaskets will be emptied each visit and plastic trash can | :rs will be replaced when necessary. Front and
side entrances and walkways will be cleaned and throw rugs and carpet runners {inside and outside) at all entrance
doors will be vacuumed each visit. All drinking fountains will be cleaned with disinfectant each visit. Walls will be
spot cleaned of smudge marks and fingerprints as needed.

Conduct in County Buildings:

1. Nojanitorial employee will access any records, files or documents at any time during the performance of their
duties.

2. No janitorial employee will access any area of the building being cleaned other than the area of work
responsibility or authorized break or office area, without previous knowledge of their Lead, or previous
approval of the Building Operation Superintendent or their designee.

3. No janitorial employee shall use County telephones except in the eve  of an emergency. Any telephone
charges verified by the County incurred by the janitorial firm's employees shall be billed to the janitorial firm.

4. All equipment used by janitorial employees will meet Occupational Safety and Health Administration {OSHA)
standards for plugs, cords, grounds, etc.

5. Nojanitorial employees will be accompanied in their work area by acquail inces, family members or any other
nonemployee of the janitorial firm.

6. Smoking is not permitted in ANY County building.

7. Janitorial employees must conduct themselvesin an orderly and safem iner. Fighting, horseplay, stealing,
being under the influence of alcohol or drugs or bringing alcohol or dr s onto County property, soliciting,
gambling, or any immoral or undesirable conduct is not permitted and may be grounds for immediate
termination of the Contract.

8. Proper attire is required while working on County property, i.e.: no cut-offs, tank tops, flip flops, pajamas,
open toed shoes, etc.

Malfunctioning Equipment:

Any equipment (i.e., toilets, faucets, drains, etc.) found not to be operating roperly orleaking will be reported
to the HIU staff and will be repaired by the County.

Supplies:

The successful bidder will be required to provide all necessary labor and equipment, including vacuum cleaners,
buffer/scrubbers, and any other machinery necessary to perform the services required under this contract. The
Contractor shall also supply stripper, floor wax, pads for buffers/scrubbers, aper goods, cleaning products and
liquid hand soap and will be replenished as needed by the Contractor.
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St ’E OF WORK
MEDICAL EXAMINER’S OFFICE

Location: 4501 Ave. A, St. Augustine, FL 32095 (approx. 3,400 sf)

The St. Johns County Medical Examiner’s offices, reception areas, breakrooms, restrooms, hallways, and conference rooms
will be cleaned after regular working hours, starting after 5:30PM, five (5) times per week (Monday thru Sunday,
excluding holidays). Vacant or unoccupied offices shall be cleaned once per month.

t will be the responsibility of the Contractor to clean the interior of the St. Johns County Annex Buildings to a satisfactory
level of cleanliness and appearance, providing all supplies, commercial grade cleaning equipment, and all labor necessary.
It will be the responsibility of the cleaning agency awarded the contract to clean the interior of the building to a satisfactory
level of cleanliness and appearance, providing all labor, materials, and commercial grade cleaning equipment. ...e
following are minimum general specifications for maintaining the cleanliness and appearance of the Ponte Vedra
offices. Failure to maintain a satisfactory level of cleanliness and appearance at the Ponte Vedra Annex will be cause
for termination of services.

A. Carpet
All carpeted areas must be vacuumed each visit. The Contractor shall inspect all carpeted areas at least once per
month to locate and remove noticeable spots and stains. In unusual circumstances, spot cleaning may be required
immediately. Recommendation by the cleaning service will be made when additional, professional carpet ¢ ning
service is considered necessary.

B. Tile and Vinyl Floors
Tile Floors must be mopped and/or buffed each visit. Vinyl Floors must be mopped and/or buffed each visit and must
be stripped and waxed at least once each year or more often as necessary to maintain a new appearance.

C. Cleaning of Office Furniture
The tops of all tables, desks, credenzas and counters must be dusted and polished at least each visit. The exteriors
of all filing cabinets, other cabinets and tables must be dusted and cleaned at least once per week. Items on desks,
credenzas, and counters must be lifted and the surface underneath dusted and polished. If desk is covered with
papers, the Contractor must not clean the desk. At least once every six (6) months, the sides and drawers of filing
cabinets, cabinets, credenzas and bookcases must be wiped down with a cleaning solution to remove dust, film and
stains. All fire extinguisher boxes, doorframes and windowsills must be dusted at least once per week.

D. Vinyl or Cloth Covered Office Furniture
All chairs and couches with vinyl surfaces must be wiped down with cleaning solution at least once per month. All
chairs and couches covered with fabric must be vacuumed thoroughly at least once time per month. All chair
pedestal surfaces must be dusted and/or wiped down at least once per month.

E. Draperies/Window Blinds
All blinds will be dusted and/or lightly vacuumed at least once every six (6) months. The Contractor must close all
blinds, if not already closed, when cleaning of each room as been completed. The Contractor must ensure that all
windows are locked prior to closing blinds.

F. Windows, Glass Doors and Mirrors
All mirrors must be thoroughly cleaned each visit. All glass doors and glass partitions must be spot cleaned daily and
fully cleaned once per week. The interior and exterior of all windows must be cleaned at least once every six (6)
months or more often as necessary.

G. Restroom Facilities:
Restrooms must be thoroughly cleaned each visit. All toilets and toilet seats must be cleaned and disinfected each
visit. All chrome fixtures must be cleaned and polished each visit. Sinks (including behind faucets), counter tops, and
mirrors must be cleaned with appropriate cleanser each visit. Floors must be swept each visit and mopped with
disinfectant at least once per week. Floor drains must be disinfected at least once per week. All paper products and
soap dispensers must be replenished as needed with spare rolls of toilet tissue at each toilet. The Contractor must
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provide a list of all chemicals and shall provide MSDS {Material Safety an Data Sheets) for cleaning chemicals
used to be kept on premises. The list and the Material Safety ar Data Sheets must be kept up to date.

Miscellaneous Maintenance

All wastebaskets must be emptied each visit and plastic trash can liners must be replaced when necessary. Front
and side entrances and walkways must be cleaned, overhead ceilings and corners will be swept free of insects,
cobwebs, etc., and throw rugs and carpet runners (inside and outside) at e ‘ance doors must be vacuumed each
visit. All drinking fountains must be cleaned with disinfectant each visit. W. 5 and doors must be spot cleaned of
smudge marks and fingerprints as needed to maintain a clean and sanitary aj earance. HVAC vents must be dusted
at least once every six (6) months or more often as necessary.

Galley/Kitchen Areas

Sinks in galleys and kitchen areas will be cleaned with disinfectant each visit. Countertops, cabinets (exterior only),
and refrigerators (exterior only) must be cleaned thoroughly each visit. If dirty dishes are left in the sink, the
Contractor shall remove them, clean the sink, and leave dirty dishes in a trash bag on the counter.

Supplies

The Contractor will be required to provide any and all supplies necessary to perform the required services, including
cleaning supplies, paper products, and hand soap. Contractor shall maintain a sufficient amount of paper product
and other supplies on hand at each location so that no supplies run out at any given time. Contractor shall also
provide any and all equipment including vacuum cleaners, buffers/scrubbers, pads for buffers/scrubbers, floor
stripper, floor wax, and any other materials and equipment necessary to perform the required services.

46



IFB NO: 1822R; JANITORIAL SERVICES FOR VARIOUS COUNTY WIDE BUILDIM

SCOPE 'WORK
JULINGTON CREEK ANNEX

Location: 725 Flora Branch Blvd., St. Johns, FL 32259 (approx. 10,000 sf)

The St. Johns County Julington Creek Annex offices, reception areas, breakrooms, restrooms, hallways, and conference
rooms will be cleaned after regular working hours, starting after 5:30PM, five (5) times per week (Monday thru Friday,
excluding holidays). Vacant or unoccupied offices shall be cleaned once per month.

t will be the responsibility of the Contractor to clean the interior of t/  St. Johns County Annex Buildings to a satisfactory
level of cleanliness and appearance, providing all supplies, commercial grade cleaning equipment, and all labor necessary.
It wili be the responsibiiity of the cleaning agency awarded the contract to clean the interior of the building to a satisfactory
level of cleanliness and appearance, providing all labor, materials, and commercial ade cleaning equipment. The
following are minimum general specifications for maintaining the cleanliness and appearance of the Ponte Vedra
offices. Failure to maintain a satisfactory level of cleanliness and appearance at the Ponte Vedra Annex will be cause
for termination of services.

A. Carpet
All carpeted areas must be vacuumed each visit. The Contractor shall inspect all carpeted areas at | it once per
month to locate and remove noticeable spots and stains. In unusual circumstances, spot cleaning may be required
immediately. Recommendation by the cleaning service will be made when additional, professional carpet cleaning
service is considered necessary.

B. Tile and Vinyl Floors
Tile Floors must be mopped and/or buffed each visit. Vinyl Floors must be mopped and/or buffed each visit and must
be stripped and waxed at least once each year or more often as necessary to maintain a new appearance.

C. Cleaning of Office Furniture
The tops of all tables, desks, credenzas and counters must be dusted and polished at least each visit. The exteriors
of all filing cabinets, other cabinets and tables must be dusted and cleaned at least once per week. Items on desks,
credenzas, and counters must be lifted and the surface underneath dusted and polished. If desk is covered with
papers, the Contractor must not clean the desk. At least once every six (6) months, the sides and drawers of filing
cabinets, cabinets, credenzas and bookcases must be wiped down with a cleaning solution to remove dust, film and
stains. All fire extinguisher boxes, doorframes and windowsills must be dusted at least once per week.

D. Vinyl or Cloth Covered Office Furniture
All chairs and couches with vinyl surfaces must be wiped down with cleaning solution at least once per month. All
chairs and couches covered with fabric must be vacuumed thoroughly at least once time per month. All chair
pedestal surfaces must be dusted and/or wiped down at least once per month.

E. Draperies/Window Blinds
All blinds will be dusted and/or lightly vacuumed at least once every six (6) months. The Contractor must close all
blinds, if not already closed, when cleaning of each room as been completed. The Contractor must ensure that all
windows are locked prior to closing blinds.

F. Windows, Glass Doors and Mirrors
All mirrors must be thoroughly cleaned each visit. All glass doors and glass partitions must be spot cleaned daily and
fully cleaned once per week. The interior and exterior of all windows must be cleaned at least once every six (6)
months or more often as necessary.

G. Restroom Facilities:
Restrooms must be thoroughly cleaned each visit. All toilets and toilet seats must be cleaned and disinfected each
visit. All chrome fixtures must be cleaned and polished each visit. Sinks (including behind faucets), counter tops, and
mirrors must be cleaned with appropriate cleanser each visit. Floors must be swept each visit and mopped with
disinfecte at least once per week. Floor drains must be disinfected at least once per week. All paper products and
soap dispensers must be replenished as needed with spare rolls of toilet tissue at each toilet. The Contractor must
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provide a list of all chemicals and shall provide MSDS (Material Safety and Data Sheets) for cleaning chemicals
used to be kept on premises. The list and the Material Safety and Data Sheets must be kept up to date.

Miscellaneous Maintenance

All wastebaskets must be emptied each visit and plastic trash can liners mu be replaced when necessary. Front
and side entrances and walkways must be cleaned, overhead ceilings and corners will be swept free of insects,
cobwebs, etc., and throw rugs and carpet runners (inside and outside) at entrance doors must be vacuumed each
visit. All drinking fountains must be cleaned with disinfectant each visit. Walls and doors must be spot cleaned of
smudge marks and fingerprints as needed to maintain a clean and sanitary appearance. HVAC vents must be dusted
at least once every six (6) months or more often as necessary.

Galley/Kitchen Areas

Sinks in galleys and kitchen areas will be cleaned with disinfectant each visit. Countertops, cabinets (exterior only),
and refrigerators (exterior only) must be cleaned thoroughly each visit. if dirty dishes are left in the sink, the
Contractor shall remove them, clean the sink, and leave dirty dishes in a trash bag on the counter.

Supplies

The Contractor will be required to provide any and all supplies necessary to perform the required services, including
cleaning supplies, paper products, and hand soap. Contractor shall maintain a sufficient amount of paper product
and other supplies on hand at each location so that no supplies run out at any given time. Contractor shall also
provide any and all equipment including vacuum cleaners, buffers/scrubbers, pads for buffers/scrubbers, floor
stripper, floor wax, and any other materials and equipment necessary to perform the required services.
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JPE VW 1K
PONTE VEDRA ANNEX

Location: 151 Sawgrass Corners, Ponte Vedra Beach, FL 32082 (approx. 4,500 sf)

The St. Johns County Ponte Vedra Annex offices, reception areas, breakrooms, restrooms, hallways, and conference rooms
will be cleaned after regular working hours, starting after 5:30PM, five (5) times per week (Monday thru Friday,
excluding holidays). Vacant or unoccupied offices shali be cleaned once per month.

t will be the responsibility of the Contractor to clean the interior of the St. Johns County Annex Buildings to a satisfactory
level of cleanliness and appearance, providing all supplies, commercial grade cleaning equipment, and all labor necessary.
It will be the responsibility of the cleaning agency awarded the contract to clean the interior of the building to a satisfactory
level of cleanliness and appearance, providing all labor, materials, and commercial grade cleaning equipment. The
following are minimum general specifications for maintaining the cleanliness and appearance of the Ponte Vedra
offices. Failure to maintain a satisfactory level of cl iliness and appearance at the Ponte Vedra Annex will be cause
for termination of services.

A. Carpet
All carpeted areas must be vacuumed each visit. The Contractor shall inspect all car ed areas at least once per
month to locate and remove noticeable spots and stains. In unusual circumstances, spot cleaning may be required
immediately. Recommendation by the cleaning service will be made when additional, professional carpet cleaning
service is considered necessary.

B. Tile and Vinyl Floors
Tile Floors must be mopped and/or buffed each visit. Vinyl Floors must be mopped and/or buffed each visit and must
be stripped and waxed at least once each year or more often as necessary to maintain a new appearance.

C. Cleaning of Office Furniture
The tops of all tables, desks, credenzas and counters must be dusted and polished at least each visit. The exteriors of
all filing cabinets, other cabinets and tables must be dusted and cleaned at least once per week. Items on desks,
credenzas, and counters must be lifted and the surface underneath dusted and polished. If desk is covered with
papers, the Contractor must not clean the desk. At least once every six (6) months, the sides and drawers of filing
cabinets, cabinets, credenzas and bookcases must be wiped down with a cleaning solution to remove dust, film and
stains. All fire extinguisher boxes, doorframes and windowsills must be dusted at least once per week.

D. Vinyl or Cloth Covered Office Furniture
All chairs and couches with vinyl surfaces must be wiped down with cleaning solution at least once per month. All
chairs and couches covered with fabric must be vacuumed thoroughly at least once time per month. All chair pedestal
surfaces must be dusted and/or wiped down at least once per month.

E. Draperies/Window Blinds
All blinds will be dusted and/or lightly vacuumed at least once every six (6) months. The Contractor must close all
blinds, if not already closed, when cleaning of each room as been completed. The Contractor must ensure that all
windows are locked prior to closing blinds.

F. Windows, Glass Doors and Mirrors
All mirrors must be thoroughly cleaned each visit. All glass doors and glass partitions must be spot cleaned daily and
fully cleaned once per week. The interior and exterior of all windows must be cleaned at least once every six (6)
months or more often as necessary.

G. Restroom Facilities:
Restrooms must be thoroughly cleaned each visit. All toilets and toilet seats must be cleaned and disinfected each
visit. All chrome fixtures must be cleaned and polished each visit. Sinks {(including behind faucets), counter tops, and
mirrors must be cleaned with appropriate cleanser each visit. Floors must be swept each visit and mopped with
disinfectant at least once per week. Floor drains must be disinfected at least once per week. All paper products and
soap dispensers must be replenished as needed with spare rolls of toilet tissue at each toilet. The Contractor must
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provide a list of all chemicals and shall provide MSDS (Material Safety and Data Sheets) for cleaning chemicals used
to be kept on premises. The list and the Material Safety and Data Sheets must be kept up to date.

Miscellaneous Maintenance

All wastebaskets must be emptied each visit and plastic trash can liners must be replaced when necessary. Front and
side entrances and walkways must be cleaned, overhead ceilings and corners will be swept free of insects, cobwebs,
etc., and throw rugs and carpet runners {inside and outside) at entrance doors must be vacuumed each visit. All
drinking fountains must be cleaned with disinfectant each visit. Walls and doors must be spot cleaned of smudge
marks and fingerprints as needed to maintain a clean and sanitary appearance. HVAC vents must be dusted at least
once every six (6) months or more often as necessary.

Galley/Kitchen Areas

Sinks in galleys and kitchen areas will be cleaned with disinfectant each visit. ountertops, cabinets (exterior only),
and refrigerators {exterior only) must be cleaned thoroughly each visit. If dirty dishes are left in the sink, the
Contractor shall remove them, clean the sink, and leave dirty dishes in a trash bag on the counter.

Supplies

The Contractor will be required to provide any and all supplies necessary to perform the required services, including
cleaning supplies, paper products, and hand soap. Contractor shall maintain a sufficient amount of paper product and
other supplies on hand at each location so that no supplies run out at any given time. Contractor shall also provide
any and all equipment including vacuum cleaners, buffers/scrubbers, pads for buffers/scrubbers, floor stripper, floor
wax, and any other materials and equipment necessary to perform the required services.
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SCOPE OF WORK
SOL ..IEAST ANNEX (DUPONT CENTER)

Location: 6658 US1 South, St. Augustine, FL 32086 (approx. 8,000 sf)

The St. Johns County Southeast Annex offices, reception areas, breakrooms, restrooms, hallways, and conference rooms
will be cleaned after regular working hours, starting after 5:30PM, five (5) times per week (Monday thru Friday,
excluding holidays). Vacant or unoccupied offices shall be cleaned once ' month.

t will be the responsibility of the Contractor to clean the interior of the St. Johns County Annex Buildings to a satisfactory
level of cleanliness and appearance, providing all supplies, commercial grade cleaning equipment, and all labor necessary.
it will be the responsibility of the cleaning agency awarded the contract to clean the interior of the building to a satisfactory
level of cleanliness and appearance, providing all labor, materials, and commercial grade cleaning equipment. The
following are minimum general specifications for maintaining the cleanliness and appearance of the Ponte Vedra
offices. Failure to maintain a satisfactory level of cleanliness and appea 1ce at the Ponte Vedra Annex will be cause
for termination of services.

A. Carpet
All carpeted areas must be vacuumed each visit. The Contractor shall inspect all carpeted areas  least once per
month to locate and remove noticeable spots and stains. In unusual circumstances, spot cleaning may be required
immediately. Recommendation by the cleaning service will be made when additional, professional carpet cleaning
service is considered necessary.

B. Tile and Vinyl Floors
Tile Floors must be mopped and/or buffed each visit. Vinyl Floors must be mopped and/or buffed each visit and must
be stripped and waxed at least once each year or more often as necessary to maintain a new appearance.

C. Cleaning of Office Furniture
The tops of all tables, desks, credenzas and counters must be dusted and polished at least each visit. The exteriors of
all filing cabinets, other cabinets and tables must be dusted and cleaned at least once per week. Items on desks,
credenzas, and counters must be lifted and the surface underneath dusted and polished. If desk is covered with
papers, the Contractor must not clean the desk. At least once every six (6) months, the sides and drawers of filing
cabinets, cabinets, credenzas and bookcases must be wiped down with a cleaning solution to remove dust, film and
stains. All fire extinguisher boxes, doorframes and windowsills must be dusted at least once per week.

D. Vinyl or Cloth Covered Office Furniture
All chairs and couches with vinyl surfaces must be wiped down with cleaning solution at least once per month. All
chairs and couches covered with fabric must be vacuumed thoroughly at least once time per month. All chair pedestal
surfaces must be dusted and/or wiped down at least once per month.

E. Draperies/Window Blinds
All blinds will be dusted and/or lightly vacuumed at least once every six (6) months. The Contractor must close all
blinds, if not already closed, when cleaning of each room as been completed. The Contractor must ensure that all
windows are locked prior to closing blinds.

F. Windows, Glass Doors and Mirrors
All mirrors must be thoroughly cleaned each visit. All glass doors and glass partitions must be spot cleaned daily and
fully cleaned once per week. The interior and exterior of all windows must be cleaned at least once every six (6)
months or more often as necessary.

G. Restroom Facilities:
Restrooms must be thoroughly cleaned each visit. All toilets and toilet seats must be cleaned and disinfected each
visit. All chrome fixtures must be cleaned and polished each visit. Sinks {including behind faucets), counter tops, and
mirrors t  t be cleaned with appropriate cleanser each visit. Floors must be swept each visit and mopped with
disinfect  at least once per week. Floor drains must be disinfected at least once per week. All paper products and
soap dispensers must be replenished as needed with spare rolls of toilet tissue at each toilet. The Contractor must
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provide a list of all chemicals and shall provide MSDS (Material Safety and Data Sheets) for cleaning chemicals used
to be kept on premises. The list and the Material Safety and Data Sheets must be kept up to date.

Miscellaneous Maintenance

All wastebaskets must be emptied each visit and plastic trash can liners must be replaced when necessary. Front and
side entrances and walkways must be cleaned, overhead ceilings and corners will be swept free of insects, cobwebs,
etc., and throw rugs and carpet runners (inside and outside) at entrance doors must be vacuumed each visit. All
drinking fountains must be cleaned with disinfectant each visit. Walls and doors must be spot cleaned of smudge
marks and fingerprints as needed to maintain a clean and sanitary appearance. HVAC vents must be dusted at least
once every six {6) months or more often as necessary.

Galley/Kitchen Areas

Sinks in galleys and kitchen areas will be cleaned with disinfectant each visit. ountertops, cabinets (exterior only),
and refrigerators {exterior only) must be cleaned thoroughly each visit. If dirty dishes are left in the sink, the
Contractor shall remove them, clean the sink, and leave dirty dishes in a trash bag on the counter.

Supplies

The Contractor will be required to provide any and all supplies necessary to p ‘orm the required services, including
cleaning supplies, paper products, and hand soap. Contractor shall maintain a sufficient amount of paper product and
other supplies on hand at each location so that no supplies run out at any given time. Contractor shall also provide
any and all equipment including vacuum cleaners, buffers/scrubbers, pads for buffers/scrubbers, floor stripper, floor
wax, and any other materials and equipment necessary to perform the required services.
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St 'E OF WORK
SJC SUPERVISOR OF ELECTIONS OFFICE

Location: 4455 Avenue A, St. Augustine, FL 32095 (10,200 SF)

Scope of Work:

The St. Johns County Supervisor of Elections administrative offices, reception areas, restrooms, breakrooms and hallways
must be cleaned three (3) nights a week, except during an Election year during the months of July through November
the SJC Supervisor of Elections Administration office must be cleaned five (5) nights a week. The Contractor shall be
responsible for restocking all paper products, soap and cleaning the interior of the building to a satisfactory level of
cleanliness and appearance, providing all  or, materials, and commercial grade cleanii 2quipn it. Failure to maintain
a satisfactory level of cleanlinn  and ap| irance of the Supervisor of Elections Office interior will be cause for
termination of services.

The following are minimum general specifications for maintaining the cleanliness and appearance of the St. Johns
County Supervisor of Elections office.

A. Carpet:
All carpeting in offices, hallways, and reception areas and meeting rooms will be vacuumed each visit. The
Contractor shall inspect all carpeted areas at least once each month to locate and remove noticeable spots and
stains. Recommendation by the cleaning service will be made when additional, professional carpet cleaning
service is considered necessary.

B. Tile and Vinyl Floors:
All tile/vinyl floors shall be mopped each visit. Tile/Vinyl floors shall be stripped and re-waxed at least once each
year. (4 coats of wax per strip / 2 coats of wax per scrub).

C. Cleaning of Office Furniture:
The tops of all tables, desks, credenzas, counters and bookcases, will be dusted and polished each visit. All filing
cabinets and other cabinets will be completely dusted and cleaned at least once each week. Iltems on desks,
credenzas, bookcases, and counters will be lifted and the surface underneath dusted and polished. If desk is
covered with papers, the Contractor shall not clean the desk. Once every six (6) months, or more often as
necessary, the sides and drawers of filing cabinets, cabinets, credenzas and bookcases will be wiped down with
an appropriate cleaning solution to remove dust, film and stains.

D. Vinyl or cloth covered office furniture:
All chairs and couches with vinyl surfaces will be wiped down with cleaning solution at least once each month. All
chairs and couches covered with fabric will be vacuumed thoroughly once each month. All chair pedestal surfaces
will be dusted and/or wiped down at least once each month.

E. Window Blinds and Windowsills:
All blinds will be lightly vacuumed at least once every three (3) months. All blinds will be drawn to a closed position
if not already closed, when cleaning of each room as been completed. Assure that all windows are locked prior to
closing blinds.

F. Windows, Glass Doors and Mirrors:
All mirrors and glass doors will be thoroughly cleaned each visit. All glass partitions will be fully cleaned once each
week. All windows will be cleaned on a semi-annual basis (once every six (6) months), inside and out (this includes
only those windows that can be reached with a step ladder).

G. Galley/Kitchen:
Sinks in galleys and kitchen areas will be cleaned with disinfectant each visit. Countertops, cabinets (exteriors
only), and refrigerators (exterior only) will be cleaned thoroughly each visit. If dirty dishes are left in the sink,
remove them, clean sink, and leave dishes in a trash bag on the counter.
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H. Restroom Facilities:
There are five (5) restrooms in the Supervisor of Elections Office. All restrooms shall be considered “staff” because
they are located behind the counter in the office. All restrooms will be thoroughly cleaned with disinfectant
cleaner each visit. All toilets and toilet seats will be cleaned and disinfecte 2ach visit. All sinks {including behind
faucets), counter tops, and mirrors will be cleaned with appropriate cleanser each visit. Floors will be mopped
and/or scrubbed with a scrub brush with disinfectant each visit. Tile walls will be cleaned with an appropriate
cleaner on a semi-annual basis {once every six (6) months), or more often as necessary.

I. Miscellaneous Maintenance:
All wastebaskets will be emptied each visit and plastic trash can liners will be replaced when necessary. Front and
side entrances and walkways will be cleaned, and throw rugs and carpet runners (inside and outside) at all
entrance doors will be vacuumed each visit. The Training Room North Entrance {including the foyer) shall be
cleaned inside and outside each visit. The Training Room South Entrance shall be cleaned only during election
periods. All drinking fountains will be cleaned with disinfectant each visit. Walls will be spot cleaned of smudge
marks and fingerprints as needed.
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SCOPE OF WORK
SOUTHEAST BRANCH LIBRARY
SOUTHEAST BRANCH LIBRARY ADMINISTRATION

Location: 6670 US Highway 1 S 1, St. Aug

HOURS
The Library must be cleaned seven (7) days a week {(Monday through Sunday), after operations hours and the
Administration office must be cleaned five (5) days a week (Monday through Friday).

Oper-+*~3 Hours

ine, FL 32086 (20,000 SF, Library) (5,000 SF, Administration office)

Monday Tuesday Wednesday Thursd~- rrigay Saturday Cinday
10:00AM- 10:00AM- 10:00AM- 10:00Am- 10:00AM- 10:00AM- 1:UUFM-
8:00PM 8:00PM £-0npM e.anbn 65:00PM 5:00DRA 5:00PM
A. Floors

The Contractor shall vacuum all carpeted areas (approximately 5,000sf) each visit to maintain a clean and
fresh appearance. The Contractor shall be responsible for moving any small or mobile furniture (i.e. chairs,
beanbags, small table, signs, etc.) to make sure that carpeted areas beneath may be vacuumed. The
Contractor shall be responsible for making a daily inspection of all carpeted areas to locate and remove
noticeable spots and stains. The Contractor shall make recommendations for additional, professional carpet
cleaning services as it is considered necessary.

The Contractor shall dust mop/sweep AND damp mop/buff all hard surface floors, including those in
entranceways (interior & exterior), haliways, restrooms, and kitchens/break rooms, « :h visit. Porches
(where applicable) will be swept once per week.

B. Office Fixtures
All cabinets and countertops will be dusted and polished with a rag and cleaner once per week to remove
smudges and marks. Public use tables shall be wiped down with an appropriate cleanser each visit. Fire
extir 1isher boxes and doorframes will be dusted once per week. Doors will be cleaned once per month.
Upper shelving and tops of cabinets {(above eye level) will be dusted and polished once per month.
Baseboards will be cleaned once per month. Light fixtures, both hanging and in ceiling shall be cleaned
once per month with an extended handle duster.

C. Vinyl or Cloth Covered Office Furniture
All chairs and couches for public use with vinyl surfaces will be wiped down with an appropriate cleaning
solution each visit. All chairs and couches for public use with fabric surfaces will be vacuumed thoroughly
each visit. All chair pedestal surfaces will be dusted and/or wiped down at least once per month.

D. Window Blinds & Windowsills
All windowsills will be dusted once per week. All blinds will be dusted thoroughly once every six (6)
months, or more often as necessary to maintain them in a dust free condition. All blinds will be drawn to a
:d position when cleaning has been completed. The Contractor shall be responsible for assuring that
ind all windows are closed and locked prior to leaving the premises.

E. Windows, Glass Doors & Mirrors
All mirrors will be fully cleaned each visit. All glass doors, glass partitions, and glass display units will be spot
cleaned each visit and fully cleaned every Friday.

F. Restrooms
All restrooms, including those for staff and public use will be thoroughly cleaned with disinfectant each
visit. this includes all toilets, toilet seats, toilet handles, sinks, countertops, mirrors, soap dispensers,
handicap railings, and stall doors. All restroom fixtures and furniture shall be cleaned with the appropriate
cleanser depending on the surface material. All restroom floors will be mopped with disinfectant and/or
scrubbed with a scrub brush with disinfectant each visit. Floor drains will be flushed wi fectant once
per week. Tile walls will be cleaned with disinfectant once every six (6) months or mor as| :ess '
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to maintain a satisfactory level of cleanliness. Ceiling vents will be vacuumed once per month. All paper
products, urinal cakes, and soap dispensers will be replenished each visit for all restrooms (with spare rolls
of toilet paper at each toilet for staff restrooms only).

Kitchen/Breakroom Areas

Sinks in galleys and kitchen areas shall be cleaned with disinfectant ea  visit. Countertops, cabinets, and
refrigerators (exterior only) shall be cleaned with disinfectant each visit. If dirty dishes are left in sink, the
Contractor shall remove them, clean the sink and place dirty dishes on a trash bag on top of the counter.

Miscellaneous Maintenance

All wastebaskets will be emptied each visit and plastic liners, provided by the County, will be replaced when
necessary. All exterior trash cans will be emptied each visit. All entrances and walkways (interior & exterior),
including overheads, throw rugs and carpet runners will be vacuumed each visit. Walls will be spot cleaned to
remove smudge marks and fingerprints as needed. Book carts will be moved as necessary to clean under and
behind them in all locations of the libraries (i.e. behind Circulation Desk, or in workrooms, etc..). A/C vents shall
be dusted once per week.

Supplies
The County shall provide the following supplies: paper towels, toilet aper, toilet seat liners, trash can
liners, and hand soap.

The Contractor shall provide the following supplies: all cleaning products, sprays, polishes, cleaners,
towels, brushes, brooms, buckets, vacuum cleaners, buffers/scrubbers, pads for buffers/scrubbers,
floor stripper, floor wax, and any other supplies and equ ment necessary to perform the required
services as specified herein.

The Contractor shall notify the Point of Contact for the respective location when supplies are running low
so that more can be ordered. Do not wait until stock has been fully depleted to replace.
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scrubbed with a scrub brush with disinfectant each visit. Floor drains will be flushed with disinfectant once
per week. Tile walls will be cleaned with disinfectant once every six (6) months or more often as necessary
to maintain a satisfactory level of cleanliness. Ceiling vents will be vacuumed once per month. All paper
products, urinal cakes, and soap dispensers will be replenished each vi  for all restrooms (with spare rolls
of toilet paper at each toilet for staff restrooms only).

Kitchen/Breakroom Areas

Sinks in galleys and kitchen areas shall be cleaned with disinfectant each visit. Countertops, cabinets, and
refrigerators (exterior only) shall be cleaned with disinfectant each vis  If dirty dishes are left in sink, the
Contractor shall remove them, clean the sink and place dirty dishes on a trash bag on top of the counter.

Miscellaneous Maintenance

All wastebaskets will be emptied each visit and plastic liners, provided by the County, will be replaced when
necessary. All exterior trash cans will be emptied each visit. All entrances and walkways {interior & exterior),
including overheads, throw rugs and carpet runners will be vacuumed ea  visit. Walls will be spot cleaned to
remove smudge marks and fingerprints as needed. Book carts will be moved as necessary to clean under and
behind them in all locations of the libraries (i.e. behind Circulation Desk, or in workrooms, etc..). A/C vents shall
be dusted once per week. Cigarette urns will be emptied each visit, and e sand will be replaced once each
quarter.

Supplies
The County shall provide the following supplies: paper towels, toilet paper, toilet seat liners, trash can
liners, and hand soap.

The Contractor shall provide the following supplies: all cleaning products, sprays, polishes, cleaners,
towels, brushes, brooms, buckets, vacuum cleaners, buffers/scrubbers, pads for buffers/scrubbers,
floor stripper, floor wax, and any other supplies and equipment necessary to perform the required
services as specified herein.

The Contractor shall notify the Point of Contact for the respective location when supplies are running low
so that more can be ordered. Do not wait until stock has been fully depleted to replace.
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IFBI  1822R; JANITORIAL SERVICES FOR VARIOUS COUNTY WIDE BUILDINGS

SCOPE OF WORK
AL WILKIE COMMUNITY CENTER

Location: 6150 S. Main Street, Hastings, FL 32145 (3,073 SF)

Services will be provided three (3) times per week on Monday, Wednesday, and Friday (preferably before 7:00 A.M. or
after 6:00 P.M.) All County observed Holidays, that fall on a cleaning day, contractor shall coordinate with the SJC Parks
& Recreation Department to schedule an alternate date to provide the services.

The Contractor shall be responsible for cleaning the building to a satisfactory level of cleanliness and appearan
providing all labor, materials, and ¢ nercial grade cleaning equipment. The specifications and conditions described
below are minimum requirements for the performance of these cleaning services. The Contractor may be required to
perform specific aspects of the services more often in order to maintain a satisfactory level of cleanliness as determined
by the SJC Parks & Recreation Department. Failure to maintain a satisfactory level of cleanliness and appearance of the
Parks & Recreation Department buildings shall be cause for termination of services

A.

Carpet (approximately 4,500sf)

All carpeted areas in offices, hallways, entryways, reception areas, copy rooms, and conference rooms s | be
vacuumed thoroughly each visit. This includes along the edges and in the corners of all carpeted areas. The Contractor
shall inspect all carpeted areas for spots and stains at least once each month. If any spots or stains are located, either
by the Contractor or SIC Parks & Recreation Staff, upon notification, the Contractor shall spot clean immediately.
Recommendation by the Contractor shall be made when additional, professional carpet cleaning services are
considered necessary.

Tile & Vinyl

All tile and vinyi floors will be swept, and mopped and/or buffed, each visit, and will be stripped and re-waxed at least
once each year with an appropriate cleaner for the type of tile. The amount of wax needed for the floors ta et
expectations, shall be made by the contractor.

Cleaning of Furniture:
The tops of all tables, desks, credenzas, counters and bookcases shall be thoroughly dusted at least once each week
and polished at least once each month. If fingerprints and other marks are noticeable ontl  1ops of desks and tables,
the Contractor shall dust and/or polish as necessary to maintain a clean appearance on all high traffic surfaces. Items
on desks (phones, keyboards, inboxes, staplers, etc.), credenzas, tables, and counters shall be lifted and the surface
underneath dusted and polished. The contractor shall neatly arrange all chairs and any literature on tables. The
terior of all filing cabinets and other cabinets shall be completely dusted and cleaned at least once each week. The
sides and drawers of filing cabinets, credenzas, bookcases and other cabinets shall be wiped down with a cleaning
solution to remove dust, film and stains at least once every six (6) months. All fire extinguisher boxes shall be dusted
at least once each week.

Vinyl or Cloth Covered Furniture

All seating shall be spot cleaned as needed. All chairs and couches with vinyl surfaces shall be wiped down with an
appropriate cleaning solution at least once each month. All chairs and couches covered with fabric shall be vacuumed
thoroughly at least once each month. All chair pedestal and chair rail surfaces shall be dusted and/or wiped down at
least once each month.

Windows, Glass Doors & Mirrors

All mirrors shall be thoroughly cleaned at least once each week. All glass doors and glass partitions shall be spot
cleaned at least once each week and fully cleaned at least once each month. The interior of all windows shall be spot
cleaned at least once every other week (twice monthly) and fully cleaned at least once every six (6) months.
Windowsills and doorframes shall be dusted at least once each week.

Restrooms

The restrooms shall be thoroughly cleaned and disinfected each visit. All toilets, including toilet seats, handles and
toilet bowls shall be cleaned and disinfected each visit. All chrome fixtures shall be cleaned and polished each visit.
Sinks (including behind faucets), counter tops, soap dispensers, shall be cleaned and disinfected each visit. Tile floors
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and walls shall be mopped and/or scrubbed with disinfectant each visit. All p. er products and soap dispensers shall
be replenished as needed with spare supplies left out in case they run out during business hours.

Kitchen

Spot clean area around trash can to ensure walls, floors, cabinets, etc. around the trash can are free of residue, grime
and trash. Dust and damp wipe counters, sinks, exterior of appliances, interior of microwave oven, using an
appropriate, disinfectant cleanser.

Janitor’s Closet

The Contractor shall maintain an orderly arrangement of ali janitorial supplies and equipment. Remove all trash from
area at each visit. Hang all mop heads so they dry out properly at each visit. Clean and disinfect service sinks as
needed. Sweep and spot mop floors as needed. High dust all reachable surfaces as needed.

Miscellaneous laintenance
1. Alltrash cans and wastebaskets shall be emptied each visit and trash can liners shall be replaced when necessary.
2. Alldrinking fountains shall be cleaned with disinfectant each visit.

3. All entrance walkways, front and rear, outside rugs and throw rugs at all entrance doors (inside and outside) and
carpet runners shall be vacuumed each visit.

4. All areas shall be inspected for cob webs, high and low, and shall be isted or swept away as needed. All
baseboards, and other areas not already mentioned shall be dusted as needed using microfiber dusters.

5. All light switches, walls around doorways, cabinets, doors and door frames, other frequently touched surfaces
shall be cleaned and disinfected each visit.

6. All telephones shall be damp wiped using a green microfiber cloth and disinfectant cleanser.
7. All floors shall be inspected each visit and any gum or foreign matter shall be removed if possible.
Supplies:

1. The County shall furnish the following supplies: paper towels, toilet paper, toilet seat liners, trash can liners, and
liquid hand soap.

2. The Contractor shall provide the following supplies: all cleaning products, sprays, polishes, cleaners, towels,
brushes, brooms, buckets, vacuum cleaners, buffers/scrubbers, pads for buffers/scrubbers, stripper, floor wax,
and any other supplies and equipment necessary to perform the required services as specified herein.

3. The Contractor shall notify the Point of Contact for the SIC Parks & Recreation Department when supplies are
running low so that more can be ordered. Do not wait until stock has been fully depleted to replace.
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IFB I._.1822R; JANITORIAL SERVICES . _ A VAR  JS COUNTY WIDE BUILDINGS

S’ PEOFV "RK
BEACH SERVICES OFFICE

Location: 901 Pope Road, St. Augustine, FL 32080 (2,328 5F)

The SIC Beach Services Department offices, reception areas, restrooms, hallways, entryways, conference rooms, wellness
room, and break rooms shall be cleaned after one o’clock (1:00pm), one (1) time per week on Sundays, or if previously
approved, in writing, by the SJC Beach Services Department, one day on the weekend, if unable to clean on Sunday. If
and when a County observed holiday falls on one of the days the Contractor is required to clean, the Contractor shall
coordinate with the SIC Beach Services Department to schedule an alternate date to provide the services.

The Contractor shall be responsible for cleaning the building to a satisfactory level of cleanliness and appearance,
providing all labor, materials, and commercial grade cleaning equipment. Failure to maintain a satisfactory level of
cleanliness and appearance of the Beach Services Department buildings shall be cause for termination of services. The
specifications and conditions described below are minimum requirements for the performance of these cleaning services.
The Contractor may be required to perform specific aspects of the services more often in order to maintain a satisfactory
level of cleanliness as determined by the SJC Beach Services Department.

A. Carpet:
All carpeted areas in offices, hallways, entryways, reception areas, copy rooms, and conference rooms shall be
vacuumed thoroughly each visit. This includes along the edges and in the corners of all carpeted areas. The
Contractor shall inspect all carpeted areas for spots and stains at least once each month. If any spots or stains are
located, either by the Contractor or SIC Beach Services Staff, upon notification, the Contractor shall spot clean
immediately. Recommendation by the Contractor shall be made when additional, professional carpet cleaning
services are considered necessary.

B. Tile & Vinyl:
All tile and vinyl floors will be swept, and mopped and/or buffed, each visit, and will be stripped and re-waxed at
least once each year with an appropriate cleaner for the type of tile. The amount of wax needed for the floors to
meet expectations, shall be made by the contractor.

C. Cleaning of Furniture:

The tops of all horizontal surfaces including but not limited to all tables, desks, partition tops, wall hangings,
computer monitors, credenzas, cabinets, counters, and bookcases shall be thoroughly dusted each visit and
polished at least once each month. If fingerprints and other marks are noticeable on the tops of desks and tables,
the Contractor shall dust and/or polish as necessary to maintain a clean appearance on all high traffic surfaces.
ltems on desks (phones, keyboards, inboxes, staplers, etc.), credenzas, tables, and counters shall be lifted and the
surface underneath dusted and polished, unless the desk is covered with loose papers. If loose papers cover the
desk, the Contractor shall leave them untouched and clean around them. The exterior of all filing cabinets and
other cabinets shall be completely dusted and cleaned each visit. The sides and drawers of filing cabinets,
credenzas, bookcases and other cabinets shall be wiped down with a cleaning solution to remove dust, film and
stains at least once every six (6) months. All computer towers, battery packs, fire extinguisher boxes, doorframes,
and windowsills shallbe d  ed each visit.

D. Vinyl or Cloth Covered Furniture:
All chairs and couches with vinyl surfaces shall be wiped down with an appropriate cleaning solution at least once
each month. All chairs and couches covered with fabric shall be vacuumed thoroughly at least once each month.
All chair pedestal and chair rail surfaces shall be dusted and/or wiped down at least once each month.

E. Draperies/Window Blinds:
All blinds will be lightly vacuumed at least once every six (6) months. The Contractor shall draw all blinds to a
closed position when finished cleaning.

F. Windows, Glass Doors & Mirrors:
All mirrors sh.  be thoroughly cleaned each visit. All glass doors (including entry doors) and glass partitions shall
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be cleaned inside and out each visit.

G. Restrooms:
There are two (2) restrooms. Both restrooms shall be thoroughly cleaned and disinfected each visit. All toilets,
including toilet seats, handles and toilet bowls shall be cleaned and disinfe :d each visit. All chrome fixtures shall
be cleaned and polished each visit. Sinks (including behind faucets), counter tops, soap dispensers, shall be
cleaned and disinfected each visit. Tile floors and walls shall be mopped and/or scrubbed with disinfectant each
visit. All paper products and soap dispensers shall be replenished as needed with spare supplies left out in case
they run out during business hours.

H. Breakroom:
Spot clean area around trash can to ensure walls, floors, cabinets, etc. around the trash can are free of residue,
grime and trash. Thoroughly clean counters, backsplash, sinks, exterior of all appliances, inside and outside of
microwave oven; using an appropriate, disinfectant cleanser.

I Wellness Room:
All machines in the wellness room shall be wiped down with disinfectant cleanser each visit.

J. Miscellaneous Maintenance:
1. Alltrash cans and wastebaskets shall be emptied each visit and plastic trash can liners shall be replaced when
necessary.

2. Alldrinking fountains shall be cleaned with disinfectant each visit.

All stainless-steel appliances, sinks, and chrome fixtures shall be polished at least once each month.

4. All entrance walkways, front and rear, outside rugs and throw rugs at all entrance doors (inside and outside)
and carpet runners shall be vacuumed each visit. All area rugs and mates shall be rolled up cleaned
underneath and replaced.

5. All door jams and thresholds around entry doors shall be inspected and cleaned as needed.

6. All areas shall be inspected for cob webs, high and low, and shall be usted or swept away as needed. All
baseboards, and other areas not already mentioned shall be dusted as eeded using microfiber dusters.

7. All light switches, walls around doorways, cabinets, doors and door frames shall be wiped down with a
microfiber cloth to remove fingerprints and marks.

8. All telephones shall be damp wiped using a green microfiber cloth and disinfectant cleanser.

w

K. Frequently Touched Surfaces
Any surface which is frequently touched shall be thoroughly cleaned with disinfected at each visit. This includes
but is not limited to the receptionist counter, all light switches, handrails, dispensers, and entrance door handles.

L. Malfunctioning Equipment:
Any equipment (i.e. toilets, faucets, drains, etc.) found not to be operating roperly, or leaking, shall be reported
to the Beach Services Department Staff and shall be repaired by the County.

M. Supplies:
1. The Contractor shall be required to provide all necessary labor and all  :aning materials and equipment.
2. Paper goods, trash bags and liquid hand soap shall be supplied by the County and shall be replenished to the
dispensers by the Contractor. When stocks need to be replenished, the Contractor shall notify the Beach
Services Department Staff via email, memo or telephone call, listing the quantity of each item required, prior
to supplies being completely depleted (less than 1 days’ worth of supplies).

The list of all chemicals and MSDS (Material Safety and Data Sheets) for cleaning chemicals used shall be kept on
premises. The list and the MSDS must be kept up to date. A log book, provided by the SIC Beach Services Department,
shall be kept on site for recording dates and times in and out, and any notes used for communication between Beach
Services staff and the Contractor.
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BID NO: 1822R; JANITORIAL SERVICES FOR VARIOUS COUNTY WIDE BUILDINGS

St F V._JK
EQUESTRIAN CENTER
ST. JOHNS COUNTY FARIGROUNDS (KITCHEN)

Location: Equestrian Center - 8200 Smith Road, Hastings, FL 32145 (3,160 SF)
Location: St. Johns County Fairgrounds (Kitchen) — 5840 State Road 207E, Elkton, FL 32033 (500 SF)

The Equestrian Center shall be cleaned every Monday, or as requested in writing by the SIC | ks & Recreation
Department for “as needed” cleanings. If and when a County observed holiday falls on the day the Contractor is required
to clean, the Contractor shall coordinate with the appropriate SIC Parks & Recreation Department Staff to schedule an
alternative date to provide services.

The St. Johns County Fairgrounds (Kitchen) shall be cleaned one (1) day per week, or as requested in writing by the SIC
Parks & Recreation Department for “as needed” cleanings. If and when a County observed holiday falls on the « ' the
Contractor is required to clean, the Contractor shall coordinate with the appropriate SJC Parks & Recreation Department
Staff to schedule an alternative date to provide services.

The Contractor shall be responsible for cleaning the building to a satisfactory level of cleanliness and appearance,
providing all labor, materials, and commercial grade cleaning equipment. The specifications and conditions « cribed
below are minimum requirements for the performance of these cleaning services. The Contractor may be required to
perform specific aspects of the services more often in order maintain a satisfactory level of cleanliness as determined by
SJC Parks & Recreation Department Staff. Failure to main  n a satisfactory level of cleanliness and appearance of either
the Equestrian Center or the Fairgrounds kitchen shall be cau  for termination of services.

A, e &Vinyl
All tile and viny! floors will be swept, and mopped and/or buffed, each visit, and will be stripped and re-waxed at least
once each year with an appropriate cleaner for the type of tile. The amount of wax needed for the floors to meet
expectations, shall be made by the contractor.

B. Hardwood Floors
All hardwood floors, including screened porch floor, will be swept and mopped, each visit.

C. Restrooms
There are two (2) restrooms. The restrooms shall be thoroughly cleaned and disinfected each visit. All toilets, including
toilet seats, handles and toilet bowls shall be cleaned and disinfected each visit. All chrome fixtures shall be cleaned
and polished each visit. Sinks (including behind faucets), countertops, soap dispensers, shall be cleaned and
disinfected each visit. Tile floors shall be mopped and/or scrubbed with disinfectant each visit. All paper products
and soap dispensers shall be replenished as needed with spa  supplies left out in case they run out during business
hours.

D. Kitchen:
Spot clean area around trash can to ensure walls, floors, cabinets, etc. around the trash can are free of residue, grime,
and trash« :hv t. Dustand damp wipe counters, sin  exterior of appliances, interior of microwave oven, usit  an
appropriate disinfectant cleanser each visit.

E. Miscellaneous Maintenance
1. All trash cans and wastebaskets shall be emptied each visit and plastic trash can liners shall be replaced when
necessary.
2. All areas shall be inspected for cob webs, high and low, and shall be dusted or swept away as needed. All
baseboards, and other areas not already mentioned shall be dusted as needed using microfiber dusters.
3. Alllight switches, walls around doorways, cabinets, doors and door frames shall be wiped down with a microfiber
cloth to remove fingerprints and marks.

F. Supplies
1. The County shall furnish the following supplies: paper towels, toilet paper, toilet seat liners, trash can liners, and
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2.

hand soap.

The Contractor shall provide the following supplies: all cleaning products, sprays, polishes, cleaners, towels,
brushes, brooms, buckets, vacuum cleaners, buffers/scrubbers, pads for buffers/scrubbers, stripper, floor wax,
and any other supplies and equipment necessary to perform the required services as specified herein.

The Contractor shall notify the Point of Contact for the SIC P. (s & Recreation Department when supplies are
running low so that more can be ordered. Do not wait until stock has been fully depleted to replace.
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BID NO: 1822R; JANITORIAL SERVICES FOR VARIOUS COUNTY WIDE BUILDII__J

SCOPE *WORK
HART HOUSE AT BELUTHAHATCHEE PARK

Location: 1523 SR 13N, St. Johns, FL 32259 (1,120 SF)

Contractor shall perform the required services on the 2" and 4™ Friday of each month. If and when a County observed
holiday falls on one of the days the Contractor is required to clean, the Contractor shall coordinate with the SJC Parks &
Recreation Department to schedule an alternate date to provide the required services.

The Contractor shall be responsible for cleaning the location to a satisfactory level of cleanliness and appearance,
providing all labor, materials, and commercial grade cleaning equipment. The specifications and conditions described
below are minimum requirements for the performance of these cleaning services. The Contractor may be required to
perform specific aspects of the services more often in order to maintain a satisfactory level of cleanliness as determined
by the SIC Parks & Recreation Department. Failure to maintain a satisfactory level of cleanliness and appearance of Parks
& Recreation Department buildings shall be cause for termination of services.

A. Carpet
All carpeted areas in offices, hallways, entryways, reception areas, copy rooms, and conference rooms shall be
vacuumed thoroughly each visit. This includes along the edges and in the corners of all carpeted areas. The Contractor
shall inspect all carpeted areas for spots and stains at least once each month. If any spots or stains are located, either
by the Contractor or SJC Parks & Recreation Staff, upon notification, the Contractor shall spot clean immediately.
Recommendation by the Contractor shall be made when additional, professional carpet cleaning services are
considered necessary.

B. Tile & Vinyl
All tile and vinyl floors will be swept, and mopped and/or buffed, each visit, and will be stripped and re-waxed at least
once each year with an appropriate cleaner for the type of tile. The amount of wax needed for the floors to meet
expectations, shall be made by the contractor.

C. Cleaning of Furniture:

The tops of all tables, desks, credenzas, counters and bookcases shall be thoroughly dusted at least once each week
and polished at least once each month. If fingerprints and other marks are noticeable on the tops of desks and tables,
the Contractor shall dust and/or polish as necessary to maintain a clean appearance on all high traffic surfaces. ltems
on desks (phones, keyboards, inboxes, staplers, etc.), credenzas, tables, and counters shall be lif 1 and the surface
underneath dusted and polished. The contractor shall neatly arrange all chairs and any literature on tables. The
exterior of all filing cabinets and other cabinets shall be completely dusted and cleaned at least once each week. The
sides and drawers of filing cabinets, credenzas, bookcases and other cabinets shall be wiped down with a cleaning
solution to remove dust, film and stains at least once every six (6) months. All fire extinguisher boxes shall be dusted
at least once each week.

D. Vinyl or Cloth Covered Furniture
All seating shall be spot cleaned as needed. All chairs and couches with vinyl surfaces shall be wiped down with an
appropriate cleaning solution at least once each month. All chairs and couches covered with fabric shall be vacuumed
thoroughly at least once each month. All chair pedestal and chair rail surfaces shall be dusted and/or wiped down at
least once each month.

E. Windows, Glass Doors & Mirrors
All mirrors shall be thoroughly cleaned at least once each week. All glass doors and glass partitions shall be spot
cleaned at least once each week and fully cleaned at least once each month. The interior of all windows shall be spot
cleaned at least once every other week (twice monthly) and fully cleaned at least once every six (6) months.
Windowsills and doorframes shall be dusted at least once each week.

F. Restrooms
The restrooms shall be thoroughly cleaned and disinfected each visit. All toilets, including toilet seats, handles and
toilet bowls sh cleaned and disinfected each visit. All chrome fixtures shall be cleaned and polished each visit.
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Sinks (including behind faucets), counter tops, soap dispensers, shall be cleaned and disinfected each visit. Tile floors
and walls shall be mopped and/or scrubbed with disinfectant each visit. All paper products and soap dispensers shall
be replenished as needed with spare supplies left out in case they run out during business hours.

Kitchen

Spot clean area around trash can to ensure walls, floors, cabinets, etc. around the trash can are free of residue, grime
and trash. Dust and damp wipe counters, sinks, exterior of appliances, interior of microwave oven, using an
appropriate, disinfectant cleanser.

Janitor’s Closet

The Contractor shall maintain an orderly arrangement of all janitorial supplies and equipment. Remove all trash from
area at each visit. Hang all mop heads so they dry out properly at each visit. Clean and disinfect service sinks as
needed. Sweep and spot mop floors as needed. High dust all reachable surfaces as needed.

Miscellaneous Maintenance

e Alltrash cans and wastebaskets shall be emptied each visit and trash can liners shall be replaced when necessary.

e All drinking fountains shall be cleaned with disinfectant each visit.

e All entrance walkways, front and rear, outside rugs and throw rugs at all entrance doors (inside and outside) and
carpet runners shall be vacuumed each visit.

e All areas shall be inspected for cob webs, high and low, and shall be dusted or swept away as needed. All
baseboards, and other areas not already mentioned shall be dusted as needed using microfiber dusters.

e All light switches, walls around doorways, cabinets, doors and door frames, other frequently touched surfaces
shall be cleaned and disinfected each visit.

e Alltelephones shall be damp wiped using a green microfiber cli 1 and disinfectant cleanser.

e Allfloors shall be inspected each visit and any gum or foreign matter shall be removed if possible.

Supplies:

¢ The County shall furnish the following supplies: paper towels, toilet paper, toilet seat liners, trash can liners, and
liquid hand soap.

e The Contractor shall provide the following supplies: all cleaning products, sprays, polishes, cleaners, towels,
brushes, brooms, buckets, vacuum cleaners, buffers/scrubbers, pads for ffers/scrubbers, stripper, floor wax,
and any other supplies and equipment necessary to perform the required services as specified herein.

e The Contractor shall notify the Point of Contact for the SJC Parks & Recreation Department when supplies are
running low so that more can be ordered. Do not wait until stock has been fully depleted to replace.
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BID NO: 1822R; JANI™ " IAL SERVICES FOR VARIOUS COUNTY WIDE BUILDINGS

SCOPE OF WORK
PARKS & RECREATION ADMIISTRATION BUILDING

Location: 21" Mizell Road, St. Augustine, FL 32080 (6,272 SF)

The SJC Parks & Recreation Department offices, reception areas, restrooms, hallways, entryways, conference rooms, and
break rooms, and the Mizell Warehouse building office and lobby shali be cleaned after regular busii s hours, after five
o’clock (5:00pm), two (2) times per week on Wednesdays and Fridays, or if previously approved in writing by the SJC
Parks & Recreation Department, one day on the weekend, if unable to clean on Friday. If and when a County observed
holiday falls on one of the days the Contractor is required to clean, the Contractor shall coordinate with the SJIC Parks &
Recreation Department to schedule an alternate date to provide the services.

The Contractor shall be responsible for cleaning the building(s) to a satisfactory level of cleanliness and appearance,
providing all labor, materials, and commercial grade cleaning equipment. The specifications and conditions described
below are minimum requirements for the performance of these cleaning services. The Contractor may be required to
perform specific aspects of the services more often in order to maintain a satisfactory level of cleanlinessas« ermined
by the SIC Parks & Recreation Department. Failure to maintain a satisfactory level of cleanliness and appearance of the
Parks & Recreation Department shall be cause for termination of services.

A. Carpet
All carpeted areas in offices, hallways, entryways, reception areas, copy rooms, and conference rooms shall be
vacuumed thoroughly each visit. This includes along the edges and in the corners of all carpeted areas. The Contractor
shall inspect all carpeted areas for spots and stains at least once each month. If any spots or stains are located, either
by the Contractor or SJC Parks & Recreation Staff, upon notification, the Contractor shall spot clean immediately.
Recommendation by the Contractor shall be made when additional, professional cary ¢ ning services are
considered necessary.

B. Tile & Vinyl
All tile and vinyl floors will be swept, and mopped and/or buffed, each visit, and will be stripped and re-waxed at least
once each year with an appropriate cleaner for the type of tile. The amount of wax needed for the floors to meet
expectations, shall} made by the contractor.

C. Cleaning of Furniture:

The tops of all tables, desks, credenzas, counters and bookcases shall be thoroughly dusted at least once each week
and polished at least once each month. If fingerprints and other marks are noticeable on the tops of desks and tables,
the Contractor shall dust and/or polish as necessary to maintain a clean appearance on all high traffic surfaces. ltems
on desks (phones, keyboards, inboxes, staplers, etc.), credenzas, tables, and counters shall be lifted and the surface
underneath dusted and polished, unless the desk is covered with loose papers. If loose papers cover the desk, the
Contractor shall leave them untouched and clean around them. The exterior of all filing cabinets and other cabinets
shall be completely dusted and cleaned at ieast once each week. The sides and drawers of filing cabinets, credenzas,
bookcases and other cabinets shall be wiped down with a cleaning solution to remove dust, film and stains at least
once every six (6) months. All fire extinguisher boxes shall be dusted at least once each week.

D. Vinyl or Cloth Covered Furniture
All chairs and couches with vinyl surfaces shall be wiped down with an appropriate cleaning solution at st once
each month. All chairs and couches covered with fabric shall be vacuumed thoro! ily at least once each month. All
chair pedestal and chair rail surfaces shall be dusted and/or wiped down at least once each month.

E. Draperies/Window Blinds
All blinds will be lightly vacuumed at least once every six (6) months. The Contractor shall draw all blinds to a closed
position when finished cleaning.

F. Windows, Glass Doors & Mirrors
All mirrors shall be thoroughly cleaned at least once each week. All glass doors and glass partitions shail be spot
cleaned at least once each week and fully cleaned at least once each month. The interior of ¢ wvindows shall be spot
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cleaned at least once every other week {twice monthly) and fi y cleaned at least once every six {6) months.
Windowsills and doorframes shall be dusted at least once each week.

Restrooms

The two (2) restrooms shall be thoroughly cleaned and disinfected each visit. All toilets, including toilet seats, handles
and toilet bowls shall be cleaned and disinfected each visit. All chrome fixtures shall be cleaned and polished each
visit. Sinks (including behind faucets), counter tops, soap dispensers, shall be cleaned and disinfected each visit. Tile
floors and walls shall be mopped and/or scrubbed with disinfectant each visit. All paper products and soap dispensers
shall be replenished as needed with spare supplies left out in case they run out during business hours.

Breakroom

Spot clean area around trash can to ensure walls, floors, cabinets, etc. around e trash can are free of residue, grime
and trash. Dust and damp wipe counters, sinks, exterior of appliances, interior of microwave oven, using an
appropriate, disinfectant cleanser.

Miscellaneous Maintenance

e Alltrash cans and wastebaskets shall be emptied each visit and trash can liners shall be replaced when necessary.

e All drinking fountains shall be cleaned with disinfectant each visit.

e All entrance walkways, front and rear, outside rugs and throw rugs at all ¢ rance doors (inside and outside) and
carpet runners shall be vacuumed each visit.

e All areas shall be inspected for cob webs, high and low, and shall be dusted or swept away as needed. All
baseboards, and other areas not already mentioned shall be dusted as needed using microfiber dusters.

e Alllight switches, walls around doorways, cabinets, doors and door frames shall be wiped down with a microfiber
cloth to remove fingerprints and marks.

e All telephones shall be damp wiped using a green microfiber cle 1 and disinfectant cleanser.

Supplies:

e The County shall furnish the following supplies: paper towels, toilet paper, toilet seat liners, trash can liners, and
liquid hand soap.

e The Contractor shall provide the following supplies: all cleaning produ , sprays, polishes, cleaners, towels,
brushes, brooms, buckets, vacuum cleaners, buffers/scrubbers, pads for  ffers/scrubbers, stripper, floor wax,
and any other supplies and equipment necessary to perform the required services as specified herein.

e The Contractor shall notify the Point of Contact for the SJIC Parks & Recreation Department when supplies are
running low so that more can be ordered. Do not wait until stock has been fully depleted to replace.
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BID NO: 1822R; JANITORIAL SERVICES FOR VARIOUS COUNTY WIDE BUILDINGS

SCOPEOFW K
PARKS & RECREATION MAINTENANCE COMPOUND
PARKS & RECREATION WAREHOUSE COMPOUND

Location: 860 W. 16™ Street, St. Augustine, FL 32086 (2,700 SF, MAINTENANCE COMPOUND) (WAREHOUSE COMPOUND
2,000 SF)

Contractor shall perform the required services two (2) days a week. If and when a County observed holiday falls on one
of the days the Contractor is required to clean, the Contractor shall coordinate with the SIC Parks & Recreation
Department to schedule an alternate date to provide the required services.

The Contractor shall be responsible for cleaning the location to a satisfactory level of cleanliness and appearance,
providing all labor, materials, and commercial grade cleaning equipment. The specifications and conditions described
below are minimum requirements for the performance of these cleaning services. The Contractor may be required to
perform specific aspects of the services more often in order to maintain a satisfactory level of cleanliness as determined
by the SIC Parks & Recreation Department. Failure to maintain a satisfactory level of cleanliness and appearance of Parks
& Recreation Department buildings shall be cause for termination of services.

The Contractor shall perform the following janitorial services during every cleaning visit to include:

a) Offices - detail dust all furniture, walls, lights, inside windows, and floors.
b) Restrooms - clean all walls, sinks, toilets, shower, mirrors, lights, vents, and floors.
¢) Break/storage room - detail clean walls and flooring.

Floor Care- dust mop and mop all VCT flooring and sweep and mop all tile flooring



BID NO: 1822R; JANITORIAL SERVICES FOR VARIOUS COUNTY WIDE BUILDINGS

SCOPE OF WORK
SAN SEBASTIAN RIVER PARK FACILITY

Location: 320 State Road 312, St. Augustine, FL 32084 {1,800 SF)

The San Sebastian River Park Facility shall be cleaned one (1) day per week, or as requested in writing by the SJC Parks &
Recreation Department for “as needed” cleanings. If and when a County observed holiday falls on the day the Contractor
is required to clean, the Contractor shall coordinate with the appropriate SJC Pi s & Recreation Department Staff to
schedule an alternative date to provide services.

The Contractor shall be responsible for cleaning the building to a satisfactory level of cleanliness and appearance,
providing all labor, materials, and commercial grade cleaning equipment. The specifications and conditions described
below are minimum requirements for the performance of these cleaning services. The Contractor may be required to
perform specific aspects of the services more often in order maintain a satisfactory level of cleanliness as determined by
SJC Parks & Recreation Department Staff. Failure to maintain a satisfactory level of cleanliness and appearance of the
San Sebastian River Park Facility shall be cause for termination of services.

A. Carpet
All carpeted areas in offices, hallways, entryways, reception areas, copy rooms, and conference rooms shall be
vacuumed thoroughly each visit. This includes along the edges and i :he corners of all carpeted areas. The Contractor
shall inspect all carpeted areas for spots and stains at least once ea  month. If any spots or stains are located, either
by the Contractor or SIC Parks & Recreation Staff, upon notification, the Cc ractor shall spot clean immediately.
Recommendation by the Contractor shall be made when additional, professional carpet cleaning services are
considered necessary.

B. Tile & Vinyl
All tile and vinyl floors will be swept, and mopped and/or buffed, each visit, and will be stripped and re-waxed at least
once each year with an appropriate cleaner for the type of tile. The amount of wax needed for the floors to meet
expectations, shall be made by the contractor.

C. Cleaning of Furniture:

The tops of all tables, desks, credenzas, counters and bookcases shall be thorc  3hly dusted at least once each week
and polished at least once each month. If fingerprints and other marks are noticeable on the tops of desks and tables,
the Contractor shall dust and/or polish as necessary to maintain a clean appearance on all high traffic surfaces. Items
on desks (phones, keyboards, inboxes, staplers, etc.), credenzas, tables, and counters shall be lifted and the surface
underneath dusted and polished, unless the desk is covered with loose papers. If loose papers cover the desk, the
Contractor shall leave them untouched and clean around them. The exterior of all filing cabinets and other cabinets
shall be completely dusted and cleaned at least once each week. The sides and drawers of filing cabinets, credenzas,
bookcases and other cabinets shall be wiped down with a cleaning solution to remove dust, film and stains at least
once every six (6) months. All fire extinguisher boxes shall be dusted at least once each week.

D. Vinyl or Cloth Covered Furniture
All chairs and couches with vinyl surfaces shall be wiped down with an appr. riate cleaning solution at least once
each month. All chairs and couches covered with fabric shall be vacuumed tht >ughly at least once each month. All
chair pedestal and chair rail surfaces shall be dusted and/or wiped down at least once each month.

E. Draperies/Window Blinds
All blinds will be lightly vacuumed at least once every six (6) months. The Con ictor shall draw all blinds to a closed
position when finished cleaning.

F. Windows, Glass Doors & Mirrors
All mirrors shall be thoroughly cleaned at least once each week. All glass doors and glass partitions shall be spot
cleaned at least once each week and fully cleaned at least once each month. The interior of all windows shall be spot
cleaned at least once every other week (twice monthly) and fu ' cleaned at least once every six (6) months.
Windowsills and doorframes shall be dusted at least once each week.
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Restrooms

The two (2) restro 1all be thoroughly clear  [and disinfected: h visit. All toilets, including toilet seats, | 15
id toilet bowls shall be cleaned and disinfected each visit. All chron fixturess  be ¢ ned d polishe h

visit. Sinks (including behind faucets), counter tops, soap dispensers, shall be cleaned and disinfected each visit. Tile

floors and walls shall be mopped and/or scrubbed with disinfectant each visit. All paper products and soap dispensers

shall be replenished as needed with spare supplies left out in case they run out durit  business hours. The shower

does not need to be ¢ ined at this facility.

Breakroom

Spot clean area around trash can to ensure walls, floors, cabinets, etc. around t|  :rash can are free of residue, ime
and trash. Dust and damp wipe counters, sinks, exterior of appliances, in ior of microwave oven, using an
appropriate, disinfectant cleanser.

Miscellaneous Maintenance

e Alltrash cans and wastebaskets shall be emptied each visit and trash can liners shall be replaced when necessary.

e  All drinking fountains shall be cleaned with disinfectant each visit.

o All entrance walkways, front and rear, outsii  rugs and throw rugs at all entrance doors (inside and outsii  and
carpet runners shall be vacuumed each visit.

e All areas shall be inspected for cob webs, high and low, and shall be dusted or swept away as needed. All
baseboards, and other areas not already mentioned shall be dusted as needed using microfiber dusters.

e Alllight switches, walls around doorways, cabinets, doors and door frames shall be wiped down with a microfiber
cloth to remove fingerprints and marks.

e Alltelephones shall be damp wiped using a green microfiber cloth and disinfectant cleanser.

Supplies:

e The County shall furnish the following supplies: paper towels, toilet paper, toilet seat liners, trash can liners, and
liquid hand soap.

¢ The Contractor shall provide the following supplies: all cleaning products, sprays, polishes, cleaners, towels,
brushes, brooms, buckets, vacuum cleaners, buffers/scrubbers, pads for buffers/scrubbers, stripper, floor wax,
and any other supplies and equipment necessary to perform the required services as specified herein.

e The Contractor shall notify the Point of Contact for the SIC Parks & Recreation Department when supplies are
running low so that more can be ordered. Do not wait until stock has been fully depleted to replace.
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BID NO: 1822R; JANITORIAL SERVICES FOR VARIOUS COUNTY WIDE BUILDINGS

SCOPE OF WORK
THE PLAYERS COMMUNITY SENIOR CENTER
TROUT CREEK COMMUNITY CENTER
W.E. HARRIS COMMUNITY CENTER

Location: The Players Community Senior Center - 175 Landrum Lake, Ponte Vedra ach, FL 32082 (10,600 SF)
Location: Trout Creek Community Center - 6795 Collier Road, St. Augus e, FL 32092 (4,400 SF)
Location: W.E. Harris Community Center — 400 E. Harris Street, Hastings, FL 32145 (1,000 SF)

Services will be provided three (3) times per week on Monday, Wednesday, and Friday (preferably before 7:00 A.M. or
after 6:00 P.M.). If and when a County observed holiday falls on one of the days the Contractor is required to clean, the
Contractor shall coordinate with the SJC Parks & Recreation Department to schedule an alternate date to provide the
services.

The Contractor shall be responsible for cleaning the building to a satisfactory level of cleanliness and appearance,
providing all labor, materials, and commercial grade cleaning equipment. The specifications and conditions described
below are minimum requirements for the performance of these cleaning services. The Contractor may be required to
perform specific aspects of the services more often in order to maintain a satisfactory level of cleanliness as determined
by the SIC Parks & Recreation Department. Failure to maintain a satisfactory level of cleanliness and appearance of the
Parks & Recreation Department buildings shall be cause for termination of services.

A.

Carpet

All carpeted areas in offices, hallways, entryways, reception areas, copy rooms, and conference rooms shall be
vacuumed thoroughly each visit. This includes along the edges and in the corners of all carpeted areas. The Contractor
shall inspect all carpeted areas for spots and stains at least once each month. If any spots or stains are located, either
by the Contractor or SIC Parks & Recreation Staff, upon notification, the Contractor shall spot clean immediately.
Recommendation by the Contractor shall be made when additional, professional carpet cleaning services are
considered necessary.

Tile & Vinyl

All tile and vinyl floors will be swept, and mopped and/or buffed, each visit, and will be stripped and re-waxed at least
once each year with an appropriate cleaner for the type of tile. The amount of wax needed for the floors to meet
expectations, shall be made by the contractor.

Cleaning of Furniture:

The tops of all tables, desks, credenzas, counters and bookcases shall be thoroughly dusted at least once each week
and polished at least once each month. If fingerprints and other marks are noticeable on the tops of desks and tables,
the Contractor shall dust and/or polish as necessary to maintain a clean appearance on all high traffic surfaces. Items
on desks (phones, keyboards, inboxes, staplers, etc.), credenzas, tables, and counters shall be lifted and the surface
underneath dusted and polished. The contractor shall neatly arrange all chairs and any literature on tables. The
exterior of all filing cabinets and other cabinets shall be completely dusted and cleaned at least once each week. The
sides and drawers of filing cabinets, credenzas, bookcases and other cabinets shall be wiped down with a cleaning
solution to remove dust, film and stains at least once every six (6) months. All fire extinguisher boxes shall be dusted
at least once each week.

Vinyl or Cloth Covered Furniture

All seating shall be spot cleaned as needed. All chairs and couches with vinyl surfaces shall be wiped down with an
appropriate cleaning solution at least once each month. All chairs and couches covered with fabric shall be vacuumed
thoroughly at least once each month. All chair pedestal and chair r.  surfaces shall be dusted and/or wiped down at
least once each month.

Windows, Gla Joors & Mirrors
All mirrors shall be thoroughly cleaned at least once each week. All glass doors and glass partitions shall be spot
cleaned at least once each week and fully cleaned at least once eac month. T :interior of all windows shall be spot
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cleai | at least once every other week (twice monthly) and fully cleaned at least once every six (6) >nths.
Windowsills and doorframes shall | dusted at least once each week.

Restrooms

Tl estrooms shall be thoroughly cleaned and disinfected each visit. All toilets, including toilet seats, handies and
tc bowls shall be cleaned and disinfected each visit. All chrome fixtures shall be cleaned and polished each visit.
Sinks (including behind faucets), counter tops, soap dispensers, shall be cleaned and disinfected each visit. Tile floors
and walls shall be mopped and/or scrubbed with disinfectant each visit. All paper products and soap dispensers shall
be replenished as needed with spare supplies left out in case they run out during business hours.

Kitchen

Spot clean area around trash can to ensure walls, floors, cabinets, etc. around the trash can are free of residue, grime
and trash. Dust and damp wipe counters, sinks, exterior of appliances, interior of microwave oven, using an
appropriate, disinfectant cleanser.

Janitor’s Closet

The Contractor shall maintain an orderly arrangement of all janitorial supplies and equipment. Remove all trash from
area at each visit. Hang all mop heads so they dry out properly at each visit. Clean and disinfect service sinks as
needed. Sweep and spot mop floors as needed. High dust all reachable surfaces as needed.

Miscellaneous Maintenance

e Alltrash cans and wastebaskets shall be emptied each visit and trash can liners shall be replaced when necessary.

e Ali drinking fountains shall be cleaned with disinfectant each visit.

e All entrance walkways, front and rear, outside rugs and throw rugs at all entrance doors {inside and outside) and
carpet runners shall be vacuumed each visit.

e All areas shall be inspected for cob webs, high and low, and shall be dusted or swept away as needed. All
baseboards, and other areas not already mentioned shall be dusted as needed using microfiber dusters.

e All light switches, walls around doorways, cabinets, doors and door frames, other frequently touched surfaces
shall be cleaned and disinfected each visit.

o All telephones shall be damp wiped using a green microfiber cloth and disinfectant cleanser.

e Allfloors shall be inspected each visit and any gum or foreign matter shall be removed if possible.

Supplies:

o The County shall furnish the following supplies: paper towels, toilet paper, toilet seat liners, trash can liners, and
liquid hand soap.

o The Contractor shall provic the following supplies: all cleaning products, sprays, polishes, cleaners, towels,
brushes, brooms, buckets, vacuum cleaners, buffers/scrubbers, pads for buffers/scrubbers, stripper, floor wax,
and any other supplies and equipment necessary to perform the required services as specified herein.

e The Contractor shall notify the Point of Contact for the SJC Parks & Recreation Department when supplies are
running low so that more can be ordered. Do not wait until stock has been fully depleted to replace.
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BID NO: 1822R; JANITORIAL SERVICES FOR VARIOUS COUNTY WIDE BUILDINGS

SCOPE OF WORK
PUBLIC WORKS ADMINSTRATION BUILDING
SJC FLEET MAINTENANCE BUILIDING
SJC ROAD & BRIDGE BUILDING

Location: 2750 Industry Center Road, St. Augustine, FL 32084 (18,714 SF)
Location: 2760 Industry Center Road, St. Augustine, FL 32084 (4,416 SF)
Location: 2740 Industry Center Road, St. Augustine, FL 32084 (5,572 SF)

The St. Johns County Public Works Buildings offices, reception areas, restrooms, break rooms, hallways, conference rooms
and entrances shall be cleaned between 5:00pm and 7:00am, five (5) times weekly (Monday through Friday, excluding
County recognized holidays).

It shall be the responsibility of the Contractor to clean the interior of the building to a satisfactory level of cleanliness and
appearance, providing all labor, materials, and commercial grade cleaning equipment necessary to perform the services
described herein.

The following are minimum general specifications for maintaining the cleanliness and appearance of the SJC Public
Works Building. *Note: These are minimum specifications, and the Contractor may be required to provide service more
frequently than specified below in order to maintain a clean and satisfactory appearance as determined by the SIJC
Engineering and Traffic & Transportation Staff. Failure to maintain a satisfactory level of cleanliness and appearance of
the Public Works Buildings shall be cause for termination of services.

A. Floors:
¢ All carpeted areas, including in offices, under desks and chairs, in hallways, in conference rooms under tables
and chairs, and in reception areas shall be thoroughly vacuumed to maintain a clean appearance each visit. A
monthly inspection shall be made of all carpeted areas to locate and remove noticeable spots and stains.
Recommendation by the cleaning service will be made when addition professional carpet cleaning service
is considered necessary.
¢ Allhard-surface and tiled areas shall be swept/dust mopped, and damp mopped each visit. Concrete entrance
ways must be swept or blown off each visit.
¢ Tile floors shall be power scrubbed once per quarter.
e Approximate carpet per square feet
o Fleet Maintenance building 700sf
o Public Works building 14,490sf
o Road & Bridge building 350sf

B. Cleaning of Office Furniture:

e The tops of all counters, tables, desks and credenzas, including those w 1 office equipment on top, and those
in the conference room and break room, shall be dusted and polished at least once each week. If any desk,
table, credenza or cabinet is covered with papers or files, the Contractor is not required to move and clean,
but may dust around loose items and paperwork.

¢ The tops of all filing cabinets, other cabinets, and shelves will be dusted and cleaned at least once each week
or more often as needed to maintain clean appearance.

e At least once every six (6) months or more often as necessary, the Contractor shall wipe down the sides and
doors of filing cabinets, cabinets and credenzas with an appropriate cleaning solution to remove any film or
stains.

C. Vinyl or Cloth Covered Office Furniture:
¢ All chairs and couches with vinyl surfaces will be wiped down and cleaned with an appropriate cleaning
solution at least once each month or more often as necessary.
e All chairs and couches covered with fabric will be vacuumed thoroughly at least once each month or more
often as necessary.
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e All chair pedestal sur :  will be dusted and/or wiped down at st once : :h month or more often
I es .

Windon Gl D s, and Mirrors:

e All glass doors and interior of all windows shall be spot checked for smudges and marks at least once each
week and shall be fully cleaned at least once ey other week.

e All glass partitions will be spot checked for smudges and marks at least once each week and shall be fully
cleaned at least once each month or more often as necessary.

e Allglass entry doors will be cleaned of all smudges and marks each visit.

Restroom Facilities:

¢ Restrooms will be thoroughly cleaned and each visit. All toilets and toilet seats will be cleaned and disinfected,
including the outside of the toilet, and behind the toilet each visit. Sinks (including behind faucets), counter
tops, and mirrors will be cleaned with appropriate cleanser each visit. Floors will be mopped and/or scrubbed
with a scrub brush with disinfectant each visit. Showers will be cleaned with appropriate cleanser at a
minimum of once perw: ;.

e Tile walls will be cleaned with an appropriate cleaner at least once every six (6} months or more often as
necessary.

e All paper products and soap dispensers will be replenished as needed so as to be kept full at all times.

Miscellaneous Maintenance:

e All waste baskets will be emptied each visit and plastic trash can liners will be replaced when necessary.

e All Recycle Bins will be emptied at a minimum of once per week.

e Frontandside entrances and walkways will be cleaned, and throw rugs and carpet runners (inside and outside)
at entrance doors will be vacuumed each visit.

¢ Al drinking fountains will be cleaned with disinfectant each visit.

¢ Walls and doors will be spot cleaned of smudge marks and finger prints as needed.

Malfunctioning Equipment:
Any equipment (i.e. toilets, faucets, drains, etc.) found not to be operating properly or feaking will be reported to
the Point of Contact and will be repaired by the County.

Break Room Areas:

* Sinks, including behind faucets, in galleys and kitchen areas shall be cleaned with disinfectant each visit.

e Countertops, cabinets (exterior only), and refrigerators (exterior only) shall be cleaned thoroughly with
disinfectant each visit. If dirty dishes are left in sink, remove them, clean sink, and leave dishes in trash bag
on counter.

Supplies:

* The Contractor will be required to provide labor and all cleaning supplies, including cleaning products.

¢ The County will be required to provide toilet paper, hand soap, and paper towels.

¢ The Contractor shall supply vacuum cleaners, buffers/scrubbers, and any other machinery necessary to fulfill
the terms of the contract. The Contractor shall also supply stripper, floor wax, and pads for buffers/scrubbers.

e The Contractor shall notify the Point of Contact of the quantity of each item required and when the stock
needs to be replenished, allowing three (3) days advance notice, at minimum. Do not wait until stock has
b i fullydeple |
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BID NO: 1822R; JANITORIAL SERVICES FOR VARIOUS COUNTY WIDE BUILDINGS

SCOPE OF WORK
SJC COUNTY SOLID WASTE DEPARTMENT

Tiliman Ridge: 3005 Allen Nease Road, Elkton, FL 32033
(Office - approx. 2,800 SF; Scalehouse - approx. 200 SF; Breakroom - approx. 300 SF)

Stratton Road: 250 N. Stratton Road, St. Augustine, FL 32095
(Office - approx. 300 SF; Scalehouse - approx. 200 SF)

The SIC Solid Waste Department office, reception area, restrooms, hallways, conference room and break room will be
cleaned every Friday, after 6:00PM or on Saturday after 1:00PM, excluding Coun recognized holidays. The
Contractor is responsible for cleaning the building to a satisfactory level of cleanliness and appearance, providing all
fabor, materials, and commercial grade cleaning equipment. Failure to maintain a satisfactory level of cleanliness and
appearance of the specified locations will be cause for termination of services.

A.

Carpet
All carpeted areas in the offices and conference room will be vacuumed thoroughly each visit. The Contractor
shall inspect all carpeted areas for spots and stains at least once each moi 1. If any spots or stains are located,

either by the Contractor or Solid Waste Staff, upon notification, the Contractor shall spot clean immediately.
Recommendation by the cleaning service will be made when additional, professional carpet cleaning service is
considered necessary.

Tile and Vinyl Floors
All tile and vinyl floors will be swept, and mopped and/or buffed each visit, and will be stripped and re-waxed at
least once each year with an appropriate cleaner for the type of tile. (Tilman Ridge is approximately 1,000SF)

Cleaning of Office Furniture

The tops of all tables, desks, credenzas, counters and bookcases will be the  yughly dusted and polished each
visit. If fingerprints and other marks are noticeable on the tops of desks and tables, the Contractor shall polish as
necessary to maintain a clean surface. Items on desks (phones, keyboards, inboxes, staplers, etc.), credenzas,
and counters will be lifted and the surface underneath dusted and polished, unless the desk is covered with
loose papers. If loose papers cover the desk, the Contractor should leave them untouched and clean around
them. The exterior of all filing cabinets and other cabinets will be complet  dusted and cleaned at each visit. If
loose papers cover the desk, the Contractor should leave them untouched and clean around them. The sides and
drawers of filing cabinets, cabinets, credenzas and bookcases w be wiped down with a cleaning solution to
remove dust, film and stains at least once every six (6) months. All fire exi  guisher boxes, doorframes and
windowsills will be dusted each visit.

Vinyl or Cloth Covered Office Furniture

All chairs and couches with vinyl surfaces will be wiped down with an appropriate cleaning solution at least once
per month. All chairs and couches covered with fabric will be vacuumed thoroughly at least once per month. All
chair pedestal and chair rail surfaces will be dusted and/or wiped down at least once per month.

Window Blinds & Windowsills
All windowsills will be dusted once per week. All blinds will be dusted thoroughly once every six (6) months. The
Contractor shall draw all blinds to a closed position when finished cleaning.

Windows, Glass Doors and Mirrors

All mirrors will be thoroughly cleaned each visit. All glass doors and glass | titions will be spot cleaned each
visitand fully cleaned at least once every other week (twice monthly). The interior of all windows shall be
spot cleaned at least once every other week (twice monthly), and fully cleaned at least once every six (6)
months. The exterior of all windows shall be spot cleaned once per month, and fully cleaned at least once every
six (6) months.
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G. Restroom Facilities
There are three (7) restroom facilities. All restrooms will be thoro 1y cleaned and disinfected each visit. All
toilets, including toilet seats and toilet bowls will be cleai 1d disinfectec  ich visit. All chrome fixtures will
be cleaned and polished each visit. Sinks (including behind faucets), counter tops, and mirrors will be cleaned
and disinfected each visit. Tile floors and walls will be mopped or scrubbed with disinfectant each visit. Floor
drains will be disinfected each visit. All paper products and soap dispensers will be replenished as needed with
spare rolls of toilet tissue at each toilet.

H. Kitchen/Breakroom Areas
Sinks in galleys and kitchen areas shall be cleaned with disinfectant each visit. Countertops, cabinets, and
refrigerators (exterior only} shall be cleaned with disinfectant each visit. If dirty dishes are left in sink, the
Contractor shall remove them, clean the sink and place dirty dishes on a trash bag on top of the counter.

I. Miscellaneous Maintenance
All wastebaskets will be emptied each visit and plastic trash can liners will be replaced when necessary. All
drinking fountains will be cleaned with disinfectant each visit. All entrance walkways front and rear, outside rugs
and throw rugs at all entrance doors (inside and outside) and carpet runners will be vacuumed each visit.

J. Supplies:

. The County shall furnish the following supplies: paper towels, toilet paper, toilet seat liners, trash can
liners, and hand soap.
. The Contractor shall provide the following supplies: all cleaning products, sprays, polishes, cleaners,

towels, brushes, brooms, buckets, vacuum cleaners, buffers/scrubbers, pads for buffers/scrubbers,
stripper, floor wax, and any other supplies and equipment necessary to perform the required services as
specified herein.

» The Contractor shall notify the Point of Contact for the SJC Solid Waste Department when supplies are
running low so that more can be ordered. Do not wait until stock has been fully depleted to replace.
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BID NO: 1822R; JANITORIAL SERVICES FOR VARIOUS COUNTY WIDE BUILDINGS

SCOPE OF WORK
SJC UTILITY DEPARTMENT

UTILTIY ADMINISTRATION BUILDING: 1205 STATE ROAD 16, ST. AUGUSTINE, FL 32084 (30,000 SF)
UTIILITY COLLECTIONS: 2100 ARC DRIVE, ST. AUGUSTINE, FL 32084 (3,500 SF)

UTILITY DISTRIBUTION: 2108 ARC DRIVE, ST. AUGUSTINE, FL 32084 (3,500 SF)

UTILITY ENVIRONMENTAL LAB: 3930 INMAN ROAD, ST. AUGUSTINE, FL 32084 (6,797 SF)

UTILITY OPERATIO i BUILDING: 850 W 16™ STREET, ST. AUGUSTINE, FL 32080 (1 30 SF)

(** BUILDING E AT THE OPERATIONS LOCATION I€ *'~T INCLUDED**)

UTILITY WAREHOUSE: 2104 ARC DRIVE, ST. AUGUSTINE, FL 32084 (1,800 SF)

The SJC Utility Administration Building including all offices (occupied & vacant), reception areas, conference rooms,
restrooms, break rooms, gym, IT Offices and storeroom, stairways, entranceways ¢ | patios, and hallways will be cleaned
after business hours between 5:00PM and 7:00AM, two (2) times weel '(every Wednesday and Friday). The SJC Utility
Arc Drive locations, the SIC Utility Lab and the SJC Utility Operations Building in 1ding all offices (occupied & vacant),
reception areas, restrooms, break rooms, storeroom, entranceways, and hallways will be cleaned after business hours
between 5:00PM and 7:00AM, one (1) time weekly on weekends. This excludes 3signated holidays unless otherwise
specified. It will be the responsibility of the Contractor to clean the interior of the SIC Utility Administration Building to a
satisfactory level of cleanliness and appearance, providing some supplies, commercial grade cleaning equipment, and all
labor necessary. Failure to maintain a satisfactory level of cleaniiness and appearance at any of the SJC Utility locations
will be cause for termination of services.

The SJC Utilities Collection, Distribution, Environmental Lab, Operations and Warehouse buildings including all offices
(occupied & vacant), reception areas, conference rooms, restrooms, break rooms, gym, IT Offices and storeroom,
stairways, entranceways and patios, and hallways will be cleaned once (1) weekly on either Friday (after 5:00PM) or
anytime on Saturday or Sunday.

The following are minimum general specifications for maintaining the cleanliness and appearance of the SJC Utility
Locations. *Note: These are minimum specifications and the Contractor may be required to provide services more
frequently than specified below in order to maintain a clean and satisfactory appearance as determined by SIC Utility
Department Staff.

A. Floors
1. All carpeted areas will be vacuumed at least once each week or as « en as needed to maintain a clean
appearance. The Contractor shall inspect all carpeted areas each week to locate and remove noticeable spots and
stains. Recommendation by the Contractor shall be made when additional, professional carpet cleaning services
are considered necessary.

2. Al hard-surface floors shall be swept or dust mopped, and damp mopped, or buffec All hard-surface
floors shall be scrubbed using a scrub brush at least once each m~—*" or as often as needed to maintain clean
grout lines.

a. Gym at the St. Johns County Utility Administration Building shall be swept at each visit and shall be mopped
at least once each week.

3. All hard-surface floors shall be stripped and re-waxed once every six ma hs or more often as necessary. The
necessity of additional stripping and re-waxing shall be determined by SJC Utility Administration. Top scrubbing
and additional coats of wax shall be permitted between stripping to maintain a bright, clean and shiny surface at
all times. Stripping & Waxing is NOT required for the Arc Drive locations.

4. CeramicTilet >Hrsshall be machine scrubbec -~~~ -~ -%rmmmsten

B. Cleaning of Office Furniture
1. The tops of all counters, tables, desks and credenzas shall be dusted and wiped down with the appropriate
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h. HVAC return vents shall be vacuumed and surface grates wiped down at least once every three {3} months.

Break Room/Galley/Kitchen Areas
1. Sinks in galleys and kitchen areas shall be cleaned with disinfectant each visit.

2. Countertops, cabinets (exterior only), and refrigerators (exterior only) shall be cleaned thoroughly each visit. iIf
dirty dishes are left in sink, the Contractor shall remove them, clean the sink, and leave dirty dishes in a trash bag
on the counter.

3. Stove and microwave exterior surfaces shall be cleaned thoroughly each visit.

Exterior Entranceways and Patios
1. Are to be swept or air blown free of debris each visit.

Supplies
1. The County shall furnish the following supplies: paper towels, toilet paper, toilet seat liners, trash can liners, and
hand soap.

2. The Contractor shall provide the following supplies: all cleaning produ |, sprays, polishes, cleaners, towels,
brushes, brooms, buckets, vacuum cleaners, buffers/scrubbers, pads for buffers/scrubbers, stripper, floor wax,
and any other supplies and equipment necessary to perform the required services as specified herein.

3. The Contractor shall notify the Point of Contact for the SJC Utility Department when supplies are running low so
that more can be ordered. Do not wait until stock has been fully depleted to replace.
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July 2, 2024

St. Johns County Purchasing Department
500 San Sebastian View

St. Augustine, FL. 32084
RE: janitorial Services for Various County Wide Buildings (IFB # 1822R)
To whom it may concern

Pursuant to your request for a “Submittal Letter” required in your request for proposal, this letter serves as
acknowledgement my authority to execute contracts and other documents as may be required by the County.
Other officers that are also authorized to act on beh  of Southern Cleaning Service, Inc. are:

H. Dean Goforth, President and Chief Executive Officer (205) 467-6655

David Yance, Executive Vice President of Business Development (205)467-6655

Please feel free to call us if you have any questions, whatsoever.

Sincerely,

CJ@Q

ean Goforth
President and Chief Executive Officer
Southern Cleaning Service, Inc.
13052 USH way1l

Springvitle, Al 35146

Southern Cleaning Service, Inc.
13052 US HWY 11
Springyville, AL. 35146






3052 US F SHWAY 11
SPRINGVILLE, AL 35146

Changed: 02/16/2011
Mailing Address

13052 US HIGHWAY 11
SPRINGVILLE, AL 35146

ianged: 02/16/2011
Registered Agent Name & Address

C T CORPORATION SYSTEM
1200 SOUTH PINE ISLA ) ROAD
PLANTATION, FL 33324

| 1me Changed: 08/09/2 2

Address Changed: 08/09/2002
Officer/Direct - Detail

ame & Address
le PST
GOFORTH, H. DEAN

13052 US HIGHWAY 11
SPRINGVILLE, AL 35146
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IFB NO: ____R; JANITORIAL SERV S FOR VARIOUS COUI.. . WIDE BUILDINGS

ATTACHMENT “D”
DRUG-FREE WORKPLACE FORM

The undersigned firm, in accordance with Florida Statute 287.087 hereby certifies that

Southern Cieaning Service, Inc. does:
Name of Firm

1. Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession or use
of a controlled substance is prohibited in the workplace and specifying the actions that will be taken against employees
for violations of such prohibition.

2. Inform employees about the danger of drug abuse in the workplace, the busin  policy of maintaining a drug-free
workplace, a  available drug counseling, rehabilitation, employee assistance programs and the penalties that may
be imposed upon employees for drug abuse violations.

3. Give each employee engaged in providing the contractual services that are described in St. Johns County’s request for
proposals a copy of the statement specified in paragraph 1.

4. In the statement specified in paragraph 1, notify the employees that, as a condition of working on the contractual
services described inpar _  ph 3, the employee will abide by the terms of the statement and will notify the employer
of any conviction of, or plea of guilty or nolo contendere to, any violation of Florida Statute 893, as amended, or of
any controlled substance law of the United States or any state, for a violation occurring in the workplace no later than
five (5) days ter such conviction or piea.

5. Impose a sanction on, or require the satisfactory participation in a drug abuse assistance or rehabilitation program if
suchisavai ein 2emplo s community by, any employee who is so convicted.

6. Consistent with applicable provisions with State or Federal law, rule, or regulation, make a good faith effort to
continue to maintain a drug-free workplace thro i implementation of paragraphs 1 through 5.

As the person authorized to sign this statement, | tify that this firm complies fully with the above requirements.

7122024
Date
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IFB NO: 1822R; JANITORIAL SERVICES F( VARIOUS COUNTY 'IDE BUILDINGS

ATTACHMENT “F”
NON-COLLUSION CERTIFICATION

St. Johns County requires, as a matter of policy, that any Firm receiving a contract or award resulting from the
Invitation for Bid i 1ed by St. Johns County shall make certification as below. Receipt of such certification, under
oath, shall be a prerequisite to the award of contract and payment thereof.

| (we) hereby certify that if the contract is awarded to me, our firm, partnership or corporation, that no members of
the elected gover g body of St. Johns County nor any professional management, administrative official or employee
of the County, nor members of his or her immediate family including spouse, | ents or children, nor any person
representing or purporting to represent any member or members of the elect  governing body or other official,

1s solicited, has received or has been promised, directly or indirectly, any financial benefit including but not

nited to a fee, commission, finder's fee, political contribution, goods or services in return for favorable review
of any Bids submitted in response to the Invitation for Bid or in return for execution of a contract for performance or
provision of services for which Bids are herein sought.

Handwritten Signature of Authorized Principal(s):

NAME (prin“ Navid Yance

SIGNATURE

TITLE: EVP of Business Development

DATE: 7/2/120:

NAME OF FIRM/PARTNERSHIP/CORPORATION:

Southern Cleaning Service, Inc.
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D..._Jthis_2nd _dayof__ July , 20 7 .

Signature of Affiant

Southemn Cleaning Service, Inc.

Full Legal Name of Bidder

Sworn to (or affirmed) and subscribed before me
day of July , 20_24 , by Affiant, who |
as identification.

Wity
S¥ TAL, Y,
\"‘;’9\'}3"“'&5@ ”,’
S " A%
5 Q.:' ‘\o'\’Aﬂ;.. ".. W ':
S>i e i g s
25y A Sos
‘I O ". 'n'. \/\\
””7 * '....'..' ‘ v&\\e
“, 9 STAT e
i

David Yance, EVP of Business Development

Printed Name & Title of Aftiant

Nota

My Commission Expires:;

cal presence or ( online notarization, this

c\me or has produced__

blic

2nd

_il/:/_gg?-7
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IFB NO: 1822R; JANITORIAL SERVICES Ft VARIOUS COUNTY IDE BUILDINGS

ATTACHMENT “1”
EQUAL OPPORTUNITY STATEMENT

The Bidder (Proposer) shall complete the following statement by signing this form where indicated. Failure to complete
this form may be grounds for rejection of bid:

The awarded Contractor shall comply with Title Vi of the Civil Rights Act of . 14, the Civil Rights Restoration Act
of 1987 and the Florida Civil Rights Act of 1992, as amended) prohibiting employment discrimination and shall
comply with the regulations and guidelines promulgated pursuant to this Act by the Secretary of the Interior and
the Heritage Conservation and Recreation Service.

During the performance of this contract, the awarded Contractor, for itself, its assignees and successors in interest
(hereinafter referred to as the “Contractor”) agrees as follows:

(1) The Contractor will not discriminate against any employee or applicant for employment because of race,
color, religion, sex, or national origin. The Contractor will take affirmative  ion to ensure that applicants are
employed, and that employees are treated during employment without reg ' to their race, color, religion, sex,
or national origin. Such action shall include, but not be limited to the following: Employment, upgrading,
demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other
forms of compensation; and selection for training, including apprenticeship. The Contractor agrees to post in
conspicuous places, available to employees and applicants for employment, notices to be provided setting forth
the provisions of this nondiscrimination clause.

(2} The Contractor will, in all solicitations or advertisements for employees placed by or on behalf of the Contractor,
state that all qualified applicants will receive considerations for employment without regard to race, color, religion,
sex, or national origin.

(3) The Contractor will send to each labor union or representative of workers with which he has a collective
bargaining agreement or other contract or understanding, a notice to be provided advising the said labor union
or workers' representatives of the Contractor's commitments under this section, and shall post copies of the
notice in conspicuous places av: ble to employees and applicants for empl  1ent.

(4) The Contractor will comply with all provisions of Executive Order 11246 of September 24, 1965, and of the
rules, regulations, and relevant orders of the Secretary of Labor.

(5) The Contractor will furnish all information and reports required by Executive Order 11246 of September 24,
1965, and by rules, regulations, and orders of the Secretary

of Labor, or pursuant thereto, and will permit access to his books, records, and accounts by the administering
agency and the retary of Labor for purposes of investigation to ascertain compliance with such rules,
regulations, and orders.

(6) In the event of the Contractor's noncompliance with the nondiscrimination 1ses of this contract or with any
of the said ru , regulations, or orders, this contract may be canceled, terminated, or suspended in whole or in
part and the Contractor may be declared ineligible for further Government contracts or federally assisted
construction contracts in accordance with procedures authorized in Executive Order 11246 of September
24, 1965, and such other sanctions as may be imposed and remedies invoked as provided in Executive
Order 11246 of September 24, 1965, or by rule, regulation, or order of the Secretary of Labor, or as otherwise
provided by law.

{7) The Contractor will include the portion of the sentence immediately preced paragraph (1) and the provisions
ol  agrap 1) through (7) in every subcontract or purchase order unless exempted by rules, regulations, or
orders of the Secretary of Labor issued pursuant to section 204 of Execu - Order 11246 of September 24,
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1965, so that such provisions will be binding upon eact b-Contractor or vendor. The  intractor will take s
action with respect to any subcontract or purchase order as the niniste 1g agency may direct as a means of
enforcing such provisions, including sanctions for noncompliance: Provided, however, That in the event a
Contractor becomes involved in, or is threatened with, lit ition with a sub-Contractor or vendor as a result of
such direction by the administering agency the Contractor may request the United States to enter into such
litigation to protect the inter ; of the United States.

Handwritten Signature of Authorized Principal(s):

NAME (print): David Yance | )

SIGNATURE: _ — —_—

TITLE; EVPC

NAME OF FIRM: Southern Cieaning Service, inc.

DATE: 7/2/2024
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IFB NO: 1822R; JANITORIAL SERVICES FOR VARIOUS COUNTY WIDE BUILDINGS

ATTACHMENT “J”
CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INELIGIBILITY AND VOLUNTARY EXCLUSION-PRIMARY
COVERED TRANSACTIONS

The Bidder certifies that, the firm or any person associated therewith in the capacity of owner, partner, director,
officer, principal, investigator, project director, manager, auditor, and/or pasition involving the administration of federal
funds:

1. are not presen  debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded
from covere 'ransactions, as defined in 49 CFR s29.110(a), by any federal department or agency;

2. have not within a three-year period preceding this certification been convicted of or had a civil judgment
rendered against it for: commission of fraud or a criminal offense in connection with obtaining, attemptingto
obtain, or performing a federal, state, or local government transaction or public contract; violation of federal or state
antitrust statutes; or commission of embezzlement, theft, forgery, bribery, f fication or destruction of records,
making false statements, or receiving stolen property

3. are not presently indicted for or otherwise criminally or civilly charged by a federal, state, or local governmental
entity with commission of any of the offenses enumerated in paragraph (b) of this certification; and

4. _have not within a three-year period preceding this certifi ion had one or more federal, state, orlocal government
public transactions terminated for cause or default.

The Bidder certifies that it shall perform a debarment verification on any subcontractor, sub-consultant, material supplier
or vendor, that it proposes to contract with to perform any work under this Bid, and shall not enter into any transaction

with any sub-Coi actor, material supplier, or vendor who is debarred, suspended, declared ineligible, or voluntarily
excluded from participation in this project by 2  federal agency unless authorized by St. Johns County.

Handwritten Signature of Authorized Principal(s):

NAME (print): David Yance

SIGNATURE:

TITLE: EVP of Business Development

NAME OF FIRM- Southern Cleaning Service, Inc.

DATE: 7/2/2024
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IFB NO: 1822R; JANITORIAL SERVICES FOR VARIOUS COUNTY WIDE BUILDINGS

ATTACHMENT “1”
JESSICA LUNDSFORD ACT FORM

SWORN STATEMENT PURSUANT TO SECTIONS 1012.465 AND 1012.467, FLORIDA STATUTES, THE
JESSICA LUNSFORD ACT

THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC OR OTHER OFFICIAL

AUTHORIZED TO ADMINISTER OATHS. David Yance, EVP

of Business
1. This sworn statement is submitted to St. lohns Cot ,Florida (Hereinafter referred to as “County”) by_Development

(Print individual’s name and title)

Southern ' ning Service, Inc.
for whose
business {Print Name of entity submitting sworn statement)
address is 13052 US HWY 11, Springville, AL. 35146

and its Federal Employer identification Number (FEIN) is 630935427 . If the entity has no
FEIN, include the Sociat Security Number (SSN) of the individual signing this sworn statement and so indicate.

2. 1, David Yance, EVP of Business Nevalopment , am duly authorized tomaket  ;worn

statementon (Print inavidual’s name and title)

behalf of Southemn Cleaning Service, Inc.

{Print Name of entity submitting sworn statement)

3. ) understand that during the 2005 Legislative Session, House Bill 1877, The Jessica Lunsford Act {hereinafter “The Act” or “Act”)
was passed and approved by Governor Bush on May 2, 2005, with an effective date of Se  mber 1, 2005.

4. | understand that the Act amended the background screening requirements of Section 1012.465, Florida Statutes (2004) for all
non-instructional school district employees or “contractual personnel” by requiring all non-instructional school district employees
or contractual personnel who are permitted access on school grounds when students are present to undergo and pass “level 2
background screening®, and further, | understand the Act defines “contractual personnel” to include any vendor, individual, or
entity under contract to perform services on school grounds.

5. I understand that pursuant to Section 2.465, Florida Statutes, non-instructional school district employees or contractual
personnel who are permitted access on school grounds when students are present, who have direct contact with students or who
have access to or control of school funds must meet level 2 screening requirements as d¢  ibed in Sections 1012.32 and 435.04,
Florida Statutes.

6. tfurther understand that Section 1012.467, Florida Statutes (2007) requires a fingerprint-based criminal history check for all “non-
i Jctional contractors,” which is defi as any individual who received remuneration for services performed for the schoo!
district or a school, but who is not otherwise considered an employee of the school district. “Non-instructional contractor” inciudes
any employee of a contractor who perfc d services for the school district or the school under the contract and any subcontractor
and its employees who are permitted access to school grounds when students are present, whose performance of the contract
with the school or school board are not anticipated to result in direct contact with students, and for whom anticipated contact
would be infrequent and incidental.

7. lunderstand that as a (e.g. A private contractor) all
contractual personnel, as defined in section 1012.465, Florida Statutes, must meet level 2 screening requirements as outlined in
sections 1012.32 and 435.04, Florida Statutes in order to do business on any schoo! grounds within St. Johns County, Florida. in
addition, all “non-instructional contractors” must meet the screening requirements outlined in Section 1012.467, Florida Statutes.

8. lunderstand that “level 2 screening requirements”, as defined in Sections 1012.32 and 435.04, and the background check required
by Section 1012.467, Florida Statutes means that fingerprints of all contractual ionnel and non-instructional contractors must
be obtained and su ted :he Florida Department of Law Enfc 1t for state proc iga ot Federal Bureau of
Investigation for federal processing.
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IFB NO: 1822R; JANITORIAL SERVICES FOR VARIOUS COUNTY IDE BUILDINGS

ATTACHMENT “M”
LIST OF PROPOSED SUB-CONTRACTORS / SUPPLIERS

Bidder shall submit any and all sub-contractors and/or major material suppliers p 10sed to perform any portion of the
Work for review/approval by the County. Bidder shall attach any and all applicable licenses or certifications held by the
proposed sub-contractor/supplier related to the portion of the Work for which they are proposed, as stated beiow. All
subcontractors/suppliers are subiect to the approval of the County.

Company Name Work/Service to | Primary Contact | Contact Number Percentage {%) of
pany be Performed Name 1 Email Address | Total Work/Service
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