"SOLUTION NO. 2026-_

A RESOLUTION BY THE BOARD OF COUNTY COMMISSIOM"RS OF ST.
JOHNS COUNTY, FLORIDA, APPROVING THE TERMS OF A ROADWAY
CONVEYANCE AND DEVELOPMENT AGREEMENT, TOGETHER WITH
""SOCIATED DOCUMENTS, AND AUTHOT™.ING THE CHAIR TO
EXECUTE THE AGREEMENT AND ASSOCIATED DOCUMENTS, ON
BEHALF OF THE COUNTY, IN CONNECTION WITH RALLY ROAD AND THE
GREENBRIAR PARK AND LIBRARY.

PECITALS

WHEREAS, Helow Properties, LTD., a Florida limited partnership, (“Helow™) is the
owner of certain property located on Greenbriar Road near its intersection with Longleaf Pine
Parkway; and

WHEREAS, Helow granted to St. Johns County (“County”) an access easement (“Access
Easement”) over a portion of the property that provides access to the Greenbriar Park and Library;
and

WHEREAS, the County has plans to construct and maintain a road within a portion of the
Access Easement and Helow as agreed to convey by deed that portion to the County for right-of-
way: and

WHEREAS, Helow and the County desire to enter into a Roadway Conveyance and
Development Agreement, attached hereto as Exhibit “A”, incorporated by reference and made a
part hereof, to set forth the specific agreements, terms, and provisions related to the construction
and conveyance of the Access Easement; and

WHEREAS, the Special Warranty Deed, attached hereto as Exhibit “B”; the Termination
of Easement, attached hereto as Exhibit “C”, and the Temporary Construction Easement, attached
hereto as Exhibit “D”, incorporated by reference and made a part hereof, (“Associated
Documents”) are required for the project.

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY
COMMISSIONERS OF ST. JOHNS COUNTY, FLORIDA, as follows:

Section 1. The above Recitals are incorporated into the body of this Resolution and such
Recitals are adopted as findings of fact.






Exhibit "A" to Resolution

ROADWAY CONVEYANCE AND DEVELOPMENT AGREEMENT

THIS ROADWAY CONVEYANCE AND DEVELOPMENT AGREEMENT (the
“Agreement”) is made and entered into as of the day of , 2026 (the
“Effective Date”), by and among HELOW PROPEK 11£5, LTD, a Florida limited partnership
(“Helow”), and ST. JOHNS COUNTY, FLORIDA, a political subdivision of the State of Florida
(the “County”).

A. Helow is the owner of that certain parcel of real property located in St. Johns
County, Florida, identified by the St. Johns County Property Appraiser Parcel ID Number
0013300000, as approximately depicted on Exhibit “A™ attached hereto and incorporated herein
by reference (the “Helow Property™).

B. The County is the owner of that certain parcel of real property adjacent to the Helow
Property, identified by the St. Johns County Property Appraiser Parcel ID Number 0013300030,
as approximately depicted on Exhibit “B” attached hereto and incorporated herein by reference
(the “County Property”™).

C. Helow previously granted the County an access easement over portions of the
Helow Property in order for the County to access the County Property from Greenbriar Road, as
more particularly set forth in that certain pursuant Corporate Warranty Deed, dated June 21, 2005,
and recorded in Official Records Book 2471, Page 683, of the Official Records of St. Johns
County, Florida (the “Existing Access Easement”).

D. Helow and the County desire to enter into this Agreement in order to set forth the
specific agreements, terms and provisions related to (a) conveyance of the Roadway Parcel
(defined below) from Helow to the County, (b) the termination of the Existing Access Easement,
(¢) Helow’s grant to the County of a temporary construction easement over the Helow Property,
and (d) the design, permitting, construction and completion of the Access Road (defined below)
extending from Greenbriar Road to the County Property, together with all related utilities, curbing,
striping and signage thereon and therein (collectively, the “Access Road Improvements”), and
the parties’ rights and obligations in connection therewith.

E. For purposes of this Agreement, Helow and the County shall each be a “Party” and
shall collectively be referred to as the “Parties.”

NOW, THEREFORE, in consideration of the mutual covenants hereinafter set forth, and
for other good and valuable consideration, the receipt and sufficiency of which is hereby
acknowledged by each of the parties, the parties hereby agree as follows:

1. Recitals. The above recitals are true and correct and incorporated by reference
herein.
2. “~nveyar~~ Hf Prndvew Dasanl O the Effective Date of this Agreement, the

Parties hereby acknowledge and agree that Helow shall convey to the County that certain area
described in Exhibit “C” attached hereto and incorporated herein by reference (the “Access Road
Parcel”). Helow shall convey the Access Road Parcel to the County pursuant to that certain
Special Warranty Deed attached hereto as Exhibit “D”. The County hereby acknowledges and
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agrees that the Access Road Parcel shall be used solely for the construction and development of
the Access Road Improvements.

3. The County’s Construction Obligations.

(a) - d Completion of Access Road. The County hereby
acknowledges and agrees that Helow 1s conveying the Access Road Parcel to the County so that
the County can construct an access road which connects Greenbriar Road to the County Property
(the “Access Road”). The County shall cause the Access Road Improvements to be completed in
a good and workmanlike manner, lien-free manner, and in accordance with the following
requirements (collectively referred to herein as the “Access Road Construction Requirements”):

i. Any and all requirements set forth in this Agreement.

ii. All necessary permits, licenses, easements, authorizations,
variances, special uses, and other approvals (the “Approvals”) required to
construct and complete the Access Road Improvements in accordance with all
Governmental Requirements, including without limitation any stormwater permit
issued by the St. Johns River Water Management District (“SJRWMD”). As used
herein, “Governmental Requirements” means all applicable laws, statutes,
ordinances, codes, rules, regulations, orders, and applicable judicial decisions or
decrees, as presently existing and hereafter amended, of any governmental
authorities.

iii. Those certain plans and specifications prepared by Osborn
Engineering (the “Engineer”) which set forth the construction plans for the Access
Road Improvements, a copy of such plans can be provided to Helow upon request
(the “Access Road Construction Plans”). As set forth in the Access Road
Construction Plans, the County expressly agrees that it shall be responsible for the
construction of four (4) stub-outs (each, a “Stub-Out”, and collectively, the “Stub-
Outs”) and four (4) curb cuts (each, a “Curb Cut”, and collectively, the “Curb
Cuts”) to the Helow Property as follows: (a) two (2) Stub-Outs and two (2) Curb
Cuts to the Helow Property east of the Access Road, and (b) two (2) Stub-Outs and
two (2) Curb Cuts to the Helow Property west of the Access Road. Except as
expressly permitted by this Agreement, no material changes shall be made to the
Access Road Construction Plans without the prior written approval of Helow other
than changes required to comply with Governmental Requirements.

(b) The County shall commence construction of the Access Road
Improvements no later than three (3) months following the Effective Date hereof, subject to delays
for Force Majeure Events (defined below) (the “Commencement Deadline”). The County shall
cause the Completion (defined below) of the Access Road Improvements no later than the
Completion Deadline (defined below). With respect to the Access Road Improvements,
“Completion” or “Completed” shall mean that (a) the Access Road Improvements shall be
completed and approved by the County, SIRWMD and all applicable governmental agencies
having jurisdiction over such Access Road Improvements (collectively, the “Authorities”), (b) the
Access Road is open to the public for vehicular and pedestrian traffic, and (c¢) the County’s
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neer has certified that the Access Road has been completed in accordance with the Access

1 Construction Plans, including, without limitation, the completion of the Stub-Outs. The
“Completion Deadline” shall be on or before October 1, 2027. Notwithstanding the foregoing,
upon commencement of the construction of the Access Road Improvements, the County shall use
commercially reasonable efforts to cause the Completion of the Access Road Improvements to
occur as soon as commercially practicable. Helow covenants to cooperate with the County with
respect to any necessary permitting or other matters to complete the Access Road Improvements,
provided, however, that such cooperation shall not cause Helow to incur any additional cost or
expense.

© Drnoe [aliaiae P:oht. If the County (i) has not commenced construction of
the Access Road Improvements by the Commencement Deadline, or (ii) has not completed the
Access Road Improvements by the Completion Deadline as required herein, subject to Force
Majeure Events, Helow shall have the right, but not the obligation, upon thirty (30) days’ prior
written notice to the County (the “Reconveyance Notice”), to require the County to convey the
Roadway Parcel back to Helow (the “Reconveyance Right”), unless (A) prior to the expiration
of such 30-day period, the County commences, recommences, or completes construction of the
Access Road (as the case may be), or (B) if causing the Completion of the Access Road
Improvements will take more than thirty (30) days, the County has commenced or recommenced
construction of the Access Road Improvements and is thereafter using commercially reasonable
diligence to cause Completion of the Access Road Improvements, in which event, the 30-day
period shall be extended for a period of time reasonably necessary to allow the County to cause
Completion of the Access Road Improvements. Subject to the foregoing, in the event Helow
exercises its Reconveyance Right as permitted herein, the County shall (1) convey to Helow the
Roadway Parcel pursuant to a Special Warranty Deed in substantially similar format to the Special
Warranty Deed attached hereto as Exhibit “D”, free and clear of all liens caused by the County,
and (2) upon the request of Helow (but in no way an obligation) cooperate with Helow and execute
such documentation, easements and assignments of the Access Road Construction Plans and all
Approvals as are reasonably necessary for Helow to complete the Access Road Improvements as
quickly and efficiently as reasonably possible, including but not limited to any reasonable
temporary construction easements as may be required to complete the Access Road Improvements.
In the event of a reconveyance of the Roadway Parcel as set forth herein, Helow shall grant the
County an access easement in favor of the County over the Access Road in the same form as the
Existing Access Fasement.

4, County Termination Easement. On the Effective Date, the County shall, at its sole
cost and expense, execute and record a termination of the Termination of Easement in the Official
Records of St. Johns County, Florida in the form attached hereto as Exhibit “E”. The County shall
provide Helow with a recorded copy of said termination, vacation, or release within ten (10) days
of its recording.

5. Helow Grant of Temporary Construction Easement. On the Effective Date of this
Agreement, the Parties hereby acknowledge and agree that Helow shall execute and deliver to the
County a temporary construction easement (the “Temporary Construction Easement™) over a
portion of the Helow Property as more particularly described in Exhibit “F” attached hereto and
incorporated herein by reference (the “Temporary Construction Easement Area”). The
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Temporary Construction Easement shall be in substantially the same form as the document
attached hereto as "y <7

6. Insurance. The County shall (or shall cause its contractors to) keep in full force
and effect a general liability insurance policy with limits not less than One Million and No/100
Dollars ($1,000,000.00) per occurrence and Two Million and No/100 Dollars ($2,000,000.00) in
the aggregate, and which will insure Helow against injury or damage to persons or property which
occurs in connection with the construction of the Access Road Improvements and the exercise of
the rights granted to the County under this Agreement, including, without limitation, the
Temporary Construction Easement.

7. Notwithstanding, County’s obligations are limited as set forth in Section 768.28,
Florida Statutes, and nothing in this Agreement shall be construed to extend the liabilities of the
County beyond that provided in Section 768.28, Florida Statutes or be deemed as a waiver of
County’s sovereign immunity beyond that provided in Section 768.28, Florida Statutes. Nothing
hereby shall inure to the benefit of any third party for any purpose, including but not limited to,
anything that might allow claims otherwise barred by sovereign immunity or operation of law.

8. Noti~~~ All notices required or allowed by this Agreement shall be in writing and
delivered (i) in person, (ii) by third party courier (including overnight courier service such as
Federal Express), (iii) by email with confirmation of delivery, or (iv) by certified mail, return
receipt requested, postage prepaid, addressed to the party or person to whom notice is to be given,
at the following addresses:

TO THE COUNTY:

St. Johns County Board of County Commissioners
Attn: County Administrator

500 San Sebastian View

St. Augustine, Florida 32084

E-mail: jqandrews@sjcfl.us

WITH A COPY TO:

St. Johns County Board of County Commissioners
Attn: County Attorney

500 San Sebastian View

St. Augustine, Florida 32084

E-mail: Itaylor@sjcfl.us

TO HELOW:

Helow Properties, Ltd.

Attn: Joseph Helow

7545 Centurion Parkway, Suite 102
Jacksonville, Florida 32256
Telephone: (904) 642-7030

E-mail: jhelow@bellsouth.net
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WITH A COPY TO:

Chris R. Strohmenger, Esq.
Burr & Forman LLP

50 N. Laura Street, Suite 3000
Jacksonville, Florida 32202
Email: cstrohmer r@burr.com

Notice shall be deemed to have been given upon the earlier of: (i) receipt by recipient, if
delivered personally; (ii) the day following delivery to a nationally recognized courier (such as
FedEx) if marked and prepaid for overnight delivery; (iii) upon electronic confirmation of delivery,
if delivered by email, or (iv) three (3) business days after deposit, if sent by certified mail, return
receipt requested, postage prepaid.

9. > o No failure by either party to insist upon the strict performance of any
term of this Agreement, no failure to exercise any right or remedy, and no payment or acceptance
of any full or partial payment, will constitute a waiver of any breach or default by the other party.

10. Default. Upon a breach or default by any party, the non-defaulting parties shall
have all remedies available under applicable law or equity, including the right to enforce this
Agreement against the any other party by suit for specific performance.

11. Erwnn Moinen No party shall be deemed to be in default in the performance of
any obligation under this Agreement in the event that, and only for as long as, the performance of
any such obligation is prevented, delayed, or hindered by pandemic, Act of God, fire, earthquake,
flood, hurricanes and tropical storms, explosion, extraordinary action of the elements, war,
invasion, insurrection, terrorism, riot, mob violence, sabotage, inability to procure or general
shortage of labor, equipment, facilities, materials or supplies in the open market, failure of
transportation, strike, lockout, action of labor unions, condemnation, requisition, law, order of
government or civil, military or naval authorities, governmental action or inaction (including,
without limitation, unreasonable delay in performing the inspection of the Access Road
Improvements or the issuance of any license, permit, or Approval), or any delay in inspection or
approvals not caused by the County whether reasonable or not, or any other cause, whether similar
or dissimilar to the foregoing, not within the reasonable control of such party (each, a “Force
Majeure Event” and collectively, “Force Majeure Events”); provided, however (for the
avoidance of doubt) a party’s lack of funds or financial inability to pay any monetary obligation
shall never be deemed a Force Majeure Event.

12. ;A..d.,\..itl.

(a) Helow. Helow’s execution and delivery of this Agreement has been
authorized by Helow, in accordance with all applicable laws and its organizational documents, and
all other actions required to be taken to authorize execution of this Agreement and Helow’s
performance of all obligations hereunder have been duly and regularly taken. Furthermore, the
individual executing this Agreement on behalf of Helow is the duly elected, qualified and acting
officer or authorized person as indicated; and the execution of this Agreement by said individual
is authorized by and binding on Helow.
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(b) C~-*y. The County represents to Helow that the execution and delivery of
this Agreement has been duly authorized by all necessary action on the part of the County’s Board
of County Commissioners, in accordance with all applicable laws and all other actions required to
be taken to authorize execution of this Agreement and the County’s performance of all obligations
hereunder have been duly and regularly taken. Furthermore, the individual executing this
Agreement on behalf of the County is the duly elected, qualified or authorized person as indicated;
and the execution of this Agreement by said individual is authorized by and binding on the County.

13- L N SIS | [

(a) Polatiaenbis ~£ Doiso o Nothing contained in this Agreement may be
deemed or construed, either by the parties hereto or by any third party, to create the relationship
of principal and agent, or to create any partnership, joint venture, or other association between or
among any of the parties.

(b) Exhibits Incorporated. Each exhibit attached to and referred to in this
Agreement is hereby incorporated by reference as though set forth in full where referred to herein.

(c) No Third Party Beneficiary. This Agreement is made solely and specifically
by and for the benefit of the parties hereto, and their permitted successors and assigns. No other
person has any rights, interest, or claims hereunder, or has any benefits under or on account of this
Agreement as a third party beneficiary or otherwise.

(d) No Recordation. This Agreement shall not be recorded.

© Waiver of Jury Trial. THE PARTIES HERETO KNOWINGLY,
VOLUNTARILY AND INTENTIONALLY WAIVE THE RIGHT TO A TRIAL BY JURY IN
RESPECT OF ANY LITIGATION BASED HEREON, ARISING OUT OF, UNDER OR IN
CONNECTION WITH THIS AGREEMENT OR ANY DOCUMENTS CONTEMPLATED TO
BE EXECUTED IN CONNECTION HEREWITH, OR ANY COURSE OF CONDUCT,
COURSE OF DEALINGS, STATEMENTS (WHETHER ORAL OR WRITTEN) OR ANY
ACTIONS OF EITHER PARTY ARISING OUT OF OR RELATED IN ANY MANNER WITH
THIS AGREEMENT.

14.  Assignment. This Agreement shall be binding and inure to the benefit of the
successors and permitted assigns of the Parties. This Agreement shall not be assigned by any Party
without the consent of the other Party, except that Helow may assign its Reconveyance Right, to
any successor-in-interest to the Helow Property or any portion thereof.

15.  Termination. This Agreement shall terminate upon Completion of the Access Road
Improvements, unless sooner terminated by the Parties in writing. Notwithstanding the foregoing
to the contrary, any provisions of this Agreement expressly intended to survive such termination
shall survive termination.

16. Counterparts/Fr~rimila_Fvaceting An executed facsimile copy shall be an
acceptable form of acceptance ot this Agreement. This Agreement may be executed by the parties
hereto individually or in combination, in one or more counterparts, each of which shall be an
original and all of which will constitute one and the same Agreement.
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(Signatures appear on the following pages)
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COUNTY:

BOARD OF COUNTY COMMISSIONS
ST. JOHNS COUNTY, FLORIDA

By:
Name: Clay Murphy
Title: Chair of the Board of County Commissioners

ATTEST: Print:
Clerk of the Circuit Court and
Comptroller

Clerk (or Deputy Clerk)
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List of Exhibits:

Exhibit “A” —
Exhibit “B” —
Exhibit “C” —
Exhibit “D” —
Exhibit “E” —

Exhibit “F”

Exhibit “G” —
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Helow Property

County Property

Access Road Parcel

Special Warranty Deed

Termination of Easement

T'emporary Construction Easement Area
Temporary Construction Easement
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RESOLUTION NO. 2026

A RESOLUTION BY THE BOARD OF COUNTY COMMISSIONERS OF ST. JOHNS COUNTY, FLORIDA,
AUTHORIL...G THE COUNTY ADMINISTRATOR, OR DESIGNEE, TO AWARD RFP NO: 2269;
TEMPORARY STAFFING SERVICES TO AD-VANCE TALENT SOLUTIONS, 22N CENTURY
TECHNOLOGIES, INC., STAFFING OF ST. AUGUSTINE, INC., AND KEYSTAFF, INC. AND TO
EXECUTE CONTRACTS AS NEGOTIATED, WITH EACH OF THE TOP FOUR (4) RANKED PROPOSERS
FOR PERFORMANCE OF THE SERVICES.

RECI™* LS

WHEREAS, the County’s need is for qualified and experienced firms to provide an hourly rate for temporary
staffing services and temporary-to-permanent recruiting and placement services. The selected staffing firms shall
provide sufficient staff, resources, and facilities to ensure that the County’s business is handled in a timely manner in
accordance with the specifications.; and

WHEREAS, through the County’s formal Request for Proposal process, Ad-Vance Talent Solutions, 22
Century Technologies, Inc., Staffing of St. Augustine, Inc., and Keystaff, Inc. were determined to be the four (4) highest
ranked Proposers, based upon the Evaluation Committee, in accordance with the evaluation criteria provided in the RFP
Documents under RFP 2269; and

WI REAS, the County has reviewed the terms, provisions, conditions and requirements of the proposed
contracts (attached hereto, and incorporated herein) and finds that entering into these contracts serves a public purpose;
and

WHEREAS, the services will be funded by annual budgets in various departments.

NOW. THEREFORE BE IT RESOLVED BY THE BOARD OF COUNTY COMMISSIONERS OF ST. JOHNS
COU... /, FLORIDA, as follows:

Section 1. The above Recitals are incorporated by reference into the body of this Resolution and such Recitals are
adopted as finds of fact.

Section 2. The County Administrator, or designee, is hereby authorized to execute agreements with Ad-Vance
Talent Solutions, 22" Century Technologies, Inc., Staffing of St. Augustine, Inc., and Keystaff, Inc., in substantially the
same form and format as attached, for performance of the services as specifically provided in RFP 2269.

Section 3. To the extent that there are typographical and/or administrative errors that do not change the tone,
tenor, or concept of this Resolution, then this Resolution may be revised without subsequent approval by the Board of

County Commissioners.

PASSED AND ADOPTED by the Board of County Commissioners of St. Johns County, Florida, on this

day of , 2026.
BOARD OF COUNTY COMMISSIONERS OF ST.
JOHNS COUNTY, FLORIDA
ATTEST: Brandon J. Patty, By:
Clerk of Circuit Court & Comptroller Clay Murphy, Chair

By:

Deputy Clerk
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BETWEEN
. JOHNS COUNTY AND CON1 ACTOR

General Services Agreement No: 26-GSA-KEY-22940
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This :neral Services Agreement ( ntract™ is made this Jay o i (the
“Effective Date”) by a  setween ST. JOHNS COU. . . 7 (“County™), a political suvuivision o1 e staie 01 rioraa, whose
principal offices are located at 500 San Sebastian View, St. Augé6stine, FL 32084; and KeyStaff, Inc. (“Contractor”), a
company authorized to do business in the State of Florida, with its principal offices located at: 1610 Southern Boulevard,
West Palm Beach, FL 33406, Phone: 561-688-9184, and E-mail: for RFP NO.: 2269
Temporary Staffing Services.

In consideration of the mutual promises and covenants contained herein, the parties hereby agree as follows:

ARTICLEI CONTRACT DOCUMENTS

. - .1e Contract Documents
1.1.1  The Contract Documents consist of the following documents incorporated herein by reference:

a) Fully Executed Change Orders and Amendments to this Agreement
b) This Fully Executed General Services Agreement and all Exhibits and/or Attachment here to:
i.  Exhibit A — Scope of Services
ii.  Exhibit B — Pricing
iii.  Exhibit C — Local Agency Federal-Aid Terms for Service Contracts
iv.  Exhibit D — Appendix II to Part 200, Title 2
¢) RFP Documents and RFP Forms with all addenda thereto for RFP No. 2269
d) Insurance furnished by Contractor meeting the requirements of Article XI herein.

1.1.2  Documents not enumerated above are not Contract Documents and do not form part of this Contract. No terms,
conditions, limitations or exclusions in Contractor’s bid/proposal documents or invoices shall be binding upon County or
become part of the Contract Documents.

1.2 Definitions
When the following terms appear in the Contract Documents, they shall have the following meaning:

1.2.1 Addendum (Addenda): A document issued by the County during the bidding period which modifies, supersedes or
supplements the Contract Documents.

1.2.2  Applicable Laws: All local, state, and federal laws, statutes, codes, ordinances, rules and regulations in effect at the
time Work and Warranty Work is performed under this Contract.

1.2.3  ~»ndn --* A written addition or modification of, or a waiver of a right or obligation under the terms of the
Contract executed by the County and issued after execution of the Contract.

1.2.4 Claim: Any claim, liability, loss, demand, demand for arbitration, damage, lien, cause of action of any kind,
obligation, responsibility, cost, expense, royalty, fee, assessment, penalty, fine, judgment, interest or award, pending or
threatened, whether arising by law, contract, tort, voluntary settlement or otherwise.

1.2.5 Change _ der: A written order to Contractor executed by the _ounty, issued after execution of this Contract,
authorizing and directing a change in the Work or an adjustment in the Contract Price or the Contract Time, or any
combination thereof.

1.2.6  Contract Price: The sum set forth in Exhibit B of this Contract shall constitute the Contract Price, as may be
amended by Change Order. Unless otherwise approved by the County in writing, the Contract Price includes all taxes,
including without limitation, income and withholding tax of any kind and sales tax imposed by the state or by the County
and paid by Contractor or any Subcontractors with respect to sales of goods purchased for the performance of the Work.

1.2.7 Contract Time: The number of calendar days between commencement and completion of the Work, as may be
amended by Change Order.



1.2.8 Final Completion: Completion of all Work in compliance with the Contract Documents, as determined by the
County, and issuance of a Final Certificate for Payment.

1.2.9 Jobsite: Any physical location or other place on, under, in, at or through which any aspect of the Work is performed.

1.2.10 Noti = ~ eed: A written notice given by the County to Contractor fixing the date on which the Contract Time
will commence to run and identifying the corresponding Final Completion date.

1.2.11 County Representative: The individual tasked with representing the interests of the County throughout the duration
of the Contract.

1.2.12 Subcontractor: A Subcontractor is an individual, partnership, corporation, association, joint-venture or any
combination thereof, which has a direct or indirect contract with Contractor to perform a portion of the Work.

1.2.13 Work: All services required by the Contract Documents, including all labor, materials, supplies, equipment and
services as well as all other deliverables provided, or to be provided, by Contractor to fulfill Contractor's obligations under
this Contract.

1.3 Independent Contractor

Contractor represents that it is fully experienced and properly qualified, licensed, equipped, organized, and financed to
perform the Work under this Contract. Contractor shall act as an independent contractor and not as an agent in performing
this Contract and shall maintain complete control over its employees and all of its Subcontractors and suppliers of any tier.
Nothing contained in this Contract or any lower-tier subcontract or purchase order awarded by Contractor shall create any
contractual relationship between any such subcontractor or supplier and the County. Contractor shall perform all Work in
accordance with the requirements of this Contract and in accordance with its own methods subject to compliance with this
Contract.

1.4  Disputes

1.4.1 Contractor is solely responsible for requesting instructions, interpretations or clarifications concerning the Contract
Documents and is solely liable for any cost and/or expenses arising from its failure to do so. Any dispute relating to a
question of fact arising under this Contract shall be resolved through good faith efforts upon the part of Contractor and the
County. Unless otherwise directed in writing, Contractor shall at all mes carry on the Work and maintain its progress
schedule in accordance with the requirements of the Contract and the determination of the County, pending resolution of
any dispute. Any dispute that is not disposed of by mutual agreement shall be decided by the County who shall reduce such
decision to writing. The decision of the County shall be final and conclusive. Contractor's failure to protest the County's
determination or decisions within fourteen (14) calendar days after receipt thereof shall constitute a waiver by Contractor
of all its rights to further protest, judicial or otherwise.

1.4.2 In no event will a dispute, the filing of a protest, claim or appeal, or the resolution or litigation thereof, relieve
Contractor from its obligations to timely perform the Work required by the Contract and to maintain the progress schedule
in accordance with the Contract.

ARTICLE II THE SERVICES

2.1 Labor and Materials

2.1.1 Contractor shall perform all of the Services required, implied, or reasonably inferable from, the Contract
Documents. Unless otherwise provided in the Contract Documents, Contractor shall provide and pay for all labor,
supervision, materials, supplies, tools, transportation, storage, equipment and machinery, utilities (including but not limited
to water, heat, fuel, light, and cooling), and all other services necessary for proper execution and completion of the Services,
whether temporary or permanent and whether or not incorporated or to be incorporated in the Services. Materials, articles
and equipment furnished by Contractor for incorporation into the Services shall be new unless otherwise specified in the
Contract Documents.

2.1.2 Contrac  shall use only ¢ )etent and skilled personnel to perform and supervise the Servii  and shall remove
ym such Services any person determined to be unfit, unqualified, or acting in violation of any obligation of Cc
der this Contract. In the event a person is removed from the Services, Contractor shall promptly replace such in



with another who is fully competent and skilled to perform the Services at Contractor’s sole expense.

2.1.4 In addition, when performance of the Services requires by Florida Statute, Contractor shall use only licensed,
registered and/or certified personnel to perform the Services.

2.2 Payment of Costs

Except as otherwise expressly provided, Contractor shall pay directly all costs and expenses of the Work of any kind or
nature whatsoever including but not limited to all costs of permitting, regulatory compliance, obtaining and maintaining
required bonds and insurance pursuant to Article 11, payments due to Subcontractors and suppliers, legal, financial, sales,
use and similar taxes on materials and equipment, transportation and storage of materials and equipment, preparation of
schedules, budgets and reports and all other costs required to satisfactorily complete the Work.

23 Taxes

Contractor shall pay all taxes, levies, duties and assessments of every nature which may be applicable to any Work under
this Contract. The Contract Price and any agreed variations thereof shall include all applicable taxes imposed by law.
Contractor shall make any and all payroll deductions required by law. Contractor herein indemnifies and holds the County
harmless from any liability on account of any and all such taxes, levies, duties, assessments and deductions. The indemnity
provision of this section shall survive the expiration or earlier termination of this Contract. Contractor may not use the
County’s tax-exempt status unless specifically authorized in writing in advance.

2.4  Publicity and Advertising

2.8.1 Contractor shall not make any announcement or release any information or publish any photographs concerning
this Contract or the Services or any part thereof to any member of the public, press or any official body, unless prior written
consent is obtained from the County.

2.4.2 Use of the County Seal or County Logo is strictly prohibited. In accordance with, County Ordinance 92-2 and
County Administrative Policy 101.3, Contractor may not manufacture, use, display, or otherwise use any facsimile or
reproduction of the County Seal or Logo without express written approval of the Board of County Commissioners of St.
Johns County, Florida.

2.5  County Furnished Items

2.5.1 Contractor shall obtain and pay for all permits, fees and licenses necessary and ordinary for the performance of the
Services. Excluding such permits, fees and licenses, the County shall obtain all approvals, easements, and the like required
for Services.

2.5.2  The County shall furnish Contractor electronic copies of the Contract Documents for execution of the Services.
Hard copies of the Contract Documents shall be the responsibility of Contractor.

ARTICLE III CONTRACT TERM

3.1 Term

This Agreement shall become effective upon the date of execution by all parties (“Effective Date”), shall remain in effect
for a period one (1) calendar years (“Initial Term”) and may be renewed for up to four (4) one-year renewal periods
(I 1ewal Ti  s”). Contractor shall perform the Services within the time periods specified. This Agr nent may only
extended in whole or in part upon written Amendment signed by both Parties.

The Contractor may request pricing adjustments to be considered by the County upon renewal of the Contract. Any
requested pricing adjustments must be submitted to the County no less than 60 days prior to the anniversary of the Effective
Date of the Contract after the Initial Term of one (1) year. The consideration for any price adjustment shall be based upon
the current Consumer Price Index (CPI)- All Urban Consumers (CPI-U) but shall at no point exceed four percent (4%) in
any given year. The County is under no obligation to grant any requested pricing adjustment. The Contractor is not permitted
to combine and/or compound the requested increase in the following year to “make-up” for the previous years.



3.2 Time is of the Essence

Time is of the essence regarding each and every obligation of Contractor under this Contract. Each obligation is deemed
material, and a breach of any such obligation (including a breach resulting from untimely performance) is a material breach.

3.3  Disclaimer of Consequential Damages

The County shall not be liable to Contractor, whether in contract, tort, warranty or under any statute or on any other basis,
for any consequential, incidental, indirect, special, punitive or exemplary damages suffered or incurred by Contractor in
connection with this Contract, even if the County has been advised of the possibility of such damages. Consequential
damages shall include, by way of example and without limitation, opportunity costs, loss of use of facilities or other assets,
consequential damage claims of subcontractors, lost profits, lost savings, lost business, lost bonding capacity, lost financing,
lost reputation or lost goodwill.

ARTICLE IV CONTRACT PRICE AND PAYMENT

4.1 Contract Price
4.1.1  As full and complete compensation for satisfactory performance of the Services by Contractor, the County shall
pay to Contractor compensation in accordance with the prices set forth in Exhibit “B”, (hereinafter the “Contract Price”).

4.1.2  Unit prices included in the Contract Price are “all-inclusive”, including labor, material, supervision, tools,
equipment, insurance, taxes, fringe benefits, coordination, engineering, overhead, profit, performance and payment bonds,
and all other items incidental to or necessary for the completion of the Services. Unit prices are fixed for the duration of the
Contract and are not subject to escalation for any cause.

4.2 Reporting
4.2.1  Contractor shall provide reports, as provided in Exhibit “A” herein, which shall accompany each monthly invoice.

4.2.2 No payments of invoices (or portions thereof) shall, at any time, constitute approval or acceptance of the Services
under this Contract, nor be a waiver by the County of any of the terms contained herein.

4.3  Monthly Payments

4.3.1 Prior to Contractor’s submittal of the first invoice, Contractor shall have delivered Insurance Certificate(s)
evidencing coverages in accordance with Article XI herein. The County will not make any payment to Contractor until
Contractor has complied with this requirement.

4.3.2  On or before the tenth (10th) day of each calendar month, ontractor shall submit an Invoice to the County
Representative in such form and manner, and with such supporting data and content, as provided in Exhibit “A”, and/or as
the County Representative may require. Such Invoice shall be based on the Services performed during the payment period
which is defined as the first day of the preceding calendar month through the last day of the preceding calendar month. The
County Representative will review the Invoice to determine whether the quantity and quality of the Services is as represented
in the Invoice and thereafter confirm to the County the amount properly owing to Contractor. Upon receipt by the County
of the County Representative’s recommendation for payment, payments will be made in accordance with the Local
Government Prompt Payment Act (Sections 218.70-218.80 of the Florida Statutes) less such amounts, if any, otherwise
owing by Contractor to the County or which the County shall have the right to withhold. Any Invoice determined by the
County not to be suitable for payment shall be modified and processed in accordance with the County’s assessment.

4.3.3 In the event any dispute with respect to any payment or Invoice cannot be resolved between Contractor and the
County Representative, Contractor may demand in writing a meeting with and review by the County’s Purchasing Director.
Such meeting and review shall occur within ten (10) business days of receipt by the County of Contractor’s written request.
The Purchasing Director shall issue a written decision on the dispute within ten (10) business days of such meeting. This
decision shall be deemed the County’s final decision for the purpose of the Local Government Prompt Payment Act.

4.4 Invoices
5.4.1 Contractor may Invoice the County, at intervals of not more an once a month in accordance with the Contract



NDocnments. Fach Invoice shall be submitted, via email, to Roxane Walton, Human Resources Compliance Manager:
and must clearly include:

a) The Contract Number;

b) A unique Application for Payment number;

c¢) Contractor’s legal name and address;

d) Taxpayer identification number (Contractor’s federal employer identification number);
e) Brief description of the Services performed/programs run; and

f) Preferred remittance address, if different from the mailing address.

4.4.1.1 The County may require any other information from Contractor that the County deems necessary to verify
Contractor’s Invoice. The County shall notify the Contractor in accordance with the Local Government Prompt Payment
Act of any such required information needed in order to review and/or process any Invoice.

4.4.2  Each Invoice shall be signed by an authorized representative of the Contractor and shall constitute Contractor’s
representation that the Services have been performed in full accordance with this Contract, and that Contractor knows of no
reason why payment should not be made as requested.

4.43  Contractor must remit undisputed payment due for labor, services, or materials furnished by Subcontractors and
suppliers hired by Contractor no less than monthly, whether Contractor has received full payment for any Invoice submitted
to the County. , If necessary for the protection of the County, the County shall have the right, at its sole option, to make
payment by joint check or by direct check to Contractor’s Subcontractors or suppliers without advance notice to or consent
of Contractor. If joint checks are issued following claims by Contractor's Subcontractors or suppliers, the County shall be
entitled to an administrative fee of $50.00 per check for the expense of processing each joint check. Any amounts paid
directly to a Subcontractor or supplier will be deducted from payments made to, or amounts due or that may become due to,
Contractor. The issuance of a joint check shall create no rights in favor of any person or entity beyond the right of the
named payees to payment of the check and shall not be deemed to commit the County to repeat the procedure in the future.

5.4.4 The County’s performance and obligation to pay under this Contract is contingent upon an appropriation of lawfully
available funds by the Board of County Commissioners. The County shall promptly notify Contractor if the necessary
appropriation is not made.

4.5  Withheld Payment
4.5.1 The County may decline to make payment, may withhold funds otherwise payable and, if necessary, may demand
the return of some or all of the amounts previously paid to Contractor, if:

a) Any Claims are made against Contractor by the County or third parties, including Claims for liquidated damages
or if reasonable evidence indicates the probability of the making of any such Claim;

b) Any Claims are made against the County, the County’s property or any other party indemnified hereunder which
is or might be covered by Contractors Indemnification obligations under Section 10.2 below;

c) Contractor fails to pay Subcontractors or others in full and on-time;

d) Contractor fails to submit schedules, reports, or other information required under the Contract;

e) Contractor fails to diligently prosecute the Services and maintain progress to assure completion within the
Contract Time;

f) Contractor persistently fails to fully and timely perform the Services in accordance with the Contrac. . ocuments;

g) Defective or nonconforming Services is not remedied; or

h) Contractor is in default of any other representation, warranty, covenant or performance obligation of this
Contract.

4.5.2 If Claims or liens filed against Contractor or property of the County connected with performance under this Contract
are not promptly removed by Contractor after receipt of written notice from the County to do so, the County may remove
such Claims or liens and all costs in connection with such removal shall be deducted from withheld payments or other
monies due, or which may become due, to Contractor. If the amount of such withheld payments or other monies due
Contractor under the Contract is insufficient to meet such cost, or if any Claim or lien against Contractor is discharged by
the County after final payment is made, Contractor and its surety or sureties shall promptly pay the County all costs
(including attorney's fees) incurred thereby regardless of when such Claim or lien arose.



ARTICLE V. CONTRACTOR RESPONSIBILITIES

5.1 Performance

5.1.1 Contractor warrants that, to the best of its knowledge, there is no pending or threatened action, proceeding, or
investigation, or any other legal or financial condition, that would in any way prohibit, restrain, or diminish Contractor’s
ability to satisfy its contractual obligations hereunder.

5.1.2 Contractor shall perform no part of the Services at any time without adequate Contract Documents or, as
appropriate, approved Shop Drawings, Product Data or samples for such portion of the Services. If Contractor performs
any portion of the Services where Contractor knows or should know such Services involves a recognized error, inconsistency
or omission in the Contract Documents without notice to the County Representative and the County, Contractor shall bear
responsibility for such performance and shall bear the cost of correction.

5.1.3  Contractor shall perform the Services strictly in accordance with this Contract.

5.1.4  Contractor shall confine its operations to the Jobsite or such other land and areas identified in and permitted by the
Contract Documents. Contractor shall assume full responsibility for any damage to any such land or area, to the County or
occupant thereof, or of any adjacent land or areas, resulting from the performance of the Services. Should any Claim be made
by any such owner or occupant because of the performance of the Services, Contractor shall promptly settle with such other
party by negotiation or otherwise resolve the Claim by other dispute resolution proceeding or at law. Contractor shall, to the
fullest extent permitted by Applicable Law, indemnify and hold harmless the County, and its officers, directors, agents and
employees and anyone directly or indirectly employed by them from and against Claims, costs, losses, and damages arising out
of or resulting from any Claim or action, legal or equitable, brought by any such owner or occupant against the County or any
other party indemnified hereunder to the extent caused by or based upon Contractor's or a Subcontractor’s performance of the
Services.

5.1.5 Contractor and the Services must comply with all Applicable Law and the requirements of any applicable grant
agreements.

5.2 Authorized Representative

Prior to commencing Services, Contractor shall designate in writing a competent, authorized representative(s) acceptable to
the County to represent and act for Contractor (“Authorized Representative”). All communications given to the Authorized
Representative shall be binding upon Contractor. An Authorized Representative may be added, removed or changed upon
prior written notice given pursuant to Section 12.18 titled “Written Notice”.

5.3  Environmental, Safety and Health

5.3.1 Safety and Protection. Contractor shall be solely and exclusively responsible for conducting operations under this
Contract to avoid risk of harm to the health and safety of persons and property and for inspecting, supervising and monitoring
all equipment, materials (whether in storage on or off the Jobsite), work practices and safety precautions (including but not
limited to adequate maintenance of traffic) used in the Services to ensure compliance with its obligations under this Contract.
Contractor shall provide or cause to be provided necessary training and furnish all safety equipment/tools, including OSHA
compliant and ANSI certified personal protective equipment as appropriate and necessary for the performance of the
Services, to its subcontractors of every tier and enforce the use of such training and safety equipment/tools.

53.2 Compliance. Contractor shall comply with all Applicable Laws bearing on the safety of persons or property, or
their protection from damage, injury or loss including compliance with applicable permits, plans and approvals. To the
extent allowed by law, Contractor shall assume all responsibility and liability with respect to all matters regarding the safety
and health of its employees and the employees of Contractor’s subcontractors and suppliers of any tier, with respect to the
Services.

ARTICLE VI COUNTY REPRESENTATIVE

1 County Representative Responsibilities

T : County shall designate as its representative a County Representative. The County Representative shall :
authorized to act on behalf of the County only to the extent provided in this Article VI.



6.1.2 The County and Contractor shall communicate with each other in the first instance through the County
Representative.

6.1.4 The County Representative shall review Contractor’s Invoices and shall confirm to the County for payment to
Contractor, those amounts then due to Contractor as provided in this Contract.

6.1.5 The County Representative shall monitor the Contractor’s performance of Services, and shall document any aspects
of the Services which are not satisfactorily performed in accordance with the Contract Documents.

ARTICLE VII CHANGES IN THE SERVICES

7.1 General

7.1.1  The County may, at any time, without invalidating this Contract and without notice to sureties, unilaterally direct
changes in the Services within the general scope of this Contract, consisting of additions, deletions, revisions, or any
combination thereof, by Change Order or by field order. Contractor agrees to promptly comply with such orders and proceed
with the Services, which shall be performed under the applicable requirements of the Contract Documents.

7.1.2  Ifatany time Contractor believes that acts or omissions of the County constitute a change to the Services, Contractor
shall, within five (5) days of such change or act or omission, submit a written notice to the County Representative explaining
in detail the basis for the change request. Upon agreement as to the impact of the change or act or omission, the Contract
Time and/or Contract Price shall be adjusted by written Change Order. IT IS EXPRESSLY AND SPECIFICALLY
AGREED THAT ANY AND ALL CLAIMS FOR CHANGES TO THE CONTRACT TIME OR CONTRACT
PRICE SHALL BE WAIVED IF NOT SUBMITTED IN STRICT ACCORDANCE WITH THE REQUIRE!....NTS
OF _.1IS; ON.

7.2 Acceptance of Amendments
Contractor’s written acceptance of a Amendment shall constitute a final and binding Contract to the provisions thereof and
a waiver of all claims in connection therewith, whether direct, indirect, or consequential in nature.

ARTICLE VIII STOPPING SERVICES,
¢ D ACCEPTING DEFECTIVE OR NONCONFORMING SERVICES

8.1 Right to Stop Services

If the Services are defective, or Contractor fails to supply sufficient skilled workers, suitable materials, or equipment or fails
to furnish or perform the Services in such a way that the completed Services will conform to the Contract Documents, the
County, acting through the County Representative, may order Contractor to stop the Services, or any portion thereof, until the
cause for such order has been eliminated. The County’s right to stop Services, or any portion thereof, shall not give rise to
any duty on the part of the County to exercise this right for the benefit of Contractor or any other party.

ARTICLE IX CONTRACT SUSPENSION AND TERMINATION

9.1 Termination

9.1.1 The County may by written notice to Contractor terminate the Services under this Contract in whole or in part at
any time for the County’s convenience or for the default of Contractor.

9.2.2  Upon receipt of such termination notice Contractor shall immediately stop all Services and shall immediately cause
any and all of its Subcontractors and material suppliers at any tier, to immediately stop all work, leaving the Jobsite or work
area in a safe and secured condition. Contractor shall not be paid for any work performed or costs incurred after the
termination date that reasonably could have been avoided. The County may direct Contractor to assign Contractor’s right,
title and interest under terminated orders or subcontracts to its designee.

9.2.3  Contractor shall not remove from any Jobsite any materials, equipment, plant or tools that have been paid for by
County pursuant to this Contract. Contractor hereby grants the County a free and unimpeded right of access to Contractor’s
facilities, which shall survive any termination of the Contract, for the purpose of permitting the County to take control of
and remove any Services, including but not limited to any Services for which title has vested in the County.



9.2.4 If the termination is for the convenience of the County, an ¢ 1iitable adjustment in the compensation to be paid
Contractor shall be made based upon the cost for completed Services, Services in progress, and the substantiated, reasonable
and actually incurred costs associated with termination. No amount shall be allowed for anticipated profit or unperformed
work.

9.2.5 For purposes of this Termination rovision, Contractor shall be deemed in default if Contractor (1) persistently or
repeatedly refuses or fails to perform the >ervices in a timely manner, (2) fails to supply enough properly skilled workers,
supervisory personnel or proper equipment or materials, (3) fails to make prompt payment to Subcontractors, or for materials
or labor, (4) becomes insolvent or becomes the subject of voluntary or involuntary bankruptcy proceedings, (5) persistently
disregards laws, ordinances,. rules, regulations or orders of any public authority having jurisdiction, or (6) breaches or
violates a material provision of this Contract. If the termination is attributable to the default of Contractor, the County shall
have the right, without prejudice to any other right or remedy, to take possession of the Jobsite and of all materials,
equipment, tools, and machinery thereon owned by Contractor and may finish the Services by whatever methods it may
deem expedient. In such case, Contractor shall not be entitled to receive any further payment until the Services ar is finished.

ARTICLE X WARRANTY AND INDEMNITY

10.1 Warranty

10.1.1 Contractor warrants and guarantees to the County that all labor furnished to progress the Servies under this Contract
shall be competent to perform the tasks undertaken and that the product of such labor shall yield only first-class results and
that all materials and equipment furnished under this Contract shall be of good quality, free from faults and defects and in
strict conformance with the Contract Documents.

10.1.2 Contractor warrants all materials, equipment and labor it furnishes or performs under this Contract against all
defects in design, materials and workmanship for a period of one year (or the period of time in any guarantee or warranty
provided by any manufacturer or supplier of equipment or materials incorporated into the Services, whichever is later) from
and after the date of Final Completion. Contractor shall within ten (10) Days after being notified in writing by the County
of any defect in the Services or non-conformance of the Services (Warranty Services), commence and prosecute with due
diligence all Services necessary to fulfill the terms of the warranty at its sole cost and expense. Contractor shall act sooner
as requested by the County in response to an emergency. In addition, Contractor shall, at its sole cost and expense, repair
and replace any portions of the Services (or work of other contractors) damaged by its Warranty Work or which becomes
damaged in the course of repairing or replacing Warranty Work. For any Work so corrected, Contractor's obligation
hereunder to correct Warranty Work shall be reinstated for an additional one-year period, commencing with the date of
acceptance of such corrected Work.

10.1.3 Contractor shall perform such tests as the County may require to verify that any corrective actions, including,
without limitation, redesign, repairs, and replacements comply with the requirements of the Contract Documents. All costs
associated with such corrective actions and testing, including the removal, replacement, and reinstitution of equipment and
materials necessary to gain access, shall be the sole responsibility of Contractor.

10.1.4 All warranties and guarantees of subcontractors, suppliers and manufacturers with respect to any portion of the
Work, whether express or implied, are deemed to be obtained by Contractor for the benefit of the County, regardless of
whether or not such warranties and guarantees have been transferred or assigned to the County by separate Contract and
Contractor agrees to enforce such warranties and guarantees, if necessary, on behalf of the County.

10.1.5 In the event that Contractor fails to perform its obligations under this Warranty Section, or under any other warranty
or guaranty under this Contract, to the reasonable satisfaction of the County, the County shall have the right to correct and
replace any defective or non-conforming Work and any work damaged by such work or the replacement or correction
thereof at Contractor's sole expense. Contractor shall be obligated to 1 ly reimburse the County for any expenses incurred
hereunder upon demand.

10.1.6 Failure on the part of the County to reject defective, non-conforming or unauthorized Work shall not release
Contractor from its contractual obligations, be constructed to mean acceptance of such Work or material by the County,
or. after Final Completion, bar the County from recovering damages or obtaining such other remedies as may be permitted
by w.



10.1.7 No adjustment in the Contract Time or Contract Price will be allowed because of delays in the performance of the
Work as a result of correcting defective, non-conforming or unauthorized Work.

10.1.8 County and Contractor agree that the provisions of Florida Statute Chapter 558 shall not apply to this Contract.

10.2 Indemnity

10.2.1 Contractor shall indemnify and hold harmless the County and its officers and employees (*“Indemnified Party”),
from liabilities, damages, losses and costs, including, but not limited to, reasonable attorney’s fees, to the extent caused by
the negligence, recklessness, or intentional wrongful misconduct of Contractor and persons employed or utilized by
Contractor in the performance of this Contract.

10.2.2 To the extent permitted by, and in accordance with Section 725.06 of the Florida Statues, Contractor further agrees
that “damages, losses and costs”, includes fines, citations, court judgments, insurance claims, restoration costs or other
liability, to the extent caused by the negligence, recklessness, or intentional wrongful misconduct of Contractor and persons
employed or utilized by Contractor in the performance of this Contract.

10.2.3 To the extent permitted by, and in accordance with Section 725.06 of the Florida Statues, for purposes of indemnity,
the “persons employed or utilized by Contractor” shall be construed to include, but not be limited to, Contractor, its staff,
employees, subcontractors, all deliverers, suppliers, furnishers of materials or services or anyone acting for, on behalf of, or
at the request of Contractor.

10.2.4 In Claims against any person or entity indemnified hereunder by an employee of Contractor, any Subcontractor, or
subcontractor, anyone directly or indirectly employed by them or anyone for whose acts they may be liable, the
indemnification obligation under this Section 10.2 shall not be limited by a limitation on the amount or type of damages,
compensation or benefits payable by or for Contractor or any Subcontractor or subcontractor under any workers’
compensation acts, disability benefits acts or other employee benefit acts.

10.2.5 Contractor’s indemnity and hold harmless obligations hereunder shall extend to all Claims against the County by
any third party or third-party beneficiary of this Contract and all liabilities, damages, losses and costs related thereto.

10.2.6 This indemnification will not be valid in the instance where the loss is caused by the gross negligence, or willful,
wanton or intentional misconduct of any Indemnified Party.

10.2.7 1If any provision(s), or portion(s) of a provision(s) of this Section, or the application thereof to any person or
circumstance shall, to any extent, be held to be invalid, illegal or unenforceable for any reason whatsoever, the validity,
legality and enforceability of the remaining provision(s), or part of the provision(s), shall not in any way be affected or
impaired thereby; and shall be interpreted to the fullest extent possible to be enforceable and to give effect to the intent
manifested by the provision(s), or portion(s) thereof, held invalid, illegal or unenforceable.

10.2.8 Contractor shall further indemnify and hold harmless the County its officers and employees from and against all
Claims arising out of any infringement of patent rights or copyrights incident to the use in the performance of the Services or
resulting from the incorporation in the Services of any invention, design, process, product, or device not specified in the
Contract Documents and shall defend such Claims in connection with any alleged infringement of such rights.

10.2.9 The indemnification provisions of this Section 10.2 shall survive expiration or earlier termination of this Contract.

ARTICLE XI INSURANCE

11.1 Contractor’s Insurance Requirements

11.1.1 All insurance policies shall be satisfactory to the County and be issued by companies authorized and duly licensed
to transact business in the State of Florida. Contractor shall furnish proof of insurance to the County prior to execution
of this Contract. No Services shall commence under this Contract until Contractor has obtained all insurance coverages
required under this section. Certificates of insurance shall clearly indicate Contractor has obtained insurance of the type,
amount, and classification as required by this Contract. Required insurance coverage shall be maintained in force,
including coverage for tional Insureds, until Final Completion of all Services including Warranty Work.



11.1.2 No less than ten (10) days written notice shall be provided to 2 County prior to cancellation, non-renewal or any
material change of required insurance policies. Yearly renewal certificates shall be provided to the County within thirty (30)
days of expiration of the current policy.

11.1.3 The types and amounts of insurance required under this Contract do not in any way limit the liability of Contractor
including under any warranty or indemnity provision of this Contract or any other obligation whatsoever Contractor may
have to the County or others. Nothing in this Contract limits Contractor to the minimum required insurance coverages
found in this Article XII.

11.2  Additional Insured Endorsements and Certificate Holder

The term “Additional Insured”, as used in this Contract, shall mean St. John’s County, its elected officials, officers,
employees, agents and representatives. Certificates of insurance shall specifically name each Additional Insured for all
policies of insurance except Workers’ Compensation and Professional Liability. A copy of the endorsement showing
the required coverages must accompany the certificate of insurance.

Certificate Holder Address: St. Johns County, a political subdivision of the State of Florida
500 San Sebastian View
St. Augustine, FL. 32084
Attn: Purchasing

11.3 Workers Compensation & Employer’s Liability
Contractor shall procure and maintain during the life of this Contract, adequate Workers’ Compensation Insurance and
Employer’s Liability in at least such amounts as is required by law for all of its employees per Florida Statute 440.02.

11.4 Commercial General Liability

Contractor shall procure and maintain during the life of this Contract, Comprehensive General Liability Insurance with
minimum limits of $1,000,000 per occurrence, $2,000,000 aggregate, including bodily injury (including wrongful death),
property damage, products, personal & advertising injury, and completed operations. This insurance must provide coverage
for all Claims that may arise from the services and/or operations completed under this Contract, whether such services or
operations are by Contractor or anyone directly or indirectly employed by them. Such insurance(s) shall also be primary
and non-contributory with regard to insurance carried by the Additional Insureds.

11.5 Automobile Liability

Contractor shall procure and maintain during the life of this Contract, Comprehensive Automobile Liability Insurance with
minimum limits of $1,000,000 combined single limit for bodily injury and property damage liability and insuring liability
arising out of or in any way related directly or indirectly to the ownership, maintenance or use of any owned, non-owned or
rented/hired automobiles.

11.6 Other Requirements

The required insurance limits identified in Sections 11.4 above may be satisfied by a combination of a primary policy and/or
Umbrella or Excess Liability Insurance policy. Contractor shall require each lower-tier subcontractor to comply with all
insurance requirements appropriate for its scope of services, and any deficiency shall not relieve Contractor of its
responsibility herein. Upon written request, Contractor shall provide County with copies of lower-tier subcontractor
certificates of insurance.

Providing and maintaining adequate insurance coverage is a material . ligation of Contractor. County has no obligation or
duty to advise Contractor of any non-compliance with the insurance requirements contained in this Section. If Contractor
fails to obtain and maintain all of the insurance coverages required herein, Contractor shall indemnify and hold harmless
the Additional Insureds from and against any and all Claims that would have been covered by such insurance had Contractor
complied with its obligations herein.

County reserves the right to adjust the above minimum insurance requirements or require additional insurance coverages to
address other insurable hazards.

ARTICLE XII MISCELLANEOUS



12.1 Ex: nation of Contractor’s Records

The County or its authorized representative shall, until the expiration of five (5) years after final payment under this
~untract, have access to, and the1™  t to examine any directly pertinent books, documents, papers and records of Contractor
involving transactions relating to this Contract, and to make copies, excerpts and transcriptions thereof. If any such
examination reveals that Contractor has overstated any component of the Contract Price, Change Order, Claim, or any other
County payment obligation arising out of this Contract, then Contractor shall, at the election of the County, either
immediately reimburse to the County or offset against payments otherwise due Contractor, the overstated amount plus
interest. The foregoing remedy shall be in addition to any other rights or remedies the County may have.

12.2 Backcharges

Upon the County’st  fication to undertake or complete unperformed Work such as cleanup or to correct defective or non-
conforming services, equipment, or material (Backcharge Work), if Contractor states or by its actions indicates it is unable
or is unwilling to immediately proceed and/or complete the Backcharge Work in an agreed time; the County may perform
such Backcharge Work by the most expeditious means available and backcharge Con  :tor for any and all costs thereby
incurred by the County.

The County shall separately invoice or deduct and retain from payments otherwise due to Contractor the costs for
Backcharge Work. The County’s right to backcharge is in addition to any and all other rights and remedies provided in this
Contract or by law. The County’s performance of the Backcharge Work shall not relieve Contractor of any of its
responsibilities under this Contract and Contractor shall be responsible for the Backcharge Work as if it were its own,

12.3 Applicable Law
Contractor and the Services must comply with all Applicable Law and the requirements of any applicable grant agreements.

12.4 Governing Law & Venue
The Contract shall be governed by the laws of the State of Florida. Venue for any administrative and/or legal action arising
under the Contract shall be St. Johns County, Florida.

12.5 Assignment

Contractor shall not assign the Services or this Contract, in whole or in part, without the prior written consent the County.
Contractor shall be responsible for all Services performed under the Contract Documents. Contractor shall not sell, assign
or transfer any of its rights, duties or obligations under the Contract, or under any Change Order issued pursuant to the
Contract or make an assignment or transfer of any amounts payable to Contractor under the Contract, without the prior
written consent of the County. In the event of any assignment, Contractor remains secondarily liable for performance of the
Contract, unless the County expressly waives such secondary liability. The County may assign the Contract with prior
written notice to Contractor of its intent to do so. This Contract may be assumed by and shall inure to the benefit of the
County's successors and assigns without the consent of Contractor.

12.6  Severability

If a court deems any provision of the Contract void, invalid or unenforceable, that provision shall be enforced only to the
extent that it is not in violation of law or is not otherwise unenforceable and all other provisions shall remain in full force
and effect.

12.7 Section Headin:
The section and other headings contained in this Contract are for reference purposes only and shall not affect the meaning
or interpretation of this Contract.

12.8 Disclaimer of Third-Party Beneficiaries

This Contract is solely for the benefit of County and Contractor and no right or cause of action shall accrue to or for the
benefit of any third party not a formal party hereto. Nothing in this Contract, expressed or implied, is intended or shall be
construed to confer upon or give any person or entity other than County and Contractor, any right, remedy, or Claim under
or by reason of this Contract or any provisions or conditions hereof; and all of the provisions, representations, covenants
and conditions herein contained shall inure to the sole benefit of and shall be binding upon County and Contractor.

12.9 Waiver; Course of Dealing



The delay or failure by the County to exercise or enforce any of its rights or remedies under this Contract shall not constitute
or be deemed a waiver of the County’s right thereafter to enforce those rights or remedies, nor shall any single or partial
exercise of any such right or remedy preclude any other or further exercise thereof or the exercise of any other right or
remedy. The conduct of the parties to this Contract after the Effective Date shall not be deemed a waiver or modification of
this Contract.

12.10 No Waiver of Sovereign Immunity

Nothing herein is intended to serve as a waiver of sovereign immunity by any agency or political subdivision to which
sovereign immunity may be applicable or of any rights or limits to liability existing under Section 768.28, Florida Statutes.
This section shall survive the termination of all performance and obligations under this Contract and shall be fully binding
until such time as any proceeding brought on account of this Contract is barred by any applicable statute of limitations.

12.11 Execution in Counterparts .

This Contract may be executed in counterparts, each of which shall be an original document, and all of which together shall
constitute a single instrument. The parties may deliver executed counterparts by e-mail transmission, which shall be binding.
In the event this Contract is executed through a County-approved electronic signature or online digital signature service
(such as DocuSign), such execution shall be valid, effective and binding upon the party so executing. Execution and delivery
of an executed counterpart of this Contract and/or a signature page of this Contract by electronic image scan transmission
(such as a "pdf" file) or through a County approved electronic signature service will be valid and effective as delivery of a
manually executed counterpart of this Contract.

12.12 Entire Contract

This Contract, together with the Contract Documents for the Services, constitutes the entire Contract between County and
Contractor relating to the subject matter hereof and supersedes all prior or contemporaneous Contracts, negotiations,
discussions and understandings, oral or written, This Contract may not be amended or modified except in writing signed by
both parties.

12.13 Survival

The provisions of the Contract Documents which by their nature survive termination of the Contract, including without
limitation all warranties, indemnities, insurance, payment obligations, and the County's right to audit Contractor's books
and records, shall in all cases survive the expiration or earlier termination of this Contract.

12.14 Employment Eligibility and Mandatory Use of E-Ver

As a condition precedent to entering into this Contract, and in accordance with section 18.095, F.S., Contractor and its
subcontractors shall register with and use the E-Verify system to verify the work authorization status of all employees hired
on or after July 1, 2023.

a. Contractor shall require each of its subcontractors to provide Contractor with an affidavit stating that the subcontractor
does not employ, contract with, or subcontract with an unauthorized alien. Contractor shall maintain a copy of such
affidavit for the duration of this Contract.

b. The County, Contractor, or any subcontractor who has a good faith belief that a person or entity with which it is
contracting has knowingly violated section 448.09(1), F.S. or these provisions regarding employment eligibility shall
terminate the contract with the person or entity.

c. The County, upon good faith belief that a subcontractor knowingly violated these provisions regarding employment
eligibility, but Contractor otherwise complied, shall promptly notify Contractor and Contractor shall immediately
terminate the contract with the subcontractor.

d. The Contractor acknowledges that, in the event that the County terminates this Contract for Contractor’s breach of
these provisions regarding employment eligibility, then Contractor may not be awarded a public contract for at least
one (1) year after sucht  ination. Contractor further acknowled;  that Con :toris liat for any additional costs
incurred by the County as a result of the County’s termination of this Contract for breach of these provisions regarding
employment eligibility.



12.15 Equa loyment ~ pportunity
Durii  he performance of this Contract, Conti o1 e follows:

12.15.1 Contractor will not discriminate against any employee or applicant for employment because of race, color, religion,
disability, age, sex (including sexual orientation and gender identity/expression), national origin (including limited English
proficiency), marital status, or familial status. Contractor will take affirmative action to ensure that applicants and
employees are treated during employment without regard to their race, color, religion, disability, sex, age, national origin,
ancestry, marital status, sexual orientation, gender identity or expression, familial status, genetic information or political
affiliation. Such action shall include, but not be limited to, the following: employment, upgrading, demotion or transfer,
recruitment or recruitment advertisement, layoff or termination, rates of pay or other forms of compensation, and selection
for training, including apprenticeship. Contractor agrees to post in conspicuous places, available to employees and
applicants for employment, notices setting forth the provisions of this non-discrimination clause.

12.15.2 Contractor will, in all solicitations or advertisements for employees placed for, by, or on behalf of Contractor, state
that all qualified applicants will receive consideration for employment without regard to race, color, religion, disability, sex,
age, national origin, ancestry, marital status, sexual orientation, gender identity or expression, familial status, or genetic
information.

12.15.3 Contractor will not discharge or in any other manner discriminate against any employee or applicant for
employment because such employee or applicant has inquired about, discussed, or disclosed the compensation of the
employee or applicant or another employee or applicant. This provision shall not apply to instances in which an employee
who has access to the compensation information of other employees or applicants as a part of such employee’s essential job
functions discloses the compensation of such other employees or applicants to individuals who do not otherwise have access
to such information, unless such disclosure is in response to a formal complaint or charge, in furtherance of an investigation,
proceeding, hearing, or action, including an investigation conducted by the employer, or is consistent with Contractor’s
legal duty to furnish information.

12.15.4 Contractor will send to each labor union or representatives of workers with which it has a collective bargaining
Contract or other contract or understanding, a notice to be provided by the County, advising the labor union or workers'
representative of Contractor's commitments under Section 202 of Executive Order 11246 of September 24, 1965, and shall
post copies of the notice in conspicuous places available to employees and applicants for employment.

12.15.5 Contractor will comply with all provisions of Executive Order 11246 of September 24, 1965, and of the rules,
regulations, and relevant orders of the Secretary of Labor.

12.15.6 Contractor will furnish all information and reports required by Executive Order 11246 of September 24, 1965, and
by the rules, regulations, and orders of the Secretary of Labor, or pursuant thereto, and will permit access to its books,
records, and accounts by the County and the Secretary of Labor for purposes of investigation to ascertain compliance with
such rules, regulations, and orders.

12.15.7 In the event of Contractor's noncompliance with the nondiscrimination clauses of this Contract or with any of such
rules, regulations, or orders, this Contract may be cancelled, terminated or suspended in whole or in part and Contractor
may be declared ineligible for further contracts in accordance with procedures authorized in Executive Order 11246 of
September 24, 1965, and such other sanctions may be imposed and remedies invoked as provided in Executive Order 11246
of September 24, 1965, or by rule, regulation, or order of the Secretary of Labor, or as otherwise provided by law.

12.15.8 Contractor will include the provisions of paragraphs 12.15.1 through 12.15.8 in every subcontract or purchase order
unless exempted by rules, regulations, or orders of the Secretary of Labor issued pursuant to Section 204 of Executive Order
11246 of September 24, 1965, so that such provisions will be binding upon each subcontractor or vendor. Contractor will
take such action with respect to any subcontractor or vendor as may be directed to the Secretary of Labor as a means of
enforcing such provisions including sanctions for noncompliance: Provided, however, that in the event Contractor becomes
involved in, or is threatened with, litigation with a subcontractor or vendor as a result of such direction, Contractor may
request the United States to enter into such litigation to protect the interest of the United States.

12.16 Public Records
12.16.1 Contra mply and shall require all of its Subcontractors to comply with the State of Florida’s Public



Records Statute (Chapter 119), specifically to:

(1) Keep and maintain public records that ordinarily and necessarily would be required by the County in order to
perform the Services;

(2) Upon request from the County’s custodian of public records, provide the County with a copy of the requested
records or allow the records to be inspected or copied within a reasonable time at acc  that does not exceed the cost as
provided in Chapter 119, Florida Statutes, or as otherwise provided by Applicable Law;

(3) Ensure that public records related to this Contract that are exempt or confidential and exempt from public records
disclosure requirements are not disclosed except as authorized by Applicable Law for the duration of this Contract and
following expiration of this Contract, or earlier termination thereof, if Contractor does not transfer the records to the
County; and

{4) Upon completion of this Contract, or earlier termination thereof, transfer, at no cost, to the County all public records
in possession of Contractor or keep and maintain for inspection and copying all public records required by the County
to perform the Services.

12.16.2 If Contractor, upon expiration of this Contract or earlier termination thereof’ i) transfers all public records to the
County, Contractor shall destroy any duplicate public records that are exempt or confidential and exempt from public records
disclosure requirements; and ii) keeps and maintains public records, Contractor shall meet all Applicable Law and
requirements for retaining public records. All records stored electronically must be provided to the County, upon request
from the County’s custodian of public records, in a format that is cc patible with the County’s information technology
systems.

12.16.3 Failure by Contractor to comply with the requirements of this section shall be grounds for immediate, unilateral
termination of this Contract by the County.

IF CONTRACTOR HAS QUESTIONS REGARDING THE APPLICATION OF

CHAPTER 119, FLORIDA STATUTES, TO I S DUTY TO PROVIDE PUBLIC

RECORDS RELATING TO THIS CONTRACT, CONTACT HE CUSTODIAN OF
"ORDS@SJCFL.U!

12.17 Anti-Bribery

Contractor and its Subcontractors shall at all times during the term of this Contract comply with all anti-bribery and
corruption laws that are applicable to the performance of this Contract. Contractor represents that it has not, directly or
indirectly, taken any action which would cause it to be in violation of Chapter 838 of the Florida Statutes. Contractor shall
immediately notify the County of any violation (or alleged violation) of this provision.

12.18 Convicted and Discriminatory Vendor ~ ‘sts, and Scrutinized Companies

12.18.1 Contractor warrants that neither it nor any Subcontractor is currently on the convicted vendor list or the
discriminatory vendor list maintained pursuant to Sections 287.133 and 287.134 of the Florida Statutes, or on any similar
list maintained by any other state or the federal government. Contractor shall immediately notify the County in writing if
its ability to perform is compromised in any manner during the term of the Contract.

12.18.2 Section 287.135 of the Florida Statutes prohibits agencies from contracting with companies for goods or services
that are on the Scrutinized Companies that Boycott Israel List, or with companies that are engaged in a boycott of Israel,
and from contracting with companies for goods or services of $1,000,000 or more that are on the Scrutinized Companies
with Activities in Sudan List or the Scrutinized Companies with Activities in the Iran Petroleum Energy Sector List, or are
engaged in business operations in Cuba or Syria. The lists are created pursuant to §215.473 and §215.4725, F.S. By
execution of this Contract, Contractor certifies that it is not listed on the Scrutinized Companies that Boycott Israel List, the
Scrutinized Companies with Activities in Sudan List or the Scrutinized Companies with Activities in the Iran Petroleum
Energy Sector List, and is not engaged in a boycott of Israel or engaged in business operations in Cuba or Syria, and
understands that pursuant to §287.135, F.S., the submission of a false certification may subject Contractor to civil penalties,



attorney’s fees, and/or costs. In accordance with §287.135, F.S., the County may terminate this Contract if a false
certification has been made, or the Contractor is subsequently placed on any of these lists, or engages in a boycott of Israel
orise d in business operations in Cuba or Syria.

12.19 Written Notice
Any and all notices, requests, consents, approvals, demands, determinations, instructions, and other forms of written
communication under this Contract shall be validly given when delivered as follows:

i. Hand delivered to Contractor’s Authorized Representative or hand delivered during normal business hours and
addressed as shown below, or

ii. Delivered by U.S. Mail, electronic mail or commercial express carrier, (postage prepaid, delivery receipt
requested), to the following addresses:

St. Johns County KeyStaff, Inc.
500 San Sebastian View 1610 Southern Boulevard
St. Augustine, FL 32084 West Palm Beach, FL 33406
Attn: Purchasine Director Attn: Jana Thoemke
Email Address: Email Address

With a copy to:

St. Johns County

Office of the County Attorney
500 San Sebastian View

St. Augustine, FL 32084
Email Address

stices shall be deemed to have been given on the date of delivery to the location listed above without regard to actual
receipt by the named addressee. County and Contractor may each change the above addresses at any time upon prior written
notice to the other party.

12. 20 Non-Exclusive Right
Contractor has no exclusive right to perform the Services under this Contract. The County may, at its sole and absolute
discretion, contract with others to perform the same duties or any part of the Services.

12.21 Arbitration
The County shall not be obligated to arbitrate or permit any arbitration binding on the County under any of the Contract
Documents or in connection with this Contract in any manner whatsoever.

12.22 Arrears

The Contractor shall not pledge the County’s credit, or make it a guarantor of payment, or surety for any contract, debt,
obligation, judgment, lien, or any form of indebtedness. The Contractor further warrants and represents that it has no
obligations or indebtedness that would impair its ability to fulfill the terms of this Contract.

12.23 Conflict of Interest

The Contractor represents that it presently has no interest and shall acquire no interest, either directly or indirectly, which
would conflict in any manner with the performance of Services required hereunder. The Contractor further represents that
no person having any such interest shall be employed for said performance.

The Contractor shall promptly notify the County in writing, in accordance with Section 14.20 above, of all potential conflicts
of interest for any prospective business association, interest or other circumstance, which may influence or appear to
influence the Contractor’s judgment or quality of Services being performed hereunder. Such written notification shall
identify the prospective business association, interest or circumstance, the nature of work that the Contractor may undertake
and request an opinion of the County, whether such association, interest, or circumstance constitutes a conflict of interest if
entered into by the Contractor.

The County agrees tonot - the Contractor of its opinion, in accordance with Section 14.20 above, within thirty (30)c :ndar



days of receipt of notification from the Contractor. If, in the opinion of the County, the prospective business association,
interest or circumstance would not constitute a conflict of interest by the Contractor, the County shall so state in the
notification and the Contractor shall, at Contractor’s option, enter into said association, interest or circumstance and it shall
be deemed not in conflict of interest with respect to this Contract. If, in the opinion of the County, the prospective business
association, interest or circumstance would constitute a conflict of interest by the Contractor, the County shall so state in
the notification, and shall provide the Contractor with notice that if the Contractor enters into the prospective business
association, interest or circumstance, that County will consider the Contractor in default of the obligations of this Contract,
and shall proceed with Termination for Cause.
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The authorized representatives hereto have executed this Contract effective as of the Effective Date. Contractor’s authorized
representative executing this Contract represents that he or she is duly authorized to execute this Contract on behalf of
Contractor.

County Contractor

St. Johns County {Seal) KeyStaff, Inc. (Seal)
(Typed Name) (Typed Name)

By: By:

(Signature of Authorized Representative) (Signature of Authorized Representative)
(Printed Name) (Printed Name)

(Title) (Title) -
(Date of Execution) (Date of Execution)

Legally Sufficient:

(Office of County Attorney)

(Date ot Execution)



~r™ 226" TTMPORARY STAFFING SERVICES

EXHIBIT A - SCOPE OF SERVICES

A. OVERVIEW
The awarded Contractors shall provide qualified staff to ensure that the County’s business, as it
pertains to temporary employee placement, is handled in a timely manner.

The awarded Contractors shall be the sole employer of all temporary employees assigned under this
Contract and shall be fully responsible for compliance with all applicable employer obligations. Such
responsibilities include, but are not limited to, payment of wi s, payroll withholding and reporting,
taxes, insurance, and all required employer contributions. The awarded Contractors shall also be
solely responsible for providing and administering all employee benefits and legally required
obligations, including but not limited to workers’ compensation coverage, compliance with the Family
and Medical Leave Act (FMLA), and the Affordable Care Act (ACA).

Temporary employees will be assigned to a variety of work environments, including but not limited
to indoor office settings, outdoor or field conditions, exposure to all weather conditions, extreme
heat, warehouses, garages, and areas with extreme noise levels, odors, heights, and/or dust.

County work locations include, but are not limited to, office buildings, parks, golf courses, beaches,
water treatment plants, warehouses, libraries, and the animal shelter. This list is illustrative and non-
exclusive; assignment locations vary as determined by the County’s operational needs.

The County makes no guarantee as to the number of temporary employees that will be utilized by the
County, or the number of work hours required, or the amount of compensation offered under any
resulting contracts.

B. TEMPORARY EMPLOYEE COMPENSATION
Awarded Contractors must compensate all employees performing services under a resulting contract
at no less than the applicable prevailing minimum wage in effect under federal, state, and local law,
as established by the US Department of Labor and the State of Florida.

The awarded Contractors shall submit monthly reports to the SJC Human Resources Departr  it, in
a format approved by the County. Monthly reports are due by the tenth day of each month and must
identify each temporary employee’s name, job title, hours worked, approved billable rate(s), and total
compensation paid.

The County shall have no employer-employee relationship with any temporary employee. The
County’s sole financial obligation to the awarded Contractors shall be payment of the approved
contracted rate(s) for Services satisfactorily performed.

C. CONTRACT ADMINISTRATOR
The St. Johns County Purchasing Director and the Director of Human Resources or his/her
designee will be responsible for ensuring compliance with Contract requirements.



D. COUNTY OBSERVED HOLIDAYS
The County shall not compensate any temporary employees for holidays during which the assigned
County work location is closed in observance of County-recognized holidays. This exclusion shall also
apply to closures of County operations resulting from weather-related or emergency conditions.

E. BACKGROUND SCREENINGS
Prior to a temporary employee being accepted by the County for job placement, the awarded
Contractor must complete the background screenings identified in each job description and must
submit to the SIC Human Resources Department an affidavit that attests to the candidate’s eligibility
for placement. Such affidavits must name the temporary employee, specify the background screens
that were conducted, and specify the dates that satisfactory screening results were received. All costs
associated with required background screenings for temporary employees are the sole responsibility
of the awarded Contractors.

The County reserves the right, at any time before or during a temporary employee’s assignment, to
request copies of background screening clearance documentation. Failure to provide such
documentation upon request shall constitute grounds for immediate dismissal of the temporary
employee from the assignment and/or termination of the Contract with the awarded Contractor.

Examples of required background screenings are:

e DCF Level Il fingerprint screening and/or Fingerp it Background screening by the Florida
Department of Law Enforcement (FDLE).

e References from prior supervisors must be completed.

e Pulmonary Function Test or Pulmonary Function Test Questionnaire.

e Motor Vehicle Registration (MVR).

e Five-panel (5) Drug Screening Test- negative for controlled or illegal substances.

e Ten-panel (10) Drug Screening Test- negative for controlled or illegal substances.

e Temporary employees must attend Bloodborne Pathogens and Hazardous Communication
training and/or orientation when required by the County. The County will provide required
personal protective equipment (PPE), except for steel-toed boots and prescription safety glasses,
which may be required for certain positions. All Coul ' safety practices and procedures must be
followed. Local, State, and Federal criminal history searches for the last seven (7) years.

e Must have no findings when screening for registered sex offenders and sexual predators.

The awarded Contractors shall comply with Florida’s Drug-Free Workplace and FDOT standards where
appropriate. The required background screenings may be adjusted, upon the County’s request, per
the position the County is seeking to be assigned.

F. THE COUNTY’S EXPRESSED STANDARDS
Temporary employees employed by the awarded Contractors must be physically able and qualified
for the position and must have received training in the use of equipment and supplies.

Temporary employees employed by the awarded Contractors, in the performance of the services
required under the awarded contract, shall not be considered employees of the County, shall be
independent thereof, and shall have no claim against the County for any employee benefit rights or
privileges granted by law.



The awarded Contractors will be responsible for the appearance of all their temporary employees
assigned to a site (clean and appropriately dressed) at all times. Required special clothing and/or
equipment are listed within some job listings and must be adhered to by temporary employees. The
temporary employee provided by the awarded Contractors must meet “normal” dress standards
including, when necessary, safety shoes/boots, safety glasses, etc.

The awarded Contractors shall provide temporary employees who meet the knowledge, skills, and
abilities of the position requested. Each temporary employee placed under the contract shall possess
the minimum training requirements for the position. Expenses for training shall the sole
responsibility of the awarded Contractors.

When positions require a Driver's License or a Commercial Driver’s License (CDL) the awarded
Contractors shall screen candidates for the appropriate class and endorsements as needed, as
specified by the County. Temporary employees who will be assigned driving duties must have a
current valid motor vehicle registration (MVR) check and a drug test before placing the temporary
employee in the work environment.

The County reserves the right to add additional job titles as needed.

The awarded Contractors shall comply with all applicable federal, state, and local laws, rules, and
regulations governing the employment, treatment, and compensation of their employees, including
but not limited to the Americans with Disabilities Act (ADA), Title VII of the Civil Rights Act of 1964,
the Age Discrimination in Employment Act (ADEA), and the Civil Rights Act of 1991.

The County has the right to control the details of the temporary employees' work while assigned to
the County.

The awarded Contractors must complete and provide confirmation that the Form 1-9 Employment
Eligibility Verification Form and E-Verify Check have been completed within the required timeframe.

. TEMPORARY EMPLOYEE RECRUITMENT AND PLACEMENT

The awarded Contractors shall be responsible for recruiting, screening, and identifying the most
qualified temporary employee(s) available for each requested position. Responsibilities shall include,
but are not limited to, advertising temporary positions through the awarded Contractor’s job board
or website and nationally recognized recruitment platforms; reviewing applications; conducting
candidate screenings and interviews; and referring qualified candidates to the County for placement
consideration.

Based on the nature of the position, the County may require the awarded Contractors to submit
resumes of candidates who meet the position criteria established by the County. The County reserves
the right to interview and approve any temporary employee prior to assignment. The awarded
Contractors shall not assign any new temporary employee(s) to an existing job order without prior
notice to the County. The awarded Contractors shall confirm, by email to the appropriate County
department and the Human Resources Department, the name(s) of all temporary employee(s)
assigned to each job order.

In the event the County determines that a temporary employee is incompatible with the  signment



or is performing at a level below expectations, the County shall notify the awarded Contractor by
email. Upon such notice, the awarded Contractor shall immediately remove (within one (1) hour) the
temporary employee, and replace the temporary employee as soon as a suitable replacement is
identified, at no additional cost to the County and shall be responsible for notifying the employee of
the removal. The awarded Contractors shall also be solely responsible for providing replacement
personnel in the event of illness, absence, or other unforeseen circumstances affecting assigned
temporary employees.

All unemployment compensation costs and related employer obligations arising from the
employment of temporary employees she e the sole responsibility of the awarded Contractors.

APPROPORIATE CONDUCT

The awarded Contractors and all temporary employees assigned under this Contract shall conduct
themselves in a professional, ethical, and lawful manner at all times and shall comply with generally
accepted standards of business conduct. All such individuals shall exhibit a high degree of integrity
and shall refrain from any conduct that is unsafe, unlawful, disruptive, or otherwise detrimental to
the County, County operations, County employees, or the public.

Under no circumstances shall temporary employees be accompanied in County work areas or on
County premises by acquaintances, family members, or other unauthorized individuals, unless prior
approval is granted by the applicable County department manager or the Human Resources
Department.

Behavior and conduct that the County considers to be unacceptable includes, but is not limited to,
the following:

e Negligence.

e Inefficiency.

e [nability to perform assigned duties.

e Insubordination.

e  Wiliful violation of County rules and regulations.

e Conduct unbecoming of a public employee.

e Tardiness or lack of punctuality.

e Misconduct.

e Use of alcoholic beverages or narcotics while engaged in County business.

e Reporting to work intoxicated or under the inf :nce of non-prescribed drugs.

e Arrest of any crime involving moral misconduct.

e Arrest of a felony.

e Falsifying employment or other County records.

e Violating the Prohibition of Unlawful Harassment Policy.

e Using County supplies/materials or other property for personal purposes.

e lllegally manufacturing, possessing, using, selling, distributing, or transporting drugs.

e Fighting or using obscene, abusive, or threater 3 language or gestures while on the job.

e Stealing.

e Possessing unauthorized firearms.

e Disregarding safety or security regulations while conducting business or while on County
property.



¢ Making false allegations or claims.
e Making unauthorized recordings.

INVOICING AND PAYMENT

Invoices must be submitted to the specific St. Johns County department that ordered the Services and
shall reference a valid County-issued purchase order number. Invoices shall be submitted by or before
the tenth (10™) day of each month for temporary staffing assignments completed the previous month.
Each invoice shall include, at a minimum, the following information:

e Billing address of the ordering department
e Work location or department number
e Description of services provided (e.g., custodial, clerical)
e For each billed location and temporary employee:
e Temporary employee name
e Total hours worked
e Hourly pay rate
e Hourly billable rate
e Weekly pay period ending date
e Approved timesheets

Invoices and all supporting documentation, includii  timesheets, shall be subject to review and
verification by the County. The County reserves the right to reject any invoice that is incomplete,
inaccurate, unsupported, exceeds authorized hours or rates, or otherwise fails to comply with
County policies. Rejected invoices shall not be processed for payment. The County reserves
the right to pay invoices less any disputed/noncompliant amounts, or issue a Credit Memo
removing the disputed amounts.

Upon notice of rejection, the awarded Contractors shall correct and resubmit the invoice with all
required documentation. The County’s payment period shall commence upon receipt of a complete,
accurate, and approved invoice. Submission of a corrected invoice shall not entitle the awarded
Contractors to interest or penalty payments.

Payments shall be made in accordance with Local Prompt Payment Act, F.S. 218.70-218.80.
The County shall not make payment directly to any temporary employee of the awarded Contractors.

The awarded Contractors shall comply with all applicable County finance, accounting, and audit
requirements. The County reserves the right to audit invoices, payroll records, timesheets, and
supporting documentation related to services provided under a County Contract for the duration of
tl ntract and for any required record-retention period the  ter. Any overpayme! identified
through audit or review may be offset against future payments or recovered by the County.

The County reserves the right to modify invoicing procedu , formats, or submission methods during
the Contract term, upon execution of a Contract Amendment.

SERVICE GUARANTEE
This guarantee provides that the awarded Contractors shall not invoice the County for services



performed by a temporary employee whose performance is determined by the County to be
unsatisfactory within the first four (4) hours of an assignment. The awarded Contractors acknowledge
that, notwithstanding reasonable screening and evaluation efforts, circumstances may arise that
require the dismissal of temporary employees from County assignments.

POSITIONS
A list of positions which are currently used by the County, or are anticipated to be used by the County,
is provided in Attachment G.

If the County requires temporary staffing for a position not listed in Attachment G, the County may
contact the awarded Contractors to negotiate a competitive price and add new positions to the
contract by issuing a Contract Amendment.






Human Resources Specialist- rojects, Talent

32 | Acquisition, Wellness, Benefits, Risk, Training, or
Compensation
Human Resources Analyst- Talent Acquisition,

33 | Wellness, Benefits, Risk, Training, or
Compensation

34 | Recreation Program Assistant

35 | Recreation Instructor (CLASS)

36 | Recreation Instructor - Specialty (CLASS)

37 | Scoravasner IAME)

38 | Sports urricial (GAME)

39 | Summer Camp Coordinator

40 | Camp Supervisor

41 | Assistant Camp Supervisor

42 | Summer Camp Counselor|

43 | Summer Camp Counselor Il

44 | Summer Camp Counselor Il

45 | Summer Camp Transportation Specialist

46 | Beach Enforcement/Lighting Officer

47 | Beach Survey Technician

48 | Environmental Technician

49 | Equipment Specialist

50 | GIS Technician

51 | GIS Analyst

52 | Land Management Technician

53 | Recycling Specialist

54 | Solid Waste Supervisor

55 | Maintenance Technician- Water Utility

56 | Grant Project Manager

57 | Web Development and Support Specialist

58 | Weighmaster

59 | Auto CAD Drafting Services

60 | SCADA Technician

61 | Maintenance Worker- General Labor

62 | Maintenance Technician- Building

63 | Community Education Specialist

64 | Engineering Specialist

65 | Construction Specialist

66 | Library Courier

67 | Tourism and Development Specialist

68 | Technical Specialist

69 | Lead Growth Management Technician

70 | Environmental Specialist

71 | HCP Field Technician

72 | Web Development and Support Specialist

73 | Digit=! Media §; :ial
















Payable Rate Adjustments. The Contractor shall have the opportunity to request increases to the approved
billable rates and markup percent on an annual basis, on the anniversary date of the awarded contract. The
consideration for any increase to billable rates shall be based upon the current Consumer Price Index (CPI)
but shall at no point exceed four percent (4%) in any given year. The County is under no obligation to grant
any requested increase to billable rates or markup percent. Any request for an increase to the approved
billable rates or markup percent must be submitted, in writing, to the SJC Purchasing Department, no less
than sixty (60) calendar days prior to the anniversary of the Effective Date of the Contract. The County is
under no obligation to grant any requested billable rate or markup adjustments. Approved adjustments
shall be effective only upon the County’s issuance of a fully executed Amendment. If Contractor fails to
request and/or receive approval for any adjustment to the billable rates or markup in any given year, the
Contractor shall forego any available adjustment for that year, and shall not combine and/or compound
any requested base rate adjustment in subsequent year(s).



RFP 2269; TEMPORARY STAFFING SERVICES
Exhibit C
LOCAL AGENCY PROGRAM FEDERAL AID TERMS FOR SERVICES CONTRACTS

TERMS FOR FEDERAL AID CONTRACTS (APPENDIX 1):

The following terms apply to all contracts in which it is indicated that the services involve the
expenditure of federal funds:

A. Itis understood and agreed that all rights of the Local Agency relating to
inspection, review, approval, patents, copyrights, and audit of the work,
tracing, plans, specifications, maps, data, and cost records relating to this
Agreement shall also be reserved and held by authorized representatives of
the United States of America.

B. Alltracings, plans, specifications, maps, computer files and/or reports prepared or
obtained under this Agreement, as well as all data collected, together with
summaries and charts derived therefrom, will be considered works made for hire
and will become the property of the Agency upon completion or termination without
restriction or limitation on their use and will be made available, upon request, to the
Agency at any time during the performance of such services and/or completion or
termination of this Agreement. Upon delivery to the Agency of said document(s), the
Agency will become the custodian thereof in accordance with Chapter 119, Florida
Statutes. The Contractor will not copyright any material and products or patent any
invention developed under this agreement. The Agency will have the right to visit the
site for inspection of the work and the products of e Contractor at anytime.

C. Iltisunderstood and agreed that, in order to permit federal participation, no
supplemental agreement of any nature may be entered into by the parties hereto
with regard to the work to be performed hereunder without the approval of the U.S.
Department of Transportation, anything to the contrary in this Agreement not
withstanding.

D. The Contractor shall provide access by the Florida Department of Transportation
(recipient), the Agency (subrecipient), the Federal zhway Administration, the
U.S. Department of Transportation’s Inspector General, the Comptroller General
of the United States, or any of their duly authorized representatives to any books,
documents, papers, and records of the Contractor which are directly pertinent to
that specific contract for the purpose of making audit, examination, excerpts, and
transcriptions.

E. Compliance with Regulations: The Contractor shall comply with the Regulations:
relative to nondiscrimination in Federally-assisted programs of the U.S.
Department of Transportation Title 49, Code of Federal Regulations, Part 21, as
they may be amended from time to time, (hereinafter referred to as the
Regulations), which are herein incorporated by reference and made a part of this
Agreement.

Nondiscrimination: The Contractor, with regard to the work performed during the



contract, shall not discriminate on the basis of race, color, national origin, sex,
age, disability, religion or family status in the selection and retention of
subcontractors, including procurements of material and leases of equipment. The
Contractor shall not participate either directly or indirectly in the discrimination
prohibited by Section 21.5 of the Regulations, including employment practices
when the contract covers a program set forth in Appendix B of the Regulations.

Solicitations for Subcontracts, Including Procurements of Materials and
Equipment: In all solicitations made by the Contractor, either by competitive

iding or negotiation for work to be performed under a subcontract, including
procurements of materials and leases of equipment, each potential subcontractor
or supplier shall be notified by the Contractor of the Contractor's obligations under
this contract and the Regulations relative to nondiscrimination on the basis of
race, color, national origin, sex, age, disability, religion or family status.

Info  1tion and Reports: The Contractor will provide all information and reports
required by the Regulations, or directives issued pursuant thereto, and shall permit
access to its books, records, accounts, other sources of information, and its facilities
as may be determined by the Local Agency, Florida Department of Transportation,
Federal Highway Administration, Federal Transit Administration, Federal Aviation
Administration, and/or Federal Motor Carrier Safety Administration to be pertinent to
ascertain compliance with such Regulations, orders and instructions. Where any
information required of the Contractor is in the exclusive possession of another who
fails or refuses to furnish this information, the Contractor shall so certify to the Local
Agency, Florida Department of Transportation, Federal Highway Administration,
Federal Transit Administration, Federal Aviation Administration, and/or the Federal
Motor Carrier Safety Administration as appropriate, and shall set forth what efforts it
has made to obtain the information.

Sanctions for Noncompliance: In the event of the Contractor's noncompliant  with
the nondiscrimination provisions of this contract, the Local Agency shallimpose
such contract sanctions as it or the Florida Department of Transportation, Federal
Highway Administration, Federal Transit Administration, Federal Aviation
Administration, and/or Federal Motor Carrier Safety Administration may determine
to be appropriate, including, but not limited to,

1. withholding of paymen o the Contractor under the contract until the Contractor
complies and/or

2. cancellation, termination or suspension of the contract, in whole or in part.

Incorporation or Provisions: The Contractor willinclude tI  orovisions of Paragraph C
through Kin every subcontract, including procurements of materials and leases of
eguipment unless exempt by the Regulations, order, or instructions

issued pursuant thereto. The Contractor shall take such action with respect to any
subcontract or procurement as the Local Agency, Florida Department of
Transportation, Federal Highway Administration, Federal Transit Administration,
Federal Aviation Administration, and/or the Federal Motor Carrier Safety
Administration may direct as a means of enforcing such provisions, including
sanctions for noncompliance. In the event a Contractor becomes involved in, or is



threatened with, litigation with a subcontractor or supplier as a result of such direction,
the Contractor may request the Local Agency to enter into such litigation to protect the
interests of the Local Agency, and, in addition, the Contractor may request the United
States to enter into such litigation to protect the interests of the United States.

Compliance with Nondiscrimination Statutes and Authorities: Title VI of the Civil Rights Act
0f1964(42U.S5.C.§2000d etseq., 78 stat. 252), (prohibits discrimination onthe basis ofrace,
color, national origin); and 49 CFR Part 21; The Uniform Relocation Assistance and Real
Property Acquisition Policies Act of 1970, (42 U.S.C. § 4601), (prohibits unfair treatment of
persons displaced or whose property has been acquired because of Federal or Federal-aid
programs and projects); Federal-Aid Highway Act of 1973, (23 U.S.C. § 324 et seq.),
(prohibits discrimination on the basis of sex); Section 504 of the Rehabilitation Act of 1973,
(29 U.S.C. § 794 et seq.), as amended, (prohibits discrimination on the basis of disability);
and 49 CFR Part 27; The Age Discrimination Act of 1975, as amended, (42 U.S.C. § 6101 et
seq.), (prohibits discrimination on the basis of age); Airport and Airway Improvement Act of
1982, (49 USC § 471, Section 47123), as amended, (prohibits discrimination based on race,
creed, color, national origin, or sex); The Civil Rights Restoration Act of 1987, (PL 100-209),
(Broadened the scope, coverage and applicability of Title VI of the Civil Rights Act of 1964,
The Age Discrimination Act of 1975 and Section 504 of the Rehabilitation Act of 1973, by
expanding the definition of the terms “programs or activities” to include all of the programs
or activities of the Federal-aid recipients, sub-recipients and contractors, whether such
programs or activities are Federally funded or no  Titles li and Ill of the Americans with
Disabilities Act, which prohibit discrimination on the basis of disability in the operation of
public entities, public and private transportation systems, places of publicaccommodation,
and certain testing entities (42 U.S.C. 88 12131 -- 12189) as implemented by Department of
Transportation regulations at 49 C.F.R. parts 37 and 38; The Federal Aviation
Administration’s Non-discrimination statute (49 U.S.C. §47123) (prohibits discrimination on
the basis of race, color, national origin, and sex); Executive Order 12898, Federal Actions to
Address Environmental Justice in Minority Populations and Low-Income Populations, which
ensures non-discrimination against minority populations by discouraging programs,
policies, and activities with disproportionately high and adverse human health or
environmental effects on minority and low-income populations; Executive Order 13166,
Improving Access to Services for Persons with Limited English Proficiency, and resulting
agency guidance, national origin discrimination includes discrimination because of limited
English proficiency (LEP). To ensure compliance with Title VI, you must take reasonable
steps to ensure that LEP persons have meaningful access to your programs (70 Fed. Reg. at
74087 to 74100); Title IX of the Education Amendments of 1972, as amended, which
prohibits you from discriminating because of sex in education programs or activities (20
U.S.C. 1681 et seq).

Interest of Members of Congress: No member of or delegate to the Congress of
the United States will be admitted to any share or part of this contract or to any
benefit arising therefrom.

. Interest of Public Officials: No member, officer, or employee of the public body or of
a local public body during his tenure or for one year thereafter shall have any
interest, direct or indirect, in this contract or the proceeds thereof. For purposes of
this provision, public body shallinclude municipal 2s and other political



subdivisions of States; and public corporations, boards, and commissions
established under the laws of any State.

Participation by Disadvant: :d Business Enterprises: The Contractor shall

agree to abide by the following statement from 49 CFR 26.13(b). This

statement sl I includedin all subsequent agreen 1ts between the
ntractor and any subcontractor or contractor.

“The subconsultant, subrecipient or subcontractor shall not discriminate
on the basis of race, color, national origin, or sex in the performance of this
contract. The contractor shall carry out applicable requirements of 49 CFR
Part 26 in the award and administration of DOT-assisted contracts. Failure
by the Contractor to carry out these requirements is a material breach of
this contract, which may result in termination of this contract or other such
remedy as the recipient deems appropriate.”

Pursuant to 49 CFR26.11(c), the Contractor shall submit the bid opportunity list at
the time of contract execution and shall enter DBE commitment and payment
information in the Florida Department of Transportation Equal Opportunity
Compliance (EOC) system. The Contractor shall request access to the EOC system
using Form No. 275-021-30.

Prompt Payment of and Return of Retainage to Subcontractors: The Contractor will pay
monies owed to subcontractors, suppliers or other parties within thirty (30) days of the
Contractor receiving payment from the Local Agency. The Local Agency is prohibited
from withholding retainage from Contractor s. To the extent the selected Contractor
withholds retainage from its subcontractors, it must be  urned in its entirety within
thirty (30) days of satisfactory completion of the subcontractor work. The Local Agency
is the arbiter of what constitutes satisfactory completion. These provisions apply to all
subcontractor s and at all tiers of subcontracting.

It is mutually understood and agreed that the willful falsification, distortion or
m  epresentation with respect to any facts related to the project(s) described in this
Agreementisavic ion ofthe Federal Law. Accordit  y, United States Code, Title 18,
Section 1020, is hereby incorporated by reference and made a part of this Agreement.

Itis understood and agreed that if the Contractor at any time learns that the
certification it provided the Local Agency in compliance with 49 CFR, Section 26.51,
was erroneous when submitted or has become erroneous by reason of changed
circumstances, the Contractor shall provide immediate written notice to the Local
Agency. Itis further agreed that the clause titled "Certification Regarding
Debarment, Suspension, Ineligibility and Voluntary Exclusion - Lower Tier Covered
Transaction" as set forth in 49 CFR, Section 29.510, shall be included by the
Contractor in all lower tier covered transactions and in all aforementioned federal
regulation.

The Local Agency hereby certifies that neither the Contractor nor the Contractor's
representative has been required by the Local Agency, directly or indirectly as an
express or implied condition in connection with obtaining or carrying out this
contract, to



1. employ or retain, or agree to employ or retain, any firm or person, or

2. pay, or agree to pay, to any firm, person, or organization, any fee,
contribution, donation, or consideration of any kind;

The Local Agency further acknowledges that this agreement will be furnished to a

federal agency, in connection with this contract involving participation of Federal-

Aid funds, and is subject to applicable State and Federal Laws, both criminal and

civil.

S. The Contractor hereby certifies that it has not:

1. employed or retained for a commission, percentage, brokerage, contingent
fee, or other consideration, any firm or person (other than a bona fide
employee working solely for the above contractor) to solicit or secure this
contract;

2. agreed, as an express or implied condition for obtaining this contract, to
employ orretain the services of any firm or person in connection with carrying
out this contract; or

3. paid, or agreed to pay, to any firm, organization or person (other than a bona
fide employee working solely for the above contractor) any fee contribution,
donation, or consideration of any kind for, or in connection with, procuring or
carrying out the contract.

The Contractor further acknowledges that this agreement will be furnished to the
Local Agency, the State of Florida Department of Transportation and a federal
agency in connection with this contract involving participation of Federal-Aid
funds, and is subject to applicable State and Fe :ral Laws, both criminal and
civil.

T. The Contractor shall utilize the U.S. Department of Homeland Security’s E-Verify
system to verify the employment eligibility of all new employees hired by the
Contractor during the term of the Contract and shall expressly require any
subcontractors performing work or providing services pursuant to the Contract to
likewise utilize the U.S. Department of Homeland Security’s E-Verify system to
verify the employment eligibility of all new employees hired by the subcontractor
during the Contract term.

U. Clean Air Act: The Contractor agrees to comply with applicable standards, orders
or regulations issued pursuant to Clean Air Act (42 U.S.C § 7401 et seq), as
amended.

The Contractor agrees to report each violation to the Florida Department of
Transportation (Department) and understands and agrees that the Department will,
in turn, report each violation as required to assure notification to the Federal
Emergency Management Agency, and the appropriate Environmental Protection
Agency Regional Office.



The Contractor agrees to include these requirements in each subcontract exceeding
$150,000 financed in whole or in part with Federal assistance.

Federal Water Pollution Control Act. ...e Contractor agrees to comply with all
applicable standards, orders, or regulations issued pursuant to the Federal
Water Pollution Control Act (33 U.S.C. 1251 et seq.), as amended.

The Contractor agrees to include these requirements in each subcontract exceeding
$150,000 financed in whole or in part with Federal assistance.

. Byrd Anti-Lobbying: Contractors awarded a contract of $100,000 or more shall file the

required certification. Each tier certifies to the tier above that it will not and has not

t d Federal appropriated funds to pay any personor organization for influencing or

attempting to influence an officer or employee of any agency, a Member of Congress,

officer or employee of Congress, or an employee of a Member of Congress in

connection with obtaining any Federal contract, grant, or any other award covered by

31 U.S.C. § 1352. Each tier shall also disclose any lobbying with non- Federal funds -
that takes place in connection with obtaining any Federal award. Such disclosures

are forwarded from tier to tier up to the recipient who in turn will forward the

certification(s) to the awarding agency.

CERTIFICATION FOR DISCI it | OF LOBBYING AC..VITIES ON FEDERAL
CONTRACTS: (Compliance

with 49 CFR, Section 20.100(b))(1) The Contractor certifies that: (a) No Federal
appropriated funds have been paid or will be paid, by or on behalf of the Contractor,
to any person for influencing or attempting to influence either directly or indirectly
an officer or employee of any state or Federal agency, a member of the Florida
Legislature, a Member of Congress, an officer or employee of Congress, oran
employee of a Member of Congress in connection with the awarding of any Federal
contract, the making of any Federal grant, the making of any Federal loan, the
entering into of any cooperative agreement, and the extension, continuation,
renewal, amendment, or modification of any Federal contract, grant, loan, or
cooperative agreement. (b) If any funds other than Federal appropriated funds have
been paid or will be paid to any person for influencing or attempting to influence an
officer or employee of any Federal agency, a Member of Congress, an officer or
employee of Congress, or an employee of a Member of Congress in connection with
this Agreement, the Contractor shall complete and submit Standard Form-LLL,

“C  :losure of Lobbying Activities”. (2) This certification is a material repre: 1tation
of fact upon which reliance was placed when this transaction was made or entered
into. Submission of this certification is a prerequisite for making or entering into this
transaction was made or entered into. Submission of this certification is a
prerequisite for making or entering into this transaction imposed by Section 1352,
Title 31, U.S. Code. Any person who fails to file the required certification shall be
subject to a civil penalty of not less than $10,000 and not more than $100,000 for
each such failure. (3) The Contractor also certifies by signing this contract that the
Contractoi all require the language of this certification be included in all lower tier

AID



subcontracts, which exceed $100,000 and that all such subrecipients shall certify
and disclose accordingly.

Statement for Loan Guarantees and Loan Insurance

Per 49 CFR Part 20, Appendix A, the undersigned states, to the best of his or her knowledge
and belief, that:

If any funds have been paid or will be paid to any person for influencing or
attempting to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a Member of
Congress in connection with this commitment providing for the United States to
insure or guarantee a loan, the undersigned shall complete and submit Standard
Form-LLL, “Disclosure Form to Report Lobbying,” in accordance with its
instructions.

Submission of this statement is a perquisite for making or entering into this
transaction imposed by section 1352, title 31, U.S. Code. Any person who fails to

file the reguired statement shall be subject to a civil penalty of not less than
$10, 000 and not more than $100,000 for each such failure.

Buy America: As appropriate and to the extent consistent with law, the non-
Federal entity should, to the greatest extent practicable under a Federal award,
provide a preference for the purchase, acquisition, or use of goods, products, or
materials produced in the United States (including but not limited to iron,
aluminum, steel, cement, and other manufactured products). The requirements
of this section must be included in all subawards including all contracts and
purchase orders for work or products under this award per 2 CFR part200.322.

“Produced in the United States” means, for iron and steel products, that all
manufacturing processes, from the initial melting stage through the application of
coatings, occurred in the United States.

“Manufactured products” means items and construction materials composed in
whole or in part of non-ferrous metals such as aluminum; plastics and polymer-
based products such as polyvinyl chloride pipe; aggregates such as concrete;
glass, including optical fiber; and lumber.

Furthermore, Federal agencies providing Federal financial assistance for
infrastructure projects must implement the Buy America preferences set forth in 2
CFR part 184.






Appendix IItoPar )0, Title 2 (up to date as of 3/02/2026)
Contract Provisions for Non-Federal Entity Contracts Under Federal A  ds

(F)

(G)

(H)

0

2 CFR Appendix-II-to-Part-200(E)

prohibited from inducing, by any means, any person employed in the construction, completion, or repair of
public work, to give up any part of the compensation to which he or she is otherwise entitled. The non-
Federal entity must report all suspected or reported violations to the Federal awarding agency.

awarded by the non-Federal entity in excess of $100,000 that involve the employment of mechanics or
laborers must include a provision for compliance with 40 U.S.C. 3702 and 3704, as supplemented by
Department of Labor regulations (29 CFR Part 5). Under 40 U.S.C. 3702 of the Act, each contractor must
be required to compute the wages of every mechanic and laborer on the basis of a standard work week of
40 hours. Work in excess of the standard work week is permissible provided that the worker is

compensated at a rate of not less than one and a half times the basic rate of pay for all hours worked in

work and provide that no laborer or mechanic must be required to work in surroundings or under working
conditions which are unsanitary, hazardous or dangerous. These requirements do not apply to the
purchases of supplies or materials or articles ordinarily available on the open market, or contracts for
transportation or transmission of intelligence.

Rights to Inventions Made Under a Contract or Agreement. If the Federal award meets the definition of
contract with a small business firm or nonprofit organization regarding the substitution of parties,
assignment or performance of experimental, developmental, or research work under that “funding
agreement,” the recipient or subrecipient must comply with the requirements of 37 CFR Part 401, “Rights
to Inventions Made by Nonprofit Organizations and Small Business Firms Under Government Grants,
Contracts and Cooperative Agreements,” and any implementing regulations issued by the awarding

agency.

Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Wi r Pollution Control Act (33 U.S.C. 1251-1387),
as amended—Contracts and subgrants of amounts in excess of $150,000 must contain a provision that
requires the non-Federal award to agree to comply with all applicable standards, orders or regulations
issued pursuant to the Clean Air Act (42 U.S.C. 7401-7671q) and the Feder: Water Pollution Control Act
as amended (33 U.S.C. 1251-1387). Violations must be reported to the Federal awarding agency and the
Regional Office of the Environmental Protection Agency (EPA).

must not be made to parties listed on the governmentwide exclusions in the System for Award
Management (SAM), in accordance with the OMB guidelines at 2 CFR 180 that implement Executive
Orders 12549 (3 CFR part 1986 Comp., p. 189) and 12689 (3 CFR part 1989 Comp., p. 235), “Debarment
and Suspension.” SAM Exclusions contains the names of parties debarred, suspended, or otherwise
excluded by agencies, as well as parties declared ineligible under statutory or regulatory authority other
than Executive Order 12549,

Byrd Anti-Lobbying Amendment (31 U.S.C. 1352)—Contractors that apply or bid for an award exceeding
$100,000 must file the required certification. Each tier certifies to the tier above that it will not and has not
used Federal appropriated funds to pay any person or organization for influencing or attempting to
influence an officer or employee of any agency, a member of Congress, officer or employee of Congress,
or an employee of a member of Congress in connection with obtaining any Federal contract, grant or any
other award covered by 31 U.S.C. 1352. Each tier must also disclose any lobbying with non-Federal funds
that takes place in connection with obtaining any Federal award. Such disclosures are forwarded from tier

to tier up 1o the non-Federal award.

2 CFR Appendix-1I-to-Part-200(]) (enhanced display) page2of3



Appendix I to Part 200, __-le 2 fup to date as of 3/02/2026)

Con tPr io ‘orNon deralEntityCo1  :tsUnder Federal Awards 2C. .. Appendix-I-to-  1-200(K)

2CFRAp] dix-1I-to-Part-200(L) (enhanceddisy ) page3of3












RFP 2269; TEMPORARY STAFFING SERVICES
COVER PAGE
ST. JOHNS COUNTY PURCHASING DEPARTMENT

500 SAN SEBASTIAN VIEW
ST. AUGUSTINE, FLORIDA 32084

POINT OF CONTACT FOR RFP:

B et

NAME & TITLE OF PRIMARY CONTACT: , E ! hn _I \”’!‘:'Ml/ o . MNipner

EMAIL ADDRESS' :"u" ““""‘@ @)~ ~lo I @ pr

P

~

State of Florida, Department of State, Division of Corporations Registration #: P q f"] O(Y)O/l_] q 4_?
FEIN #: q" - 1921741 "{"

POINT OF CONTACT FOR INVITATION TO PAYMENTWORKS:

NAME & TITLE: kdi l\! WeeAman ) CED

EMAIL ADDRESS: Mﬁ&ﬂ@ﬂ‘“‘pmw onlo ':p ses . Com

DATE: 3 .f\‘nl’)i—a_

23
































































































































































































































































3911 Golf Park Loop, Suite 103
Bradenton, FL 3 203
Brion Sunseri

941-739-8883

Solicitation No.: 2269
Request for Proposal

Temporary Staffing Services

St. Johns County
500 San Sebastian View
St. Augustine, FL 32084



TAB' = OF CONTENTS

Section 1:

Section 2:

Section 3:

Proposal Cover Page and Cover Letter

Company and Staff Qualifications
Locations

Awards and Recognition
Innovative Technology

Licenses and Certifications
Project Team and Key Personnel
Conflict of Interest

Certificates of Insurance

Propt :d Subcontractors
Claims and * tigation History
Project Org Chart

Related Experience
Sample Projects
Client Review Forms

4: Approach and Methodology

Section 5:

Section 6:

Recruiting and Sourcing Strategy
Wages, Retention, Benefits Package, & Personnel Evaluations
Recruiting Resources

Screening Sources

Training

Credentialing/Prior Training

Longevity, Incentives, and Special Pay
" raluation, Inspection, and Compliance
Equal Opportunity Policy

Reports

Liquidation

rricing

Administrative Information




SJC Purchasing Department

500 San Sebastian View

St. Augustine, FL 32084

Attn: Purchasing Department

Re: Solicitation No. 2269 — Request for Proposal: Temporary Staffing Services

Dear Evaluation Committee,

Thank you for the opportunity to respond to Solicitation No: 2269 Request for
Proposal Temporary Staffing Services. Ad-VANCE Talent Solutions, Inc. (Ad-
VANCE), is confident in our ability to not only meet 1t exceed the expectations outlined
in this request. With over 30 years of experience delivering high-quality staffing services
throughout Florida, we offer a proven, cost-effective, and responsive approach tailored
specifically to public sector needs.

Founded in 1995, Ad-VANCE is an independently owned and operated firm recognized
for our agility, financial strength, and commitment to customized staffing solutions. We
are driven by our core values of integrity, service, and excellence, principles that
continue to fuel our long-standing partnerships and positive client outcomes. Our
streamlined processes and client-centered mindset enable us to control costs, reduce
time-to-fill, and improve hiring results, making us a strategic partner in talent acquisition.

Ad-VANCE’s proven track record includes the successful execution and extension
of numerous contracts involving temporary, temp-to-hire, direct hire, and recruitment
process outsourcing (RPO) services for a wide range of government clients.

Why Choose Ad-VANCE Talent Solutions?

e 30 Years of Proven Success — We've sourc 1, managed, and retained large
contingent workforces continuously across government and private sectors alike.

¢ Unmatched Tenure of Public Sector Contracts — Averaging over 15+ years -
we are always renewed for a reason!

¢ Industry Leading Metrics — A 94% Fill Rate and consistently reduced Time-to-

’ Fill. Increased Employee Retention, Onboarding Engagement, and Employee

Compliance.

¢ Diverse Recruitment Strategy — Ideal combination of “Live” Hiring Events &
Community Based, Veteran & Bilingual Focused Job Fairs. As well as Al
recruitment programs, Social Media, & Targeted Email Marketing Blasts

¢ Industry leading Employee Attraction & Retention Tools — 66% Paid MEC
Health, Dental & Vision Insurance, 11 Paid Holidays, 48 hrs Annual PTO, 24 hrs
Bereavement, 401K 4% matching, Financial Wellness Programs, plus Employee
Safety Incentives

¢ National, Regional, & Statewide Recruiting Capabilities - Statewide Florida
footprint with local brick and mortar offices results in an Increased Candidate
Pool



¢ Proven All-Encompassing Placement History — Across diverse roles, from
stant _.ty Manager, Fi  Safety, ™ 1gineers, Administrative, Equipment
rators to Park Attendants and Public Works & vic  Workers
o Hands-On Ownership — Our owners are actively involved, ensuring fast,
personalized responses to client needs, challenges, and opportunities.
o Fiscally Responsible Partner — Creative cost containment options including,
reduced Overtime, Training and Payrolling rates, Temporary-to Payrolling Rates,
Monthly . S ..acking & Reporting, and Volume Discount pricing.

Ad-VANCE Personnel Services, Inc. DBA Ad-VANCE Talent Solutions
FEIN# 65-05809808
DUNS # 602459

Additionally, we are excited to announce the opening of a new office in downtown
Jacksonville to allow | to better :rve the needs of our local clients and associates.

We appreciate the opportunity to participate in this process and are fully prepared to
discuss our services in greater depth if selected. Please be assured that Ad-VANC _
agrees to comply with all stipulated terms and conditions in the solicitation of Scope of
-2rvices. We are open to negotiating key contract points upon selection to ensure
alignment with St Johns County's needs.

Thank you for your consideration. We welcome the opportunity to serve St. Johns
County and are available to provide additional information upon request.

Warm renarde

-

{

Qe

Rrinn Qiinecari Pracidant

Ad-VANCE Talent Solutions, Inc.
3911 Golf Park Loop, Suite 103
Bradenton, FL 34203
941.739.8883 Office
941.232.4741 Cell



Section 2: Company and Staff ( ialifications

Since 1995, Ad-VANCE Talent Solutions has been committed to serving as a true
recruitment partner to our clients. We align our team, processes, and technology with
each client’s goals to deliver measurable results. Our approach focuses on
understanding operational needs, maintaining clear and consistent communication, and
delivering dedicated support teams to achieve the best possible results.

We provide a comprehensive range of services incl 1ing:

e Temporary & Temp-to-Hire Staffing

e Talent Acquisition and Recruitment Process Outsourcing
o Long Term Contingent Workforce Management

e Payroll and Benefits administration

¢ Direct Hire, Professional & Executive Search

Company Locations






sector clients. We are an active member of the American Staffing Association (ASA),
Society for Human Resource Management (SHRM), ensuring adherence to industry
best practices, compliance standards, and ongoing professional development.

All recruiters employed at Ad-VANCE are required to obtain ASA Staff Professional
Program Certifications.

All relevant licenses and certifications are current and in good standing. Supporting
documentation is included within this proposal in section 6; any additional
documentation can be provided upon request.

Project Team and Key Personnel

Ad-VANCE will assign a dedicated team with extensive public sector staffing experience
to support St. Johns County. Our team combines executive oversight, strategic
recruitment leadership, and day-to-day operational management.

¢ Ad-VANCE has recently opened a local office centered in the downtown area in
the Regus Building at 4720 Salisbury Rd, Jacksonville, FL 32256. Ad-VANCE
believes a local brick and mortar office allows us to be more accessible to the
local talent pipeline in St John’s county. It also allows us to respond more
efficiently to new orders, opportunities, and address any issues or challenges.
The new office will be staffed by Solangee Rodriguez, our Lead Talent
Acquisition Manager, and Lariana Rivera Rodriguez, our Talent Acquisition
Coordinator.

¢ In addition to the local Talent Acquisition Team, key day-to-day leadership and
recruitment support will include two seasone Ad-VANCE administrators: Lisa
Pierce, Director of Talent Acquisition and Christopher Strait, Associate
Director of Talent Acquisition. Combined, they have almost 40 years'
experience in providing staffing and recruitment solutions for the public sector.

e Additionally, Brion Sunseri- Founder & President of Ad-VANCE Talent Solutions,
will be continually involved in assuring the quality and consistency of our
services. Yari Vazquez, Payroll Coordinator and Kay Woodall Benefits
Specialist are additional key contributors to our high attraction and retention of
our associates.

The local Talent Acquisition Team and all leadership will provide 24/7 accessibility via
personal cell phone to St. Johns County stakeholders.



« Solangee Rodriguez, Lead Talent Acquisition

Manager — A strategic staffing and workforce management leader

with over 15 years of experience driving recruiting operations, branch

performance, and client success in high-volume environments. She

specializes in full-cycle recruiting, account management, and team

leadership, with a strong track record of building talent pipelines and
supporting long-term client relationships. bilingual professional
(English/Spanish), enhancing outreach and service capabilities across diverse
candidate populations.

Recent Project Highlights:

Recruitment & Talent Acquisition (2025): Conducted over 300 candidate interviews
to support high-volume hiring initiatives, advancing 100 candidates through an

ex sive client interview process. Successfully selected and qualified 40 top-tier
associates, as requested, for a prestigious Customer Care role with Tapestry-Coach.
Met a tight turnaround deadline while maintaining high-quality standards, resuiting in a
100% attendance rate on the program’s first day.

Education:

« High School Diploma — Daniel Alomia ..obles, Lima, Peru
o Cimas Computer Institute — Minor in Computer Technology, Lima, Peru

. Larianna Rivera Rodriguez, Talent Acquisition

Coordinator - Results-driven recruiter and client specialist with
experience in full-cycle recruitment, onboarding, and client relationship
management within the staffing industry. She is skilled in sourcing
candidates, coordinating hiring processes, and delivering responsive
services to both clients and associates. Larianna is recognized for her
strong communication, organization, and ability to thrive in fast-paced
wironn 1ts. As a bilingual profe:  onal (English/Spanish), she enhances
candidate engagement and supports diverse workforce needs.

Recent Project Highlights:

Niagara Bottling (2024—-2025): Managed the full-cycle recruitment process for over 50
candidates in Middleburg, Florida, successfully hiring 20 employees in less than 3 days.
Recruited for a range of roles including warehouse associates, machine operators, and
robot mechanic assistants. Supported staffing for both day and night shifts, including
12-hour and rotating schedules, while meeting urgent operational demands and
maintaining a strong pipeline of qualified candidates.

Education:

« High School Diploma — Duncan U. Fletcher High



. Lisa Pierce, Director of Talent Acquis ion — Leads
recruitment strategy and serves as the primary escalation point. With
over 27 years of experience, Lisa has successfully supported staffing
initiatives for more than 18 government agencies across Florida and
specializes in high-volume and complex public sector hiring.

Lisa has a strong track record of designing and implementing scalable recruitment
strategies for high-volume and hard-to-fill positions. She excels at streamlining
recruitment workflows and integrating applicant tracking systems to improve process
efficiency and candidate experience. Lisa’s

decades of experience, deep understanding of Certificate of Achievement
government operations, and commitment to client LiSh PTRRCE
success make her a vital contributor to Ad- N Tontiee
VANCE'’s ability to meet and exceed the LocalAgency Secarly Lmeer Certification
requirements of this solicitation. In addition to Lisa’s Firia vpariamst of Law Entarrmst
Experience, she has also gone ¢ ove and beyond s 5200
to obtain Local Agency Security Officer e L -
L .

Certification, granting her a Level 2 background

check for recruitment.

Recent Project Highlights:

Sarasota County (2024): Successfully led the transition of 35 employees within
7 days of contract award

Brevard County Parks & Recreation (2023): Successfully transitioned 85
temporary employees within 7 days of contract award.

Sumter County (2020): Led the transition of 35 employees and implemented
system upgrades to support 60+ ongoing temporary placements.

COVID Rapid Response (2020 - 2021): Deployed over 200 temporary
employees throughout Manatee, Sarasota, Pasco, and the 12" Judicial Circuit
Court, to support vaccination sites, call centers, bus attendants, temperature
takers and grant processing.

Polk Conty Government (2017-2025): Oversaw RPO contract that has
screened over 10,000 candidates in the first 6 months of 2025, scheduling 358
interviews, and 326 offers extended.

Education:

Associate’s — Business Management, University of Maryland
Associate’s — . are  :dical wdies, Anne Arundel community co!



. Chris Strait, Associate Dii :tor of Talent Acc ‘sition

— Oversees recruitment operations and team performance. With 11+
years of experience, Chris specializes in executive search, workforce
planning, and scalable hiring solutions. He partners with leadership and
stakeholders to deliver high-impact recruitment strategies and optimize
service delivery.

Recent Project Highlights

Brevard County Parks and Recreation (2024 & 2025): Successfully led the end-
to-end recruitment process for over 200 seasonal employees for two consecutive
summer camp seasons, meeting a tight 45-day lead time and ensuring full
compliance with DCF requirements.

Sarasota County (2024): Played a key role in the onboarding transition following
contract award. As project manager, he helped raise the active workforce from 35
to over 50 employees within six months. Which included County deemed hard-to-
fill roles within their own organization, i.e. Wastewater Service Workers,
Mechanical Engineers, and Meter ..2aders.

School District of Manatee County (2023): Managed a short-term RPO contract
and coordinated multiple hiring events over a four-month period, drawing a total of
700 attendees. These efforts resulted in 150 job offers extended across all events
Polk Conty Government (2017-2025): Assisted with RPO contract that has
screened over 10,000 candidates in the first 6 months of 7125, scheduling 358
in views, 1d 326 offers extended.

Education:

Bachelor’s — Arts in Psychology, University of South Florida

« Brion Sunseri, President — Provides executive oversight, ensuring
servic quality, compliance, and alignment with contract requirements.
Brion has over 30 years of staffing industry experience and remains
actively involved in day-to-day operations and client success.

Education:

Bachelor's of Science— Business Technology, California State Long Beach



Conflict of Interest:

Ad-VANCE has no known conflicts of interest, real or potential, that would impact our
ability to perform the requested services. A completed Attachment C — Conflict of
Interest Disclosure Form is included with this proposal in section 6; any additional
documentation can be provided upon request.

Certificates of Insurance

Ad-VANCE maintains current and valid insurance policies that meet or exceed the
coverage requirements outlined in this solicitation. Certificates of Insurance are included
with this proposal as evidence of compliance. We will maintain all required coverage
throughout the term of any resulting contract. Supporting documentation is included with
this proposal in section 6, any additional documentation can be provided upon request.

Proposed Subcontractors

Ad-VANCE does not intend to utilize any subcontractors for the performance of the
services requested. All services will be performed by Ad-VANCE er )loyees.

Claims and Litigation History

Ad-VANCE does not have any applicable claims or litigation history for the past 7 years.
A completed Attachment F — Claims and Litigation History form is included with this
proposal in section 6, any additional documentation can be provided upon request.






Section 3: Related Experience

With over 30 years of experience in government staffing, Ad-VANCE Talent Solutions
has consistently demonstrated its ability to navigate the complexities of public sector
contracts. Our team possesses a deep understanding of regulatory requirements,
compliance standards, and service expectations across local, county, and state
agencies. We recognize the importance of responsiveness, transparency, and
accountability, and have built our processes to support these core principles at every
stage of service delivery.

Ad-VANCE’s proven track record includes the successful execution of temporary, temp-
to-hire, direct hire, and recruitment process outsourcing (RPO) services for a wide
range of public sector clients.

As evidence of our ability in the public sector space, we have been varded exclusive,
Sole Vendor status for:

Sarasota County Government — Temporary Staffing Services

Brevard County Parks and Recreation — Seasonal & Temporary Staffing Services
Sumter County Government — Staffing Services

Polk County Government — Employee Recruitment Services

Marion County Government — Temporary Staffing / Executive Recruitment Services
City of Plant City — Employee Recruitment Services

City of Lake Alfred — Employee Recruitment Services

City of North Port — Temporary Staffing Services

City of Venice — Temporary Staffing Services

Manatee County Sheriff’s Office — Temporary Staffing Services

State College of Florida Temporary Personnel Services

Charlotte County Convention Center — Temporary Staffing Services

Nathan Benderson Park Conservancy — Temporary Staffing Services

We are the Primary Vendor for Temporary Staffing Services for:

Manatee County Government

Pasco County Government

City of Treasure Island

City of Ocala

Southwest Florida Water Management District
Seminole County Government

City of Palmetto

Pasco County Tax Collector

Citrus County Tax Collector

Mai 2 C y ¢ D rict









Brevard County ~ >vernment (Parks & Recreation — Seasonal &
Temporary Staffing)

’25 Judge Fran Jamieson Way, Bldg. C, 3rd Floor, Suite C-303, Viera, FL 32940
Client Contact: Steven Kimball, Assistant Director, Maintenance and Construction |
(321) 633-2046 | steven.kimbali@brevardfl.gov
Procurement Contact: Angel _oss, Procurement SpecialistO
Contract Value: $2.6M annually

Since October 2023, Ad-VANC .. has served as the exclusive staffing provider for
Brevard County Parks & ..acreation, successfully transitioning 60 employees at contract
initiation and expanding to support over 100 active temporary employees. We provide
staffing for a wide range of roles including maintenance technicians, lifeguards, park
rangers, recreation aides, and seasonal camp counselors. To ensure transparency and
keep hiring managers informed, Ad-VANCE developed a real-time recruitment
dashboard using Google Docs, supplementing our applicant tracking 'stem (ATS) and
improving communication across all stakeholder teams.

Through its strategic recruitment methods, deep understanding of compliance
requirements, and ongoing commitment to excellence, Ad-VANCE has played a vital
role in supporting Brevard County Parks and Recreation. ..iis partnership showcases
our capability to manage large-scale government staffing contracts while delivering
tailored solutions that ensure programs are staffed, compliant, and ready to serve the
community.

CASE STUDY 1: Brevard County Parks & Recreation — 2024 & 2025 Summer
Camp Staffing Project

From late April through June of 2024 and 2025, Ad-VANCE ..lent Solutions
successfully partnered with Brevard County Parks and Recreation to support the rapid,
large-sca hiring of 225 seasonal camp counselors for the 2024/2025 summer camp
season. This high-volume recruitment initiative was executed under a condensed
timeline of approximately 45 days and required ¢ ailed coordination, compliance, and
onboarding to meet the County’s operational needs and start-of-summer deadlines.

Each candidate was required to meet stringent pre-employment requirements, including
passing a DCF Level Il Background Check. All employees underwent fingerprinting
and/or re-screening through the Florida Department of Children and Families (DCF)
system. In addition, all 225 hi ; completed and passed pre-employment drug testing to
comply with county safety and employment policies.

While Ad-VANCE maintains thorough documentation in our Applicant ..acking System
(ATS), we also created a custom dashboard using Google Sheets to streamiine
communication and increase visibility for all Parks and Recreation hiring managers.
This live, shareable dashboard provided real-time updates on each candidate's
onboarding progress, including fingerprinting, drug screening, background checks,
and start status, allowing department leaders to better prepare for camp openings and









Manatee County Sheriff’'s Office (Temporary Employme : Services)

600 Highway 301 Boulevard West, Bradenton, FL

Client Contact: Captain Brian Schnering, Professional Standards | (941) 747-3011 Ext.
2011 | brian.schnering@manateesheriff.com

Contract Value: $350,000 annually

Ad-VANCE has served as the sole staffing provider for the Manatee County Sheriff's
Office since 2005. A cornerstone of this engagement is the management of
approximately 35 School Crossing Guards deployed daily to support student safety
across the County. The program not only enhances public safety, but also fosters a
visible, reassuring presence within the community. Our team’s consistency and
dedication are critical to maintaining uninterrupted coverage at dozens of school zones
across the county, especially during peak traffic hours.

In addition, Ad-VANCE staffs for critical roles, including Correctional Officers, with a
particular focus on supplying candidates for upcoming training academies. As well as
911 Dispatch Operators, Teletype Specialists, and Administrative Personnel. Our team
meets stringent law enforcement requirements through comprehensive screening and
compliance protocols. With nearly two decades of uninterrupted service, Ad-VANCE
delivers reliable, mission-critical staffing support alic ed with public safety objectives.



RICK WELLS, ébm’ff

MANATEE COUNTY, FLORIDA

600 301 Blvd. West Fax Number
Suite 202 Professional Standards (941) 744-3719
Bradenten, F1. 34205 www.manateesherifl.com

Telephone (941) 747-3011

ober 26, 2023

Marion County Board of County Commissioners
Pracurement Services

2631 Stz Third Street

Ocala. FL 34471

Subject: Refercnce Letter for Ad-VANCE Talent Solutions for the Tempurary Stafling ~ Executive Revruitment
REP 24P-026

To Wham 1t May Concern;

I would highly recommend that the Marion County Board of Counts Commissioners consider Ad-VANCE as a truh
viable vendar option for the award of your RFP solicitation. Throughout our professional relationship, 1 have been
impressed with their dedication and professionalism and their ability o suecessfully manage the scope of work
regguired.

The Manatee County Sherif™s Offive and Ad-VANCE first stanted workiny, together i 2003, with Ad-VANCE
providing vetted and tested temipeto-hire candidates for our Communications Center {Dispatch). Since then, we have
partnered with Ad-VANCE as needed 10 augment any hiring initiatives that required us to expand our reach in
sourcing and engaging a larger quality candidate pool.

Currently, they are assisting us with sourcing direet hire condidates for Correction Ofticers, Dispatch. andd carly hire
Teletype candidales. Additionally, they supply candidates isnd employees for Booking Clerks, Control Room
Operators. and School Crossing Guards on a temporary or temp-to-hire basis.

Ad-VANCT. has consistently demonstrated their commitment to fiscal responsibility and completion timelines. Their
adherence to following the MCSO's stringent hiring guidelines should be also noted. They also excel in creating
new candidate sourcing initiatives and recruiiment strategics w better attract the talent needed.

We also are very pleased to have them as business pariners and believe they represent the Manatee County Sherift's
Office very well, branding us in a very positive way in recruiting for our openings.

Please contact me directly should you have any questions regarding this letter.

(941) 747-3041 Ext: 20101
Celin (941) 737-0265
Email brian schnering amanateesherdf.com

An Accredited Agency













Polk County Board of County Commissioners (RPO & Staffing Services)

330 W. Church Street, Bartow, FL 33831

Client Contact: amyparkins@polk-county.net, Equity & Human Resources Manager |
(863) 534-6587 | Procurement Contact: Michelle Sims, Procurement Manager | (863)
534-6738

Contract Value: $3.3M annually

For five years Ad-VANCE provided comprehensive staffing and recruitment services to
Polk County, supporting 60—70 temporary employees weekly and managing high-
volume recruitment needs across departments. Our innovative sourcing strategies,
including targeted job fairs and digital outreach, have successfully filled hard-to-recruit
roles in areas such as Utilities and Public Works.

Through continued partnership over the past three years, the County transitioned to a
full direct-hire recruitment model, with Ad-VANCE managing all recruitment functions.

A,

Relevani a fortt year )

¢ Submitted 9000+ candidates for Interview

e Scheduled 534 Rounds of Interviews (2250 Total Candidates Interviewed in
these rounds)

e Filled 473 Direct Hire Positions

e Paid Out $6,000 in Referral Bonuses

CASE STUDY 3: Polk County Government — Roads and Drainage Division

Challenr~- Polk County faced a serious challenge with applicant flow in the Roads and
Drainage Division. Due to a lack of internal training and promotion, there we 12
openings for Equipment Operator Il. This position requires a class B CDL and the pay is
$13.76/hr.

Asse: t: TI division was not promotit ‘training from within creating a gap in
positit til a training program could be successfully implemented, we had to focus
on filling in the gap externally.

[alytinn- AJ-VANCE .ulent Solutions met with the hiring manager and suggested an
on-s~ job fair. Through our extensive advertisements on multiple websites, we were
able to bring in 30 qualified candidates to the job fair. Each candidate had an
opportunity to speak briefly with the hiring manager about their experience and ask
about what the job would entail. After the job fair, the hiring  inager provided a list of
candidates to bring in for a formal interview that complied with county HR standards.









Benefits” was the slogan playing to the pristine Florida beaches and the lucrative
benefits packages the County could offer.

Outcome: Ad-VANCE created a YouTube campaign marketing specific cities and
colleges in the Midwest and the Northeast area of the U.S. enticing potential IT
applicants to get out of the cold weather. The video resulted in over 3,500 views
(impressions) per month.

Ad-VANCE's social media and sourcing campaign resulted in a consistent flow of quality
applicants that resulted in all key critical positions being filled within requested timeline.
Monthly meetings, detailed progress tracking, reporting, and consistent candidate
engagement produced steady results. The number of candidate Average |.T. openings
dropped from 23 openings to 3, a manageable number.






1. Wages, Retention, Benefits Package, & Personnel Evaluations

Ad-VANCE Talent Solutions takes immense pride in providing an employee benefits
package that stands out as one of the most compe! ve and comprehensive in the
staffing industry. Our commitment to our employees goes beyond simple staffing — we
aim to attract, reward, and retain the highly skilled and dedicated professionals who are
at the heart of our success and growth. Recognizing that our team members drive our
mission, we ensure they feel valued, supported, and motivated in their roles.

Employee Benefits Summary

Healthcare & Insurance
e Minimum Essential Coverage (MEC): Ad-VANCE covers 66% of the
monthly premium, providing an annual value of approximately $752 per
employee.
e Additional Coverage: Access to ACA-compliant health plans, along with
Dental, Life, and AD&D insurance options.
Compensation
o Wages: Associates are paid the exact hourly rates outlined in St. Johns
County RFP Attachment A, unless otherwise requested by the County to
pay above scale. \
e Performance-Based Increases: High-performing associates may receive
merit-based wage increases at the discretion of Ad-VANC™ or the County.
o Annual Wage Review: All associates receive a formal wage review after
their first year, with potential increases, followed by ann 1l reviews
thereafter.
Paid Time Off & Leave
¢ Holiday Pay: 13 paid holidays after 500 ours worked.
e Vacation Pay: 40 hours of paid vacation after 1,500 hours worked within
a calendar year.
e Bereavi Leave: Up to 3 paid workdays for :diate or extended
family loss.
Retirement Benefits
o Safe Harbor 401(k): Available after one year of service, including an
employer match of up to 4%.
Recognition & Incentive Programs
o Employee of the Month: Recognized jointly by Ad-VANCE and the client;
recipients receive awards and formal recognition.
¢ Referral Bonus Program: Associates earn a $200 bonus when a referred
candidate successfully completes 200 ho s of work.



o Safety Recognition: Monthly progran reward emplo' :s who demonstrate
safe and productive work practices, with opportunities to  irn prizes and
gift cards.

Technology & Payroll Access

e Electronic Payroll: 100% of associates are paid via direct ¢ )osit or pay
card.

¢ Digital Access: _.nployees receive e :tronic pay stubs and enjoy 24/7
mobile access to payroll and employment information.

Financial Wellness & Support
. wrough our partnership with Credit1, Ad-VANC™ offers associates access to financial
tools and counseling designed to promote long-term stability, including:

e Comprehensive Financial Analysis

¢ Reliable Ride Auto Loan Program

¢ Small Dollar Loan Options

¢ No Credit Check Emergency Loans

¢ Credit-Building Resources & Financial Counseling

Commitment to Workforce Excellence

Vacation and Leave Policies

Family and Medical Leave of Absence — The Federal . amily and Medical Leave Act
(FMLA) allows employees to take an unpaid leave of absence up to a maximum of
twelve (12) weeks in connection with the birth of an employee’s child, placement of a
child with an employee for adoption or foster care, or a serious health condition of an
employee or an employee’s immediate family member (child, spouse or parent.) In order
to determine your eligibility for FMLA leave, employees must make a specific request for
such leave and qualify as follows:

e Employees must have been employed for at least (12) twelve months and
worked at least 1,230 hours in the preceding (12) months.

e Employees must submit appropriate documentation supporting his/her own
serious health condition and the length of such condition (from a physician or
practitioner,) or documentation supporting immediate family member’s own
serious health condition and the length of such condition or documentation
supporting the adoption or foster placement of a child. FMLA leaves are
granted for a maximum of (12) twelve weeks in a rolling twelve (12) month
period. (In the case of an employee's own or a family =2mber’s serious
health condition, leaves are granted for the length of disability only.)



Military Leave of Absence — Ad-VANCE grants an npaid Military Leave of Absence to
employees to attend scheduled drills or training, or if called to temporary active duty
with the US. Armed Services. However, employees may use any available paid time off
for the absence. PTO benefits will not accrue during a military leave of absence.
Employees on active-duty training assignments or inactive duty training drills are
required to return to work for the first regularly sche iled shift after the end of training,
allowing reasonable travel time. Upon completion of military service, every reasonable
effort will be made to return eligible employees to their previous position or a
comparable one. They will be treated as though they were continuously employed for
purposes of determining benefits based on length of service, if applicable.

2. Recruiting Resources

Ad-VANCE Talent Solutions will implement the following initiatives to attract top-tier
talent, increase community engagement, and stren¢ 1en our visibility in the local and
regional job markets:

2-1. Existing Candidates

+ Ad-VANCE embraces leading technology and utilizes multiple different programs
to ensure the candidates presenting are qual =2d for the corresponding roles.

« Utilizing Whippy, Ad-VANCE reviews the thousands of resumes in our system for
relevant keyword matches. Parameters we can search for could include specific
licenses, roles, experience levels, etc. These 3:sumes are then scored and
ranked, allowing our recruiting team to identify the existing top candidates almost
immediately

2-2. Ongoing Digital & Social Media Campaigns

« Continuously manage and optimize campaigns across platforms such as
Linkedin, LinkedIn Recruiter, Facebook, and Instagram.

« Share job openings, highlight company culture, and engage with target
audienc  to attract active and pi ive candidates.

2-3. Targeted YouTube Recruitment Ads

« Develop custom, industry-specific recruitment videos to promote open positions
and elevate brand awareness across lacal and hi-caunty markets



2-4. Multi-Platform Job Pc¢ ‘ings

e Post job opportunities on a wide ran¢  of high-traffic job boards, including:
o Linkedin
Indeed
ZipRecruiter
Handshake
Glassdoor
Employ Florida
« Additionally, advertise in niche, industry-specific publications and websites such
as FAWQC, FBPE, and APWA.

O 0 ©0 O O

2-5. Email Marketing & Media Campaigns

» Launch targeted email campaigns in partnership with McClatchy Media,
reaching over 10,000 contacts over a. }-month period.

« Segment audiences by demographics, occupation, location, education, and
skills.

o Imple.. :nt re-engage . 2nt efforts for users who click but do not apply.

2-6. Hiring Events & On-the-Spot Offers

« Coordinate in-person “Live” Hiring Events with hiring managers present.
« Promote events extensively and manage all candidate outreach.
« Make conditional offers to qualified candidates during the event.

2-7. Custom Hiring Events with Community Partners

« Collaboration with CareerSource, Goodwill, Women’s Resource Center, Boys
& Girls Club, and other partners to host hiring events locally and in surrounding
counties.

2-8. Targeted Direct Mail Campaigns

¢ Participate in monthly Chamber of Commerce ailers to welcome new
residents and trailing spouses to the community, encouraging them to explore
local job opportuni  ; with Ad-VANCE.

2-9. Employee Referral Program Outreach

o Send monthly email blasts to our 150,000+ database of applicants, current and

former employees.
« Promote our $200 referral bonus to encourage referrals of qualified candidates.



2-10. “Gro' Vaur Own” - Partnership with High Schools and
Countys

e Ad-VANCE suggests building a talent pipeline partnership with First Coast
Technical College (FCTC) and the St. Johns County School District to create an
annual Scholarship Fund similar to the one created with Manatee Technical
College. SEE HERE - (Link)

o Proposed FCTC Scholarship Fund will consist of five (5) $1000 yearly
scholarships to assist students entering cer ication and licensing programs
attractiv  to St Johns County key departments.

¢ Develop a partnership with St. Johns County to develop a “Public Works
Academy”, similar to a very successful current program in Pinellas County.
Develop curriculum and certification training to create a feeder program for entry
level talent.

2-11. Spark Hire

» Ad-VANCE also utilizes Spark Hire, a cutting-edge video interviewing platform
which enhances efficiencies in the interviewing process. This feature enables
Ad-VANCE to reduce time to fill for key positions for St. Johns County and
greatly condenses the time Hiring Managers spend on scheduling and
interviewina candidates. esneciallv in a group panel format.

After St. Johns County interviews, Ad-VANCE will get feedback from the County and the
candidate. When speaking with the County we focus on the candidate’s ability to do the
job to the county’s expectations. When speaking with the candidate we focus on any
questions and continued interest regarding the position they applied r.

Veterans

At Ad-VANCE Talent Solutions, we are deeply committed to supporting our veterans by
providing meaningful employment opportunities. We recognize the unique skills,
leadership, and dedication that veterans bring to the waorkforce, and we actively seek to
connect them with employers who value their service and expertise. Our veteran-
focused recruitment efforts aim to help these individuals successfully transition into
civilian careers, contributing their experience to industries that can benefit from their
talents. By fostering partnerships with local businesses and organizations, we are proud
to be a trusted resource for veterans seeking rewarding career paths. We use the
following tools and organizations for our Veteran Recruitment.
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iation of America)

Ad-VANCE currently houses 116, 130 active and available candidates. Combining the
strongest tech stack availble with grass roots seasoned recuiters allows us to response
quickly to county needs.

3. Screening Sources

Once qualified candidates are identified, they will be contacted within 24 hours of their
application. Ad-VANCE will have dedicated internal Recruiting Coordinator(s) for
processing employ ... 2nt verifications, credentialing, and public records request. This
allows us to timely process all candidate’s experience and background quickly and
accurately. Additionally, specific training courses, certifications, and licenses will be
verified.

« Work references and history (2 minimum) - Ad-VANCE will complete employment
verification and references through direct contact from our recruiting
coordinators. Our team of seasoned professionals has had history with most, if
not all, of St. John’s 85 position titles. This allows us to ask pertinent questions
to the role, confirming candidates presented are qualified to complete the
required job tasks.

« Professional licenses & certifications - Any job specific certification or license is
verified before placement by contacting the official organization who granted it.
We |uest a copy of the document to keep on file as an official employee
record.

Examples:

« Traffic Signal Technician Certification-We request a copy of the
certification from tl candidate and review tl certific ‘ion nun and
details. We then verify it directly through the IMSA (International Municipal
Signal Association) to confirm it is official and in good standing. These
expire every 3 years, so it is important to track that timeline in our ATS.

o CDL A or B-We request a copy of the driver’s license and then verify it
through running an official Florida Motor Vehicle Report. With this report,
we can determine if the license is valid and confirm if the candi ite drives



safely and can be placed in the position. This will show any points on their
license and the reason for the infractic

« Water/Wastewater Technician-We request a copy of the license and
confirm that the license meets the requirements listed on the job
description. We would contact the FDEP (Florida Department of
Environmental Protection) to ensure that the license is valid, what level of
license it is, and when it expires. We then notate that expiration timeline in
our ATS and keep a copy on file as an official employee record.

» Proper identification for 19 requirements — the recruiting team will verify
authenticity, expiration date, etc.

o E-VERIFY within 3 days of start date.

» Motor Vehicle History (MVR) as required — work with DMV to confirm the driver
meets eligibility and safety standards.

o Background checks - checks are performed to the County specifications. We
currently use Priority Background Solutions. Ad-VANCE agrees to RFP’s stated
costs for screening through St. Johns County Facilities Management
including possible Level Il checks through FDLE.

« 5or 10 Panel Drug Screening as required — we agree to use the required vendor,
Advance Medical, for all preemployment screening.

o Previous municipal employees — proof of 6-month separation.
e Previous St. Johns County employees — approved by HR before submission.

Ad-VANCE Talent Solutions has an active VECHS number and an in-

house LiveScan machine, allowing us to provide fingerprinting services for all temporary
employees. If preferred, Ad-VANCE can handle fingerprinting on your behalf, including
DCF- el scre ings, to ire a smooth and compliant onboarding process.

Presentation of Candidate & Feedback from Hiring Authority

Upon completion of all pre-screening and verifications, Ad-VANCE will schedule and
arrange for interview with Hiring Authority and qualified candidate. This will be an
opportunity to gain insight from the Hiring Authority by soliciting feedback prior to offer.



4. Training

Ad-VANCE believes that great Employee Training starts with the thorough onb¢ 'ding
of all new employees. Clear, concise expectations and understanding of the St.
Johns County and Ad-VANCE’s rules and pr« :dures must be consistently
presented and agreed upon by all new employees priorto ¢ signment.

Included in the Onboarding Orientation is:

» Worksite location and directions via Ad-VANCE’s mobile friendly Tempworks
V > Portal
e Dress code, *Ad-VANCE will include the CMA5309 “Appearance & Personal
Hygiene” dress code requirement with all new employee onboarding
Work Schedule and Hourly Pay
Personal Conduct and Safety Reminders
Injury Reporting and Medical Treatment Instructions
Timesheet reporting, Payroll Period, and Direct Deposit or Pay Card instructions
Reporting Absences and Notifying instructions
Holiday, PTO, and Insurance Summary
Ad-VANCE Managers contact information

Additionally, our Talent Acquisition Manager and supporting staff will conduct weekly
Quality Control calls with all Hiring Managers and Human Resources to insure of the
dependability and productivity of the temporary employees. Ad-VANC™ will aiso check
at least bi-weekly with each Ad-VANCE employee on assignment to confirm job
satisfaction and to answer any questions or concerns. These guality control (QC) calls
may be done with assistance from the Ad-VANCE corporate office if needed.

Safety First, Every Day

All associate employees receive targeted safety training tailored to their specific work
area. We can customize our onboarding as well for all associates to emphasis best
safety practices. This training ensures you understand departmental procedures,
equipment use, and workplace hazards so you can perform your duties safely and
confidently from day one. Ad-VANC provides monthly field updates to all employees,
sharing safety reminders and best practice guidance.






That’'s €2 244 (00 earned annually per emninveeg]

Employee Recognition Programs - "Employee of The Month, Employee Safety
Training & Awards, Referral Bonuses, and Service Milestones & Salary Increases foster
employee loyalty, trust and dedication.

Career Development & Career Development - Ad-VANC._ 5 . ochnical College
Scholarship Program provides tuition assistance for skills training and apprenticeships.
Employee stay longer when they feel that there is a future with St Johns County.

Employee Engagement & Inclusion — custom onboarding, weekly and monthly
surveys and feedback opportunities help improve Ad-VANCE's internal processes and
foster committed employees that feel valued

Key Advantages to St. Johns County

Ad-VANCE Talent's employee benefits package strengthens the County’s ability to
attract and retain high-quality employees by enhancing total compensation without
increasing base wages.

e Attracts Better Talent: Competitive healthcare and supplemental benefits make
County roles more appealing, expanding and improving the applicant pool.

¢ Improves Retention: ™ nployees are more likely to stay when they feel
supported, reducing turnover and preserving institutional knowledge.

¢ Reduces Costs: Lower turnover means less spending on recruiting, onboarding,
and training replacements.

¢ Enhances Workforce Stability: Experienced employees deliver more
consistent, efficient, and higher-quality public service.

¢ Boosts Employer Competitiveness: Enables the County to compete with
private-sector opportunities despite salary limitations.

Beyond competitive benefits, Ad-VANC™ Talent supports employee longevity for St.
Johns County through focused recognition, training, and engagement stra  jies.
Structured onboarding and ongoing skills development help employees become
productive quickly while reinforcing long-term growth opportunities. Regular recognition
and strong employer engagement create a culture where employees feel valued and
supported.

Combined with an emphasis on safety, communication, and workplace flexibility, these
el reduce turnover, strengthen workforce stability, and er »le the County to retain
high-performing employees while delivering consistent, high-quality service.

7. Evaluation, Inspection, and Compliance



¢ Ad-VANCE Talent Solutions utilizes a structured and automated performance
management process to ensure consistent communication, early issue
identification, and alignment with County expectations. Our system is designed to
engage both employees and Hiring Authorities at key intervals throughout the
assignment lifecycle.

o For temporary employees, automated check-ins are conducted at the end of
the first day, end of the first week, and on a monthly basis thereafter. These
touchpoints allow us to confirm satisfaction, address concerns, and ensure
employees have the tools and support needed to succeed.

e For hiring authorities, A VANCE conducts proactive outreach with a first-
day check-in, second-day follow-up, and an end-of-week review to confirm
performance expectations are being met and to quickly resolve any issues.

¢ |In addition, Ad-VANCE administers customizable performance evaluations at
30, 60, and 90 days, as well as annually. These evaluations can be tailored to
align with County-specific performance standards and provide measurable
feedback to support employee development and accountability.

¢ This automated, multi-level approach ensures continuous communication,
strengthens performance oversight, and allows Ad-VANCE to respond quickly
and effectivel'  naintaining a high level of service and workforce quality for the
County.

8. Equal Opportunity Policy

At Ad-VANCE Talent Solutions, we understand that diversity is more than just a value—
it's a strength. We are committed to providing equal employment opportunities to all
employees and applicants for employment. We prohibit discrimination and harassment
of any type without regard to sex, race, religion, gender identity or expression, sexual
orientation, national origin, ancestry, age, disability, veteran status, or any other
characteristic protected by applicable federal, state, or local laws. Our deep
commitment to fostering an inclusive workforce is re ected in our strategic plan for
hiring minorities and underrepresented groups. Our strategic plan involves proactive
outreach, collaboration with minority-focused organizations, and implementation of
equitable hiring practices that prioritize inclusivity. By promoting diversity in every aspect
of our recruitment efforts, we help businesses build teams that are not only reflective of
the broader community but also equipped for success in a global marketplace. Through
partnerships with community organizations, targeted outreach, and inclusive hiring
practices, we strive to create a workforce that reflects the diversity of the communities
we serve



9. Repor
Compliance Recording & Reporting

Ad-VANCE works diligently and in close partnership with its government clients to
ensure full compliance with all relevant state and federal guidelines for work
environments. By maintaining a thorough understanding of the constantly evolving
regulatory landscape, Ad-VANCE is able to implement best practices that meet or
exceed legal requirements. We prioritize the safety, well-being, and efficiency of our
staff while also ensuring that every project aligns with both local and national standards.
This commitment to compliance helps foster productive, secure, and legally sound work
environments across all government-related initiatives.

Ad-VANCE offers a variety of reporting services to help clients stay compliant with state
and federal guidelines, including:

¢ Workplace Incident and Injury Logs: Detailed reports of any workplace
incidents or injuries, tracking the nature of the event, investigation outcomes, and
corrective actions taken. These reports ensure compliance with OSHA reporting
requirements d provic transparency in case of audits or investigations.

¢ Diversity and Equal Opportunity Reports: Documentation tracking diversity
initiatives, equal opportunity employment practices, and compliance with non-
discrimination laws, such as Title VIl of the Civil Rights Act, ensuring that the
workforce remains inclusive and non-discriminatory.

¢ Employment and Wage Compliance Reports: Reports ensuring adherence to
labor laws, including employee wage, benefits, and overtime compliance in line
with FLSA (Fair Labor Standards Act) and other relevant state and federal labor
laws.

Ad-VANCE Talent Solutions utilizes advanced technology platforms that allow for the
customization of reports to meet St. Johns County’s specific needs, including report
type, data elements, format, and delivery frequency. We offer flexible reporting options
ranging from real-time access to scheduled daily, weekly, monthly, or ad hoc reporting,
ensuring full transparency and alignment with County preferences.



Marion County Assignmant Report 03/16/2026

LastName FirstName boB DepartmentName JobTitle PavRate BillRate  StartDate Supervisor Totat Hours Worked
Melender Denise 11 Building Safety Contractor Licensing Specialist H 51 § 2380 4/14/2025 Arbuckier, Ryan 2724 .
Outfey Stacee 115 Building Safety Permit Technician $ «u88 $ 26.73 10/20/2025 Cruz, Nikita 7125
Vonkotz Daniells 5/6 Building Safety Permit Techniclan $ 2088 $ 2673 12/8/2025 Cruz, Nikita 500.75
heit @96 Building Satety Pesmit Technician $ 2088 $ 26.73 12/22/2025 Cruz, Nikita 409.75
Newell Usa 4720 Building Safety Permit Technician $ 2088 $ 2673 2162026 Cruz, Nikita 147.75
Bollers felicla 28 Bullding Safety Permit Techniclan $ 2088 $ 26.73 2/23/2028 Cruz, Nikita 80
Butlock Usa 63 Building Safety Pesmit Technician $ 2088 $ 2673 3/2/2026 Cruz, Nikita 77.75
Dewey Shaun 12 m Network Anatyst $ 2558 $ 3274 10/8/2025 vann, Michael 789.25
Pagan Eric &8 Municipal Services Litter Techniclan $ 1500 $ 20.10 2/16/2026 Sloan, Sherry 96
Smith Sabrina 5/15 Solid Waste Business Technologist $ 28.14 § 34.33 8/26/2025 Pemy, Wendy 1057.5
Mooney lane 11/10 Solid Waste SRaff Assistant $ 1824 $ 2335 10/132026 Davis, lamie 836
Raser Kelsey 313 Solid Waste Scal ndant $ 1780 $ 2278 12/8/2025 Perry, Wendy 546
Boulette Elleen 10/29 Unilities Billing Specialist $ 1851 $ 2497 8/4/2025 Feide, Teresa 572
Smith ' 618 Utitities Litt Station Technician $ 1883 $ 2273 31075 Shahid, Victor 1850.5 -
Crawford Christopher 12/12 Utilitles Service Worker | $ 1863 $ 2496 9/8 Shahid, Yictar 713.25
Stark April s Utilities Staff Assistant it $ 1705 $ 21.82 1230 Feide, Teresa 391.75
Coventry Renee 621 Veterans Services Administrative Assistant $15.00 $ 18.30 8/2/2025 Paredes, Mauricio 506.75

10. Liquidation

Temp-to-Hire Liquidation: Once the employee has worked 520 total hours, St Johns
County BoCC has the option to hire the employee ¢ any time thereafter with no
additional charge to_St Johns County BoCC. If St Johns County BoCC decides to hire a
temporary employee prior to the 520-hour liquidation period, a Pro-rated Buyout Fee
would be billed as follows.

Conversion Fee prior to 520 hours temporary employment:

1-30 Days - $1500 buyout fee
31-60 Days - $1000 uyout fee
61-90 Days - $ 500 buyout fee

Temporary Placement Assurance Policy— Ad-VANCE will not bill for the first two days
for any temporary employee that does not measure up to St Johns County BoCC'’s
standards.










Pricing sheet O

Optional Services

Reduced Overtime Rate - Ad-VANCE offers » reducad Overtime mark up rate of 18% over the employes
overtime pay rats for tes y employees accruing overtime. A inte employees are still paid 1.8

Payroll Service - Ad-VANCE offers a reduced markup rate for any employee directly referrad by the 8t
Johns County to Ad-VANCE. Thers is no required length of time for the sssignment and cartain Ad-

Temp to Payroll Service - Ad-VANCE offers a reduced Payroll Service markup rate sfter 2080 regular
temporary hours shouid 8t Johns County wish to keep a temporary employee on Ad-VANCE's payroil

ony.

Payrolied Field Positions - 22%
Payrolied Office Positions - 17%



RFP 2269; TEMPORARY STAFFING SERVICES

ATTACHMENT A
AFFIDAVIT OF SOLVENCY
R sA\e
Aprpnce Poksasrel. s, ADAAZe.
PERTAINING TO THE SOLVENCY OF AR = S () (Proposer) being of lawful age and being
duly sworn |, Ve NI o e (Affiant) as _ £ (M AST (Title) fex: CEO,

officer, president, duly authorized representative, etc.) hereby certify under penalty of perjury that:
1. 1have reviewed and am familiar with the financial status of above stated entity.
2. Theat 2stated entity possesses adequate capital in refation to its business operations or any contemplated
or undertaken transaction to timely pay its debts and liabilities {including, but not limited to, un  ridated

liabilities, unmatured liabilities and contingent liabilities) as they become absolute and due.

3. The above stated entity has not, nor intends to, incur any debts and/or liabilities beyond its ability to timely
pay such debts and/or liabilities as they become due.

4, 1fully understand failure to make truthful disclosure of any fact or item of information contained herein may
result in denial of the application, revocation of the Certificate of Public Necessity if granted and/or other
actionz orized by law.

The undersigned has executed this Affidavit of Solvency, in his/her capacity as a duly authorized representative of the

above stated entity, and not individually, as of this day of __p Aa el V7% £ , ZO_Z_(o
A}
7 \%Pw‘, !
E o .
Signature ot Affiant

STATE OF Fleomipa
COUNTYOF  MYOwWATEL

Sworn K ’ﬁr affirmed) and subscribed before mebyn s of\ﬁ phys :sence or [ online notarization, this ‘ 3

day of /| 20 by Affiant, who is persopally khown' has produced

Notary Public
My Commission Expires;_/O/& [ [ 12X

wsp dedore






RFP 2269; TEMPORARY STAFFING SERVICES

ATTACHMENT C
CONFLICT OF INTEREST DISCLOSURE FORM

Project (RFP) Number/Description: RFP 2269; TEMPORARY STAFFING SERVICES

The term “conflict of interest” refers to situations in which financial or other conslderations may adversely affect, or have
the appearance of adversely affecting a Firm’s professional judgment in completing work for the benefit of St. Johns
County ("County”). The bias such conflicts could conceivably impart may inappropriately affect the goals, processes,
methods of analysis or outcomes desired by the County.

Firm ks expected to safeguard their ability to make objective, fair, and impartial decisions when performing work for the
benefit of the County. Firm, therefore must there avoid situations in which financlal or other considerations may adversely
affect, or have the appearance of adversely affecting the Firm’s professional judgement when completing work for the
benefit of the County.

The mere appearance of a conflict may be as serious and potentially damaging as an actual distortion of goals, processes,
and methods of analysis or outcomes. Reports of conflicts based upon appearances can undermine public trust in ways
that may not be adequately restored even when the mitigating facts of a situation are brought to light. Apparent conflicts,
therefore, should be disclosed and evaluated with the same vigor as actual conflicts.

it is expressly understood that failure to disclose conflicts of interest as described herein may result in immediate
disqualification from evaluation or immediate termination from work for the County.

Please check the appropriate statement;

E’ I hereby attest that the undersigned Proposer has no actual or potential conflict of interest due to any other
clients, contracts, or property interests for completing work or e above referenced project.

D The undersigned Proposer, by attachment to this form, submits information which may be a potential conflict of
interest due to other clients, contracts or property interests for completing work on the above referenced project.

Full Legal Name of Proposer: AO..\NJC.@ Pm PRA
A ~-VArnr2. Talews Dol 8
Authorized Representative(s): e i >R Donfesad / Heeupesay
AL B Print Name/j e

Signature Print Name/Title



RFP 2269; TEMPORARY STAFFING SERVICES

e \CHMENT D
DRUG-FREE WORKPLACE FORM

The undersigned firm, in accordance with Florida Statute 287.087 hereby certifies that

/A;_DA)_&!“”.C/ Ekb‘b[ E;[ T Hoes:

Name or Firm

1. Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession or use
of a controlled substance is prohibited in the workplace and specifying the actions that will be taken against employees
for violations of such prohibition.

2. Inform employees about the danger of drug abuse in the workplace, the business’ policy of maintaining a drug-free
workplace, any available drug counseling rehabilitation, « )oyee assistance programs and the penalties that may
be imposed upon employees for drug abuse violations.

3. Give each employee engaged in providing 2 contractual services that are described in St. Johns County’s Request
for Proposal a copy of the statement specified in paragraph 1.

4. in the statement specified in paragraph 1, notify the employees that, as a condition of working on the contractual
services described in paragraph 3, the employee will abide by the terms of the statement and will notify the employer
of any conviction of, or plea of gullty or nolc  itendere to, any violation of Florida Statute 893, as amended, or of
any controlled substance law of the United States or any state, for a violation occi g Inthe workplace no  erthan
five (5) days after such conviction or plea.

5. Impose a sanction an, ( lire the satisfactory participation in a drug abuse assistance or rehabilitation program if
such is available in the yee’'sco  unity by, anyemplo  who is so convicted.

6. Consistent with applicable provisions with State or Federal law, rule, or regulation, make a good faith effort to
continue to maintain a drug-free workplace through implementation of paragraphs 1 through 5.

As the person authorized to sign this statement, | certify that this firm complies fully with the above requirements.

/(® R

Signature

3/&.’3/:0&_1,,

Date









6. For all claims filed against your company within the past five (5) years, have all been resolved satisfactorily with
final judgment in favor of your company within 90 days of the date the judgment became final? Yes ___No

If no, please explain why?
M f=N INE

7. List the status of all pending claims currently filed against your company:

R nJE

Liguidated Damages
1. Has an Agency ever withheld retainage, issued liquidated damages or made a claim against any Performance and
Payment Bonds? Yes No_ -~ ! If yes, please explain in detail:

{Use additional or supplemental pages as needed)
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““NITED CAPITAL

INTELLIGENT.WORIGNG.CAPITAL™

March 16, 2026
PRIVATE

St. Johns County Board of Commissioners
St. Johns County Purchasing Department
500 San Sebastian View

Saint Augustine, Florida 32084

Dear St. johns County Board of Commissioners,

I am pleased to be able to provide this Proof of Financial Capacity/Commitment Letter for your use as
part of your Due Diligence on Ad-Vance Personnel Services, Inc., dba Ad-\ ce Talent Solutions, Inc.
“Ad-Vance” in reference to RFP #20-49 Temporary Staffing Services. This letter shall serve as written
confirmation that United Capital Funding Group, LLC has entered into a funding relationship with Ad-
Vance. We have established an Ini  Credit facility of § 1,500,000 for Ad-Vance, This Facility is
reviewed regularly  d can be increased as needed by Ad-Vance.

Our firm is a Tampa Bay HQ that is a Wholly Owned Subsidiary of Gulf Coast Bank & Trust Company,
an $1.8 Billion F.D.LC1  red Commercial Bank. If needed, 1 can provide you a complete set of B2G
client, legal, accounti  banking and client references for use in any Due Diligence that you may wish
to perform on our firm. Please feel free to contact me directly at (727) 894-R>22 ar via email at
joe@ucfunding.com with any questions that you might have. Qur website 1asa
great deal of additional information about the professional services we have provided to our B28 and
B2G clients since 1997.

Res;%ﬁxlly yours,

Joe yannlizzone, Cniet Operations  ficer

joe@ucfunding.com
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compliance standards outlined in the contract.

TSCTI utilizes centralized systems, including CONREP for timekeeping, reporting, and invoicing, to ensure accuracy, transparency,
and full compliance with County requirements. As the Employer of Record, TSCTI assumes full responsibility for wages, payroll taxes,
workers’ compensation, and employment eligibility verification (Form I-9 and E-Verify), while ensuring adherence to all federal, state, and
local regulations. Our system enables real-time tracking of hours worked, validated timesheets, and accurate invoices aligned with
approved rates and purchase orders. TSCTI also ensures continuity of services by maintaining the ability to promptly remove and replace
personnel when required and to provide backup staffing for absences or performance concerns, delivering a responsive, complaint, and
reliable staffing solution fully aligned with the County’s operational needs.

We acknowledge receipt of Addendum #1, #2 & #3 and confirms that our proposal is fully responsive to the requirements outlined in the
RFP. TSCTI acknowledges and agrees that this Proposal shall remain valid and binding for a minimum period of 120 consecutive
calendar days from the submission due date, in accordance with the solicitation requirements. TSCT! complies with all applicable
provisions of the St. Johns County Purchasing Policy, as well as all applicable federal, state, and local laws, rules, regulations, codes,
and ordinances throughout the solicitation process and during the performance of any resulting contract. TSCTl is fully licensed and
authorized to conduct business in the State of Florida and St. Johns County and meets all requirements to perform the Services under
this solicitation. We maintain all required registrations and local business credentials, ensuring full compliance with County, State, and
Federal regulatory requirements and enabling seamless service delivery from day one.

Below signed is the authorized representative who can make legally binding commitments on behalf of TSCT!. If the County determines
that TSCTI's response is deficient in any way, we respectfully request to be promptly notified and be given the opportunity to correct any
such deficiency. We look forward to working with the County through a mutually rewarding partnership.

Authorized Representative,

Tinistrator
. _ 2s,Inc.
Local Office; 701 Market Street, Saint Augustine, FL 32095
Mailing Address: 8251 Greensboro Drive, Suite 900, McLean, VA 22102
Phone no.: (866) 537-9191, Ext 2| Fax.: 732-537-0888 | Email: sledproposals@iscti.com
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Coordinates with agency leadership and HR teams to address staffing needs and ensure timely placement of qualified personnel.
Ensures all assigned staff meet eligibility, background screening, and compliance requirements prior to deployment.

Conducts performance reviews to evaluate staffing effectiveness, responsiveness, and service quality.

Supports workforce planning initiatives to improve staff availability and reduce service gaps.

St. Johns County, FL
Responsibilities

" Supervises staffing operations supporting administrative, clerical, and operational personnel across county departments.
Monitors workforce performance, attendance tracking, and staffing levels to maintain service continuity.
Coordinates with county leadership to address staffing gaps and optimize workforce deployment strategies.
Oversee contract performance monitoring, reporting, and compliance with county requirements.

Ensures adherence to employment regulations and client-specific staffing policies.

City of Ocala, FL.
Responsibilities

Oversees workforce deployment to support operational functions across city departments.
Coordinates with department managers to address staffing needs and ensure timely service delivery.
Supervises onboarding and orientation processes to ensure compliance with policies and procedures.
Conducts performance monitoring and service reviews to maintain staff quality and efficiency.

Ensures compliance with background screening, eligibility verification, and workforce standards.

DMS, FL
Responsibilities:

Provides oversight for staffing services supporting State of Florida agencies participating in the DMS state term contract staffing program.
Monitors service delivery performance, workforce deployment, and contract compliance across participating agencies.

Ensures staffing operations complied with Florida workforce contracting policies, employment regulations, and reporting requirements.
Coordinates with state agency stakeholders to address staffing needs and workforce program improvements.

Overses internal operational teams responsible for recruitment coordination, onboarding, and workforce administration activities.

State of NJ MSP
Responsibilities:

Supervises professional, administrative, and operational staffing assignments across State agency locations.
Ensure staffing levels meet agency expectations for responsiveness, timeliness, and service continuity.
Monitors attendance, workplace safety, and issue escalation protocols.

Oversees contract compliance, service delivery performance, and internal team coordination.

Manages operational budgets, costs controls, and conducts contract performance evaluations prior to renewals.
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d. in respect of INSURING CLAUSE 4, not incur any costs or promise any payment,
including any ransom payment, without our prior written agreement {which will not
be unreasonably withheld); and

e. not admit liability for or settle or make or promise any payment or incur any costs and
expenses without our prior written agreement (which will not be unreasonably
withheld).

In respect of | JRING CLAUSES 1 and 5 (SECTION F only), if you notify an incident that we
agree is reasonably expected to give rise to a claim,\  will accept any claim that arises out of
the incident as being notified under this Policy.

We require you to provide full details of the incident, including but not limited to:

a. the time, place and nature of the incident;

b. the manner in which you first became aware of this incident;

c. the reasons why you b  2ve that this incident could give rise to a claim under this
Policy;

d. the identity of the potential claimant; and

e. an indication as to the size of the claim that could result from this incident.

In respect of INSURING CLAU 5 2, 3 and 4, if you discover a cyber event you may only incur
costs, other than costs incurred to respond to an extortion demand (including any ransom
payment), without our prior written consent within the first 72 hours following the discovery
and any third party costs incurred must be with a company forming part of the approved
claims panel provide  All other costs may only be incurred with the prior written consent of
the cle gers (which will not be unreasonably with ).

2. Additional insureds
We will indemnify any third ity as an additional insured under this Policy, but only in
respect of sums which they become legally obliged to pay (including liability for claimants'
C ; and expenses) as a result of a claim arising solely out of an act committed by you,
provided that:

a. you contracted in writing to indemnify the thii  party for the claim prior to it first
being made against them; and

b. had the claim been made against you, then you would be entitled to indemnity under
this Policy.

Before we indemnify any additional insured they must:

a. prove to us that the claim arose solely out of an act commit by you; and
b. fully comply with CONDITION 1 as if they were you.
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b. supporting documents including account statements, sales projections and invoices.

6. Cancellation

This Policy may be canceled with 30 days written notice by either you or us.

If you give us notice of cancellation, the return premium will be in proportion to the number
of days that the Policy is in effect. However, if you have made a claim under this Policy there

will be no return premium.

If we give you notice of cancellation, e return premium will be in proportion to the number
of days that the Policy is in effect.

We also reserve the right of cancellation in the event that any amount due to us by you
remains unpaid more than 60 days beyond the inception date. If we exercise this right of
cancellation it will take effect from 14 days after the date the written notice of cancellation is

issued.
The Policy Administration Fee will be ¢ 1 fully earned upon inception of the Policy.

7. Commercial property nount insured reinstatement

In respect of INSURING C| :6, in the event that the amount insured is partially reduced or
totally exhausted due to the payment of a claim as a result of damage to your premises or
contents, the amount insured will be automatically reinstated, provided:

a. we do not give written notice within 30 days of the notification of damage stating
otherv

b. where the amount of loss, net of the applicable deductible, exceeds $20,00C  u pay
an additional premiumasc  sed by us; and

C. you agree to any other risk management conditions requested by us.

8. Continuous cover

In respect of INSURING CLAlI 'S 1and 5 (SECTION F only), if during the period of a previous
renewal of this Policy you neglected, through error or oversight only, to report to us an
incident that might give rise to a cla then provided you have maintained uninterrupted
insurance of the same type with us since expiry of the previous renewal of this Policy, we will
permit the incident to be reported to Jnder this Policy and we will indemnify you under
this Policy in respect ofany  aimthatz s out of the incident, provided:

a. the indemnity will be subject to the applicable limit of liability of the previous renewal
of this Policy under which the incident should have been reported to us or the
applicable limit of tiability, whichever is the lower;

b. we may reduce the indemnity entitlement by the monetary equivalent of any
prejudice which has been suffered as a result of the delayed notification; and

c. the indemnity will be subject to all other terms and conditions of this Policy.
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government entities, with a strong and established operational presence across the State of Florida. Founded in 1997 and operating
in Florida since 1999, TSCTl s an ISO 9001:2015 certified firm with over 28 years of experience delivering high-quality staffing services
to Federal, State, Local, and educational agencies.

Following our ISO quality standards, TSCTI has established a structured and repeatable process for sourcing, screening, onboarding,
and managing temporary personnel across a wide range of labor categories, including administrative, technical, professional, skilled
trades, and labor positions. This quality-driven approach ensures that all personnel provided meet required qualifications, performance
expectations, and compliance standards aligned with public sector requirements. TSCTI currently supports more than 350 active
government contracts nationwide, including 35+ active contracts within the State of Florida, demonstrating our strong local experience
and deep understanding of Florida-specific labor, compliance, and workforce requirements. We maintain a regional presence with four
(4) offices across Florida, enabling localized recruitment, rapid response, and dedicated client support. Across the State, TSCTI manages
approximately 1,700+ active temporary personnel, supporting multiple government departments and agencies.

In 2021, TSCTI was awarded a Managed Service Provider (MSP) contract with the Florida Department of Management Services
(DMS) (Contract No. 80111600-21-STC). Under this contract, TSCTI has successfully placed and managed over 1,000 professionals
statewide, providing full-service workforce management including recruitment, screening, onboarding, payroll processing, tax
compliance, and ongoing workforce administration. As the MSP, TSCTI ensures that all staffing services meet the professional standards
and quality expectations required across the State of Florida while maintaining strict compliance with all applicable employment laws and
regulations.

TSCTI's strong financial stability, reflected by a Dun & Bradstreet Open Rating score of 93, further supports our ability to reliably deliver
staffing services on a scale while maintaining operational excellence and compliance. Within the County, TSCTI currently serves as the
incumbent contractor under RFP No. 20-49, providing temporary staffing services across multiple departments. Our familiarity with
County systems, processes, and expectations allows us to deliver services seamlessly with zero transition risk.

Through our extensive experience in Florida, strong local presence, proven performance as an incumbent provider, and ability to manage
large-scale staffing programs, TSCTI has developed the infrastructure, expertise, and workforce network necessary to consistently deliver
qualified personnel in a timely, compliant, and cost-effective manner. TSCTl is fully prepared to continue supporting the County’s staffing
needs while meeting and exceeding all requirements outlined in the Scope of Services.

Experience with St. Johns County, Florida

As the incumbent provider of Temporary Staffing Services under RFP No. 20-49 for the County, TSCTI has successfully delivered
comprehensive staffing support across multiple departments, demonstrating consistent performance in recruitment, screening,
placement, and workforce management in alignment with County requirements. TSCTI has supported the County with both technical and
professional staffing needs, including the successful placement of ERP consultants, Business Analysts and IT professionals, along with
other administrative and specialized roles. Our ability to identify, qualify, and deploy highly skilled candidates in a timely manner has
ensured uninterrupted operations and effective support for the County’s evolving workforce requirements.

Throughout our engagement, TSCTI has maintained a responsive and streamlined recruitment process, with all staffing requests received
and managed through direct communication channels, including email-based requisition intake. This approach has enabled quick
turnaround times for candidate sourcing, screening, and submission, ensuring that the County consistently receives qualified candidates
within expected timelines. TSCTI has fully complied with the County's screening and onboarding requirements, including conducting
standard background checks, verifying candidate qualifications, and ensuring alignment with job-specific requirements prior to placement.
Our structured screening process has ensured that all personnel meet the County's expectations for performance, professionalism, and
reliability. For workforce management and reporting, TSCTI utilizes the CONREP system for timesheet tracking, approvals, and invoicing,
ensuring full transparency, accuracy, and compliance with County reporting requirements. Our payroll operations are managed on a bi-
weekly basis, providing consistent and timely compensation to all assigned employees while maintaining alignment with contractual and
regulatory requirements.

TSCTI has maintained a strong collaborative relationship with the County, particularly in addressing market-driven staffing challenges
such as rate competitiveness for specialized roles. The County’s flexibility in this area has enabled TSCTI to successfully meet staffing
demands without service disruption. Importantly, TSCTI has delivered services with no significant challenges or performance ¢ ce 3,
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experienced contractor 1o provide temporary employee aésignment placement services across a wide rang of depaﬁments, job
cla ications, and work environments. Assignments may range from short-term (one day or one week) to long-term engagements,
including temporary-to-permanent opportunities, requiring a flexible, scalable, and responsive staffing approach.

TSCTI understands that the primary objective is to ensure that the County's operational needs are supported in a timely, efficient, and
compliant manner through the delivery of qualified personnel. This includes the ability to rapidly source, screen, and deploy candidates
across diverse roles such as clerical, administrative, technical, professional, skilled trades, and labor positions, while maintaining
consistent service quality.

We recognize that, as the awarded contractor, TSCTI will serve as the sole employer of record for all temporary employees and will be
fully responsible for all employer-related obligations, including wages, payroll processing, tax withholdings, insurance, workers’
compensation, ACA and FMLA compliance, and all applicable federal, state, and local labor laws. TSCTI also understands t
requirement to ensure that all employees are compensated in accordance with prevailing wage standards established by the U.S.
Department of Labor and the State of Florida.

TSCTI acknowledges the County's requirement for strict compliance with background screening, drug testing, and safety
standards prior to placement. This includes Level [l fingerprinting, FDLE checks, reference verification, MVR checks, drug screening,
and any role-specific medical or safety requirements. We understand that complete documentation and affidavits confirming candidate
eligibility must be submitted to the County and made available upon request at any time during the assignment. We further understand
that temporary employees may be assigned to varied and potentially demanding work environments, including offi  settings,
outdoor field conditions, warehouses, water treatment facilities, parks, and other County locations. TSCTI ensures that all personnel are
properly screened, trained, and physically capable of performing duties safely and effectively in these environments.

TSCTI recognizes the importance of responsiveness and service continuity, including the requirement to remove and replace
underperforming personnel within one (1) hour of natification and to provide immediate backfill support in cases of absence, illness, or
performance concems at no additional cost to the County. We also understand that all candidate placements are subject to County review
and approval prior to assignment.

In addition, TSCTI understands the County’s expectations regarding reporting and invoicing compliance, including submission of
accurate monthly reports detailing employee names, job titles, hours worked, billable rates, and total compensation, as well as properly
documented invoices aligned with approved timesheets and purchase orders. TSCTI also acknowledges the County's requirements
related to professional conduct, workplace behavior, safety compliance, and adherence to County policies, ensuring that all
as¢’ 1ed personnel maintain the highest standards of integrity, professionalism, and accountability while representing the County.

As the current incumbent, TSCTI brings a deep understanding of the County's operational structure, departmental needs, compliance
expectations, and staffing processes. Our existing infrastructure, local candidate pipeline, and established relationships enable us to
continue delivering services seamlessly from day one with zero transition risk, while maintaining full compliance with all contractual
and regulatory requirements. With extensive experience supporting government clients, including within the State of Florida, TSCTI fully
understands the end-to-end lifecycle of temporary staffing services from recruitment and screening through placement, performance
management, reporting, and offboarding and is fully prepared to meet and exceed the County’s expectations.

A brief outline of TSCTI’'s approach to the proposed services with identification of each main step of the process

TSCTI's Response: To ensure consistent, compliant, and responsive delivery of temporary staffing services for the County, TSCTI
utilizes a  -uctured and proven 10-Step Staffing, Deployment, and Retention Approach d jned to effi tly  ruit, n,
onboard, and manage qualified temporary personnel across all County departments. This methodology is aligned with the County's
requirements for timely staffing, strict adherence to background screening and compliance standards, and continuity of day-to-day
operations.

As the current incumbent, TSCTl is actively supporting the County with ongoing staffing placements and has established operational
processes, active candidate pipelines, and County-specific coordination mechanisms. This existing infrastructure enables TSCTI to
continue services without transition delays, maintain continuity of operations, and respond to staffing requests including urgent, short-
term, and high-volume needs within required timelines. TSCTI's familiarity with County requirements, position categories, and compliance
expectations significantly reduces risk and ensures consistent and reliable service delivery.
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hands-on practice.

s Performance Evaluation: Training effectiveness is measured through supervisor feedback, performance monitoring, and ongoing
evaluation.

s Continuous Improvement: Training programs are refined based on feedback, performance outcomes, and evolving County needs.

Core Training Programs: TSCTI provides the following training programs to ensure workforce readiness:

1. Orientation and Onboarding Training: All employees receive orientation covering workplace expectations, policies, code of conduct,
and assignment-specific guidelines to ensure smooth integration into the County’s work environment.

2. Job-Specific Training: Employees are trained on job duties, required tools, systems, processes, and procedures relevant to their
assigned roles, ensuring they can perform tasks efficiently with minimal supervision.

3. Safety and Compliance Training: TSCTI ensures all employees complete required safety training in accordance with County
requirements, including:

e Bloodborne Pathogens training

o Hazard Communication training

o Workplace safety practices and procedures

o Proper use of personal protective equipment (PPE). This training ensures compliance with OSHA and County safety standards.

4. Technical and Skills Enhancement Training: TSCTI provides ongoing technical training aligned with job requirements, including
system usage, data entry, administrative tools, and role-specific technical competencies. Employees also have access to continuous
learning resources and certification programs.

5. Soft Skills and Professional Development Training: Training programs include communication skills, customer service, teamwork,
time management, problem-solving, and workplace professionalism to ensure effective interaction within County departments.

6. Refresher and Retraining Programs: TSCT! provides periodic refresher training to reinforce job knowledge, introduce new processes
or technologies, and maintain performance standards.

7. Remedial and Performance-Based Training: When performance gaps are identified, targeted training and coaching are provided to
address specific areas of improvement and ensure alignment with assignment expectations.

8. Timesheet and Administrative Training: Employees are trained on timekeeping procedures, reporting requirements, attendance
tracking, and compliance with payroll and documentation standards.

Quality Assurance and Training Oversight: TSCT! integrates training with its Quality Assurance Program to ensure consistent service
delivery:

o Training requirements are derived directly from SOW and job specifications

o Training effectiveness is monitored through performance metrics and supervisor feedback

« Periodic reviews and updates ensure alignment with County expectations

o Dedicated teams oversee training implementation and compliance tracking :

Commitment to Workforce Development: TSCTI maintains a strong commitment to employee development and retention through
continuous training initiatives, including internal training programs, professional development opportunities, and access to learning
resources. This approach ensures that all personnel remain skilled, compliant, and capable of supporting the County's operational needs.

5. Ability to identify temporary employees’ prior training which meets federal, state, and local mandates (i.e., safety) and to
provide this information to the Department.

TSCTI's Response: TSCTI maintains a comprehensive and structured process to identify, validate, document, and report temporary
employees’ prior fraining in accordance with all applicable federal, state, and local mandates, including safety and regulatory
requirements. Our approach ensures that all personnel assigned are fully qualified, compliant, and prepared to perform their duties safely
and effectively.

Our methodology integrates training verification into recruitment, screening, onboarding, and workforce management lifecycle, ensuring
full transparency and accountability to the County.

Identification and Evaluation of Prior Training: At TSCTI, the identification of prior training begins during the initial screening and
resume evaluation phase. Recruiters and domain-specific screening teams review candidate profiles to identify relevant training,
certifications, and licenses required for the position. Each candidate is evaluated against job-specific and regulatory training requirements,
includi ut not limited to:

o ObnA safety training and workplace safety certifications
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County with:

s Verification of completed training and certifications

« Documentation confirming compliance with required mandates

o  Status of any ongoing or completed training activities

Our processes ensure that the County has full visibility into the qualifications and readiness of all assigned personnel.

6. Describe methods fo ensure longevity of quality employees, including incentives and special pay and benefits used.

TSCTI’s Response: TSCTI recognizes that the ability to attract, retain, and sustain a high-quality workforce is critical to ensuring
consistent service delivery, operational continuity, and overall program success. Our approach to employee retention is built on a
comprehensive “Hire and Retain” philosophy that integrates competitive compensation, professional development, employee
engagement, and proactive workforce management practices. This approach has been successfully implemented across government
and public-sector engagements and has consistently resulted in a stable workforce with turnover rates below industry averages.

At TSCTI, we understand that employee longevity is not driven by a single factor, but rather by a combination of compensation, career
growth opportunities, workplace support, and recognition. Our retention strategy is designed to address each of these components in a
structured and measurable manner.

e Competitive Compensation and Benefits: TSCTI ensures that all temporary employees are compensated competitively based on
job classification, required qualifications, experience level, and prevailing market conditions. Compensation benchmarks are
established using industry salary surveys and U.S. Department of Labor data, ensuring alignment with current labor market trends
and regional expectations.

In addition to competitive wages, TSCTI provides
a comprehensive benefits program designed to | =~
support employee well-being and long-term * Career fitness center
retention.  Eligible  employees are  offered | - Lo resoorere —
Affordable Care Act (ACA)-compliant medical, pensation
dental, and vision coverage, along with retirement . s
benefits such as a 401(k) plan. Additional | “iowmaipe
incentives include performance-based bonuses, ; Selfnominmums e Disability
employee referral rewards, paid time off, sick o P
leave, and access to education and training 4 lotiday:
assistance programs. *Emploves feah

* Growuyg with divers
These compensation and benefits offerings are * Soliciting employee e
designed not only to attract qualified candidates oo
but also to retain experienced personnel O g feoack
throughout the duration of their assignments. Formal performance reviews

e Supportive Management and Employee Engagement: TSCTI places significant emphasis on supportive management practices
as a key driver of employee retention. Our Account Managers and supervisors maintain regular and proactive communication with
assigned personnel to ensure alignment with job expectations and to address any concerns in a timely manner.

Employees receive ongoing feedback through both formal and informal channels, including performance discussions, check-ins, and
supervisor evaluations. Open lines of communication are encouraged to foster a collaborative work environment where employees
feel supported and valued.

Recognition programs are an integral part of our engagement strategy. Employees are acknowledged for their contributions through
verbal and written commendations, performance-based awards, and recognition at team and organizational levels. These efforts
reinforce positive performance and contribute to higher levels of job satisfaction and retention.

¢ Training and Professional Development: TSCTI invests in continuous training and development to enhance employee capabilities
and support long-term engagement. Our training programs are aligned with job requirements and include technical training, safety
and compliance training, and professional development opportunities.

Employees are provided with access to skill enhancement programs, certification opportunities, and ongoing training resources that
enable them to remain effective in their roles and adapt to evolving job requirements. Refresher training and upskilling initi ~ es are
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RFP 2269; TEMPORARY STAFFING SERVICES

ATTACHMENT B
PROPOSAL AFFIDAVIT

ST. JOHNS COUNTY BOARD OF COUNTY COMMISSIONERS
ST. AUGUSTINE, FLORIDA

At the time the proposal is submitted, the Proposer shall attach to his proposal a sworn statement. The sworn statement
shall be an affidavit in the following form, executed by an officer of the firm, association or corporation submitting the
proposal and shall be sworn to before a person who is authorized by law to administer oaths.
Before me undersigne _ {a#fianthwhn hainadyly sworn,
deposes and says he/she is e) of

{Proposer) submitting the attached proposal for the services coverea py tne krv aocuments Tor RFP 2269;
TEMPORARY STAFFING SERVICES.

The Affiant further states no more than one proposal for the above referenced project will be submitted from the
individual, his/her firm or corporation under the same or different name and that such Proposer has no financial interest
in the firm of another Proposer for the same work, that neither he, his firm, association nor corporation has either directly
or indirectly entered into any agreement, participated in any collusion, or otherwise taken any action in restraint of free
competitive bidding in connet  n with this firm’s proposal on the above described project. Furthermore, neither the firm
nor any of its officers are debarred from participating in public contract lettings in any other state.

e e —y s -

STATE OF
COUNTY OF

“subscril ~ " * ~fore me by means ol wsical pre  ce or O online not:
,2 by Affiant, who is pe slly known to me or has producet

P - . -

-~ jsha Sharma 1y

‘ NOTARYO;U#B;-&?‘18350 ’ h"Y OIS UL LAP"’GSi
{STRATIO!

) coiiEa?ONwsAuH OF VIRGINA

4 LY COMMISSION EXPIRES March 31.20

25















ind

30



ATtacnment H - Amaavit Kkegaraing tne use or Loercion 1or Lanor anua DEIVILES

RFP 2269; TEMPORARY STAFFING SERVICES

ATTACHMENT H
AFFIDAVIT REGARDING THE USE OF COERCION FOR LABOR AND SERVICES

Section 787.06{13), Florida Statutes requires all nongovernmental entities executing, renewing, or extending a contract
with a governmental entity to provide an affidavit signed by an officer or representative of the nongovernmental entity
under penalty of perjury that the nongovernmental entity does not use coercion for labor or services as defi in that

statute.

As an officer or authorized representative of Proposer, | certify that the company identified below does not, for labor or
services:

Use or threaten to use physical force against any person;

Restrain, isolate, or confine or threaten to restrain, isolate, or confine any person without lawful authority and
against her or his will;

Use lending or other credit methods to establish a debt by any person when labor or services are pledged as a
security for the debt, if the value of the labor or services as reasonably assessed is not applied toward the
liquidation of the debt, the length and nature of the labor or services are not respectively limited and defined;
Destroy, conceal, remove, confiscate, withhold, or possess any actual or purported passport, visa, or other
immigration document, or any other actual or purported government identification document, of any person;
Cause or threaten to cause financial harm to any person;

Entice or lure any person by fraud or deceit; or

Provide a controlled substance as outlined in Schedule I or Schedule 1} of s. 893.03 to any person for the purpose
of exploitation of that person.

Under penalties of perjury, | declare and affirm that | have read the for.  ing document and that the facts stated in it

—d
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day of 52 ay Affiant, who is personal., ....0
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the Secretary of Labor issued pursuant to section 204 of Executive Order 11246 of September 24, 1965, so that such
provisions will be binding upon each subcontractor or vendor. The Contractor will take such action with respect to any
subcontract or purchase order as the administering agency may direct as a means of enforcing such provisions,
including sanctions for noncompliance: Provided, however, That in the event a Contractor becomes involved in, or is
threatened with, litigation with a subcontractor or vendor as a resuit of such direction by the administering agency
the Contractor mav reauest the United States to enter into such litigation to protect the interests of the United States.
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nty Purchasing Department
Juvu dan deoastian View St. Augustine, Florida 32084
RE: RFP 2269; Temporary Staffing Services

Dear Selection Committee,

Staffing of St. Augustine (SOSA) is proud to submit this proposal to continue our 17-year
partnership as a primary bridge between St. Johns County’s Human Resources Department and its
diverse operational needs. As a locally owned and operated Women Business Enterprise (WBE)
certification pending, we are more than a vendor; we are a dedicated team of local residents
committed to the prosperity of our community.

Our methodology is built on two primary pillars: simplifying administration for County staff and
providing unwavering support for the local workforce. We have successfully managed the growth
of the County services from 10 to 85 unique positions, reaching a peak of recruiting and/or
processing 332 employees in 2025. This success is driven by our "relationship focused" approach
and a leadership team fully cross-trained to ensure service continuity in every County department.

Why Staffing of St. Augustine is the Ideal Partner:

e Proven Local Expertise: Since 2001, we have provided over 17 years of dedicated
service to St. Johns County, successfully supporting more than fifteen distinct departments
with reliable, locally-sourced staffing solutions.

e Fiscal Stability: Under the guidance of an Enrolled Agent (EA), SOSA is 100% self-
funded. This financial independence ensures our employees are paid on time, every time,
providing the County with absolute fiscal certainty.

e Rapid Response & Accountability: As a privately-owned local firm, we offer the agility
to customize programs and adapt to your needs instantly—without the delays of corporate
bureaucracy. Our rigorous internal processes ensure the high levels of accuracy and
service that have defined our reputation for over 25 years.

e Innovative Workforce Solutions: We pioneered e currently used County Job
Description Form to prevent mismatched hires and have successfully managed impactful
initiatives like our "Return to Work" program for second chance individuals.

e Value-Driven Pricing: We have historically abso ed inflationary pressures and never
requested an increase to our contract. Our current proposal continues this commitment by
lowering the pricing markup percentages for all positions to the lowest levels ever.

When you partner with SOSA, you gain a team that takes personal ownership of the County’s
success. We are ready, willing, and able to continue serving St. Johns County with administrative
precision and local dedication.

Sincerely,

Melissa Owens President, Staffing of St. Augustine
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Professional Profile & Operational Expertise Josh has been

an integral architect with Staffing of St. Augustine, having

founded the agency in 2001 with a mission to bring the ‘highest

level of customer service’ approach to the local labor market.

With over 25 years of local specialized staffing e: erience, he

has been the driving force behind the company’s relentless commitment to

providing recruiting and staffing solution services for St. Johns County and NE
Florida.

Operational Strategy: Josh enjoys testing all new payroll and staffing
software including A.l. related systems for any greater technological
improvements. He ensures all employment processes are maintained to a
standard of federal, state, and local regulations, as well as specializing in all
associated insurances regarding workers’ compensation, unemployment, and
general liability.

Community Relations: Josh is instrumental in building bridges between
local government, and the workforce to ensure we are solving local
opportunities, not just filling seats.

Experience/Education

e 28 consecutive years of staffing and recruiting experience
e BBA Finance - Stetson University
e MBA - East Carolina University

)sh@staugjobs.com
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Professional Profile & Strategic Expertise Rick joined the
leadership team in "908, bringing a sophisticated
understanding of Florida’s labor laws and retirement systems.

Hands-On Leadership & Safety While serving as a Vice I
President, Rick remains the "boots on the ~+ound" leader for our most physically
demanding contracts.

o Safety & Compliance: He personally oversees safety protocols and on-site
management, ensuring that every placement—from administrative to
maintenance staff —operates in a secure and efficient environment.

« Business Development: Leveraging his background in private sector sales
and marketing leadership, Rick ensures our service models are tailored to the
specific economic goals of our partners.

~Jducation/Experience: Bachelor’s degree from Flagler College with a degree in
Business. He served as the Economic Development Director for the St. Johns
County Chamber of Commerce for five years. Has over 30 years in business
development, sales and marketing and twenty years in human resources.

rburk:  sshrso 3.CC
]
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A Multi-Departmental rartnership Since ZUUY, we have served a primary
vendor/partner between St. Johns County’s Human Resources .-cpartment and
the diverse operational needs of over fifteen distinct County department end
users. We recognize a temporary hire for the Public Works team requires a vastly
different approach than a receptionist for Human Resources or a seasonal lead for
Summer Camp.

Growth of services since its inception has seen the number of positions grow from
10 to 85, the number of end users has grown by over 400% and the number of
newly recruited/processed employees reached a peak of 332 in 2025. Our ability to
manage these changes is a testament to why we have been selected as a primary
vendor for this service repeatedly.

Our success in SJC is built on a "Dual-Client"” service model:

o For HR Oversight: We provide a single point of administrative
accountability, ensuring 100% compliance with County-wide background
scre  ling, drug testing, and payroll reporting.

e For Department Heads: We act as an embedded partner. We don't just fill
seats; we learn the unique culture and in person support requirements of each
specific end user—By speaking directly to the supervisor who has a need to
get the real in depth description of the job duties.

The Local Impact:  managing the granular needs of these county departments
locally, we have reduced the "administrative noise" for the HR department,
allowing them to focus on high-level strategy while we handle the logistical heavy
lifting.

Contract Reference & Compliance Data:

e Primary POC: Desiree Woroner, Human Resource & Risk Management
Director, 904-209-0622
Service kxswry. 11 vunswuiive years (2009-present)
P« ‘tions: 85 total according to this RFP 94% are seasonal or tempor ¢
Annual Contract Value: 2-2.5 million
Markup Structure: 19.5-30.55%
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Continuity 1I'hrough 1ransition & Innovative Statting Uur relationship with the
St. Augustine Amphitheater represents a unique success story in the St. Johns
County ecosystem. Having served the Amphitheatre when it was a County-managed
entity, Staffing of St. Augustine was retained as the primary staffing partner when
the organization transitioned to an independent non-profit. This continuity is a
direct result of our ability to scale with the high intensity demands of a premier
national concert venue.

The Administrative Lift: By managing the complex scheduling and specialized
insurance requirements of event-based staffing, we allow the Amphitheatre’s core
team to focus on talent booking and production.

Contract Reference & Compliance Data:

e Primary POC: Joey Carey, Chief HR & Compliance Officer,
fomeaShe n 904-615-5947

o Service History: 17 years (Spanning both County and NPO eras)

o Positions: Ticket scanners, box office assistants, parking attendants, front of
house assistants and runners

o Annual Contract Value: $350k — $400k

e Markup Structure: 21-31%

Similar program to Columbia County Schools we employed for the after-school
care programs. We successfully won the bid for this service multiple times and
successfully served their needs for eight years.

Compliance Data:
e Primarv POC: June Kail. Director Purchasing, Warehouse & Property
Mgmt. 850-488-1206
e Service History: 8 years
« Positions: After school instructors
o Annual Contract Value: $ $300 — $400k
e Markup Structure: 22.5%

k Stayying o)
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Statting ot St. Augustine manages a robust portfolio of public and private clients
across Florida. This diversified base includes administrative support, light industrial
logistics, and professional office staffing. By maintaining these active private-sector
pipelines, we ensure a constant influx of new talent into our database, which
directly benefits St. Johns County by providing a "pre-vetted" pool of workers

ready for immediate deployment.

Wesley Wells Farm

Thompson Baker

Thompson Baker Financial
Brock Fence

Ideal

Browning Agency

Corneal Law Firm

Then Network Operation Company
Norman Insurance Advisor
May Management

Monroe County Sheriff’s Office

Plews Edelman
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St. Johns County School District
St. Johns County Sheriff’s Office
Fidus Group

FCC Environmental

Spice and Tea Exchange

St. Augustine St. J¢ ns County
Chamber of Commerce

St. Johns County Board of Realtors
Chemical Strategies Inc

Mathews Design Group (DCCM)
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My Company Account

Modernize the employment
eligibility v rification process

today!
My Company Profile
Company Information
Company Name
Staffing of St. Augustine
Doing Business As (DBA) Name

Staffing of St. Augustine

Company iD
1518000

Employer identification Number (EIN)
593719797

DUNS Number

NAICS Code
541

Subsector
Professional, Scientific, and Technical Services

Employer Category
Employer Category

None of these categories apply
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Enrollment Date
Mar 09, 2020

Unique Entity identifier (UEI)

Total Number of Employees
10 99

Sector

Professional, Scientific, and Technical Services






YORARY STAFFING SERVICES

Exhibit A

LOCAL AGENCY PROGRAM FEDERAL-AID TERMS For PROFESSIONAL SERVICES CONTRACTS

TERMS FOR FEDERAL AID CONTRACTS (APPENDIX 1}:

The following terms apply to all contracts in which it is indicated that the services involve the
expenditure of federal funds:

A. Itis understood and agreed that all rights of the Local Agency relating to inspection,
review, approval, patents, copyrights, and audit of the work, tracing, plans, specifications,
maps, data, and cost records relating to this Agreement shall also be reserved and held by
authorized representatives of the United States of America.

B. All tracings, plans, specifications, maps, computer files and/or reports prepared or
obtained under this Agreement, as well as all data collected, together with summaries
and charts derived therefrom, will be considered works made for hire and will become
the property of the Agency upon completion or termination without restriction or
limitation on their use and will be made available, upon request, to the Agency at any
time during the performance of such services and/or completion or termination of this
Agreement. Upon delivery to the Agency of said document(s), the Agency will become the
custodian thereof in accordance with Chapter 119, Florida Statutes. The Contractor will
not copyright any material and products or patent any invention developed under this
agreement. The Agency will have the right to visit the site for inspection of the work and
the products of the Contractor at any time.

C. ltis understood and agreed that, in order to permit federal participation, no
supplemental agreement of any nature may be entered into by the parties hereto with
regard to the work to be performed hereunder without the approval of the U.S.
Department of Transportation, anything to the contrary in this Agreement not
withstanding.

D. The Contractor shall provide access by the Florida Department 0. ..ansportation
(recipient), the Agency (subrecipient), the Federal Highway Administration, the U.S.
Department of Transportation’s Inspector General, the Comptroller General of the
United States, or any of their duly authorized representatives to any books, documents,
papers, and records of the Contractor which are directly pertinent to that specific
contract for the purpose of making audit, examination, excerpts, and transcriptions.

E. Compliance with Regulations: The Contractor shall comply with the Regulations: relative
to nondiscrimination in Federally-assisted programs of the U.S. Department of
Transportation Title 49, Code of Federal Regulations, Part 21, as they may be amended
from time to time, (hereinafter referred to as the
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ions), which are herein incorporated by reference and made a part of this
ent.

F. Nondiscrimination: The Contractor, with regard to the work performed during the
contract, shall not discriminate on the basis of race, color, national origin, sex, age,
disability, religion or family status in the selection and retention of subcontractors,
including procurements of material and leases of equipment. The Contractor shall not
participate either directly or indirectly in the discrimination prohibited by Section 21.5 of
the Regulations, including employment practices when the contract covers a program
set forth in Appendix B of the Regulations.

G. Solicitations for Subcontracts, Including Procurements of Materials and Equipment: In all
solicitations made by the Contractor, either by competitive bidding or negotiation for
work to be performed under a subcontract, including procurements of materials and
leases of equipment, each potential subcontractor or supplier shall be notified by the
Contractor of the Contractor's obligations under this contract and the Regulations relative
to nondiscrimination on the basis of ra  color, national origin, sex, age, disability,
religion or family status.

H. Information and Reports: The Contractor will provide all information and reports required
by the Regulations, or directives issued pursuant thereto, and shall permit access to its
books, records, accounts, other sources of information, and its facilities as may be
determined by the Local Agency, Florida Department of Transportation, Federal Highway
Administration, Federal Transit Administration, Federal Aviation Administration, and/or
Federal Motor Carrier Safety Administration to be pertinent to ascertain compliance with
such Regulations, orders and instructions. Where any information required of the
Contractor is in the exclusive possession of another who fails or refuses to furnish this
information, the Contractor shall so certify to the Local Agency, Florida Department of
Transportation, Federal Highway Administration,

Federal Transit Administration, Federal Aviation Administration, and/or the Federal Motor
Carrier Safety Administration as appropriate, and shall set forth what efforts it has made
to obtain the information.

I.  Sanctions for Noncompliance: In the event of the Contractor's noncompliance with the
nondiscrimination provisions of this contract, the Local Agency shall impose such contract
sanctions as it or the Florida Department of Transportation, Federal Highway
Administration, Federal Transit Administration, Federal Aviation Administration, and/or
Fe al Motor Carrier Safety Administration may determine to be appropriate, including,
but not limited to,

1. withholding of payments to the Contractor under the contract until the Contractor
complies and/or
2. cancellation, termination or suspension of the contract, in whole or in part.
J. Incorporation or Provisions: The Contractor will include the provisions of Paragraph C

through K in every subcontract, including procurements of materials and leases of
equipment unless exempt by the Regulations, order, or instructions issued pursuant
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. The Contractor shall take such action with respect to any subcontract or

'ment as the Local Agency, Florida Department of Transportation, Federal Highway
Aaministration, Federal Transit Administration,
Federal Aviation Administration, and/or the Federal Motor Carrier Safety Administration
may direct as a means of enforcing such provisions, including sanctions for
noncompliance. In the event a Contractor becomes involved in, or is threatened with,
litigation with a subcontractor or supplier as a result of such direction, the Contractor may
request the Local Agency to enter into such litigation to protect the interests of the Local
Agency, and, in addition, the Contractor may request the United States to enter into such
litigation to protect the interests of the United States.

K. Compliance with Nondiscrimination Statutes and Authorities: Title VI of the Civil Rights
Act of 1964 (42 U.S.C. § 2000d et seq., 78 stat. 252), (prohibits discrimination on the basis
of race, color, national origin); and 49 CFR Part 21; The Uniform Relocation Assistance and
Real Property Acquisition Policies Act of 1970, (42 U.S.C. § 4601), (prohibits unfair
treatment of persons displaced or whose property has been acquired because of Federal
or Federal-aid programs and projects); Federal-Aid Highway Act of 1973, (23 U.S.C. § 324
et seq.), (prohibits discrimination on the basis of sex); Section 504 of the Rehabilitation
Act of 1973, (29 U.S.C. § 794 et seq.), as amended, (prohibits discrimination on the basis
of disability); and 49 CFR Part 27; The Age Discrimination Act of 1975, as amended, (42
U.S.C. § 6101 et seq.), (prohibits discrimination on the basis of age); Airport and Airway
Improvement Act of 1982, (49 USC § 471, Section 47123), as amended, {prohibits
discrimination based on race, creed, color, national origin, or sex); The Civil Rights
Restoration Act of 1987, (PL 100-209), (Broadened the scope, coverage and applicability
of Title VI of the Civil Rights Act of 1964, The Age Discrimination Act of 1975 and Section
504 of the Rehabilitation Act of 1973, by expanding the definition of the terms “programs
or activities” to include all of the programs or activities of the Federal-aid recipients, sub-
recipients and contractors, whether such programs or activities are Federally funded or
not); Titles Il and i of the Americans with Disabilities Act, which prohibit discrimination
on the basis of disability in the operation of public entities, public and private
transportation systems, places of public accommodation, and certain testing entities (42
U.S.C. §§ 12131 -- 12189) as implemented by Department of Transportation regulations at
49 C.F.R. parts 37 and 38; The Federal Aviation Administration’s Non-discrimination
statute (49 U.S.C. § 47123) (prohibits discrimination on the basis of race, color, national
origin, and sex); Executive Order 12898, Federal Actions to Address Environmental Justice
in Minority Populations and Low-income Populations, which ensures non-discrimination
against minority populations by discouraging programs, policies, and activities with
disproportionately high and adverse human health or environmental effects on minority
and low-income populations; Executive Order 13166, Improving Access to Services for
Persons with Limited English Proficiency, and resulting agency guidance, national origin
discrimination includes discrimination because of limited English proficiency (LEP). To
ensure compliance with Title VI, you must take reasonable steps to ensure that LEP
persons have meaningful access to your programs (70 Fed. Reg. at 74087 to 74100); Title
IX of the Education Amendments of 1972, as amended, which prohibits you from
discriminating because of sex in education programs or activities (20 U.S.C. 1681 et seq).

L. iInterest of Members of Congress: No member of or delegate to the Congress of the
United States will be admitted to any share or part of this contract orto. y benefit
arising therefrom.
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- of Public Officials: No member, officer, or employee of the public body or of a
local public body during his tenure or for one year thereafter shall have any interest,
direct or indirect, in this contract or the proceeds thereof. For purposes of this provision,
public body shall include municipalities and other political
subdivisions of States; and public corporations, boards, and commissions established
under the laws of any State.

N. Participation by Disadvantaged Business Enterprises: The Contractor shall agree to abide
by the following statement from 49 CFR 26.13(b). ...is statement shall be included in all
subsequent agreements between the Contractor and any subcontractor or contractor.

“The subconsultant, subrecipient or subcontractor shall not discriminate on the
basis of race, color, national origin, or sex in the performance of this contract.
The contractor shall carry out applicable requirements of 49 CFR Part 26 in the
award and administration of DOT-assisted contracts. Failure by the Contractor to
carry out these requirements is a material breach of this contract, which may
result in termination of this contract or other such remedy as the recipient
deems appropriate.”

Pursuant to 49 CFR26.11(c), the Contractor shall submit the bid opportunity list at the
time of contract execution and shall enter DBE commitment and payment information in
the Florida Department of Transportation Equal Opportunity Compliance (EOC) system.
The Contractor shall request access to the EOC system using Form No. 275-021-30.

0. Prompt Payment of and Return of Retainage to Subcontractors: The Contractor will pay
monies owed to subcontractors, suppliers or other parties within thirty (30) days of the
Contractor receiving payment from the Local Agency. The Local Agency is prohibited from
withholding retainage from Contractor s. To the extent the selected Contractor withholds
retainage from its subcontractors, it must be returned in its entirety within thirty (30)
days of satisfactory completion of the subcontractor work. The Local Agency is the arbiter
of what constitutes satisfactory completion. These provisions apply to all subcontractor s
and at all tiers of subcontracting.

P. Itis mutually understood and agreed that the willful falsification, distortion or
misrepresentation with respect to any facts related to the project(s) described in this
Agreement is a violation of the Federal Law. Accordingly, United States Code, Title 18,
Section 1020, is hereby incorporated by reference and made a part of this Agreement.

Q. Itis understood and agreed that if the Contractor at any time learns that the certification
it provided the Local Agency in compliance with 49 CFR, Section 26.51, was erroneous
when submitted or has become erroneous by reason of changed circumstances, the
Contractor shall provide immediate written notice to the Local Agency. It is further agreed
that the clause titled "Certification Regarding
Debarment, Suspension, Ineligibility and Voluntary Exclusion - Lower Tier Covered
Transaction" as set forth in 49 CFR, Section 29.510, shall be included by the Contractor in
all lower tier covered transactions and in all aforementioned federal regulation.
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al Agency hereby certifies that neither the Contractor nor the Contractor's
representative has been required by the Local Agency, directly or indirectly as an express
or implied condition in connection with obtaining or carrying out this contract, to

1. employ or retain, or agree to employ or retain, any firm or person, or

2. pay, or agree to pay, to any firm, person, or organization, any fee, contribution,
donation, or consideration of any kind;

The Local Agency further acknowledges that this agreement will be furnished to a

federal agency, in connection with this contract involving participation of FederalAid

funds, and is subject to applicable State and Federal Laws, both criminal and civil.

S. The Contractor hereby certifies that it has not:

1.  employed or retained for a commission, percentage, brokerage, contingent fee, or
other consideration, any firm or person {(other than a bona fide employee working
solely for the above contractor) to solicit or secure this contract;

2. agreed, as an express or implied condition for obtaining this contract, to employ
or retain the services of any firm or person in connection with carrying out this
contract; or

3. paid, or agreed to pay, to any firm, organization or person {other than a bona fide
employee working solely for the above contractor) any fee contribution, donation,
or consideration of any kind for, or in connection with, procuring or carrying out
the contract.

The Contractor further acknowledges that this agreement wiil be furnished to the
Local Agency, the State of Florida Department of Transportation and a federal agency
in connection with this contract involving participation of Federal-Aid funds, and is
subject to applicable State and Federal Laws, both criminal and civil.

T. The Contractor shall utilize the U.S. Department of Homeland Security’s E-Verify system
to verify the employment eligibility of all new employees hired by the Contractor during
the term of the Contract and shall expressly require any subcontractors performing work
or providing services pursuant to the Contract to likewise utilize the U.S. Department of
Homeland Security’s E-Verify system to verify the em| yment eligibility of all new
employees hired by the subcontractor during the Contract term.

U. Clean Air Act: The Contractor agrees to comply with applicable standards, orders or
regulations issued pursuant to Clean Air Act (42 U.S.C § 7401 et seq), as amended.

The Contractor agrees to report each violation to the Florida Department of
Transportation (Department) and understands and agrees that the Department will, in
turn, report each violation as required to assure notification to the Federal Emergency
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'ment Agency, and the appropriate Environmental Protection Agency Regional

The Contractor agrees to include these requirements in each subcontract exceeding
$150,000 financed in whole or in part with Federal assistance.

Federal Water Pollution Control Act: The Contractor agrees to comply with all applicable
standards, orders, or regulations issued pursuant to the Federal Water Pollution Control
Act (33 U.S.C. 1251 et seq.), as amended.

The Contractor agrees to include these requirements in each subcontract exceeding
$150,000 financed in whole or in part with Federal assistance.

. Byrd Anti-Lobbying: Contractors awarded a contract of $100,000 or more shall file the

required certification. Each tier certifies to the tier above that it will not and has not used
Federal appropriated funds to pay any person or organization for influencing or
attempting to influence an officer or employee of any agency, a Member of Congress,
officer or emplo' : of Congress, or an employee of a Member of Cong s in connection
with obtaining any Federal contract, grant, or any other award covered by 31 U.S.C. §
1352. Each tier shall also disclose any lobbying with non- Federal funds that takes place in
connection with obtaining any Federal award. Such disclosures are forwarded from tier to
tier up to the recipient who in turn will forward the certification(s) to the awarding
agency.

CERTIFICATION FOR DISCLOSURE OF LOBBYING ACTIVITIES ON FEDERAL AID
CONTRACTS: (Compliance
with 49 CFR, Section 20.100(b))(1) The Contractor certifies that: (a) No Federal
appropriated funds have been paid or will be paid, by or on behalf of the Contractor, to
any person for influencing or attempting to influence either directly or indirectly an
officer or employee of any state or Federal agency, a member of the Florida Legislature, a
Member of Congress, an officer or employee of Congress, or an employee of a Member of
Congress in connection with the awarding of any Federal contract, the making of any
Federal grant, the making of any Federal loan, the entering into of any cooperative
agreement, and the extension, continuation, renewal, amendment, or modification of any
Federal contract, grant, loan, or cooperative agreement. (b) If any funds other than
Federal appropriated funds have been paid or will be paid to any person for influencing or
attempting to influence an officer or employee of any Federal agency, a Member of
Congress, an officer or employee of Congress, or an employee of a Member of Congress in
connection with this Agreement, the Contractor shall complete and submit Standard
Form-LLL, “Disclosure of Lobbying Activities”. (2) This certification is a material
representation of fact upon which reliance was placed when this transaction was made or
entered into. Submission of this certification is a prerequisite for making or entering into
this transaction was made or entered into. Submission of this certification is a
prerequisite for making or entering into this transaction imposed by Section 1352, Title
31, U.S. Code. Any person who fails to file the required certification shall be subject to a
civil penalty of not less than $10,000 and not more than $100,000 for each such failure.
(3) The Contractor also certifies by signing this contract that the Contractor shall require

| Staffing of

St. Augustine



juage of this certification be included in all lower tier subcontracts, which exceed
)0 and that all such subrecipients shall certify ¢ | disclose accordingly.

Statement for Loan Guarantees and Loan Insurance

Per 49 CFR Part 20, Appendix A, the undersigned states, to the best of his or her knowledge and
belief, that:

If any funds have been paid or will be paid to any person for influencing or attempting to
influence an officer or employee of any agency, a Member of Congress, an officer or
employee of Congress, or an employee of a Member of Congress in connection with this
commitment providing for the United States to insure or guarantee a loan, the
undersigned shall complete and submit Standard Form-LLL, “Disclosure Form to Report
Lobbying,” in accordance with its instructions.

Submission of this statement is a perquisite for making or entering into this
transaction imposed by section 1352, title 31, U.S. Code. Any person who fails to file
the required statement shall be subject to a civil penalty of not less than $10, 000 and
not more than $100,000 for each such failure.

X. Buy America: As appropriate and to the extent consistent with law, the nonFederal entity
should, to the greatest extent practicable under a Federal award, provide a preference
for the purchase, acquisition, or use of goods, products, or materials produced in the
United States (including but not limited to iron, aluminum, steel, cement, and other
manufactured products). The requirements of this section must be included in all
subawards including all contracts and purchase orders for work or products under this
award per 2 CFR part 200.322.

“Produced in the United States” means, for iron and steel products, that all manufacturing
processes, from the initial melting stage through the application of coatings, occurred in
the United States.

“Manufactured products” means items and construction materials composed in whole or
in part of non-ferrous metals such as aluminum; plastics and polymerbased products such
as polyvinyl chloride pipe; aggregates such as concrete; glass, including optical fiber; and
fumber.

Furthermore, Federal agencies providing Federal financial assistance for infrastructure
projects must implement the Buy America preferences set forth in 2 CFR part 184.
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*. In addition, contractors must be required to pay wages not less than once a week. The non-
-al entity must place a copy of the current prevailing wage determination issued by the
Department of Labor in each solicitation. The decision to award a contract or subcontract must be
conditioned upon the acceptance of the wage determination. The non-Federal entity must report
all suspected or reported violations to the Federal awarding agency. The contracts must also
include a provision for compliance with the Copeland
“Anti-Kickback” Act (40 U.S.C. 3145), as supplemented by Department of Labor regulations (29 CFR
Part 3, “Contractors and Subcontractors on Public Building or Public Work Financed in Whole or in
Part by
Loans or Grants from the United States”). The Act provides that each contractor or subrecipient
must be

2 CFR Appendix-li-to-Part-200(D) (enhanced display)

(E)

(F)

(G)

2 CFR Appendix-li-to-Part-200(E)

prohibited from inducing, by any means, any person employed in the construction, completion, or
repair of public work, to give up any part of the compensation to which he or she is otherwise
entitled. The nonFederal entity must report all suspected or reported violations to the Federal
awarding agency.

Contract Work Hours and Safety Standards Act (47 ** ~ = ~7"" °7"3). Where applicable, all
contracts awarded by the non-Federal entity in excess of $100,000 that involve the employment of
mechanics or laborers must include a provision for compliance with 40 U.S.C. 3702 and 3704, as
supplemented by Department of Labor regulations ‘*~ 7" Part 5). Under "~ *' =~ 772 of the Act,
each contractor must be required to compute the wages of every mechanic and laborer on the
basis of a standard work week of

40 hours. Work in excess of the standard work week is permissible provided that the worker is
compensated at a rate of not less than one and a half times the basic rate of pay for all hours
worked in excess of 40 hours in the work week. The requirements of 40 U.S.C. 3704 are applicable
to construction work and provide that no laborer or mechanic must be required to work in
surroundings or under working conditions which are unsanitary, hazardous or dangerous. These
requirements do not apply to the purchases of supplies or materials or articles ordinarily available
on the open market, or contracts for transportation or transmission of intelligence.

Rights to Inventions Made Under a Contract or Agreement. If the Federal award meets the
definition of “funding agreement” under 37 CFR § 401.2 {a) and the recipient or subrecipient
wishes to enter into a contract with a small business firm or nonprofit organization regarding the
substitution of parties, assignment or performance of experimental, developmental, or research
work under that “funding agreement,” the recipient or subrecipient must comply with the
requirements of 37 CFR Part 401, “Rights to Inventions Made by Nonprofit Organizations and Small
Business Firms Under Government Grants, Contracts and Cooperative Agreements,” and any
implementing regulations issued by the awarding agency.

Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control Act (33 U.S.C. 1251-
1387), as amended—Contracts and subgrants of amounts in excess of $150,000 must contain a
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sion that requires the non-Federal award to agree to comply with all applicable standards,

s or regulations issued pursuant to the Clean Air Act (42 U.S.C. 7401-7671q) and the Federal
Water Pollution Control Act as amended (33 U.S.C. 1251-1387). Violations must be reported to the
Federal awarding agency and the Regional Office of the Environmental Protection Agency (EPA).

(H) Debarment and Suspension (Executive Orders 12549 and 12689)—A contract award (see 2 CFR
180.220) must not be made to parties listed on the governmentwide exclusions in the System for
Award Management (SAM), in accordance with the OMB guidelines at 7 =~ "~~~ that implement

Executive Orders 12549 (3 CFR part 1986 Comp., p. 189) and 12689 (3 CFR part 1989 Comp., p.

235), “Debarment and Suspension.” SAM Exclusions contains the names of parties debarred,

suspended, or otherwise excluded by agencies, as well as parties declared ineligible under

statutory or regulatory authority other than 7---*'yg¢ -~~~ "7719,

(1)  Byrd Anti-Lobbying Amendment (31 U.§ = " ~"")—Contractors that apply or bid for an award
exceeding $100,000 must file the required certification. Each tier certi  to the tier above that it
will not and has not used Federal appropriated funds to pay any person or organization for
influencing or attempting to influence an officer or employee of any agency, a member of
Congress, officer or employee of Congress, or an employee of a member of Congress in connection
with obtaining any Federal contract, grant or any other award covered by 31 U.S.C. 1352. Each tier
must also disclose any lobbying with non-Federal funds that takes place in connection with
obtaining any Federal award. Such disclosures are forwarded from tier to tier up to the non-Federal
award.

(J) See 1L
2 CFR Appendix-II-to-Part-200(J) (enhanced display)

2 CFR Appendix-ll-to-Part-200(K)

(K)See §
200.216.
(L)See §

200 """,

[78 FR 78608, Dec. 26, 2013, as amended at 79 FR 75888, Dec. 19, 2014, 85 FR 49577, Aug. 13, 2020]
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§5. Do you accept weekly billing or only monthly billing? “Invoices st ubmitted by the 10™ day of each
month for the temporary staffing assignment completed the prev mth”. This is indicating 2 monthly
billing.

Answer: Weekly billing is not scceptable. Subsection | on page 12 of the RFP specifies monthly billing.

S6. Could the County piease provide the approximate annual spending for the current or previ  contractors
providing similar services?
Answer: St. Johns County has budged $2,600,000.00 for temporary staffing in Fiscal Year 2026.

SUBMITTAL DEADLINE FOR PROPOSALS REMAINS: THURSDAY, MARCH 26, 2026, BY 4:00 PM EST

END OF ADDENDUM NO. 1
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ADDENDUM #3

March 19, 2026

To: Prospective Proposers
From: St. Johns County Purchasing Department
Subject: RFP 2269; Temporary Staffing

This Addendum #1 is issued to further Proposers’ rmation and is hereby incorporated into the RFP Documents.

Each Proposer must incorporate any and all revisions, clarifications, and/or supplemental information provided in
all issued add with the submitted Proposal. Prc 'rs must complete and submit Attachment J, acknowledging
all issued addenoa with their Proposal, as provided in the RFP Documents.

uesti Wi
The County provides the following answers to the qt ubmitted below:

1. Will the Key Personnel resume be included in the 50-page limit?
Answer: Yes

2. Could the County please provide detailed job descriptions { 1 the solicitation?
Answer: All job descriptions can be accessed through this

3. Can the County provide job descriptions for the most frequently requested positions?
Answer: A link to all job descriptions is provided in #2 above. The County does not keep data on which

obs are r ted most fr ly.
q Y

q

4. Is it mandatory to subcontract?
Answer: No

5. Refer to Page no. 6 — Section: O. Socioe:  »mic Business Enterprise, two links have been provided related
to Career Source and DEO Disaster Recovery. Please clarify what is the purpose of these links and how
these links are useful for this solicitation.

Answer: The original purpose of the links was to provide additional information about the use of
MBE/WBE/DBE-certified firms. The two links are hereby removed from the RFP.

6. Refer to page no. 15 ~ Section 1: Proposal Cover Page (Complete and Submit} and Cover Letter, Is the
Proposal Cover Page and 1-2 page cover letter and Delegation of Authority Letter included in the 50-page
limit?

Answer: The Cover Page is considered a County attachment because it is provided in the Attachment
section of the RFP; therefore, it is not included in the 50-page limit addressed in Subsection F on page
15 of the RFP. The Cover Letter and Delegation of Authority Letter are both counted in the 50-page
limit.

7. Refer to : no. 16 - Section 2: Company and Staff Qualifications, please clarify whether we need to
provide attachment C -~ Conflict of Interest Disclosure Form” under “Subsection: Team”?

Answer: All Attachments must be submitted within the Proposal; the Proposer may decide where in the
Proposal to locate each Attachment.

\ 1, St. 4 N50 | sjc H
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RFP 2269; TEMPORARY STAFFING SERVICES

ATTACHMENT A
AFFIDAVIT OF SOLVENCY

PERTAINING TO THE SOLVI 7 QF __Staffing of St. Augustine {Proposer) being of lawful age and being

duly sworn i, _Melissa Owens (Affiant) as President {Title) fex: CEO,

officer, president, duly authorized representative, etc.) hereby certify under penalty of perjury that:
1. | have reviewed and am familiar with the financial status of above stated entity.

2. The above stated entity possesses adequate capital in relation to its business operations or any contemplatec
or undertaken transaction to timely pay its debts and liabilities {including, but not limited to, unhquidated
liabilities, unmatured liabilities and contingent liabilities) as they become absolute and due.

3. The above stated entity has not, nor intends to, incur any debts and/or liabilities beyond its ability to timely
pay such debts and/or liabilities as they become due.

4. |1 fully understand failure to make truthful disclosure of any fact or item of information contained herein may
result in danial of rhe application, revocation of the Certificate of Public Necessity if granted and/or other
action autl rlaw.

The undersigned has executed this Affidavit of Solvency, in his/her capacity as a duly authorized representative of the
above stated ¢ y, and not individu  , as of this day of Margh 12 .20 26 .

DIRIFGIUN € Us FATHIdI

STATE OF _

COUNTY OF B

Sw ed) and -~ ~-ibed before me by means ¢ , this _
da ,2 ay Affiant, who is personalt

as
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RFP 2269; TEMPORARY STAFFING SERVICES

ATTACHMENT 8
PROPOSAL AFFIDAVIT

ST. JOHNS COUNTY BOARD OF COUNTY COMMISSIONERS
ST. AUGUSTINE, FLORIDA

At the time the proposal is submitted, the Proposer shall attach to his proposal a sworn statement. The sworn statement
shall be an affidavit in the following form, executed by an officer of the firm, association or corporation submutting the
proposal and shall be sworn to before a person who 1s authorized by law to administer oaths.

Before me, the undersigned authority, __Melissa Owens (Affiant} who, being duly sworn,
deposes and says he/she is President {Title) of Staffing of St. Augustine

o __{Proposer} submitting the attached proposal for the services covered by the RFP documents for RFP 2269;
TEMPORARY STAFFING S CES.

The Affiant further states that no more than one proposal for the above referenced project will be submitted from the
Individual, his/ner firm or corporation under the same or different name and that such Proposer has no financial interest
in the firm of another P sser for the same work, that neither he, his firm, association nor corporation has either directly
or indirectly entered inwo any agreement, participated in any collusion, or otherwise taken any action in restraint of free
competitive bidding in connection with this firm’s proposal on the above described project. Furthermore, neither the firm
nor any of its officers are debarred from participating in public contract lettings in any other state.

Staffing of St. Augustine

(Propcpe.r Civmal

By_

AP rrrTas L Sy LS ©

Melissa Owens - President

{Printed Name & Title)
03/12/2026
Date of Signature
STATE OF
cC TY OF
Sworn * = d} and subscrir=+ h=fgre me by means o is
day of i by Affiant, who is p

as wenuncation,
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RFP 2269; TEMPORARY STAFFING SERVICES

ATTACHMENT D
DRUG-FREE WORKPLACE FORM

The undersigned firm, in accordance with Florida Statute 287.087 hereby certifies that

Staffing of St. Augustine, Inc. does:
Name of Firm

1. Publish a statement notifying employees that the unlawfui manufacture, distribution, dispensing, posses<ion or use
of a controlled substance is prohibited in the workplace and specifying the actions that will be taken against employees
for violations of such prohibition.

2. inform employees about the danger of drug abuse in the workplace, the business’ policy of maintaining a drug-free
workplace, any available drug «  1s¢ , rehabilitation, employee assistance programs and the penalties that may
be imposed upon employees for drug abuse violations.

3. Give eachem ree engaged in providing the contractual services that are described in St. Johns County’s Request
for Proposal a copy of the statement specified in paragraph 1.

4. In the statement specified in paragraph 1, notify the employees that, as a condition of working on the contractual
services described in paragraph 3, the employee will abide by the terms of the statement and wiil notsfy the smployer
of any conviction of, or plea of guilty or | contendere to, any violation of Florida Statute 893, as amended, or of
any controll  ubstance law of the United States or any state, for a violation occurring in the workplace no later than
five (S} days after such conviction or plea.

5. impose a sanction on, or require the si ctory participation in a drug abuse assistance or rehabilitation program if
such is available in the employee’s community by, any employee who is so convicted.

6. Consistent with applicable provisions with State or Federal law, rule, or regulation, make a good faith effort i
continue to maintain a drug-f  workplace through implementation of paragraphs 1 through 5.

As the person au  ized to sign this staternent, | certify that this firm complies fully with the above requirements.

—

03/12/2026
Date
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R 1269; TEMPORARY STAFFING SERVICES

ATTACHMENT E
E-VERIFY AFFIDAVIT

STATE OF __
COUNTY OF

1, __Melissa Owens {Affiant), being duly authorized by and on behalf of __Stafiing of St. Augustine. inc
{Proposer) hereby swears or affirms as follows:

1. Propncer understands that E-Verify, authorized by Hlegal Immigration Reform and immigrant Responsibility Act of
1996 tRA), is a web-based system provided by the United States Department of Homeland Security, through which
employers electronically confirm the employment eligibility of their employees.

2. If awarded, the duration of Contract No. RFP_NO: 2269 (hereinafter “Agreement”}, in accordance with section
448.095, F.5., Proposer shall utilize the U.S. Department of Homeland Security’s E-Verify system to venfy the

cmployment «  ility of all new employees hired by the Proposer and shall expressly require any subcontractors
performing work or providing services pursuant to the awarded Agreement to likewise utilize the U.S. Department of
Homeland Se y's E-Verify system to verify the employment «  Hility of all new employees hired by the
subcontractor.

3. Proposer shall comply with ail applicable provisions of section 448.095, F.S., and will incorporate in all subcontracts
the obligation to comply with section 448.095, F.S.

4. Proposer understands and agrees that its failure to comply with allap  'a  provisions of section 448.095, £.S. or its
failure to ensure that alf employees and subcontractors performing work under the awarded Agreement are legaily
authorized to work in the United States and the State of Florida constitute a breach of the awarded Agreement for
which St. Johns County may immediately terminate the awarded Agreement without notice and without penaity. The
Proposer fur ' understands and agrees that in the event of such termination, Proposer shall be liable to the St.
Johns County tor any costs incurred by the St. Johns County resuiting from Firm’s breach.

DA __dayotf March 2026

SiBr e wr meane

__Melissa Owens
printed Name of Affant

President
Printed Title of Affiant

Staffing of St. Augustine. Inc
Full Legal Name of Proposer

Sworn t~ f~s ~&fienmndt and subscrit- -~ ~~fore me by means of L
day of _ , 2 by Affiant, who is pers
1.

PATRICIA FARRELL

MY COMMISSION # HH 253650
EXPIRES: August 15, 2026

28

Staffing of
St. Augustine



RFP 2269; TEMPORARY STAFFING SERVICES

ATTACHMENT F
CLAIMS AND LITIGATION HISTORY

Proposers must complete all questions below and provide information requested as applicable. Failure to appropriately
complete the questions below or provide requested information may be grounds for disqualification. Any material
misrepresentation of information may also be grounds for disqualification.

1. Within the past 7 years, has your organization filed suit or a formal claim against a project owner (as a prime or
subcontractor) or been sued by or had a formal claim filed by an owner, subcontractor or supplier resulting from
a contract dispute? Yes ___ No __ X If yes, please attach additional sheet(s) to include:
Description of every action Captions of the Litigation or Arbitration

Amount at issue: N/A Name (s) of the attorneys representing all parties:
A
Ty
Amount actually recovered, if any; N/A

Name(s) of the contract owner(s}/manager(s) to include address and phone number:

Ty

2. List all pending litigation and or arbitration.

N
TN

»d

J

3. List and explain al! litigation and arbitration within the past seven (7) years - pending, resolved, dismissed, etc.

NU/A
T

4. Within the past 7 years, please list al Liens, including Federal, State and Locat, which have been filed against your
Company. Ust in detail the type of Lien, date, amount and current status of each Lien.

NHA

5. Have you ever abandoned a contract, been terminated, or had an agency submit a claim on a performance/sursty
bond to take over a contract?

Yes N: it If yes, please explain in detail:

N/A
LA IEm)

Staffing of
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6. For all claims filed against your company within the past five {5} years, have all been resolved satisfactorily with
final judgment in favor of your company within 90 days of the date the judgment became final? Yes No
If no, please explain why?

7. List the status of all panding claims currently filed against your company:

N/A

Liguidated Damages

1. Has an Agency ever withheld retainage, issued liquidated damages or made a claim against any Performance and
Payment Bonds? Yes )4 If yes, please explain in detail:

{Use additional or supplemental pages as needed)
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RFP 2 TEMPORARY STAFFING SERVICES

ATTACHMENT |
LIST OF PROPOSED SUB-CONTRACTORS

Proposer shall submit any and all Sub-Contractors proposed to perform any portion of the Services for review/approva:
by the County. Proposer shall attach any and atl applicable licenses or certifications held by the proposed Sub-Contractor
1elated to the portion of the Services for which they are proposed, as stated below. All sub-contractor are subject to the
approval of the County.

Primary Contact Name Percentage (%) of Total

(
»any Name Services to be Performed and Emall Services

\\//Z

e
7
AN

N

e N
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RFP 2269; TEMPORARY STAFFING SERVICES

ATTACHMENT J
ACKNOWLEDGEMENT OF ADDENDA

Proposer hereby acknowledges receipt of the following Addenda, issued by the County and incorporated into and made
a part of the RFP Documents. By acknowledging the Addenda listed below, Propaser hereby certifies that the information,
clarifications, revisions, or other items included in each Addenda have been incorporated into the Proposer’s Proposal.
Failure to acknowledge and incorporate issued Addenda may result in a Proposer being deemed non-responsive 1o the
requirements of the RFP, and removed from further consideration.

ADDENDUM DATE PRINTED NAME OF I TITLE OF PROPOSER’S SIGNATURE OF PROPOSER’S
NUMBER RECEIVED PROPOSER’S AUTHORIZED AGENT
AUTHORIZED REPRESENTATIVE
REPRESENTATIVE
#1 03/13/2026 | Melisse Owens President
#2 03/13/2026 Melissa Owens President
l #3 03/19/2026 Melissa Owens President
| _—
36
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RFP 2269; TEMPORARY STAFFING SERVICES

ATTACHMENT L
CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INELIGIBILITY
AND VOLUNTARY EXCLUSION-PRIMARY COVERED TRANSACTIONS

The Proposer rertifies that, the firm or any person associated therewith in the capacity of owner, partner, drector.
officer, princ investigator, project director, manager, auditor, and/or position involving the administration of federal
funds:

{. Must have no exclusions listed in www.SAM.gov.

2. are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded
from covered transactions, as defined in 49 CFR s29.110{a), by any federal department or agency.

()

have not within a three-year period preceding this certification been convicted of or had a civil judgment
rei  ed against it for: commission of fraud or a criminal offense in connection with obtaining, attempting to
obtan, or performing a federal, state, or local government transaction or public contract; violation of federal or state
antitrust statutes; or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records,
making faise statements, or reci 3 stolen property

4. are not presently indicted for or otherwise criminally or civilly charged by a federal, state, or local governmenta!
entity with commission of any of the offenses enumerated in paragraph (b) of this certification; and

5. have not in a three-year period preceding this certification had one or more federal, state, or local government
public transactions terminated for cause or default.

The Proposer certifies that it shali perform a debarment verification on any subcontractor, sub-consultant, materiai
supplier or vendor, that it proposes to contract with to perform any work under this RFP, and shall not enter into any
tri ction with any sub-Contractor, material supplier, or vendor who is debarred, suspended, declared ineligible, or
ve a  xciuded from participation in this project by any federal agency uniess authorized by St. lohns County

Signature of Authorized Principal(s):

NAME (print): ___Mﬂ.limzn Owens

SIGNATURE: _____

TITLE: President

FULLLEGAL} IE OF PROPOSER: ___ Staffing of St. Augustine, Inc

pAaTE:  03/12/2026
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RFP 2269; TEMPORARY STAFFING SERVICES

ATTACHMENT M
BYRD ANTI-LOBBYING COMPLIANCE AND CERTIFICATION REGARDING LOBBYING

Certification for Contracts, Grants, Loans. and Cooperative Agreements {To be submitted with each bid or offer
exceeding $100,000). The undersignec  ontractor] centifles, to the best of his or her knowledge, that'

1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person
for influencing or attempting to influence an officer or employee of an agency, 3 Member of Congress, an officer
or emplovee of Congress, or an employee of a Member of Congress in connection with the awarding of any Federal
contract, :making of any Federal grant, the r  ng of any Federal loan, the entering into of any cooperative
agreement, and the extension, continuation, renewal, amendment, or modification of any Federal contraci, grant.
loan, or cooperative agreement.

2. If any funds other than Federal app1  iated fu e been paid or wilt be paid to any person for influencing or
attempting to influence an officer or employee y agency, a Member of Congress, an officer or employee of
Congress, or an employee of a nber of Congress in connection with this Federal contract, grant, loan, or Current
as of 9-26-16 11 cooperative agreement, the tindersigned shall complete and submit Standard Form LLL, “Disclosure
Form to Report Lobbying,” in accordance v its instructions.

3. The undersigned shall require that the lang o s certification be included in the award documents for all
sub-awards at all tiers (including subcontracts. sub-grants, and contracts under grants, loans, and cooperative
agreements) and that all sub-recipients shall ce and disclose accordingly.

This certification is a material representation of fact unon which reliance was placed when this transaction was made
or entered into. Submission of this certification is : juisite for making or entering into this transaction imposed
by 31, U.S.C. § 1352 {as amended by the Lobbyin sure  Act of 1995). Any person who fails to file the required
certification shall be subjecttoac  senalty of not less than $10,000 and not more than $100,000 for each such failure.

The Contractor,_Staffing of 81. Augustine, inc , certifies or affirms the truthfulness and accuracy
of each statement of its certification and disclosure, if any. in addition, the Contractor understands and agrees that
the provisions of 31 U.S.C. § 3801 et seq., apply to this certification and disclosure, if any.

Signature of Authorized Principal(s}):

NAME {print): M

SIGNATURE:

TiTLE; President

FULL LEGAL NAME OF PROPOSER: ___Staffing of St. Augustine, Inc

DATE:  03/12/2026
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RFP 2269; TEMPORARY STAFFING SERVICES

ATTACHMENT N
NON-COLLUSION CERTIFICATION

St. Johns County requires, as a matter of policy, that any Proposer receiving a contract or award resufting from this
Request for Qualification issued by St. Johns County shall make certification as below. Receipt of such certification,
under oath, shall be a prerequisite to the award of contract and payment thereof.

| {(we}) hereby certify that if the contract is awarded to me, our firm, partnership or corporation, that no members of the
elected governing body of St. Johns County nor any professional management, administrative official or employee of
the County, nor members of his or her immediate family including spouse, parents or children, nor any person
representing or purporting to represent any member or members of the elected governing body or other official,
has solicited, has received or has been promised, directly or indirectly, any financial benefit inciuding but not limited
to a fee, commission, finder's fee, political contribution, goods or services in return for favorable review of any
Qualifications submitted in response to this Request for Qualification or in return for execution of a contract for
performance or provision of services for which Qualification are herein sought.

DATED this 12th _dayof _March »2026

Signé _ _ _ o

Melissa Owens - Prasident

Printed Name & Title of Affiant

Staffing of St. Augustine, inc

Full Legal Name of Proposer

Sworn t } an¢® --=-~1ibed before me by means ¢ on, this
day of _ . 1 Affiant, who is ] persona
as identincauon.
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RFP 2269; TEMPORARY STAFFING SERVICES

ATTACHMENT O
EQUAL OPPORTUNITY REPORT STATEMENT

The Proposer shall complete  : following statement by signing this form where indicated. Failure to complete this form
may be grounds for rejection of bid:

The awarded Contractor shall comply with Title Vi of the Civil Rights Act of 1964, the Civii Rights Restoration Act of 1987
and the Florida Civil Rights Act of 1992, as amended) prohibiting employment discrimination and shall comply with the
regulations and guidelines promulgated purs  tto this Act by the Secretary of the Interior and the Heritage Conservation
and Recreation Service.

ing the performance of this contract, the awarded Contractor, for itself, its assignees and successors in interest
{“Contractor”) agrees as follows:

1y The Contractor will not discriminate against any employee or applicant for employment because of race, color,
religion, sex, or national origin. The Contractor will e affirmative action to ensure that applicants are employed,
and that employees are treated during emg nent without regard to their race, color, religion, sex, or national origin.
Such action shall include, but not be limmed to the following: Employment, upgrading, demotion, or transfer:
rec ent or recruitment advertising; layoff or termination; rates of pay or other forms of compensation; and
selection for training, including apprenticeship. The Contractor agrees to post in conspicuous places, avaitable to
employees and applicants for employment, notices to be provided setting forth the provisions of this
nondiscrimination clause. ’

(23 The Contractor will, in all solicitations or advertisements for employees placed by or on behalf of the Contractor, state
that ali qualified appiicants will receive considerations for employment without regard to race, color, religion, sex, or
national origin.

3

The Contractor will send to each labor unton or representative of workers with which he has a collective bargaining
agreement or other contract or understanding, a notice to be provided advising the said tabor union or workers’
representatives of the Contractor's commitments under this section and shall post copies of the notice in conspicuous
places avaitable to employees and applicants for employment.

4 The Contractor will comply with all provisions of Executive Order 11246 of September 24, 1965, and of the rules,
regulations, and relevant orders of the Secretary of Labor.

15y The Contractor wilt furnish all information and reports required by Executive Order 11246 of September 24, 1965, and
by 5, regulations, and orders of the Secretary of Labor, or pursuant thereto, and will perrit access to his books,
records, and accounts by the administering agency and the Secretary of Labor for purposes of investigation to
ascertain compliance with such rules, regulations, and orders.

& In the event of the Contractor 's noncompliance with the nondiscrimination clauses of this contract or with any of the
said rules, reguiations, or orders, this contract may be canceled, terminated, or suspended in whole or in part and the
Contractor may be declared ineligible for further Government contracts or federallv assisted construction contracts
in accordance with procedures authorized in Executive Order 11246 of Septembe 1965, and such other sanctions
as may be imposed and remedies invoked as provided in Executive Order 11246 of September 24, 1965, or by rule,
regulation, or order of the Secretary of Labor, or as otherwise provided by law.

17y The Contractor will include the portion of the sentence immediately preceding paragraph (1) and the provisions of
paragraphs (1) through {7) in every subcontract or purchase order unless exempted by rules, reguiations, or orders of
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the Secretary of Labor issued pursuant to section 204 of Executive Order 11246 of September 24, 1965, so that such
provisions will be binding upon each 'ontractor or vendor, The Contractor will take such action with respect to any
subcontract o1 rchase order as the administering agency may direct as a means of enforcing such provisions,
inciucing sanctions for noncompliance: Provided, however, That in the event a Contractor becomes involved in, or 15
threatened with, litigation with a subcontractor or vendor as a result of such direction by the administering agency
the Contractor may request the Unite: ites to enter into such litigation to protect the interests of the United States.

DATFD thic 19th davof _ March 2026

Sigrumm T U Mg

Melissa Owens - President
Printed Name & Title of Affiant

_ Staffing of St. Au¢  ne, Inc
| Legat Namcof P ser

Sworn T 7 d) ar -~ -~ -ribed before me by means ( ation, this

day of , y Affiant, who is [0 persona
as idenuricauon.
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TRADE SECRET ATTACHMENT: CONFIDENTIAL

RFP 2269; TEMPORARY STAFFING SERVICES

Proposer: Staffi  of St. Augustine Inc.

Date: March 26, 2026

TRADE SECRET

NOTICE OF CONFIDENTIALITY AND TRADE SECRET DESIGNATION The
information contained within this specific attachment is designated as a Trade Secret in
accordance with RFP Part lll, Section C. This document has been separated from the
general proposal to protect proprietary financial and operational data.

Proprietary Data for Columbia County School District: * Contract Value: $653,000

« Markup Structure: 24.75%-35%
» Signatory Authority: Melis 1 . s, President

Exemption Claim: This information is exempt from public disclosure under Florida’'s
Put  Recort Law (Chapter 119, Florida Statutes) as it constitutes a trade secret as
defined in Section 812.081, Florida Statutes. Unauthorized disclosure of this information
could cause sul antial m; itive harm to Staffing of St. Augustine Inc.
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RFP 2269; TEMPORARY STAFFING SERVICES

PART I: C™™'ERAL SOLICITATION RE™'"EMENTS

A. DEFINITIONS
Terms used within this Request for Proposals (“RFP”) shall have the meaning as set forth in the definitions established
by the St. Johns County Purchasing Policy (“Policy”), or as specifically provided herein. Terms defined herein, for
specific application to this solicitation shall govern over general definitions provided in the Policy.

B. PURPOSE & INTENT
The purpose for this RFP is to solicit Proposals from qualified Proposers to provide temporary employee assignment
placement services. The intent of the County is to select the top-ranked Proposer(s), based upon evaluation of
submitted Proposals, and presentations/interviews with shortlisted Proposers, if applicable, for the purpose of
negotiating and awarding a contract for the performance of the required Services.

C. SUBMITTAL DEADLINE & LOCATION
Proposals submitted in response to this RFP must be delivered to and received by the SIC Purchasing Department by
or before four o’clock (4:00PM EST) on Thursday, March 26, 2025. Any proposals received by the SJC Purchasing
Department after the stipulated deadline shall not be considered and will be returned to the Proposer, unopened.

Proposals must be submitted to: SJC Purchasing Department
500 San Sebastian View
St. Augustine, FL 32084

The County is not responsible for Proposals that are incorrectly labeled, addressed, mailed, or otherwise end up in an
inappropriate location other than the SIC Purchasing Department. Any such Proposal that is not received in the SIC
Purchasing Department shall be returned to the Proposer, unopened.

All mail delivered to the County is processed through SIC Central Receiving. Proposers must factor the additional time
for processing when mailing their Proposals to the County. Any Proposals that are not delivered to the SIC Purchasing
Department by the Submittal Deadline above shall not be considered, even if the Proposal is delivered to SIC Central
Receiving prior to the deadline above. SIC Purchasing is not responsible for Proposals that are delayed in delivery due
to mail processing activities of the County’s Central Receiving Office.

D. DESIGNATED POINT OF CONTACT
Any and all questions or requests for information relating to this RFP must be directed. in writing, to Greg Lulkoski,
Procurement Coordinator, {“Designated Point of Contact”), via email to In the event the
Designated Point of Contact is absent or otherwise unavailable for more than three (3) pbusiness days during the
solicitation process, questions or inquires may be directed to Sherrie Ashby, Procurement Coordinator, at

E. LOBBYING PROHIBITION
In accordance with Section 9 of the Policy, Proposers SHALL NOT contact any staff member of St. Johns County,
including members of the Board of County Commissioners, except the above referenced individual, with regard to this
RFP. Any such communication is a violation of the Policy and shall result in disqualification, and removal from
consideration for award of a contract under this RFP.

F. SUBMITTAL OF QUESTIONS/INQUIRIES
Any and all questions and/or inquiries related to this RFP must be directed, in writing, to the Designated Point of
Contact provided above, by or before four o’clock (4:00PM) on Thursday, March 12, 2026. Any questions received
after this deadline will not be addressed or clarified by the County, unless it is determined to be in the best interest «
the County to do so. The County reserves the right to extend the Proposal submittal deadline in ordertocla vy or
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answer questions as necessary to serve the best interest of the County.

TENTATIVE SCHEDULE OF EVENTS

The County proposes the tentative schedule of events below. The dates provided may change at the discretion of the
County. If any modifications impact the schedule of this RFP, through and until the deadline for submitted Proposals,
the County will issue an Addendum to this RFP.

Broadcast of RFP March 4, 2026
Deadline for Questions March 12, 2026
Issuance of Final Addendum (Tentative) March 19, 2026
Proposal Submittal Deadline March 26, 2026
Evaluation of Submitted Proposals (Tentative) April 9, 2026
Shortlist Interviews/Presentations (if applicable) April 23, 2026
Contract Negotiations April 24, 2026 — May 22, 2026
Negotiated Contract to BOCC for Consideration (Tentative) June 17, 2026
ADDENDA
Any change, clarification, revision, deletion, additional documents or information provided bv the County after
broadcast of this RFP will be provided via Addendum, and posted to Demandstar with the

RFP Documents. Planholders may access Demandstar and download issued Addenaa tor inciusion in tneir submitted
Qualifications. Proposers may also request issued Addenda from the Designated Point of Contact, in writing. It is the
responsibility of the Proposer to acquire any Addenda issued by the County. The County is not responsible for a
Proposer’s failure to obtain any issued Addenda. Any clarifications, answers, or information provided in any manner
other than a formally issued Addendum, are to be considered “unofficial” and shall not bind the County to any
requirements, terms or conditions not stated herein.

The County shall make every possible, good faith effort to issue any and all addenda no later than seven (7) days prior
to the due date for qualifications. Any addenda issued after this date shall be for material, necessary clarifications to
the Request for Proposals.

Proposer is solely responsible for Incorporating any and all changes, clarifications, revisions, deletions, additional
documents and information provided by Addendum into their submitted Proposal. Failure by the Proposer to
appropriately consider and incorporate any Addenda into their submitted Proposal may cause the submitted Proposal
to be considered non-responsive and removed from further consideration. It shall be the sole discretion of the
Purchasing Director, or designee, to determine whether or not an Addendum is material to the submitted Proposal,
resulting in disqualification and removal from consideration for award.

Each Proposal must acknowledge all issued Addenda by completing and submitting Attachment J, as provided herein,
in the submitted Proposal.

SOLICITATION POSTPONEMENT/CANCELLATION
..1e County may, at its sole and absolute discretion, postpone, cancel, or re-advertise, at any time, this solicitation
process for any reason, as determined by Purchasing Director, in order to best serve the interests of the County.

RIGHT TO REJECT/ACCEPT

The County reserves the right to accept or reject any or all Qualifications, waive minor formalities and irregularities
which do not materially affect the solicitation or the submitted Qualifications, and to award to the Proposer that
serves the best interest of the County.

COMPLIANCE WITH ST. JOHNS COUNTY PURCHASING POLICY

All applicable terms and conditions of the St. Johns County Purchasing Policy (“Policy”), and associated procedures are

incorporated in 1 R Document by reference and are fully binding. Proposers are required to submit their
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responses to this RFP, and to conduct their activities during this process in accordance with the Policy and associated
procedures.

This solicitation, the subsequent evaluation, negotiations, and contract award shall be in accordance with the Policy
and associated procedures. The County reserves the right to disqualify, remove from consideration, or suspend/debar
as appropriate, any Proposer or Supplier that does not comply with the applicable requirements set forth in the Policy
and associated procedures.

PAYEE MANAGEMENT

The County has implemented a registration process for awarded Suppliers, which includes Contractors and
Consultants even if the Supplier, Contractor, or Consultant is currently or has previously done business with the
County. This process is through Payment Works, a third-party payee management system. Upon award, Supplier will
receive an invitation to register from the County Purchasing Department, via email, which wili originate from the
Payment Works system.

If a Supplier has already registered within Payment Works, the registration does not have to be done again. However,
in order to link the Supplier’s current account with the County in Payment Works, the Supplier must provide the email
to the person that is used on the Supplier’s current account in Payment Works. The Supplier is responsible for
completing the registration process for acceptance by the County, in order to receive any payments. The County
cannot edit, input and/or bypass any portion of the registration for the Supplier. If there are any questions about this
process, Suppliers can reach out to Joanie Chiarelli a

. SUB-CONTRACTORS

If a Proposer elects to sub-contract with any Contractors, Consultants, or Suppliers, for any portion(s) of the required
Services, Proposer must identify all such Sub-Contractor(s) in the submitted Qualifications, along with the portion(s)
of the Services, they are proposed to perform. The County may, at its discretion, require Proposer to submit additional,
relevant data necessary to establish to the satisfaction of the County, the qualifications, reliability and responsibility
of the Sub-Contractor(s) proposed, to ensure, they are appropriately qualified and capable to perform the specified
Services.

Prior to award of a contract, the County will notify the Proposer, in writing, if the County, after due investigation, has
reasonable and substantial objections to any proposed Sub-Contractor. The Proposer may then submit an alternate
Sub-Contractor for consideration of the County, at no additional cost to the County, or may request to withdraw from
consideration of award. If the Proposer fails to propose an alternate Sub-Contractor within seven (7) calendar days of
the original notification, the County may disqualify the Proposer, at no cost to the County.

The County reserves the right to disqualify any Proposer, Contractor, Consultant, Supplier or Individual from
consideration to perform Services, at either a prime or sub level, due to previously documented issues with
performance, quality or compliance with the County or any other agency.

The awarded Proposer is responsible for ensuring that proposed Sub-Contractors only perform the Services for which
they were proposed and accepted by the County, and Proposer must not change the Sub-Contractor(s) without prior
written approval by the County.

The awarded Proposer shall be responsible for any and all Services performed by any Sub-Contractor(s) and such sub-
contracts shall not relieve the awarded Proposer of any obligations or responsibilities stated in the awarded Contract.

PROHIBITION AGAINST CONSIDERATION OF SOCIAL, POLITICAL, OR IDEOLOGICAL INTERESTS
Proposers are hereby notified of the provisions of Section 287.05701, Florida Statutes, as amended, that the County
will not request documentation of or consider a Proposer’s social, political, or ideological interests when determining
if the Proposers is a responsible Proposer. Proposers are further notified that the County’s governing body shall not
give preference to a Proposer based on the Proposer’s social, political, or ideological interests.
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. AIC BUSINESS ENTERPRISE

it is the intent of the County to ensure that Disadvantaged Business or Small Business Enterprise (DBE/SBE), Minority
Business Enterpri.  |MBE) and Won 1 Business Enterpri  {WBE) ha: equal opportunity to receive and participate
in federally assisted contracts and also uphold the following standards:

To ensure nondiscrimination in the award and administration of Federally assisted contracts.

To create a level playing field on which DBEs can compete fairly for Federally assisted contracts.

To ensure that the DBE Program is narrowly tailored in accordance with applicable law.

To help remove barriers to the participation of DBEs in Federally assisted contract; and

To assist the development of firms that can compete successfully in the marketplace outside the DBE Program.

v wn e

If the firm is not a DBE/MBE/WBE firm the firm entering into an agreement for this project must meet the following
criteria:

1. Achieve DBE/MBE/WBE participation by using DBE/MBE/WBE sub-contractors OR
2. If unable to utilize DBE/MBE/WBE certified sub-contractors, must be able to submit documentation detailing
the Good Faith Efforts made in utilization of potential DBE/MBE/WBE sub-contractors.

State of Florida resources:
Ca 'rSource
DEO Disaster R

EQUAL EMPLOYMENT OPPORTUNITY

In accordance with federal, state and local law, the submitting Contractor shall not discriminate against any employee
or applicant for employment because of race, color, religion, sex, national origin, or handicap. The awarded Proposer
shall be required to comply with all aspects of the Americans with Disabilities Act (ADA) throughout the duration of
the awarded Contract. The awarded Contractor shall comply with Executive Order 11246, as amended, and applicable
regulations at 41 CFR Part 60, prohibiting discrimination in employment based on race, color, religion, sex, or national
origin.

CONVICTED AND DISCRIMINATORY VENDOR LISTS, AND SCRUTINIZED COMPANIES

Contractor warrants that neither it nor any Subcontractor is currently on the convicted vendor list or the
discriminatory vendor list maintained pursuant to Sections 287.133 and 287.134 of the Florida Statutes, or on any
similar list maintained by any other state or the federal government. Contractor shall immediately notify the County
in writing if its ability to perform is compromised in any manner during the term of the Contract.

Section 287.135 of the Florida Statutes prohibits agencies from contracting with companies for goods or services that
are on the Scrutinized Companies that Boycott Israel List, or with companies that are eng. :d in a boycott of Israel,
and from contracting with companies for goods or services of $1,000,000 or more that are on the Scrutinized
Companies with Activities in Sudan List or the Scrutinized Companies with Activities in the Iran Petroleum Energy
Sector List, or are engaged in business operations in Cuba or Syria. The lists are created pursuant to §215.473 and
§215.4725, F.S. By execution of this Contract, Contractor certifies that it is not listed on the Scrutinized Companies
that Boycott Israel List, the Scrutinized Companies with Activities in Sudan List or the Scrutinized Companies with
Activities in the Iran Petroleum Energy Sector List, and is not engaged in a boycott of Israel or engaged in business
operations in Cuba or Syria, and understands that pursuant to §287.135, F.S., the submission of a false certification
may subject Contractor to civil penalties, attorney’s fees, and/or costs. In accordance with §287.135, F.S., the County
may terminate this Contract if a false certification has been made, or the Contractor is subsequently placed on any of
these lists or engages in a boycott of Israel or is engaged in business operations in Cuba or Syria.

DEBARMENT AND SUSPENSION

The awarded Contractor certifies that neither it nor any of its principals (subcontractors, suppliers, or others) are

presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from

participation in federal transactions by any federal department or agency, in accordance with 2 C  Part 180 and Part

200. The awarded Contractor agrees to verify this status via the federal System for Award Management (SAM) at
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https://sam.gov prior to contract execution.

. BYRD ANTI-LOBBYING AMENDMENT

Pursuant to 31 U.S.C. 1352, the awarded Contractor shall not use federal appropriated funds to pay any person or
organization for influencing or attempting to influence an officer or employee of any federal agency, a Member of
Congress, or an employee of a Member of Congress in connection with the awarding of any federal contract, grant,
loan, or cooperative agreement.

PROCUREMENT OF RECOVERED MATERIALS

In accordance with 2 CFR 200.323 and Section 6002 of the Solid Waste Disposal Act, the awarded Contractor shall
procure items containing the highest percentage of recovered materials practicable where the purchase price exceeds
$10,000, and where such items are available and meet performance standards.

. CONTRACT WORK HOURS AND SAFETY STANDARDS ACT

For projects involving construction, alteration, or repair, the awar d Contractor shall comply with the Contract Work
Hours and Safety Standards Act (40 U.S.C. 3701-3708). The awarded Contractor shall not require any laborer or
mechanic to work more than forty (40) hours per workweek unless compensated at a rate of not less than one and
one-half times the basic rate of pay.

RIGHTS TO INVENTIONS MADE UNDER CONTRACT OR AGREEMENT

For projects funded by federal dollars that result in the development of any invention or patent, the awarded
Contractor agrees to comply with the requirements of 37 CFR Part 401, implementing the Bayh-Dole Act, regarding
the rights to inventions made under a contract or agreement.

. CLEAN AIR ACT AND FEDERAL WATER POLLUTION CONTROL ACT

The awarded Contractor shall comply with all applicable standards under the Clean Air Act (42 U.S.C. 7401-7671q) and
the Federal Water Pollution Control Act (33 U.S.C. 1251-1387). Violations shall be reported to the County and to the
applicable federal agency.

ACCESS TO RECORDS AND AUDITS

The awarded Contractor shall provide access to any documents, papers, or records related to the project to the
County, the State of Florida, the Federal awarding agency, the Comptroller General of the United States, or their
authorized representatives for the purpose of audit, examination, or compliance review, as required by 2 CFR 200.336.

COMPLIANCE WITH FLORIDA STATUTE 287.138

Pursuant to 287.138 F.S., effective July 1, 2023, the County may not enter into contracts which grants the Contractor
access to personal identifiable information if: 1) the Contractor is owned by the government of a Foreign Country of
Concern (as defined by the statute: (b) the government of a Foreign Country of Concern has a controlling interest in
the entity; or (c) the Contractor is organized under the law of or has its principal place of business in a Foreign Country
of Concern. The County shall be entitled to immediately terminate this Agreement with liability to ensure the County’s
continued compliance with the statute.

Pursuant to 287.138 F.S., effective January 1, 2024, if Contractor may access, receive, transmit, or maintain personal
identifiable information under this Agreement, Contractor must submit a Foreign Entity Affidavit to the County.
Additionally, effective July 1, 2025, Contractor shall submit a Foreign Entity Affidavit to the County prior to any
renewals of this Agreement. Failure or refusal to submit a Foreign Entity Affidavit shall be cause for immediate
termination of this Agreement by the County.

. EMPLOYMENT ELIGIBILITY AND MANDATORY USE OF E-VERIFY

As a condition precedent to entering into the awarded Contract, and in accordance with section Florida Statute §
448.095, Florida Statutes, awarded Contractor and all sub-contractors shall register with and use the E-Verify system
to  ify the work authorization status of all employees hired on or after July 1, 2023.



1. Awarded Contractor shall require each sub-contractor to provide Contractor with an affidavit stating that the
ib-contractordi not employ, contract with, o1 1b-contract with an unauthorized alien. Ay ded Cont tor
shall maintain a copy of such affidavit for the duration of the awarded Contract.

2. The County, Contractor, or any sub-contractor who has a good faith belief that a person or entity with which it is
contracting has knowingly violated Florida Statute § 448.09(1), or these provisions regarding employment
el aility shall terminate the contract with the person or entity.

3. The County, upon good faith belief that a subcontractor knowingly violated these provisions regarding
employment eligibility, but Contractor otherwise complied, shall promptly notify Contractor and Contractor shall
in  diately terminate the contract with the subcontractor.

4. Awarded Contractor acknowledges that, in the event that the County terminates the awarded Contract for
Contractor’s breach of these provisions regarding employment eligibility, then Contractor may not be awarded
a public contract for at least one (1) year after such termination. Contractor further acknowledges that Contractor
is liable for any additional costs incurred by the County as a result of the County’s termination of the awarded
Contract for breach of these provisions regarding employment eligibility.

AA. ADDITIONAL FEDERAL and STATE REQUIREMENTS
The awarded Contractor agrees to comply with any additional federal and or State provisions, certifications, or
|uirements that may be required by the specific terms and conditions of any applicable federal funding agreement
related to Services performed undertl awarded Contract.

If any temporary staffing placement is funded in whole or in part with federal grant funds, the awarded Contractor
shall comply with the applicable federal laws, regulations, and executive orders, as required by the terms of the
funding award. Any such provisions are mandatory and are incorporated by reference into any contract resulting from
this solicitation.

These federal provisions found in Exhibit A and Exhibit B are being included proactively because St. Johns County is
seeking additional State and Federal grant funding for this project. In order to ensure full compliance and protect the
County's interests, all potential federal requirements are being incorporated at this stage, regardless of final funding
source.

PART ll: SCOPE OF SERVICES

A. OVERVIEW
The objective of St. Johns County is to contract with one or more qualified and exper  1ced professional Contractor(s)
to provide temporary employee assignment placement services (“Servi 7). The duration of temporary employee
assignment placements may vary from one (1) day to one (1) week, or maybe longer in duration. Some assignments
may turn into temporary to permanent hire. The awarded Contractor(s) shall provide qualified staff to ensure that the
County’s business, as it pertains to temporary employee placement, is handled in a timely manner.

The awarded Contractor(s) shall be the sole employer of ail temporary employees assigned under this Contract and
shall be fully responsible for compliance with all applicable employer obligations. Such responsibilities include, but are
not limited to, payment of wages, payroll withholding and reporting, taxes, insurance, and all required employer
contributions. The awarded Contractor(s) shall also be solely responsible for providing and administering all employee
benefits and legally required obligations, including but not limited to workers’ compensation coverage, compliance
with the Family and Medical Leave Act (FMLA), and the Affordable Care Act (ACA).

Temporary employees will be assigned to a variety of work environments, including but not limited to indoor office
settings, outdoor or field conditions, exposure to all weather conditions, extreme heat, warehouses,  ages, and
areas with extr 1e noise levels, odors, heights, and/or dust.



County work locations include, but are not limited to, office buildings, parks, golf courses, beaches, water treatment
plants, warehouses, libraries, and the animal shelter. This list is illustrative and non-exclusive; assignment locations
vary as determined by the County’s operational needs.

The County makes no guarantee as to the number of temporary employees that will be utilized by the County, or the
number of work hours required, or the amount of compensation offered under any resulting contract(s).

TEMPORARY EMPLOYEE COMPENSATION

Awarded Contractor(s) must compensate all employees performing services under a resulting contract at no less than
the applicable prevailing minimum wage in effect under federal, state, and local law, as established by the US
Department of Labor and the State of Florida.

The awarded Contractor(s) shall submit monthly reports to the SJC Human Resources Department, in a format
approved by the County. Monthly reports are due by the tenth day of each month and must identify each temporary
employee’s name, job title, hours worked, approved billable rate(s), and total compensation paid.

The County shall have no employer-employee relationship with any temporary employee. The County’s sole financial
obligation to the awarded Contractor(s) shall be payment of the approved contracted rate(s) for Services satisfactorily
performed.

CONTRACT ADMINISTRATOR
The St. Johns County Purchasing Director and the Director of Human Resources or his/her designee will be
responsible for ensuring compliance with Contract requirements.

COUNTY OBSERVED HOLIDAYS

The County shall not compensate any temporary employees for holidays during which the assigned County work
location is closed in observance of County-recognized holidays. This exclusion shall also apply to closures of County
operations resulting from weather-related or emergency conditions.

BACKGROUND SCREENINGS

Prior to a temporary employee being accepted by the County r job placement, the awarded Contractor must
complete the background screenings identified in each job description and must submit to the SJC Human Resources
Department an affidavit that attests to the candidate’s eligibility for placement. Such affidavits must name the
temporary employee, specify the background screens that were conducted, and specify the dates that satisfactory
screening results were received. All costs associated with required background screenings for temporary employees
are the sole responsibility of the awarded Contractor(s).

The County reserves the right, at any time before or during a temporary employee’s assignment, to request copies of
background screening clearance documentation. Failure to provide such documentation upon request shall constitute
grounds for immediate dismissal of the temporary employee from the assignment and/or termination of the Contract
with the awarded Contractor.

Examples of required background screenings are:

e DCF Level !l fingerprint screening and/or Fingerprint Background screening by the Florida Department of Law
Enforcement (FDLE).

e References from prior supervisors must be completed.

e Pulmonary Function Test or Pulmonary Function Test Questionnaire.

e Motor Vehicle Registration (MVR).

e Five-panel (5) Drug Screening Test- negative for controlled orill  \l substances.

e Ten-panel (10) Drug Screening Test- ni  itive for controlled or illegal substances.



e ° nporary « loyees must attend Bloodborne Pathogens and Hazardous Communication training and/or
orientation when required by the County. The County will provide required persoi  protective equij  :nt (PPE),
except for steel-toed boot: 1d prescription ety glasses, whichn 1 be required for certain positions. All County
safety practices and procedures must be followed. Local, State, and Federal criminal history searches for the last
seven {7) years.

e Must have no findings when screening for registered sex offenders and sexual predators.

The awarded Contractor(s) shall comply with Florida’s Drug-Free Workplace and FDOT standards where appropriate.
The required background screenings may be adjusted, upon the County’s request, per the position the County is
seeking to be assigned.

..IECOUI.. ."S EXPRESSED STANDARDS
Temporary employees employed by the awarded Contractor(s) must be physically able and qualified for the position
and must have received training in the use of equipment and supplies.

Temporary employees employed by the awarded Contractor(s), in the performance of the services required under the
awarded contract, shall not be considered employees of the County, shall be independent thereof, and shall have no
claim against the County for any employee benefit rights or privileges granted by law.

The awarded Contractor(s) will be responsible for the appearance of all their temporary employees assigned to a site
(clean and appropriately dressed) at all times. Required special clothing and/or equipment are listed within some job
listings and must be adhered to by temporary employees. The temporary employee provided by the awarded
Contractor(s) must meet “normal” dress standards including, when necessary, safety shoes/boots, safety glasses, etc.

The awarded Contractor(s) shall provide temporary employees who meet the knowledge, skills, and Hilities of the
position requested. Each temporary employee placed under the contract shall possess the minimum training
requirements for the position. Expenses for training shall be the sole responsibility of the awarded Contractor(s).

When positions require a Driver’s License or a Commercial Driver’s License (CDL) the awarded Contractor(s) shall
screen candidates for the appropriate class and endorsements as needed, as specified by the County. Temporary
employees who will be assigned driving duties must have a current valid motor vehicle registration (MVR) check and
a drug test before placing the temporary employee in the work environment.

The County reserves the r it to add additional job titles as needed.

The awarded Contractor(s) shall comply with all applicable federal, state, and local laws, rules, and regulations
governing the employment, treatment, and compensation of their employees, including but not limited to the
Americans with Disabilities Act (ADA), Title VII of the Civil Rights Act of 1964, the Age Discrimination in Employment
Act (ADEA), and the Civil Rights Act of 1991.

The County has the right to control the details of the temporary employees' work while assigned to the County.

The awarded Contractor(s) must complete and provide confirmation that the Form -9 Employment Eligibility
Verification Form and E-Verify Check have been completed within the required timeframe.

. TEMPORARY EMPLOYEE RECRUITMENT AND PLACEMENT

The awarded Contractor(s) shall be responsible for recruiting, screening, and identifying the most qualified temporary
employee(s) available for each requested position. Responsibilities shall include, but are not limited to, advertising
temporary positions through the awarded Contractor(s)’s job board or website and nationally recognized recruitment
platforms; reviewing applications; conducting candidate screenings and interviews; and referring qualified candidates
to the County for placement consideration.
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Based on the nature of the position, the County may require the awarded Contractor(s) to submit resumes of
candidates who meet the position criteria established by the County. The County reserves the right to interview and
approve any temporary employee prior to assignment. The awarded Contractor(s) shall not assign any new temporary
employee(s) to an existing job order without prior notice to the County. The awarded Contractor(s) shall confirm, by
email to the appropriate County department and the Human Resources Department, the name(s) of all temporary
employee(s) assigned to each job order.

in the event the County determines that a temporary employee is incompatible with the assignment or is performing
at a level below expectations, the County shall notify the awarded Contractor by email. Upon such notice, the awarded
Contractor shall immediately remove (within one (1) hour) the temporary employee, and replace the temporary
employee as soon as a suitable replacement is identified, at no additional cost to the County and shall be responsible
for notifying the employee of the removal. The awarded Contractor(s) shall also be solely responsible for providing
replacement personnel in the event of illness, absence, or o er unforeseen circumstances affecting assigned
temporary employees.

All unemployment compensation costs and related employer obligations arising from the employment of temporary
employees shall be the sole responsibility of the awarded Contractor(s).

APPROPORIATE CONDUCT

The awarded Contractor(s) and all temporary employees assigned under this Contract shall conduct themselves in a
professional, ethical, and lawful manner at all times and shall comply with generally accepted standards of business
conduct. All such individuals shall exhibit a high degree of integrity and shall refrain from any conduct that is unsafe,
unlawful, disruptive, or otherwise detrimental to the County, County operations, County employees, or the public.

Under no circumstances shall temporary employees be accompanied in County work areas or on County premises by
acquaintances, family members, or other unauthorized individuals, unless prior approval is granted by the applicable
County department manager or the Human Resources Department.

Behavior and conduct that the County considers to be unacceptable includes, but is not limited to, the following:

e Negligence.

e [Inefficiency.

e Inability to perform assigned duties.

e Insubordination.

e  Willful violation of County rules and regulations.

e Conduct unbecoming of a public employee.

e Tardiness or lack of punctuality.

e Misconduct.

e Use of alcoholic beverages or narcotics while engaged in County business.

e Reporting to work intoxicated or under the influence of non-prescribed drugs.

e Arrest of any crime involving moral misconduct.

e Arrest of a felony.

e fFalsifying employment or other County records.

e Violating the Prohibition of Unlawful Harassment Policy.

e Using County supplies/materials or other property for personal purposes.

o lllegally manufacturing, possessing, using, selling, distributing, or transporting drugs.
e Fighting or using obscene, abusive, or threatening language or gestures while on the job.
e Stealing.

e Possessing unauthorized firearms.

e Disregarding safety or security regulations while conducting business or while on County property.
e Making false allegations or claims.

e Making unauthorized recordings.
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IN\. __Cir. _ AND PAYMENT

Invoices must be submitted to the specific St. Johns County department that ordered the Services and shallre ence
a valid County-issued purchase order number. Invoices shall be submitted by or before the tenth (10") day of each
month for temporary staffing assignments completed the previous month. Each invoice shall include, at a minimum,
the following information:

¢ Billing address of the ordering department
e Work location or department number
e Description of services provided (e.g., custodial, clerical)
e For each billed location and temporary employee:
e Temporary employee name
e Total hours worked
e Hourly pay rate
e Hourly billable rate
e Weekly pay period ending date
e Approved timesheets

Invoices and all supporting documentation, including timesheets, shall be subject to review and verification by the
County. The County reserves the right to reject any invoice that is incomplete, inaccurate, unsupported, exceeds
authorized hours or rates, or otherwise fails to comply with County policies. Rejected invoices shall not be processed
for payment. The County reserves the right to pay invoices less any disputed/noncompliant amounts, or issue a
Credit Memo removing the disputed amounts.

Upon notice of rejection, the awarded Contractor(s) shall correct and resubmit the invoice with all required
documentation. The County’s payment period shall commence upon receipt of a complete, accurate, and approved
invoice. Submission of a corrected invoice shall not entitle the awarded Contractor(s) to interest or penalty payments.

Payments shall be made in accordance with Local Prompt Payment Act, F.S. 218.70-218.80.
The County shall not make payment directly to any temporary employee of the awarded Contractor(s).

The awarded Contractor(s) shall comply with all applicable County finance, accounting, and audit requirements. The
County reserves the right to audit invoices, payroll records, timesheets, and supporting documentation related to
services provided under a County Contract for the duration of the Contract and for any required record-retention
period thereafter. Any overpayments identified through audit or review may be offset against future payments or
recovered by the County.

The County reserves the right to modify invoicing procedures, formats, or submission methods during the Contract
term, upon execution of a Contract Amendment.

SERV JARANTEE

This guarantee provides that the awarded Contractor(s) shall not invoice the County for services performed by a
temporary employee whose performance is determined by the County to be unsatisfactory within the first four (4)
hours of an assignment. The awarded Contractor(s) acknowlec : that, notwithstanding reasonable screening and
evaluation efforts, circumstances may arise that require the dismissal of temporary employees from County
assignments.

PRICING

All pricing must be based on the Hourly Billable Rate per employee. This Hourly Billable Raten t clude any and all
cost associated with providing the temporary staff, inciuding the employee’s Hourly Pay Rate, matching FICA, Federal
and State Unemployment Insurance, and Worker’s Compensation Insurance, and profit and overhead. The proposal
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must identify all costs associated with determining the hourly billable rate.

All proposed pricing is subject to negotiation. The approved Hourly Billable Rates and markup percent shall remain
firm throughout the first year of the awarded Contract, unless otherwise amended by the County.

Awarded Contractors shall have the opportunity to request increases to the approved biliable rates and markup
percent on an annual basis, on the anniversary date of the awarded contract. The consideration for any increase to
billable rates shall be based upon the current Consumer Price Index (CPI) but shall at no point exceed four percent
{4%) in any given year. The County is under no obligation to grant any requested inc  1se to billable rates or markup
percent. Any request for an increase to the approved billable rates or markup percent must be submitted, in
writing, to the SJC Purchasing Department, no less than sixty (60) calendar days prior to the anniversary of the
Effective Date of the Contract. The County is under no obligation to grant any requested billable rate or markup
adjustments. Approved adjustments shall be effective only upon the County’s issuance of a fully executed
Amendment. If Contractor fails to request and/or receive approval for any adjustment to the billable rates or
markup in any given year, the Contractor shall forego any available adjustment for that year, and shall not combine
and/or compound any requested base rate adjustment in subsequent year(s).

L. POSITIONS
A list of positions is provided in Attachment G; these are positions which are currently used by the County, or are
anticipated to be used by the County. Proposers are encouraged to provide pricing for all positions, but if any positions
included on the list are not fillable by Proposer, Proposer may provide a “No Bid”.

If the County requires temporary staffing for a position not listed in Attachment G, the County may contact the
awarded Contractor(s) to negotiate a competitive price and add new positions to the contract by issuing a Contract
Amendment.

PART lll: PROPOSAL SUE""**"' "™'<T"!JCTIONS & EVALUATION

A. PROPOSER RESPONSIBILITIES
Proposers are responsible for any and all costs associated with developing and submitting a Proposal in response to
this RFP. Additionally, Proposers are solely responsible for any and all costs associated with interviews and/or
presentations requested by the County. It is expressly understood, no Proposer may seek or claim any award and/or
re-imbursement from the County for any expenses, costs, and/or fees (including attorneys’ fees) borne by any
Proposer, during the entire RFP process. Such expenses, costs, and/or fees (including attorneys’ fees) are the sole
responsibility of the Proposer.

All Proposals received in response to this RFP shall become the property of St. Johns County and will not be returned.
In the event of contract award, all documentation produced as part of the contract will become the exclusive property
of St. Johns County.

By submitting a Proposal, each Proposer certifies that he/she has fully read and understands any and all instructions
in this RFP, and has full knowledge of the scope, nature, and quality of work to be performed. All Proposals submitted
shall be binding for a minimum of one hundred twenty {120) consecutive calendar days.

Proposers are responsible for complying with all applicable provisions of the St. Johns County Purchasing Policy as well
as all applicable rules, laws, codes and ordinances throughout the solicitation process.

B. MINIMUM QUALIFICATIONS
Proposers must be fully licensed to do business and perform the required Services in the State of Florida and St. Johns
County. Failure to demonstrate at least the minimum qualifications in the submitted Proposal shall be grounds for a
Proposer to be deemed non-responsive, and to be removed from further consideration. Proposer must submit
sufficient documentation to clearly demonstrate that the Pri oser meets or exceeds the following minimum
it 1 requirements:



1. Must have an active registration with the State of Florida, Department of State Proof
of regist ion must be provic 1 with the Proposal.

2. Must have no exclusions listed or

3. Proposer must provide a copy of a current Local Business Tax Receipt from St. Johns County or from the local
jurisdiction in the State of Florida where the Proposer’s permanent business location or branch office is
maintained, or provide written exemption from the SIC Tax Collector’s Office. If Proposer does not possess a
current Local Business Tax Receipt from St. Johns County or from their local jurisdiction in the State of Florida,
as provided above, Proposer must obtain such required Local Business Tax Receipt upon notification of the
County’s intent to award the Proposer, or must provide written exemption from the SJC Tax Collector’s Office.

4. Must submit any and all experience similar to the Scope provided herein, within the past five (5) years. Failure
to submit experience shall be deemed a material defect which shall cause Proposer to be deemed non-

ponsive and removed from further consideration under this RFP.

Failure by any Proposer to sufficiently demonstrate material compliance with the minimum qualification requirements
stated above, shall result in the Proposer being deemed non-responsible and removed from further consideration.
Minimum qualifications must be maintained throughout the duration of an awarded contract.

C. TRADE SECRETS
To qualify any submitted information as Trade Secret, or confidential, the Proposer must mark each page of the
submitted RFP Package or specific portion of a document as “trade secret.” All material marked as a trade secret must
be separated from all non-trade secret material, such as being submitted in a separate envelope clearly marked as
“trade secret.” If the County receives a public records request for a document or information that is marked and
certified as a trade secret, the County shall release any information not verified as “trade secret”, in accordance with
applicable Public Records laws.

To invoke the provisions of Florida Statute 812.081, Trade Secrets, or other applicable law, the requesting Proposer
must complete an Affidavit for Trade Secret Confidentiality, signed by an officer of the company, and submit the
affidavit with the information classified as “Trade Secret” with other proposal documents. The affidavit must reference
the applicable law or laws under which trade secret status is to be granted.

D. PUBLIC RECORDS
1. The cost of reproduction, access to, disclosure, non-disclosure, or exemption of records, data, documents, and/or
materials, associated with the awarded Agreement shall be subject to the applicable provisions of the Florida
Public Records Law {Chapter 119, Florida Statutes), and other applicable State and Federal provisions. Access to
such public records, may not be blocked, thwarted, and/or hindered by placing the public records in the possession
of a third party, or an unaffiliated party.

2. Inaccordance with Florida law, to the extent that awarded Contractor’s performance constitutes an act on behalf
of the County, Contractor shall comply with all requirements of Florida’s public records law. Specifically, if
Contractor is expressly authorized, and acts on behalf of the County under the awarded Agreement, awarded
Contractor shall:

{a) Keep and maintain public records that ordinarily and necessarily would be required by the County in order to
perform the Services;

(b) Upon request from the County’s custodian of public records, provide the County with a copy of the requested
records or allow the records to be inspected or copied within a reasonable time at a cost that does not exceed
the cost as provided in Chapter 119, Florida Statutes, or as otherwise provided by law;

{c) Ensure that public records related to the awarded Agreement that are exempt or confidential and exempt
from public records disclosure requirements are not disclosed except as authorized by applicable law for the
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duration of the awarded Agreement and following completion of the awarded Agreement if the Contractor
does not transfer the records to the County; and

(d) Upon completion of the awarded Agreement, Contractor shall transfer, at no cost, to the County all public
records in possession of the Contractor or keep and maintain public records required by the County to perform
the Services.

If the Contractor transfers all public records to the County upon completion of the awarded Agreement, the Contractor
shall destroy any duplicate public records that are exempt or confidential and exempt from public records disclosure
requirements. If the Contractor keeps and maintains public records upon completion of the awarded Agreement, the
Contractor shall meet all applicable requirements for retaining public records. All records stored electronically must
be provided to the County, upon request from the County’s custodian of public records, in a format that is compatible
with the County’s information technology systems.

Failure by the Contractor to comply with the requirements of this section shall be grounds for immediate, unilateral
termination of the awarded Agreement by the County.

IF THE CONTRACTOR HAS QUESTIONS REGARDING THE APPLICATION OF CHAPTER 119,
FLORIDA STATUTES, TO ITS DUTY TO PROVIDE PUBLIC RECORDS RELATING TO THE
AWARDED AGREEMENT, CONTACT THE CUSTODIAN OF PUBLIC RECORDS AT: 500 SAN
SEBASTIAN VIEW, ST. AUGUSTINE, FL 32084, (904) 209-0805,

USE OF COUNTY LOGO

Pursuant to, and consistent with, County Ordinance 92-2 and County Administrative Policy 101.3, Proposers may not
manufacture, use, display, or otherwise use any facsimile or reproduction of the County Seal/Logo without express
written approval of the Board of County Commissioners of St. Johns County, Florida.

Proposers shall not include the St. Johns County Seal/Logo in any part of their submitted package. Any packages
received by the SJC Purchasing Department, which contain the County Seal/lL.ogo may be deemed nonresponsive to
this requirement. The County reserves the right to request the submitting Contractor to resubmit a package with the
County Seal/Logo removed, within twenty-four (24) hours of the submittal deadline provided herein, or as necessary
to serve the needs of the County.

PROPOSAL SUBMITTAL INSTRUCTIONS

The Proposer must submit one (1) original hard-copy, and one (1) exact electronic PDF copy of the Proposal on an
unlocked USB Drive. A CD/DVD is not an acceptable alternative to the USB Drive. The hard-copy and USB Drive must
be placed in a sealed envelope or container, labeled with the Proposer’s full legal name, mailing address, and the
solicitation number and title. A mailing label is provided herein to assist with appropriately labeling the Proposer’s
package. The County is not responsible for any Proposals that are incorrectly labeled and are not delivered to the
appropriate location as provided herein. Proposals must be submitted on 8 %”"x11” pages, with no less than }4” margins
and 11pt font. Sections and sub-sections must be clearly identified. The Proposal must not exceed fifty (50) pages in
length, which does not include the County issued attachments, table of contents, addenda, and section separators.

It is highly recommended that Proposers follow the prescribed organization of the submittal, in order to facilitate
evaluation.

Submitted Proposals must include, at a minimum, the following components, including any and all forms and
attachments provided herein, as listed below:

Section 1: Proposal Cover Page (Complete and Submit) and Cover Letter
P ;er must complete and submit the Proposal Cover Page provided herein, and must also provide a 1-2 « or
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letter that must include, but is not limited to, the following:

e Full legal company name, including any applicable fictitious ni  2(s) and com| 1y type (i.e. Corporation,
Partnership, Joint Venture, etc.);

e Physical street address and  iling address (if different), including any other location(s) which may pc  rm
portion(s) of the Services;

e Primary point of contact information (name, phone, and email), and any secondary or supplemental point(s)
of contact information;

e Names and titles of principals, partners, or owners as applicable;

e Brief statement of company history (date of establishment, number of years in business, number of
employees, etc.) and business philosophy; and

e Brief statement regarding Proposer’s interest in this solicitation.

Delegation of Authority

Proposer must provide a signed Delegation of Authority Letter for any representative(s) signing the Proposal on
behalf of the Proposer, who are not principals, owners, partners, etc., for the Proposer’s firm. The Delegation of
Authority letter must state the levels of authority delegated to each representative, must be on company
letterhead, and must be signed by a principal, owner, or partner (as applicable) of the Proposer’s firm.

Section 2: Company and Staff Qualifications

Proposer must provide documentation to fully demonstrate the qualifications, credentials, education and capabilities
of the Proposer’s firm and all Key Personnel who may perform Services, if awarded. The required documentation shall
include, at a minimum:

Licenses/Certifications — Proposer must provide all current licenses and certifications held by the Proposer relative
to the specified Services.

Team — Proposer must provide the Key Personnel who will comprise the Contractor’s team, and provide description
of their qualifications, education and capabilities to perform the Services specified herein. Indicate whether the
Contractor currently has on payroll all employees necessary for performance of all the required Services or if new
employees would need to be hired. Proposer must disclose any conflict of interest, real or potential, due to any
other clients, contracts, or property interests. Must complete and submit Attachment C - Conflict of Interest
Disclosure Form.

Certificates of Insurance 2roposer must demonstrate evidence of current and valid insurance policies in at least
the coverage limits as specified herein or must provide documentation from a qualified provider certifying the
Proposer’s ability to obtain the required insurance coverages upon award.

Proposed Sub-Contractors — Proposer must submit any and all proposed sub-contractors intended to perform any
aspect of the Services specified herein. Proposer must complete Attachment |, along with any and all documentation
to demonstrate the qualifications and capabilities of the proposed sub-contractors to perform the Services for which
they are proposed. All proposed sub-contractors are subject to approval by the County. If Proposer does not intend
to utilize any sub-contractors, Proposer must state that in the submitted Proposal.

Project Org Chart Provide a comp e Organization Chart for the Proposer and all proposed partners and sub-
contractors demonstrating the relationship of resources as it pertains to this project.

Claims and Litigation History — Proposers shall provide a list of all claims and/or litigation history for the past seven
(7) years by completing and submitting Attachment F.

Section 3: Related Experience
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The proposer must provide a list of all relevant experience from the past five (5) years in satisfactorily delivering
temporary employee placement services. The list must include the Client’s current point of contact information, a
summary of the development project, total contract value, staffing positions placed, markup charged, and contract
timeframes.

The County reserves the right to reach out to any agency to inquire about the Proposer’s performance in order to
evaluate and verify the responsibility of the Proposer to perform the Services as specified herein, whether or not the
agency is included in the list specified in this Section.

Section 4: Approach/Methodology

Proposer must provide a written narrative detailing the proposed approach and methodology for performing the
required services, and how the proposed approach is going to be successful in meeting the objectives of the County.
The narrative must provide details related to the strategies and processes to be utilized for the various aspects of the
specified Services, and any additional information necessary to provide a clear understanding of how the Proposer
intends to perform.

Proposer must provide information related to the following employment practices:
1. Wage, benefits packages, and personnel evaluations provided to temporary employees.
2. Recruiting sources used by the Proposer and recruiting services provided to the County.
3. Screening sources used by Proposer to validate credentials of temporary employees, such as licenses,
references, and experience levels.
4. Training provided to temporary employees by Proposer.
5. Ability to identify temporary employees’ prior training which meets federal, state, and local mandates {(i.e.,
safety) and to provide this information to the Department.
6. Describe methods to ensure longevity of quality employees, including incentives and special pay and benefits
used.
7. Procedures and methods of on-the-job evaluation/inspection of temporary employees.
Include a copy of Proposer’s Equal Employment Opportunity policy.
9. Examples of reports that would typically be made available to St. Johns County (i.e., follow-up reports, etc.) by
the Contractor as well as frequency of follow up reporting.
10. Provide details/conditions required for the County to hire temporary-to-permanent employees; include time
restrictions and pricing structure.

o

Section 5: Pricing

Proposer must complete and submit Attachment G — Proposer’s Rate Sheet. The Hc Iy Billable Rate must be the all-
inclusive rate to be charged to the County, which includes the Hourly Payable Rate to the temporary employee, payroll
taxes, any benefits provided to the temporary employee, and profit or overhead expenses (markup percent).

Section 6: Administrative Information
Proposer must complete and submit all remaining Attachments, as provided herein, which are not required in a
previous section.

DETERMINATION OF RESPONSIVENESS

The SIC Purchasing Department shall review each submitted Proposal for responsiveness and responsibility to the
requirements provided herein. Any Proposer who is deemed non-responsible and any Proposal that is materially non-
responsive to the requirements of this RFP shall be disqualified and removed from consideration prior to evaluation
of Proposals. Only those Proposals from responsible Proposers shall be evaluated for consideration of award.

The County reserves the right to waive any minor formality or irregularity in any submitted Proposal. However, any

missing information or document(s) that are material to the purpose of the RFP shall not be waived as a minor
formality.
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H. EVALUATION OF Pl ~ ?OSALS

K.

All responsive Proposals will be evaluated by an Evaluation Committee of no less than five (5) individuals. Evaluators
will review and score the Proposals, individually, with no interaction or communication with any other individual.
Evaluators’ scores will be announced at a Public Evaluation Meeting in accordance with Florida Sunshine Law.
Evaluation of the responsive Proposals shall be in accordance with the Evaluation Criteria as provided he n. County
Staff may consider any evidence available regarding financial, technical, other qualifications and abilities of a Proposer,
including past performance {experience) with the County prior to making any recommendation for award, or moving
forward with negotiations.

EVALUATION CRITERIA AND SCORING
The County will evaluate and rank Proposers from highest to lowest based upon the specific evaluation criteria and
point scores listed below:

Evaluation Criteria: Ma*i~um Possible Points per Evaluator:
A. Company and Staff Qualifications 25
B. Related Experience 25
C. Approach / Methodology 25
D. Pricing 25
Total Points Possible: 100
E. Interviews/Presentations — Shortlisted Proposers (If Applicable) 50
Total Points Possible: 150

FORMULA FOR EVALUATION OF PRICING:

Pricing shall be evaluated by consideration of the averaged Markup Percentage proposed by each Proposer. The
lowest proposed Markup Percent shall receive twenty-five (25) points and all other proposed Markup Percents shall
be scored through a pro-rata distribution of points as shown in the sample below:

Proposed .
. Weighted
Vendor Markup Percentage By Weight Equals Sire
L Percent
A on Py v 2E - [ o]
B 10U U T X 25 = 14.5
C 5 10U% X 25 = 25

* Vendor A’s percentage is 5 + 20 = 25%
** Vendor B’s percentage is 5+ 10 = 50%

Pricing shall be evaluated by the SJC Purchasing staff and scores shall be rounded to the first decimal point, as
necessary, to differentiate between scores.

SHORTLIST PRESENTATIONS/INTERVIEWS

Upon evaluation of Proposals, the Evaluation Committee shall determine whether or not presentations or interviews
are needed from all, or a shortlist of, Proposers in order to make a final recommendation for award. In the event
presentations/interviews are determined to be necessary, the Proposers to be invited to participate will be identified.
Participants shall be determined based upon the scoring of the Proposals. The format of the presentations/interviews
will be provided to the shortlisted Proposers after the initial evaluation meeting. The score for
presentations/interviews shall be added to the score for the Proposals, to determine the total score and ranking of
the shortlisted Proposers.

The County reserves the right, in its sole discretion, to require additional interviews and/or presentations from one or
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more of the Shortlisted Proposers, if necessary, in order to make a final recommendation for award.

L. NEGOTIATIONS & AWARD
The County intends to award a contract to the highest-ranked Proposers based on the cumulative scores from the
evaluation of Proposals, shortlist evaluations, if elected by the Evaluation Committee, and, if applicable, additional
presentations or interviews determined necessary by the County. A Notice of Intent will be issued, expressing the
County’s intent to move forward. The County is under no obligation to award a Contract as a result of this RFP. Any
award of a Contract shall be contingent upon availability of lawfully appropriated funds for this purpose.

It is the intent of the County to enter into negotiations with the selected Proposers, provided no documentable
justification is provided that would prohibit the County from proceeding with the top ranked proposer. If the County
and the selected Proposers are able to reach an agreement for the required Services, Contracts will be presented to
the Board of County Commissioners for approval to execute. If the County and the  2cted Proposers are unable to
reach an agreement, the County shall cease negotiations with the top ranked Proposers and shall initiate negotiations
with the next successively ranked Proposers with the intent of coming to an agreement. This process shall continue
until such time as an agreement can be reached, or the County, in its sole discretion, determines that moving to a
subsequent Proposer in the rankings does not serve the best interest of the County.

Contractor(s) shall be subject to screening and verification measures conducted by the County, at the County’s
expense. Such measures may include, but are not limited to, reference checks, Better Business Bureau research, and
any other method deemed appropriate by the County.

The St. Johns County Board of County Commissioners reserves the right to reject any or all submitted Proposals, waive
minor formalities or award to/negotiate with the Proposer whose Proposal best serves the interest of the County.

M. PROTEST PROCEDURES
Any actual Proposer who is aggrieved in connection with the Notice of Intent to Award a Contract (Protestor), where
such grievance is asserted to be the result of a violation of the requirements of the Policy and associated procedures,
or any applicable provision of law by the officers, agents, or employees of the County, may file a Protest to the Director
of Purchasing & Contracts. Protestor shall submit the Protest in writing, accompanied by a security in the form of a
Protest Bond, by 4:00PM on the fifth business day following the date of the posting of the Notice of Intent to Award.

PART IV: CONTRACT REQUIREMENTS

A. CONTRACT AGREEMENT & TERM
The intent of this RFP is to select muitiple Proposers through the evaluation process and to negotiate and execute a
contract with each, upon successful negotiations, for performance of the required Services. The term of the awarded
Contract shall be for one (1) year, with the possibility of four (4) one-year renewals, at the County’s discretion.

Any contract(s) negotiated with any individual or firm responding to this RFP will be non-exclusive. The County
reserves the right to: (1) enter into contracts with Proposers for same or all of the services; and to (2) subsequently
solicit proposals and negotiate contracts, for such services with respect to specific projects. All such actions shall be
subject to the sole discretion of the County.

In the event that a Contract is attached to the RFP, such attached Contract is for discussion purposes only, and not
necessarily reflective of any Contract that may be ultimately entered into by the County. In the event that a Contract
is not attached to the RFP, it is expressly understood that the County’s preference/selection of any proposal does not
constitute an award of a Contract with the County. It is anticipated that subsequent to the County’s
preference/selection of any proposal, contract negotiations will follow between the County and the selected
Proposer(s). It is further expressly understood that no contractual relationship exists with the County until a Contract
has n executed by both the County and the awarded Contractor(s). The County  erves the right to de add
to, ¢ 10odify one or more components of the selected Proposer’s proposal in order to accommodate changed or
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evolving circumstances that the County may have encountered since the issuan  >f the RFP.

It is expressly understood that no contractual relationship exists with the County until a Contract has been executed
by both the County and the selected Proposer(s). The County reserves the right to delete, add to, or modify one or
more components of the selected Proposer’s proposal in order to accommodate changed or evolving circumstances
that the County may have encountered since the issuance of the RFP.

CONTRACT PERFORMANCE

At any point in time during the term of the Contract with the awarded Contractor(s), County Staff may review records
of performance to ensure that the Contractor is continuing to provide sufficient financial support, services and
organization as prescribed herein. The County may place said Contractor on probationary status and implement
termination procedures if the County determines that Contractor no longer possesses the financial support, services
and organization which would have been necessary during the RFP evaluation period in order to demonstrate
appropriate capability to perform the required services.

FORCE MAJEURE

If awarded a Contract on the basis of the submitted Proposal, the Proposer pledges to perform the specified Services
barring any delays due to force majeure events which are not reasonably foreseeable and beyond the control of both
the awarded Contractor and the County, including acts of war, terrorist attacks, labor strikes, floods, earthquakes,
epidemics, pandemics, riots, natural disasters, and other acts of God.

. TERMINATION

Failure on the part of the Contractor to comply with any portion of the duties and obligations under the awarded
Contract shall be cause for termination for default by the Contractor. In the event of the Contractor’s default, County
shall issue a Notice of Default, which shall articulate the specific duties and obligations for which the Contractor is in
default, and the amount of time provided to the Contractor to cure such default. If the Contractor fails to cure the
default, or to submit an acceptable plan to cure the default, as determined by the County, within the timeframe
specified in the Notice of Default, the County may terminate the Contract for Cause, upon giving no less than seven
(7} days written notice to Contractor.

In addition to the above, the County may terminate the Contract at any time, without cause, upon thirty (30) days
written notice to the Contractor.

GOVERNING LAWS & REGULATIONS

It shall be the responsibility of the Contractor to be familiar with and comply with any and all federal, state, and local
laws, ordinances, rules, and regulations relevant to the services to be performed under this Contract. The Contract
shall be governed by the laws of the State of Florida and St. Johns County, both as to interpretation and performance.

LICENSES, PERMITS & CERTIFICATIONS

The Contractor shall be responsible for acquiring and maintaining any and all necessary licenses, permits, and/or
certifications required to perform the work described herein throughout the duration of the Contract. The Contractor
shall be solely responsible for paying any and all fines, penalties or fees assessed to the County, or the Contractor, for
any lapse in required licenses, permits, or certifications requi'red for any portion of the required Services.

INSURANCE REQUIREMENTS

All insurance policies shall be satisfactory to the County and be issued by companies authorized and duly licensed to
transact business in the State of Florida. Awarded Contractor shall furnish proof of insurance to the County prior to
execution of the awarded Contract. No Work shall commence under the awarded Contract until Contractor has
obtained all insurance coverages required by the Contract Documents. Certificates of insurance shall clearly indicate
Contractor has obtained insurance of the type, amount, and classification as required by the Contract Documents.
Required insurance coverage shall be maintained in force, including coverage for Additional Insureds, until expiration
or earlier terminat 1 of the awarded Contract.

20



No less than ten (10) days written notice shall be provided to the County prior to cancellation, non-renewal or any
material change of required insurance policies. Yearly renewal certificates shall be provided to the County within thirty
(30) days of expiration of the current policy.

The types and amounts of insurance required under the Contract do not in any way limit the liability of Contractor
including under any warranty or indemnity provision of the Contract or any other obligation whatsoever Contractor
may have to the County or others. Nothing in the Contract shall limit the Contractor to the minimum required
insurance coverages found in the Contract.

The term “Additional Insured” shall mean St. John’s County, its elected officials, officers, employees, agents and
representatives. Certificates of insurance shall specifically name each Additional Insured for all policies of insurance
except Workers’ Compensation and Professional Liability. A copy of the endorsement showing : : r coverages
must accompany the certificate of insurance.

Certificate Holder Address: St. Johns County, a political subdivision of the State of Florida
500 San Sebastian View
St. Augustine, FL 32084
Attn: Purchasing Department

Contractor shall procure and maintain during the life of this Agreement, adequate Workers’ Compensation Insurance
in at least such amounts as is required by law for all of its employees per Chapter 440, FS. In claims against any person
or entity indemnified under this Paragraph by an employee of the Contractor or a Sub-Contractor, any one directly or
indirectly employed by them or anyone for whose acts they may be liable, the indemnification obligation under this
Paragraph shall not be limited by a limitation on amount or type of damages, compensation or benefits payable by or
for the Contractor or a Sub-Contractor under workers’ compensation acts, disability benefits acts or other employee
benefit acts.

Contractor shall procure and maintain during the life of the awarded Contract, Commercial General Liability Insurance
with minimum limits of $1,000,000 per occurrence, $2,000,000 aggregate, including bodily injury {including wrongful
death), property damage, products, personal & advertising injury, and completed operations. This insurance must
provide coverage for all Claims that may arise from the services and/or operations completed under the Contract,
whether such services or operations are by Contractor or anyone directly or indirectly employed by them. Such
insurance(s) shall also be primary and non-contributory with regard to insurance carried by the Additional Insureds.

Contractor shall procure and maintain during the life of the awarded Contract, Commercial Automobile Liability
Insurance with minimum limits of $1,000,000 combined single limit for bodily injury and property damage liability and
insuring liability arising out of or in any way related directly or indirectly to the ownership, maintenance or use of any
owned, non-owned or rented/hired automobiles.

The required insurance limits identified above may be satisfied by a combination of a primary policy and/or Umbrella
or Excess Liability Insurance policy. Contractor shall require each lower-tier subcontractor to comply with all insurance
requirements appropriate for its scope of work, and any deficiency shall not relieve Contractor of its responsibility
herein. Upon written request, Contractor shall provide County with copies of lower-tier subcontractor certificates of
insurance.

Providing and maintaining adequate insurance coverage is a material obligation of Contractor. County has no
obligation or duty to advise Contractor of any non-compliance with the insurance requirements contained in this
Section. If Contractor fails to obtain and maintain all of the insurance coverages required herein, Contractor shall
indemnify and hold harmless the Additional Insureds from and against any and all Claims that would have been
covered by such insurance had Contractor complied with its obligations herein.
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County ervest right to adjust the abo nimt  insurance  |ui its or requi Iditio  insu ice
cover stoaddress other insurable hazards.

H. INDEMNIFICATION
Contractor shall indemnify and hold harmless the County and its officers and employees (“Indemnified Party”), from
liabilities, damages, losses and costs, including, but not limited to, reasonable attorney’s fees, to the extent caused by
the negligence, recklessness, or intentionally wrongful conduct of Contractor or otl  persons employed or utilized
by Contractor in the performance of the Contract.

To the extent permitted by law and as limited by and pursuant to the provisions of Section 768.28, Florida Statutes,
the awarded Contractor shall indemnify, defend, and hold harmless the County, including the County’s officers and
employees (“Indemnified Parties”), from liabilities, damages, losses, and costs, including but not limited to, reasonable
attorney’s fee, to the extent caused by the negligence, recklessness, or intentional wrongful misconduct of the
awarded Contractor and persons employed or utilized by the awarded Contractor in the performance of the awarded
Contract. Nothing contained in this paragraph is intended to nor shall it constitute a waiver of the County’s sovereign
immunity. This indemnification shall survive the termination of the awarded Contract. Additionally, the awarded
Contractor agrees to include the include the following indemnification in all contracts with contractors/subcontractors
who perform work in connection with the awarded Contract.

This indemnification will not be valid in the instance where the loss is caused by the gross negligence, or willful, wanton
or intentional misconduct of any Indemnified Party.

If any provision(s), or portion(s) of a provision(s), of this Section, or the application thereof to any person or
circumstance shall, to any extent, be held to be invalid, illegal or unenforceable for any reason whatsoever, the
validity, legality and enforceability of the remaining provision(s), or part of the provision(s), shall not in any way be
affected or impaired thereby; and shall be interpreted to the fullest extent possible to be enforceable and to give
effect to the intent manifested by the provision(s), or portion(s) thereof, held invalid, illegal or unenforceable.

PART V: A-ITA(M IRararrTe IFARMS

The required forms and attachments that each Proposer must complete, sign, have notarized and include as part of their
submitted Proposal are on the following pages.
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RFP 2269; TEMPORARY STAFFING SERVICES

COVER PAGE

ST. JOHNS COUNTY PURCHASING DEPARTMENT
500 SAN SEBASTIAN VIEW
ST. AUGUSTINE, FLORIDA 32084

POINT OF CONTACT FOR RFP:

NAME & TITLE OF PRIMARY CONTACT:

EMAIL ADDRESS:

State of Florida, Department of State

FEIN # :

POINT OF CONTACT FOR INVITATION TO PAYMENTWORKS:

NAME & TITLE:

EMAIL ADDRESS:

DATE:
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RFP '69; TEMPORARY _..\FFING SERVICES

F.. .ACHMENT A
AFFIDAVIT OF SOLVENCY

PERTAINING TO THE SOLVENCY OF _ (Proposer) being of lawful age and being
duly sworn |, . (Affiant) as (Title) {ex: CEOQ,
officer, president, duly authorized representative, etc.) hereby certify und jury that:

1. | have reviewed and am familiar with the financial status of above stated entity.

2. The above stated entity possesses adequate capital in relation to its business operations or any contemplated
or undertaken transaction to timely pay its debts and liabilities (including, but not limited to, unliquidated
liabilities, unmatured liabilities and contingent liabilities) as they become absolute and due.

3. The above stated entity has not, nor intends to, incur any debts and/or liabilities beyond its ability to timely
pay such debts and/or liabilities as they become due.

4. 1fully understand failure to make truthful disclosure of any fact or item of information contained herein may
result in denial of the application, revocation of the Certificate of Public Necessity if granted and/or other
action authorized by law.

The undersigned has executed this Affidavit of Solvency, in his/her capacity as a duly authorized representative of the
above stated entity, and not individually, as of this day of , 20

Signature of Affiant

STATE OF

COUNTY OF

Sworn to (or affirmed) and subscribed before me by means of [ physical presence or [ online notarization, this
day of , 20 , by Affiant, who is personally known to me or has produced _
as identification.

Notary Public
My Commission Expires:
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RFP 2269; TEMPORARY STAFFING SERVICES

ATTACHMENT B
PROPOSAL AFFIDAVIT

ST. JOHNS COUNTY BOARD OF COUNTY COMMISSIONERS
ST. AUGUSTINE, FLORIDA

At the time the proposal is submitted, the Proposer shall attach to his proposal a sworn statement. The sworn statement
shall be an affidavit in the following form, executed by an officer of the firm, association or corporation submitting the
proposal and shall be sworn to before a person who is authorized by law to administer oaths.

Before me, the undersigned authority, (Affiant) who, being duly sworn,
deposes and says he/she is (Title) of

(Proposer) submitting the attached proposal for the services covered by the RFP documents for RFP 2269;
TEMPORARY STAFFING SERVICES.

The Affiant further states that no more than one proposal for the above referenced project will be submitted from the
individual, his/her firm or corporation under the same or different name and that such Proposer has no financial interest
in the firm of another Proposer for the same work, that neither he, his firm, association nor corporation has either directly
or indirectly entered into any agreement, participated in any collusion, or otherwise taken any action in restraint of free
competitive bidding in connection with this firm’s proposal on the above described project. Furthermore, neither the firm
nor any of its officers are debarred from participating in public contract lettings in any other state.

(Proposer Firm)

By

(Affiant Signature)

{Printed Name & Title)

Date of Signature
STATE OF

COUNTY OF

Sworn to (or affirmed) and subscribed before me by means of (1 physical presence or [ online notarization, this
day of _,20 , by Affiant, who is personally known to me or has produced
as identification.

Notary Public
My Commission Expires:
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i....\CHMENT D
DRUG-FREE WORKPLACE FORM

The undersigned firm, in accordance with Florida Statute 287.087 hereby certifies that

does:

Name of Firm

Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession or use
of a controlled substance is prohibited in the workplace and specifying the actions that will be taken against employees
for violations of such prohibition.

inform employees about the danger of drug abuse in the workplace, the business’ policy of maintaining a drug-free
workplace, any available drug counseling, rehabilitation, employee assistance programs and the penalties that may
be imposed upon employees for drug abuse violations.

Give each employee engaged in providing the contractual services that are described in St. Johns County’s Request
for Proposal a copy of the statement specified in paragraph 1.

In the statement specified in paragraph 1, notify the employees that, as a condition of working on the contractual
services described in paragraph 3, the employee will abide by the terms of the statement and will notify the employer
of any conviction of, or plea of guilty or nolo contendere to, any violation of Florida Statute 893, as amended, or of
any controlled substance law of the United States or any state, for a violation occurring in the workplace no later than
five (5) days after such conviction or plea.

Impose a sanction on, or require the satisfactory participation in a drug abuse assistance or rehabilitation program if
such is available in the employee’s community by, any employee who is so convicted.

Consistent with applicable provisions with State or Federal law, rule, or regulation, make a good faith effort to
continue to maintain a drug-free workplace through implementation of paragraphs 1 through 5.

As the person authorized to sign this statement, | certify that this firm complies fully with the above requirements.

Signature

Date
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ATTACHMENT E
E-VERIFY AFFIDAVIT

STATE OF

COUNTY OF _

(Proposer) hereby swears or attirms as follows:

1.

'Affiant), being duly authorized by and on behalf of

Proposer understands that E-Verify, authorized by lllegal Immigration Reform and Immigrant Responsibility Act of
1996 (IIRIRA), is a web-based system provided by the United States Department of Homeland Security, through which
employers electronically confirm the employment eligibility of their employees.

If awarded, for the duration of Contract No. (hereinafter “Agreer 1t”), in accordance with section
448.095, F.S., Proposer shall utilize the U.S. Department of Homeland Security’s E-Verify system to verify the
employment eligibility of all new employees hired by the Proposer and shall expressly require any subcontractors
performing work or providing services pursuant to the awarded Agreement to likewise utilize the U.S. Department of
Homeland Security’s E-Verify system to verify the employment eligibility of all new employees hired by the
subcontractor.

Proposer shall comply with all applicable provisions of section 448.095, F.S., and will incorporate in all subcontracts
the obligation to comply with section 448.095, F.S.

Proposer understands and agrees that its failure to comply with all applicable provisions of section 448.095, F.S. or its
failure to ensure that all employees and subcontractors performing work under the awarded Agreement are legally
authorized to work in the United States and the State of Florida constitute a breach of the awarded Agreement for
which St. Johns County may immediately terminate the awarded Agreement without notice and without penalty. The
Proposer further understands and agrees that in the event of such termination, Proposer shall be liable to the St.
Johns County for any costs incurred by the St. Johns County resulting from Firm’s breach.

DATED this day of , 20

Signature of Affiant

Printed Name of Affiant

Printed Title of Affiant

Full

ral Name of Proposer

Sworn to (or affirmed) and subscribed before me by means of [] physical presence or [] online notarization, this

day of , 20 , by Affiant, who is personally known to me or has produced

as identification.

Notary Public
My Commission Expires:
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ATTACHMENT F
CLAIMS AND LITIGATION STORY

Proposers must complete all questions below and provide information requested as applicable. Failure to appropriately
complete the questions below or provide requested information may e grounds for disqualification. Any material
misrepresentation of information may also be grounds for disqualification.

1.

Within the past 7 years, has your organization filed suit or a formal claim against a project owner (as a prime or
subcontractor) or been sued by or had a formal claim filed by an owner, subcontractor or supplier resulting from
a contract dispute? Yes ___ No If yes, please attach additional sheet(s) to include:

Description of every action Captions of the Litigation or Arbitration

Amount at issue: Name (s) of the attorneys representing all parties:

Amount actually recovered, if any:

Name(s) of the contract owner(s)/manager(s) to include address and phone number:

List all pending litigation and or arbitration.

List and explain all litigation and arbitration within the past seven (7) years - pending, resolved, dismissed, etc.

Within the past 7 years, please list all Liens, including Federal, State and Local, which have been filed against your
Company. List in detail the type of Lien, date, amount and cu :nt status of each Lien.

Have you ever abandoned a contract, been terminated, or had an agency submit a claim on a performance/si 'ty
bond to take over a contract?

Yes No If yes, please explain in detail:

29












83 | Survey Assistant

84 | Disaster Recovery Specialist (FEMA)

85 | Utility Grant Project Manager

Hourly Billable Rates. The above billing rates shall constitute full payment for satisfactory performance of the Services
including but not limited to all payroll costs and taxes, insurances, fees, overhead and profit, and any and all other
costs or expenses of whatever nature incurred by Contractor.

Quantity of Services. Contractor understands that the County makes no commitments or guarantees as to the total
amount or value of the Services to be performed by Contractor. Payment under this Agreement shall be made on the
basis of the actual amount of Services satisfactorily performed and completed in accordance with the Contract
Documents.

Payable Rate Adjustments. Awarded Contractors shall have the opportunity to request increases to the approved
billable rates and markup percent on an annual basis, on the anniversary date of the awarded contract. The
consideration for any increase to billable rates shall be based upon the current Consumer Price Index (CPI) but shall
at no point exceed four percent (4%) in any given year. The County is under no obligation to grant any requested
increase to billable rates or markup percent. Any request foran  rease to the approved billable rates or markup
percent must be submitted, in writing, to the SIC Purchasing Department, no less than sixty {(60) calendar days prior
to the anniversary of the Effective Date of the Contract. The County is under no obligation to grant any requested
billable rate or markup adjustments. Approved adjustments shall be effective only upon the County’s issuance of a
fully executed Amendment. If Contractor fails to request and/or receive approval for any adjustment to the billable
rates or markup in any given year, the Contractor shall forego any available adjustment for that year, and shall not
combine and/or compound any requested base rate adjustment in subsequent year(s).
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i....ACHMENTH
AFFIDA\ .. REGARDINC ..{E USE OF COERCION FOR LABOR AND SERVICES

Section 787.06(13), Florida Statutes requires all nongovernmental entities executing, renewing, or extending a contract
with a governmental entity to provide an affidavit signed by an officer or representative of the nongovernmental entity
under penalty of perjury that the nongovernmental entity does not use coercion for labor or services as defined in that

statute.

As an officer or authorized representative of Proposer, | certify that the company identified below does not, for labor or
services:

Use or threaten to use physical force against any person;

Restrain, isolate, or confine or threaten to restrain, isolate, or confine any person without lawful authority and
against her or his will;

Use lending or other credit methods to establish a debt by any person when labor or services are pled |as a
security for the debt, if the value of the labor or services as reasonably assessed is not applied toward the
liquidation of the debt, the length and nature of the labor or services are not respectively limited and defined;
Destroy, conceal, remove, confiscate, withhold, or possess any actual or purported passport, visa, or other
immigration document, or any other actual or purported government identification document, of any person;
Cause or threaten to cause financial harm to any person;

Entice or lure any person by fraud or deceit; or

Provide a controlled substance as outlined in Schedule I or Schedule Il of s. 893.03 to any person for the purpose
of exploitation of that person.

Under penalties of perjury, | declare and affirm that | have read the foregoing document and that the facts stated in it
are true and correct.

DATED this day of , 20

Signature of Affiant

Printed Name of Affiant

Printed Title of Affiant

Full Legal Name of Proposer

Sworn to (or affi  :d) and subscribed before me by means of [ physical presence or [ online notarization, this

day of

,20_ by Affiant, who is personally knownton orl produ |

as identitication.

Notary Public
My Commission Expires-
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ATTACHMENT I
LIST OF PROPOSED SUB-CONTRACTORS

Proposer shall submit any and all Sub-Contractors proposed to perform any portion of the Services for review/approval
by the County. Proposershall attach any and all applicable licenses or certifications held by the proposed Sub-Contractor
related to the portion of the Services for which they are proposed, as stated below. All sub-contractor are subject to the

approval of the County.

Company Name

Services to be Performed

Primary Contact Name
and Email

Percentage (%) of Total
Services
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RFP 2269; TEMPORARY STAFFING SERVICES

ATTACHMENTJ
ACKNOWLEDGEMENT OF ADDENDA

Proposer hereby acknowledges receipt of the following Addenda, issued by the County and incorporated into and made
a part of the RFP Documents. By acknowledging the Addenda listed below, Proposer hereby certifies that the information,
clarifications, revisions, or other items included in each Addenda have been incorporated into the Proposer’s Proposal.
Failure to acknowledge and incorporate issued Addenda may result in a Proposer being deemed non-responsive to the
requirements of the RFP, and removed from further consideration.

ADDENDUM DATE PRINTED NAME OF TITLE OF PROPOSER’S SIGNATURE OF PROPOSER’S
NUMBER RECEIVED PROPOSER’S AUTHORIZED AGENT
AUTHORIZED REPRESENTATIVE
REPRESENTATIVE
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ATTACHMENT K
SWORN STATEMENT UNDER SECTION 287.133(3)(A), FLORIDA STATUTES ON PUBLIC ENTITY CRIMES

1, (“Affiant”), being duly authorized by and on behalf of
(“Proposer”) hereby swears or affirms as follows:

1. The principal business address of Proposer is:

2. lam duly authorized as (Title) of Proposer.

3. lunderstand that a public entity crime as defined in Section 287.133 of the Florida Statutes includes a violation of any
state or federal law by a person with respect to and directly related to the transaction of business with any public
entity in Florida or with an agency or political subdivision of any other state or with the United States, including, but
not limited to, any bid, proposal, reply, or contract for goods or services, any lease for real property, or any contract
for the construction or repair of a public building or public work, involving antitrust, fraud, theft, bribery, collusion,
racketeering, conspiracy, or material misrepresentation.

4. | understand that "convicted" or "conviction" is defined in Section 287.133 of the Florida Statutes to mean a finding
of guilt or a conviction of a public entity crime, with or without an adjudication of guilt, in any federal or state trial
court of record relating to charges brought by indictment or information after July 1, 1989, as a result of a jury verdict,
non-jury trial, or entry of a plea of guilt or nolo contendere.

5. lunderstand that "affiliate" is defined in Section 287.133 of the Florida Statutes to mean (1) a predecessor or successor
of a person or a corporation convicted of a public entity crime, or (2) an entity under the control of any natural person
who is active in the management of the entity and who has been convicted of a public entity crime, or (3) those
officers, directors, executives, partners, shareholders, employees, members, and agents who are active in the
management of an affiliate, or (4) a person or corporation who knowingly enters into a joint venture with a person
who has been convicted of a public entity crime in Florida during the preceding 36 months.

6. Neither the Proposer, nor any officer, director, executive, partner, shareholder, employee, member or agent who is
active in the management of the Offeror or contractor, nor any affiliate of the Offeror or contractor has been convicted
of a public entity crime subsequent to July 1, 1989. (Draw a line through paragraph 6 if paragraph 7 below applies.)

7. There has been a conviction of a public entity crime by the Proposer, or an officer, director, executive, partner,
shareholder, employee, member or agent of the Proposer who is active in the management of the Proposer or an
affiliate of the Proposer. A determination has been made pursuant to Section 287.133(3) by order of the Division of
Administrative Hearings that it is not in the public interest for the name of the convicted person or affiliate to appear
on the convicted vendor list. The name of the convicted person or affiliate is
A copy of the order of the Division of Administrative Hearings is attached to this statement.

I~ [

w a line =~~~

Signature of Affiant Printed Name & Title of Affiant

Full Legal Name of Proposer Date of Sighature
Sworn to (or affirmed) and subscribed before me by means of [ physical presence or L] online notarization, this
day of ,20____, by Affiant, who is L] personally known to me or L1 has produced
as identification.

Notary Public My Commission Expires
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ATTACHMENT M
BYRD ANTI-LOBBYING COMPLIANCE AND CERTIFICATION REGARDING LOBBYING

Certification for Contracts, Grants, Loans, and Cooperative Agreements (To be submitted with each bid or offer
exceeding $100,000). The undersigned [Contractor] certifies, to the best of his or her knowledge, that:

1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person
for influencing or attempting to influence an officer or employee of an agency, a Member of Congress, an officer
or employee of Congress, or an employee of a Member of Congress in connection with the awarding of any Federal
contract, the making of any Federal grant, the making of any Federal loan, the entering into of any cooperative
agreement, and the extension, continuation, renewal, amendment, or modification of any Federal contract, grant,
loan, or cooperative agreement.

2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or
attempting to influence an officer or employee of any agency, ¢ lember of Congress, an officer or employee of
Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or Current
as of 9-26-16 11 cooperative agreement, the undersigned shall complete and submit Standard Form LLL, “Disclosure
Form to Report Lobbying,” in accordance with its instructions.

3. The undersigned shall require that the language of this certification be included in the award documents for all
sub-awards at all tiers (including subcontracts, sub-grants, and contracts under grants, loans, and cooperative
agreements) and that all sub-recipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction was made
or entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed
by 31, U.S.C. § 1352 (as amended by the Lobbying Disclosure Act of 1995). Any person who fails to file the required
certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure.

The Contractor, , certifies or affirms the truthfulness and accuracy
of each statement of its certification and disclosure, if any. In addition, the Contractor understands and agrees that
the provisions of 31 U.S.C. § 3801 et seq., apply to this certification and disclosure, if any.

Signature of Authorized Principal(s):

NAME (print):

SIGNATURE:

TITLE:

FULL LEGAL NAME OF PROPOSER:

DATE:
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ATTACHMENT N
NON-COLLUSION CERTIFICATION

St. Johns County requires, as a matter of policy, that any Proposer receiving a contract or award resulting from this
Request for Qualification issued by St. Johns County shall make certification as below. Receipt of such certification,
under oath, shall be a prerequisite to the award of contract and payment thereof.

| (we) hereby certify that if the contract is awarded to me, our firm, partnership or corporation, that no members of the
elected governing body of St. Johns County nor any professional management, administrative official or employee of
the County, nor members of his or her immediate family including spouse, parents or children, nor any person
representing or purporting to represent any member or members of the elected governing body or other official,
has solicited, has received or has been promised, directly or indirectly, any financial benefit including but not limited
to a fee, commission, finder's fee, political contribution, goods or services in return for favorable review of any
Qualifications submitted in response to this Request for Qualification or in return for execution of a contract for
performance or provision of services for which Qualification are herein sought.

DATED this day of , 20

Signature of Aftiant

Printed Name & Title ot Affiant

Full Legal Name of Proposer

Sworn to (or affirmed) and subscribed before me by means of [ physical presence or L] online notarization, this __
day of , 20__, by Affiant, who is U personally known to me o1 _. has produced
as identification.

Notary Public

My Commission Expires:
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ATTACHMENT O
EQUAL OPPORTUNITY REPORT STATEMENT

The Proposer shall complete the foliowing statement by signing this form where indicated. Failure to complete this form
may be grounds for rejection of bid:

The awarded Contractor shall comply with Title VI of the Civil Rights Act of 1964, the Civil Rights Restoration Act of 1987
and the Florida Civil Rights Act of 1992, as amended) prohibiting employment discrimination and shall comply with the
regulations and guidelines promulgated pursuant to this Act by the Secretary of the Interior and the Heritage Conservation
and Recreation Service.

During the performance of this contract, the awarded Contractor, for itself, its assignees and successors in interest
(“Contractor”) agrees as follows:

(H

(2)

3

)

(3

(6)

O]

The Contractor will not discriminate against any employee or applicant for employment because of race, color,
religion, sex, or national origin. The Contractor will take affirmative action to ensure that applicants are employed,
and that employees are treated during employment without regard to their race, color, religion, sex, or national origin.
Such action shall include, but not be limited to the following: Employment, upgrading, demotion, or transfer;
recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of compensation; and
selection for training, including apprenticeship. The Contractor agrees to post in conspicuous places, available to
employees and applicants for employment, notices to be provided setting forth the provisions of this
nondiscrimination clause.

The Contractor will, in ali solicitations or advertisements for employees placed by or on behalf of the Contractor, state
that all qualified applicants will receive considerations for employment without regard to race, color, religion, sex, or
national origin.

The Contractor will send to each labor union or representative of workers with which he has a collective bargaining
agreement or other contract or understanding, a notice to be provided advising the said labor union or workers'
representatives of the Contractor's commitments under this section and shall post copies of the notice in conspicuous
places available to employees and applicants for employment.

The Contractor will comply with all provisions of Executive Order 11246 of September 24, 1965, and of the rules,
regulations, and relevant orders of the Secretary of Labor.

The Contractor will furnish all information and reports required by Executive Order 11246 of September 24, 1965, and
by rules, regulations, and orders of the Secretary of Labor, or pursuant thereto, and will permit access to his books,
records, and accounts by the administering agency and the Secretary of Labor for purposes of investigation to
ascertain compliance with such rules, regulations, and orders.

In the event of the Contractor 's noncompliance with the nondiscrimination clauses of this contract or with any of the
said rules, regulations, or orders, this contract may be canceled, terminated, or suspended in whole or in part and the
Contractor may be declared ineligible for further Government contracts or federally assisted construction contracts
in accordance with procedures authorized in Executive Order 112  of September 24, 1965, and such other sanctions
as may be imposed and remedies invoked as provided in Executive Order 11246 of September 24, 1965, or by rule,
regulation, or order of the Secretary of Labor, or as otherwise provided by law.

The ntractor will include the portion of the sentence immedi ly preceding paragraph (1) and the provisions of
paragraphs (1) through (7) in every subcontract or purchase order unless exempted by rules, regulations, or o rs of
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the Secretary of Labor issued pursuant to section 204 of Executive Order 11246 of September 24, 1965, so that such
provisions will be binding upon each subcontractor or vendor. The Contractor will take such action with res] :ttoany
subcontract or purchase order as the administering agency may direct as a means of enforcing such provisions,
including sanctions for noncompliance: Provided, however, That in the event a Contractor becomes involved in, or is
threatened with, litigation with a subcontractor or vendor as a result of such direction by the administering agency
the Contractor may request the United States to enter into such litigation to protect the interests of the United States.

DATED this day of ,20

Signature of Aftiant

Printed Name & Title of Affiant

Full Legal Name of Proposer

Sworn to (or affirmed) and subscribed before me by means of ™ physical presence or [ online notarization, this
day of ,20__, by Affiant, who is LI personally known to me or .. has produced
as identification.

Notary Public

My Commission Expires:
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SEALED RFP MAILING LABEL

Cut along the outer border and affix this label to the exterior of
envelope/container to identify as a “Sealed Proposal”.

SEALED RFP e DO NOT OPEN

SEALED RFP #: RFP 2269

RFP TITLE: TEMPORARY STAFFING SERVICES

Thursday, March 26, 2026
DUE DATE/TIME: No Later Than 4:00 PM EST

SUBMITTED BY:
Company Name
Company Address
Company Address
DELIVER TO: St. Johns County Purchasing Department

500 San Sebastian View St
St. Augustine, FL 32084

END OF DOCUMENT



RFP 2269; TEMPORARY STAFFING SERVICES
Exhibit A

LOCAL AGENCY PROGRAM FEDERAL-AID TERMS For PROFESSIONAL SERVICES CONTRACTS

IERMSFORF™™7ZB"' AID CONTRACTS (APPENDIX 1):
The following terms apply to all contracts in which it is indicated that the services involve the
expenditure of federal funds:

A. Itis understood and agreed that all rights of the Local Agency relating to
inspection, review, approval, patents, copyrights, and audit of the work,
tracing, plans, specifications, maps, data, and cost records relating to this
Agreement shall also be reserved and held by authorized representatives of
the United States of America.

B. Alltracings, plans, specifications, maps, computer files and/or reports prepared or
obtained under this Agreement, as well as all data collected, together with
summaries and charts derived therefrom, will be considered works made for hire
and will become the property of the Agency upon completion or termination without
restriction or limitation on their use and will be made available, upon request, to the
Agency at any time during the performance of such services and/or completion or
termination of this Agreement. Upon delivery to the Agency of said document(s), the
Agency will become the custodian thereof in accordance with Chapter 119, Florida
Statutes. The Contractor will not copyright any material and products or patent any
invention developed under this agreement. The Agency will have the right to visit the
site for inspection of the work and the products of the Contractor at any time.

C. ltisunderstood and agreed that, in order to permit federal participation, no
supplemental agreement of any nature may be entered into by the parties hereto
with regard to the work to be performed hereunder without the approval of the U.S.
Department of Transportation, anything to the contrary in this Agreement not
withstanding.

D. The Contractor shall provide access by the Florida Department of Transportation
(recipient), the Agency (subrecipient), the Federal Highway Administration, the
U.S. Department of Transportation’s Inspector General, the Comptroller General
of the United States, or any of their duly authorized representatives to any books,
documents, papers, and records of the Contractor which are directly pertinent to
that specific contract for the purpose of making audit, examination, excerpts, and
transcriptions.

E. Compliance with Rt ilations: The Contractor shall comply with the Regulations:
relative to nondiscrimination in Federally-assisted programs of the U.S.
Department of Transportation Title 49, Code of Federal Regulations, Part 21, as
they may be amended from time to time, (hereinafter referred to as the
Regulations), which are herein incorporated by reference and made a part of this
Agreement.

F. Nondiscrimination: The Contractor, with regard to the work performed during the



contract, shall not discriminate on the basis of race, color, national origin, sex,
age, disability, religion or family status in the selection and retention of
subcontractors, including procurements of material and leases of equipment. The
Contractor shall not participate either directly or indirectly in the discrimination
prohibited by Section 21.5 of the Regulations, including employment practices
when the contract covers a program set forth in Appendix B of the Regulations.

Solicitations for Subcontracts, Including Procurements of Materials and
Equipment: In all solicitations made by the Contractor, either by competitive
bidding or negotiation for work to be performed under a subcontract, including
procurements of materials and leases of equipment, each potential subcontractor
or supplier shall be notified by the Contractor of the Contractor's obligations under
this contract and the Regulations relative to nondiscrimination on the basis of
race, color, national origin, sex, age, disability, religion or family status.

Information and Reports: The Contractor will provide all information and reports
required by the Regulations, or directives issued pursuant thereto, and shall permit
access to its books, records, accounts, other sources of information, and its facilities
as may be determined by the Local Agency, Florida Department of Transportation,
Federal Highway Administration, Federal Transit Administration, Federal Aviation
Administration, and/or Federal Motor Carrier Safety Administration to be pertinent to
ascertain compliance with such Regulations, orders and instructions. Where any
information required of the Contractor is in the exclusive possession of another who
fails or refuses to furnish this information, the Contractor shall so certify to the Local
Agency, Florida Department of Transportation, Federal Highway Administration,
Federal Transit Administration, Federal Aviation Administration, and/or the Federal
Motor Carrier Safety Administration as appropriate, and shall set forth what efforts it
has made to obtain the information.

Sanctions for Noncompliance: In the event of the Contractor's noncompliance with
the nondiscrimination provisions of this contract, the Local Agency shall impose
such contract sanctions as it or the Florida Department of Transportation, Federal
Highway Administration, Federal Transit Administration, Federal Aviation
Administration, and/or Federal Motor Carrier Safety Administration may determine
to be appropriate, including, but not limited to,

1. withholding of payments to the Contractor under the contract until the Contractor
complies and/or

2. cancellation, termination or suspension of the contract, in whole or in part.

Incorporation or Provisions: The Contractor will include the provisions of Paragraph C
through Kin every subcontract, including procurements of materials and leases of
equipment unless exempt by the Regulations, order, or instructions

issued pursuant thereto. The Contractor shall take such action with respect to any
subcontract or procurement as the Local Agency, Florida Department of
Transportation, Federal Highway Administration, Federal Transit Administration,
Federal Aviation Administration, and/or the Federal Motor Carrier Safety
Administration may direct as a means of enforcing such provisions, including
sanctions for noncompliance. In the event a Contractor becomes involved in, or is



threatened with, litigation with a subcontractor or supplier as a result of such direction,
the Contractor may request the Local Agency to enter into such litigation to protect the
interests of the Local Agency, and, in addition, the Contractor may request the United
States to enter into such litigation to protect the interests of the United States.

Compliance with Nondiscrimination Statutes and Authorities: Title VI of the Civil Rights Act
of 1964 (42 U.S.C.§2000d et seq., 78 stat. 252), (prohibits discrimination on the basis of race,
color, national origin); and 49 CFR Part 21; The Uniform Relocation Assistance and Real
Property Acquisition Policies Act of 1970, (42 U.S.C. § 4601), (prohibits unfair treatment of
persons displaced or whose property has been acquired because of Federal or Federal-aid
programs and projects); Federal-Aid Highway Act of 1973, (23 U.S.C. § 324 et seq.),
(prohibits discrimination on the basis of sex); Section 504 of the Rehabilitation Act of 1973,
(29 U.S.C. § 794 et seq.), as amended, (prohibits discrimination on the basis of disability);
and 49 CFR Part 27; The Age Discrimination Act of 1975, as amended, (42 U.S.C. § 6101 et
seq.), (prohibits discrimination on the basis of age); Airport and Airway Improvement Act of
1982, (49 USC § 471, Section 47123), as amended, (prohibits discrimination based on race,
creed, color, national origin, or sex); The Civil Rights Restoration Act of 1987, (PL 100-209),
(Broadened the scope, coverage and applicability of Title VI of the Civil Rights Act of 1964,
The Age Discrimination Act of 1975 and Section 504 of the Rehabilitation Act of 1973, by
expanding the definition of the terms “programs or activities” to include all of the programs
or activities of the Federal-aid recipients, sub-recipients and contractors, whether such
programs or activities are Federally funded or not); Titles Il and Il of the Americans with
Disabilities Act, which prohibit discrimination on the basis of disability in the operation of
public entities, public and private transportation systems, places of public accommodation,
and certain testing entities (42 U.S.C.§§ 31 --12189) as implemented by Department of
Transportation regulations at 49 C.F.R. parts 37 and 38; The Federal Aviation
Administration’s Non-discrimination statute (49 U.S.C. §47123) (prohibits discrimination on
the basis of race, color, national origin, and sex); Executive Order 12898, Federal Actions to
Address Environmental Justice in Minority Populations and Low-Income Populations, which
ensures non-discrimination against minority populations by discouraging programs,
policies, and activities with disproportionately high and adverse human health or
environmental effects on minority and low-income populations; Executive Order 13166,
Improving Access to Services for Persons with Limited English Proficiency, and resulting
agency guidance, national origin discrimination includes discrimination because of limited
English proficiency (LEP). To ensure compliance with Title VI, you must take reasonable
stepstoensu that LEP persons have meaningful access to your programs (70 Fed. Reg. at
74087 to 74100); Title X of the Education Amendments of 1972, as amended, which
prohibits you from discriminating because of sex in education programs or activities (20
U.S.C. 1681 et seq).

Interest nbers of Congress: No member of or delegate to the Congress of
the Uni- teswillbe admit  1tc 1y sl Jr part of this contract or to any
benefit arising therefrom.

. Interest of Public Officials: No member, officer, or employee of the public body or of
a local public body during his tenure or for one year thereafter shall have any
interest, direct or indirect, in this contract or the proceeds thereof. For purposes of
this provision, public body shall include municipalities and other political



subdivisions of States; and public corporations, boards, and commissions
established under the laws of any State.

. Participation by Disadvantaged Business Enterprises: The Contractor shall

agree to abide by the following statement from 49 CFR 26.13(b). This
statement shall be included in all subsequent agreements between the
Contractor and any subcontractor or contractor.

“The subconsultant, subrecipient or subcontractor shall not discriminate
on the basis of race, color, national origin, or sex in the performance of this
contract. The contractor shall carry out applicable requirements of 49 CFR
Part 26 in the award and administration of DOT-assisted contracts. Failure
by the Contractor to carry out these requirements is a material breach of
this contract, which may resultin termination of this contract or other such
remedy as the recipient deems appropriate.”

Pursuant to 49 CFR26.11(c), the Contractor shall submit the bid opportunity list at
the time of contract execution and shall enter DBE commitment and payment
information in the Florida Department of Transportation Equal Opportunity
Compliance (EOC) system. The Contractor shall request access to the EOC system
using Form No. 275-021-30.

. Prompt Payment of and Return of Retainage to Subcontractors: The Contractor will pay
monies owed to subcontractors, suppliers or other parties within thirty (30) days of the
Contractor receiving payment from the Local Agency. The Local Agency is prohibited
from withholding retainage from Contractor s. To the extent the selected Contractor
withholds retainage from its subcontractors, it must be returned in its entirety within
thirty (30) days of satisfactory completion of the subcontractor work. The Local Agency
is the arbiter of what constitutes satisfactory completion. These provisions apply to all
subcontractor s and at all tiers of subcontracting.

It is mutually understood and agreed that the willful falsification, distortion or
misrepresentation with respect to any facts related to the project(s) described in this
Agreement is a violation of the Federal Law. Accordingly, United States Code, Title 18,
Section 1020, is hereby incorporated by reference and made a part of this Agreement.

Itis understood and agreed that if the Contractor at any time learns that the
certification it provided the Local Agency in compliance with 49 CFR, Section 26.51,
was erroneous when submitted or has become erroneous by reason of changed
circumstances, the Contractor shall provide immediate written notice to the Local
Agency. Itis further agreed tt  the clause titled "Certification Regarding
Debarment, Suspension, Ineligibility and Voluntary :clusion - Lower Tier Covered
Transaction" as set forth in 49 CFR, Section 29.510, shall be included by the
Contractor in all lower tier covered transactions and in all aforementioned federal
regulation.

The Local Agency hereby certifies that neither the Contractor nor the Contractor's
representative has been required by the Local Agency, directly or indirectly as an
express or implied condition in connection with obtaining or carrying out this
contract, to



1. employ orretain, or agree to employ or retain, any firm or person, or

2. pay, or agree to pay, to any firm, person, or organization, any fee,
contribution, donation, or consideration of any kind;

The Local Agency further acknowledges that this ¢ i atwillt  furnished to a

federal agency, in connection with this contract involving participation of Federal-

Aid funds, and is subject to applicable State and Federal Laws, both criminal and

civil.

S. The Contractor hereby certifies that it has not:

1. employed or retained for a commission, percentage, brokerage, contingent
fee, or other consideration, any firm or person (other than a bona fide
employee working solely for the above contractor) to solicit or secure this
contract;

2. agreed, as an express or implied condition for obtaining this contract, to
employ or retain the services of any firm or person in connection with carrying
out this contract; or

3. paid, or agreed to pay, to any firm, organization or| son (other than a bona
fide employee working solely for the above contractor) any fee contribution,
donation, or consideration of any kind for, or in connection with, procuring or
carrying out the contract.

The Contractor further acknowledges that this agreement will be furnished to the
Local Agency, the State of Florida Department of Transportation and a federal
agency in connection with this contract involving participation of Federal-Aid
funds, and is subject to applicable State and Federal Laws, both criminal and
civil.

T. The Contractor shall utilize the U.S. Department of Homeland Security’s E-Verify
system to verify the employment eligibility of all new employees hired by the
Contractor during the term of the Contract and shall expressly require any
subcontractors performing work or providing services pursuant to the Contract to
likewise utilize the U.S. Department of Homeland Security’s E-Verify system to
verify the employment eligibility of all new employees hired by the subcontractor
during the Contract term.

U. Clean Air Act: The Contractor agrees to comply with applicable standards, orders
or regulations issued pursuanttc ean Air Act (42 U.S 101 etseq)
amended.

The Contractor agrees to report each violation to the Florida Department of
Transportation (Department) and understands and agrees that the Department will,
in turn, report each violation as required to assure notification to the Federal
Emergency Management Agency, and the appropriate Environmental Protection
Agency Regional Office.



The Contractor agrees to include these requirements in each subcontract exceeding
$150,000 financed in whole or in part with Federal assistance.

Federal Water Pollution Control Act: The Contractor agrees to comply with all
applicable standards, orders, or regulations issued pursuant to the Federal
Water Pollution Control Act (33 U.S.C. 1251 et seq.), as amended.

The Contractor agrees to include these requirements in each subcontract exceeding
$150,000 financed in whole or in part with Federal assistance.

. Byrd Anti-Lobbying: Contractors awarded a contract of $100,000 or more shallfile the
required certification. Each tier certifies to the tier above that it will not and has not
used Federal appropriated funds to pay any personor organization for influencing or
attempting to influence an officer or employee of any agency, a Member of Congress,
officer or employee of Congress, or an employee of a Member of Congress in
connection with obtaining any Federal contract, grant, or any other award covered by
31 U.S.C. § 1352. Each tier shall also disclose any lobbying with non- Federal funds
that takes place in connection with obtaining any Federal award. Such disclosures
are forwarded from tier to tier up to the recipient who in turn will forward the
certification(s) to the awarding agency.

CERTIFICATION FOR DISCLOSURE OF LOBBYING ACTIVITIES ON FEDERAL AID
CONTRACTS: (Compliance

with 49 CFR, Section 20.100(b))(1) The Contractor certifies that: (a) No Federal
appropriated funds have been paid or will be paid, by or on behalf of the Contractor,
to any person for influencing or attempting to influence either directly or indirectly
an officer or employee of any state or Federal agency, a member of the Florida
Legislature, a Member of Congress, an officer or employee of Congress, or an
employee of a Member of Congress in connection with the awarding of any Federal
contract, the making of any Federal grant, the making of any Federal loan, the
entering into of any cooperative agreement, and the extension, continuation,
renewal, amendment, or modification of any Federal contract, grant, loan, or
cooperative agreement. (b) If any funds other than Federal appropriated funds have
been paid or will be paid to any person for influencing or attempting to influence an
officer or employee of any Federal agency, a Member of Congress, an officer or
employee ol _ongress, or an employee of a Member of Congress in connection with
this Agreement, the Contractor shall complete and submit Standard Form-LLL,
“Disclosure of Lobbying Activities”. (2) This certification is a material representation
of fact upon which reliance was placed when this transaction was made or entered
into. Submission of this certification is a prerequisite for making or entering into this
transaction was made or entered into. Submission of this certificationis a
prerequisite for making or entering into this transaction imposed by Section 1352,
Title 31, U.S. Code. Any person who fails to file the required certification shall be
subject to a civil penalty of not less than $10,000 and not more than $100,000 for
each such failure. (3) The Contractor also certifies by signing this contract that the
Contractor shall require the language of this certification be included in all lower tier



subcontracts, which exceed $100,000 and that all such subrecipients shall certify
and disclose accordingly.

Statement for Loan Guarantees and Loan Insurance

Per 49 CFR Part 20, Appendix A, the undersigned states, to the best of his or her knowledge
and belief, that:

If any funds have been paid or will be paid to any person for influencing or
attempting to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a Member of
Congress in connection with this commitment providing for the United States to
it 1 oorgt 1 ralc 1, theundersigned shall complete and submit Standard
Form-LLL, “Disclosure Form to Report Lobbying,” in accordance with its
instructions.

Submission of this statement is a perquisite for making or entering into this
transaction imposed by section 1352, title 31, U.S. Code. Any person who fails to

file the required statement shall be subject to a civil penalty of not less than
$10, 000 and not more than $100,000 for each such failure.

Buy America: As appropriate and to the extent consistent with law, the non-
Federal entity should, to the greatest extent practicable under a Federal award,
provide a preference for the purchase, acquisition, or use of goods, products, or
materials produced in the United States (including but not limited to iron,
aluminum, steel, cement, and other manufactured products). The requirements
of this section must be included in all subawards including all contracts and
purchase orders for work or products under this award per 2 CFR part200.3:

“Produced in the United States” means, for iron and steel products, that all
manufacturing processes, from the initial melting stage through the application of
coatings, occurred in the United States.

“Manufactured products” means items and construction materials composed in
whole or in part of non-ferrous metals such as aluminum; plastics and polymer-
based products such as polyvinyl chloride pipe; aggregates such as concrete;
glass, including optical fiber; and lumber.

Furthermore, Federal agencies providing Federal financial assistance for
infrastructure projects must implement the Buy America preferences set forth in 2
- ‘R part184.
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