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AGENDA ITEM 

ST. JOHNS COUNTY BOARD OF COUNTY COMMISSIONERS 

Deadline for Submission - Wednesday 9 a.m. – Thirteen Days Prior to BCC Meeting 

8/20/2024 

BCC MEETING DATE 

TO: Joy Andrews, County Administrator DATE: July 26, 2024 

FROM: Jaime Locklear, Director of Purchasing PHONE: 904 209-0158 

SUBJECT OR TITLE: 
Award of Misc 1864; Code Enforcement Special Magistrate, appointment of three Special 
Magistrates, and approval of compensation rate. 

AGENDA TYPE: Consent Agenda, Contract, Ordinance, Resolution 

BACKGROUND INFORMATION: 

County Ordinance No. 2007-21 provides for the appointment of a Special Magistrate to hold 
hearings and assess fines against violators of certain county codes and ordinances. Appointments 
are for a two-year term and are made in the sole discretion of the Board of County Commissioners 
on the basis of experience and interest in the subject matter. A Special Magistrate must be a 
member in good standing of the Florida Bar.   County Ordinance No. 2007-21 initially set 
compensation at $140 per hour; however, compensation is determined by the Board and may be 
amended by resolution of the Board. In light of market increases since 2007, it has been 
determined that the rate of $270.00 per hour is reasonable and appropriate.   The term of the 
current Special Magistrate expires on September 5, 2024. On May 9, 2024, the Purchasing 
Department solicited proposals from interested firms to perform the Special Magistrate services 
under Misc 1864; Code Enforcement Special Magistrate. The solicitation closed on June 14, 2024, 
with receipt of three proposals submitted by the Law Offices of James E. Bedsole, Charles T. 
Douglas, Jr. P.A., and The Lassiter Law Firm, P.A., all of which meet the requirements of the 
ordinance and the solicitation.   Staff recommends Board approval to execute a contract with each 
of the three law firms in substantially the same form and format as attached and for the 
appointment of the following qualified Special Magistrates:   • James E. Bedsole of Law Offices of 
James E. Bedsole,   • Patrick Kennedy of Charles T. Douglas, Jr. P.A.,   • Derri Kay Lassiter Young 
of The Lassiter Law Firm, P.A.  Each Special Magistrate is intended to serve for four months during 
each year of the two-year contract expiring on September 5, 2026. However, the County may, at its 
discretion, utilize any or all of the Special Magistrates for periods other than four months in order 
to appropriately address cases and ensure coverage for services throughout the duration of the 
Contracts. 

1. IS FUNDING REQUIRED? Yes 2. IF YES, INDICATE IF BUDGETED. Yes 

IF FUNDING IS REQUIRED, MANDATORY OMB REVIEW IS REQUIRED: 

INDICATE FUNDING SOURCE: Codes Compliance-Contractual Services (1112-53120). $34,560 is 
reflected in the FY25 Tentative Budget. 

SUGGESTED MOTION/RECOMMENDATION/ACTION: 

Motion to adopt Resolution 2024-______ , appointing James E. Bedsole, Patrick Kennedy, and Derri 
Kay Lassiter Young as Special Magistrates for a two-year term expiring on September 5, 2026; 
setting the amount of compensation for Special Magistrate at $270 per hour; approving the terms, 
conditions, provisions, and requirements of an agreement for special magistrate services with the 
Law Offices of James E. Bedsole, Charles T. Douglas, Jr. P.A., and The Lassiter Law Firm, P.A.; and 
authorizing the County Administrator, or designee, to execute the agreements on behalf of the 
County. 

For Administration Use Only: 
Legal: Jalisa Ferguson 8/9/2024  OMB: LF 8/12/2024  Admin: Colin Groff 8/12/2024 



 
RESOLUTION NO. 2024 -_____________ 

 
A RESOLUTION BY THE BOARD OF COUNTY COMMISSIONERS OF ST. JOHNS COUNTY, 
FLORIDA, APPOINTING AS SPECIAL MAGISTRATES: JAMES E. BEDSOLE, PATRICK 
KENNEDY, AND DERRI KAY LASSITER YOUNG; SETTING THE AMOUNT OF 
COMPENSATION FOR THE SPECIAL MAGISTRATE; APPROVING THE AGREEMENTS 
FOR SPECIAL MAGISTRATE SERVICES BETWEEN ST. JOHNS COUNTY AND THE LAW 
OFFICES OF JAMES E. BEDSOLE, LLC, CHARLES T. DOUGLAS, JR. P.A., AND THE 
LASSITER LAW FIRM, P.A.; AND AUTHORIZING THE COUNTY ADMINSTRATOR, OR 
DESIGNEE, TO EXECUTE THE AGREEMENTS ON BEHALF OF THE COUNTY. 
 

RECITALS 
 

WHEREAS, St. Johns County Ordinance No. 2007-21 provides for the appointment of a Special 
Magistrate for a two-year term to hold hearings and assess fines against violators of certain county codes 
and ordinances; and 

  
WHEREAS, in preparation for expiration of the term of the current Special Magistrate on 

September 5, 2024, Misc 1864 Special Magistrate for Code Enforcement was advertised in accordance with 
County Purchasing Policy; and 
 

WHEREAS, the County received three proposals in response to Misc 1864 and finds it 
advantageous to enter into separate agreements with the Law Offices of James E. Bedsole, LLC, Charles 
T. Douglas, Jr. P.A., and The Lassiter Law Firm, P.A. for Special Magistrate services for a two-year term; 
and 
 

WHEREAS, Ordinance No. 2007-21 sets the amount of compensation paid to a Special Magistrate 
to be $140 per hour, but further provides the amount of compensation is to be determined by the Board of 
County Commissioners (“Board”) and may be amended by resolution of the Board; and 

 
WHEREAS, the County and Law Office of James E. Bedsole, LLC, Charles T. Douglas, Jr. P.A., 

and The Lassiter Law Firm, P.A. have agreed to compensation at an hourly rate of $270.00 per hour, in 
relation to the County’s Special Magistrate services; and 

 
WHEREAS, the County has determined that appointing James E. Bedsole of Law Office of James 

E. Bedsole, LLC, Patrick Kennedy of Charles T. Douglas, Jr. P.A., and Derri Kay Lassiter Young of The 
Lassiter Law Firm, P.A. as Special Magistrates for a two-year period, establishing an amount of 
compensation of $270 per hour, and accepting the terms of the Agreement will serve the best interest of the 
County. 
 
NOW, THEREFORE BE IT RESOLVED BY THE BOARD OF COUNTY COMMISSIONERS OF 
ST. JOHNS COUNTY, FLORIDA, as follows:  

 
Section 1. The above Recitals are incorporated by reference into the body of this Resolution and 

such Recitals are adopted as finds of fact.  
 

Section 2. The Board of County Commissioners hereby appoints James E. Bedsole Patrick 
Kennedy, and Derri Kay Lassiter Young as Special Magistrates for a two-year term expiring on September 
5, 2026. 

 
Section 3. The Board of County Commissioners hereby approves the terms, provisions, conditions, 

and requirements of the Agreements between St. Johns County and the Law Offices of James E. Bedsole, 
LLC, Charles T. Douglas, Jr. P.A., and The Lassiter Law Firm, P.A.; and authorizes the County 
Administrator, or designee, to execute the Agreement on behalf of the County in substantially the same 
form and format as attached.  



 
Section 4. The Board of County Commissioners hereby revises the amount of compensation, in 

accordance with SJC Ordinance No: 2007-21 to $270.00 per hour.  
 
Section 5. To the extent that there are typographical and/or administrative errors that do not change 

the tone, tenor, or concept of this Resolution, then this Resolution may be revised without subsequent 
approval by the Board of County Commissioners.  
 

PASSED AND ADOPTED by the Board of County Commissioners of St. Johns County, Florida, 
on this ____ day of __________________, 2024.  
      
   

    BOARD OF COUNTY COMMISSIONERS OF 
ATTEST: Brandon J. Patty,    ST. JOHNS COUNTY, FLORIDA 
Clerk of Circuit Court & Comptroller 
       By:        
        Sarah Arnold, Chair 
By:        
 Deputy Clerk 



 

 
SJC PSA2021, REV 3    Page 1 of 16 1 

PROFESSIONAL SERVICES AGREEMENT 
BETWEEN 

ST. JOHNS COUNTY AND SPECIAL MAGISTRATE 

 
Professional Services Agreement No:  24-PSA-LAW-20068 
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 This Professional Services Agreement (hereafter “Agreement”)  is made this ___ day of 
_______________________, 2024 (the “Effective Date”) by and between ST. JOHNS COUNTY ( “County”), a political 
subdivision of the State of Florida, whose principal offices are located at 500 San Sebastian View, St. Augustine, FL 32084; 
and Law Offices of James E. Bedsole, LLC (“Special Magistrate”), a company authorized to do business in the State of 
Florida, with its principal offices located at: 2450 Old Moultrie Road, Suite 104, St. Augustine, FL 32086, Phone: 904-797-
8701,  and E-mail: jim@bedsolelaw.com, for Misc. 1864; Code Enforcement Special Magistrate, hereinafter referred to as 
the “Project”.   
 
 
In consideration of the mutual promises and covenants contained herein, the receipt and sufficiency of which are hereby 
acknowledged, the parties hereby agree as follows: 
 

ARTICLE I   CONTRACT DOCUMENTS  
 
1.1   The Contract Documents 
1.1.1 The Contract Documents consist of the following documents incorporated herein by reference: 

a) Fully Executed, Change Orders and Amendments to this Agreement; 
b) This fully executed Professional Services Agreement and all Exhibits and/or Attachments hereto: 

i. Exhibit A - Schedule  
ii. Exhibit B – Proposal submitted by Law Offices of James E. Bedsole, LLC 

c) Misc. 1864; Code Enforcement Special Magistrate and all issued Addenda  
d) Insurance furnished by Special Magistrate meeting the requirements of Article XII 

 
1.1.2 Documents not enumerated above are not Contract Documents and do not form part of this Agreement. In 
interpreting the Agreement and resolving any inconsistencies or ambiguities, the main body of this Agreement takes 
precedence over any of the Exhibits provided above unless expressly stated to the contrary. 
 

ARTICLE II  AGREEMENT TERM  
 
2.1 Term 
This Agreement shall become effective on September 6, 2024, and shall remain in effect through and until September 5, 
2026 (Contract Term) unless terminated early by the Board due to misfeasance, malfeasance, and nonfeasance in office. 
Upon receipt of a fully executed copy of this Agreement from the County, Special Magistrate shall perform the Services 
within the time periods specified in Exhibit A. The County and the Special Magistrate may only renew this Agreement in 
whole or in part upon written Amendment approved by the Board.  
 

ARTICLE III  DEFINITIONS  
 
3.1  Definitions   
When the following terms appear in the Contract Documents, they shall have the following meaning: 
 
3.1.1 Addendum (Addenda):  A document issued by the County during the bidding period which modifies, supersedes or 
supplements the Contract Documents. 
  
3.1.2  Applicable Laws: All local, state, and federal laws, statutes, codes, ordinances, rules and regulations in effect at the 
time Services are performed under this Agreement.   

 
3.1.3 Amendment: A written addition or modification of, or a waiver of a right or obligation under the terms of the 
Agreement executed by the County and the Special Magistrate and issued after execution of the Agreement. 
 
3.1.4 Board: The Board of County Commissioners of St. Johns County, Florida. 
 
3.1.5 Claim:  Any claim, liability, loss, demand, demand for arbitration, damage, lien, cause of action of any kind, 

mailto:jim@bedsolelaw.com
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obligation, responsibility, cost, expense, royalty, fee, assessment, penalty, fine, judgment, interest or award, pending or 
threatened, whether arising by law, contract, tort, voluntary settlement or otherwise. 
 
3.1.6 Change Order:  A written order to Special Magistrate executed by the County, issued after execution of this 
Agreement, authorizing and directing a change in the scope of Services or an adjustment to the time or compensation for 
the Services. 
3.1.7 Compensation Method: 
  3.1.7.1 Hourly Rate. The unit price per hour for performance of the required Services, as provided herein. 
Compensation based upon hourly rate(s) shall be a not-to-exceed amount. It is mutually understood and agreed that such 
compensation for Services satisfactorily performed shall be made on the following hourly rate basis: 
 
  3.1.7.2 Actual Hours. Actual hours necessary, required, and expended by the Special Magistrate’s professional 
and technical personnel, shall be multiplied by the applicable hourly rate as provided herein. The hourly rate shall constitute 
full payment for satisfactory performance of the Services including but not limited to all payroll costs and taxes, insurances, 
fees, overhead and profit, and any and all other costs or expenses of whatever nature incurred by the Special Magistrate.  
 
3.1.8 Services: The work described in the Contract Documents or a subsequently issued Change Order or Amendment 
procured under this Agreement. 
 

ARTICLE IV  SERVICES 
4.1 Scope of Services  
4.1.1  Special Magistrate shall provide all Services as set forth in the Contract Documents, including all necessary, 
incidental, and related activities required for full and complete performance of this Agreement (the “Services”) and 
Ordinance No: 2007-21.  
 
4.1.2 Services provided by the Special Magistrate shall be under the general direction of the Office of the County 
Attorney, who shall act as the County’s representative during the performance of Services under this Agreement. 
 
4.1.3 The Special Magistrate shall provide and perform all Services pursuant to this Agreement in accordance with 
generally accepted standards of professional practice and in accordance with all Applicable Laws.   
 
4.1.4 The Special Magistrate shall be responsible for the professional quality, accuracy, timely completion, and the 
coordination of all work product, memoranda, other documents and other services performed, provided, or furnished by the 
Special Magistrate. The Special Magistrate shall, without additional compensation, correct or revise any errors, omissions, 
or other deficiencies in such services resulting from the negligent acts, errors, omissions, or intentional misconduct of the 
Special Magistrate. 
 
4.1.5 Review, approval, or acceptance by the County of work product, reports, memoranda, and services furnished by the 
Special Magistrate under this Agreement shall not relieve the Special Magistrate of responsibility for the adequacy, 
completeness, and accuracy of its Services and materials. Neither the County’s review, approval, or acceptance of, nor 
payment for, any part of the Special Magistrate’s Services shall be construed to operate as a waiver of any of the County’s 
rights under this Agreement, or any cause of action it may have arising out of the performance of this Agreement. 
 

ARTICLE V  COMPENSATION 
 
5.1 General 
The County agrees to pay, and Special Magistrate agrees to accept for Services rendered pursuant to this Agreement, an 
hourly rate of two hundred seventy dollars and zero cents ($270.00), not to exceed a total annual compensation of thirty-
four thousand five hundred sixty dollars ($34,560.00), unless otherwise amended.  Payments made to Special Magistrate 
pursuant to this Agreement shall be the sole and complete compensation to which Special Magistrate is entitled.   
   
5.2 Method of Payment 
5.2.1 Compensation shall be based on the hourly rate provided above in Section 5.1, above, or as otherwise set forth in a 
mutually agreed Change Order or Amendment.   
 
5.2.2 It is expressly understood that Special Magistrate is not entitled to the amount of compensation set forth above. 
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Rather, Special Magistrate’s compensation is based upon Special Magistrate’s satisfactory completion of all Services as 
specified in the Contract Documents.  No payment by the County shall be interpreted to constitute approval or acceptance 
of any Services, nor shall it be considered a waiver by Special Magistrate of any of the terms of this Agreement.   
 
5.2.3 On or before the tenth (10th) day of each calendar month, Special Magistrate shall submit monthly invoices to the 
County for Services satisfactorily performed in the preceding month, along with such supporting documentation as the 
County may reasonably require.  The County may prescribe the format of such invoice.   In the event Special Magistrate’s 
supporting documentation is not adequate for the County to verify Special Magistrate’s invoice, the County will request 
additional documentation or information and the timeframe for payment will be extended accordingly.  Payment by the 
County shall be made in compliance with the provisions of the Local Government Prompt Payment Act (Section 218.70, 
Florida Statutes, et seq.).  
 
5.3 Withheld Payment 
The County may decline to make payment, may withhold funds otherwise payable and, if necessary, may demand the return 
of some or all of the amounts previously paid to Special Magistrate for any costs or expenses that the County incurs or 
reasonably expects to incur as a result of Special Magistrate’s failure to comply with the Contract Documents. 
   
5.4 Final Payment 
The Special Magistrate shall clearly state “Final Invoice” on the Special Magistrate’s final/last billing to the County.  This 
shall constitute Special Magistrate’s certification that all Services have been properly performed and all charges, costs and 
Expenses have been invoiced to the County. Any other charges, costs or Expenses not properly included on this Final 
Invoice are waived by Special Magistrate. 
 
5.5 Availability of Funds 
The County’s obligations under this Agreement are subject to the availability of lawfully appropriated County funds. While 
the County will make all reasonable efforts, in order to provide funds needed to perform under this Agreement, the County 
makes no express commitment to provide such funds in any given County Fiscal Year. Moreover, it is expressly noted that 
the Special Magistrate cannot demand that the County provide any such funds in any given County Fiscal Year. 
 

ARTICLE VI  AUTHORIZED REPRESENTATIVE AND PERSONNEL 
 

6.1 Authorized Representative 
Prior to commencing Services, Special Magistrate shall designate in writing a competent, authorized representative(s) 
acceptable to the County to represent and act for Special Magistrate (“Authorized Representative”).  Such Authorized 
Representative shall be authorized to receive and accept any and all communications from the County.  All communications 
given to the Authorized Representative shall be binding upon Special Magistrate.  An Authorized Representative may be 
added, removed or changed upon prior written notice given in the manner provided in this Agreement.   
 
6.2 Personnel 
6.2.1 The Special Magistrate represents that it has, or shall secure at its own expense, all necessary personnel required to 
perform the Services as described in the Contract Documents. It is expressly understood that such personnel shall not be 
employees of, or have any contractual relationship with, the County. All of the Services required hereunder shall be 
performed by the Special Magistrate, or under its supervision. 
 
6.2.2 Special Magistrate and County identify James E. Bedsole as key personnel for the performance of the Services. In 
the event Special Magistrate wishes to substitute personnel for the key personnel identified in Special Magistrate’s proposal, 
the Special Magistrate shall notify the County in writing and request written approval for the substitution at least ten (10) 
business days prior to effecting such substitution.   
 

ARTICLE VII  CHANGES IN THE SERVICES 
 
7.1 Changes in the Services 
7.1.1 The County reserves the right to make changes to the Services, including alterations, reductions therein or additions 
thereto. Upon receipt by the Special Magistrate of the County’s notification of a contemplated change, the Special 
Magistrate shall advise the County in writing if the contemplated change shall effect the Special Magistrate's ability to meet 
the completion dates or schedules of this Agreement. If the County elects to make the change, the County shall issue a 
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Change Order. The Special Magistrate shall not commence work on any such change until such Change Order has been 
issued and signed by each of the parties.   
 
7.1.2 Special Magistrate’s written acceptance of a Change Order shall constitute a final and binding contract to the 
provisions thereof and a waiver of all claims in connection therewith, whether direct, indirect, or consequential in nature.    
 

ARTICLE VIII  TERMINATION 
 
8.1 Termination 
8.1.1 If the Special Magistrate fails to comply with any portion of the duties and obligations under the awarded Agreement 
shall be cause for termination. If the Special Magistrate fails to perform any aspect of the responsibilities described herein 
or as designated in the Agreement, the County shall provide written notification stating any and all items of non-compliance. 
The Contractor shall then have seven (7) consecutive calendar days to correct any and all items of non-compliance, or take 
acceptable corrective action, as determined by the County, to address the items of non-compliance. If the items of non-
compliance are not corrected, or acceptable corrective action, as approved by the County, has not been taken within the 
seven (7) consecutive calendar days, the Agreement may be terminated by St. Johns County for cause, upon giving seven 
(7) consecutive calendar days written notice to the Contractor. Upon receipt of such notice of termination, except as 
otherwise directed by the County in writing, the Special Magistrate shall: 
 

(1) Stop Services work on the date and to the extent specified in the notice of termination; 
(2) Terminate and settle all orders and subcontracts relating to the performance of the terminated Services; 
(3) Transfer all Work Product, including work in process, and any other materials related to the terminated 

Services to the County; and  
(4) Continue and complete all parts of the Services that have not been terminated. 

 
8.1.2 The County may terminate this Agreement, in whole or in part, for its convenience upon thirty (30) calendar days 
written notice to the Special Magistrate. In such event, Special Magistrate will be entitled to compensation for Services 
previously authorized and satisfactorily performed up through the date of termination identified in the County’s notice.  
Special Magistrate shall not be entitled to compensation or profit for Services not performed.  
 
8.1.3 Special Magistrate may terminate this Agreement for any reason upon sixty (60) calendar days written notice, 
provided that any outstanding authorized Services are completed by Special Magistrate. Special Magistrate further agrees 
to cooperate and provide assistance to the County upon request in order to complete any Services. In such event, the County 
shall compensate Special Magistrate at its hourly rate for Services provided after termination.   
 
8.1.4  In the event Special Magistrate changes names, merges with another company, becomes a subsidiary, or makes any 
other substantial change in structure or in principals, the County reserves the right to terminate this Agreement subject to 
the terms described above. 
 
8.1.5 Notwithstanding the above, the Agreement may be terminated at any time by the Board for misfeasance, 
malfeasance, or nonfeasance of the Special Magistrate in office. 
 
8.1.6 The rights and remedies of the County provided in this Section 8.1 are in addition to any other rights and remedies 
provided by law or under this Agreement. 
 

ARTICLE IX   WARRANTY AND INDEMNITY 
 
9.1 Warranty of Performance 
9.1.1 The Special Magistrate hereby represents and warrants that it is fully experienced and properly qualified, licensed, 
and financed to perform the Services under this Agreement and that it shall continue to maintain all licenses and approvals 
required to conduct its business and that it shall conduct its business activities in a reputable manner at all times. 
 
9.1.2 Special Magistrate represents and warrants that it possesses the knowledge, skill, experience, and financial 
capability required to perform and provide all required and optional Services under this Agreement, and that each person 
and entity that will provide Services is duly qualified to perform such Services by all appropriate governmental authorities, 
where required, and is sufficiently experienced and skilled in the area(s) for which such person or entity will render such 

Greg Lulkoski
Jalisa: should Article VIII be deleted?
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Services. Special Magistrate represents and warrants that the Services shall be performed in a skillful and respectful manner, 
and that the quality of all such Services shall equal or exceed prevailing industry standards for the provision of such Services.   
 
9.1.3 The Special Magistrate represents that it has, or shall secure at its own expense, all necessary personnel required to 
perform the Services as noted in the Contract Documents. It is expressly understood that such personnel shall not be 
employees of, or have any contractual relationship with, the County. All of the Services required hereunder shall be 
performed by the Special Magistrate, or under its supervision. All personnel engaged in performing the Services shall be 
fully qualified and, if required, authorized or permitted under federal, state and local law to perform such Services. 
 
9.2 Indemnity 
9.2.1 Special Magistrate shall indemnify and hold harmless the County and its officers and employees (“Indemnified 
Party”), from liabilities, damages, losses and costs, including, but not limited to, reasonable attorney’s fees, to the extent 
caused by the negligence, recklessness, or intentionally wrongful conduct of Special Magistrate or other persons employed 
or utilized by Special Magistrate in the performance of this Agreement. 
 
9.2.2 To the extent permitted by law, Special Magistrate further agrees that “damages, losses and costs”, includes fines, 
citations, court judgments, insurance claims, or other liability, to the extent caused by the negligence, recklessness, or 
intentionally wrongful conduct of Special Magistrate and persons employed or utilized by Special Magistrate in the 
performance of this Agreement. 
 
9.2.3 To the extent permitted by law, for purposes of indemnity, the “persons employed or utilized by Special Magistrate” 
shall be construed to include, but not be limited to, Special Magistrate, its staff, employees, or anyone acting for, on behalf 
of, or at the request of Special Magistrate.  
 
9.2.4 This indemnification will not be valid in the instance where the loss is caused by the gross negligence, or willful, 
wanton or intentional misconduct of any Indemnified Party. 
 

ARTICLE X   INSURANCE 
 
10.1 Special Magistrate’s Insurance Requirements 
10.1.1 Special Magistrate shall, at its sole expense, obtain and maintain the minimum insurance coverages stated herein.  
All insurance policies shall be satisfactory to the County and be issued by companies authorized and duly licensed to transact 
business in the State of Florida. Special Magistrate shall furnish proof of insurance to the County prior to performance of 
Services. No Services shall commence until Special Magistrate has obtained all insurance coverages required under this 
section. The County will not make any payment to Special Magistrate until Special Magistrate has complied with the 
requirements of this Article X.  Certificates of insurance shall clearly indicate Special Magistrate has obtained insurance of 
the type, amount, and classification as required by this Agreement. Required insurance coverage shall be maintained in 
force, including coverage for Additional Insureds, for the duration of the Agreement and until all performance required by 
Special Magistrate has been completed, as determined by the County.  Special Magistrate shall maintain insurance coverage 
against Claims relating to any act or omission by Special Magistrate, its agents, representatives, or employees in connection 
with this Agreement.  
 
10.1.2 No less than ten (10) days written notice shall be provided to the County prior to cancellation, non-renewal or any 
material change of required insurance policies. Yearly renewal certificates shall be provided to the County within thirty (30) 
days of expiration of the current policy.  
   
10.1.3 The types and amounts of insurance required under this Agreement do not in any way limit the liability of Special 
Magistrate including under any warranty or indemnity provision of this Agreement or any other obligation whatsoever 
Special Magistrate may have to the County or others.  Nothing in this Agreement limits Special Magistrate to the minimum 
required insurance coverages found in this Article X. 
 
10.2 Additional Insured Endorsements and Certificate Holder   
The term “Additional Insured”, as used in this Agreement, shall mean St. Johns County, its elected officials, officers, 
employees, agents and representatives.  Certificates of insurance shall specifically name each Additional Insured for all 
policies of insurance except Workers’ Compensation. A copy of the endorsement showing the required coverages must 
accompany the certificate of insurance.   
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Certificate Holder Address:    St. Johns County, a political subdivision of the State of Florida 
    500 San Sebastian View  
    St. Augustine, FL 32084 
    Attn: Purchasing Division 
 
10.3 Workers Compensation 
Special Magistrate shall procure and maintain during the life of this Agreement, adequate Workers’ Compensation 
Insurance in at least such amounts as is required by law for all of its employees per Chapter 440, FS.  In claims against any 
person or entity indemnified under this Paragraph by an employee of the Special Magistrate, a Subcontractor, any one 
directly or indirectly employed by them or anyone for whose acts they may be liable, the indemnification obligation under 
this Paragraph shall not be limited by a limitation on amount or type of damages, compensation or benefits payable by or 
for the Special Magistrate or a Subcontractor under workers’ compensation acts, disability benefits acts or other employee 
benefit acts. 
 
10.4  Commercial General Liability   
Special Magistrate shall procure and maintain during the life of this Agreement, Commercial General Liability Insurance 
with minimum limits of $1,000,000 per occurrence, $2,000,000 aggregate, including bodily injury (including wrongful 
death), property damage, products, personal & advertising injury, and completed operations. This insurance must provide 
coverage for all Claims that may arise from the Services and/or operations completed under this Agreement, whether such 
Services or operations are by Special Magistrate or anyone directly or indirectly employed by them. Such insurance(s) shall 
also be primary and non-contributory with regard to insurance carried by the Additional Insureds. 
 
10.5  Automobile Liability   
Special Magistrate shall procure and maintain during the life of this Agreement, Commercial Automobile Liability Insurance 
with minimum limits of $300,000 combined single limit for bodily injury and property damage liability and insuring liability 
arising out of or in any way related directly or indirectly to the ownership, maintenance or use of any owned, non-owned or 
rented/hired automobiles. 
 
10.6 Professional Liability 
10.6.1 Special Magistrate shall procure and maintain, during the life of this Agreement, Professional Liability or Errors 
and Omissions Insurance with minimum limits of $1,000,000, each claim and aggregate. Special Magistrate shall maintain 
Professional Liability for a period of four (4) years, or upon expiration/termination of Professional Liability Coverage, shall 
obtain 4-year tail coverage. Special Magistrate’s professional liability policy should not have an exclusion for environmental 
compliance management or construction management professionals. 

 
10.6.2 In the event that Special Magistrate employs professional engineering or land surveyor services for performing field 
engineering or preparing design calculations, plans, and specifications, Special Magistrate shall require the retained 
engineers and land surveyors to carry professional liability insurance with limits not less than $1,000,000 each claim with 
respect to negligent acts, errors, or omissions in connection with professional services to be provided under this Agreement. 
 
10.7 Other Requirements 
10.7.1 The required insurance limits identified in this Article XI may be satisfied by a combination of a primary policy 
and/or Umbrella or Excess Liability Insurance policy.  Special Magistrate shall require each lower-tier subcontractor to 
comply with all insurance requirements appropriate for its scope of Services, and any deficiency shall not relieve Special 
Magistrate of its responsibility herein.  Upon written request, Special Magistrate shall provide County with copies of lower-
tier subcontractors certificates of insurance. 
 
10.7.2 Providing and maintaining adequate insurance coverage is a material obligation of Special Magistrate. County has 
no obligation or duty to advise Special Magistrate of any non-compliance with the insurance requirements contained in this 
Section.  If Special Magistrate fails to obtain and maintain all of the insurance coverages required herein, Special Magistrate 
shall indemnify and hold harmless the Additional Insureds from and against any and all Claims that would have been 
covered by such insurance had Special Magistrate complied with its obligations herein.   
 
10.7.3 County reserves the right to adjust the above minimum insurance requirements or require additional insurance 
coverages to address other insurable hazards. 
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ARTICLE XI   GENERAL CONSIDERATIONS 

 
11.1 Independent Contractor 
Special Magistrate shall act as an independent Special Magistrate, and not as an employee, agent or servant of the County, 
in performing all Services and activities under this Agreement. Special Magistrate shall at all times and in all places maintain 
complete control over its employees.  Special Magistrate shall perform all Services in accordance with the requirements of 
this Agreement and in accordance with its own means and methods subject to compliance with this Agreement. The Special 
Magistrate does not have the power or authority to bind the County in any promise, agreement or representation other than 
specifically provided for in this Agreement. 
 
11.2 Taxes 
11.2.1 Special Magistrate shall pay and be solely responsible for any and all taxes, levies, duties and assessments of every 
nature which may be applicable to any Services performed under this Agreement, including, without limitation, any tax that 
Special Magistrate is required to deduct or withhold from any amount payable under this Agreement and shall make all 
payroll deductions and withholdings required by law.  Special Magistrate herein indemnifies and holds the County harmless 
from any liability on account of any and all such taxes, levies, duties and assessments. The indemnity provision of this 
Section 11.2.1 shall survive the expiration or earlier termination of this Agreement. Special Magistrate may not use County’s 
tax-exempt status unless specifically authorized in writing in advance. 
 
11.3 Publicity and Advertising 
11.3.1 Special Magistrate shall not make any announcement or release any information or publish any photographs 
concerning this Agreement, or the Services or any part thereof, to any member of the public, press or any official body, 
unless prior written consent is obtained from the County.   
 
11.3.2 Use of the County Seal or County Logo is strictly prohibited. In accordance with, County Ordinance 92-2 and 
County Administrative Policy 101.3, Special Magistrate may not manufacture, use, display, or otherwise use any facsimile 
or reproduction of the County Seal or Logo without express written approval of the Board.  
 
11.4 Examination of Special Magistrate’s Records  
The County or its authorized representative shall, for a minimum of five (5) years after expiration or termination of this 
Agreement (or until resolution of any audit findings, whichever is longer), have access to, and the right to examine any 
directly pertinent books, documents, papers and records of Special Magistrate involving the Services, including but not 
limited to any transactions relating to this Agreement, and to make copies, excerpts and transcriptions thereof.  If any such 
examination reveals that Special Magistrate has overstated any Change Order, Claim, or any other County payment 
obligation arising out of this Agreement, then Special Magistrate shall, at the election of the County, either immediately 
reimburse to the County or offset against payments otherwise due Special Magistrate, the overstated amount plus interest.  
The foregoing remedy shall be in addition to any other rights or remedies the County may have. 
 
11.5 Governing Law & Venue  
This Agreement shall be governed by the laws of the State of Florida without regard to choice or conflict of law provisions. 
Venue for any administrative and/or legal action arising under the Agreement shall be St. Johns County, Florida. 
 
11.6 Arbitration 
The County shall not be obligated to arbitrate or permit any arbitration binding on the County under any of the Contract 
Documents or in connection with this Agreement in any manner whatsoever. 
 
11.7 Disputes 
If any dispute between the County and Special Magistrate under this Agreement arises over whether any work requested by 
the County is within the scope of the contracted Services and such dispute cannot be resolved by good faith negotiation 
between the Authorized Representatives of each party, such dispute shall be promptly referred to County’s Assistant 
Director of Purchasing for resolution. The County’s Assistant Director of Purchasing shall render a written decision on any 
such referred claim or dispute, whose decision shall be final and binding on the Parties. During the pendency of any dispute, 
Special Magistrate shall promptly perform the disputed Services. 
 
11.8 Assignment and Arrears 
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11.8.1 Neither the County nor the Special Magistrate shall assign, transfer, encumber, delegate, or subcontract its interest 
in this Agreement without the written consent of the other Party. Any assignment, transfer, encumbrance, delegation, or 
subcontract in violation of this section shall be void and ineffective, constitute a breach of this Agreement, and permit the 
non-assigning Party to immediately terminate this Agreement, in addition to any other remedies available to the non-
assigning Party at law or in equity. County reserves the right to condition its approval of any assignment, transfer, 
encumbrance, delegation, or subcontract upon further due diligence and an additional fee paid to the County to reasonably 
compensate it for the performance of any such due diligence.   
 
11.8.2 The Special Magistrate shall not pledge the County's credit, or make it a guarantor of payment, or surety for any 
contract, debt, obligation, judgment, lien, or any form of indebtedness. The Special Magistrate further warrants and 
represents that it has no obligation or indebtedness that would impair its ability to fulfill the terms of this Agreement. 
 
11.9 Severability  
If any provision(s), or portion(s) of a provision(s) of this Agreement, or the application thereof to any person or circumstance 
shall, to any extent, be held to be invalid, illegal or unenforceable for any reason whatsoever, the validity, legality and 
enforceability of the remaining provision(s), or part of the provision(s), shall not in any way be affected or impaired thereby; 
and shall be interpreted to the fullest extent possible to be enforceable and to give effect to the intent manifested by the 
provision(s), or portion(s) thereof, held invalid, illegal or unenforceable.  
 
11.10 Section Headings 
The heading preceding the articles and sections herein are solely for convenience of reference and shall not constitute a part 
of this Agreement, or affect its meaning, construction or effect. 
 
11.11 Disclaimer of Third-Party Beneficiaries   
Both the County and the Special Magistrate explicitly agree, and this Agreement explicitly states that no third-party 
beneficiary status or interest is conferred to, or inferred to, any other person or entity. 
 
11.12 No Waiver; Course of Dealing  
The delay or failure by the County to exercise or enforce any of its rights or remedies under this Agreement shall not 
constitute or be deemed a waiver of the County’s right thereafter to enforce those rights or remedies, nor shall any single or 
partial exercise of any such right or remedy preclude any other or further exercise thereof or the exercise of any other right 
or remedy. The conduct of the parties to this Agreement after the Effective Date shall not be deemed a waiver or modification 
of this Agreement.  In any action brought by either party for the enforcement of the obligations of the other party, the 
prevailing party shall be entitled to recover reasonable attorney's fees. 
 
11.13 No Waiver of Sovereign Immunity 
Nothing herein is intended to serve as a waiver of sovereign immunity by any agency or political subdivision to which 
sovereign immunity may be applicable or of any rights or limits to liability existing under Section 768.28, Florida Statutes. 
This section shall survive the termination of all performance and obligations under this Agreement and shall be fully binding 
until such time as any proceeding brought on account of this Agreement is barred by any applicable statute of limitations. 
 
11.14 Conflict of Interest  
The Special Magistrate represents that it presently has no interest and shall acquire no interest, either directly or indirectly, 
which would conflict in any manner with the performance of Services required hereunder. The Special Magistrate further 
represents that no person having any interest shall be employed for said performance. 
 
The Special Magistrate shall promptly notify the County in writing by certified mail of all potential conflicts of interest for 
any prospective business association, interest or other circumstance, which may influence or appear to influence the Special 
Magistrate's judgment or quality of Services being provided hereunder. Such written notification shall identify the 
prospective business association, interest or circumstance, the nature of work that the Special Magistrate may undertake and 
request an opinion of the County, whether such association, interest, or circumstance constitutes a conflict of interest if 
entered into by the Special Magistrate. 
 
The County agrees to notify the Special Magistrate of its opinion by certified mail within thirty (30) days of receipt of 
notification by the Special Magistrate. If, in the opinion of the County, the prospective business association, interest or 
circumstance would not constitute a conflict of interest by the Special Magistrate, the County shall so state in the notification 

https://www.lawinsider.com/clause/no-waiver-of-sovereign-immunity
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and the Special Magistrate shall, at his/her option enter into said association, interest or circumstance and it shall be deemed 
not in conflict of interest with respect to Services provided to the County by the Special Magistrate under the terms of this 
Agreement. 
 
11.15 Execution in Counterparts  
This Agreement may be executed in counterparts, each of which shall be an original document, and all of which together 
shall constitute a single instrument. The parties may deliver executed counterparts by e-mail transmission, which shall be 
binding. In the event this Agreement is executed through a County-approved electronic signature or online digital signature 
service (such as DocuSign), such execution shall be valid, effective and binding upon the party so executing. Execution and 
delivery of an executed counterpart of this Agreement and/or a signature page of this Agreement by electronic image scan 
transmission (such as a "pdf" file) or through a County approved electronic signature service will be valid and effective as 
delivery of a manually executed counterpart of this Agreement.    
 
11.16 Entire Agreement  
This Agreement, together with the Contract Documents for the Services, constitutes the entire Agreement between County 
and Special Magistrate relating to the subject matter hereof and supersedes all prior or contemporaneous Contracts, 
negotiations, discussions and understandings, oral or written.   
 
11.17 Modifications, Amendments, Waivers and Extensions  
This Agreement may not be modified, amended, changed or supplemented, nor may any obligations hereunder be waived 
or extensions of time for performance granted, except by written instrument signed by Authorized Representatives of both 
parties.  No waiver of any default or breach of any agreement or provision herein contained shall be deemed a waiver of 
any preceding or succeeding default or breach thereof or of any other agreement or provision herein contained. No extension 
of time for performance of any obligations or acts shall be deemed an extension of the time for performance of any other 
obligations or acts.    
 
11.18 Survival  
The provisions of the Contract Documents which by their nature survive termination of the Agreement, including without 
limitation all warranties, indemnities, insurance, taxes, enforcement costs, payment obligations, and the County's right to 
audit Special Magistrate’s books and records, shall in all cases survive the expiration or earlier termination of this 
Agreement. 
 
11.19  Convicted and Discriminatory Vendor Lists  
Special Magistrate warrants that neither it nor any Subcontractor is currently on the convicted vendor list or the 
discriminatory vendor list maintained pursuant to Sections 287.133 and 287.134 of the Florida Statutes, or on any similar 
list maintained by any other state or the federal government. Special Magistrate shall immediately notify the County in 
writing if its ability to perform is compromised in any manner during the term of this Agreement.   
 
11.20 Scrutinized Companies Lists  
Section 287.135 of the Florida Statutes prohibits agencies from contracting with companies for goods or services that are 
on the Scrutinized Companies that Boycott Israel List, or with companies that are engaged in a boycott of Israel, and from 
contracting with companies for goods or services of $1,000,000 or more that are on the Scrutinized Companies with 
Activities in Sudan List or the Scrutinized Companies with Activities in the Iran Petroleum Energy Sector List, or are 
engaged in business operations in Cuba or Syria. The lists are created pursuant to §215.473 and §215.4725, F.S. By 
execution of this Agreement, Special Magistrate certifies that it is not listed on the Scrutinized Companies that Boycott 
Israel List, the Scrutinized Companies with Activities in Sudan List or the Scrutinized Companies with Activities in the Iran 
Petroleum Energy Sector List, and is not engaged in a boycott of Israel or engaged in business operations in Cuba or Syria, 
and understands that pursuant to §287.135, F.S., the submission of a false certification may subject Special Magistrate to 
civil penalties, attorney’s fees, and/or costs. In accordance with §287.135, F.S., the County may terminate this Agreement 
if a false certification has been made, or the Special Magistrate is subsequently placed on any of these lists, or engages in a 
boycott of Israel or is engaged in business operations in Cuba or Syria. 
 
11.21 Anti-Bribery 
Special Magistrate and its Subconsultants shall at all times during the term of this Agreement comply with all anti-bribery 
and corruption laws that are applicable to the performance of this Agreement.  Special Magistrate represents that it has not, 
directly or indirectly, taken any action which would cause it to be in violation of Chapter 838 of the Florida Statutes. Special 

https://www.lawinsider.com/?q=DocuSign&_index%5b0%5d=clause_v3
https://www.lawinsider.com/clause/scrutinized-companies
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Magistrate shall immediately notify the County of any violation (or alleged violation) of this provision.   
 
11.22 Compliance with Florida Statute 287.138 
Pursuant to 287.138 F.S., effective July 1, 2023, the County may not enter into contracts which grants the Special 
Magistrate access to personal identifiable information if: 1) the Special Magistrate is owned by the government of a 
Foreign Country of Concern (as defined by the statute: (b) the government of a Foreign Country of Concern has a controlling 
interest in the entity; or (c) the Special Magistrate is organized under the law of or has its principal place of business in a 
Foreign Country of Concern. The County shall be entitled to immediately terminate this Agreement with liability to ensure 
the County’s continued compliance with the statute.  
 
Pursuant to 287.138 F.S., effective January 1, 2024, if Special Magistrate may access, receive, transmit, or maintain 
personal identifiable information under this Agreement, Special Magistrate must submit a Foreign Entity Affidavit to the 
County. Additionally, effective July 1, 2025, Special Magistrate shall submit a Foreign Entity Affidavit to the County prior 
to any renewals of this Agreement. Failure or refusal to submit a Foreign Entity Affidavit shall be cause for immediate 
termination of this Agreement by the County. 
 
11.23 Equal Employment Opportunity 
During the performance of this Agreement, Special Magistrate agrees as follows: 
 
Special Magistrate will not discriminate against any employee or applicant for employment because of race, color, religion, 
disability, age, sex (including sexual orientation and gender identity/expression), national origin (including limited English 
proficiency), marital status, or familial status. Special Magistrate will take affirmative action to ensure that applicants and 
employees are treated during employment without regard to their race, color, religion, disability, sex, age, national origin, 
ancestry, marital status, sexual orientation, gender identity or expression, familial status, genetic information or political 
affiliation.  Such action shall include, but not be limited to, the following: employment, upgrading, demotion or transfer, 
recruitment or recruitment advertisement, layoff or termination, rates of pay or other forms of compensation, and selection 
for training, including apprenticeship.  Special Magistrate agrees to post in conspicuous places, available to employees and 
applicants for employment, notices setting forth the provisions of this non-discrimination clause. 
 
Special Magistrate will, in all solicitations or advertisements for employees placed for, by, or on behalf of Special 
Magistrate, state that all qualified applicants will receive consideration for employment without regard to race, color, 
religion, disability, sex, age, national origin, ancestry, marital status, sexual orientation, gender identity or expression, 
familial status, or genetic information. 
 
Special Magistrate will not discharge or in any other manner discriminate against any employee or applicant for 
employment because such employee or applicant has inquired about, discussed, or disclosed the compensation of the 
employee or applicant or another employee or applicant. This provision shall not apply to instances in which an employee 
who has access to the compensation information of other employees or applicants as a part of such employee’s essential job 
functions discloses the compensation of such other employees or applicants to individuals who do not otherwise have access 
to such information, unless such disclosure is in response to a formal complaint or charge, in furtherance of an investigation, 
proceeding, hearing, or action, including an investigation conducted by the employer, or is consistent with Special 
Magistrate’s legal duty to furnish information. 
 
Special Magistrate will send to each labor union or representatives of workers with which it has a collective bargaining 
Contract or other contract or understanding, a notice to be provided by the County, advising the labor union or workers' 
representative of Special Magistrate 's commitments under Section 202 of Executive Order 11246 of September 24, 1965, 
and shall post copies of the notice in conspicuous places available to employees and applicants for employment. 
 
Special Magistrate will comply with all provisions of Executive Order 11246 of September 24, 1965, and of the rules, 
regulations, and relevant orders of the Secretary of Labor. 
 
Special Magistrate will furnish all information and reports required by Executive Order 11246 of September 24, 1965, and 
by the rules, regulations, and orders of the Secretary of Labor, or pursuant thereto, and will permit access to its books, 
records, and accounts by the County and the Secretary of Labor for purposes of investigation to ascertain compliance with 
such rules, regulations, and orders. 
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In the event of Special Magistrate's noncompliance with the nondiscrimination clauses of this Agreement or with any of 
such rules, regulations, or orders, this Agreement may be cancelled, terminated or suspended in whole or in part and Special 
Magistrate may be declared ineligible for further contracts in accordance with procedures authorized in Executive Order 
11246 of September 24, 1965, and such other sanctions may be imposed and remedies invoked as provided in Executive 
Order 11246 of September 24, 1965, or by rule, regulation, or order of the Secretary of Labor, or as otherwise provided by 
law. 
 
Special Magistrate will include the provisions of paragraphs 13.32.1 through 13.32.2 in every subconsultant or purchase 
order unless exempted by rules, regulations, or orders of the Secretary of Labor issued pursuant to Section 204 of Executive 
Order 11246 of September 24, 1965, so that such provisions will be binding upon each subconsultant or vendor. Special 
Magistrate will take such action with respect to any subconsultant or vendor as may be directed to the Secretary of Labor 
as a means of enforcing such provisions including sanctions for noncompliance: Provided, however, that in the event Special 
Magistrate becomes involved in, or is threatened with, litigation with a subconsultant or vendor as a result of such direction, 
Special Magistrate may request the United States to enter into such litigation to protect the interest of the United States. 
 
11.24 Employment Eligibility and Mandatory Use of E-Verify  
As a condition precedent to entering into this Agreement, and in accordance with section 448.095, F.S., Special Magistrate 
and its subcontractors shall register with and use the E-Verify system to verify the work authorization status of all employees 
hired on or after January 1, 2021.  
 

a. Special Magistrate shall require each of its subcontractors to provide Special Magistrate with an affidavit stating 
that the sub-Special Magistrate does not employ, contract with, or subcontract with an unauthorized alien. Special Magistrate 
shall maintain a copy of such affidavit for the duration of this Agreement. 

 
b. The County, Special Magistrate, or any subcontractor who has a good faith belief that a person or entity with which 

it is contracting has knowingly violated section 448.09(1), F.S. or these provisions regarding employment eligibility shall 
terminate the contract with the person or entity. 
 

c. The County, upon good faith belief that a subcontractor knowingly violated these provisions regarding employment 
eligibility, but Special Magistrate otherwise complied, shall promptly notify Special Magistrate and Special Magistrate shall 
immediately terminate the contract with the subcontractor.  

 
d. The County and Special Magistrate hereby acknowledge and mutually agree that, a contract terminated pursuant to 

these provisions regarding employment eligibility is not a breach of contract and may not be considered as such. Any 
contract terminated pursuant to these provisions regarding employment eligibility may be challenged in accordance with 
section 448.095(2)(d), F.S.   

 
e. Special Magistrate acknowledges that, in the event that the County terminates this Agreement for Special 

Magistrate’s breach of these provisions regarding employment eligibility, then Special Magistrate may not be awarded a 
public contract for at least one (1) year after such termination. Special Magistrate further acknowledges that Special 
Magistrate is liable for any additional costs incurred by the County as a result of the County’s termination of this Agreement 
for breach of these provisions regarding employment eligibility.     

 
f. Special Magistrate shall incorporate in all subcontracts made pursuant to this Agreement the provisions contained 

herein regarding employment eligibility.     
 
11.25 Nondiscrimination 
The Special Magistrate warrants and represents that all of its employees are treated equally during employment without 
regard to race, color, religion, political affiliation, disability, age, or sex (including sexual orientation and gender 
identity/expression), pregnancy, marital status or national origin (including limited English proficiency).  Special Magistrate 
shall include the foregoing or similar language in its contracts with any Subcontractors. 
 
11.26 Drug Free Workplace 
To the extent required under the Drug-Free Workplace Act (Chapter 112, Florida State Statutes), Special Magistrate certifies 
that it has and will maintain a drug-free workplace program for the duration of this Agreement.   
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11.27  Public Records 
11.27.1 The cost of reproduction, access to, disclosure, non-disclosure, or exemption of records, data, documents, and/or 
materials, associated with the awarded Agreement shall be subject to the applicable provisions of the Florida Public Records 
Law (Chapter 119, Florida Statutes), and other applicable State and Federal provisions. Access to such public records, may 
not be blocked, thwarted, and/or hindered by placing the public records in the possession of a third party, or an unaffiliated 
party. 
 
11.27.2 To the extent Special Magistrate’s performance constitutes an act on behalf of the County, Special Magistrate shall 
comply with all requirements of Florida’s public records law. Specifically, if Special Magistrate is expressly authorized, 
and acts on behalf of the County under the Agreement, Special Magistrate shall: 

 
 (1)  Keep and maintain public records that ordinarily and necessarily would be required by the County in order to 

perform the Services;  
 

 (2)  Upon request from the County’s custodian of public records, provide the County with a copy of the requested 
records or allow the records to be inspected or copied within a reasonable time at a cost that does not exceed the cost as 
provided in Chapter 119, Florida Statutes, or as otherwise provided by Applicable Law; 

 
 (3)  Ensure that public records related to this Agreement that are exempt or confidential and exempt from public records 

disclosure requirements are not disclosed except as authorized by Applicable Law for the duration of this Agreement 
and following expiration of this Agreement, or earlier termination thereof, if Special Magistrate does not transfer the 
records to the County; and  

 
 (4)  Upon completion of this Agreement, or earlier termination thereof, transfer, at no cost, to the County all public 

records in possession of Special Magistrate or keep and maintain for inspection and copying all public records required 
by the County to perform the Services.  

 
If Special Magistrate transfers all public records to the County upon completion of the Agreement, Special Magistrate shall 
destroy any duplicate public records that are exempt or confidential and exempt from public records disclosure requirements. 
If the Special Magistrate keeps and maintains public records, Special Magistrate shall meet all Applicable Law and 
requirements for retaining public records. All records stored electronically must be provided to the County, upon request 
from the County’s custodian of public records, in a format that is compatible with the County’s information technology 
systems. 

 
Failure by Special Magistrate to comply with the requirements of this section shall be grounds for immediate, unilateral 
termination of this Agreement by the County.  

 
IF SPECIAL MAGISTRATE HAS QUESTIONS REGARDING THE APPLICATION OF 
CHAPTER 119, FLORIDA STATUTES, TO ITS DUTY TO PROVIDE PUBLIC 
RECORDS RELATING TO THIS AGREEMENT, CONTACT THE CUSTODIAN OF 
PUBLIC RECORDS AT: (904) 209-0805, PUBLICRECORDS@SJCFL.US, 500 SAN 
SEBASTIAN VIEW, ST. AUGUSTINE, FLORIDA 32084 
 
11.28 Enforcement Costs 
If any legal proceeding, lawsuit, or action is instituted in connection with any dispute, breach, default, misrepresentation or 
controversy arising out of this Agreement or the enforcement of any right hereunder, the prevailing party will be entitled to 
recover, in addition to actual costs, such sums as the court may adjudge reasonable as attorney fees, including fees on any 
appeal.  
 
11.29 Contingency Fee 
The Special Magistrate warrants that it has not employed or retained any company or person, other than a bona fide 
employee working solely for the Special Magistrate to solicit or secure this Agreement and that it has not paid or agreed to 
pay any person, company, corporation, individual, or firm, other than a bona fide employee working solely for the Special 
Magistrate, any fee, commission, percentage, gift, or any other consideration contingent upon or resulting from the award 
or making of this Agreement.  Failure by Special Magistrate to comply with the requirements of this section shall be grounds 
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for immediate, unilateral termination of this Agreement by the County. 
 
11.30  Written Notice 
Any and all notices, requests, consents, approvals, demands, determinations, instructions, and other forms of written 
communication (“Notices”) under this Agreement shall be validly given when delivered as follows:   
 

i. Hand delivered to Special Magistrate’s Authorized Representative or hand delivered during normal business 
hours and addressed as shown below, or 
 

ii. Delivered by U.S. Mail or commercial express carrier, (postage prepaid, delivery receipt requested), to the 
following addresses: 

   
  St. Johns County     Law Offices of James E. Bedsole, LLC  
  500 San Sebastian View     2450 Old Moultrie Road, Suite 104 
                          St. Augustine, FL 32084    St. Augustine, FL 32086 
                         Attn: Leigh A. Daniels     Attn: James E. Bedsole 
             Email Address: ldaniels@sjcfl.us    Email Address: jim@bedsolelaw.com 
 
 

With a copy to: 
  St. Johns County 
  Office of the County Attorney 
  500 San Sebastian View  
  St. Augustine, FL 32084 

Email Address: jferguson@sjcfl.us 
 
Notices shall be deemed to have been given on the date of delivery to the location listed above without regard to actual 
receipt by the named addressee. The County may also send copies of Notices by email transmission.  Any such email 
transmission from the County is for informational purposes only. County and Special Magistrate may each change the above 
addresses at any time upon prior written notice to the other party.    
 
11.31  Non-Exclusive Right 
Special Magistrate has no exclusive right to provide the Services required within this Agreement.  The County may at its 
sole discretion contract with others to perform the same duties or any part of the Services. 
 
 

****************** 
  

mailto:ldaniels@sjcfl.us
mailto:jim@bedsolelaw.com
mailto:jferguson@sjcfl.us
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The authorized representatives hereto have executed this Agreement effective as of the Effective Date. Special Magistrate’s 
authorized representative executing this Agreement represents that he or she is duly authorized to execute this Agreement 
on behalf of Special Magistrate.   

 
 
County       Special Magistrate 
 
St. Johns County                     (Seal)  Law Offices of James E. Bedsole, LLC          (Seal) 
(Typed Name)      (Typed Name) 
 
By:        By:         
(Signature of Authorized Representative)         (Signature of Authorized Representative) 
 
 
  Leigh A. Daniels, CPPB                                                                                                                             
(Printed Name)      (Printed Name) 
 
  Purchasing Manager                                                                                        
(Title)       (Title) 
 
             
(Date of Execution)     (Date of Execution) 

 
 
ATTEST: 
St. Johns County, Florida 
Clerk of Circuit Court & Comptroller 
 
By:                                                         
(Deputy Clerk) 
 
          
(Date of Execution)  
 

 
Legally Sufficient: 
 
      
(Office of County Attorney) 
 
      
(Date of Execution) 
 

 





























































Request for Proposal

Revised Misc. 1864
Code Enforcement Special Magistrate

St. John’s County, Florida

Submitted on June 14, 2024 at 11:00AM

Contact Person
Patrick Kennedy, Esq.

100 Southpark Blvd, Suite 414,
St. Augustine, FL 32086

904-671-8395

http://www.dhclawyers.com


100 SOUTHPARK BLVD, SUITE 414  |  ST. AUGUSTINE, FL 32086  |  904-671-8395
www.DHClawyers.com

June 14, 2024

St. John’s County, Florida
Attention: Greg Lulkoski
500 San Sebastian View
St. Augustine, FL 32084

Re: Revised Misc. 1864: Code Enforcement Special Magistrate

Dear Mr. Greg Lulkoski and County staff:

Douglas Law Firm is a full-service law firm with an unwavering commitment to our clients. We are dedicated 
to practicing law with integrity and providing insights and solutions to local leaders. 

St. John's County is seeking a dynamic law firm with the ability to handle matters involving government law, 
quasi-judicial proceedings, land use matters, real estate law, and administrative law.  We have extensive local 
knowledge as outlined in the proposal and have a team ready to assist the County as Code Enforcement 
Special Magistrate.

Our Firm will benefit St. John’s County in the following ways:

Firm Experience. Douglas Law Firm serves as the Attorney for the City of Palm Coast, City of St. 
Augustine Beach, St. Johns County Airport Authority, St. Johns River State College, Clay County 
School District and formerly served Putnam County School District for over 8 years. Our Firm is also 
under contract for the City of St. Augustine to provide legal services as-needed. 

Qualified Personnel. The attorneys and legal professionals at Douglas Law Firm take pride in helping 
local communities navigate and resolve a wide range of legal issues with reliability and compassion. 
It’s shown through their experience, accolades, and community involvement.

Accessibility. Douglas Law Firm will provide St. Johns County with quality service and attentive 
personnel. We are personally committed to all our clients and make ourselves accessible as needed.

Douglas Law Firm has no interest and shall acquire no interest, either directly or indirectly, which would 
conflict in any manner with the performance of required services as provided by the Request for Proposal 
Form. 

Our Firm is dedicated to serving St. Johns County and is committed to building a valued relationship. We will 
be a reliable and trusted Code Enforcement Special Magistrate. 

I look forward to the opportunity to meet with the County staff and answer any questions you may have. 

Best Regards,

Douglas Law Firm

Patrick Kennedy, Esq.
Attorney
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“Working with Douglas Law Firm has been a pleasure. In my experience, Douglas Law 
firm has always been professional, timely, and knowledgeable in their representation of 
our City and has always exceeded our expectations in the work performed.”

“

“

Dylan Rumrell - Mayor, City of St. Augustine Beach
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Overview of the Firm
Douglas Law Firm provides services for 
businesses and individuals, and we are focused 
on continuing a tradition of service to those 
tackling the ever-growing complexities of local 
government. Our commitment is to practice law 
with integrity and provide insights and solutions 
to local leaders. We handle a variety of cases, 
including estate planning, probate, business law, 
real estate, personal injury, wrongful death, and 
family law.  

With	offices	in	Palatka,	St.	Augustine,	
Jacksonville, Green Cove Springs, Ocala, and 
Flagler	Beach,	we	are	truly	a	regional	firm.	We	
combine decades of experience to provide 
comprehensive legal representation. 
 

Our attorneys take pride in a compassionate and 
personalized approach to legal services. 

We take the time to understand each client’s 
unique situation and develop a results-driven 
strategy	designed	to	meet	specific	needs.

Douglas	Law	Firm	has	16	attorneys	and	27	support	staff	as	well	as	over	10	years	of	experience	
providing a wide array of legal services to the surrounding communities.



QualificationsRevised Misc. 1864; Code Enforcement Special Magistrate
6

Patrick Kennedy, Esq.
Proposed Point of Contact

John Preston Steinmetz, Esq.
Associate Attorney

Samantha Simmons
FL Bar Registered Paralegal

Charles Douglas, Esq.
Managing Partner

Project Team
See	below	for	our	proposed	staffing	plan.	Patrick	Kennedy	will	represent	Douglas	Law	Firm	as	the	
Code Enforcement Special Magistrate, providing the scope of services as outlined in the RFP. Charles 
Douglas, Managing Partner, will provide assistance in matters as needed. Samantha Simmons will be 
the	designated	paralegal.	John	Preston	(JP)	Steinmetz,	Marcus	Duffy,	and	Lisa	Miles	will	serve	on	an	
as-needed basis.

Marcus Duffy, Esq. 
Associate Attorney

Lisa Miles, Esq. 
Associate Attorney
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Patrick Kennedy, Esq.  
POINT OF CONTACT, CODE ENFORCEMENT SPECIAL MAGISTRATE

24 Years Local Government Experience

At Douglas Law Firm, Patrick leverages his extensive 
experience and focuses on areas such as land use, 
local	government	affairs,	and	real	estate	for	private	
and public sector clients.

In the 30 years since Patrick has graduated law 
school, he has dedicated 24 years in public and 
private sector work covering a range of practice areas 
that include land use, local government, construction 
litigation, employment law and real estate law.

A majority of his experience was spent in public 
service, providing oversight and guidance for local 
governments in all manners of legal and administrative 
issues. This included land use, permitting, and code 
enforcement matters. Accomplishments include a 
complete rewrite of Putnam County land development, 
revising and rewriting municipal charters, and 
rebuilding the code enforcement function.

Upon re-entering the private sector, Patrick soon 
accepted a role as the Town Attorney for the Town 
of Welaka, while commencing his representation of 

numerous private sector clients pursuing various land 
use,	code	enforcement,	and	government	affairs	issues	
in the central and northeast Florida area.

He was born in Key West, Florida and grew up in 
Orlando, Florida, before leaving to get his college 
education. He graduated from the University of Miami 
with a degree in Marine Science before attending law 
school.

Patrick attended Pace University College of Law in 
White Plains, New York, where he was a member 
of the Pace Environmental Law Review. His student 
paper was chosen to be published in the law review: 
The United States Claims Court: A Safe “Harbor” from 
Government Regulation of Privately Owned Wetlands, 
9 Pace Envtl. L. Rev. 723 (1992). He graduated in May 
1992,	earning	an	environmental	law	certificate	with	
his JD degree, and moved back to Orlando, Florida to 
start his career.

Community Involvement
• Member of Crescent City Rotary Club
• Palatka Habitat for Humanity Board Member

• Member of the City, County and Local Government 
Section of the Florida Bar
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Charlie T. Douglas Jr., Esq.  
DOUGLAS LAW FIRM MANAGING PARTNER

18 Years Experience

Charlie founded the Douglas Law Firm in 2013, and it 
proudly serves multiple governmental entities including 
the City of St. Augustine Beach, Putnam County 
School Board (2014-2023), Clay County School Board, 
and the St. Johns County Airport Authority.  In each 
role, the Firm oversees governmental legal issues 
and has extensive experience related to Sunshine 
Laws, Public Records Requests, Labor & Employment, 
Contracts and Legal Drafting, Collective Bargaining, 
Real Estate including eminent domain, purchasing, 
and drafting of policies and procedures.  The Firm also 
handles planning and zoning matters, constitutional 
law, and election law. 

Charlie graduated Valedictorian of Palatka High 
School in 2000. In 2003, Charlie graduated, summa 
cum laude, with a degree in Business Administration 
from the University of Florida. Charlie then attended 
the University of Florida Levin College of Law, where 
he served as Editor-in-Chief of the Florida Law Review 
and graduated second in his class of 211 students. 
Prior to founding the Douglas Law Firm, Charlie was 
a	litigator	at	a	large	civil	law	firm	in	Jacksonville	from	
2006 until 2013.

Awards/Recognitions

• Named by the Lawton Chiles Foundation  
as Florida’s Youth Advocate of the Year

• Florida Super Lawyers Magazine  
as a “Rising Star”

Community Involvement

• Putnam First Cancer Fund, Board Member

• The ARC, Board Member

• Kiwanis of the Azalea City, Member

• Boy Scouts of America, Volunteer
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John Preston (“J.P.”) Steinmetz, Esq.
DOUGLAS LAW FIRM ASSOCIATE

4 Years Experience

John “J.P.” Steinmetz was born and raised in Green 
Cove Springs, Florida.  He currently is the Clay County 
School Board Attorney point of contact.

J.P. currently handles a variety of matters at Douglas 
Law Firm, including, real estate transactions and 
litigation, transactional law, civil litigation, criminal 
defense, education law, and local government law. 

After graduating from high school, J.P. studied at 
Florida State University.  While there, J.P. earned a 
Bachelor of Science degree in interdisciplinary social 
sciences with a focus on both land use and zoning 
and emergency management, becoming a FEMA 
certified	Emergency	Manager	through	his	studies.	J.P.	
worked in the state legislature during his tenure at 
FSU, gaining knowledge in government processes and 
political advocacy.

During law school at the Stetson University College 
of Law, J.P. served as treasurer of the Student Bar 
Association and volunteered for both the Voluntary 
Income Tax Assistance (VITA) program, where he 
assisted those in need in preparing their taxes to 
maximize their returns, and for the Veterans Advocacy 
Clinic, where J.P. advocated for veterans who were 
injured during or as a result of serving our country but 
had	been	denied	eligibility	for	VA	disability	benefits.

After law school, J.P. worked at the State Attorney’s 
Office	for	the	4th	Judicial	Circuit	and	gained	trial	and	
court experience.

Community Involvement

• Board Member - President, JP Hall Charities
JP Hall Charities provides college scholarships to Clay County students as well as Christmas toys to 
Clay County children who may otherwise not receive anything.

• The Chester Bedell American Inn of Court
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Marcus Duffy, Esq.  
DOUGLAS LAW FIRM ASSOCIATE

7 Years Experience

At Douglas Law Firm, Marcus assists in providing legal 
advice to Clay County School Board and the City of 
St.	Augustine	Beach.	He	handles	matters	for	the	firm	
involving government law, civil litigation and real estate 
law.

Marcus recently completed his active-duty military 
service as a Captain in the Air Force Judge Advocate 
General (JAG) Corp. While serving on active duty, 
Marcus	was	selected	as	Company	Grade	Officer	of	the	
Year (2022) for the Operations and International Law 
Domain	for	the	Office	of	the	Judge	Advocate	General.		
Marcus served as the Deputy Chief for the Utility Law 
Field Support Center where he represented the Air 
Force and other Federal Agencies (local and state 
entities) before state utility commissions across 24 
states in matters involving the procurement and rates 
of electric, gas, water, and sewer utilities.

In the spring of 2022, Marcus returned from an 
overseas deployment in the Middle East where he 
served	as	the	Deputy	Staff	Judge	Advocate	at	Ali	
Al Salem Air Base. He was recognized as the Air 
Force Central Command Attorney of the Quarter for 
Southeast Asia and received the Meritorious Service 
Medal for his work overseas.

Prior to his deployment, he served as Chief of Military 
Justice at Tyndall Air Force Base in Panama City, FL.  
He also held positions at Joint Base Andrews, MD, 
providing legal advice and drafting legal reviews to units 
assigned to Joint Base Andrews, Defense Intelligence 
Agency,	National	Reconnaissance	Office,	and	the	
Pentagon.  Marcus also had the privilege of serving 
as the Honorary Pallbearer for President George 
H.W. Bush’s State Funeral, for which Marcus received 
the Air Force Achievement Medal. During his time 
on active-duty Marcus has also received the Air and 
Space Commendation Medal with one oak leaf cluster, 
Global War on Terrorism Service Medal, Armed Forces 
Services Medal, National Defense Service Medal, and 
the Air and Space Longevity Service Award.

Born in Ireland, Marcus and his family immigrated 
to the United States when he was young. He lived 
in Ohio for several years before moving to Flagler 
County, FL in 2003. After graduating from Flagler 
Palm Coast High School, Marcus attended Florida 
Southern College in Lakeland, FL where he received 
his Bachelor of Science in Business Administration. He 
later went on to receive his Juris Doctorate from Barry 
University School of Law in Orlando, FL.

Awards/Recognitions
• Company	Grade	Officer	(CGO)	of	the	Year	|	 

Operations	&	International	Law	Domain	|	USAF	JAG
• Corps	|	2022
• USAF	Central	Command	Attorney	of	the	Quarter	|	

Southwest	Asia	|	First	Quarter	2022
• CGO	of	the	Quarter	|	Tyndall	AFB	Wing	Staff	Agency	|	

First Quarter 2022, Third Quarter 2021
• Honorary	Pallbearer	for	President	|	George	H.W.	

Bush’s	State	Funeral,	Washington	D.C.	|	Dec.	2018

Community Involvement
• Flagler County Rotary, Member 
• Flagler County Bar Association, Member
• St. John’s County Bar Association, Member
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Lisa Miles, Esq.  
DOUGLAS LAW FIRM ASSOCIATE

2 Years Experience

At Douglas Law Firm, Lisa assists in matters involving 
Probate and Real Property, Local and Municipal 
Government, Civil Litigation, and Education.

Lisa is a native of St. Augustine, Florida with historic 
Minorcan roots. Lisa completed her undergraduate 
studies at the University of Florida with a major in 
Sociology and went on to earn her law degree from 
Florida Coastal School of Law.

Lisa is an active member of the St. Johns County 
Bar Association and is the past chair of the Young 
Lawyers Division. She continues her community 
involvement as a volunteer for Jacksonville Area Legal 
Aid and Jacksonville Women’s Lawyer Association. 
Additionally, Lisa is a member of the Real Property 

Trust & Probate and Local Government sections of the 
Florida Bar.

Prior to joining the Douglas Law Firm, Lisa dedicated 
the start of her career to serving the citizens of St. 
Johns County as an Assistant State Attorney. During 
her time as Assistant State Attorney, Lisa prosecuted 
thousands of criminal cases and was lead prosecutor 
on several jury trials.

In 2017, Lisa served as the Law Clerk for the 
Honorable Judge Daniel Wilensky in the Fourth 
Judicial Circuit where she assisted the Circuit Court 
in legal research and case review in the Family Law 
Division.

Community Involvement
• Jacksonville Area Legal Aid
• Jacksonville Women’s Lawyer Association
• St. Johns County Bar Association
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Areas of Practice
The Douglas Law Firm provides a wide range 
of legal services. We have the knowledge and 
capacity to assist St. Johns County as the 
Code Enforcement Special Magistrate and are 
dedicated to providing quality legal advice, 
counsel, services and consultation. Our Firm 
and proposed personnel have relevant legal 
experience in government law, quasi-judicial 
proceedings, land use matters, real estate law, 
and administrative law. 

Additionally, the following is a comprehensive list 
of the Firm’s practice areas:

Government Law Matters:
General Legal Counsel
Sunshine Law
Public Records Requests
Ethics
Regulation and Procedures
Labor & Employment Issues
Contracts and Legal Drafting
Legal Research
Real Estate, Including Eminent Domain 
and Purchasing
Shade Meetings
Litigation
School Safety
Union Negotiations & Contracting

Family Law Matters:
Divorce 
Child Custody/Paternity 
Child Support 
Domestic Abuse/Protective Orders
Termination of Parental Rights
Name Change
Adoption

Criminal Law Matters:
Felony Criminal Defense 
Misdemeanor Criminal Defense
Federal Criminal Defense 
Criminal	Traffic	Defense
DUI Defense 
Marcy’s Law/Victim’s Rights Representation 

 
 
Personal Injury Law Matters:
Automobile Accidents
Medical Malpractice
Wrongful Death

Civil Law Matters:
Eviction/Removal of Tenant Prosecution 
Foreclosure Prosecution 
Property Disputes
Contract Disputes
Replevin Prosecution 
Quiet Title Prosecution 
Civil Theft Prosecution/Defense
Small Claim Disputes

Probate Law Matters:
Formal Administration 
Summary Administration 
Ancillary Administration
Contested Wills

Business Law Matters:
LLC Formation 
General Legal Counsel 
Registered Agent Representation

Construction Law Matters:
General Legal Counsel
Enforcement of Mechanics Liens
Construction Defect Disputes
Arbitration Representation

Real Property Law Matters:
Easement Disputes/Vacation 
Zoning	Modifications	
General Legal Counsel 
Deed Drafting 
Real Estate Closing Representation

Miscellaneous:
General document review and drafting, 
including Demand Letters and Cease and Desist 
Letters  
Immigration Law
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Related Experience
CITY OF PALM COAST
Contact: Lauren Johnston, Acting City Manager
386-986-2341		|		ljohnston@palmcoastgov.com
Timeframe: 2024 - Present

Provides advice and counsel to both the City 
and to individual Council members concerning 
compliance and application of federal, state 
and local City laws and policies relative to the 
operations of the City.

CITY OF ST. AUGUSTINE BEACH
Contact: Max Royle, City Manager 
904-471-2122		|		mroyle@cityofsab.org
Timeframe: 2020 - Present

Provides advice and counsel to both the City 
and to individual Council members concerning 
compliance and application of federal, state 
and local City laws and policies relative to the 
operations of the City.

ST. JOHNS COUNTY AIRPORT  
AUTHORITY
Contact: Jaime Topp, Executive Director
904-209-0090		|		jrt@sgj-airport.com
Timeframe: 2023 - Present

Provides general legal advice and counsel to the 
St. Johns County Airport Authority and its Board. 
Oversees the assignment and management of all 
legal matters.
 

 
 
CLAY COUNTY SCHOOL BOARD
Contact: David Broskie, Superintendent
904-284-6500		|		david.broskie@myoneclay.net
Timeframe: 2023 - Present

Provides sound and timely legal advice to the Clay 
County School Board and Administration on all 
matters	affecting	the	governance	and	operation	of	
Clay County District Schools.

ST. JOHNS RIVER STATE COLLEGE
Contact: Rich Komando, Chairperson
386-312-4166		|		rich@claylawyers.com
Timeframe: 2023 - Present

Provide legal services related to general matters 
to the Board of Trustees for St. Johns River State 
College.

PUTNAM COUNTY SCHOOL BOARD
Contact: Rick Surrency, Superintendent
386-329-0538		|		rsurrency@my.putnamschools.org
Timeframe: 2014 - 2023

Provided sound and timely legal advice to 
the Putnam County School Board and its 
Administration	on	all	matters	affecting	the	
governance and operation of Putnam County 
District Schools. 
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Availability
Douglas	Law	Firm	is	available	to	perform	the	required	services.	Our	Firm	currently	has	two	offices	
located in St. Johns County, therefore travel will not be an issue for our team. 

In addition to the required hearings, our Firm’s team will always be available for phone calls, email 
correspondence, and texts at any time—regular business hours, after hours, weekends, and 
holidays.

We are available to answer any additional questions the County may have.
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St. Johns County, Florida 
Request for Proposal Form 

Revised Misc. 1864; Code Enforcement Special Magistrate 
 

 
St. Johns County is soliciting Proposals from qualified attorneys, licensed in the State of Florida, to be appointed as the 
County’s Code Enforcement Special Magistrate with authority to conduct hearings, make findings of facts, and if 
warranted, impose administrative fines and other non-criminal penalties to provide an equitable, expeditious, effective, 
and inexpensive method of enforcing certain codes and ordinances in force within the County where a pending or 
repeated violation continues to exist. Services must be performed in accordance with Chapter 162, Florida Statutes.  
 
Proposals must be submitted to Greg Lulkoski, Procurement Coordinator, via email at glulkoski@sjcfl.us no later than 
Friday, June 14, 2024 at 11:00 AM EST.   
 
In submitting a response to this RFP, Proposers shall provide the information below along with any and all additional 
documentation or information necessary to verify qualifications (licenses, certifications, etc.), experience and/or other 
pertinent information associated with responding to this RFP.  
 
Proposers must certify that they presently have no interest and shall acquire no interest, either directly or indirectly, which 
would conflict in any manner with the performance of required services as provided herein. Proposers must further certify 
that no person having any interest shall be employed by Proposer for the performance of any of the required services as 
provided herein. Proposers must disclose within their submitted Proposal, any and all potential conflicts of interest for 
any prospective business association, interest or circumstance, which may conflict with the nature of work the Proposer 
may undertake and request an opinion from the County, whether such association, interest, or circumstance constitutes 
a conflict of interest. Proposer must also disclose any contractual or employment relationship with any County officer or 
employee, as well as any ownership interest held by any County officer or employee. Failure to disclose this information 
may result in cancellation of award, termination of contract, suspension or debarment.  
 
Full Legal Company Name:              
 

Mailing Address:               
 
Authorized Representative Printed Name & Title:            
 
Authorized Representative Signature:         Date:     
*By signing above, Representative certifies that he/she is an authorized representative of the responding firm, and that all information 
submitted with this Proposal is true and complete. Representative also certifies that the responding firm meets any and all 
qualifications required to perform the required services associated with this request.  
 
Phone #: _____________________________  E-mail: _________________________________   

 

Name and Title of Point of Contact for Invitation to PaymentWorks: 
_________________________________________________________________________________________ 
 
E-mail address of Point of Contact for Invitation to PaymentWorks: 
_________________________________________________________________________________________ 
 
PROPOSED HOURLY RATE:  
The hourly rate submitted below must be inclusive of any and all fees, charges, amounts, and costs associated with 
performing the required Services. This hourly rate shall be the basis of payment for services satisfactorily performed.   
 

$          
Hourly Billable Rate (Numerical) 

 

Douglas Law Firm

100 Southpark Blvd, Suite 414, St. Augustine, FL 32086

Patrick Kennedy, Esq., Attorney

904-671-8395 patrick@dhclawyers.com

Cindy Curtis, Office Manager 

ccurtis@dhclawyers.com

290.00

6/12/2024



 

Purchasing Department | 500 San Sebastian View, St. Augustine, FL 32084 | 904.209.0150 | sjcfl.us 

ADDENDUM #1 
 
May 31, 2024 
 
To:  Prospective Respondents 
From:  St. Johns County Purchasing Department 
Subject: Misc. 1864; Code Enforcement Special Magistrate 
 
This Addendum #1 is issued for further Respondents’ information and is hereby incorporated into Misc. 1864; Code 
Enforcement Special Magistrate Documents. Each Respondent must incorporate any and all revisions, clarifications, 
and/or supplemental information provided in all issued addenda with the submitted Proposal. Respondents must 
submit a copy of each signed addendum with their Proposal as provided in the Proposal Documents.  
 
Revisions/Clarifications: 
The County provides the following revisions and/or clarifications to be incorporated into the Proposal Documents: 
 
1. Minimum Qualifications has been revised to include the following sentence: 

“Consultants must submit verification of meeting the minimum qualification stated above.” 
 

2. Basis for Award has been revised to the following text: 
“The basis of award for this Request for Proposals shall be Best Value, with consideration of experience, 
team, and price.  The Proposals will be reviewed with these factors in mind in order for County staff to 
determine which proposal provides the Best Value to St. Johns County. St. Johns County reserves the right 
to accept or reject any or all Proposals, waive minor formalities or irregularities, and to award the 
Proposal that best serves the interests of St. Johns County. 
 
Awarded Consultant will be issued a two-year contract.” 

 
3. The deadline for the submittal of questions has been extended to 4:00 PM EST, Tuesday, May 28, 2024. 

 
4. The deadline for the submittal of Proposals has been extended to 11:00 AM EST, Friday, June 14, 2024. 

 
5. Revised Misc. 1864; Code Enforcement Special Magistrate is attached hereto. 

 
 
SUBMITTAL DEADLINE FOR PROPOSALS IS HEREBY CHANGED TO: FRIDAY, JUNE 14, 2024 at 11:00 AM EST   
 
Respondent Acknowledgment:      
 
________________________  
Signature of Authorized Representative      

 
________________________          
Printed Name/Title Authorized Representative 
 
________________________ 
Respondent Company Name                     

 

 
END OF ADDENDUM NO. 1 

Patrick Kennedy, Esq., Attorney

Douglas Law Firm
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4/2/24, 10:30 AM Detail by Entity Name

https://search.sunbiz.org/Inquiry/CorporationSearch/SearchResultDetail?inquirytype=EntityName&directionType=Initial&searchNameOrder=CHARLE… 1/2

Document Number
FEI/EIN Number
Date Filed
Effective Date
State
Status
Last Event
Event Date Filed
Event Effective Date

Department of State /  Division of Corporations /  Search Records /  Search by Entity Name /

Detail by Entity Name
Florida Profit Corporation
CHARLES T. DOUGLAS, JR., P.A.

Filing Information

P13000072298
46-3582182
08/30/2013

08/29/2013
FL

ACTIVE
NAME CHANGE AMENDMENT
10/16/2018

NONE

Principal Address

117 N 2nd Street
Palatka, FL 32177

Changed: 08/19/2021

Mailing Address

117 N 2ND STREET
PALATKA, FL 32177

Changed: 08/19/2021

Registered Agent Name & Address

DOUGLAS, CHARLES T, JR.
117 N. 2nd Street
Palatka, FL 32177

Address Changed: 08/22/2021

Officer/Director Detail

Name & Address

Title P

DOUGLAS, CHARLES T, JR.

D ������� �� C����������Florida Department of State
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4/2/24, 10:30 AM Detail by Entity Name

https://search.sunbiz.org/Inquiry/CorporationSearch/SearchResultDetail?inquirytype=EntityName&directionType=Initial&searchNameOrder=CHARLE… 2/2

117 N. 2nd Street
Palatka, FL 32177

Annual Reports

Report Year Filed Date
2022 02/21/2022
2023 02/07/2023
2024 03/11/2024

Document Images

03/11/2024 -- ANNUAL REPORT View image in PDF format

02/07/2023 -- ANNUAL REPORT View image in PDF format

02/21/2022 -- ANNUAL REPORT View image in PDF format

08/22/2021 -- AMENDED ANNUAL REPORT View image in PDF format

01/28/2021 -- ANNUAL REPORT View image in PDF format

01/23/2020 -- ANNUAL REPORT View image in PDF format

02/18/2019 -- ANNUAL REPORT View image in PDF format

10/16/2018 -- Name Change View image in PDF format

02/07/2018 -- ANNUAL REPORT View image in PDF format

02/14/2017 -- ANNUAL REPORT View image in PDF format

06/06/2016 -- Name Change View image in PDF format

03/08/2016 -- ANNUAL REPORT View image in PDF format

03/07/2016 -- Amendment and Name Change View image in PDF format

04/30/2015 -- ANNUAL REPORT View image in PDF format

04/26/2014 -- ANNUAL REPORT View image in PDF format

08/30/2013 -- Domestic Profit View image in PDF format

Florida Department of State, Division of Corporations
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4/2/24, 10:32 AM sunbiz.org - Florida Department of State

https://dos.sunbiz.org/scripts/ficidet.exe?action=DETREG&docnum=G18000112097&rdocnum=G18000112097 1/2

Previous on List   Next on List   Return to List

Filing History

Fictitious Name Search

Submit

Fictitious Name Detail
Fictitious Name
THE DOUGLAS LAW FIRM

Filing Information
Registration Number G18000112097
Status ACTIVE
Filed Date 10/16/2018
Expiration Date 12/31/2028
Current Owners 1
County MULTIPLE
Total Pages 5
Events Filed 4
FEI/EIN Number 46-3582182

Mailing Address
117 N 2ND STREET
PALATKA, FL 32177

Owner Information
CHARLES T.DOUGLAS, JR., PA
117 N 2ND STREET
PALATKA, FL 32177
FEI/EIN Number: 46-3582182
Document Number: P13000072298

Document Images

10/16/2018 -- Fictitious Name Filing View image in PDF format

01/10/2023 -- Fictitious Name Renewal Filing View image in PDF format

08/12/2021 -- CHANGE NAME/ADDRESS View image in PDF format

02/22/2019 -- CHANGE NAME/ADDRESS View image in PDF format

10/25/2018 -- CHANGE NAME/ADDRESS View image in PDF format

D������� �� C����������Florida Department of State
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This Receipt is issued pursuant to 
County ordinance 87-36 2023/2024 ST. JOHNS COUNTY 

LOCAL BUSINESS TAX RECEIPT
MUST BE DISPLAYED IN A CONSPICUOUS PLACE    

Business Type Professional Association
Location 309 Kingsley Lake Dr # 903 

St Augustine FL 32092

Business Name Douglas Law Firm

Owner Name Charles T Douglas Jr P.A.

Mailing 
Address

309 Kingsley Lake Dr 903
St Augustine FL 32092

Account 1095638
EXPIRES September 30, 2024

New Business
Transfer

Tax 30.00
Penalty 0.00
Cost 0.00
Total 30.00

This receipt does not constitute a franchise, an agreement, 
permission or authority to perform the services or operate  the 
business described herein when a franchise, an agreement, or 
other county commission, state or federal permission or 
authority is required by county, state or federal law.This form becomes a receipt only when validated below

Paid by receipt(s) 2023-7501774 on 10/25/23 for $30.00

DENNIS W. HOLLINGSWORTH
ST. JOHNS COUNTY TAX COLLECTOR
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ADDENDUM #1 
 
May 31, 2024 
 
To:  Prospective Respondents 
From:  St. Johns County Purchasing Department 
Subject: Misc. 1864; Code Enforcement Special Magistrate 
 
This Addendum #1 is issued for further Respondents’ information and is hereby incorporated into Misc. 1864; Code 
Enforcement Special Magistrate Documents. Each Respondent must incorporate any and all revisions, clarifications, 
and/or supplemental information provided in all issued addenda with the submitted Proposal. Respondents must 
submit a copy of each signed addendum with their Proposal as provided in the Proposal Documents.  
 
Revisions/Clarifications: 
The County provides the following revisions and/or clarifications to be incorporated into the Proposal Documents: 
 
1. Minimum Qualifications has been revised to include the following sentence: 

“Consultants must submit verification of meeting the minimum qualification stated above.” 
 

2. Basis for Award has been revised to the following text: 
“The basis of award for this Request for Proposals shall be Best Value, with consideration of experience, 
team, and price.  The Proposals will be reviewed with these factors in mind in order for County staff to 
determine which proposal provides the Best Value to St. Johns County. St. Johns County reserves the right 
to accept or reject any or all Proposals, waive minor formalities or irregularities, and to award the 
Proposal that best serves the interests of St. Johns County. 
 
Awarded Consultant will be issued a two-year contract.” 

 
3. The deadline for the submittal of questions has been extended to 4:00 PM EST, Tuesday, May 28, 2024. 

 
4. The deadline for the submittal of Proposals has been extended to 11:00 AM EST, Friday, June 14, 2024. 

 
5. Revised Misc. 1864; Code Enforcement Special Magistrate is attached hereto. 

 
 
SUBMITTAL DEADLINE FOR PROPOSALS IS HEREBY CHANGED TO: FRIDAY, JUNE 14, 2024 at 11:00 AM EST   
 
Respondent Acknowledgment:      
 
________________________  
Signature of Authorized Representative      

 
________________________          
Printed Name/Title Authorized Representative 
 
________________________ 
Respondent Company Name                     

 

 
END OF ADDENDUM NO. 1 

Derri Kay Lassiter Young

The Lassiter Law Firm, P. A. 



St. Johns County, Florida 
Request for Proposal Form 

Revised Misc. 1864; Code Enforcement Special Magistrate 
 

 
St. Johns County is soliciting Proposals from qualified attorneys, licensed in the State of Florida, to be appointed as the 
County’s Code Enforcement Special Magistrate with authority to conduct hearings, make findings of facts, and if 
warranted, impose administrative fines and other non-criminal penalties to provide an equitable, expeditious, effective, 
and inexpensive method of enforcing certain codes and ordinances in force within the County where a pending or 
repeated violation continues to exist. Services must be performed in accordance with Chapter 162, Florida Statutes.  
 
Proposals must be submitted to Greg Lulkoski, Procurement Coordinator, via email at glulkoski@sjcfl.us no later than 
Friday, June 14, 2024 at 11:00 AM EST.   
 
In submitting a response to this RFP, Proposers shall provide the information below along with any and all additional 
documentation or information necessary to verify qualifications (licenses, certifications, etc.), experience and/or other 
pertinent information associated with responding to this RFP.  
 
Proposers must certify that they presently have no interest and shall acquire no interest, either directly or indirectly, which 
would conflict in any manner with the performance of required services as provided herein. Proposers must further certify 
that no person having any interest shall be employed by Proposer for the performance of any of the required services as 
provided herein. Proposers must disclose within their submitted Proposal, any and all potential conflicts of interest for 
any prospective business association, interest or circumstance, which may conflict with the nature of work the Proposer 
may undertake and request an opinion from the County, whether such association, interest, or circumstance constitutes 
a conflict of interest. Proposer must also disclose any contractual or employment relationship with any County officer or 
employee, as well as any ownership interest held by any County officer or employee. Failure to disclose this information 
may result in cancellation of award, termination of contract, suspension or debarment.  
 
Full Legal Company Name:              
 

Mailing Address:               
 
Authorized Representative Printed Name & Title:            
 
Authorized Representative Signature:         Date:     
*By signing above, Representative certifies that he/she is an authorized representative of the responding firm, and that all information 
submitted with this Proposal is true and complete. Representative also certifies that the responding firm meets any and all 
qualifications required to perform the required services associated with this request.  

 
Phone #: _____________________________  E-mail: _________________________________   

 

Name and Title of Point of Contact for Invitation to PaymentWorks: 
_________________________________________________________________________________________ 
 
E-mail address of Point of Contact for Invitation to PaymentWorks: 
_________________________________________________________________________________________ 
 
PROPOSED HOURLY RATE:  
The hourly rate submitted below must be inclusive of any and all fees, charges, amounts, and costs associated with 
performing the required Services. This hourly rate shall be the basis of payment for services satisfactorily performed.   
 

$          
Hourly Billable Rate (Numerical) 
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MINIMUM QUALIFICATIONS 
Proposers must provide documentation to demonstrate meeting the minimum qualifications listed below, in order to be 
considered for award. Failure to demonstrate at least the minimum qualifications in the submitted Proposal shall be 
grounds for a Consultant to be deemed non-responsive, and to be removed from further consideration. 
 

1. Must be currently licensed by, and in good standing with, the Florida Bar; and 
2. Must have at least five (5) years’ of relevant legal experience, preferably in government law, quasi-judicial 

proceedings, land use matters, real estate law, and/or administrative law; and   
3. Must have an active registration with the State of Florida, Department of State, Division of Corporations. Proof 

of registration must be provided with the Proposal; and 
4. Must possess a current Local Business Tax Receipt for St. Johns County, or must agree to obtain a Local Business 

Tax Receipt upon County issuance of Notice of Intent to Award. 
 
Minimum qualification requirements must be maintained throughout the duration of an awarded contract. Failure of 
an awarded Consultant to maintain the required minimum qualifications shall be grounds for termination.  

 
PROPOSALS 
Proposers must submit in their Proposal, at a minimum, documentation to demonstrate the following: 
 

1. Qualifications of Proposer and Key Personnel to perform the required Services; and 
2. Related Experience in accordance with the Minimum Qualifications above, providing a 1-2 page description of 

services performed, the timeframe of performance, name of agency and a current point of contact (name, title, 
phone number and email address) 

3. Schedule and availability to perform the required services and willingness to travel to St. Johns County to conduct 
required hearings.  

4. The signed Proposal page (p. 1 of this RFP) including the hourly rate.  
 
BASIS OF AWARD 
The basis of award for this Request for Proposals shall be Best Value, with consideration of experience, team, availability, 
and price.  The Proposals will be reviewed with these factors in mind in order for County staff to determine which proposal 
provides the Best Value to the County. St. Johns County reserves the right to accept or reject any or all Proposals, waive 
minor formalities or irregularities, and to award the Proposal that best serves the interests of St. Johns County. 
 
The intent of the County is to award one (1) or more Proposers to perform the required Services, in order to serve the 
best interest of the County. The County is not obligated to award any Proposer, and reserves the right to reject all 
Proposals, or to cancel this solicitation. The County also may reject any Proposal(s) that do not conform materially to the 
requirements stated herein.  
 
CONTRACT TERM & TERMINATION 
If awarded, the Contract(s) shall be on a form provided by the County, and shall have a term of two (2) calendar years, 
unless earlier terminated.  
 
QUESTIONS: 
Any and all questions related to this project shall be directed, in writing, to Greg Lulkoski, Procurement Coordinator at 
glulkoski@sjcfl.us. Questions are due no later than four o’clock (4:00 PM EST) Tuesday, May 28, 2024, so that any 
necessary addenda may be issued in a timely manner. Any questions received after the above deadline will not be 
answered unless previously approved by the SJC Purchasing Director or Purchasing Manager. 
 
PAYMENT TERMS 
Payment terms are Net Forty-Five (45) days, in accordance with Chapter 218.74(2) Florida Statutes.  There will be no 
upfront payment or deposits made. 
 
PAYMENT/INVOICE 
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Consultant shall submit an invoice to the County within thirty (30) consecutive calendar days of completion of the required 
services.  Invoice must contain the following information: Consultant’s full legal name and mailing address; Purchase Order 
number; description of services completed.  
     
Invoice must be emailed to Delaney Graff, at dgraff@sjcfl.us.    

  

INSURANCE 
The Consultant shall not commence work until he/she has obtained all insurance required under this section and such 
insurance has been approved by the County. All insurance policies shall be issued by companies authorized to do business 
under the laws of the State of Florida. The Consultant shall furnish proof of Insurance to the County prior to the 
commencement of operations. The Certificate(s) shall clearly indicate the Consultant has obtained insurance of the type, 
amount, and classification as required by contract and that no material change or cancellation of the insurance shall be 
effective without thirty (30) days prior written notice to the County. Certificates shall specifically include the County as 
Additional Insured for all lines of coverage except Workers’ Compensation and Professional Liability. A copy of the 
endorsement must accompany the certificate. Compliance with the foregoing requirements shall not relieve the 
Consultant of its liability and obligations.  
 

Certificate Holder Address:  St. Johns County, a political subdivision of the State of Florida  
    500 San Sebastian View 
    St. Augustine, FL 32084 
 

The Consultant shall maintain Comprehensive General Liability Insurance with minimum limits of $1,000,000 per 
occurrence, $2,000,000 aggregate, to protect the Consultant from claims for damages for bodily injury, including wrongful 
death, as well as from claims of property damages which may arise from any operations, whether such operations be by 
the Consultant or by anyone directly employed by or contracting with the Consultant. 

The Consultant shall maintain Comprehensive Automobile Liability Insurance with minimum limits of $300,000 combined 
single limit for bodily injury and property damage liability to protect the Consultant from claims for damages for bodily 
injury, including the ownership, use, or maintenance of owned and non-owned automobiles, including rented/hired 
automobiles whether such operations be by the Consultant or by anyone directly or indirectly employed by the Consultant. 
 

The Consultant shall maintain adequate Workers’ Compensation Insurance in at least such amounts as are required by the 
law for all of its employees per Florida Statute 440.02. 
 
In the event of unusual circumstances, the County Administrator or his designee may adjust these insurance requirements. 
 
EQUAL EMPLOYMENT OPPORTUNITY 
In accordance with Federal, State and Local law, the submitting Consultant shall not discriminate against any employee or 
applicant for employment because of race, color, religion, sex, national origin, or handicap. The submitting Consultant 
shall be required to comply with all aspects of the Americans with Disabilities Act (ADA) during the performance of the 
work. 

PROHIBITION AGAINST CONSIDERATION OF SOCIAL, POLITICAL, OR IDEOLOGICAL INTERESTS 
Consultants are hereby notified of the provisions of Section 287.05701, Florida Statutes, as amended, that the County will 
not request documentation of or consider a Consultant’s social, political, or ideological interests when determining if the 
Proposer is a responsible Consultant. Consultants are further notified that the County’s governing body shall not give 
preference to a Consultant based on the Consultant’s social, political, or ideological interests. 
 
VENDOR PAYEE MANAGEMENT  
The County has implemented a registration process for awarded Suppliers, which includes Contractors and Consultants 
even if the Supplier, Contractor, or Consultant is currently or has previously done business with the County. This process 
is through PaymentWorks, a third-party payee management system. Upon award, Supplier will receive an invitation to 
register from the County Purchasing Department, via email, which will originate from the PaymentWorks system. If a 
Supplier has already registered within PaymentWorks, the registration does not have to be done again. The Supplier is 
responsible for completing the registration process for acceptance by the County, in order to receive any payments. If 
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there are any questions about this process, Suppliers can reach out to Joanie Chiarelli at jchiarelli@sjcfl.us or Kayla Miller 
at kmiller@sjcfl.us.  
 
 
SCOPE OF SERVICES 
St. Johns County intends to promote, protect, and improve the health, safety, and welfare of the citizens by appointing a 
Code Enforcement Special Magistrate with authority to conduct hearings, make findings of facts, and if warranted, impose 
administrative fines and other non-criminal penalties to provide an equitable, expeditious, effective, and inexpensive 
method of enforcing certain codes and ordinances in force within the County where a pending or repeated violation 
continues to exist. 

  
The scope of work awarded may consist of, but is not limited to, the following: 

• Assisting the County Attorney and, as necessary, the Clerk of Courts pertaining to procedural standards and 
methods meant to professionally and efficiently administer the County’s code, ordinances, and regulations 
for the responsibilities of the Special Magistrate. 

• Reviewing any draft Special Magistrate public hearing agenda for accuracy prior to its publication.  
• Thoroughly preparing for the Special Magistrate public hearings by reviewing any published agenda, any 

records or documents provided to the Special Magistrate related to each agenda item, and all applicable laws, 
codes, or regulations for each agenda item.  

• Sitting as an impartial hearing officer to determine, based on evidence presented during the hearing, if a 
violation exists and ensure fundamental due process.  

• Conducting public hearings as provided in Chapter 162, Florida Statutes, County codes or ordinances, and 
other relevant law, related to the enforcement of the County codes, ordinances, or regulations.  

• Taking testimony from any witness having knowledge concerning a hearing on a case. All testimony shall be 
under oath. The Special Magistrate shall have the power to administer an oath to any witness.  

• In administering the duties of Special Magistrate, ensuring all laws related to due process, public records, and 
the sunshine laws are adhered to and avoiding any actual or perceived conflicts.  

• Timely preparing written orders for cases heard by the Special Magistrate at public hearings, ensuring that 
the orders clearly document findings of facts and conclusions of law, and rendering said executed orders to 
the designated office at the County for distribution.  

• Maintaining adequate personnel and equipment to timely and professionally administer the duties of the 
Special Magistrate.  

• Providing the County, through the County Attorney and in a format approved by the County Attorney, monthly 
invoices for services rendered. 

• Providing other services as requested not specifically mentioned above, but relating to the Special Magistrate 
services. 

 
The Special Magistrate shall have the same status, powers, and duties as a Code Enforcement Board as prescribed in 
Chapter 162, Part I, Florida Statutes, as amended, and as provided in County ordinance and other relevant law. 

 
The term of office for a Special Magistrate shall be for two (2) years, from the date of appointment, unless terminated 
earlier by the Board of County Commissioners for misfeasance, malfeasance, or nonfeasance in office.  

 
The project hours are not anticipated to exceed 10-12 hours per month. 

 
The Special Magistrate shall be a member of the Florida Bar and shall remain in good standing throughout the term of this 
contract. 

 
The Special Magistrate is authorized to impose fines not to exceed $1,000 per day per violation for a first violation, $5,000 
per day per violation for a repeat violation, and up to $15,000 per violation, if the Special Magistrate finds the violation to 
be irreparable or irreversible in nature, pursuant to Section 162.09 of the Florida Statutes, as amended. The Special 
Magistrate may also impose the reasonable costs of repairs which are required to bring the property into compliance, as 
well as additional fines to cover all costs incurred by the County in enforcing its ordinances and codes, pursuant to Part I 
of Chapter 162 of the Florida Statutes, as amended. 
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The Special Magistrate shall have the jurisdiction and authority to hear and decide alleged violations of the following codes 
and ordinances of the County, with the designated County staff or law enforcement agency bearing the responsibility for 
investigation and prosecution of: 

• Housing and building codes, sign, and tree ordinances; and 
• Zoning, land development regulations, abandoned vehicles, landscape ordinances; and 
• Subdivision, water and drainage, County right-of-way ordinances associated with constructing, installing, 

repairing, removal, restoration with such right-of-way; and 
• Litter and solid waste ordinances; and 
• Animal control ordinances; and 
• All other relevant County codes, ordinances, or regulations. 

 
The Special Magistrate will function in a quasi-judicial capacity and shall be subject to the same duties, rights, and 
immunities as other judicial officers, including the duty to operate independently and impartially and to exercise discretion 
in formulating orders within the parameters of the jurisdiction granted.  

 
The jurisdiction of the Special Magistrate is not exclusive. Special Magistrate proceedings provide an additional or 
supplemental means of obtaining compliance with County codes, ordinances, or regulations. Nothing shall prohibit the 
County from enforcing such codes, ordinances, or regulations by any other lawful means. 

 
The Special Magistrate is hereby placed on notice that, pursuant to Section 162.11 of the Florida Statutes, as amended 
from time to time, an aggrieved party, including the Board, may appeal a final administrative order of the Special 
Magistrate to the Circuit Court. Such an appeal shall not be a hearing de novo but shall be limited to appellate review of 
the record created before the Special Magistrate. An appeal shall be filed within thirty (30) days of the Rendition of the 
Order to be appealed. Appeal by the County shall not be construed as prima facie evidence of termination of this 
agreement or as retaliation against the Special Magistrate, but rather a legitimate function of government. 
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ADDENDUM #1 
 
May 31, 2024 
 
To:  Prospective Respondents 
From:  St. Johns County Purchasing Department 
Subject: Misc. 1864; Code Enforcement Special Magistrate 
 
This Addendum #1 is issued for further Respondents’ information and is hereby incorporated into Misc. 1864; Code 
Enforcement Special Magistrate Documents. Each Respondent must incorporate any and all revisions, clarifications, 
and/or supplemental information provided in all issued addenda with the submitted Proposal. Respondents must 
submit a copy of each signed addendum with their Proposal as provided in the Proposal Documents.  
 
Revisions/Clarifications: 
The County provides the following revisions and/or clarifications to be incorporated into the Proposal Documents: 
 
1. Minimum Qualifications has been revised to include the following sentence: 

“Consultants must submit verification of meeting the minimum qualification stated above.” 
 

2. Basis for Award has been revised to the following text: 
“The basis of award for this Request for Proposals shall be Best Value, with consideration of experience, 
team, and price.  The Proposals will be reviewed with these factors in mind in order for County staff to 
determine which proposal provides the Best Value to St. Johns County. St. Johns County reserves the right 
to accept or reject any or all Proposals, waive minor formalities or irregularities, and to award the 
Proposal that best serves the interests of St. Johns County. 
 
Awarded Consultant will be issued a two-year contract.” 

 
3. The deadline for the submittal of questions has been extended to 4:00 PM EST, Tuesday, May 28, 2024. 

 
4. The deadline for the submittal of Proposals has been extended to 11:00 AM EST, Friday, June 14, 2024. 

 
5. Revised Misc. 1864; Code Enforcement Special Magistrate is attached hereto. 

 
 
SUBMITTAL DEADLINE FOR PROPOSALS IS HEREBY CHANGED TO: FRIDAY, JUNE 14, 2024 at 11:00 AM EST   
 
Respondent Acknowledgment:      
 
________________________  
Signature of Authorized Representative      

 
________________________          
Printed Name/Title Authorized Representative 
 
________________________ 
Respondent Company Name                     

 

 
END OF ADDENDUM NO. 1 




